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06 yrBep:kneHnH AJMHHHCTPATHBHOIO PerjIaMeHTAa HCIOJIHEeHns
®denepanbuoi ciyk00i 0 HHTEJIEKTYaILHOH cO0CTBEHHOCTH,
naTeHTaM M TOBapHBIM 3HAKAM rocyaapcrsennon Gpynkuuu
«Opraunsyer npueM rpaxkiaH, odecrneqnBaeT CBOeBPEMENHOE U I0JIHoe
paccMOTpeHHe YCTHBIX H NHCbMEHHBIX o0palenuii rpaxian,
OpYHHUMAET N0 HUM pelleHUs H HAallpaBJgeT 3asiBUTE/ISIM OTBEThI
B YCTAHOBJIEHHBIH 3aK0OH0AaTeIbCTBOM PoccHiickod Pefepannu Cpor»

B coorercteum ¢ myHkToM 9 Ilopsaka pa3paboTKy U yTBEPXICHHUS
aIMAHUACTPATUBHEIX  DerjiaMeHTOB HCIIONHEHUS  [OCYyIapCTBEHHBIX
byHKImiA (mpenocTaBieHuss TOCYOApCTBEHHBIX YCIYT), YTBEPXKACHHOTO
NIOCTaHOBJICHHEM IIpaButensctBa Poccuiickoit ®enepamum or 11 HOSOps
2005 1. Ne 679 (Cobpanne 3akoHomarenscTBa Poccuiickoit @eneparmu, 2005,
Ne 47, ¢1.4933; 2007, Ne 50, cT.6285; 2008, Ne 18, c1.2063), mpu K a3 s BaIo:

1. YTBepauts IIpHJIaraeMbli AJMUHHACTpPATUBHBIH peryiaMenT
ncnonHeHuss DenepanbHO CIy>X00U 10 HHTEUIEKTYyalbHOW COOCTBEHHOCTH,
[IaTeHTaM U TOBapHBIM 3HaKaM roCyapCTBeHHOH QyHKumu «OpraHusyeT npueM
TpaKaaH, 00ecIIeYuBaeT CBOEBPEMEHHOE U IIOJHOE PACCMOTPEHHE YCTHBIX H

ITMCBEMCHHBIX 06pau1er1171 rpaxkJaH, IIpMHUMAaET 10 HUM PECUIICHWA WU HalpaBlsgeT

3aJdBUTCIIAM OTBETHL B YCTaHOBJ'IeHHBIﬁ 3aKOHOJaTECIIbCTBOM Poccutickoi

Penepaliyl CPoK».

06 yreepxaennm pernamenra-04
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2. HampaBuTh HacTOSINMH IIpHKa3 Ha TOCYJapCTBEHHYIO PErucTpaIvio
B MunucTepcTBO roctunuu Poccutickoit @enepanym.
3. KoHTposib 3a HCIOJIHEHHEM HACTOAIIErO0 IpUKa3a BO3JIOXKUTH

Ha 3aMectuTesd Munucrpa @pumidaosa B.H.

A. DypceHko

O6 yrBepacaennn pernamenTa-04



[Tpunoxenue
YTBepxaeH
nprKa3oM MuHucTepcTBa 00pa3oBaHUs] U
Hayku Poccuiickoil Penepanuu

or «.J J» (,(%MM@O%P N 3 /6

AJIMUHUCTPATUBHBIA PETJAMEHT
ucrionnenus OenepaibHOM CiTyX060i 0 HHTEINIEKTyaIbHOH COOCTBEHHOCTH,
IIATEHTaM ¥ TOBAapHEIM 3HaKaM roCyAapCTBEHHOH QyHKLUH
«OpranusyeT IpueM rpaxiaH, o0ecniedrBaeT CBOEBPEMEHHOE U ITOHOE
PAacCMOTPEHHME YCTHBIX M MACBMEHHBIX OOpalleHuit IpaX/iaH,
TIIPAHUMAET 11O HUAM PEIleHHs ¥ HAIIPaBIseT 3asiBUTEIISIM OTBETHI
B YCTaHOBJIEHHEBIN 3aKOHOAATENHCTBOM Poccuiickoii Denepaiay CpoK»

I. O0mue noJIoskeHus

1.1. AxgmubucrpaTHBHEIM periameHT (mamee — PernameHT) HCIONHEHMS
DeneparbHOM CIIyK00# 110 MHTEIIEKTYaIbHOM COOCTBEHHOCTH, NTaTEHTaM U TOBAapHBIM
3HakaM (nasiee - PocrateHT) rocymapctBeHHOH GyHkumuu «OpraHu3yer npreM rpaxias,
obecriednBaeT CBOEBPEMEHHOE M IOJIHOE pPACCMOTPEHME YCTHBIX W IHCHhMEHHBIX
obpareHnii rpakjad, MPHHUMAET [T0 HUM PEeIleHUs ¥ HalpaBJIIeT 3asgBUTENISIM OTBETH B
yCTaHOBIEHHBI 3akoHozarenscTBoM Poccuiickoit ®Depepanuu  cpox» (gmamee -
rOCyJapCTBeHHas (QYHKIMA) ONpefieNsieT CPOKH M IOCIEHOBATENHHOCTh MCIONHEHIS
aIMHUHUCTPAaTUBHBIX IPOLEAYpP, CBA3aHHBIX C peaju3aliell rpaxgaHuHoM Poccuiickoi
®enepanyn (Haee - rpaxkIaHHH) 3aKpeluieHHoro 3a HuM Koncruryimeit Poccuiickoit
Denepanuu npaBa Ha oOpallleHHe B FOCYJapCTBEHHBIE OPraHEbl, a TaKXXe YCTAHABIHBAET
IIOPAIOK PacCMOTpeHus 00palieHnA rpa)ciaH JOJDKHOCTHRIMH JTUIlaMH PocriaTeHTa.

1.2. 'ocynapcTBeHHas GyHKIMSI UCTIONHAETCS B OTHOIIEHUH Ipaxaad Poccuiickoit
@enepanyy, HHOCTPAHHBIX IpaxJaH U nuI 6e3 rpaxiaHcTsa (Jajee — 3aIBUTENH), a
TaKXe JHL, MMEIONINX IIPaBO B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit
@enepanuu Mub0 B CHIIy HaJeNeHHS HUX 3asBUTENSIMH, B IOPAIKE, YCTAHOBIECHHOM
3aKoHOIaTeNbCTBOM Poccuiickoli Meseparuy, MOJTHOMOYMSIME BBICTYNIATh OT MX MMEHH
IIPU B3aUMOJEHCTBHH C TOCYAapCTBEHHBIMHU OpraHaMi. -

1.3. McnonneHvre rocyJapcTBEHHOM GOYHKIMH OCYLIECTBIIAETCS B COOTBETCTBHH C:

Koncratynue#t  Poccuiickoii  ®enmepamu  (Cobpanue — 3aKOHOJATENHCTBA
Poccuiickori ®eneparuu, 1996, Ne 3, ct. 152; Ne 7, ct. 676; 2001, Ne 24, ct. 2421; 2003,
‘Ne 30, cr. 3051; 2004, Ne 13; ct. 1110; 2005, Ne 42, cr. 4212; 2006, Ne 29, ct. 3119;
2007, Ne 1, ct. 1; Ne 30, ct. 3745; 2009, Ne 1, c1. c1. 1, 2; Ne 4, c1.445);

DegepanbHEIM 3akoHOM 0T 27 mons 2004r. Ne 79-03 «O rOCYIapCTBEHHOM
rpaxaanckod ciyx6e Poccmifickoit ®epepanmm» (CobpaHne 3aKOHOZATEIHCTBA
Poccuiickoit ®epeparun, 2004, No 31, cr. 3215; 2006, Ne 6, ct. 636; 2007, Ne 10,
cT. 1151; Ne 16, cr. 1828; Ne 49, cr. 6070; 2008, Ne 13, ct. 1186; Ne 30, ct. 3616; Ne 52,
ctT. 6235; 2009, Ne 29, c1. cT. 3597, 3624);
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denepansHEIM 3aK0HOM 0T 2 Mas 2006 r. Ne 59-@3 «O mopsiaxe paccMOTpEHHA
obpamenuii rpaxnaHn Poccmiickoit ®enepanmm» (Cobpanme 3aKOHOZATENbCIBA
Poccuiickoit ®eneparmu, 2006, Ne 19, ct. 2060);

 @epepansHEIM 3akoHOM OT 27 mrons 2006 r. Ne 152-®3 «O HepCOHaJIBHBIX
naaaex» (Cobpanme 3akoHozarenscrsa Poccuiickoit Pemepammm, 2006, Neo 31,
cT. 3451);

ITonoxenneM o PenepalibHOll ciyxbe IO HMHTEIUIEKTYyalbHOH COOCTBEHHOCTH,
IAaTeHTaM H TOBAapHLIM 3HAKaM, YTBEP)XAEHHBIM IIOCTaHOBIeHHeM IIpaBurenscTBa
Poccuiickoii @enepanun ot 16 mons 2004 . Ne299 (Cobpanue 3aKOHOHATENHCTBA
Poccuiickoit ®enepamum, 2004, Ne 26, cr. 2668; 2005, Ne 17, cr. 1577; 2008, 46,
cT. 5337; 2009, Ne 6, ct. 738; Ne 15, ct. 1842);

nocraHosiedreM IlpasurensctBa Poccuiickoit ®enepanuu ot 19 anasaps 2005 r.
Ne 30 «O TunosBoM perjiiaMeHTe B3aMMOJEHCTBUSA (pelepallbHBIX OpraHOB
ucronautensHoi Buactw» (Cobpanme 3akoHomartenscTBa Poccuiickoit ®Denepanum,
2005, Ne 4, ct. 305; Ne 47, ct. 4933; 2007, Ne 43, cr. 5202; 2008, Ne 9, ct. 852; Ne 14,
cT. 1413; 2009, Ne 12, ct. 1429; Ne 25, ct. 3060);

nocrtanosnenneM [Ipasurenscrsa Poccuiickoil ®@enepanuu ot 28 urons 2005 r.
Ne 452 «O TumoBoM perjiamMeHTe BHYTpPEHHEH opraHu3anuy (enepanbHBIX OpPraHOB
ncnonauTenbHoi Biactm» (Cobpanme 3akoHonartesnbcrBa Poccutickoit ®enepanyy,
2005, Ne 31, crt. 3233; 2007, Ne 43, ct. 5202; 2008, Ne 9, ct. 852; Ne 14, ct. 1413;
No 46, ct. 5337; 2009, Ne 12, c1. 1443; Ne 19, ct. 2346; Ne 25, ct. 3060);

nocra”osienueM [IpaButenscrBa Poceuiickoit @epeparuu ot 11 Hos6pst 2005 .
Ne 679 «O mnopsimke pa3spaGoOTKH ¥ YTBEPXKIEHUS aJMHHHUCTPATUBHBEIX pErJIAMEHTOB
HCIIOTHEHUS TOCYIApCTBEHHBIX (YHKIMHA (IpelOCTaBI€HUS T'OCYJAapPCTBEHHEIX YCIIYT)»
(Cobpanne 3axonoparenbcTBa Poccmiickoit @epeparmm, 2005, Ne 47, cr. 4933; 2007,
Ne 50, ct. 6285; 2008, Ne 18, ct. 2063).

