NAEHYM BbICLUErO APBUTPAMXKHOIO CYA POCCUIACKOM GEAEPALIUK

NOCTAHOBJ/IEHUE
ot 25 aekabpa 2013 r. N 100

OB YTBEPAEHUN UHCTPYKLUN
Nno AENONPOWU3BO/ACTBY B APEUTPAXKHbIX CYIAX POCCUIACKOM
®EAEPALMUN (NEPBOW, ANMENNALNOHHON U KACCALLMOHHOM MHCTAHLMIA)

B uensax obecneyeHns yHMOULMPOBAHHOIO NOAX0AA K BEAEHUIO AeNONPOM3BOACTBA B apbuTparkHbIX cyaax Poccuiickoit
depepauun MneHym Bbicwero ApbutpaskHoro Cyaa Poccuiickoit ®efepauuy Ha OCHOBaHMM cTaTbk 13 ®depepanbHoro
KOHCTUTYUMOHHOTO 3aKoHa "06 apbuTparkHbix cyaax B Poccuiickoi ®epepaumn™ noctaHoBUA:

yTBEPAUTb MHCTPYKUMIO MO AenonpousBoAcTBY B apbutpaxkHbix cygax Poccuiickoit  ®depepaumu  (nepsoi,
anenNALMOHHOM N KacCaLMOHHON MHCTaHLMUIA).

Mpeacepatens

Bobicwero ApbuTparkHoro Cyaa
Poccuiickoii ®enepaunn
A.A.MBAHOB

CekpeTapb

MneHyma Boicwero ApbuTparkHoro Cyaa
Poccuiickoii ®enepaunn
T.B.3ABbA/IOBA

YTBEpKAeHa
MNoctaHoBneHnem MNneHyma
Bbicwero ApbutpakHoro Cyga
Poccuiickoii ®enepaunn

ot 25 pekabps 2013 r. N 100

MHCTPYKLMA
no AENONPOU3BOACTBY B APBUTPAXKHBIX CYJAX POCCUIACKOM
®EAEPALMU (NEPBOW, ANENNALMOHHOWN U KACCALIMOHHOWM MHCTAHLMIA)

BeepeHue

1. WHCTpyKUMA nNo [enonpov3BOACTBY B apbuTpaskHbIX cyfdax Poccuiickoit ®epepauun (panee - MHCTpyKumA)
pa3paboTaHa Ha ocHoBe deaepasbHOro KOHCTUTYLUMOHHOIO 3akoHa oT 28.04.1995 N 1-OK3 "O6 apbuTparkHbiX cygax B
Poccuiickoit depepaummn”, ApbUTpaXKHOTO npoLeccyanbHoro Kogekca Poccuiickon Peaepauunn (oanee - ANK PO, Kogekc),
MHbIX HOPMAaTUBHbIX MPABOBbIX AKTOB, PEry/JMpylowWwmnx BOMPOCbl AENONPOU3BOACTBA M CYAONMPOM3BOACTBA, MPUKA30B M
pacnopsxeHuit Boiclero ApbutpaxHoro Cyaa Poccuiickont deapepaumn (ganee - BAC P®), a Takxe B cooTtBeTcteuu ¢ FOCT P
6.30-2003 "YHMOULMPOBAHHbIE CUCTEMBI AOKYMEHTaUMKU. YHUOUUMPOBAHHAA CMCTEMA OPraHM3aLMOHHO-PACNOPAANTENbHOM
OOKymeHTaumn. TpeboBaHUa K odopMAEHMIO JOKYMEHTOB", C y4ETOM NONOXEHMI MpaBua AenonponsBoacTBa B dpegepanbHbix
opraHax MCNONHUTENbHOM BnacTu oT 15.06.2009 N 477 (B pepakumu noctaHoBneHus Mpasutenbcrtsa Poccuitickoit deapepaumn
o1 07.09.2011 N 751).

2. WHCTPYKUMA yYCTaHaBAMBAET eAMHYH CUCTEMY OpraHuM3auuM  [es0onpou3BOACTBA, NOPAAOK paboTbl C
npoueccyasbHbIMU U UHBIMW AOKYMEHTaMW, efuHble NpaBuaa OpraHuW3auuun nNpuema, perucTpauuu, yyeta AOKYMEHTOB, UX
noAroToBKU U 0pOPMIEHUA, PACCMOTPEHUSA, OTNPABKM U BblAauu, NevaTv U TMPAXKMPOBAHUA, TEKYLLEro XpaHeHUs U nepeaayn
Ha XpaHeHWe B apXMB, a TaKXKe OCYLLEeCTBNEHMA KOHTPOA 3a COBNOAEHMEM YCTaHOB/IEHHbIX NPaBUA AEN0NPON3BOACTBA BCEMM
CTPYKTYPHbIMW NOAPA3AENEHUAMU apOUTPANKHBIX CYA0B.

MepeyeHb apbUTpaKHbIX cyaoB Poccuiickon deaepauun (ganee - apbuUTpaxkHble cyabl, Cyabl), UX UHAEKCHI M aapeca
oduuManbHbIX caliToB nNpeacTasneHbl B npuaoxkeHun N 1 k MHcTpyKLmu.

3. WHCTpyKumsa paspaboTaHa B LeNAX COBEPLUEHCTBOBAHMA [OKYMEHTALMOHHOrO obecneyeHus AeaTesibHOCTU
ap6UTPaKHbIX CYA0B M NOBbIWEHUA ero 3GGEeKTUBHOCTU NyTem YHUODUKALMMK, @ TaKkKe MPUMEHEHUA CUCTEM aBTOMaTM3aLuK
CyZ[0Mpou3BOACTBA M A4,e/I0NPON3BOACTBA.

4. B coctaB NoHATMA "[enonpousBoaCcTBO B apbuUTpakHOM cyze" BXOAAT BCe 3Tanbl NPOXOXAEHMSA AOKYMEHTOB, Kak
cynebHbIX, TaK U OPraHM3aUMOHHbIX C MOMEHTA MX MOCTyNaeHuA (Co34aHMA) 4O MOMEHTA Nnepesayn Ha NoCcToSHHOE XpaHeHue
VAW YHUYTOXKEHWE B YCTAHOBJIEHHOM NOpAKe.

5. CTpyKTypa 4enonpousBoACTBa B KaXKAOM KOHKPETHOM apOMTPaXKHOM cyfe 3aBUCUT OT CTPYKTYpbl CyAda, WTaTHOM
YMCNIEHHOCTU CyAel, KOIMYECTBA PaCCMaTPMUBAEMbIX UMW Aen.



BblgensaioTcs ABe OCHOBHbIE CUCTEMbBI B apBUTPAXKHOM CyAe: LeHTPaIM30BaHHAA U AeLeHTPaAn30BaHHas.

LleHTpann3oBaHHas cucTeMa AeN0NPOM3BOACTBA MpeAnonaraer, yTo Bce onepauun ¢ CcyaebHbIM Aenom OT ero
nepBuYyHOro GOpPMMPOBAHUA A0 MOALIMBKM LOKYMEHTOB, HYMepaLMu CTPaHUL, OTCAEXKMBAHUA LOCTaBKM KOPPECMOHAEHLMM
CTOPOHAM OCYLLECTB/AIOTCA CMeuMannsMpoBaHHbIM NogpasgeneHnem cyaa, OTBeYaloWwMM 3a BefeHue Ae0npou3BOACTBa
(obwum oTaenom/oTaenom 4enonpovsBoacTsa) (Aanee - noapasgeseHve genonpoussoacrtsa). Cyapsa nosyyaer geno Ans
OCYLLLEeCTBNIEHMA NPOLECCYaNbHbIX AEUCTBUIM, MO OKOHYAHMU KaXKL0ro M3 KOTOPbIX Ae/0 BHOBb Nepesaertca B NogpasgeneHue
AenonpousBoacTBa AN 06paboTKM U NOMONHEHMA NOCTYNAWNMMN SOKYMEHTAMMU.

[eueHTpann3oBaHHas CUCTEMA, TaKXKe MMeHyemas cuctemoint "oduc cyapn”, npegnonaraet, 4To BCe onepaLmm c 4e10M
OCYLLLECTBAAIOTCA MOMOLHUKAMKU cyaeil M cneumanmctamu cyaebHbiX COCTaBOB, COCTaBAAIOWMX B COBOKYMHOCTM "oduc'
KaXKA0ro KOHKPETHOTO CyAbW WAW HECKONbKUX cyael. B pamkax AaHHOM cucTembl maTepuanbl/geno us noppasgeneHus
[AeNonNpon3BOACTBa CyAa NOC/e ero PerucTpaLLmMm nocTynaeT K cyabe B TOM BUZE, B KOTOPOM OHO MOJIyYE€HO OT CTOPOHbI UAN U3
CyAa HUXKecTosLLel UHCTaHLMK, BCe AanbHElLLIMe onepaLyumn ¢ AeIoM (3a UCKAOYEeHMEM PerucTpaLmmn nocTynalowmx B 4eno
[OKYMEHTOB) OCYLLECTBAAIOTCA CyAbei M ero nomoliHMKamu/cneumannctamu. Kaskgomy oducy cyapun B cyae npucsavsaerca
NMOPALKOBbLIN HOMEP. BHYTPEHHMII y4eT mocTynalwmx 8 oduc cyabn cygaebHbIX Aes U AOKYMEHTOB OCYLLECTBASETCA MyTem
BELEHUA KYPHANOB ABUXKEeHWA cyaebHbIX Aen U AOKYMEHTOB, MpU 3TOM MCMNO/b3yeTcs MPUHLMM CKBO3HOM Hymepawuuu
NOCTYNMBLLUX B TEYEHUE rOAA CYAEBHbIX Aen.

CynebHoe aeno BO3BpallaeTca B nogpasgeneHne Ae/onpou3BOACTBA TO/bKO MOC/AE OKOHYaHWA ero paccMOTpeHMs
nMbo 4NA ueneit nepeaaqn B BbILLECTOALLYIO MHCTaHLMIO, 16O 415 Lenei MoOMEeLLeHNA Ha XpaHeHue B apxuBe cyaa.

Cuctema 4,enonponsBoACTBa BbIBUPAETCA CYA0M CaMOCTOATEbHO M PAacNpOCTPAHAETCA Ha NPoLLece AeN0NPon3BOACTBa
cyaa B Lenom. Mcnonb3oBaHMe Pas/iMUHbIX CUCTEM AE10NPON3BOACTBA B PaMKax OA4HOrO CyAa (B pas/IMuHbIX KOAermsax cyaa,
cyaebHbIX cocTaBax) He AONycKaeTcs.

B cooTBetcTBMM C BblBpaHHOMW apbUTPasKHbIM CYy4OM CUCTEMOW 4e/0MNPOM3BOACTBA, LUTAaTHOM YMCNEHHOCTbIO
paboOTHMKOB, TEXHWMYECKOM OCHALLEHHOCTbIO BO3MOXHbI Pas3/iMyHble MOAXO4bl K pPelWeHWo CyAamMu  HEKOTOPbIX
OpraHM3aLMOHHbIX BOMPOCOB AE/N0NPON3BOACTBA. B aTom cayyae, ¢ yyeTom TpeboBaHuit MHCTpYKUMK, cya paspabaTbiBaeT
AONONHUTE/IbHYHO MHCTPYKLMIO NO AeNoNpPou3BOACTBY, OMUCHIBAIOLLYIO AaHHble 0CO6EHHOCTU. TEeKCT TaKoW MHCTPYKUMU He
OO/KEH MPOTUBOPEYUTb AENCTBYIOWEMY 3aKOHOAATENbCTBY M HacToAwein WMHCTpyKuuu. Mocne yTBepsKAEHUA WMHCTPYKLMUK
npeacefaresiem apbUTPa)KHOrO Cyaa OHa MOAJEKMUT Onyb6AMKOBAaHMIO Ha caiiTe apbUTPaXKHOro Cy4a M pasMelleHuio Ha
noptane apbuTpaxkHbIX cyno8 Poccuiickoi desepaumu.

6. BHe 3aBMCMMOCTM OT BblGpaHHOM apbUTPaXKHbIM CYAOM CUCTEMbI AE/0NPOU3BOACTBA OPraHM3auuMa, BegeHue U
COBEpPLIEHCTBOBAHME CUCTEMbI LOKYMEHTALUMOHHOTO obecneyeHus AeATeNbHOCTM CyAa, METOAMYECKOe PYKOBOACTBO U
KOHTPO/Ib 3a cobalogeHMemM YCTaHOBAEHHOro nopsaka paboTbl C OOKYMEHTaMM OCYLWECTBAAOTCA NoApasgeseHnem
[4e10Npon3BoACTBa CyAa.

7. ABTOMatM3auMa  AeNoNpoM3BOACTBA  06GECNeuYMBaeTCs  COBOKYMHOCTbIO — aBTOMATM3MPOBAHHbLIX  CUCTEM,
3KCMNAYaTUPYEMBIX apOUTPANKHBIMU CYLAMMU:

Cuctembl aBTomaTm3aumm cygonpoussoactsa (CAC) - nHbopmaLmMoHHbIe cUCTEMBI, 0becneynBalome aBToMaTM3aumio
npoueccos cyaebHoOro aenonpovsBoacTsa. B apbuUTparKHbIX CyAax WCMNOAb3YOTCA ABE CUCTeMbl: aBTOMaTM3MpOBaHHas
UHPopmaumoHHana cuctema "Cyaonpoussoactso" (AUC "Cymonpoussoactso") u [porpammubiit Komnnekc "CyaebHo-
apbuTpaxkHoe genonpoussoacrteo” (MK "CAL").

CucTembl aBTOoMaTU3aums aenonpoussoactea (CAL) - MHPOPMaLMOHHbIE cUCTEMbI, ObecneymBatoLLMe aBTOMaTM3aLUIo
npoueccos obuiero AenonpovsBoAcTBa. B apbUTpakHbIX Cygax WCNOMb3yHTCA TpW  cucTembl: cuctema  "[Odeno,
aBTOMaTU3MpOBaHHaA MHOPMALMOHHas cucTema "denonpoussoacteo” (AUC "denonponssoactso”), cMCTemMa 31EKTPOHHOIo
O0oKymeHTo060poTa BAC PO (C340).

NHpopmaumoHHan cuctema "Kaptoteka apbutpaxHbix gen" (KAL) - MHpopmaumoHHas cuctema, obecneumsatollasn
aBTOMATMYECKUIA LLeHTPaNN30BaHHbIA CcOOp MHPOPMaUUKM O ABMMKEHUM cyaebHbIX Aen U3 apbUTPaXkHbIX CydoB M UX
npeacrasneHune B cetv UHtepHet. B KAJ] pa3smeluaerca B NoNHOM o6beme BcA MHPOpMaLms o cyaebHOM fAenie, a TaKKe TEKCTbI
BCeX cyAebHbIX aKTOB, 33 WCKOYEHMEM TeKCTOB CcyAebHbIX aKToB, KOTOpble coAep)kaT CBeAeHWs, COCTaBastowme
rOCY4apCTBEHHYHO MM UHYIO OXPaHAEMYIO 3aKOHOM TaiHy. KAJL ABNAETCA OCHOBHbIM MECTOM Pa3MelLeHUs TeKCTOB CyAebHbIX
aKToB apbuTpaxkHbIX cyaos Poccuitckoin degepaunmn B cetv MHTepHeT.

MHpopmaumoHHana cuctema "BaHK peweHuit apbutparkHbix cygos" (BPAC) - wuHbOpmMaumoHHAA cucTema,
obecneynBatoLLan npeacraBneHmne cyaebHbix akToB, 3aBepLUaloWMX pacCMoTpeHne cyaebHbIX gen.
MHbopmaumoHHan cuctema "KaneHpapb cyaebHbix 3acegaHuii" - MHPOPMAUMOHHasA cucTeMa, obecneymBarowiasn

onepaTMBHOe npeacTaBieHne MHPopmauun o cyaebHbix 3acefaHWsaX, HAa3HAYeHHbIX HA 3afaHHYK AaTy, U nepepbiBax B
cypebHbix 3acefaHuax. B MHPopmauum  yKasbiBalOTCA CyAbsA, NPUHABLIMI CcyaebHbId aKT O HasHayeHuun cyaebHoro
pa3bupaTtenbcTea, BpeMa U MecTo NpoBeaeHUs cyaebHoro 3aceaHnmn, HAMMEHOBaHUA CTOPOH, YYaCTBYIOLLMX B Aene.

MHbopmaumoHHan cuctema "Cuctema nogaum kKanob Ha pencteuaA cygen M paboTHMKOB annapaToB apbUTparkHbIX
cynos" (CMHK) - cuctema, NnpefHa3HayYeHHan ANA No4aun B apbutpakHble cyabl, BKAoYas BAC PO, xkanob Ha aeicteua cyaei u
paboTHMKOB annapaToB apbuTPaXKkHbIX cyAoB. Mojaya WHbIX 3aABAEHUI, XOAATANCTB, Kanob nocpeacTBOM AaHHON CUCTEMbI
HEBO3MOXHa.

Mcnonb3oBaHWe cydamu cucTem aBTOMaTM3auumM sABnfetca obssaTenbHbiM. Mopagok paboTbl € cucTemamu
aBTOMaTU3aLMM ONpeaensneTca pernameHTamm paboTbl NoAb3oBaTeNeN AaHHBIX CUCTEM; PEr/IaMeHTbl YTBEPKAQIOTCA NPUKA3OM
apbuTpaxkHoro cyza u ob6sa3aTenbHbl ANA WCNONHEHUA BCEMWU cyabaAMU, denepanbHbiMU TPAKAAHCKMMUM CAYKALWMMU U
CAYKaWmMmmM apbuTparkHoro cyaa.

[OanHHble CAC 1 CAl cumTaloTcA NepBUMYHbIMK, @ CBEAEHMUA, COAEpPXKALLMECA B KYPHA/NbHO-KAPTOYHbIX CUCTEMAX y4yeTa
ap6UTPaXKHbIX CYA,0B, HOCAT /LU BCMOMOrATe/IbHbI XapaKTep.

8. ABTOMaTM3auMA [e/oNpoU3BOACTBA, OCYLLECTBAAEMas Ha OCHOBE WCMO/b30BaHWA BbIWEHA3BaHHbIX CUCTEM,
obecneynBaeT pelleHne cneayowmx 3agay:



pPerncTpauma, yueT U KOHTPOb ABUNKEHUA LOKYMEHTOB;

yHUbUKaumaA cocTaBa n 0popmMaeHUA LOKYMEHTOB;

eAnHoobpasHoe oTpaXKeHMe AaHHbIX Ha aBTOMATU3UPOBAHHbIX Paboynx mecTax UCNoNHUTENEN;

pacyeT CTaTUCTUYECKUX U UHbIX AAHHbIX, B TOM YMCIE BEAEHWE CTaTUCTUYECKMX KapT cyaebHbix aen;

BedeHne u obHosneHMe 6a3 AaHHbIX;

nporpaMmHoe ¢GopmupoBaHME [AOKYMEHTOB, B TOM uucie andaBUTHbIX, PErMcTPauUMOHHO-KOHTPO/IbHBIX W
CTaTUCTUYECKUX KapTOTeK;

onepaTMBHbIN NOUCK MHPOPMaLmK B 6aszax AaHHbIX CUCTEM;

MHPOPMaLMOHHOE B3aMMoLencTBue BCeX CTPYKTYPHbIX NogpasaeneHuii cyaa;

aBTOMaTU4ecKkoe pasmelleHne MHOOPMALMU O cyfLebHbIX Aenax U cyfebHbIX aKTOB, a TaKKe BefeHUe 3NEeKTPOHHbIX
cynebHbix gen ocywectsnnetca B KAL n BPAC, focTyn K KOTOpbIM NpeaocTaBnsetca ¢ opuLManbHbiX CaiTOB apbUTParKHbIX
cypoB Poccuiickolt ®epepaunn. PasmeweHne nidopmaumm B KA Asnaetca 06s3aTeNibHbIM, OTBETCTBEHHOCTb 33 pa3MelLeHne
nHpopmauumn B KAL, HeceT cya, ABNAIOWMNACA UCTOYHUKOM 3TOM MHPOPMALUKM, KOHTPO/b 33 pasmMelleHMem OCyLLecTBAseT
npeaceaatens 3TOro cyaa;

aBTOMaTtM3aumMa npouecca obmeHa MHPopmaLmel (B TOM umcie 3NEKTPOHHLIMM AeNnamu) Mexay CyLamu, Kak B
MHPOPMALMOHHDIX, TaK U B NMPOLEcCyanbHbIX LEensx;

obecneyeHve BO3MOMKHOCTM BbIBEAEHWA Ha OyMarKHbIM HOCUTENb WHPOpPMauUMK, copepiKallenca B cucTeme
aBTOMAaTU3aUMK, B BUAE KYPHANOB, PeecTpoB, KapT u Gopm, NpeaycMOTPEHHbIX HacToAwer UMHCTpyKUMen M NOKaNbHbIMU
akTamu BAC P®.