1.4. IN'ocynapcTBeHHas GbyHKIUS UCITOJHSETCS benepanbHBIMU
rOoCy/lapCTBEHHBIMU TIpaXXTaHCKUMHU ciyxamumu PocnarenTa, oCyIecTBISIOIIAMEI
paboTy ¢ obpalieHHsIMH TpaxJaH H HECyLMH YCTaHOBIIEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanii  OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH, IIOJIHOTY M
IIPaBUIBLHOCTh PACCMOTPEHUS 00paIeHU IpaXxIaH.

Ecnn npenmeTt obpamnieHss BBIXOIUT 32 paMKH HEITOCPEACTBEHHON KOMIIETEHIMH
PocnareHta, HCIIOMHEHHE TIOCYNapCTBEHHOW (YHKIIMH MOXKET OCYINECTBIIATLCA BO
B3aUMOJEHCTBHM C (efepalsHbIMH OpPraHaMH HCIOJMHUTENBHOW BiacTd, K cdepe
IesTeTbHOCTH KOTOPBIX OTHOCSTCS OCTABIEHHbIE B 00paIieHHH BOIIPOCHL.

1.5. 3agBuTenaMu, B OTHOIIEHHH KOTOPBIX WCIIONHSIETCS TIOCYIapCTBEHHAS
GYHKIHS, SBISIOTCS:

rpaxzane Poccutickoi (Dezxepauml

MHOCTpaHHBIe TpaKIaHe W JHIa 6e3 TPaXIaHCTBA, 32 HCKIIOUEHHEM CIIyYaes,
YCT@HOBIICHHEIX ~ MEXIYyHapoAHBIM  joroBopoM Poccuiickoit ®emepaumu  umu
DeneparbHEIM 3aKOHOM. :

1.6. PesympTaToM HCIIONHEHHS rOCYyIapCTBEHHON (YHKIMH SBIIAIOTCS:

YCTHBIA WJIH NHCHMEHHBIH OTBET Ha BCE IIOCTaBJIEHHEIE B O0pAIEHUM BOIIPOCHI C
YYETOM IPHHATEIX MEp II0 paHee MOCTYNHMBIIMM OOpalleHHsM TOTro K€ aBTopa H
CyILIeCTBa JaHHBIX €My OTBETOB U Pa3bsICHEHUH;
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HeoOXONUMEIE NEeHCTBUSA, OCYUIECTBIEHHBIE B CBS3M CO BCEMM IIOCTaBJICHHBIMHU
BOIIPOCAMH C YYETOM IIPHHATEIX Mep IO paHee IOCTYIMBIIMM OOPaIlEHHMAM TOTO XKe

aBTOpa U CYIIeCTBA JAHHBIX €My OTBETOB U Pa3bsCHEHUH;
1.7. TocynapcTBenHas GyHKIHS UCTIONHsETCS OeCILIaTHO.

II. TpeGoBauus K NOPAAKY HCHOJHEHHS rocyJapcTBeHHoM GpyHKuun

2.1. IMopsamox nonydeHus HHGOpPMamud 00 MCIHONHEHHH TIOCYNapCTBEHHOH
GYHKIHH.

2.1.1. Viudopmarus o6 HCIIOIHEHWH TOCyAapCTBeHHON GYHKIMH (IO BOIPOCAM
perucTpauyid M KCIOAHEeHHs OOpalleHm# rpa)xiaH) NpeacTaBisgercs (enepairbHBIMU
rOCYIapCTBEHHEIMU TPAXIAHCKAMH CIY)KalllUMU OTHAeNa TOCyHapCTBEHHOM cIyXObl u
KaJpoB, KOHTPOJIS U AeJOompou3BojcTBa PHHAHCOBO-aJMUHUCTPATUBHOIO YIIPABICHH
PocnatenTa mo tei. 8-499- 240-65-79.

HanpasieHne IOKyMEHTOB, HEOOXOAWMBIX VIS MCIIOJHEHWS TOCYHapCTBEHHOU
¢byHKIMM, a TakXXe BBIJaYa JOKYMEHTOB, SBILIIOIUMXCS pPE3YJbTaTOM MCIIOIHEHH
rocyapcTBeHHOH! (hyHKIIH IPOU3BOAMTCS IO af[pecy:

Pocnarent, BepexxoBckas Habepexnas, 30, Mocksa, Poccus, I'-59, I'CIIL-5,
123995.

Tenedon mis cupasok: 8-499- 240- 65 79.

Paxc: 8-499-240-65-79.

Wurepner-caiit: http://www.fips.tu/, http://www.rupto.ru.

AJpec 351eKTpOHHON MOYTHI: rospatent@rupto.ru.

Yacel pabOTHI SKCITEUIHH:

ITonenensHuk - Yersepr: 9:30 - 18:15

Ilaranna: 9:30 - 17:00

Ceezenusa o (exepaibHBIX TOCYAapCTBEHHBIX YUPEKICSHHSX, HAXOIAIUXCA B
BefieHny PocniaTenTa, moYToBhIe ajipeca, afpeca 3JIeKTPOHHOH ITOYTHI JI1 HallpaBeHHs
NHCBMEHHBIX OOpalNeHuif, pasMelleHsl Ha caiftax B ceTH VIHTepHET, a TaKxe
npHBeeHs! B Ipmwioxenyn Ne 1 k Permamenty.

2.1.2. JIvqHEI npueM oCyIUeCcTBISeTCA IO azpecy: Mocksa, Bepexkosckas
Ha0., 1. 24, crpoenue 12.

2.1.3. B mo6oe BpeMsI ¢ MOMEHTA IIpueMa JOKYMEHTOB 3asBUTENb MMEET IPaBo
Ha MOTyYeHNEe CBENEHUH 0 CTaAuy IPOXOXKAESHUS ero oOpaleHus.

2.2. TpeboBaHMS K MecTaM NPOBENECHUS JAYHOIO IMpHEMA.

2.2.1. IlpueM rpaxcaaH OCYIIECTBIIAETCS B CHELHAILHO BBIJEICHHOM IS STHX

IeNel MTOMeLeHIH.

ITomemenne, B KOTOPOM OCYLIECTBISETCS IPHEM TIPAXIAH, HTOIDKHO
o6ecriednBaTh:

KOoM(OPTHOE PacHoIoXKeH)e IPAXIAHNHA ¥ TOIDKHOCTHOTO JIMIIA;

BO3MOXHOCTE M yno6ctBa OQOpMIICHHS TI'PaXIAHHHOM IHCHMEHHOTO
olOparieHus; |

TeJIe(OHHYIO CBS3b;
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JOCTYII K OCHOBHBIM HOPMAaTHBHBEIM IIPaBOBBIM aKTaM, PEerIaMEeHTHPYIOMINAM
nojiHoMoYHs U chepy koMmrereHIun Pocarenra,;

HaJFdre MMCBMEHHBIX IpUHaIeKHoCTeH 1 6ymary popmara A4.

Bxox ¥ BBIXOJ M3 MOMEIEHNs, B KOTOPOM OCYIIECTBILIETCS IPHEM 3asBUTEIEH,
06OpYAyIOTCS MaHIYCaMH, PACUIMPEHHBIME IPOXOIaMH, MO3BOJIIOMMMYA O0eCIedUTh
OeCIpensSTCTBEHHBINA JOCTYI MHBAIHUIOB, BKIIOYasd HHBAIU/OB, HCIIONB3YIOMHUX Kpecia-
KOJSICKH. '

2.2.2. B mnoMemeHuu HaxoAaTcs HHGOpPMALMOHHBIE CTEHIBI, HA KOTOPBIX
| pasMeniaeTcs cliexyromas HHpOopMaIHs:

W3BICYEHHS] M3 3aKOHOJATENLHBIX ¥ WMHBIX HOPMATHBHBEIX IIPaBOBBIX aKTOB,
COIEpKalUX HOPMEI, PEryJIHPYIOLIHe AesTeFHOCTD 110 HCIIOIHEHMIO FOCY JapCTBEHHOM
GbyHKITHH;

TEKCT HacTOosIIero PernmaMeHTa ¢ IpUIOXEHHIMM;

ONoK-cXeMa OCYLIECTBIICHHS aJMUHHCTPATHBHBIX IPOLICAYP B COOTBETCTBHU C
PernamenTtom;

MecTopacnojioxenue, rpaduk (pexxuMm) paboTel, HOMepa Tele(OHOB, aapeca
WuTepHeT-caliTa M 3IeKTPOHHONM MmodTHl PocnaTeHTa, IO KOTOPBIM TIpaXkKJaHE MOTYT
IOJIyYUTh HEOOXOMUMYIO HH(OPMAIIHIO; :

HOPSAZOK HH()OPMHUPOBAHS O XOA€ HUCIOTHEHHUS IOCy AapCTBEHHON QyHKIUY;

HOPSAZIOK TIOJIyYeHUsI KOHCYJIbTalNY;

CIIICKU KOHTaKTHBIX Tene(OHOB HoapasfieeHnii PocIaTeHTa, OCYIECTBIMIOMUX
aAMHUHUCTPAaTUBHLIE IPOLIEAYPEL;

HOPSMOK W CPOKH OOXanoBaHUS HeicTBuil (0e3qeiicTBHUS) HOMKHOCTHBIX JIUL,
UCHOJHAIONMX FOCYJapCTBEHHYIO (QYHKIIHIO.

2.2.3. B Mecrax HCHOJHEHHUS TOCYHApCTBEHHON (YHKIMH IpefyCcMaTpUBaeTCs
00OpynoBaHUE ITAPKOBOYHEIX MECT, B TOM YHCJE JUIS MHBAUJOB U JIOCTYNHEIX MECT
0O0MECTBEHHOrO II0JIH30BAHNA.

2.3. CpoK# HCHOTHEHHUS TOCYyAapCTBEHHON (QyHKIHH.

IIncemerHOE oOpameHue rpaxAaHWHa, IocTynuBmiee B Pocnarenrt,
paccMmaTtpuBaercd B Tedenue 30 qHel co AHS perucTpanuy NUCEMEHHOTo oOpanieHus.