9. Bca uHpopmauma no cyaebHbIMm genam, nepBuYHble AOKYMEHTbI NO KOTOPbIM MOCTYNWAN B cyA, B BymaxHOM Buae,
pa3smelleHHasa B 3/IeKTPOHHOM BMAE B CUCTEMAX aBTOMATU3aLMK, AO/KHA TOYHO COOTBETCTBOBaTb Matepuanam cyaebHoro
aena. O6bem npaB paboOTHMKOB CyAa HAa M3MEHEeHWe CBEAEHUI B PErMcTpaumoHHOM KapTOuKe gena pernameHTupyetcs
OO/MKHOCTHbIMM ~ pernameHTamm  paboTHMKOB apbUTPaXKHOro cyda, a TaKKe pernameHTom/pernameHTamm  cucTem
ABTOMATU3ALMM, U 3aBUCUT OT CYXKEBHbIX MOJIHOMOYUIA TOTO UM MHOTO PAabOTHUKA.

Mo peweHuto npeacenaTens apbUTpaXkHOro cyaa B CyAe MOryT AelCTBOBAaTb OJHOBPEMEHHO KaK CUCTEMbI
aBTOMaTM3auUMM CyLOMNpPOM3BOACTBA M Ae/0NPOM3BOACTBA, TaK WM KypHa/lbHble M KapTouyHble Gopmbl yyeTa Mo aenam u
AOKymeHTam. Mpu 3TOM BCe NpeaycMOTPeHHbIe MHCTPYKUMEN KypHabl, peecTpbl, KapTbl U GOPMbl AONKHbI B 06a3aTENbHOM
nopsAAKe BeCTUCb CYAOM B 3/IEKTPOHHOM BUAE, @ B C/ly4ae He0bXoaMMOCTU MoryT Ay6amMpoBaTbcsa Ha ByMaKHbIX HOCUTENAX, B
TOM YMCNEe NYyTEM U3rOTOBNEHUA (pacneyaTbiBaHWA) UX U3 CUCTEM aBTOMATM3aLNM.

10. B cTpyKType fenonponsBoacTBa apbuTpaxkHoro cysa ocobo Bblaensetca opraHusauma pabotbl apxmsa.

[eatenbHOCTb apxuBa cyAa OpraHM3yeTcs B COOTBETCTBMM C [MpaBunamu paboTbl apxMBOB apOUTPaKHbIX CyA0B
Poccuiickoit depepaumn (ganee - MpaBuna), paspabatbiBaembiMM B COOTBETCTBMM C depepanbHbiM KOHCTUTYLMOHHbLIM
3aKoHOM OT 28.04.1995 N 1-dK3 "0O6 apbuTpakHbix cygax B Poccuiickon depepaummn”, desepanbHbiMm 3akoHoM oT 22.10.2004
N 125-®3 "0O6 apxusHom gene B Poccuiickolt ®eaepaunn”, AMNK PO n ytBep:kaaembimu nprukasom BAC PO.

11. C TpeboBaHMAMMN UHCTPYKUMM U TpaBuA J0MKHbI BbiTb 03HAaKOM/IEHbI Bce paboTHMKM cyaa. O3HAaKoOMIeHWEe MOXKeT
OCYLLECTBAATLCA KaK C BYMaXKHOW, TaK M C 3NEKTPOHHON Konuein UHcTpyKumm u Mpasun, c obssaTenbHol duKkcaumelt dakra
TaKOro 03HaKOMJIEHMA B CUCTEME aBTOMATM3aL MM AeNONPOU3BOACTBA CYAa, B XKYPHaANe 03HAKOM/IEHUA MW UHBIM NPUHATLIM B
cyae cnocobom.

MopaaoKk paboTbl € AOKYMEHTaMW, NpPeAyCMOTPeHHbIM WHCTpykume w [Mpasunamu, obasateneH pana cynen,
NOMOLLHUKOB cyZel M paboTHMKOB annapaTta cyfa, KOTOpble HEecyT MepcoHanbHyt0 OTBETCTBEHHOCTb 3a cobniogeHue ux
TpeboBaHMI, COXPAHHOCTb CyAebHbIX Aen, 6NaHKOB CTPOroi OTYETHOCTU U CNYIKEOHbIX LOKYMEHTOB.

[Oeticteue WUHCTpyKumMnM un TpaBua He pacnpocTpaHAeTcA Ha paboTy C [AOKyYMeHTamu, obpalleHue KOoTopbIX
pernameHTupyetcs 3akoHom Poccuiickol ®eaepaumm ot 21.07.1993 N 5485-1 "O rocyaapCTBEHHOM TaliHe".

12. B IHCTPYKLUMM UCNONBL3YIOTCA Cneaytoline OCHOBHbIE NOHATUA:

PYKOBOACTBO cyZa - npeaceaaTtenb apbuTpakHOro cyaa v ero 3amecTuTeNn, pykoBoaMTe b annapaTa - a4MUHUCTPATopP
apbuTpaXkHOro cyAa, PyKoBOAUTEND CeKpeTapuaTa npeaceaaTens cyaa, ynpaBnasatolwmii agenamm cyaa;

3KCMeauums - cneumanuctbl (cneumannct) noapasgeneHns cyfa, Noayyatlolme KOppecnoHAEHUMIO M3 MOYTOBbIX
oTAENEeHUN CBA3KN, Genbaberepckoi CBA3M, CMNeLManbHOW CBA3W, MO KaHanaM 31eKTPOHHOM cBA3M (B TOM uucie u3
CrneLmManbHbiX CEPBUCOB Ha caliTe CyAa), OT rpaXAaH v OpraHu3aLmii, U OTNPaBAAIOLWME UCXOLALLYIO KOPPECMNOHAEHLMIO;

rpynna perucrpaumMm - Cneumannctbl  (Cneumannct), nosayyatowme BXoAAwME AOKYMEHTbl M3 3KCNeguuuu,
peructpupylowme uMx B CUCTEMAxX aBTOMATU3aUMWM  AeNoNpoM3BOACTBA WM CYAOMPOM3BOACTBA M Mpou3BogAlLMe
nepeperucTpaLmio AOKYMEHTOB, NONYYEHHbIX U3 CyAeOHbIX COCTAaBOB M NOAPA3LeNeHNN;

rpynna obopmaeHns U BblAauyn UCNONHUTENbHBIX JIMCTOB - CNELMaAUCTbl (CNEeLManmncT), oCcyLecTBAAIOWME XpaHeH e,
yyeT, obopmaeHme 1 BblLady CTOPOHAM UCMOHUTEbHbIX INCTOB;

L,eNnonpoun3BoACTBO - AeATENbHOCTb, 0becneymBaowWwasn cosgaHne opuLManbHbIX JOKYMEHTOB M OpraHM3auuto paboTsl ¢
HUMM B apOUTPAXKHbIX Cyaax;

noApaszeneHune AenonpousBoACTBa - CTPYKTYpPHOe nogpasgeneHue apbutpakHoro cypa (KaHuensapus cyga, cnyxba
OEenonpousBoacTBa M T.M.), B COCTaB KOTOPOro BXOAAT CNEeuManuctbl, obecneumsalolime pernctpaumio cyaebHbix aen,
[OOKYMEHTOB, an06, X04aTalcTB M T.N.; OTNPABKY LOKYMEHTOB U AeN; XPAaHEHUE AeN U LOKYMEHTOB; a TaK¥Ke ocyLuecTBaAowme
KOHTPOJIb 33 OCYLLECTB/IEHWEM MNPOL,Eecca Ae/10NPOU3BOACTBA B apbUTPaXKHOM cyae;

cneuuanucTbl  4enonpousBoAcTBa CyAebHOro cocTaBa - pPaboOTHUKM cyaebHOro cocTtaBa cyfa, MCNOMHALOWMe
0653aHHOCTM NO BeAEHMIO AEN0MNPON3BOACTBA B CyAebHbIX Konnernax, cyaebHbix cocTaBax;

CneunanucTbl  AenonpovsBoACcTBA  NOAPas3AeNneHns cyga - pPaboTHUMKM  CTPYKTYPHbIX MNoApasgeneHuid  cyaa,
ncnonHawwme ob6a3aHHOCTU MO BeAEHUIO AeN0NPOM3BOACTBA;

HOMEHKNATypa fAen - CUCTeMATU3MPOBAHHbLIN NepevyeHb HAaMMEHOBaHUM aen, codepiKalui  AOKYMEHTbI
HenpoLeccyanbHOro xapakTepa, Gopmupyemble B apOUTParKHbIX CyAax, C yKasaHMEM CPOKOB UX XPaHeHUs;



0eno no HOMEHKNatype - [Aeno CTPYKTYPHOro noAapasfAeneHns cyfa C  UCMONHEHHbIMW  OpraHWM3auMoHHO-
pacnopsaauTeslbHbIMU SOKYMEHTaMU, MMEIOLLLEee CBOW 3aro/IOBOK M HOMEp MO CBOAHOM HOMeEHKAaType Aen apbuTpaxKHoro cyaa;

maTepuanbl cyaebHoro pena - 3aAB/JEHUA, Kanobbl, XOAATAWCTBA, MUCbMEHHble [O0Kas3aTenbCTBa, B TOM uucne
3aKNOYEHMA IKCMEepTOB, OOBACHEHMA NWL, YYacTBYIOWMX B Aese, NMOoKasaHMsA cBUAeTenel, ayamo- U BUAEO3anucu, MHble
[OOKYMEHTbI, Ha OCHOBaHWW KOTOPbIX CyA YCTAHAB/AMBAET Ha/lMuyMe UAWU OTCYTCTBME OBCTOATENLbCTB, MMEIOWMX 3HAYEeHWe 4N
NpPaBW/IbHOrO pa3peLleHnn Aena, a TakkKe NPOTOKO/bl cyaebHbIX 3acefaHnit U cyaebHble aKTbl, NPUHATbIE CYAO0M MO Aeny.
MaTtepuanamu cyfebHoro fena MoryT 6biTb Kak AOKYMeHTbl Ha BYMarKHbIX HOCUTENAX, TaK U 3/1eKTPOHHbIE LOKYMEHTbI U/Uan
3N1EKTPOHHbIE 06pa3bl LOKYMEHTOB;

MaTepuanbHbii HOCUTENb ayguo-, BUAeo3anucn cypebHoro 3acesaHus (OTAENbHOTO MPOUECCYanbHOro Aencreua) -
onTuyeckuit guck (amck CD-R(RW), DVD-R(RW), Blue-Ray), Ha KoTopom 3anucaHa nHbopmaumsa o xoae cyaebHoro 3acegaHun
(oToenbHOro npoueccyanbHOro AeWCTBUA) M KOTOPbIM obecneynBaeT BO3MOMKHOCTb COXpaHeHWs 3TOW MHPopmauun B
HEM3MeHHOM BUAE;

B6YMaXKHbIM 3K3EeMNAAP AOKYMEHTA - OKYMEHT, CO34aHHbIV IOPUANYECKUM AU GU3UYECKMM NIMLOM, 0DOPMIEHHDBIN B
YCTaHOB/IEHHOM NopAaKe Ha ByMaxKHOM HOCUTENE U CHAabKEeHHbIN HEOBXOAMMbIMU PEKBU3UTAMMU;

PEKBU3UT [OKYMEHTa - 0653aTeNIbHbIN 3/1eMeHT 0DOPMNEHUA SOKYMEHT];

perncTpaumna AOKyMeHTa - NPUCBOEHUE JOKYMEHTY NOCTOAHHOIO PErMCTPaLMOHHOTO HoMepa U dUKcaLms AaTbl AAaHHOIO
cobbiTus;

perncTpaumoHHan KapToyka AOKyMeHTa (ganee - PK) - Habop peKkBM3MTOB AOKYMEHTA, NO3BONAIOWMX 3adUKCMPOBaTb
MHPOPMaLMIO, COAEPNKALLYIOCA B AOKYMEHTE, U AOCTAaTOYHbIX ANA ero uAeHTMOUKaLMK, NpeacTaBieHHbIM B BUAE eAnHOro
Yy4YeTHOro o6beKTa B COOTBETCTBUM C NPaBMIaMuM AeN0NPOU3BOACTBA CYAA;

CKaHMPOBaHWE JOKYMEHTa - MOJlyYeHNe 3NEKTPOHHOTO 06pasa AOKYMEHTa;

KapTouyKa 3agaHua (nopy4yeHus) - yd4eTHas KapToOuKa BHYTPEHHEro AOKYMEHTa OpraHu3aumu, COAEPMKaLLero yKasaHua
WAW  pacnopskeHus, OUKcupylowaa Habop PeKBM3UTOB PaCcMopALMTENbHOrO AOKYMEHTa, [AO0CTaTOYHbIX A41a  ero
MAeHTUGUKaLUKN B COOTBETCTBUM C NPaBUIaMmU AeN0NPON3BOACTBA apbUTParKHOrO cyaa;

NPUKPEnAeHHbIA ¢ain - TEKCTOBLIA MaM rpaduyeckuii dpann oduumanbHoro aokymeHTa (B8 dopmate PDF, nam nHom
dopmarte, NpesycMOTPEHHOM NIoKabHbIMM akTamu BAC P®), npuKpenneHHblit K PK AOKyMeHTa;

yKasaHuWe Mo MCNOJIHEHUIO AOKYMEHTOB (Zanee - pe3oniouusa) - LOKYMEHT, B KOTOpom duKcupyeTca MHPopmauma o
3aZaHMAX U NOPYYEHUAX, AAHHbIX UCMNONHUTENAM [OKYMeHTa. Pesoniouma BKAOYaeT cBefeHua 06 aBTope, UCMOHUTENE,
KOHTpO/Iepe, COAEPKaHWE NOPYYEHUA, CPOK UCNONHEHUA NOPYYEHUA, NPU3HAK KOHTPONS;

3ajaHue (nopyyeHune) - YacTb PE30NIOLLMM, KacatoLLasncs BbINOAHEHUA KOHKPETHOTO NyHKTa pe3o/ilouun onpesaeneHHbIM
NUCNONHUTENEM;

NOAroTOBKa AOKYMEHTA - NpoLeaypa Co34aHNA UCMONHUTENEM HOBOTO AOKYMEHTa;

yTBEPXKAEHME AOKYMEHTA - NPoLEeAypa YTBEPKAEHUA OKYMEHTA IMLAMM, YNOJTHOMOYEHHbBIMMW Ha BbINONHEHWE AAaHHOM
onepauuu, nyTem npoctasieHus rpuda yteepxaeHusa. Fpud BKAOYAET ANYHYIO NOANUCH WAM SNEKTPOHHYIO NOAMWUCH LA,
ecNn yTBepXAeHVe MPoU3BOAUTCA B 3NEKTPOHHOM BuAe; ee pacwudposKy (P.M.0.); AOMKHOCTL Anua, YTBEPKAAOLWEro
[OOKYMEHT; AaTy YTBEPKAEHUA AOKYMEHTA;

WCMONHEHWE J[OKYMEHTa - NpPOBeAeHWEe WCNOAHWUTENeM NPesyCMOTPEHHbIX pe3osouueit no AOKYMEeHTY (Man B
OOKYMEHTE) MeponpuaTUiA UM NOArOTOBKA NPOeKTa A4oKymMeHTa "Bo ncnonHeHue";

KOHTPO/Ib WUCMNOJIHUTENIbCKOM AUCUMNAMHBI - Npouesypa KOHTPO/A COOTBETCTBYHOLWMMM [AO/KHOCTHBIMU  IMLLAMM
WUCNONIHEHUA PACMOPANKEHNA UAN NOPYYEHUA C CO3LaHMEM 3aNUCK U YKa3aHUEM CPOKA UCMOSIHEHUA NOPYYEHUS UCMONHUTENEM;

pacnopaauTenbHbIN LOKYMEHT - MPUKA3 WM PacnopsAXKeHue cyaa;

3NEKTPOHHbIV 06pa3 AOKYMEHTA - 3/1eKTPOHHAA KOMUA SOKYMEHTA, U3rOTOBNIEHHOro Ha ByMarKHOM HocuTene;

cucTeMa BMAEOKOHGbEPEHL-CBA3M - KOMMNIEKC NPOrpaMmMHO-anmnapaTHbIX CPeacTB apbuTpakHbIX CyA08B, NO3BONAOLMX
npou3BoAMTb 0BMeH MHbOPMaumen mexay apbuTpaxkHbIMKM Cygamu NoCcpeacTBOM Mepesadn ayamo- U BUAEOCUTHANOB B
peXxnume peanbHoro BpeMeHHU;

OOKYMEHT-Kamepa - Kamepa, npefHa3HauYeHHan a41a nepesayn n3obparkeHuii LOKYMEHTOB B 3/1eEKTPOHHOM BUAE.

13. KoHTponb 3a cobnogeHnem coTpyaHuKamu cyga WHCTpykuum u MpaBun Bo3naraetcA Ha nogpasaeneHune
AenonponsBoacTea.

MpuKa3om apbuTpaXkHOro cyZa YTBepKAaeTcs MOJIoXKeHWe O NoApasfeneHuu OenonpousBoAcTBa, onpeensioliee
3afa4un M GyHKUMM NoapasseneHusn, LO/MKHOCTHbIE PernameHTbl PYKOBOAUTENA U PabOTHUKOB NogpasAeneHus, B KOTOPbIX
N310XeHbl UX GYHKUMOHANbHble 0683aHHOCTH, NpaBa U OTBETCTBEHHOCTb.

PykoBoautens nogpasgeneHusa AenonponsBoAcTBa opraHusyeT paboTy 3Toro noapasaeneHus, HeceT OTBETCTBEHHOCTb
33 BbIMNOJHEHWE BO3MOXKEHHbIX HA PaboTHMKOB yHKUMI, obecneynBaeT OpraHM3aumMilo M KOHTPOAb COCTOAHUA
AEenonponsBoAcTBa B apbUTPaXKHOM Cyae B COOTBETCTBMM C TpeboBaHMaMM MHCTPyKLMK. Ha Hero Bo3naraetca 06A3aHHOCTb
OpraHusaumMm O3HAKOMJIeHUA PaboTHWKOB Aenonpous3BoacTBa cyaa ¢ WMHcTpykumein w  Mpasunamu, npaBoBbIMM U
MeTOAMYECKMMU LOKYMEHTAMU MO Ae/10NPON3BOACTBY. PYKOBOAUTENIO NOAPa3AeNeHNs A4eN0NpPon3BOACTBA NPeaoCTaBAAOTCA
NOSIHOMOYMA aZMUHUCTPATOpPa CUCTEM aBTOMATU3auUMWM LEeNOoNPOM3BOACTBA WM CYAOMPOM3BOACTBA, a TaKXKe CUCTEM
3NEKTPOHHOW NOAAYM WCKOBbIX 3afB/IEHWUIA M MPOYMX MPOLLECCYaNbHbIX AOKYMEHTOB C caiTa apbuTpa)KHOro cyga B Cetu
MHTepHeT. [Mpu  HeobXOAMMOCTM OH KOPPEKTUPYeT WHPOPMaLMIo, BHECEHHYI0 CneuManuctamm nogpasgeneHus
[enonpousBoACTBa B CMCTEMbI aBTOMATU3aLMKN AeI0NPOM3BOACTBA U CYA0MNPOU3BOACTBA.

14. OTBeTCTBEHHOCTb 33 OPraHuW3aLMI0 AeNoNpoM3BOACTBA B CyAebHbIX COCTaBax M nogpasaeneHuax apbuTparkHoro
CyAa, a TaKXKe TeKyWWil KOHTPo/Ab 3a cobnogeHnem TpeboBaHMI, YCTaHOBAEHHbIX WHCTPYKUMK wu Mpasunamu, HecyT
npeacenatenu cynebHbIX COCTaBOB M PYKOBOAUTENMN CTPYKTYPHbIX NOApa3aeneHuii cyaa.