B  HCKIIOYMTENBHBIX CIydasx, a TakXke B cClydae HaIpaBIeHUS
JOTOHUTEIFHOTO 3alIpOCca, CBSI3aHHOIO C paCCMOTPEeHUEM 00pallleHus, JaHHBIH CPOK
MOXeT OBITh IpomiieH He Oonee, 4eM Ha 30 xHeil ¢ yBeJOMIIEHWEM 3agBHTEI,
HalpaBUBLIETO OOpalleH e O IIPOIEHAH CPOKA ET0 PACCMOTPEHHS.

B kaxmoM oTzensHOM ciiydae JOJDKHOCTHOE JIMIIO, HA Ybe HMS HOCTYIIHIIO
MMCBEMEHHOEe OOpallleHHe TI'paXJaHHHA, MOXKET YCTaHOBUTH IS OTBETCTBEHHOI'O
HCIIONHHUTENA OoJiee KOPOTKUH CPOK KCIIOIHEHHS.

, Ecin ofpamenne mnepenano nas paccMoTpeHmst u3 Pocmartenta B
TIOZ[BEIOMCTBEHHYIO €My OPraHHM3alyio, TO CPOK €r0 PacCMOTPEHHS HCHHUCIIETCH C
NaTEl peructpanuu obpamenus B PocniarenTe.

Eciu mocnennuil AeHs CpoKa pacCMOTPEHHUS 0OpaleHAs TPaKaHMHA IPHXOTUTCS
Ha Hepabounit JeHb, JHEM OKOHYAHHS CPOKa CHYMTAETCS IIEPBHIN CIENYIOUHI 32 HUM
pabounii nenb. :

Ecny OKOHYaHME CpPOKA MPHUXONUTCS HA TaKoH Mecdl, B KOTOPOM HeT
COOTBETCTBYIOIIIETO YHCII4, CPOK UCTEKAET B IIOCIEAHUM IEHb STOTO MeCsIIa.

2.4. I'paxxJaHUH UMeEET IIPagBo;
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IpPEACTABIATh JOIOJHUTEIBHbIE JOKyMEHTH M Marepuajsl B CBA3H C
paccMOoTpeHneM oOparieHus, o6paIaTses ¢ mpock0oii 06 ¥X HCTPeOOBaHNY;

3HAKOMHTECS C MOKYMEHTaMH U MaTepHajaMHd, KacalolMMMCSA PacCMOTPEHHSA
obpalleHusI, eClIi 5TO He 3aTparuBaeT IpaBa U 3aKOHHbIE HHTEPECH IPYTUX JIMI[ K €CIIH B
yKa3aHHBIX JOKYMEHTaX M MaTepuaiax He CcoJAep)XaTcs CBEIEHHs, COCTaBIAIOIINe
TOCYIAPCTBEHHYIO MM HHYIO OXpaHieMyto (eepalbHEIM 3aKOHOM TallHy;

TIOJIyYaTh Ha CBOe obpailleHHe MHCEMEeHHBIA OTBET IO CYIIECTBY IOCTABIIEHHEIX B
oOpamieHMH  BONPOCOB, 33  HCKIIOYEHHEM  CIIy4YaeB,  IIPESyCMOTPEHHBIX
3aKoHOaTeIbcTBOM Poccuiickoit Denepanuy;

IOJy4aTh YBEIOMIIEHHS O IIepeajgpecanyl oOpalleHHs B TIOCYJapCTBEHHEIS
OpraHbl, OpraHbl MECTHOrO CaMOYIIPaBICHUS, HWHbBIE OpPraHHU3aLMH, B KOMIIETEHIHIO
KOTOPEBIX BXOJIUT pa3pelieHHe MOCTaBICHHEIX B 00paIieHUH BOIIPOCOB;

o0XxanoBaTh IPHHSATOe IO OOpallleHHIo pelieHue, a Takke JeHCTBHA
(6e3neiicTBrie) [MO/DKHOCTHBIX JIMII B CBA3M C pacCMOTpeHHeM ofpaiieHus B
aIIMUHUCTPATUBHOM ¥ (WiIH) CyAeGHOM MOPAJIKE;

00pamaTeCs ¢ 3a9BJIEHHEM O TPEKPAIIeHUH PacCMOTPEHHS OOpaIieHus.

2.5. JomxHocTHEIE una PocnaTtenTa 06ecnednBaioT:

OOBEKTHBHOE, BCECTOPOHHEE, CBOEBPEMEHHOE pPACCMOTpPEHHE IMCHMEHHBIX
obpaieHuii rpaxnad, npu Heo6xo,unMocm ~ C y4acTHeM TIpaxiaH, HalpaBUBIIHX
obpamieHus;

IOTydeHre HeOOXOAUMEBIX Ui PacCMOTPEHHs IHMCBMEHHEIX oOpaleHuit
rpa)/iaH JOKYMEHTOB H MaTepHaJIOB B IPYI'HX I'OCYAapCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYTPAaBIEHUs U HHBIX OPraHu3alnsX, 38 UCKII0UEHUEM Cy/I0B, OpIaHOB
JIO3HAHUS ¥ OPTaHOB IPEBapUTENIHEHOTO CIEACTBUS;

IpUHATHE Mep, HAllpaBJICHHBIX Ha BOCCTAHOBJICHHE MM 3alUTy HapyIIEHHBIX
npaB, cBoDOJ W 3aKOHHEIX HHTEPECOB TIpaXJaH, B CiIydae YCTaHOBIEHHS
060CHOBaHHOCTH JJOBOZOB aBTOPOB OOpalleHHI;

IIOATOTOBKY M HampaBieHUEe IpaXIaHaM ITHCHMEHHBIX OTBETOB II0 CYIECTBY
IIOCTaBJIEHHBIX B 00pallleHHH BOIIPOCOB.

2.6. Ilpu paccMoTpeHHH OOpalmieHuil rpaxal He JOILyCKaeTCs pasrialleHie
CBEZICHUH, COMIEpKaIIUXCS B 0OpallleHusIX, a TakXKe CBeJIESHMH, Kacarouuxcs YacTHOH
XKHU3HU IpaxkiaHuHa, 6e3 ero coriacug. He sBisgercs pasriamieHHeM CBeIeHUH,
cofepxamuxcs B oOpallleHHH, HalpaBleHHe HUCHMEHHOro oOpaiieHus B
roCylapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYTIPaBIICHMs, HHYIO OPraHH3almIo, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIlIeHHe NOCTaBICHHLIX B 00 pallleHH i BOIIPOCOB.

2.7. OcHoBaHUA JUIL OTKa3a B UCIIOJHEHHUH TOCYJapCTBEHHOMN (QYHKIHH.

B cnyuae, ecnu B mUCbMEHHOM OOpalleHHH He yKa3aHBl (GaMIIHA 3asBHTEI,

HaIpaBHBOIETO OOpalieHue, W TOYTOBBIM afpec, II0 KOTOPOMY HOJDKEH OBITH
HalpaBlieH OTBET, OTBET Ha obOpalieHue He paercsa. Eciii B yKa3aHHOM oGpalleHun
COIEPXXATCs CBENEHHMA O HOArOTABIHMBAEMOM, COBEPIIAEMOM WM COBEPIICHHOM
IPOTHBOIIPABHOM JESHUH, a TaKXKe O JIHIIE, ero [T0ArOTaBINBAIONIEM, COBEPIIAIONIIEM
WIM COBEpIIMBIIEM, 00palIlieHue I0MIEKHT HATIPABJIEHHIO B FOCYNaPCTBEHHEIN Opra
B COOTBETCTBUH C €0 KOMIIETEHIIMEH.

Ob6pamenne, B KOTOpoM obxaiyercss cyneGHOe pelIEHHE, BO3BPAIIAeTCs
3agBUTENIO, HallpaBUBIIEMY oOpalieHue, C © pasbACHEHHMEM IOpsKa 06)KaHOBaHH5{
JIaHHOTO CyZeOHOro peneHus.
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PocriaTeHT IIpH IMOJYyYeHHH IHUCHMEHHOI'0 00palleHts], B KOTOPOM COJIePIKaTCs
HelleH3ypHble, TI00 OCKOpOUTEIbHEIE BEIPAXKEHHS, YTPO3bI JXM3HH, 3JOPOBBIO HIIH
HMYIIECTBY JOJDKHOCTHOTO JIUIA, & TAKXKe WieHaM ero CeMbH, OCTaBIIeT obpalieHne
0e3 oTBeTa IO CYINECTBY IOCTABICHHBIX B HEM BOIPOCOB M COOOMIAET 3a4BUTENIO,
HaNpaBUBIEMY 0OpalleHue, 0 HeJOIMYCTUMOCTH 3I0YHOTPeOIeHUT IPaBOM.

B cnydae ecim TEKCT DHCBMEHHOro o0palleHHs He NOANAETCS IIPOYTEHHIO,
OTBeT Ha oOpamnieHne He J{aeTcs, U OHO He MOJJIEXXHUT HallpaBIEHUIO HA PACCMOTPEHHIE
B TOCyHapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIPaBIEHMS HIIA JOJDKHOCTHOMY
JMIy B COOTBETCTBHHM C HX KOMIETeHIMeH, 0 4YeM coobIuaercs 3asBUTENIO,
HamnpaBuBIleMy oOpamieHue, eciu ero ¢aMuius U IOYTOBBIA aapec IOANAIOTCA
NIPOYTEHHIO.

B cnyuae ecnd B MHCBMEHHOM OOpaIlleHUH COIEP>KUTCS BOIIPOC, Ha KOTOPBIH
3agBUTENI0 MHOTOKPaTHO JAaBajIMCh INUCBMEHHBIE OTBETHI IO CYILIECTBY B CBA3H C
paHee HalpaBlIsSeMBIMH OOpaleHUAMH, X NPH 3TOM B OOpalleHUH HE IPUBOAATCA
HOBEIE JOBOABI HIH OOCTOSTENbCTBA, pPYKOBOAHWTENb PocnareHTa 6o
YIOJIHOMOYEHHOE Ha TO MO0  MNPHHAMAET pellleHne o Oe30CHOBATEeNbHOCTH
odepeqHOro obpamieHus M INPeKpalleHUHd IEPEeNHuCKH C 3agBUTENEM II0 JaHHOMY
BOIPOCY MpH YCJOBHM, 4YTO YyKa3zaHHOe oOpamieHHe U paHee HamlpaBiseMble
oOparieHus HanpaBIsIUCh B PocaTeHT ¥ MOABEIOMCTBEHHbIE eMy opranuzaryu. O
JAHHOM pelIeHUN YBEeIOMILIETCS 3asBUTelb, HAllpaBUBIINK obpalieHue.