B Lenax ocyllecTBNeHNA KOHTPO/A 3a COCTOAHMEM BeAEHUA Ae/I0NPOU3BOACTBA MOMET HAa3HAYaTbCA KOMUCCUOHHAA
nposepka. lpuM 3TOM B COCTaB KOMWUCCUM 06A3aTENbHO [O/MKEH BXOAWUTb HaYaNbHUK OTAEeNa [es0npou3BoAcTBa W
pyKOBOAMTE/Ib NPOBEPAEMOro CTPYKTYPHOTO NoApasaeieHnn cyaa.



Pazgen |. Obwme nonoxeHumsn
1. dyHKLUMOHaNbHblE 0683aHHOCTM PabOTHUKOB apbUTPaXKHbIX CYA0B NO BeAeHUIO 4eN0Npon3BoaCcTBa

1.1. BeageHune nenonpon3BoACTBA B cyaebHbIX cocTaBax apbUTPaXKHOro cyfa OCyLWeCcTBAAETCA CeKpeTapaMM cyaebHbIx
3acefaHni, cneuranmcTamm no Aenonpon3BoACTBY cyAebHbIX COCTaBOB B0 Npu HEOBXOAMMOCTU NOMOLLHUKAMU CYAEeN.

B Apyrux CTPYKTYpHbIX MoApasaeneHusx cypa LenonpousBoACTBO BeAeTcA Cneuvannctamu, Ha KOTopbIX GyHKUuM
AEeN0Npon3BoACTBa BO3/IOXKEHbI AO/KHOCTHBIM PErnameHToM, b0 paboTHMKAMK NoapasfeneHus, KOTopbiM PyKoBOAMTEleM
noapasaeneHns Hapaay ¢ 4pyrumu ob6A3aHHOCTAMM NOPYYEHO BbINOSIHEHWE TaKoi paboTbl.

06A3aHHOCTN 3TUX PaBOTHUKOB ONPEAENAIOTCA UX AOMKHOCTHBIMU PernameHTamm, yTBEPKAAEMbIMU NpeaceaaTenimm
apbUTPaXKHbIX CYA0B.

MepeyeHb GpYHKUMOHANbHBLIX 06A3aHHOCTEN, NPUBEAEHHbIX B NyHKTax 1.2 - 1.5 MHCTpYKUMK, ABNSETCA NPUMEPHbLIM U
MOEeT ObiTb CKOPPEKTMPOBAH AO/IKHOCTHbIMW pPEernameHTamu COTPYAHWKOB CyAa, YTBEPXKAAEMbIMKU npeacenatenem
apbuTpaxkHoro cyaa.

1.2. Cneymanuctbl NoapasgeneHns 4enonponsBoacTea apbuTpakHoro cyaa:

pernctpupytot B CAC MCKOBbIe 3aaBNEHUSA (3aABNeHUA) (4anee - UCKOBbIEe 3aABAEHUSA), LONONHUTE/IbHbIEe MaTepUanbl No
aeny (3aaBneHun, xo4aTanucTBa, *anobbl M T.M.), B TOM YnCNe NOAAHHbIE B 3NEKTPOHHOM BMAE NyTEM 3anofHeHusa Gopmbl,
pasmeleHHONn Ha odbuuManbHOM cailTe apbuTpaxkHoro cyaa B ceT WHTepHeT, nuu, OBPaTMBLUMXCA C YKa3aHHbIMU
[OKYMEHTaMW, OTBETYMKOB U TPETbUX NUL; anenfALMOHHbIe, KaCCaLMOHHbIe Kanobbl U NPUAOKEHHbIE K HUM AOKYMEHTbI B
CAC, a Takxe perunctpupytoT B CAl LOKYMEHTbl HEMPOLLECCYaNbHOrO XapaKTepa, nogjexalime pacCMOTPEeHUIO B cyaebHbIx
COCTaBax W NoapasaeneHusx;

npeasapuTesibHO ONpeaenstoT CneLuannsaumio CnopoB No MOCTyNMUBLIMM 3asBaeHuam u BHocAT B CAC gaHHble u3
KNnaccMdUKaTOPOB CUCTEMDbI;

nepeaatrT NOCTYNMBLUME WCKOBbIE 3aAB/IeHUA B CyAebHbI COCTaB COrMacHO YCTAaHOBNEHHOM CneLManusaumm u BBOAAT
nHpopmaumio 06 atom B CAC. Ecnm B cyse npumeHsaeTcs aBTOMaTM3MPOBAHHOE pacrnpeseneHue UCKOBbIX 3asBAEHUI, OHU
nepezatoTca nocne pacnpeaeneHmsa HenocpeacTBEHHO CyAbe UAN ero MOMOLLHUKY;

GOpMUpPYIOT peecTpbl Nepesayn AOKYMEHTOB CyAbAM WAM B cyfebHble COCTaBbl M MoapasgeneHua u nepegatot
[AOKYMEHTbI MO peecTpy crneuuannuctam no AenonpousBoacTsy cyaebHoOro coctaBa uamM MHOMY YNOJHOMOYEHHOMY Ha Npuem
[OOKYMEHTOB nuy;

OCYLLECTBAAOT NOUCK MHGOPMALLMM NO JOKYMEHTaM U AeNam;

0bOPMAAIOT CNPABKM O HENOCTYNIEHUU B CyA, UCKOBOTO 3asBNeHuMA (3asBeHMA) Npu NOCTyNeHUM 3anpocCoB;

perncTpupytoT cyfebHble gena, NOCTyNUBLUME A/A PAaCCMOTPEHUA U3 Apyrux cypos, BBoaaT B CAC Heobxoavmble
cBeeHuA no cyaebHomy aeny;

dopMUpPYIOT peecTpbl ONa OTNPaBKU CyaebHbIX Aen U JOKYMEHTOB OTAENEHMAMM MOYTOBOM CBA3U M 0dopmMANAoT
NOYTOBYIO KOPPECTNOHAEHUMIO, B TOM Yncae GOpMUPYIOT CNUCKM BaHaeponel ana oTnpaBKy OTAENEHUAMM NOYTOBOM CBA3M;

BHocAT B CAC nHbopmaLmio 0 faTe OTNPaBKU JOKYMEHTOB U fie/l, NOYTOBbIE afpeca U UHble 06s3aTeNbHble PEKBU3UTDI
MCTLO0B, OTBETYMKOB, TPETbUX /UL,

GOPMUPYIOT M NevaTaroT KOHBEPTbI, HAKNEWKN Ha BaHAEPON UAN NOCLIIKM ANA OTNPABKU UX OTAENEHUAMMU NOYTOBOM
cBA3M;

BEAYT YYET KO/IMYecTBa NoCTYyNUBLLMUX B CyA, LJOKYMEHTOB U A/, COCTaBNSAOT COOTBETCTBYIOLLME CBOAKU;

dopMUpYyIOT 1 0POPMAAIOT Aenla Mo HOMEHKAType.

1.3. Ha cekpeTaps cyaebHoro 3acefaHus BosnaratoTcs cnegytouwme 06a3aHHOCTH:

3aMNo/IHEHWE CTAaTUCTUYECKOM KapTOYKM MO Aeny;

Hanpas/ieHWe 1 BpyYyeHue Nog, Pacnmucky Konui cyfebHbIX akToB iMLaM, YYacTBYIOWMM B AeNe, a TaKXKe MHbIM IMLam
Mo YKasaHuIo CcyabW, B TOM Yucne pasmelleHne nHdopmaumm no cyaebHoim aenam B CAC cyaa, a TakKe KOHTPO/b 3a ee
pasmeLlleHnem B ceTn UHTepHerT;

Hanpas/ieHne U3BeLLEeHW 0 BpemMeHu U mecTe cyaebHoro 3acegaHus;

pasmeLLeHne CNUCKOB e, Ha3HaYeHHbIX K PAacCCMOTPEHUIo B cyaebHOM 3acesaHnn, Ha MHPOPMALMOHHbBIX CTEHAAX UK
KMOCKax. KOHTPO/Ib COOTBETCTBMA CBEAEHMNI O MECTe U BPEMEHWN PAaCCMOTPEHUSA CyAEeOHbIX 4e, Ppa3MeLLeHHbIX B ceTu MHTepHeT
(8 Tom uncne B cepsuce "KaneHaapb cyaebHbix 3acegaHuit”), cyaebHbIM akTam, BbIHECEHHbIM NO cyaebHOMY Aeny, NpoBepKa
NpaBuIbHOCTM GOPMMPOBAHUA CMUCKOB Ha MHPOPMALMOHHBIX NaHenax U MHPOPMALMOHHbBIX KMOCKaX, pasMeLleHHbIX Yy 3ana
cypebHoro 3acegaHusa, NpU HeobXOAMMOCTM pacredaTKa Crnucka M pasmelleHve Ha MHOOPMALMOHHOM CTEeHAEe MW Ha
OTBEAEHHOM AN5 3TOr0 MECTE;

NOAroToBKa MHGOPMaLMKN ANA CyAbU O HAaZNEXKALLEeM U3BELLEHUM UL, YHACTBYIOLMX B AeNle, O MPUYMHAX UX HEABKKU B
cypebHoe 3acesaHue;

npoBepKa ABKW NnL, NpubbIBWKX B cyaebHoe 3aceaaHne no BbI3oBY cyaa, MHOOPMUPOBAHUE CyAbU O HEABKE Auu, U
NPUYNHAX HEABKM;

npoBepKa ABKM apbuTpaKkHbIX 3acegatenel B cyaebHoe 3acegaHune, HGopMmmupoBaHue cyabm 06 MX HeABKe U NPUUMHAX
HEeABKW, €C/IN OHWU U3BECTHbI;

BeeHMe NpoToKona cyaebHOoro 3acefaHus; opraHMsauma BeLeHUA ayanmonpoToKoia U nocnenyrowas ero obpaboTKa;
03HaKOM/EHME C NPOTOKOIAMM NNLL, YHACTBYIOLLMX B AieNe, NO UX Xo4aTancTeam;

coaelncTeme cyabe B NpoBeseHUU BULAEOKOHpEPEHL-CBA3M;

BeZeHMe NPOTOKOA O COBEPLUIEHNWN OTAEbHOFO NPOLECCYaNbHOIO AeNcTBUA;

npvem 1 OTMpaBKa MO YKasaHWio cyabu TenedoHOrpamm, SNEKTPOHHbIX cO0bLeHnin, GaKkcoB, NOALWMBKA UX TEKCTA B
cynebHoe peno;



3anonHeHve 61aHKOB UCNONHUTENbHBIX IMCTOB MO AeNam;

Mo YKa3aHMWIO CyAbM BO3BPALLEHWE MO 33ABAEHUAM WL, YYaCTBYIOWMX B Aene, NPeAcTaBaeHHbIX JOKYMEHTOB UAN MX
OTNPaBKa 3aKa3HbIMW MUCbMaMM C YBEAOMIEHUEM O BPYYEHUU;

Bbl4aya Ha OCHOBAaHMWM BbIHECEHHOrO CyAOM CyAebHOro aKTa BeLeCTBEeHHbIX 4O0Ka3aTenbCTB Auly (opraHusauuu),
NpeacTaBuUBLIEMY WX, AN UL, ONPEAENEHHOMY CYA0M;

N0 YKa3aHWIO CyAbW O3HAKOMJEHWE WL, Y4YacTBYHOWMWX B AeNe, M MHbIX AUl C maTepuanamu cypebHoro aena
(npou3BoacTBa), ecnn B cyae He CO34aHO COOTBETCTBYHOLLEe nogpasgeneHne nMbo He HasHAYeHO OTBETCTBEHHOE JIMLO Mo
03HAaKOM/NEHUIO C MaTepuanamm cyaebHbix aen (Npon3BoACTB);

KOHTPO/Ib MOCTYMN/IEHNUA U3 OTAENEHUI NOYTOBOI CBA3M YBEAOM/IEHMI O BPYYEHMMU NMUCEM C KOMUAMM CyaebHbIX aKToB
MUAM, YY4aCTBYIOLWMM B AeNe, U3BELLEeHWU 0 BPeMEHU PaCCMOTPEHUA e B CYAE;

BBOA, MHPopmauym B CAC 0 NPOXOXKAEHUM UCKOBOTO 3aABNEHUA U AeNa B CYAE;

CBUAETENbCTBOBaHME KOMUIA CyAeBHbIX aKTOB M LOKYMEHTOB;

MoAroToBKa cyaebHbIX 4en ANA CAaYM B apXuBe, caada 4es B apXuB;

BbINO/IHEHWE APYroi paboTbl N0 MOPYYEHUIO CyAbM M NpeaceaaTens cygebHoro cocrasa.

1.4. Ha cneumanucta no [eNonNpomM3BOACTBY CyAebHOro cocTaBa, MNOAPa3AeNeHMs BO3/JaraloTca Ccieapyolme
o0b6s3aHHOCTH:

npMem Mo peecTpy Mo PacrnucKy OT CneuuanucrtoB nogpasgeneHus AeNonpou3BOACTBA WMCKOBbIX 3aAB/EHMN,
[LOMNONHUTE/IbHbIX MaTepPUanos, APYrMxX 4OKYMEHTOB M CyaebHbIX Aen;

Ha OCHOBaHWM BW3bl NpeacefaTens cyaebHoOro coctaBa nepesaya UCMOAHUTENAM MO PEecTPy MCKOBbLIX 3aABNEHUN U
cynebHbIx gen;

nepesaya UCNOAHUTENAM LOMNOAHUTENbHBIX MaTePUaN0B K NOCTYNUBLUMM UCKOBbLIM 3aBAEHUAM, MUCEM, KaNob 1 UHbIX
o6pallleHnit, a TaKKe 4PpYroi AOKYMEHTaLMKN MO PacruCKy B peecTpe (KypHane <1>);

<1> Bce ynomsHyTble B HacToAwel WMHCTPYKLUMM KypHa/ibl U peecTpbl MOryT BeCcTUCb B apbuTpa)kHOM cyge B
3/1eKTPOHHOM BuAe. B cnyyae Heo6XOAMMOCTM MOANMCAHUA Tex WAM WHbIX rpad KypHana/peectpa CTpaHUUbI KypHana
pacneyaTbiBaloTCA, HYMEPYIOTCA M MOALIMBAKOTCA MO NMOPAAKY B COOTBETCTBYIOLLEE HOMEHKNATYPHOE A4e/10, MPY STOM BO3MOKHa
opraHM3aumsa 3N1eKTPOHHOIO MOAMNMUCAHMA TaKUX KypPHaAN0B/peecTpoBs, B TOM 4YMC/Ie NyTemM NPOCTaBAeHNA OTMETOK "nepeaaHo-
npuHaTo" B CAC apbuTparkHoro cyaa.

peructpaumsa B CAC vHpopmauum no pesostoumn npeacesatens cynebHoro coctaBa (ecnv B cyae He NpUMEHsAETCA
aBTOMaTU3MPOBaHHOE pacnpefesieHne UCKOBbIX 3afBNEHUN W AeN) O Ha3HAYeHWUM CyabM, CyAbW-AOKNAAYMKA, O ABUNKEHWUU
cyaebHoro aena, CoBEPLUEHHbIX NMPOLLECCYyasibHbIX AeNCTBUAX U MPUHATBIX CyAebHbIX aKTax;

peructpauma B CA[ uHbOpmauuu No pes3ooLMM PYKOBOAUTENA CTPYKTYPHOrO NOApasAeseHUA O HasHauyeHuu
MCNOIHUTENA, AENCTBUAX MO UCMONHEHWNIO AOKYMEHTA, HanNpaBNeHUN OTBETA 3aABUTEIO, UTOTOBbIX AOKYMEHTAX U T.4,.;

BHECEeHWe B perncrpaumnoHHble KapToukn CAC n CAl AONONAHUTENbHBIX AAHHBIX MO AeNaM U AOKYMEHTam No Mepe ux
NPOXoXAeHnA B cyaebHOM cocTaBe UM NoapasaeneHnn cyaa;

dopmuposaHme 1 NoaLwmnBKa cyaebHbIx Aen no mepe NOCTyNAeHUA MaTepuanos Aena, HymepaLma INCTOB AeNa;

odpopmneHue cyaebHbIx Aen, anennaLMOoHHbIX, KaCCaLMOHHbIX NPON3BOACTS;

dbopmunpoBaHune peecTpoB Aen U AOKYMEHTOB A4/1A Nepesayv B Apyrue noapasaesneHus cyaa;

NoAroTOBKa CONPOBOAMTENIbHBIX MUCEM;

CBUAETENbCTBOBAHME KOMUI CyAeOHbIX aKTOB U IOKYMEHTOB;

Hanpas/ieHWe Konui cyaebHbIX akTOB U UCMONHUTENbHBIX JINCTOB;

dbopmunpoBaHne peecTpa OTNPaBKKN Aen M AOKYMEHTOB, Nnepefaya peecTpos B IKCNEAMLUMIO MOA PacrucKy BMecTe C
AeNamu U LOKYMEHTaMW, 3ane4yaTaHHbIMU B KOHBEPTI;

dbopmunpoBaHNe AOKYMEHTOB A/1A BOXKEHUA B MOYTOBbIE KOHBEPTbI, NeYaTaHWE Ha KOHBEPTaX apecoB OTNpaBuTenei u
nonyyatesnen, 3anosHeHNe NOYTOBbIX yBEAOM/IEHWI O BPYYEHUM KOPPECTIOHAEHLMN agpecaTam;

neyaTaHWe HaKneeK A4/1A NakeTos M baHaeponel, KOHBEPTOBaHMe NakeTos 1 BaHaeponeit;

BeAeHMe HeobxoAnMOM CnNpaBoYHO-UHPOPMALMOHHOM PaboTbl;

HanpaB/ieHWe JOKYMEHTOB U e/ Mo 3anpocam, nepegaya AOKYMEHTOB U AeN B apXuB Cyaa;

COCTaBNIEHUE AKTOB Ha YHUUTOXKEHME AeN N0 HOMEHKNATYpe C UCTEKLIMMMU CPOKaMU XPaHEHUA U nepesaya 3TUX Aen B
cNyK0by X03AKCTBEHHOrO 0becneyeHnsa ANA YHUUTOXKEHUS;

nepuoamyeckan cBepka Haanuma cyaebHbix fen U JOKYMEHTOB, HAXOAALLMXCA HA UCMONHEHUN Y CcyAel, NOMOLLHUKOB
cyaen, paboTHUKOB cyaebHOro cocTasa, NnoapasaeneHus;

uHbopmunpoBaHNe npeacenaTens cynebHOro coctaBa, PYKOBOAWUTENA MNOAPA3AE/NEHUA O CPOKaX WCMNONHEHUA
NopyyYeHUi, AeN U JOKYMEHTOB;

NOAroTOBKA NPeANioKeHWMI No HOMeHKnaType pen cyaebHoro coctasa, nogpasgeneHva u  dopmupoBaHue
HOMEHK/IATYPHbIX Ae/1 MO CPOKAM XPaHEHUA AOKYMEHTOB, nepesaya Aen B apxX1B 418 MOCTOAHHOIO XPaHEHUs;

CBOEeBPeMEeHHas NOAroTOBKa 3asBOK A/ NONyYeHUA BNAaHKOB, CPeACTB OPITEXHWUKMU, KaHLENAPCKUX NPUHAA/IEKHOCTEN,
WX YYeT U Bblaava paboTHUKaM;

XpaHeHue nevaTeW, WTamnos, 61aHKOB, UCNob3yembix B paboTe, B cyaebHOM cocTase, NoApasaeneHnu;

opopmieHMe 33aABOK Ha MALUMHOMMWCHbIE M KONWpoBasibHble PaboTbl, nepesaya Mx B rpynny aBTOMATU3MPOBAHHOM
NMOArOTOBKM JOKYMEHTOB U KOMMPOBAIbHO-MHOXUTE/IbHOE B10pO, NoIly4YeHMe roToBow paboTbl;

neyaTaHWe KOMui cyaebHbIX akTOB, NOANEXKALIMX OTNPABKE, 3aBEPEHNE UX NOANMHHOCTU, ODOPMIEHME NaAKEeTOB A/1A
OTNPaBKW, CAaYa UX B IKCNEANLMIO;

BbINO/IHEHWE MHOW PaboTbl MO NOpyyYeHUto NpeacenaTens cyaebHoro coctaBa u pyKoBoAUTENA NOAPa3AeNeHuna.

1.5. MoMoOLLHUK cyabK, obecneynBas UCNOHEHME CyAbeit MOJIHOMOUYMUIA U COAENCTBYA OCYLLECTBIEHUIO NPABOCYAMUSA, Ha



OCHOBaHWW NOPYYEHWNI CyAbM BbINONHAET cneaytolme 06a3aHHOCTH:

M3yyaeT NOCTYNUBLLME CYAbe UCKOBblE 3aABNEHNA, 3aABAEHUA, Kanobbl, NPeACTaBNEHUA U BHOCUT NPEANONKEHNA MO UX
pPaccmMoTpeHuto;

NPMHMMAET yyacTue B pelleHnn 3a4a4 NOAroTOBKM Aena K cyaebHomy pasbupaTtenscTsy, BKAOYAA Noabop 3aKOHOB U
MHbIX HOPMATUBHbIX MPABOBbIX aKTOB, MaTEPUANoB cyaebHOM NPaKTUKKN, HEOBXOAUMbIX AN PACCMOTPEHUA Aena;

NOAroTaB/IMBAET 3aKNOYEHMWSA MO CIOXKHBIM U CMIOPHBIM BOMPOCaM NPUMEHEHUA HOPM MaTepuasbHOro Npasa;

OKa3blBaeT CyAbe MOMOLWpb B COBEPLUEHWWM [ENCTBMIA NpW NOAroToBKE Aena K cyaebHomy pasbupatenbcrsy,
npeaycMoTpeHHbIx ctatbeit 135 AMK P®. Mpu 3TOM NOMOLWHUK CyZbW He BNpaBe coBepllaTb AEMCTBUA, BAEKyLiMe 3a coboi
BO3HWKHOBEHWE, U3MEHEHUE WM MpPeKpalleHMe NpPaB UAM 006A3aHHOCTEN NWL, YHacTBYIOLWMX B Aene, U APYrux y4acTHUKOB
apbuTpaxkHoro npouecca;

NPMHMMaET yyacTMe B OpraHu3auMM MOArOTOBKM W MNpoBefeHusA cypaebHoro nmpouecca, a MMEHHO: KOHTpoO/MpyeT
W3roTOB/IEHWE U CBOEBPEMEHHOE HanpaBneHue KoMuii cyaebHOro akTa, KOTOPbIMU M3BELLAOTCA WM BbI3bIBAKOTCA YHACTHUKM
npouecca; GopMmMpyeT CNUCOK CyaebHbIX e, Ha3HAYeHHbIX A/NA PacCMOTPEHMsA B CcyAebHOM 3acefaHuu; rOTOBUT CyAbe
MHPOPMaLMIO O HaZ/IeKaLEM U3BELLEHUM UL, YHACTBYIOLLMX B A€Ne, @ TaKKe 0 NPUYMHAX UX HeABKMU B cyaebHoe 3acesaHue;
KOHTPO/IMPYET NOCTYNAeHNE JOKYMEHTOB, UCTPEBOBAHHbBIX CYA0M;

OKa3blBaeT CyAbe cofencTame B OpraHM3aLumn 1 NnpoBeaeHMn BUAEOKOHPepeHL-CBA3M cyaebHOro 3acefaHuns;

BeAET NPOTOKON cyaebHOro 3aceaHma B CNy4anx OTCYTCTBUA B CyAe cekpeTapei cynebHoro sacefaHus;

OKa3blBaeT COAENCTBME CyAbe NPU NOAFOTOBKE MPOEKTOB CyAe6HbIX aKTOB;

OCYLLECTBNAET KOHTPO/Ib NO MCKOBbIM 3asiBIEHUAM, 3aABAEHUAM U XKanobam, ocTaB/eHHbIM 6e3 ABUKEHUA, @ TaKXKe No
Aenam, No KOTOPbIM OT/IOXKEHO PaccMoTpeHue MBo NPUOCTaHOB/IEHO NPOU3BOACTBO;

KOHTpOAIMpyeT paboTy cneumanuctos no GopmMMpoBaHMIO MaTeEpPMaANOB Aena; MO CBOEBPEMEHHOMY HampaB/ieHWto
IMLAM, YY4aCTBYIOWMM B AeNe, U APYrMM y4acTHMKam apbuTparkHOro npouecca cyAebHbIX aKTOB, UCMONHUTENbHbIX INCTOB;

KOHTPO/IMPYET NPaBUAbHOCTb 3aNONHEHUA 3/IEKTPOHHbIX CTaTUCTUYECKMX KapTOYEK;

nposepseT B CAC NOSHOTY W MPaBWAbHOCTb 3aNOJNHEHUA PEKBU3UTOB CyAebHbIX Aen W AOKYMEHTOB, nosew
CTAaTUCTUYECKOW KapTOUKM cyaebHoro aena;

noaroTasnaneaeT c ucnosb3oBaHMem CAC nepuopuuyeckve (exkemecsyHble, KBapTasbHble, NOAYrogoBbie U rofoBble)
CTaTUCTUYECKME OTYETbI MO PACCMOTPEHUIO CyAebHbIX 4en M No APYyrMmM BONpocam, y4acTByeT B COCTaBEHUM CTAaTUCTUYECKOro
oT4eTa o paboTe cyapy;

roTOBWT AaHHbIE U MaTepuanbl, Heobxoaumsblie cyabe ans 0606LWeHNN, LOKNA[0B, CTaTel, BbICTYN/IEHNN;

rOTOBUT MPOEKTbl OTBETOB Ha Ob6palleHWAa M 3anpocbl, NOCTynawlimMe B afpec CyAbW, B TOM YUCNe B CBA3U C
Haxo4ALLMMNCA B NPOM3BOACTBE CYyAbU AeNamMU.

2. O6bwume TpeboBaHMA K paboTe C JOKYMEHTamMn

2.1. Ha Bcex cTtagmax paboTbl C cyaebHbIMW Aenamu M AOKYMEeHTamu npeacenateny cyAebHblX COCTaBOB, CyAbM,
pPYKOBOOMTENN NOAPA3AENEHMI, NMOMOLWHUKN Cyei, cekpeTapu cyaebHbiX 3acefaHnit U cneuuanuctsl 4esonpovsBoACTBa
cobntogatoT cnepyrowme npasuna:

nocTynatoLLmMe UCKoBbIe 3aABNeHUA (3aABNeHMA), NPUNOKEHHbIE K HUM LOKYMEHTbI, }Kanobbl, cyaebHble gena U uHble
[OKYMEHTbI MPOLLecCcyaslbHOro U HeMpoL,eccyasibHOro Xxapaktepa permctpupytotca cootseTctBeHHO B CAC uan B C30 B CpoKy,
YyCTaHOB/IeHHble HacToswen WMHCTpyKuuMen. Bce npoueccyanbHO 3HauMmble obpaweHua K cyay (McKoBble 3asBneHus,
3aAB/IeHNA, Kanobbl, 0T3bIBbI, X04aTalncTea) pernctpupytotca B CAC ¢ 06a3aTenbHbIM YKa3aHWeM MX NMPOL,EeccyasibHOro cTaTyca.
MpuoblueHre K maTepuanam cypebHoro aena u/unm nepesada UCNONHUTENAM LOKYMEHTOB, HE MPOLWeAWNX PerucTpaumio B
nopsaaKe, ycTaHOBJAeHHOM HacToAwen UHCTpyKuMen, He AonyckaeTcsa. B cnyyae npepoctaBneHus CTOpoHoi cyaebHoro pena
[OKYMEHTOB HENOCpeACTBEHHO B XoA4e cyaebHOro sacegaHua Takme AOKYMEHTbI Nocne UX NPUoBLLEHUA Cya0M K maTepuanam
aena peructpupytotca B8 CAC HenocpeacTBEHHO MO OKOHYaHMM cyfebHOro 3acegaHus, a MpU HaAMYMKM  TeXHUYecKown
BO3MOMHOCTU  HernocpescTBEHHO B Xode cyAebHOro 3acefaHus  CMeuManucTomM  COOTBETCTBYHOLWLEro  cyaebHoro
cocTaBa/cekpeTapem cyaebHOro sacefaHus;

BCE MOCTynawlme B Cyh AOKYMEHTbl Ha BYMarKHbIX HOCMTENAX, KaK MpoLeccyasbHOro Tak M HEMnpoLueccyasbHOro
XapaKTepa, nog/iexaTt CKaHMpoBaHuto 1 pasmelleHuto B KALL B pexkmme orpaHmnyeHHoro goctyna uam CAl cooTBETCTBEHHO;

33aperucTpmMpoBaHHble [JOKYMEHTbl B [AeHb MOCTYM/eHUA, B KPalHUX C/y4adx He no3gHee nepsBoi MNONOBUHbI
cnepyloLLero AHsA, 3a UCKNoYeHMeM Hepaboumnx AHel, NnepesatoTca NO HAa3HAYEHUIO NO peecTpy B COOTBeTCTBYoWMeE cyaebHble
COCTaBbl, CTPYKTYPHbIE NOApa3aeneHna cyaa;

cBeAeHus 060 BCex NPOM3BOAUMbIX NO NMOCTYMUBLUMM CyAEeOHbIM Aeflam U LOKYMEHTAM AeNACTBUAX (PerncTpaumoHHbIX,
YYETHbIX, KOHTPOJIbHbIX, MEepesaToYHbIX, MPOLECCYanbHbIX U UHbIX AEWCTBUAX, NPUHATbIX CYAEOHbIX aKTax, MCNONHEHHbIX
[OKYMeHTax M T.N.) He No3gHee AHA WX COBepLUEHMS BBOAATCA cneumanuctamu no genonpoussoactsy 8 CAC wam CAL,
bUKCMPYIOTCA B COOTBETCTBYIOLLMX }KYPHANaX, PETMCTPALMOHHBIX M CTaTUCTUYECKMX KapTOYKax (eciu Takue BeayTca B cyae), Ha
0610)KKax cyAebHbIX Aen, aneNNsaLMOHHbIX M KacCaLMOHHbIX NPOU3BOACTB;

CcBeAeHUA O paccbiike u Bblgaye aokymeHTos BBoaAaTcA B CAC unm CAl B 4eHb UX OTNPABKU UM BblAauw;

nepegaya AOKYMEHTOB CyAbAM MW NMOMOLLHMKAM cygen B cyfebHbIXx cocTaBax MPOM3BOAUTCA MO PeecTpy Wau nog
pPacnuCcKy B KypHane y4yeTa UCKOBbIX 3aaBNeHUM U cyaebHbix aen cyaebHoro coctasa B feHb UX pacnpeseneHus.

2.2. OTBETCTBEHHOCTb 33 CBOEBPEMEHHYIO PEFUCTPALMIO NOCTYNUBLUNX CyAEeOHbIX AeN U LOKYMEHTOB, CBOEBPEMEHHbIN
BBO4 AaHHbIXx B CAC u CA/, cobntogeHne nopsaka U CPOKOB NPOXOXKAEHWUA U HanpaB/ieHWA LOKYMEHTOB MO Ha3HAYeHuio,
obecneyeHne KOHTPONIA MWCMNOJSHEHUA HecyT PyKOBOAMTENW CcyAebHbIX COCTaBOB, CyAbW, PYKOBOAMUTENM U PABOTHUKM
noAapasaeneHnin, NOMOLWHUKN cyaei, cekpeTapu cyaebHbix 3acefaHnii, CneumManmcTbl 4enonpon3BoacTea cyaebHbIX cOCTaBoOB
1 noapasaeneHnin. KoHTponb 3a coctoaHuem cypebHOro gena BosnaraeTca Ha CyAblo, paccmaTpusatollero cyaebHoe geno.
[OoNKHOCTHble 06M3aHHOCTM WM OTBETCTBEHHOCTb 33 WX HapyweHWe YCTaHaBAMBAKOTCA 3aKOHOM W AO/IKHOCTHbIMMU



pernameHTamu COOTBETCTBYIOLLMX PaBOTHMKOB.

2.3. CBefeHua, cogeprKalumecs B cyaebHbIX Aenax u ciyKebHbIX AOKYMeHTaxX (MX NpoekTax), MOMUMO Ny6IMKyembIX Ha
caiiTe apbUTpaKHOro cyAa B OTKPbITOM AOCTyne, ABAAOTCA KOHPUAEHLMANbHBIMW U He nogJsiexaT pasrnalleHunto, MoryT
MCMO/Ib30BaTbCA TO/IbKO B CNYKEOHbIX LEeNAX U B COOTBETCTBMM C MONHOMOYMSAMMU AOMKHOCTHBIX /ML, paboTatloLlmx € 3TOM
nHbopmavmen.

Joctyn K maTepuanam cyaebHbix fen u copepalieiica B HUX WMHOOPMALMM OCYLLECTBNAETCA B MOPAAKeE,
onpefeneHHom ApbUTPaxkHbIM  MpoueccyanbHbiM — Kogekcom  Poccuiickoit  Pepepaumun.  PasrnaweHve  cBegeHui,
cofeprKalumxcs B cyaebHbIX fenax U cayKebHbIX JOKYMeHTax, 38 paMKamu NpoLeccyanbHbIx A4eNCTBUI He fonycKaeTcs.

B3aMmopgeiicTBME COTPYAHUKOB annaparta apbuUTpaxKHOro cyaa ¢ nNpeacTtaBUTENsMU CPeAcTB MaccoBoW nHbopmaumu,
nepegaya MM nHpopmaumm no cyaebHoim genam, Apyroi cnykebHoit nHbopmaumm, a TakKe LOKYMEHTOB OCYLLLECTBAAIOTCA B
YCTaHOB/IEHHOM NopAAKe noApasfeneHnem, cneumanbHo YNOJIHOMOYEHHbIM Ha 3TO PacnopsXKeHnem npeacegartens cyga, no
paspeLleHmnto UK NOPYyYeHUIO PYKOBOACTBA CyAa.

2.4. Cyabn 1 paboTHWMKM apbUTPaXKHOTO cyda HecyT MepcoHasbHYH OTBETCTBEHHOCTb 3a cobatogeHue TpeboBaHuit
HacTosLen MHCTPYKLMM, @ TaKKe 3a COXPAHHOCTb HAaXOAALMXCA Y HUX CyAebHbIX Aen, 61aHKOB CTPOroi OTYETHOCTU U UHBIX
[OOKYMEHTOB.

2.5. Mpw BbiABNEeHWUM daKTOB NOAAENKN CYyAebHbIX aKTOB, UCMONHUTE/IbHBIX JIUCTOB U APYTUX JOKYMEHTOB, CBA3AHHBIX C
AeATEeNbHOCTbIO  CyAa, PyKoBOAMTENW CyAebHbIX COCTaBOB W NOAPa3feNneHuii HeMeaNeHHO AOoKAaAbiBaloT 06 3Tom
npegcefaTtento cyaa AnA peweHua sonpoca 06 obpalleHnn B NpaBoOOXpPaHUTE/IbHbIe OpraHbl Ajs NpoBeAeHUs NPOBEPOK U
BO36YK/AEHMA YrON0BHbIX Aen.

NHbopmauua o BbiABNEHHbIX paKTax noaaenok, o6 obpalieHMM B NPaBOOXpaHUTE/IbHbIE OPraHbl U pesy/bTaTax Takux
obpalleHunii Hanpasasetca B KOHTpO/abHO-aHanUTUYeckoe ynpasieHne BAC PO B gecATUAHEBHbIA CPOK CO AHA MOAYYeHUA
OTBETa M3 NPaBOOXPAHUTE/IbHbIX OPraHoB.

2.6. 06 ytpaTe cyaebHbix Aen, 61aHKOB CTPOrol OTYETHOCTM MM UHBIX MPOLLeCcCyasibHbIX AOKYMEHTOB npejceaaTtesib
cyaebHoro coctaBa Hesamea/IMTeIbHO CTaBUT B M3BECTHOCTb NpeaceaTens cyaa.

06 yTpaTe AOKYMEHTOB HemnpoLeccyasbHOTO XapakTepa PyKOBOAMTENb NogpasfefneHua HemeasleHHO AOKNajbliBaeTt
pyKOBOACTBY CcyAa.

O Kaxgom daKTe yTpaTbl COCTaBAfeTcA CyxebHas 3anucka UM akT ob yTpaTte cyaebHoro aena, 6naHka cTporoit
OTYETHOCTU UK JOKYMEHTa. B HeobXoAMMBIX cnyyasx npu yTpaTe AOKYMEHTOB B AeCATUAHEBHbI CPOK C MOMEHTA BblABJEHUA
daKTa yTpaThl 4OKYMEHTa NPOBOAMUTCA CyKebHaa nposepka.

Mo ¢akTy yTpaTbl UCMOJHUTENbHBIX JIUCTOB, KPOME MepedncieHHbIX AeNCTBUWA, cyabl 06A3aHbl He3ameaUTeNbHO
1M3BecTUTb YnpasneHue penonpoussoactea BAC PP, depepanbHoe KasHauenctso Poccuiickoint ®depepaumm u - ero
TeppuTopuanbHoe noapasgeneHune, PepepancHyto cnyxkby cyaebHbix npuctaBoB PoccunM M ee  TeppuTopuanbHoe
noapasgenerue, LleHTpanbHbiit 6aHk Poccuiickont ®epepaumm n ero TepputopuasbHoe nogpasaesieHne no Mecty HaxoXAeHUA
cypa.

Mpu yTpaTe cyaebHoro aena, 6naHKa CTPOroi OTYETHOCTU CyKebHas NpoBepKa NPOBOAMUTCA B 06A3aTe/IbHOM MOPAAKeE.

O pesynbTatax caykebHol nposepku cyg UHPopmupyeT KOHTpOAbHO-aHanUTMYeckoe ynpasneHve BAC PO,
Ynpasnenune genonpoussoactsa BAC PP B TpexaHEBHbIN CPOK No ee 3aBeplieHnm. K yBeAoMAEHMIO NpuaratoTca caeaytolme
[OKYMEHTbI: NMPUKa3 O Ha3HAaYeHUMM KOMMUCCUMWM NO MNPOBEeAEHUI0 CAYXKebHOM MpoBepKM, MpuKas ob yTBepKAeHWUU WUTOroB
CNyKebHON NPOBEPKMN C MPUIONKEHUEM AOKYMEHTOB, COAEPMKALUMX BbIBOAbI KOMUCCUW, B C/lydae yTpaTbl cyaebHbIX gen -
NpUKas 0 BOCCTaHOB/IEHUU cyaebHOro aena, 06bACHUTEbHbIE 3aMUCKM U UHbIE JOKYMEHTbI Mo GaKTy yTpaThl.

2.7. Nepepaya cyaebHbIXx Aen OT OAHOMO CyAbW APYromy CyAbe OCYLLeCTBAAETCA B c/aydae odbopmaeHus
npoueccyanbHO 3ameHbl cyabu B0 3ameHbl B OpAAKe B3aMMO3aMeHAEMOCTH.

Cyabu nepesaloT HaxoAAWMECA Y HUX Ha PacCMOTpPeHum cyaebHble aena U JOKYMEHTbI APYrOMy CyZbe Noj, Pacnucky B
peecTpe (KypHane nepefayv UCKOBbIX 3afBNEHWUI (3aABAEHUI), AeN U JONONHUTENbHBIX MaTepuanos) (ganee - peectp uau
KYPHan yyeta 3aaBneHuin u gen) (npunosxkenve N 2). B KypHane yyeTa 3afBNEHUN U Aen yKas3blBAaeTCA KOAMYECTBO TOMOB
Kaxgoro gena. MNepepasaemble cyaebHble Aena AOMKHbI ObiTb HagnexKalwmm obpasom odGOpMAEHbI: SIUCTbI Aena CLUUTHI,
CTPaHMULbl NPOHYMepPOBaHbl K COCTaB/IeHa ONUCh Aena.

NHpopmauma o nepesaye cyLebHbIX 4eN U JOKYMEHTOB Apyromy cyabe BHocuTcaA B CAC.

2.8. Mpu yxoae B OTNYCK, NEPEMELLEHUN NO AONNKHOCTU, YBOJIbBHEHUMN UK UHBIX NOA0DOHbIX 06CTOATENBCTBAX MOMOLLHUK
cyabW, cekpeTapb cyaebHOro 3acefaHus, cneumanuct cyaebHoro coctaBa WM CTPYKTYPHOrO MoApasgeneHusa cyaa Ha
OCHOBAHWW PacrnopAXKeHUa npeacepaTens cyaebHOro coctaBa MM PyKOBOAMTENA NOApasfeneHus nepefaer Mmelowmecs y
Hero cyaebHble fena u JOKYMEHTbI CNeLManncTy, Ha KOTOPOro BO3/I0XKeHbl 0643aHHOCTM NO BeAEHNIO AeN0NpPOU3BOACTBA, MO,
pacnucky B peecTpe (kypHasne yyeTa 3aAB/fE€HUI W Aen), a CNEUManucT NPUHUMaET Aena U JOKYMEHTbl U MPOU3BOAMT
HeobxoAMMble OTMETKM B XKypHasie yyeTa 3adaB/AEeHUI U Aen. 3aTeM NPUHATbIE AeNla U JOKYMEHTbl NepesatoTcs nof pacrnucky B
peecTpe Apyrum mcnonHutenam. CeegeHua o nepepadve BBOAATCA B COOTBETCTBYIOLLME CUCTEMbl aBTOMaTtusaumn. PeecTpbl
XpaHATCA B AeNle N0 HOMeHKNaType cyaebHOro coctasa MAN CTPYKTYPHOTO NoapasaesieHus.