B ciygae eciiu OTBET IO CYIIECTBY ITOCTABJIEHHOTO B oOpallleHuH: BOIpoca He
MOXeT ObITh JaH 0e3 pasrilallieHds CBEIEHUH, COCTABJSAIOIINX TI'OCYJIapCTBEHHYIO
Y HHYI0 OXpaHieMylo delepaibHBIM 3aKOHOM TaiHy, JIHIlY, HallpaBUBIIEMY
obpamieHne, cooOmaeTcs O HEBO3MOXHOCTH JarTh OTBET [0  CYINECTBY
IIOCTaBJIEHHOI'0 B HEM BOIPOCAa, B CBSI3HM C HENONYCTUMOCTBIO pasrialleHus
YKa3aHHBIX CBEJECHHUI.

III. AAMUHHCTPaTHBHBbIE IIPOUEaYyPbI

Hcnonnenue FOCY,HapCTBeHHOﬁ (bYHKI_II/IH BKJIIOYaeT B Cce0s BEHIIIOIHEHHE
OTACIBHBIX aIMHHUCTPATHBHEIX IIPOLIEAYD.

biok-cxeMa  IOCHENOBAaTEIbHOCTH  aIMHUHHCTPATHUBHBEIX  IIPOLENYpP M
aJIMUHHCTPATHBHEIX JACHCTBUM I@PHU perucTpalid H WCIONHEHHH ITHCHMEHHOIO
obpaleHus IpaX[aHWHA JaHa B Ipuioxenre Ne 2 k Permamenty.

3.1. IlpueM u perucTpanys MICEMEHHOro 00palleHus.

3.1.1. OcHoBanye id Hayana agMUHHCTPATHBHOM IPONENYPH: IOCTYIUIEHHE B
PocriaTeHT MUCHMEHHOTO OOpaIeHus OT rpaXJaHuHa.

O6parienye, IOMy4eHHOE 10 HIEKTPOHHOM MOYTe, pacledaThBaeTcs Ha Gymare u
JaneHedmas paboTa ¢ HUM BeIeTcs Kak ¢ MHCBMEHHBIM 00palieHueM.

OenepanbHbIi roCyAapCTBEHHBIA TPaXXIaHCKUH CIIY XKaIluHf oTIena
TOCYJApCTBEHHON CIy>kOBI M KaJpoB, KOHTPONS H JeNONpom3soicTsa PHHAHCOBO-
aJIMUHYCTPATHBHOIO YIPaBICHUS nposepser ofpamieHue Ha IOBTOPHOCTD,
yZIOCTOBEPSETCS, 9TO OOpAIIEHNE COIEPIKHUT:
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HaVMEHOBaHUe TOCYJIapPCTBEHHOTO OpraHa, B KOTODBIA HANpPaBieHO MHUCHMEHHOE
obparnenre, 160 (HaMIIIUIO, MMsl, OTIECTBO COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIA,
60 HOJKHOCTH COOTBETCTBYIOLIETO JIMIIA;

bamMuuio, ¥Ms1, 0TYeCTBO (TOCTIeNHee - IPH HAIMYMUI) TPaXIaHUHA;

IIOYTOBEIA afpec, 0 KOTOPOMY IOJKHEI OBITh HallpaBleHEl OTBET, YBEJOMICHHUE O
riepeapecalyy obpanieHus;

CYTh MPeIOKEHVsL, 3asBICHAS WIA KAIOOHI;

JINYHYIO IOAIKCH U JaTy.

3.12. B pgmessr moctymieHds obpamenns B PocnateHT (enepalbHBEIA
FOCYJApCTBCHHBIA TIPAXIAHCKMN CIyXam|i OTHena TrocyNapCTBEHHOH CIyxkOBl |
KaJpoB, KOHTPOJISI U JeJONpOou3BoJcTBA DUHAHCOBO-aqMHUHICTPATHBHOTO YNPaBICHUS
PETMCTPUPYET M CTaBUT HA KOHTPOJH COOTBETCTBYIOILEe TPeGOBaHMAM oOpamieHHe
IyTeM BHECEHMS MAHHBIX B pPErHCTPAlMOHHYI0 KapTO4YKy aBTOMATH3IUPOBAHHOW
cHCTeMEI. Perucrpannonnas KapTouka oOpameHus rpaX1aHuHa COCTOUT U3 CIIEIYFOMNX
3aKJIaJI0K:

Peructpanus,

Hcnonnenwue.

Ha nepBoif 3akiafike OTpa)KaeTcs HH(bopMauHﬂ o noctynuBiieM B PocrmareHt
obpamennn. [Ipu perucrpamum oOpalieHWs BBOAWTCS HHQOpMalMs O TPaXIaHUHE,
obparuBnieMcs B PocmaTeHT, CONpOBOAWTENRHOM MHCBME H3  OpraHH3aluy,
[pe{BapUTEILHO paccMaTpHBaBIled JaHHOe obpalleHHe, TeMaTuKe oOpallleHus, Ha Ybe
MM IOCTYIIUIO oOpamieHue, KpaTkoe cofiepkanue o0paieHus.

Bce oOpamenns rpaxnaH CTaBsATCS HA KOHTPOJB, aBTOMAaTH3MPOBaHHAA CHUCTEMaA
aBTOMATH4eCKd MpOCTaBIIET CPOK HcHoinHeHHs obpamenwsa. Ilpu 3ToM Ha
PErHCTPANMOHHON KapTOUKe MOSBISIETCSA BH3YANbHBIA 3HAK KOHTPOIBHOCTH O0parneHus
- KpacHas OyxBa K.

ABTOMaTHU3HpPOBAaHHAA CHCTEMa II03BOJIIET OCYIIECTBIISATH CBA3KY OOpaIleHHs C
OPYTUMK OOKYMEHTaMu  PocrmareHTa M TPOCMATPUBATE WX U3 PErMCTPAlHOHHON
KapTodky obpamenus. Takke CyH[eCTBYeT BO3MOXHOCTh [PUKpEIUIEHHS K
PETUCTPAIMOHHOM KapTOYKe AJIEKTPOHHBIX 00pa30B JOKYMEHTOB. DTO MOXKET OBITH CAMO
ofpareHue, COIPOBOIUTENBHOE TUCEMO K O0pAIleHHT0, HAIIOMUHAHKSA 06 WCIONHEHNH,
YBEIOMJICHHS UCIIOJIHUTENEH.

Onucanue peKBU3WTOB 3aKIafku «PerucTpanyis» perucTpalioHHOM KapTOYKH
ABTOMATU3HPOBAHHON cucTeMBl aHo B npwtoxeHun Ne 3 k Pernmamenrty.

3.2. HampaBneHme IIHMCEMEHHOTO OOpalleHWs Ha pPacCMOTPEHHe IO
[IOJIBEJIOMCTBEHHOCTH. '

3.2.1. OcHopanme [y Hauajla aJMUHUCTPATUBHOM NPONEAYpPH: pPErucTparys
IECEMEHHOTO 0OpalieHUs B aBTOMATH3UPOBAHHOMH CHCTEME. ‘

Ormen rocynapcTBeHHOH Ciy>XOBI M KaapoB, KOHTPOJS H )ICJIOI'IpOI/BBOI[CTBa
DUHAHCOBO-AIMUHKCTPATUBHOIO YIpaBieHus POCOATeHTa, B 3aBUCHMOCTH  OT
COZEPKaHUs IUCEMEHHOTO O0paIeHIs:

IIOCJIE PETHCTPallid B TOT X€ JEeHb HanpaBJv{eT obpallieHe PyKOBOJUTEIIO
Pocnarenta, 1160 ero 3amectuTenmo. Pelensye B Brfie pe30MIOLHHA IPHEAMAETCS HCXOM
U3 colepxaHus oOpameHusd. Pezomouus coOepXKHT HaMEHOBAaHME OTBETCTBEHHOTO
ucronnuTels B PocnaTeHte gH00 B IOJBEIOMCTBEHHOW OpraHU3alvH, (aMHIHAIO H
WHUIUANEL JHI], KOTOPEIM JaeTcd NOpy4YeHue, IONNUCh pyKOBOAUTE S PocaTenTta imbo
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€ro 3aMEeCTHTENsl, 4 TaKXKe CCHUIKY Ha PerHCTPallHOHHBIA HOMEp IpHIIaragMoro
ob6parmenus. [TopydeHre COCTOUT M3 HECKONBKUX YaCTeH, NPEAITHCHIBAIONIIHX KaXIOMY
HCIIOJIHUTENIO CAMOCTOSATEIIbHEIE IeUCTBH, IIOPSAIOK H CPOK MCIOJIHEeHMUS;

obpalenus ¢ pesononneli pykopogurens Pocrnartenra mubo ero 3aMecTUTENS B
TOT e JIeHb HalpaBlisieT PYKOBOAUTENIM CTPYKTYPHEIX ojpasjeneHuit Pocratenra u
IIOABEOMCTBEHHBIX €My OpraHm3alluil JUId pacCMOTpEHHMs M OTBETa aBTOpaM
obpareHui; ‘

obpalienre, coIepamiee BOIPOCHl, pEIIEHHE KOTOPBIX HE BXOIOWT B
KoMIieTeHIMio PocmareHTa, B CEMHUIHEBHEIM CPOK CO IHS PErucCTpalyy HalpaBisgeT B
'COOTBETCTBYIOII[MH OpraH WO COOTBEICTBYIOIIEMY JOJDKHOCTHOMY JIMIy, B
KOMITIETEHIIHIO KOTOPHIX BXOIWUT pEIleHHe IIOCTaBIECHHBIX B OOpalllEeHHH BOIPOCOB, C
YBEIOMJIEHHEM 3asBUTEJISA, HAIPABUBIIEI'0 OOpallieHue, O ero Iepeajipecaluy,

KONMMH OOpalleHusl, CoJAepXallfyie BOIPOCH, OTHOCAIIMECH K KOMIIETEHIIUH
HECKOJIBKMX TI'OCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYIIPaBIEHHS HIIH
JODKHOCTHEIX JIMIl, B CEMHJHEBHBIH CpPOK €O JHS PETHCTpallifl HalpaBlIieT B
COOTBETCTBYIOIIHE I'OCYJaPCTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMOYIIpPaBIEHHA MK
COOTBETCTBYIOIIMM JOJDKHOCTHBIM JIMIIaM C YBEIOMIICHHEM 3asBHUTENA HallpaBHBILETO
obparieHue, 0 ero rnepeagpecanu.