2.9. B cnyyae npoueccyanbHOW 3amMeHbl CyAbW MO MPUYMHE €ro A/IUTeNIbHOro OTCYTCTBUA (Hanpumep, AJMTENbHOM
60ne3HN) cypebHble Aena WM MHble NpoLeccyanbHble LOKYMEHTbl MO PacnopsyKeHuto npeacefartens cyaebHoro coctaBa
M3bIMatoTcA ¢ paboyero mecTa cyabm.

B cnyyae pgnuTenbHoro otcyTcTBMA paboTHWMKa anmnapaTta cyfa AOKYMEHTbl, HaxXO4ALWMecA B ero pacCMOTPEHMM, No
pacnopaXeHWo PyKoBOAUTENA NOAPA3AeNeHNA MOryT BbITb M3bATHI C paboyero mecta aToro paboTHMKa.

06 W3bATUN JOKYMEHTOB M [EN COCTaB/AETCA aKT U3bATUA C NepevyHem M3biMaeMmblX CyAebHbIX AeN U LOKYMEHTOB
(npunoxenne N 4) n npousBoaMTCA WX Nepegada no peectpy (npunoxenume N 2) HasHayeHHOMY WcronHuTeno. B
COOTBETCTBYIOLLME CUCTEMbI aBTOMATU3ALMKN BBOAUTCA MHHOPMALMA O HOBOM UCMOHUTESE, B JKYPHAe yyeTa 3aaBNEHNIA U aen
OTPaXaloTCA COOTBETCTBYIOLLME CBEAEHUA.

2.10. PaboTa C OOKYMeHTamMM, cofepKalymmn CBEAEHUA, COCTaBAAOWME FOCYAAPCTBEHHYIO MW UHYKO OXpaHAeMYyto



denepanbHbIM  3aKOHOZATENbCTBOM TallHy, a TaKXe CAyXebHylo WHPOPMaLMIO OFpaHUMYEHHOro PaCcMpPOCTPAHEHUS,
OCYLLECTBAETCA B COOTBETCTBUM C 3akoHOM Poccuiickoit depepaumm ot 21.07.1993 N 5485-1 "O rocyaapcTBeHHOM TaliHe",
UHbIMKU deaepasibHbIMU 3aKOHaMM, CNELMANbHbIMU UHCTPYKLMAMMK, @ MO BOMPOCaM, He YperysJiMpoBaHHbIM CreLmanbHbiMm
MHCTPYKUMAMM, - B COOTBETCTBUM C TpeboBaHUAMU NHCTPYKL MU,

MHpopmauma o penax, copepalimx CBeAeHUA, COCTaBAAIOWME rOCYAaPCTBEHHYIO WM UHYIO OXpaHAemMylo 3aKOHOM
TallHy (fanee - cekpeTHble), pasmeltaetca B CAC B NosHOM obbeme, 3a UCKAOUYEHUEM CYLEeBHbIX aKTOB MO TaKUM Aenam, u
CBeAEeHUI 0 AOKYMEHTaX, COAEPMKALLMX FOCYAAPCTBEHHYIO M UHYIO OXPaHAEMYIO 3aKOHOM TalHy. B perncTpauMoHHOM KapTouke
Aena, B pamKax KOTOPOro pacCMaTpuBaloTCA AOKYMEHTbI, coAepiKallimMe rocyfapCTBEHHYIO UKW MHYIO OXpaHAemMylo 3aKOHOM
TaliHy, fienaetcs oTMeTKa "[leno paccmaTtpmBaeTca B 3aKpbiTom cyaebHom 3acegaHum'.

Beuay Toro, 4to Bce cyaebHble Aena, B KOTOPbIX PAaCCMATPUBAIOTCA SOKYMEHTbI, COAEp KaLLMe rocyaapCTBEHHYO TalHy,
ABNAIOTCA AeNaMu, 3aTparnsatoLLmMmmn 6e3onacHoCTb rocyAapcTsa, B COOTBETCTBMM C YacTblo 5 cTaTbu 15 PesepanbHOro 3akoHa
oT 22.12.2008 N 262-d3 "O6 obecneyeHun AocTyna K MHOOpPMaUUM O AeATenbHOCTM cygoB B Poccuiickoit ®eaepaumn”
cypebHble akTbl N0 TaKMM Aeflam He nognexar onybankoBaHuIo B 1l060M BUAE, B TOM YMCAe pasmeLLeHuio B ceTn UHTepHeT. K
PEerncTpaumoHHOM KapTouke 3TOro Aena cyaebHbli akT He NPUKpennsaeTca, 3aBOSMUTCA /IMWb PerncTpaLMOHHAA KapTouKa
cypebHoro akTa. BmecTto TeKcToB cyzebHbIX aKTOB, BbIHOCMMbIX MO TAaKUM AeNam, K KapTouKam cyZebHbIX aKToB ciepyet
NPUKPENATb OKYMEHT ¢ TeKcToM: "CyebHblli akKT MPUHAT B 3aKpbITOM cyaebHom 3acegaHnn'.

OdopmneHune cyaebHbiXx aKTOB MO Aenam, COAEPXKALLMM roCyAapCTBEHHYIO TaliHYy, OCYLLEeCTBAAETCA Yepes PeKMMHO-
CeKpeTHoe noapasgeneHme apbuTpaXkHoro cyaa.

2.11. Mo penam, B pamkax KOTOPbIX NPeACTaBieHbl JOKYMEHTbI, COAEPKALLME NHYIO OXPaHAEMYIO 3aKOHOM TaliHy, U
pPaccMoTpeHUe KOTOPbIX OCYLLECTBAANOCL NO XOAATAWCTBY CTOPOHbI B 3aKPbITOM CyfebHOM 3acefaHuu, TEKCTbl CyAebHbIX
aKTOB, TaKKe He nogsexaTt pasmelleHuto B cetu UHTepHeT. Mpu 3Tom B CAC BKAOYAIOTCA TEKCTbl TaKUX CyAebHbIX aKTOB C
npocrasneHvem aTpmbyTa "He ny6ankosath".

2.12. Ona paboTbl C AOKYMEHTamMM B CTPYKTYPHbIX MOAPA3LeNeHuaX MUCNONb3yloTCA CPeacTBa KOMMbIOTEPHOM,
KOMUPOBANIbHO-MHOKMNTE/IbHOM TEXHUKM, SN1EKTPOHHOW NOYTbl U GaKCUMUNBHOW CBA3M.

2.13. WUcxopAwas w3 cyAa NOYTOBAsA KOPPECnOoHAEHUMA OTNPaBAAETCA MUCKAYUTENbHO Yepe3 3KCneauuuto
apbuTpaxkHoro cyaa.

KoppecnoHaeHuMA opuLManbHOro xapaktepa, Hanpasasemas no KaHanam GakCMMWUAbHOM cBA3M MO0 MO KaHanam
3N1EKTPOHHOW NOYTbl, HANPABAAETCA UCKAOUYUTENBHO COTPYAHUKAMM, YNOIHOMOYEHHbIMW HA BeeHWe Nepennucku ¢ TPETbUMMU
NMUAMU OT WMMEHW apbuTpaXKHOro Ccyaa, M UCKYUTENbHO C MCMONb30BaHMEM oduUManbHOro Homepa TenedoHa
daKCMMUIBHOWM CBA3M, YKa3blBaeMOro Ha calTe cyga, ambo agpeca B EAMHON cucTeme 3N1EKTPOHHOM MOYTbl apbUTPaXKHbIX
cypos Poccuiickon Pepepaumn (aanee - ECIM nnn BeLOMCTBEHHAA 3/1E€KTPOHHAA NOYTA).

BHYTpMBEAOMCTBEHHAA INEKTPOHHAA Nepenucka Mexay apbuTpaxKHbIMM CyAaMM OCYLLECTBAAETCA UCKAOUYUTENBHO NO
KaHanam ECIM.

3. Npuem, 06paboTka, perucTpaumsa 1 pacnpesesneHne KOPPeCnoHAeHLMK, NOCTynatoLen B apbuTpaxkHble cyabl

3.1. NMpuem KoppecnoHAeHL N, NOCTYNUBLLUEN NO KaHanam NoYTOBOM CBA3M, cneumanbHon u denbaberepckoi ceasm, a
TaK)Ke 4,0CTaB/NEHHOW HAaPOYHbIM B 3KCNEeAUUMIO cyaa

3.1.1. NocTynatow,an B apbUTParKHbIN CyA KOPPECMOHAEHUMA NPUHUMAETCA 3KCNeauUmMen U perncTpupyeTca B rpynne
perucTpauuv noapasaeneHuns 4esonpon3BoacTea.

KoppecnoHaeHUMs  NPUHUMMAETCA  JKCMeauuMen M3 MOYTOBbIX  OTAENEHWA  CBA3W, OT  OpraHusauui,
CNeunanmnsmpyloLLMxca Ha AOCTaBKe NMOYTOBOM KOPPECnoHAEHLMU U Tpy30B, OT denbaberepckot cny:Kbbl, noapasgeneHnii
cneuuanbHoW CBA3KW, MO KaHanaM 3/1EeKTPOHHOW CBA3M, B TOM YUCNe C caiTa apbuTpaXkHOro cyaa, npeacTtaBuTenei
HOPUANYECKUX U GU3UUECKUX UL, B TeYEHMe BCero paboyero aHs.

Perucrpauus 3asnsieHuMit NPOM3BOAUTCA B AeHb MOCTYNAeHUA B CyA,. [JOKyMeHTbl, nocTynuewwmue B paboumne aHu nocne 15
YyacoBs, MOTYT 6bITb 3apPErMCTPMPOBaHbI Ha Caeaytowmnii pabounii AeHb.

Mpuem KoppecnoHAEeHUUN, NOSABAEMOI HAaPOUYHbIM, BEAETCA B TeyeHWe Bcero paboyero AHA cyAa, 0O4HAKO B CBA3N C
60ONbWNM KOIMYECTBOM MOCTYNaloLeil KOPPEeCnoHAEHUMM 1 C YYETOM LUTATHOW YMCNEHHOCTU PabOTHMKOB, OCYLLECTBAAOLWMX
npuem, o06paboTKy M pPerncTpaumio KoppecrnoHAEHUMN, CAABAEMON rpaxgaHamn v NpeacTaBUTeNaMU OpraHMsauuii yepes
NMPUEMHYIO CyAa, MPUKA30M apbuUTPaXKHOro CyAa Bpems npuMema KoppecnoHAeHLMN MoXeT BbiTb COKpaLeHo He 6osiee Yyem Ha
TPY 4Yaca. B cnyyae coOKpalleHVs BpemeHW Mpuema B cyfe AOMKHA b6biTb pasmelwieHa MHopmauma o6 anbTepHaTUBHOM
cnocobe noAayun AOKYMEHTOB B CyZ, B TOM YMC/Ie MyTem MepecbiIKU MOYTOBOrO OTNPABAEHUA (C YKa3saHMeM afpeca U peXKMma
paboTbl 6AMNKAMILEro MOYTOBOrO OTAEeNeHMs) NGO NOCPeACTBOM CepBMCA I/IEKTPOHHOW MOAAaYM AOKYMEHTOB, a TaKke C
MCMO/Ib30BaHMEM fLLMKA NMPUEMa KOPPecnoHAeHL MM, yCTaHOBIEHHOM B 34aHUKN apbUTPaXKHOro cyAa.

B BbIXOAHbIE M NPa3AHUYHbIE AHU NPUEM KOPPECNOHAEHLMN He BeaeTca.

Ha Bcex cTaguax paboTbl C cyaebHbiIMM [OKYMEHTAMM, MPUCLINAEMBIMM B KOHBEPTAX WAM MepefaBaeMbiMu
HernocpeaCcTBEHHO B CyA, a Takxe npu GopM1pPoBaHUM TOMOB CyaebHbIX Aen paboTHUKM nNogpasaeneHnii 4enonponssoacTsa 1
cyaebHbIX COCTaBOB Npu 0B6HaPY}KEeHUM Ha KOHBEPTE UAU LOKYMeHTe rpmuda CeKpeTHOCTM 06A3aHbl HemeaneHHo coobwmuTb 06
3TOM CBOEMY HEenocpeacTBEHHOMY PYKOBOAMTENO U MepefaTb TakMe KOHBepTbl 6e3 BCKPbITUA M OOKYMEHTbl B PEXMUMHO-
CeKpeTHoe noapasgeneHue.

3.1.2. MNpvem LOKYMEHTOB OT NPeACTaBUTeNel HPUAUYECKUX U GU3UYECKUX NUL, NPOU3BOAUTCA B He3aneyaTaHHOM
BMAe. 3anevyaTaHHble KOHBEPTbI (MaKeTbl) BCKPbIBAOTCA CNELMannucToM sKCneguumm B NpucyTCTBUM MLa, 4OCTaBMBLLErO NaKer,
NMBO NIMLOM, SOCTaBMBLLMM MaKeT.

B 34aHMM apbUTPaKHOTO CyAa MOXKET BbiTb YCTAaHOBNEH ALLMK A4/19 NPUEeMa KOPPECNOHAEHLMM B 3aneyYaTaHHbIX NakeTax,
Npu 3TOM Ha ALMKE AO0MKHO 6biTb YKa3aHO BPeMS BbIEMKM KOPPECMOHAEHUMM U3 ALLMKA. BblemKa KoppecnoHAeHuuu us
ALLMKOB OCYLLECTBAAETCA exeaHeBHO, ee 06paboTKa NPOU3BOANTCA aHANOrMUYHO 06paboTKe KOPPECMOHAEHUMM, NOCTYNUBLLEN



Mo KaHa/siam NoYToBOW CBA3MK.

3.1.3. Mpu npreme JOKYMEHTOB OT IOPUANYECKUX N GU3NYECKUX NINL, BCE NOAAMHHUKMN U KONWUM AOKYMEHTOB, YKa3aHHble
B MPUIOXKEHNN K OCHOBHOMY JOKYMEHTY, MPOBEPAIOTCA MO KOMYECTBY U HAMMEHOBaHMIO.

EcnM JOKYMEHTbl MpeacTaB/ieHbl HE B NOAHOM WAM B 6Gosibwem, Yem B onucu, obbeme UM BMECTO MOAJAMHHbIX
[OOKYMEHTOB NpeACTaB/ieHbl X KOMUU U 3TO B NPUIOXKEHUN HE OFOBOPEHO, CMELMANNUCT IKCNeaANLMM BNpase NPeasioxKuTb auuy,
cAQtoLLEMY [OKYMEHTbI (MPY HaIMuUK Y HETro AOKYMEHTOB, YAOCTOBEPAIOLWMX IMYHOCTb M NOATBEPHKAAIOLMX NOJHOMOYUA HA
npeAcTaBNeHNEe MHTEPECOB 3afBUTENA), BHECTU U3MEHEHWUA B MpPU/IOKeHUe. MNocne BHECEHWUA COOTBETCTBYIOWMX U3MEHEHWN
IMLOM, CAQIOWUM AOKYMEHTbI, JOKYMEHTbI MPUHUMAIOTCA.

B cnyyasx, Korga cpalowmii JOKYMEHTbl OTKa3blBaeTCA BHECTM COOTBETCTBYIOWME W3MEHEHUA B TMPUNONKEHUE WU
HacTauBaeT Ha npuveme AOKYMEHTOB, CNeuManuct sKkcneavummn obasaH mx NpuHATL. Mpu 3TOM cocTaBifeTcA aKT B Tpex
aksemnaapax (npunoxkernne N 3), nognucoiBaemblii paboTHMKOM KCNEANLUN U IULOM, CAAIOLMM JOKYMEHTbI, NPU HANNYUN Y
Hero flOKYMeHTOB, YA0CTOBEPAIOLWMX TMYHOCTb M NOATBEPXHAAIOLMX NOTHOMOYMA Ha NPeACTaBNeHNe MHTePecoB 3anaBuTeNs, a
NPU OTCYTCTBUM YKa3aHHbIX JOKYMEHTOB - TO/IbKO PabOTHUKOM SKCMEeANLMM, MPUHUMAIOWMM AOKYMEHTbI. Ecam nuo, caatollee
[OKYMEHTbI, OTKa3blBaeTCA NOANUCATb aKT, To 06 3ToM daKTe fenaeTcsa 3anmchb B aKTe C YKazaHMeM NPUYMHbI OTKa3a.

OAnH 3K3emMNiAp aKkTa nepefaeTca Avuy, CAatoWemMy JOKYMEHTbI, NPU HAaIMUYUW Y HEro AOKYMEHTOB, YA0CTOBEPAIOLLMX
JIMYHOCTb M NOATBEPXKAAIOWMX MNOJAHOMOYMA Ha NpPeAcTaBNeHMe WHTEePecOoB 33aABUTENA, a NPU OTCYTCTBMM YKA3aHHbIX
[OKYMEHTOB, a TaK¥Ke B C/ly4ae OTKasa /IMLa, CAAIOLWEro AOKYMEHTbI, OT NOANNCAHMA aKTa - HaNpaBAAETCA 3aABUTENIO MO NoyTe
3aKa3HbIM MOYTOBLIM OTMNPABIEHNEM, APYrOM NOAWMBAETCA B Ae/10 N0 HOMEHKNAType IKCneAnLmMmn, TPeTUin nepegaeTca BMecTe
C LOKYMeHTamu B cyAebHbIVi COCTaB UM CTPYKTYPHOE NoapasaeneHune cyaa.

3.1.4. EcAav [OKYMEHTbl MOCTYNWAM M3 MO4YTOBOrO OTAE/NeHMA CBA3M, [O0CTaB/ieHbl ¢enbAberepckoi Ccny6ow,
noapasgeseHnem cneunanbHom CBA3M AN OPraHu3aLmeld, CneLuanmnsmpyloLLenca Ha 4oCTaBKe NOYTOBOM KOPPEeCNOHAEHL MM 1
rpy3oB, CMeuManuct sKcneauuum npoBepAaeT COXPAHHOCTb YMAKOBKW, Hanuuve NOBPeXAEHWI, COOTBETCTBME KOAMYeCTBa
NOCTYMUBLUMX JOKYMEHTOB KO/IMYECTBY, YKa3aHHOMY B JOKYMEHTE U NPUIONKEHUN K HEMY, NPaBUIbHOCTb AOCTaBKM MO agpecy,
YKa3aHHOMY Ha KOHBepTe M B AOKymeHTe. OWnbBOYHO A0CTaBNEHHAA KOPPEeCNOHAEHLMA NepecbinaeTca No NPUHAANEXKHOCTU
WAW BO3BPALLAETCA OTNPaBMTENO C COMPOBOAUTE/IbHBIM MUCbMOM, MOAMNUCAaHHbIM PYKOBOAMUTENeM noapasgeneHus
[enonpounsBoAcTBa. 3aka3Hana KoppecrnoHAeHUUA CBepAeTCA C 3anMCcAMM NOYTOBbIX PEeCcTPOB.

Mpy Hannunmn HepocTaTKOB B 0GOPMIEHUN AOKYMEHTOB, @ TaKXKe B C/lyHae eCnun JOKYMEHTbI BNIOXKEHbI He B MOJIHOM MU
B 6onbliem, yem B onucu, obbeme, UM BMECTO NOANMHHBIX AOKYMEHTOB BJIOXKEHbI MX KOMUU U 3TO B MPUNONKEHUN He
OroBOPEHO, COCTABAAETCA aKT B TpPex ak3emnaapax (npunoxkerve N 3.1). OanH 3K3eMNAAp HanpaBaAeTcA 3aKa3HbIM NMOYTOBbIM
oTnpaBNeHneM OTNPaBUTE/NIO KOPPEeCnoHAEHLMN, APYroli NoAWMBaeTcA B AeN0 MO HOMEHKNaType 3Kcneauuuun, Tpetui
nepeAaeTca BMECTe C JOKYMEHTamMU B cyAebHblil COCTaB UM CTPYKTYPHOE NoapasaenieHue cyaa.

B nocTynusLwmMx cyaebHbIx Aenax cBePAETCA KOMYECTBO IMCTOB KaXKA0ro TOMa Aefla € KOIMYECTBOM JIUCTOB, YKa3aHHbIX
BO BHYTPEHHEW ONnucH, nmetoLleinca B aene.

KoHBepTbl NpunaraloTca K AOKYMEHTaMm.

3.1.5. Ha nony4yeHHOM [JOKYMEHTE CMELMaNUCTbl SKCNEAULMN NPOCTABAAIOT PErUCTPALMOHHDBIN WTamn apbuTparkHoro
cyaa (npunoxeHne N 5) B npaBom HUXKHEM yray cBO6OAHOrO OT TeKCTa MOAA /IMLEBON CTOPOHbI MEPBOrO AWUCTa, a Npu
oTCYTCTBUM CBODOOAHOrO MOAA - Ha APYrom cBOGOAHOM OT TEKCTa MecTe JIMLEBOI CTOPOHbI NEpPBOro JIUCTa AOKYMEHTa U
YKa3blBalOT AaTy U BpeMA ero nocTynaeHWA C TOYHOCTbIO [0 MUHYT. PerncTpaumoHHbIi WTamn NPOCTaBAAETCA Ha OCHOBHOM
AOKyMmeHTe.,

Mpy AMYHOM Npueme AOKYMEHTOB CMeLManncT nogpasaeseHna Ae10npon3BoAcTBa NPOCTaBAAET WTaMN U Ha BTOPOM
3K3emnnape OCHOBHOIO JlOKYMEHTA, KOTOPbIA OCTaeTCcA y MLA, CAAOLLLErO JOKYMEHTbI.

B cnyyae ecnv JOKYMEHTbI MpeacTas/ieHbl He B MOJIHOM UK B 6oabluem, Yem B onucu, obbeme nam BMeCTo NOAANHHbIX
[AOKYMEHTOB NnpeACcTaB/aeHbl MX KOMWUM M 3TO B MPU/IOXKEHMU HE OTOBOPEHO, Nepes, NPocTaBleHMemM PerncTpaLmoHHOro Wramna
CNeumanunucT akcneamLmmn aenaeT HaANMCb UAW NPOCTABAAET LUTAMN CEeAYIOWEro coaepaHua:

"MonyyeHHble LOKYMEHTbl He COOTBETCTBYIOT MPUIONKeHUAM. Mo ¢aKTy HeCcoOTBETCTBMA COCTaB/IeH aKT OT

. Moanucek coTpyaHMKa aKcneanLmm, paclimdposka nognmcu".

3.1.6. NMpwu nocTynneHnn B apbuTpaxkHbIi Cys HeYMTaemblX JOKYMEHTOB MM UX KOMWUIA, a TaKKe JOKYMEHTOB, MMEIOLMX
cepbesHble NOBPeXAEHMA, UCKIIOYAIOLWMX BO3MOMXKHOCTb NPaBU/IbHO OMpeaenTb UX copepKaHue, Cneumannct sKkcneamumm
COCTaBAsET aKT 06 yKasaHHbIX HeJOCTaTKax B ABYX 3K3emnaapax (npunoxkeHne N 3.1), nognucbiBaemblit crneumannucTamu
akcneamumun. Takve p[oOKymeHTbl peructpupytotca B CAL 1M conpoBoAuTENbHbIM MUCbMOM O BO3BpaTe [JOKYMEHTOB,
noANMCaHHbIM PYKOBOAUTENEeM NoApasAeneHna [enonpou3BOACTBA, HAaNPaBAAIOTCA 3aABUTE/N0 BMeCTe C NOCTYMUBLUMMWU
[OKYMeHTamu. BTopoii ak3emnnAp akTa NOMeLLLAeTCA B A,e/10 MO HOMEHK/IAType SKCneanLmm.

3.1.7. PerucrTpauma WMCKOBbIX 3aABNEHUA U APYrUX MPOLECCyanbHbIX AOKYMEHTOB BeAeTCA OTAEe/bHO OT OCTa/ibHbIX
[OOKYMEHTOB.

MocTynnBLIaa KOPPEeCnoHAEHLMA, Kak MpaBwio, Mnepepaetca W3 3KcneauumMu B TPynNny peructpaumm B AeHb
NOCTYNNEHUA, HO He No3AHee NepBOil NONOBUHBI Creaytowero pabouero gHA.

[oKymeHTbI, NOCTYNMBLUME HA UMA NpeacenaTena cyaa, PerncTpmMpyloTca U nepeaatoTca B cekpeTapuaT npeacesarena
CyAa B AeHb NOCTYyN/IeHuA.

3.1.8. Ha Kaxabli NepBUYHO MOCTYNUBLUMIA AOKYMEHT 3aro/IHAETCA 3/1EeKTPOHHAA perncTpaumoHHas Kaptodka B CAC
(onA [OKYMeHTOB npoueccyanbHoro xapaktepa) wan CAL (ana nucem, obpalieHuit, kanob, cnykebHoOU nepenvcku) u
OCYLLECTB/IACTCA PerncTpaLma BXOAALLEero JOKYMeHTa.

Mpwn pernctpaumn 8 CAL cneunanmcrom nogpasaeneHna AenonponsBoAcTBa UKW ANLOM, NPUBJIEYEHHBIM CYAOM ANA
OKasaHWA YCAyr MO CKaHWPOBaHWIO, OCYLLeCTBAAETCA 06s3aTeslbHOE CKAaHMPOBAHME BCEX MOCTYNalWMUX AOKYMEHTOB
HenpoueccyasbHOro XapaKTepa C NpUKpenaeHnemM aNeKTPOHHbIX 06pa30B LOKYMEHTOB K PerncTpaumoHHbIM KapToukam CA/L.

ApbuTparkHble CyAbl OCYLLeCTBAAOT BXOAHOE MOTOKOBOE CKaHMPOBaHWe MOCTYyNaloWMX MPOLLeccyasnbHbIX JOKYMEHTOB
no mepe NOAB/IEHNA Y CY10B COOTBETCTBYIOLLLE TEXHNYECKON BO3MOXKHOCTH.



3.1.9. He noanexat oTAe/bHON perncTpaLmMm Bo3BpalleHHble OTAENEHNAMM NMOYTOBOW CBA3W BCAEACTBME HEMOTyYEHUA
WIN HEHaxOXAeHWA agpecaTta MOYTOBble OTNPABAEHMA C KOMUAMMW cyfebHbiX aKTOB, a TaKXKe MNOYTOBble YBEAOMEHMA C
OTMETKOW O BPYYeHMM NOYTOBOrO OTMpaB/ieHUA agpecaTy. Takme NOYTOBble OTNPABAEHUA NepesaloTCA B COOTBETCTBYHOLIMIA
cyaebHbIVi cocTaB Ana npuobLueHna K maTepuanam gena. PakT nocTynaeHWa BO3BPALLEHHOTO OTNPABAEHUA AN YBEAOMIEHUSA
peructpupyetca B CAC.

3.1.10. Ha KoHBepTax ¢ nomeTKoW "J/INYHO" NpocTaBnAlOTCA AaTa NOCTYNEHUA U yYeTHbI Homep. TakMe KOHBepPTbl He
BCKPbIBAIOTCA U YUMTBLIBAIOTCA B CNeuuanbHOM XypHane (npunoxkeHne N 6) No peKBM3MTaM, yKazaHHbIM Ha KOHBepTe, nocae
yero nepegaroTcsA MoA pacnucky agpecatam. MoaobHas KoppecnoHAeHLMA CTaHOBUTCA OdULMANBbHBIM JOKYMEHTOM Mocie
BO3BPALLEHMA B IKCNEAULMIO ANA PErUCTPALLMM U HANpPaBAEHMA Ha PaCCMOTPEHME NO NPUHAA/IENKHOCTH.

3.1.11. Mpu NOCTYN/JeHNN B OLHOM KOHBEPTE HECKOJ/IbKMX AOKYMEHTOB MO PasHbIM He OTHOCAWMMCA APYr K Apyry
BOMPOCaMm, KOHBEPT Mpusiaraetca K TOMY [AOKYMeHTy, B KOTOpOM Haubosnee BaxHa pgata oTnpasieHua. K ocTanbHbim
[OKYMEHTaM MpWIaraloTcA KCEepPOKOMUM KOHBEpTa C OTMETKOM O MEeCTOHAXOXAEHWW MOAJ/IMHHUKA KOHBepTa. 3anucu
3aBepAITCA NOANUCHIO CreunanncTa ¢ ee paclmdpoBKo.

3.1.12. Nepepn peructpaumeirt A[oKymeHTa M BBOAOM WHPopmaumm no Hemy B CAC wam CAL cneumanuctol
noapasfeneHva AenonpovsBoACTBA MNPOBEPAIOT B 6ase AaHHbIX HaAMuME WMEIOWMXCA MaTepuanos, OTHOCALLMXCA K
NOCTYNMBLIEMY AOKYMEHTY.

B cnyyae Hanuuma B CALL aHanormMyHbIX U/MAKN CBA3AHHbLIX C HUM LOKYMEHTOB, paHee MOCTYNUBLUKUX B CYA, B KapTOuKe
perncTpupyemoro AOKyMeHTa yCTaHaBAMBAETCA CBA3b C KAPTOYKOIN paHee NOCTYNMBLLEro AOKYMEHTa.

B cnyvae HaxoxpeHua Aena UAM AOKYMEHTa Ha MCMOJHEHUW nociefylolme AOKYMEHTbl NOCAe UX Perncrpauum
HanpaBAAIOTCA HEMNOCPeACTBEHHO cyAbe (MOMOLLHWMKY CyAbW) WM B noAapasfdeneHue, rae BedetcA pabota no paHee
NOCTYNMBLUMM JOKYMEHTaM (3a UCKNIOYEHUEM Kanob Ha AelCTBUA cyaei nnm paboTHMKOB annapara cyaa).

3.1.13. 3anBneHUA U }Kanobbl, a TaKXKe Apyrne LOKYMEHTbI, HEe CBA3aHHbIE C PACCMOTPEHMEM CyAebHbIX Aen (4OKYMEHTbI
HenpoueccyasbHOro XapakTepa), npeaHasHa4YeHHble A1 PAacCMOTPeHUA npeaceaatesiem apbuUTpakHOro cyaa, 3aMecTUTeNs iMu
npeacefaTens apbuTpaxKHOro cyaa (cornacHo pacnpepeneHunio 06A3aHHOCTEN MeXAY HUMM), PYKOBOAUTENAMM CTPYKTYPHbIX
noapasgeneHuin cypa, permctpupytotca B CAL 1 nepepatotca nog pacnucKy B peecTpe B CekpeTapuaTt npeacefartens cyAa,
CEeKpeTapio (B NPMEMHYIO0) COOTBETCTBYIOLLETO 3aMeCTUTENA NpeaceaaTeNs UAN PYKOBOAMTENA NOAPA3AEEHUSA.

3.1.14. Mpu peructpaumm [OOKYMeHTa HEeMpoLeccyaNbHOro XapaKTepa emy MpucBavMBaeTCa  YHWKaNbHbIA
PEerncTpaumMoHHbI HOMep B 3aBUCMMOCTM OT BMAQ BXOAALLEro AOKYMEHTa M /Anua WAM NoApasfeneHun, KOTOPOMY OH
afpecosaH.

PerncrpaunoHHbIi HOMep BXOAALLErO JOKYMEHTA COCTOUT U3 CIeAYIOLLMX PEKBU3UTOB:

XX-NNNN/TTTT, rge:

XX - KoZ, nogpasaeneHns apbUTparKHOro cyaa, KOTOPOMY aApPeCcOBaH AOKYMEHT;

NNNN - nopaaKoBbIi HOMep NOCTYNMBLLETO JOKYMEHTA B TEKYLLLEM KaNeHAapHOM roay;

[TTT - TeKyLWMI KaneHaapHbIl rog,

Kos nopapasgeneHus, Kak NpaBWaO, COCTOMT M3 YCNOBHbIX OYKBEHHbIX 0003HaYeHWW cyaebHbIX COCTaBoOB W
noapasaeneHuin.

Hanpumep:

C - npeacepatenb apbUTPaKHOTO CyAa;

C1, C2, C3 - 3amecTnTENN NpeacenaTens cyaa;

OK - oTgen Kagpos;

Ob - otaen 0606 EeHNs;

O/l - noapasaeneHve AenonponsBoaCcTBa;

b - Byxrantepua u 1.4.

[PUCBOEHHbIN PErncTPaLMOHHbIA HOMEP 3aKpenifeTca 33 3TUM AOKYMEHTOM Ha BeCb Mepuof ero pacCMOTPEeHUA U
NPOXOXAEHWA B apbUTparKHOM cyae.

3.1.15. NoANMHHMK JOKYMEHTa OCTaeTCcA A1A XpaHeHUA B NnoApasgeeHnn apbutpaskHoro cysa, Ha KOTopoe NpuKasom
apbuTpaxkHoro cysa Bo3noxKeHa GyHKLUMA N0 XPaHEHUIO JOKYMEHTOB HeMpoLLecCyasibHOro XapaKTepa, a B C/ly4ae OTCYTCTBUA B
cyde TaKoro noapasfefieHus - Hanpas/iAeTca B CTPYKTYpHOe nogpasgeneHue apbuTpaskHOro cyfa, OTBETCTBEHHOE 33
MUcnonHeHne gokymeHTa. CTPyKTypHble nogpasfeneHuns, ABAAIOWMNECA UCNOJHUTENAMU U COUCNIONHUTENAMWU NO AOKYMEHTY,
ocyllecTBAOT paboTy € JOKYMEHTOM Ha OCHOBAHWWM 3MEKTPOHHOTO obpasa [AOKYMEHTA, MPWUKPENIEHHOTO K KapTouke
AokymeHTa B CAJl. B cnydyae Heo6x0aMMOCTM CTPYKTYpHOE nojpasfesieHve BnpaBe 3anpocuTb MOAJMHHWUK AOKYMeHTa And
03HAKOMNEHUA C HUM.

3.1.16. 3apernctpupoBaHHble NoapasgeneHem Aenonpon3BoACcTBa A4OKYMEHTbI NOBTOPHO B APYrUx noapasaeneHnax
CyAa He perncTpupyroTca.

3.1.17. CneuuanucTtbl MoAapasdeNeHns Aenonpou3BOACTBA MepeAaloT MOMOLHWKY cyAbu/cneumanvcty cyaebHoro
COCTaBa WM [4,e/0Npov3BOAUTENIO NOAPA3AENEHUA BCe AOKYMEHTbI U ena UCKIUUTEeNbHO No peecTpy (HypHany nepesauv
WCKOBbIX 3aAB/IEHWUI, AOMNOHUTENbHBIX JOKYMEHTOB B CyAebHbIN cOCTaB) € yKasaHWeM MHULMANO0B U GamuaMM NONYYUBLLETO,
Aatbl nepegaum (npunoxkenue N 7). Nepesaya MOXKET OCYLLECTBAATLCA KaK B 3/1EKTPOHHOM, TaK U B AOKYMEHTapHoOW dopme.

Mpy nepefaye NO 3NEKTPOHHOMY peecTpy COTPYAHUK NoApasfeneHun, OCYLLeCcTBAAIOWNA nepeaadvy [OKYMEHTOB,
06a3aH oTmeTuTb B CAC nam CALl dakT nepegaun, a ML, X NPUHUMatOLLEe, - GaKT MPUHATUA.

Mpu nepepaye AOKYMEHTOB (Kanob, cynebHbIX Aen, Npouvx AOKYMEHTOB) B cyAebHbI cocTaB no peectpam B
AOKYMeHTapHOM popme NpUHUMALOLLIee IMLL0 PAcnnCbIBAeTCA B JaHHOM peecTpe.

Bce KypHanbl U peecTpbl BeAyTca apbUTParKHbIM CYAOM B 3/1EKTPOHHOM BuAe. B cnyyae HeobxoaAMMOCTU BHECEHUS B
)KYpHan/peectp noAanuceil 3aMHTEPECOBAHHbIX NWL, INCTbl XKYpPHana/peectpa pacneyaTbiBaloTCA, COOTBETCTBYHOWME rpadbl
NMOAMUCHIBAOTCA, NOC/E YEro UCTbI NMOALIMBAIOTCA B XKYPHaI/HOMEHKNATYpPHOE AeN0 B XPOHO/OTMYECKOM NopASKe.

YyeT nepemelLeHUs AOKYMEHTOB BHYTPU cyfebHOro cocrtaBa OcCyLlecTBASeTcA /MB0 Ha OCHOBAHUWM 3/1EKTPOHHBIX



peectpoB B CAC, nubo nyTem BHeCeHUs 3anuceli O nepedaye Kaxporo cyaebHoro Aena/Kamaoro AOKYMEHTa B
perncTpaumoHHyto KapTouky cysebHoro aena 8 CAC, nnbo nytem ocyliecTBneHua 3anuceit o pakte nepegaum B KypHane
nepefayn WCKOBbIX 3anABNEHWUW (3asABNeHWI), Aen U [OOMNONHWTENbHbIX MaTepuasnos, Begyllemca B cyaebHOm cocTase
(Mpunoxenue N 2).

3.1.18. Npu nepegayve AOKYMEHTOB U Aen U3 OA4HOrO CTPYKTYPHOro noApasAeneHuns cyaa B Apyroe OTBETCTBEHHOCTb 3a
KOHTPOJIb NPaBUNLHOCTM U CBOEBPEMEHHOCTU BHECEHUA COOTBETCTBYIOLENA MHPOPMALMKN B SNEKTPOHHYIO PErUCTPaLLMOHHYIO
KapTOUKYy AOKYMEHTa/Aena NexuT Ha noapasaeneHun, nepegatollem AOKYMEHT Uan Aeno.

3.2. Mpuem, 06paboTKa, perncrpauma M nepepaya LOKYMEHTOB MO 3/1EKTPOHHOW noyTe, KaHanam TenedpoHHOU u
daKCUMUIBbHOWM CBA3U

3.2.1. na onepaTMBHOM OTMPABKM U NOJIlyYEHWUA TEKCTOB AOKYMEHTOB WHPOPMALMOHHOIO XapaKTepa, a TaKke AnA
NoAroTOBKW M NpeABapUTENIbHOTO COMIacoBAHUA SOKYMEHTOB MOKET UCMOb30BATLCA 3/1EKTPOHHAA NoYTa, TenepoHorpammel u
daKkcMmnibHan cBA3b.

CoobuweHus, noctynueLine B apbUTPaXKHbIM Cya N0 3NEKTPOHHOW NoyTe, KaHanam GakCMMUNLHOW CBA3WU U NOCPELACTBOM
TeneboHorpamm, 06pabaTbiBalOTCA TaK e, KaK U AOKYMEHTbl Ha OyMakHblX HOCUTENsX, U NepearoTca agpecatam nocne
pernctpauum.

MonyyeHHble pakcorpammel, TenepoHorpaMmbl U 31EKTPOHHbIE COOBLLEHUA NoA/EKaT YYeTy U PerncTpaumnm no mecry
nx nprema B cuctemax CAC nnum CALL aHaNOrMYHO JOKYMEHTAM Ha BYMaXKHbIX HOCUTENSAX.

3.2.2. o 3N1eKTPOHHOM NoyTe apbUTPAKHBIM CYAOM MOTYT 6bITb NPUHATHI 4OKYMEHTbl MHPOPMALMOHHOIO XapaKTepa,
oTHOCALLMECA K cyaebHbiM Aenam, Hanpumep, 3anpocbl O ABWMKEHWUU Aef, Kanobbl Ha [eWUCTBUA Ccyaei, 3anpocbl O
npefocTaBieHnn MHPopmaumm B MopsAgKe, ycTaHoBAeHHOM degepasibHbiM 3aKoHOM OT 22.12.2008 N 262-d3 "0O6
obecneyeHnn focTyna K MHGopMauumn o AesTenbHOCTM cyoB B Poccuiickon Peaepaumn’.