B cmyuasx, korma nopydeHHe HnaeTcsl ABYM MM HECKOJBKHM CTPYKTYPHBIM
noApazneiieHusiM PocriaTteHTa, OTBEeTCTBEHHBIM HCIONHUTENEM SIBISAETCS ITOApas3zelieHue
PocnarenTa, ykasaHHOe B pe3omonuu IepBeiM. EMy Hampasisercs NOIIHHHHK
ofpalieHUss M IPeJOCTaBIAETCS IPaBO CO3BIBA COUCIONHUTeNeH, KOOpAMHAIUU HX
paboTEI 1M1 HAallpaBJICHUS OTBETA 3asBUTEIIO.

3.2.2. Otmen rocymapCTBEHHOM CIYXOBI M KaAPOB, KOHTPOJISI U AEJIOIPOU3BOACTBA
OuHAHCOBO-aIMIHUCTPATHBHOIO  ymnpaBieHHs PocrmaTeHTa IpM  HampaBlleHUAH
NIACEMEHHOro obpamieHusi Ha pacCMOTpPEHUE B JpYTrod rocyJapcTBEHHEIN opraH, opraH
MECTHOIO CaMOYIIpaBJIEH!sI WM HHOMY JOJDKHOCTHOMY JIMILY B CIIiydae HEOOXOIMMOCTH
3alpaliiBacT B YKa3aHHBIX OpraHax WIM Yy JOJDKHOCTHOIO JIMIIa JOKYMEHTHI U
MaTepHalbl O pe3yJbTaTax PaCCMOTPEHUS IIMCBEMEHHOTO O0palleH .

3.2.3. Obpaenue rpaxaaHyHa, coaepxamiee 00KaloBanue peleHui, JedcTBri
(6e31eficTBHS) KOHKPETHBIX JOJDKHOCTHBIX JIHII PocCriaTenTa, He MOXET HAIPaBJsThCS
9THM JOJDKHOCTHBIM JIMIIAM UL PaCCMOTPEHMUA U OTBeTa 3asBHUTENO. Eciu ucmonnenue
JAHHOTO YCJIOBHS HEBO3MOXHO, Xat00a BO3BpaIaeTCs 3asIBUTENIO C Pa3bACHEHHEM €r0
npaBa 00XalloBaTh COOTBETICTBYIOIME pelneHue MM Aeiicteue (GesmeiicTBre) B
YCTaHOBJIEHHOM TIOPSIIKE B CyI.

3.3. PaccMOTpeHHEe OTBETCTBEHHBIM WKCIIOJHUTENIEM NHCBMEHHOTO OOpaleHus,
IIPUHATHE 110 HEMY pellIeHHs U HallpaBlIeHHe OTBETA.

3.3.1. OcHoBaHue /11 Hadaia aJIMHHHCTPATHBHOHN IpOLeTypHI: HAPABICHUE I10
anHazmexcHocm OTBETCTBEHHOMY UCIIOJHUTEIIO IIMCEMEHHOTO 0OPAIeHIA.

Cpox paccMOTpeHHs NHCEMEHHOr0 OOpallleHus He MOXKET npeBsimath 30 mHel co
JIH peructpanuu B Pocnatenre.

B ciygae ecnm mocTapieHHbIE B IMCEMEHHOM OOpAIeHHH IPaXKJaHHHA BOIPOCH
HE BXOAAT B KOMIETEHLt0 PocliaTeHTa, OTAEN roCyfapcTBEHHON CiyXOBl M KaIpoB,
KOHTpOJA H  JejonpousBojcTBa  (PHHAHCOBO-aAMUHUCTPATUBHOTO  YIIPABIECHHA
PocrniaTenta HampaBiieT €ro B CEMHAHEBHBIA CpPOK CO JHS DErdCTpaliy IO
IIPUHAJIEXHOCTH U HHQOPMHUPYIOT 00 5TOM 3asIBHTENS.
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_ OGpamieHye rpaxJaHHHA CYMTAETCS pa3pPEIICHHBIM, €CIIH DPacCMOTPEHBI BCE
IOCTABJIEHHEIE B HEM BOIIPOCH], IIPHHSTEI HEOOXOMUMEIE MEPEI U JIaH IIUCHMEHHBIA OTBET
0 afipecy, yKa3aHHOMY B OOpalieHHH.

Ilpr TOBTOPHBIX IMCHMEHHBIX OOpallleHHSIX TpaXJaH MOMNOJHUTENBHOE KX
DacCMOTpEeHHE IIPOBOJUTCS PYKOBOAUTEIIMHU CTPYKTYPHBIX Ioapasnenenuii PocriaTenta
B CIy4agx BBIBJICHHS HOBBEIX OOCTOSTENHCTB U (MIIM) HM3MEHEHHS HOPMATHBHBIX
IIPaBOBEIX aKTOB B cepe, KacalolleHcs pelleHHsS BOIpOoCca, BHI3BABIIETO YKa3aHHBIC
oOpaienus.

OrBer Ha mHCBEMEHHOEe OOpalieHHe TpaXIaHWHa, IIOCTYIHBINEEe Ha ajpec
AIEKTPOHHOI ITOYTHI, HANIpaBJISIETCS B MUCHMEHHOM BHJE.

DenepanbHBII TOCYHApCTBEHHBIM TIPaXJaHCKUH  CIIy)Xalui CTPYKTYPHOTO
noapasznenenns Pocmarenrta, jmbo (efepaibHBI TOCyAapCTBEHHBIN TI'DaKJaHCKHUM
CITy Kallpii OTIENa rocy1apCTBEHHOM CIIyKOBI 1 KaJpoB, KOHTPOJIA M JeNOIPOU3BOJICTBA
dyHaHCOBO-aAMUHUCTPATUBHOrO  ympaBie¢Hus PocmareHTa, OTBETCTBEHHBIH 34
KOOpAMHAIMIO paboThl ¢ OOpalleHHsIMH TIpaXJaH, B TPEXJHEBHBIA CPOK 3aHOCUT
CBEJICHHS O XOJIe PAaCCMOTPEHHUS 00palieHus B perUCTPallHOHHYIO KapTOYKy Ha 3aKIaaKy
"Ucnonaenne".

ITociie OKOHYATEIHLHOTO OTBETA 3aSBUTENIO OOpaIleHHe CHUMAeTCs ¢ KOHTPOJIA.
BusyansHsii npu3Hak KOHTpoJibHOCTH "K" okpammuBaeTcs: B YepHBI LIBET.

ABTOMATH3UpOBaHHAs  CHCTEMAa IIOCTOSHHO  OTCIEXMBAeT  KOHTPOJIGHEIE
JOKYMEHTHL. B JIOTIONHHATENBHOM I10JI€ PErUCTPalliOHHOM KapTOYKH BBICBEYMBAETCS
HHGOPMAITUSI O COCTOSHUY HUCIIOIHEHMUS JOKyMEHTa:

710 OKOHYaHHUS CpOKa OCTAIOCH 9 nHEl;

CPOK HCIIOJIHEHHS HCTEK;

IIPOCPOYEHO 3 IHA.

ITo oxoHwaHuu paboThI ¢ OOpallieHueM OHO CIIHCHIBaeTcs B Jeiro. MHdopMmanus o
CHHCaHNH B AETO OTPAKAETCS B PETHCTPAlMOHHOM KapTOUKe 0OpaleHus.

Omucanye peKBU3UTOB. 3aKiajnku "VIcroinHeHHe" PEeruCTPalMOHHOM KapTOYKH
aBTOMATU3MPOBAHHON CUCTEMEI AaHO B npuiioxxeHuu Ne 4 k Permamenry.

3.4. IIpoBenenue TUYHOTO IIpHEMa.

3.4.1. Jlvynelii mpumeM rpaxzaaH B PocnareHTe POBOJUTCS PYKOBOIUTEIEM
PocnarenTa, 3amecturessIMH pyKoBOJHTeNsl PocmareHTa M yIONHOMOYEHHBIMH HA TO
manamu. Madopmalms o MecTe mpreMa, a Taxke 00 YCTaHOBJIEHHbIX IS IPHEMa JHIX U
9acax JOBOAUTCS IO CBEIECHHUS IpakIaH.

Ipy nmaHOM NpHeMe IpakAaHWH NPEIBSBILET JOKYMEHT, YIOCTOBEPAIOMMIA ero
JIMYHOCTb.

Conepxanwe ycTHOro ofpameHms 3aHocuTcs B JKypHan JwdHOro mpuema
rpaxkaaH (fanee — Xypran) (mpritoxenre No 5™ K PErmaMenty).

B cnyyae ecnm m3moXeHHBIE B YCTHOM oOpameHuy (DakTel U OOCTOATENHCTBA
ABIIIOTCS OYEBHAHEIMH M He TpeOYIOT JOIONHHUTEILHONW MpOBEPKH, OTBET HA
oOpallleHHe C COTNIACHI 3asBHTENL JaeTcsl YCTHO B XOJ€ JIMYHOIO HpHEMa, O 4eM
JenaeTcs 3amich B JKypraie.

3.4.2. TIluceMeHHOE oOpaileHue, IIpI/IHSIToe B XOJl¢ JTUYHOIO IPUEMA, HOMJIEXUT
PETUCTpan¥K ¥ PacCMOTPEHMIO B IIOPSJKE, YCTAHOBJIEHHOM HAacTOSIIUM PeriameHnToM
JUIs IHCBPMEHHBIX O0paIleHHH.
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3.4.3. Eciu B oOpaleHun coiepKaTcs BOIIPOCH!, PELIEHHE KOTOPBIX HE BXOAMT B
KOMIIETEHIMIO PocnaTenTa, rpaXk/JaHuHy JaeTcs pa3hbsCHEHMe, Kya X B KaKOM IIOPAAKe
eMy CIIeZlyeT OOpaTUTECS.

B Xozme nMYHOTO mIpHeMa IPaxTaHUHYy MOXeT OBITh OTKa3aHO B JalbHEHIIEM
PAaCCMOTPEHMH 0OpalleH s, eciii eMy paHee GbLI JaH OTBET IO CYIECTBY IIOCTaBIEHHEIX
B 00pallieHuH BOIIPOCOB. : )

3.5. PaccMmoTpeHre NMUCHMEHHOTO oOpamieHusl IpaXAaHWHA 10 MTOTaM JIMYHOIO
npreMa, IpUHATHE [10 HEMY PellieHHs U HallpaBIeHHe OTBETA.

3.5.1. OcHoBanmeM JyUId Hauajda aIMUHHCTPATHUBHON MPOLENYpHl SBIAETCA
H3NOKEHWe TIPaXTAaHWHOM II0 HTOraM JIMYHOIO IIpHeMa B IIHCBMEHHOM BHJE
IIPEIUIOXKEHNS, 3asBIIEHUS 00 Xanobsl.

Ecii B mporecce JNHYHOrO IIpUe€Ma BBRISICHAETCA, YTO YCTHOIO OTBETa
HEJJOCTATOYHO JJIS pa3pelleHus BOIPOCOB, COAEPXKaIINXCs B OOpallleHuH, TPaKAaHIHy
IpeiaraeTcs B NMHUCHBMEHHOM BHJE HM3JIOXKHTH 3TH BOIPOCH C ydeToM TpeboBaHWi,
IpeIpsBIsIEeMBIX K THCBMEHHBIM oOpameHusM. B 3ToM ciyyae BBIIOJHAIOTCA
aIMHHACTPATHBHBIE IPOIEAYPH, KacarolllHecs PperucTpalld M HMCIOJIHEHUS
MIACEMEHHBIX 00paliieHuH.

Cratuctugeckye JaHHBIE 110 OOpalleHUsIM IpakJaH €XEMECSYHO pa3sMEIaroTCs
Ha opunmanpHoM UHTepHeT-caiite PocnaTenra.

OThen rocydapCTBEHHON CHyxOBl M KafpoB, KOHTPOJNS H JEIONPOH3BOJICTBA
OHHAHCOBO-aIMUHUCTPATUBHOTO YIIpaBIEHUS PocnarenTa eXXeHeIeTbHO
IIOJIFOTABIMBAET U IIpPeCTaBIAST pyKoBoauTeMo PocmarenTa cpaBKy O pacCMOTPEHUH
IIACEM IPpaXKAaH, MOCTYIHUBIINX B POCHIATEHT, COAEPKAIIYIO CIEIyIOIHe PeKBU3HTHI:

BXOJAIMI HOMep OOpaleHns 4 Jara;

CPOK HCIIOJTHEHHUST;

C HapyIlIEHUEM CpOKa;

aBTOp OoOpaIeHus;

KOPPECIOHJIEHT COIIPOBOIUTENHHOTO IIHUCHEMA;

pesonronust Pyxosogurens;

OTBETCTBEHHBIM HCIIONHHTEND,

BUJ| HCIIOTTHEHUS.

ITo wroram roma OTAEN IOCYJApCTBEHHOM CIy:KObI M KaJpOB, KOHTDOJIS H
nenonpousBoacTsa  PHUHAHCOBO-aAMHUHHCTPATHBHOTO  yIpaBieHHs  PocrnareHTa
IpeJICTaBIsAeT Ha PAacCMOTPEHHE pYKOBOAUTENO PocnaTeHTa pe3ynbTaThl aHad3a
obpallieHuif rpaxaaH [ HOCISAYIOMIETO IIpeCTaBieHus B IIpaBHTENBLCTBO
Poccutickoit ®enepanuy.

IV. Hopsinok u popmMbl KOHTPOJIS
32 HCIOJTHEHHEM FOCYIAPCTBEHHOM GyHKIHH

4.1. KoHTponb 3a paccMOTpeHHeM OOpalleHHit IpaXaaH OCYIIEeCTBISETCS B eI
obecliedeHHs CBOEBPEMEHHOIO M KA4YeCTBEHHOTO HCIIONHEHHS MOpYydYeHH II0
o6pameHnsIM rpaXAaH, IPUHATUS OIIEPaTUBHEIX Mep II0 CBOEBPEMEHHOMY BEIABIECHUIO U
YCTPaHEeHHIO TPHYNH HapyIIeHHWs I[paB, CBOOOX M 3aKOHHBIX HHTEPECOB IDaXIaH,
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aHaJM3a COJIEPXKAHHSA MOCTYNAOWMX OofpalleHHii, Xofa M Ppe3ymsTaToB paboThl C
oOpalleHIAME rPOKIaH.

KoHTpoNb 32 HCHONHEHHEM O0palleH i IpaXKIaH BKIIOYaeT:

IIOCTAHOBKY [TOPYYEHHUH O UCIIOIHEHHUIO 0OpallleHuH I'paXKjaH Ha KOHTPOJIb;

c60p 1 06paboTky UHPOPMAIHH O X0[e PacCMOTpeHUs 00paleHuH;

IIOATOTOBKY OIEPATHBHBIX 3allpOCOB HCIOJHHUTENAM O XOI€ M COCTOSHHUH
UCITOJIHEHUS TOPYYEHHI 110 00paleHUsM;

IIOATOTOBKY ¥ 0O0OOINeHWe [JAaHHBIX O CONEPKAaHHM H CPOKAaX HMCIONHEHU]
NOpYYeHHUH 110 O0pallieHMsIM IPakIiaH;

CHSITHE 00pamieHuii ¢ KOHTPOIIA.

KoHTpOJIb 3a CBOEBPEMEHHBIM H IIOJHBIM PacCMOTpPEHHEM oOpalleHud rpaxknaH

OCYIIECTBJISETCS OTHEIOM TOCYNapCTBEHHOM CIy>XOBI M KaZpoB, KOHTPOII H
JieTIoTIpon3BozicTBa OHHAHCOBO-aIMIHUCTPATHBHOTO yIIpaBieHus PocnarenTa.

KoHTpomo mojjexar BCe IOCTYIHMBIIME OOpalleHHs TIpaxkIaH, MOIIexKalye
pa3peleHuIo.

IMocTaHOBKa Ha KOHTPOJIb OCYHIECTBISIETCS IIOCNE PAacCMOTPEHHsS OOpaIleHHs
pykoBoauTeneM PocniaTeHTa Uik ero 3aMecTHTENIEM B COOTBETCTBHH C €0 Pe30JIIOLHEH.

OOpaieHuss CHUMAIOTCS C KOHTPOJISI, €CIIM PacCMOTPEHBI BCE MOCTABIECHHBIE B
HUX BOIIPOCHI, IPHHATEI HEOOXOAMMBIE MEPHI 1 TaHHI IUCHMEHHEIE OTBETH, B YaCTHOCTH,
IO CJIEYIOIIUM OCHOBAHUSIM:

HampapleHHe IMCBMEHHOIO OTBeTa 3asBHTENI0O Ha IIOCTaBIIEHHBIE B €ro
o0paleHdH BONIPOCH! MU NPEAOCTaBIICHHE eMy Pa3biICHEHMHA O MOpsaKe 3allUTHl ero
IIpaB U 3aKOHHBIX HHTepecoB (IpH IPEACTaBJICHHH HCIIOJIHUTEIEM KOMHU OTBeTa
3agBUTEIIO IO CYUIECTBY OOpalieHus); '

[OCTYIUIEHHe MMCBEMEHHOI0 OTBETA OT T'OCYIapCTBEHHBIX OPTaHOB, JOJKHOCTHEIX
JHL, OpraHOB MECTHOT'O CAMOYIPABJICHHA IO CYIECTBY NHCBMEHHOIO OOpaleHus,
IIOCTaBJIEHHOTO Ha KOHTPOJIb;

IpeACTaBICHUE UCIIONHUTEIeM HHOOPMAITUH O JINYHOM IIpHEME ¢ TPaKIaHHHOM H
pellleHHH BOIPOCOB, U3JI0’KEHHBIX B 00pallleHuH rpak1aHrHa,;

nepeajgpecalnys oOpalleHys IpaXJaHHuHa B IPyroil TOCYNapCTBEHHEIN OpraH MM
JOJDKHOCTHOMY JIMILy, B KOMIIETEHIMIO KOTOPBIX BXOJHT PEIIEHHUE IIOCTABIEHHEBIX B
obpallleHny BOIIPOCOB, HCIOMHUTENEM IIPEACTABISIOTCS KOHMY [IHCHMa O HAlpaBJIeHAN
obpaleHus M0 IPHHAIEKHOCTH U KOIIMA OTBETA 3aABUTEIIIO.

Konrpone 3a MONHOTOM M Ka4eCTBOM HCIIOJIHEHHS TIOCYIapCTBEHHOM QYHKIMH
TAKKE BKIIIOYAET B ce0s MPOBENCHUE NPOBEPOK, BHIBICHWE U YCTpPaHEHVE HAPYINEHHUH
HOPSZIKa PETUCTPAlMM U UCTIONHEHHS oOpalieHuii rpakKaaH.

Texymmii KOHTponb 32 COONIOAEHMEM  ITOCIENOBATENLHOCTH  JAeHCTBHIA,
OTpPEAENEHHBIX aIMIHUCTPATHBHEIMY MPOLElypaMU [10 MCIOJHEHHIO TOCYapCTBEHHOM
QYHKIWH, ¥ IPHHEATHEM peueH i dbenepanbHEIME TOCYIAPCTBEHHBIME IPaKIaHCKIMU
CITy)XaIlUMH  OCYIIECTBIIAETCS JOJDKHOCTHBIM  JIUIIOM — HAYaJbHHKOM  OT/eNa
TOCY[apCTBEHHOH CIy>XOBl W KaJpoB, KOHTPOJIS M JeNonpousBoictsa (OHHAHCOBO-
aIMUHUCTPATHBHOTO  YIPAaBICHHS IIyTeM .IIPOBEPOK HCIOJHEHMs  IIOJIOXKECHMH
HacTosliero PernamMeHTa, WHBIX HOPMATHBHBEIX IIPaBOBBIX AaKTOB PoccHHcKOH

Qenepanym.
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ITo pe3ynpTaTaM MpPOBEACHHBIX [IPOBEPOK B CIydYae BEIABICHUS HapyIIeHUH 1paB
TPaX[OaH OCYIIEeCTBISETCS IIPUBJICUEHHE BUHOBHBIX JIMI[ K OTBETCTBCHHOCTH B
COOTBETCTBHH C 3aKOHO/IaTeNnbcTBOM Poccuiickoit enepaiud.

4.2. DepepanbHBI TOCYJAPCTBEHHBIH TIPAXAAHCKHA  CIIyXalmuid oOTHena
TOCyHApCTBEeHHOM CIyKOGEI M KaJpoB, KOHTPONL H JelonpousBoicrsa (DHHAHCOBO-
aJIMIHUCTPATUBHOIO VyIIpaBieHuss PocrnareHra, OTBETICTBEHHBIE HCIIONHUTENH HECYT
MIEPCOHANBHYIO OTBETCTBEHHOCTH 3a COONIOIEHHE CPOKOB M ITOPSIKA HCIOIHEHUS
roCyAapCTBeHHOU (QYHKIIMH B COOTBETCTBHH C MX JOJDKHOCTHLIMH periiaMeHTaMH.