3.2.3. ®dakcorpammbl W 3NEKTPOHHblE COODOLWEHMA, NOCTYNUBLUME MO KaHanam ¢aKCUMUABHOW CBA3M WAM MO
3N1EeKTPOHHOW MoyTe cyZa, B TOM uucne u no CucTeme 3/1E€KTPOHHOM nogaun Kanob Ha aencTBua cyael U COTPYAHUKOB
annapaTa apbuTparKHbIX CYZ0B, B CBA3N C HAaXOAALWMMMUCA Ha PAacCMOTPeHWW B cyaebHbix cocTtaBax cygebHbiMu aenamu u
Xanobamu, a TaK¥Ke MaTepuanamu, pPaccMaTpMBaemMbiMM B NOApPA3LeNeHuAx, Nocne perucTpauuu  nepesaroTca
noapasaeneHnem Aenonpous3BoACTBA MO PeecTpy CyAbAm, B MPOM3BOACTBE KOTOPbIX HAXo4ATCA Aena M Kanobbl, uau
PYKOBOAMTENAM COOTBETCTBYIOLMX NOAPA3AeneHuit (3a UCKNoYeHWeM Kanob Ha aeincTeua cyaei M paboTHMKOB annapata
cyAa, KoTopble NepesatoTcs B CeKpeTapumaT npeacesartens cyaa). NMocne nonyyeHuns coobueHuns, nogaHHoro no CMX, paboTHMK
oTAeNa pernuctpaummu pacneyaTbiBaeT ero M peructpupyer B CA[. Pe3ynbTaT pacCMOTPEHUA MOCTYNUBLLEN Kanobbl
pasmewaetca B CIMK.

INEeKTPOHHble coobLieHmA 1 Gpakcorpammbl, NOCTYNMBLLUME B CyA, HA MHOCTPAHHbIX A3blKaX, AOCTaBAAOTCA agpecaTy 6es
nepesoga.

MocTynuBLIMe Tenerpammbl MPUHUMAIOTCA NOA PACNMCKY C NPOCTaBAEHWEM AaTbl U BPEMEHWU NPUEeMa, PEFUCTPUPYIOTCA
no npasuaam perncTpauum NUcem.

TeKcTbl NOCTYNUBLUMX B CyaebHble cOCTaBbl U NogpasaeneHus TenepoHorpamm, B TOM Ynciae obpalleHuns, nocTynusLLme
Ha "TenedoH posepua" cypa, dakcorpamm M 3N1EKTPOHHbIX coobuweHunin pernctpupytotca 8 CAC uam CA/LL (B 3aBUCMMOCTM OT
xapaktepa obpalleHus), a B Clyyae OTCYTCTBMA TEXHUYECKO BO3MOMKHOCTM TaKOM perncrpaumm - 3anmncbiBatoTcs noayyatenem
B JKYpHasax yyeta NPUHATbIX dakcorpamm, TenedoHOrpamm, TenerpaMmm M 3NeKTPOHHbIX coobueHui (npunoxkeHne N 8) u
onepaTMBHO NepeaatoTca 1LY, KOTOPOMY agpPecoBaHo coobLLeHMe.

TekcTbl dakcorpamm, TenepoHorpamm (npunoxkenve N 9) M 3NEKTPOHHbLIX COOBLWEHUn no cypebHbim aenam
noALWNBatOTCA B MaTepuanbl cyaebHoro gena.

B cekpetapuaTte npeacepatens apbuTpaxkHOro cyza nNpu HeobXxoAMMOCTM AONONHUTE/IbHO BEAETCA KypHan y4vera
npuvema-nepesayn TenepoHorpamm n Gakcorpamm, 3N1eKTPOHHbIX COOBLEHMI, MOCTYNMUBLUMX HA UMA PYKOBOAMTENEN cyaa.

3.2.4. MonyyeHne W OTNPaBKy Tenerpamm, TenepoHorpamm, LOKYMEHTOB MO KaHanam (GakCMMUAbHOW CBA3M M
3/IeKTPOHHOM MOYTe OCYLEeCTBAAT CNeuuanucTbl  CeKpeTapuaToB (MpMemHblX) PYKOBOACTBA apbuTpa)kHoro cyaa,
noapasaeneHns AenonponsBoaCTBa, CyaebHbIX COCTaBOB U NoApasAeeHUN.

3.2.5. Mony4yeHune, oTNPaBKy, y4eT GaKcorpamm 1 3N1EKTPOHHbIX COOBLLEHNI OCYLWECTBAAIOT PabOTHUKKU apbUTpaKHOro
Cypa, OTBETCTBEHHble 3a PaboTy ¢ GpaKCMMUABbHBIMM annapaTamm M 3NEKTPOHHbIMU MOYTOBLIMU ALLMKAMMU BEAOMCTBEHHOM
3N1EKTPOHHOM NOYTbI.

3.2.6. TMpuHATble MO 3NEKTPOHHOM MoYTe W KaHanam GaKCMMUABbHOW CBA3W cooblWeHus, nepepaBaemble B
noapasaeneHnna apbutpaxkHoro cyfa, perucTpupytotca HenocpeactBeHHo B CAJLL ¢ nNpuKpenneHnem K perucTpalMoHHOWM
KapTOYyKe TeKCTa 3NEeKTPOHHOro coobuweHna Mbo npu  OTCYTCTBUM TEXHUYECKOW BO3MOMKHOCTU HENnocpeacTBEHHOM
perncTpaummn pacneyaTbiBatoTcA Ha BymarkHbIX HocUTenax u pernctpupytotca 8 CAL.

B HeobxoaMMmbIx Cnyvasx OTNPaBUTENtO NpensaraeTca NpPUcnaTb OpUTMHaA COOBLLEHUA C NOA/JMHHON NOAMNUCHIO Ha
b6ymaxkHOM HocuTene. PaKT NOCTyN/IeHUA OPUTMHANIOB JOKYMEHTOB perncTpupyetca B Kaptouke CALl, B KOTOpoW paHee 6binn
3aperucTpupoBaHbl 3NEKTPOHHbIE LOKYMEHTbI.

3.2.7. JOKyMeHTbl, NOCTYNMBLUME NO KaHanam GpakCUMUAbHOM CBA3WN UAKN INEKTPOHHOM nouTe n3 dpesepasibHbIX OPraHoB
rocyapCTBEHHOW BNACTW, OPraHOB rocyAapcTBeHHOM BnacTn cybbekTosB Poccuiickon Pepepaumm 1 OT AeNyTaToB, *anobbl Ha
OeNCTBMA cyfei, Ha HapylweHUs 3aKOHHOCTU B apbUTpaXKHOM cyfe, a Takke ¢aKcorpamMmbl U 3N1EKTPOHHblE COObLLEHMUS,
afipecoBaHHble npeacefaTesito  apbUTPaXKHOro Ccyaa, perucTpupyrotca no obwum npasunam B CAL u nepepatoTca
He3ameaNUTENbHO B CEKpeTapuaT npeaceaatens apbuTpaxkHoro cyaa ona peleHuns Bonpoca o AanbHelwen pabote ¢ aTuMu
OOKYMeHTaMu.

3.2.8. 3anBKM Ha nepegavy Tenerpamm, ciy>KebHon MHGopMauumn nNo KaHanam GakCMMWUIbHOM CBA3U M 3/1IEKTPOHHOM
noyte € WCNo/ib3oBaHWEM OPUULMANBHOIO AWMKA BeSOMCTBEHHOM 3/M1EKTPOHHOM nouytbl cyaa (npunoxeHne N 10)
NnoANUCbLIBAIOTCA CYAbAMM WU PYKOBOAUTENAMU CyAebHbIX COCTaBOB M noAgpasgeneHuii. Ha noanuMHHWMKE maTepuana



CMeunanuncT, oTNpPaBAAIOWMIA ero, yKasbiBaeT NOPAAKOBbI HOMep, AaTy U BPemA HanpaBiaeHWAa MHPOpMALMKU, Nocae Yero
MaTepuan BO3BPALLLAETCA UCNONHUTENIO. 3aABKM OCTAlOTCA B Aene No HOMEeHKaType cyaebHoro coctasa, noapasfeneHusa u
XPaHATCA B TEYEHWe O4HOro roaa.

YyeT oTnpaBieHHbIX GaKCMMWUIbHBIX COOBLLEHNI NPOU3BOAUTCA B XKYpPHase y4yeTa OTNPaBfeHHbIX TenedboHorpamm,
daKcorpaMm 1 3NEKTPOHHbIX coobuieHmnit (NnpunoskeHne N 11).

3.2.9. Mo 3N1EeKTPOHHOW MoYTe U KaHanam GakCMMUNABbHOM CBA3M apbUTPArKHbIN Cyh, MOXKET HanpaBuUTb MHOOPMaLMIO,
MMEILWY npoueccyanbHOe 3HavyeHue, Hanpumep, cyh Bnpase B cuay Yactu 1 crtatbn 122 AMNK PP wussectutb auy,
y4acTBYyIOLWMX B Aefle, O Noc/ieayolmx cyaebHbiXx 3acefaHuAX U OTAE/bHbIX MPOLLEeCCyasbHbIX AEUCTBUAX MO Aeny nyTem
HanpaBneHna TenedOHOrpammbl, Tenerpammbl, NO KaHanam GaKCMMUIBHOW CBA3W WAM 3NEKTPOHHOW nouTe Anbo ¢
MCNO/Ib30BaHMEM UHBIX CPEACTB CBA3M C y4eToM TpeboBaHMM, N3N0XKEHHDBIX B NyHKTe 5.9 UHCTpyKUnu.

Kpome Toro, B c/ay4asx, He Tepnawmx oTaaratenbctsa (4actb 3 ctatbu 121 AMK P®P), a TakKe ecam Takoe yBegomaeHue
COr1acoBaHO CO CTOPOHOM NO Aeny, apbuTpaxkHbIA CyA MOXKET U3BECTUTb WM BbI3BATb /1ML, YYACTBYIOWMX B AeNe, U UHbIX
YYaCTHUKOB apbuTpakHoro npouecca tenedoHOrpammon, Tenerpammon, no KaHanam GakCMMUIbLHOWM CBA3W UM 3IEKTPOHHOM
noyte MbO € UCMO/b30BAHUEM UHBIX CPEACTB CBA3U.

Mpn 3TOM Ha KOnNWWM nNepefaHHOro TEeKCTa, ocTaloweica B apbuTpakHOm cyfe, yKasbiBatoTca damuana auua,
nepesasLUero TEKCT, AaTa M BPeMA nepesayn, a Takke GpaMuama anua, ero NPUHABLLETO.

3.2.10. JoKymeHT, noanexawmii nepefaye no KaHanam GpakCMMUIbHON CBA3W, U3rotaBamsaeTtcsa wWpndtom Times New
Roman, pasmepom 14, 4yepHoro uBeTa, 4yepe3 1,5 uHTepBana, nepepaetcA COTPYAHUKY OTAena AeN0NPOU3BOACTBA,
OTBETCTBEHHOMY 33 nepefayy AOKYMEHTOB MO KaHanam pakCMMUIbHON CBA3K.

HenpaBnabHO 0pOpPMAEHHBIN MaTepran BO3BPALLAETCA UCMOHUTENIO.

3.2.11. MNMepenaBaTb AOKYMEHTbI M MaTepuanbl ¢ nomeTkol "CekpeTHo", "[Ons cnyxkebHoro nonb3osaHuaA", "He gns
neyaTn'" No 3/1eKTPOHHOWM NoYTe U KaHanam GaKCUMWUIbHOW CBA3W 3anpeLLaeTcs.

OTBETCTBEHHOCTb 33 CoAepKaHue MHPopmauuun, nepepaBaemor No GaKCUMMWUIBHON CBA3WM M 3NEKTPOHHOMN MouTe,
BO3/1araeTca Ha cyAblo, Npeaceaatens cyaebHOro coctaBa, pPyKOBOAUTENS CTPYKTYPHOTO NOAPasaeneHna u/unvm UcnoaHuTens,
noAroToBMBLLEro MaTepuan K nepegave.

3.2.12. C npuHatuem BAC PP noKanbHOro akta o nopsfaKe MCNo/ib30BaHMA 3/NEKTPOHHOM MOAMUCK B apBUTPAXKHbIX
cydax, ana uenei npuema, nepefaym U XxpaHeHUs AOKYMEHTMPOBAHHOW nHbopMaumm opuLMaibHOTO XapakTepa MOXeT ObiTb
MCNO/Ib30BaHa CUCTEMA 3/IEKTPOHHOTO AOKYMeHTOOobopOTa.

3.2.13. B paboyem nopsgke ana obmeHa 3NEKTPOHHLIMU AOKYMEHTaMU MEXKAY apOUTPaKHbIMK CyAamu U MeXay
nopapasAeneHnamMn B cyaie UcnonbayeTca EAMHan cuctema snekTpoHHOW noyTsl (ganee - EC3M).

EAMHaA cucTema 3/1eKTPOHHOW MOoYTbl MpeAHasHauyeHa A/1A nepefayn U npuema CoobLEHUIA SNEKTPOHHOM MNoYThI
(31eKTPOHHBIX COOBLLLEHMIA), B TOM UYKC/IE C BAOKEHUEM AOKYMEHTOB, MEXAY apOUTPaNKHbIMU CYAaMU, MEXIY No/b30BaTENAMM
B apbUTPaKHOM CyAe, a TaK¥Ke C BHELUHWMM NOb30BaTENAMMU.

Mcnonb3oBaHMe UHbIX MOYTOBbIX CUCTEM, B TOM YMC/IE U paHee NPUMEHABLUMXCA B apbUTPaXKHbIX Cyaax, He AONyCcKaeTca.

3.2.14. fdoctyn K EC3M nonb3osaTeneit apbuTpakHbIX CynoB obecneymMBaeTcs C MCMO/b30BaHWEM MPOrPamMMHOIO
obecneyeHna MS Outlook yepes ceTb MHTEPHET IMBO C MOBUNBHBIX YCTPOMCTB NPU UX HAIMUUK Y NONb30BaTENEN.

Afpeca 3/1eKTPOHHOM NOYTbl NONb30BaTENEN FTeHePUPYIOTCA aBTOMATUYECKM Ha OCHOBAaHWUM NPUKasa COOTBETCTBYIOLLErO
apbuUTpaXKHOro cyAa 0 Ha3HAYeHMU Ha JOIKHOCTb CYAbWU UK TPaXKAAHCKOTO CY}Kallero u BBoAa 3ToM MHPopmauum B cuctemy
€[IMHOTO WTAaTHOro pacnucaHua apbuTpaxHbix cyaos Poccuiickoit Pepepaumm (CELLP) B ycTaHOBNEHHOM dopmarTe:

nnn.ifio@arbitr.ru, rae

nNn - MHAEKC apbWTPaKHOro cyaa B COOTBETCTBUM C WMHCTPyKUMeN no AenonpousBOACTBY B apbUTPaKHbIX cydax
Poccuiickolt depepaumm;

i - nepsaa 6ykBa MMeHU Nonb3oBaTens;

fio - bamuana nonb3osaTens, aBTOMaTUYECKU CO34aHHAA MO NPaBWUAaM TPAHCAMTEPALMU B TATUHCKOMN TPAHCKPUMLLUMK.

Pa3smep NoYTOBOroO AWMKA KaxKA0ro Nosb3oBaTens cocTaBnfer He meHee 1024 M6.

3.2.15. 9neKTPOHHOE COOBLLEHNE - 3NEKTPOHHOE NMUCbMO (BXOAALLEE, UCXOAALLEE), CTPYKTYPUPOBAHHOE ONpeAeeHHbIM
obpasom.

06s3aTeNbHbIMU PEKBU3UTAMM IEKTPOHHBIX COOBLLEHWI ABAAIOTCA:

1) aapec 3NeKTPOHHOM NoYTbl OTNPaBUTeNs - GoOpPMUpPYETCA aBTOMATUYECKM NpU co3aaHMKM nucbma B ECIMM;

2) afpec 371eKTPOHHOM MOYTbI MO/y4aTeNs - N0/b30BaTeNA B apbUTParKHOM cyae AMbo BHELHEro NoAb30BaTeNs;

3) Tema - KpaTKoe codepiKaHne coobLieHus;

4) copeprKaHue 3N1eKTPOHHOro cooblueHus - HeobxoaWmoe ANA Mepefayn TeKcToBoe cooblieHue, Hampasasemoe
nony4yarento;

5) noanucb oTnpasutensa - MHGOPMaLMA O CyAbe WAN TPaXKLAAHCKOM C/yKalem apbuTpaxKHoro cyaa, oTnpasuBLIEM
coobueHmne, BKAoYaa ero GpaMuanio, UMA, OTYECTBO, AO/IKHOCTb, @ TaKXKe MOYTOBbIN agpec M agpec odpuuManbHOrO canTa
apbuTtpaxkHoro cyaa.

3N1eKTPOHHOE COObLLEHNE MOXKET COAEPHKATb BOXKEHMeE - Ppaiin ntoboro popmaTa, HanpasAsEMbIi NONyYaTeNtO.

3.2.16. MopAAoK OTNPaBKM U NpUema NMoANUCAHHbIX AOKYMEHTOB (3/1E€KTPOHHbIX 06pa3oB AOKYMEHTOB) onpeaenserca
MHCTpyKLMen no AenonponsBoACTBY B apbUTparkHbIX cyaax Poccuiickoit depepaumu.

OTnpaBka U Npuem TaKMX OOKYMEHTOB MeXKAY apbuTpaKHbIMK CyJamu OCyLLecTBAAETCA No odpuumManbHbIM agpecam,
YKa3aHHbIM B npuiaraemom lMepeyHe oPpuuManbHbIX agpecoB EAMHOW cMCTeMbl 3NEKTPOHHOM MNOYTbI apbUTPaXKHbLIX CyA0B
Poccuiickoit depepaumm.

3.2.17. ObmeH 3neKTPOHHbIMK coobweHnammn no ECIMN mexxay apbuUTParKHbIMKU CyZamu, Mexay Nosib3oBaTenamu B
apbuTtpaxkHOM cyae BefeTcA B LeNAX nepefayv pacnopafavTesibHOW, CNpaBoOYHOM U Apyrol MHGOPMaLMK, copepKallenca B
3N1eKTPOHHOM coobweHnn U Heobxoaumoln ana obecneyeHWs NOBCEAHEBHOM AeATeNbHOCTU, obmeHa MHPOPMALMOHHbIMU
AOKYMeHTaMu B MPOU3BOIbHOM popmaTte U NPoeKTaMu AOKYMEHTOB B TEKCTOBbIX GpOpmaTax.



3.2.18. O6bMeH 3N1eKTPOHHbIMKU coobleHnsmmn no ECIMN ¢ BHEWHMMM NOSIb30BATENAMU BEAETCA B PaMKax Cay»KebHol
OEeATeNbHOCTU CyAel U rPaKAAHCKUX CAYKALMX apOUTPaXKHbIX CYA0B.

3.2.19. dneKTpoHHble cooblieHusa, noctynatowme no ECIM, B TOM uucae C BAOXKEHHbIMM dailnamu, OTHOCATCS K
MHPOPMaLMM CNy*KeBHOTO NOb30BAHMA.

CyAaby U rpaxaaHcKue cnykawme apbuTpaskHbIX Cya0B 0653aHbl peryiapHo B TedyeHne paboyero BpemMeHM 3HAKOMUTLCA
C MNOCTYNUBLUMMM INEKTPOHHBIMU COOBLLEHNAMM U NPU HEOBXOAMMOCTU HANPaBAATb OTBETHbIE COOBLLEHMA aapecaTam.

3.2.20. He nognexxaT nepegaye ¢ ucnosbsosaHnem ECIM:

1) cynebHble JOKYMEHTbI MO Aenam, Haxo4ALWMMCA B NPOM3BOACTBE, 3@ UCKAKOYEHMEM CNy4YaeB, NPeayCMOTPEHHbIX
3aKOHOM, HacToAWwen MHCTPYKUMEN U MHBIMW NMPABOBLIMM aKTaMMU.

Hapnexalle nogaHHbIMM B 3/1€KTPOHHOM BMAE CYMTAIOTCA TONIbKO MpoOLeccyanbHble AOKYMEHTbI, HanpaB/ieHHble B
apbuTparkHble cyabl Yyepes OHAaNH-CepBUC NOoAaUYN AOKYMeHTOB "Moi ApbuTp". LOKYMEHTbI, NOyYeHHbIE C UCMOJIb30BaHUEM
EC3M, HOCAT MHOOPMALMOHHBIN XapaKTep U He AONKHbI PAaCCMATPUBATLCA B KAYeCTBE NPOLLECCYasbHbIX AOKYMEHTOB.

2) L[OKYMEHTbI, copepyKalimMe CBeAEeHWA, COCTaBAAIOWME FOCYAAPCTBEHHYIO TalHYy, U WHble AOKYMEHTbI, HOCALME
KOHPUAEHLMANbHbIN XapaKTep, B TOM YMC/e NepCoHasIbHble AaHHbIE CYAeN U rpaXaaHCKUX CayKalmx apbuTpaXKHbIX Cy[08.