V. Iopsinok o6:xajioBanus geiicTeuii (6e3neiicTBus)
| pellleHuii, ocymecTB/seMbIX (IPHHEMAEMbIX)
B X0/€ UCTOJIHEHHS rocy/JapCTBEeHHOM hyHKIHHI

5.1. [eiictBus  (bespeiictBre) W pemeHuss PocmareHTta, OCyIECTBIIAeMBbIE
(npuHMMaeMble) B XOA€  WCIONHEHHsS ToCyHapCTBeHHOH GYHKIMH, MOIyT OBITh
00xaToBaHkI:

BEILIECTOSIIIEMY AODKHOCTHOMY Juiy PocratenTa;

‘PykxoBoguremnto (3amecturento Pykosogurens) Pocratenra;

Munrctpy (3amecturemo Munnctpa) obpasosaHus W Hayku Poccuiickoit
depepanud.

5.2. Obpamenne (kanoba) momaercs B NUCBMEHHOH dopme IuOO0 NpH JINIHOM
pueMe.

Ilpu obpainieHun B IHCEMEHHON (opMe IpakHaHHH B 00A3aTEIBHOM IIOpSIAKE
yKaspiBaeT QaMWIMIO, WMf, OT4YecTBO (@pPH =  HAJIMYHMHA) COOTBETCTBYIOLIETO
JIO/DKHOCTHOrO Juna PocmatenTa, 1100 JOJDKHOCTH COOTBETCTBYIOILETO JIMIA, & TAKXKE
CBOM (paMMIIHIO, MM, OTYECTBO (TIOCTIEHHEE - IPU HAJMYKH ), TIOYTOBBIH a/ipec Wi aapec
3JIEKTPOHHOM IOYTHI, II0 KOTOPOMY JIOJDKHEI OBITh HaIpaBiE€HBI OTBET, YBEAOMIIEHHE O
mepeafpecalyy oOpalleHus, u3jlaraeT CyTh IPEIIOKEHUS, 3asBIEHHS HIH JXKaloOEbl,
CTaBUT JIMYHYIO ITOAINUCH U AATY. A

B cinydae HEoOXOIMMOCTH B IOATBEPXKJEHHE CBOUX JOBOJOB TI'PaXJaHUH
Ipuitaraer K NMCEMEHHOMY O0palle U0 JOKYMEHTHI M MATePHANIbI IH00 HX KOIHH.

Ilo pesynsTatamM paccMOTpPEHHS JKaloOkI Ha mefictBus (be3meiicTBrE) U pelleHHs,
OCYIIECTBIAEMEIE (IPMHEMAaeMble) B XOJe HCHONHEHMS TOCYIapCTBEHHON (YHKIHMH,
BBIIICCTOALIEe JOJDKHOCTHOE JIMIO,  PYKOBOOHMTENb (3aMECTHTENs PykoBomwurens)
Pocnarenta, Munuctp (3amecturens MuHHCTpa) 06pa3oBaHMA M Haykd Poccmiickoi
Denepanun: : :

Ipu3HaeT MpaBOMEpHeIMH JelictBus (OeszeiicTBre) W pelleHMs B XOXe
HCIIOJIHEHHA TOCY JapCTBEHHON QyHKUMH;

NPHU3HAET JeHCTBHs (Ge3eiCTBUE) U pelleHrs HeMPAaBOMEPHBIMH K ONpEelsier
MEpbl,  KOTOpBIE [OJDKHBEI OBITP NPHHATEL C LENBI0 YCTPaHEHUs JONyIIEHHBIX
HapyuIeHHit. :

5.3. I'paxnauun BropaBe oOxxanoBaTh pciHcrBus (GesmelicTBhe) M pereHHS
AOIDKHOCTHBIX JIML PocriaTeHTa, pelIeHHs, OCYIIECTBIgeMEle (IPUHUMAEMEIE) B XOJie
YICIIOJIHEHHS] FOCYapCTBEHHOM QYHKIINH, B CyIeOHOM IOPSAIKE.

5.4. OOpamenus (kaxolB) TpaxIaH O KOPPYNIHMOHHLIX WHIUACHTaxX B
Pocnarente mepematotcs s paccmotpenus B Komuccmo DenepansHoit ciiyx6E 1o
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HMHTEJUIEKTYaIbHOW COOCTBEHHOCTH, ITATEHTaM W TOBapHBIM 3HAKaM IO COOJIONEHHIO
TpeboBaHMi K CioyXeOHOMY HOBEIEHHIO I'OCYJapCTBEHHBIX I'PaXJaHCKUX CIIYXalluX H
yperyJIupOoBaHHIO KOH(INKTAa HHTEPECOB.



16
IIpunoxenne Ne 1

K AIMHHUCTPaTUBHOMY pErJIaMEHTy HCIIONHEHH
d)e,uepaJILHoﬁ CIy)K00# II0 HHTEIUIEKTyalbHOM
COOCTBEHHOCTH, IIaTeHTaM M TOBapHBIM 3HAaKaM
rocynapcTBeHHOH (yHKIHE «OpraHusyer IpHeM
rpaxzas, o0ecrieduBaeT CBOCBPEMEHHOE U IIOJIHOE
paccMOTpEHHUE YCTHBIX 51 MHACHMEHHBIX

' oOpamieHuii rpaxJaH, IPUHHUMAET IO HHM
pelIeHns ¥ HalpaBJIieT OTBETHl B YCTAHOBJIEHHEBIA
3aKOHOAATENIECTBOM  Poccuiickoii  ®Depepanuu
CpOK» '

CBEJIEHUS

" 0 QeneparbHBIX TOCYJapCTBEHHBIX YUPEKACHUSX, HAXOISIIIUXCS B BEACHAN
denepabHOH CITyXXOBI 110 HHTEIUIEKTYIbHOW COOCTBEHHOCTH,
[IaTEHTaM ¥ TOBapHBIM 3HaKaM

QenepanbHOe roCy1apCTBEHHOE yupexaeHue «DenepanpHbLA HMHCTHUTYT
IpoMeIIIeHHON cobctBeHHocTH DenepanbHOil  CIy>XObI 110 HHTEJUIEKTYaIBHOM
COOCTBEHHOCTH, TATEHTAM M TOBAPHBEIM 3HAKAM)

Anpec: 121856, r. Mocksa, bepexkosckas Hab., 1.30, xopir. 1
Ten. (499) 240-60-15

daxc: (499) 956-43-74, (499) 243-33-37

Hureprer-caiit: www.fips.ru

Anpec snexTpoHHOM no4ThI: fips@rupto.ru

Focymapcteennoe o6pasoBarensHoe ydpexaeHue «PoccHiiCKui TocyHapCTBEHHBIH
HHCTUTYT HHTEIUIEKTyaJIbHOM COOCTBEHHOCTHY

Anpec: 117279. r. Mockga, yi1. Muknyxo-Maknas, 1.55a
Ten. 330-10-83

®axc: 330-10-83

Hureprer-caiit: www.riis.chat.ru

Anpec anekTpoHHOH mouTHI: riis@chat.ru
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ITpunoxenue Ne 2

K AJIMHHUCTPaTUBHOMY pErjlaMeHTy WCIOJIHEHHUS
QenepanbHOd CiIy>)k00d 1O HHTEIUIEKTYyaILHON
COOCTBEHHOCTH, HATEHTaM M . TOBAapHBIM 3HaKaM
rocyaapcTBeHHol ¢yHkumM «OpraHusyer IpHeEM
TpakIaH, 06EeCIedNBacT CBOEBPEMEHHOE H TIOJTHOE
PACCMOTPEHHE YCTHBIX M IMHCHMEHHBIX OOpaIieHuii
rpaxnad, IpHUHAMAEeT II0 HHM pelieHus W

HaIpasJseT OTBETHI B YCTaHOBIICHHBIH
3aKOHOJATENILCTBOM  Poccuiickoit  PDenepaiuu
CPOK»

baok-cxeMa nocJieJ0BaTEJILHOCTH aAMUHHUCTPATHBHLIX nNponeayp H
AAMHHHCTPATUBHBIX IleﬁCTBI/lﬁ OpH perucTpanyy 1 ucuojineanu

NHACHLMEHHOTO 06pamen asl rpaxiaHuHa

SasgBuTenH

O6pamenns rpaxaas

A}

DepnepansHas CIyxk6a M0 UHTEINIEKTYIBHOM COOCTBEHHOCTH, IATCHTAM H | 7y

IMoutoBrbIii
azpec

\

TOBApHEIM 3HAKaM

Anpec
3JIEKTPOHHOM daxc
HOYTEI

/

\

| /

Otnen rocynapCTBEHHOH CIIyXOBI ¥ KaJpoB,
KOHTPOJIS U Aejonpou3BoacTea GuHAHCOBO-
aIMUHUCTPATUBHOTO YIIpaBJICHUS

y

KHH3MERdQO 0JoHHOWIIML KuTedLoniad u woud]|

CooTBeTcTBHE
TpeOOBaHUIM K Her
o0paleHnsIM YBeIOMJICHME rpayKIaHuHa |
fHa A 4
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uunedioniad KHT 03 USHY

BHIT 03 YOHY

18

Peructpanus o6paimeHus B aBTOMaTU3MPOBaHHOH CHCTeME B OTHEIIE
rOCYNapCTBEHHOM CIy>XObl M KaJIpOB, KOHTPOJIA ¥ JENOIPOU3BOACTBA
DHHAHCOBO-aIMHHHUCTPATHBHOTO yIIPaBICHUS

y

PyxoBoauTens, 3aMECTUTENH
> PyxoBogurens <

N

PyxoBoautenu CTpyKTYpHBIX
[oJipasAcieHu

y

PaccMoTperye MUCEMEHHOTO
obpalenus o CymecTBy U
NPUHATAE HEOOXOTUMBIX MEP

N

PykoBoguTenu moABeIOMCTBEHHBIX
opraHusanyil B COOTBETCTBUH C
KoMIeTeHuueHl

v
PaccMoTpenne NUCEMEHHOTO
obpallleHus 10 CYIEecTBY U
TIPUHSATHE HEOOXOIUMBIX MEp

y

y

3aneceHne CBEIEHUHA 0 X0lIE U
pe3yJIbTaTax pacCMOTPEHHS
obpalnieHus B
aBTOMAaTH3HPOBAHHYIO CHCTEMY

y

L]

ITpoeKT muCEMEHHOrO OTBETA
IpaXJJaHUHY 110 CYILECTBY
IIOCTaBJIEHHBIX BOIIPOCOB

AN

[IcEMEHHBIH OTBET IpaXxIaHUHY
O CYIIECTBY IIOCTaBIECHHBIX
BOIIPOCOB

HpOCKT HUCbMCHHOI'Q OTBCTA

MLDOHNAUTEHHAL Ol KUHAMEAQO OJOHHIWIOML auHargeduRy

rpaXXxaduHy 110 CYIECTBY <
ITIOCTABJIEHHBIX BOIIPOCOB

Otnen rocynapcTBeHHO# Ciryx6bl 1 KaIpoB,
KOHTPOJIA ¥ IENONpou3BoACcTBa PHHAHCOBO-
aIMHHHCTPATUBHOTO YIIPABICHHUS

y

PerucTpanus oTBeTa rpaxXJaHvHYy U
CHATHE C KOHTPOJI
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IMpunoxenue Ne 3

K AJIMUHHCTPaTUBHOMY pEITIaMEHTY HMCIIOJTHEHHUS
denepanpHoit  cinyx00i IO HMHTEIIIEKTYaLHOM
COOCTBEHHOCTH, MaTeHTaM M TOBAapHEIM 3HAKaM
rocygapcTBeHHOH ¢yHKkuMH «Opranusyer npueMm
rpax/aH, obecredyrBaeT CBOEBPEMEHHOE ¥ IIOJIHOE
paccMOTpEHHE YCTHBIX M NHMCHMEHHBIX OOpallleHui

rpaxxfaH, I[pUHAMAaeT IO HHAM pEIIeHds |
HaIpaBJILeT OTBETHI B yCTaHOBJIEHHEIH
3aKOHOIATEILCTBOM  Poccuiickoit denepanun
CPOK»

Onvcanye peKBH3UTOB 3aKiIaJ Ky "Peructpanus"” perucTpalnoOHHON KapTOYKH
ABTOMATU3MPOBAHHON CUCTEMBI

PekBusur

OnucaHue peKBU3UTA

PeructpanyOHHbBIA HOMED

ViMeeT CTPYKTYpY B COOTBETCTBHHM C IIpaBH/IaMH
dopmuposanus Homepa: I[I-N, roe IT - mpeduxc, a N
- TNOPSAKOBEIA HOMED

Jara perucrpanun

WUmeer dopmar "JJJI.MM.ITIT". Ilo
TeKyInas jata

YMOJTYaHHIO-

ITpr3Hax KOHTPOJIBFHOCTH

Byksa "K", eciiy JOKYMEHT KOHTPOJIbHBIH

Cpox ucnonHeHus

Umeet opmar "JJI,MM,ITIT". ITo ymosganuto- 30
JIHEH OT aThl pErHCTpaly

JlonosHuTEABHOE TIOJIE

HpI/I‘-II/IHBI NEPEHOCa CPpOXKa HCIIOJITHCHAA

Koppecnonaent OO (nocnensee - TpW  HAIMYMHA  OTYECTBA)
rpaXIaHUHA
AJpec rpaxiaHuHa IToYTOBRIHM MHIIEKC U aJIpEC rpaXXJaHHHA
I'paxxganus Cy6BeKT obpateHus
Kareropus Kareropus 3asBneHus
ConuanpHOE MOJIOXKEHHE ConpaabHOe OJIOKEHHUE IPAXIAHNHA
Conepxaune Kpatkoe cozepxanue JOKyMeHTa
Tema Tema obpainenrs
Bun obpamenns Bun obpamenus
Komy [Hompazpenenne v GHO 10DKHOCTHOTO Jvina, KOMY
-aJIpeCOBaH JOKYMEHT
JlucroB KoiruecTBo JMCTOB B JOKYMEHTE :
Bun gocrasku Crnioco6 nocTaBKH JOKYMEHTA
ConpoBogutensHeIit Opraxu3anms Opraxuzanus - KOppeCHOHJAEHT NOPYYEHHS
JOKYMEHT Hata Hara nopy4denus. [To ymonyanuio - Tekyias garta
Ne nmopyuenwus Howmep nopyuenus
Ioamucan ®UO mura, TOAMMCABIIETO ITOPYYEHHE
Ilopy4enne Kpatkoe coepxanue ropy4eHus
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Pezomonus ABTOp OO [omXHOCTHOTO IUNA, OT HMMEHU KOTOPOTO
JIaeTCs PE30JIIONHS K JOKYMEHTY
Jara Hara pesonronuu. Ilo ymomganuio - Texylnas gata
Komy IlepedeHs HCHOJHUTENIEH PE30IIIOINHI
Conepxanue Texcr pezosronyu

IloBTOpHEIE THCHEMA

Cnucok TIOBTOPHEBIX ITHCEM

ITpuxpennennsie daisl

DnexTporHbe 00paskl JOKyMeHTOB (B Buje (aiios)

®opMUpPOBATH CBAI3b Ccpuika Ha PETUCTPALHOHHBIE HOMepa
JIOKYMEHTOB, CBSI3aHHBIX C JIAaHHBIM
Iloxazatp cBsI3KH Ccruika Ha PETHCTpallOHHBIE HOMepa

JOKYMEHTOB, CBA3AHHLIX C JAHHBIM

O6bMen naHHBIMHE

Ccpulka Ha PErHCTPALMOHHYIO KapTOYKy W3 IpYroro
XpaHUJINIIA
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Ipunoxenue Ne 4

K AI[MI/IHI/ICTpaTI/IBHOMy peraaMeHTy HCIIOJIHCHUA

denepanpHOil  Ciy:k00H 10 HHTENIEKTYalbHOMN
COOCTBEHHOCTH, ITaTeHTaM M TOBApHBIM 3HAaKaM
rocygapcTBeHHON ¢yHKHH «OpraHusyer mpueM
rpaxzaaH, obeclednBaeT CBOEBPEMEHHOE U ITOJIHOE
pacCMOTpEHMe YCTHRIX W ITMCHMEHHEIX 0OpaiieHHi
rpaxjaH, NIpUHAMaeT II0 HHAM pEUICHHI H
HarnpasJIeT OTBETHI B YCTaHOBJIEHHBIN
3aKOHOAATeNbCTBOM  Poccuiickoit  Penepanyu
CPOK»

Onucanne pekBU3nNTOB 3aknaaky "McrnonHeHue" perucTpalimOHHON KapTOYKH
ABTOMATHU3UPOBAHHOMN CUCTEMBI

PexBusut - OnucaHue peKBU3NTa
JononaurensHoe nose 1 KosngecTBo mpocpodYeHHBIX AHEH
HIIK JlomoTHUTENBHBIH TPHU3HAK KOHTPOJIS
OTBETCTBECHHBIH UCIOTHUTENE ®OHO oTBETCTBEHHOTO HCHIOIHUTENA
Ucnonanresns OUO ucnonaurtens
Hononuurensuoe none 2 TenedoH ucoJHUTEINS
CocTosiHiE UCTIOJTHEHM S CocTosuye UCNOJTHEHHUS Ha TEKYLIHH MOMEHT
XO0J UCTIOJTHEHHUS Jara ara HOJYYEHHS nepeHaHpaBneHHoro
’ obpainenug
Conepxanue Conepxanve pe30NIOLHH nepeHaHpaBneHHoro
oOpanieHus
Homep Hcxopsamnmit HoMep NPOMEXYTOYHOIO PEINEHUS
ITpomexyTounoe Hara Jara orera Ha MUCHEMO (MCHOJTHEHHS)
peuieHne (cocraBHOH Wmeet ¢popmar "AIMM,ITTT"
06BeKT, BO3MOJKHO | Opranu3zanus HaumMenoBanue OpraHu3auuy, KOTOpOH
HECKOJIBKO OTIPaBJICH IPOMEXXYTOYHBIN OTBET
IPOMEXYTOYHBIX OTBETOB) Copepxxanue Kpatkoe conepxanne
[Tpuunna [Ipranna npoMeXXyTOYHOTO pPEeIeHus
_ IIPOMEXKYT.pEIIEHUS
OxoHYaTENbHEIA OTBET No ncx. Howmep ucxopsimero nucbma
Hara Hara oteerta. ITo ymonyanmro — Texymaﬂ Jlara
‘Koppecn. DYO xoppecnonaerTa ‘
Anpecat Coucox opramusamuif, KOTOpHIM HampaBjieH
OTBET
Iognucan J5(0) TOCYJapCTBEHHOTO IPaXAaHCKOTO
CITy KaImero, MOIIMCABIIETO IICHMO
Cozepxanue Kpatkoe conepxanue nucbMa
Bun ucrionsenust Kak ucnosseH JOKyMeHT
Crcay B felo Ne nena, Ne Toma, No crpaHuITs!
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Xypnan nepenaqn OtpaxkaeT MHQOpPMALUIO O MECTE HAXOXICHHS
/ nuchMa rpaxkaanusa. ConepxuT HHPOPMAIHIO O
FOCYHapCTBEHHOM TIPaXJAaHCKOM  CIy’KalleM,
HONy4uBILEM OOpaleHue, nare nepesavd emy
obpamienns, Jare BO3BpalleHHs oOparneHHs B
OTHEN TOCYHApCTBEHHOW Ciy:XOBI M KapoB,
KOHTPOJII M JIeIONIPOU3BOJACTBA (DHHAHCOBO-
aIMVPHHCTPAaTHBHOIO YIIPaBICHUS
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ITpunoxxenue Ne 5

K AJIMUHHCTPATABHOMY PErjIamMeHTy WCIIONHEHMS
QepmepanpHOd  CciIy>)k00ff 1O  HMHTEINIEKTYallbHOR
COOCTBEHHOCTH, ITaTEHTaM M TOBApHBIM 3HAKaM
rocynapcteeHHOU ¢yHKmuu «OpraHusyer npHeM
rpaxmaH, o0ecredyuBaeT CBOEBPEMEHHOE M IIOJIHOE
pacCMOTpeHre YCTHBIX U IHCBMEHHBIX OOpalleHHH
rpaknad, IpUHUMAET II0 HUM pEIUIeHHS |
HamnpasJseT OTBETHI B YCTAaHOBJICHHBIH
3aKOHO4ATEIECTBOM Poccuiickoit Depepanun
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XypHan n1uuHOro NpreMa rpaxaan
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Jlata mpuema

INpuunHa obpameHus

3anpoc B I0ABEAOMCTBEHHEIE PociaTeHTy

OpraHu3anux
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PesynwTar 3anpoca
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VY1acTHHKY IppeEMa

[Tonmicy y4acTHHAKOB MIpreMa
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O.1.0.
3asBUTEN

Anpec Kpatkoe Pemenne O.1.0. IMpume-
COIepxKaHue | Borpoca
Acp poc JIOJDKHOCTD JINIa, | YaHue
BOIIpOCa
OCYIIECTRIAIONIECTO
Hpuem