3.2.21. DneKTpoHHble 06pasbl OOKYMEHTOB, MOAMNUCaHHbIX (yTBepXAaeHHbIX) [Mpeacegatenem BAC P®, ero
3amecTuTeNaMM, pykosoauTenem annapata - agMmHuctpatopom BAC PP, HanpasnatoTca nmocne perncrpaumm B TOT XKe AeHb
KoppecnoHaeHTam (desepanbHbiM apbUTPAXKHLIM CyAaM OKPYros, apbUTPaXKHbIM aneafAuMOHHbIM CyAam, apbuUTParKHbIM
cypam cybbekToB Poccuiickoit desepalmmn) B COOTBETCTBMM C MEPEYHEM AL PECOB, YKa3aHHbIX B HAacToALWeN MHCTpyKuuu.

3.2.22. 2neKTpoHHble 06pasbl AOKYMEHTOB, MOAMMCAHHbLIX PYKOBOAUTENAMU CTPYKTYPHbIX noapasgeneHunii BAC PO,
nognexawume nepegaye no KaHasam EC3IM, HanpasnAloTcA B TOT e [AeHb Moc/ie Perncrtpaumm KoppecrnoHAeHTam
(benepanbHbiM apbUTPaXKHBIM CyAaM OKPYroB, apbUTPaskHbIM anenAuMOHHbIM CyAam, apbuTPakHbIM cypaam cybbekToB
Poccuiickoit ®epepaumm, Cyay No MHTENNEKTyalbHbIM MNpaBam) C MOYTOBOrO agpeca CTPYKTYPHOro noapasfeneHus B
COOTBETCTBUU C NepeyHem agpecos ECIM.

3.2.23. 3neKTpOHHble 06pa3bl [AOKYMEHTOB, MOAMWUCAHHbBIX PYKOBOAUTENAMMU apbUTparkHbIX cyaoB Poccuitckoi
depepauun, Hanpasnatotca B BAC PO B TOT e AeHb Noc/e perncrpaumm B apbuTparKHOM cyZie, B COOTBETCTBMMU C NepevyHem
agpecos ECII.

3.2.24. JNneKTpOHHble 06pa3bl AOKYMEHTOB, MOAMNWUCAHHbLIX PYKOBOAMUTENAMM apbUTParKHbIX CyaoB Poccuitckoi
depepaumn, HanPaBAAOTCA B apOUTPaKHbIe CYAbl B TOT Xe AeHb NOC/Ae UX PerucTpauumn B cyae, B COOTBETCTBUMU C NepeyHem
aipecoB BHYTPMBEAOMCTBEHHOW 3/1EKTPOHHOM MOYTbI.

3.2.25. JneKTpoHHble 06pa3bl [OKYMEHTOB, NOCTynuBWMWe B apbuTpaxkHble cyabl Poccuiickont ®depepaumuy,
PEerncTpMpyoTCA B COOTBETCTBMM C TPEOOBAHUAMM HACTOALLEN UHCTPYKUUM.

3.2.26. ObnasatenbHoit nepegaye no EC3M B agpec apbuTpaxkHbix cynoB Poccuitickolt depepaumy nognexkar
3N1EeKTPOHHble 06pa3bl AOKyYMeHTOB Bbicwero ApbutpaxHoro Cyaa Poccuiickolt ®epepaumm B YacTH, Kacatowielica
AeATeNbHOCTM apbuTpakHbIx cyaos Poccuitickont depepaumu:

npuKasbl U pacnopsaxeHua BAC PO;

nucbMa no BOMpOocam OpraHn3aLMOHHOro, KagpoBoro, PUHaHCOBOro, MaTePMaIbHO-TEXHUYECKOTO U MHGOPMaLMOHHOIO
obecneyeHnn feaTesIbHOCTM apbUTPAXKHbIX CY0B;

WHble LLOKYMEHTbI, He HOCALLME UHAMBUAYAbHO-PACcNOPAAUTENBHOIO XapaKTepa (Mo yKasaHuio pykoBoacTsa BAC POD).

3.2.27. O6nasaTenbHol nepegaye no ECIMM B agpec BAC PO nognerkat 3neKTpoHHble 06pasbl ciegyowmx 4OKYMEHTOB:

nucbma pykosoacTsy BAC PO u pykosoauTensam cTpyKTypHbIX noapasaeneHuin BAC PO, noanncaHHble pyKoBOAUTENAMM
apbuTpaxkHbix cynos Poccuitickoit depepaumm, No BOMNPOCamM OPraHM3aLMOHHOIO, KagpoBoro, GMHAHCOBOrO, MaTepuanbHo-
TEXHUYECKOTo U MHGOPMALLMOHHOrO obecneyeHuns AeATENbHOCTU apOUTPaKHDBIX CYA0B;

WHble LOKYMEHTbl, He HOCALLME WHAWMBMAYANbHO-PACMOPAAUTENLHOMO XapakTepa (N0 YCMOTPEHWIO pyKoBoauTenei
apbuTpaxkHbix cypos Poccuiickoin deaepaunn).

3.2.28. ObsasaTenbHoit nepegade no ECIM mexay apbutpaxkHbiMM cygsamu Poccuiickoin depepauuu noaneskart
3N1EKTPOHHble 06Pa3bl LOKYMEHTOB:

nucbma, afpecoBaHHble B apbuTparkHble cyabl Poccuitickoi depepaumnm, no BONpocam OpraHM3aLMOHHOrO, KaApoBoro,
$dMHAHCOBOrO, MaTepmabHO-TEXHNUYECKOTO M MHGOPMALIMOHHOTO obecneyeHnn AeaTeIbHOCTM apbUTPaXKHbIX CYA0B;

WHble LOKYMEHTbl, He HOCAWME WHAMBUAYANbHO-PACMOPAAMTENbHOIO XapakTepa (Mo yCMOTPeHWto pykoBoguTenewn
apbuTpaxkHbix cypos Poccuiickoin deaepaunn).

3.3. Mpuem npoueccyanbHbIX JOKYMEHTOB, NOAAHHbIX B apOUTPaKHbI CyA B 9N€KTPOHHOM BUe

3.3.1. CornacHo yactn 1 ctatbm 41 AMK PP nuua, yvacTsylowme B Aese, BNpaBe NpeacTaBAaTb B apbUTpaKHbIN cya
[OOKYMEHTbI B 3N1€KTPOHHOM BMAe, NyTeM 3anoaHeHnAa GOpM JOKYMEHTOB, pPa3smMeLLeHHbIX Ha OpULMaNbHOM caiTe cysa B ceTu
MHTepHeT, B nopsafKe, YCTaHOBNEHHOM B npejenax CBOMX MOJHOMOYMWA Bbicwmm ApbutpaxkHbim Cygom Poccuitckoi
depepaymn.

[OKYMeHTbl B 3/IEKTPOHHOM BWAE MOTYT MOAABATbCA B apOUTPaXKHbIM cya AvWb cnocobamu, onpeaeneHHbIMU
"MopAafKOM Nogaun AOKYMEHTOB B apbuTpakHble cyabl Poccuiickoit depepaumm B 31€KTPOHHOM BUAe", yTBepKAEHHbIM BAC
P® (manee - MopagoK Nogaum AOKYMEHTOB B 3/IEKTPOHHOM BUAE).

Bo ncnonHeHue Mopagka nofayv AOKYMEHTOB B 31EKTPOHHOM Buae Bbicwumm ApbutpaxkHbim Cygom Poccuiickoi
Pepepaumn paspabotaHa M BHeApeHa cUCTEMA 3NEKTPOHHOW NOAAYM MPOLECCYaNbHbIX JOKYMEHTOB MOCPEeACTBOM CeTU
MHTepHeT (fanee - cepBUC 3/1EKTPOHHOW NOAAYM AOKYMEHTOB). Pelas BONPOC O NMPUHATUM COOTBETCTBYIOLWEro 0bpalleHms K
npou3BoACTBY, HEOBXOAMMO YCTaHOBUTb, COOTBETCTBYET I OHO dOpManbHbIM TpeboBaHUAM, npeabasasembim AMK PP Kk ero
dopme 1 cogeprraHuio.

B Xope paccMOTpeHWA fefla YCTaHaBAWMBAEeTCs, AEUCTBUTE/IBHO J/IM UCKOBOE 3asBleHue (3asBneHue, anoba),
NnocTynuBlLUEe B CyA B 3/1EKTPOHHOM BWAe, MOJAHO AWULOM, ero nognucaswmm. lpu noarotoBke gena K cygebHomy



pa3bupaTtenbcTBy 3TOMY NULY MOXKET ObiTb NPEA/IONKEHO B LENAX NOATBEPKAEHUA YKAa3aHHOro 06CToATeNbCTBa ABUTLCA B
npegBapuTenbHoe cypebHoe 3acesaHne Mb6o NpeacTaBUTb B CYZ OPUFMHAN NOAAHHOIO UM [LOKYMEHTA B CPOK, YCTAHOB/IEHHbIN
cypom. ®akT nognucaHua AOKYMEHTa, NOCTYNUBLLErO B CyA, B 3/IEKTPOHHOM BUAE, NMOAABLIMM €ro NLOM MOKET ObiTb TaKKe
YCTaHOB/IEH HAa OCHOBAHWUW UHbIX ALOKYMEHTOB, NPEACTABAEHHbIX STUM nnMLoM. Ecam Haanume noanMcK Ha UCKOBOM 3aABNEHUN,
3aABNeHUN UK Kanobe B pesynbTaTe MPEeAnpPUHATLIX CYAOM Mep He NOATBEepP)KAAeTcs, COOoTBeTCTBylouee obpalueHue
ocTaBnseTcs 6e3 pacCMOTPEHMA HA OCHOBAHWUM NMyHKTa 7 yactu 1 ctaTbu 148 ATK PO.

3.3.2. 3asBneHne 06 obecneyeHnn Ucka, 3asBaeHne 06 obecnevyeHU MMYLLECTBEHHbIX MHTepecoB (cTaTbm 92, 99 AMMK
P®), xo4aTaliCTBO O NPUOCTAHOBNEHMM UCMONHEHUA cyaebHbIX akToB (cTaTby 283 AMK Pd) moryT 6bITb NoAaHbl B Cy4, TONIbKO Ha
bymaxkHOM HocuTene, nockonbKy AMK P® He npeaycmaTpuBaeTcs nofadya 3TUX LOKYMEHTOB B 3/1EKTPOHHOM BuAE.
XopaTaictBo 06 obecneyeHUM UCKa, U3NOKEHHOE B MCKOBOM 3asiBNIEHUM, NMOAAHHOM B COOTBETCTBMM C YacTbio 1 ctaTbu 125
AMK P® nocpeactsom 3anosHeHna Gopmbl, pasmelLeHHOM Ha oduumanbHOM caliTe apbuTpaxkHoro cyza B cetu UMHTepHer,
CYMTAeTCA HenoZaHHbIM B apbUTpaskHbIA cyd, Npu 3TOM B ONpeaeneHMn O NPUHATMM MCKOBOTO 3asB/ieHUs (3asBfeHus)
YKa3bIBAETCA, YTO TaKOe X04aTalnCcTBO MOXKET BbITb NOAAHO NMLWb HA ByMaXKHOM HocuTene.

3.3.3. Mpu noctynnieHnn B apbUTPasKHbIA Cyd, AOKYMEHTOB, NPEACTAaBNEHHbIX B 3/IEKTPOHHOM BWAE, COTPYOHWK
apbUTPaXKHOro cyaa, OTBETCTBEHHbIN 3a NpUeM AOKYMEHTOB B 3/IEKTPOHHOM BUJE, pacreyaTbiBaeT ciedytowme AOKYMEHTbI
(npw Mx Hannumm):

WCKOBOE 3aAB/ieHWe (3asBneHue, anennAuUMOHHYIO Kanoby, KacCauMoHHYl Kanoby, 3asB/ieHWe O nepecmoTpe
cypebHoro akta nNo HOBbIM MAW BHOBb OTKPbLIBLUIMMCA OOCTOATENbCTBAM, 3asBNEeHME O NPUCYXKLEHUM KOMMeHcaumun 3a
HapylweHWe npasa Ha CyAONPOM3BOACTBO B Pa3yMHblI CPOK WM NpaBa Ha UCMOSIHEHWe cyaebHOro akTa B pasyMHbIW CPOK,
3aAB/eHNn (xoaaTaicTea);

ONUCb AOKYMEHTOB, MOCTYNUBLIMX B 3/IEKTPOHHOM BUAe (bopmMmpyeTca aBTOMaTUYECKM CEPBUCOM 31IEKTPOHHOM Nogaun
[OOKYMEHTOB).

B cnyyae oTCyTCTBMA B YMCAe MOCTYNMBLUMX B apOUTPAXKHbIA Cy4 B 3/N1EKTPOHHOM BUAE AOKYMEHTOB KaKUX-M6O U3
[OKYMEHTOB, YKa3aHHbIX B ONUCKU WKW NPUNOKEHWUW, COCTaBaAeTca aKT (npunoxeHune N 3.1), KOTOpbIN Nepepaetca BMecTe C
pacneyaTaHHbIMUW LOKYMEHTaMU B Tpynny perncrpaumm.

3.3.4. Mpw NocTynaeHnn B Cyg NO KaHanam 3NEKTPOHHOW MouTbl (6e3 3ano/iHeHMA cneumanbHbiXx GOpmM LOKYMEHTOB,
npeaycMoTpeHHbIX MopAaaKOM Mojayn LOKYMEHTOB B 3/EKTPOHHOM BWZE) UCKOBOrO 3asB/ieHUA (3asBNeHMs, Kanobbl) uam
NPOYMX CBA3AHHBIX C CyAeOHbIM AeN0M NPOLEecCyaNbHbIX AOKYMEHTOB 6€3 3anonHeHuUs cneuuanbHbix GOpm AOKYMEHTOB Takue
OOKYMEHTbI CYJOM He NPUHMMALOTCA Kak NogaHHble B HapyweHue MopagKka nogayvm OKYMEHTOB B 9/IEKTPOHHOM BUAE, O Yem
3anBuTeN0 coobiaeTcs B NMCbMeHHON dopme.

3.3.5. ina naeHTndmKaLmMm 4OKYMEHTOB, MOCTYNMUBLUMX B SIEKTPOHHOM BUAE, HA INLEBOMN YacCTM pacneyvyaTky KaxKaoro
OOKYMEHTa CTaBMTCA OTMETKa cyZa "MocTynuio B 3/1eKTPOHHOM BuAe". Permctpauma yKasaHHbIX LOKYMEHTOB BegeTcs B
nopsaake, NnpefycMOTPeHHOM HacTosLen UHCTpyKupe.

B cnyyae ecnn noctynueiMe B apbUTPaKHbIM Cyh, AOKYMEHTbl MOAJEXaT PACCMOTPEHUIO 3TUM Ke CYAOM, OHWU
nepegatorca cyaebHomy coctaBy faHHOro apbuTparkHoro cyaa.

3.3.6. M3yyeHne LOKYMEHTOB, MNOCTYNUBLUNX B apOUTPaXKHbIN Cya, B 3NEKTPOHHOM BUAE, OCYLLECTBAAETCA CyAbAMM U
COTPYOHUKAMM cyAa NpW MOMOLLM MMEILWMXCA B PACNOPAXKEHUM cyfa TexHu4eckux cpencts. lMpu HeobxogmumocTv no
TpebOoBaHUIO CyAbU TakKMe AOKYMEHTbI MOTYT 6bITb pacneyaTaHbl ero NOMOLHMKaMu/cneumnanmctamm cyaebHoro coctasa.

3.3.7. B cnyyae ecnv nocTynuBlUME B apObUTPaKHbIN Cyh, AOKYMEHTbI NOA/EXKaT HanpaBAeHUIO B apOUTPaXKHbIM cya,
BbILWECTOALLEN MHCTAHLMM ONA PacCMOTPeHUA (4acTb 2 cTaTbu 257, yacTb 2 cTatbM 275 M YacTb 2 ctaTbu 222.2 AMNK PO),
pacneyaTaHHble B COOTBETCTBMM C NYHKTOM 3.3.3 UHCTPYKUUKN AOKYMEHTbI BMECTE C Ae/10M HanpaBAAloTCA B COOTBETCTBYHOLLUIA
apbuTpaxkHbIM cya No nouTe. B cyn BbiWeCTOAWENW MHCTAHUMW HAMpaBAAeTCA TaKXKe AUCK, COAEepMKalMi Konmuu Bcex
[OKYMEHTOB, MOCTYNUBLUMX B 3/IEKTPOHHOM BUAE B XOZEe PAaCCMOTPEHUSA AeNa B CyAe NepBoi (anennaumMoHHOM) MHCTaHL MM,

B cnyyae ecam go obpalleHus ¢ anennaumoHHoM (KaccaumMoHHOWM) Kanoboi JOKYMEHTbI B 3N1EKTPOHHOM BUAE B CyA He
HanpasAAANUCb, @ B 3/IEKTPOHHOM BMAE MOCTYNMAA TONbKO aneanAaumMoHHaa (KaccaumoHHan) Xanoba v NpuaoXKeHHble K HeW
[OKYMEHTbI, B CYZ, BbILIECTOALLEN MHCTAHLMKU ANCK He HanpaBaseTca.

[OKyMeHTbI, NOCTynVBWWE B Cyd, MNEepBOW WHCTAaHUMW B 3N1EKTPOHHOM BuAe, OTOOpa)KaloTcA B cucTemMe nogauu
[OKYMEHTOB COOTBETCTBYIOLWLEro apbUTPAXKHOTO CyZa BbILECTOALLEeN MHCTAHLMM B OTAE/NbHOM pasgene, Ho paccMaTpuBatoTca
MM Noc/e NoayYyeHua aena us cyaa nepsoit MHCTaHLUW.

3.3.8. MpWUMHbI, B CUAY KOTOPbIX AOKYMEHTbI, NOAAHHbIE B ApOUTPaXKHbIM CyL B 3/1€KTPOHHOM BMAE, CYUTAIOTCA
HENoOCTYNUBLIMMM B apbUTPakHbIl cya, onpeaensatotca NopagKkom nogayun LOKYMEHTOB B 3N1EKTPOHHOM BUAE.

3.3.9. O3HaKoM/IeHMe L, YHaCTBYIOLWLMX B Ae/e, U UHbIX UL, B CayYasnx, npeaycmoTpeHHbix AMNK P®, c matepnanamm
Aena, CyLLeCcTBYIOWMMHU B 31EKTPOHHOM BUAE, OCYLLECTBAAETCA B 34aHMM cyaa 6e3 ux pacneyatbiBaHWA NyTem npesoctaBaeHuns
3aMHTEepPecoBaHHbIM MLAM AOCTyNa K AaHHbIM MaTepuanam C MCMNoSb30BaHMEM TeXHWYECKMX CpeacTB cyaa /Mbo nytem
npenocTaBNeHUA LAHHbIX MaTepuanoB A1 O03HAKOMAEHUA Ha MaTepuasibHbIX HOCUTENAX, NPesoCTaBAAeMbIX CTOPOHOW,
XoZaTancTeytowei 06 03HaKOMIEHUU C 4E/IOM.

3.3.10. Ecnv nocne nocTynneHua B Cy4 AOKYMEHTOB, NOAAHHbIX Yepes3 CUCTEMY 3IEKTPOHHOW NOAauYM AOKYMEHTOB, B CYA,
6yayT HanpaBAEHbl UX OPUTMHabI Ha ByMaxKHOM HOCUTENE, TO 3TN LOKYMEHTbI AO/MKHbI BbiTb NPOBEPEHbl HA UAEHTUYHOCTb
paHee NOCTYNUBLUMM 3/1EKTPOHHbBIM AOKYMEHTaM U B C/ly4ae yCTaHOB/IEHMA TakoBoM 3apernctpuposaHbl B CAC KaK NOBTOPHbIe
AOKYMeHTbl no aeny. OpurnHanbl AOKYMEHTOB MOALMBAOTCA B MaTepuanbl gena (MpousBoacTBa) U MOryT BbiTb MPUHATHI
CYAOM B LeNAX NOATBEPXKAEHUA NONHOMOUYMUIA N, 0BPaTUBLUMXCA K Cydy NpU nojaye JOKYMEHTOB B 3/1eKTPOHHOM BUuae. B
cnydae O6GHApyXKeHUA OTAMYMI B MNEPBMYHbIX MPOLECCYyasbHbIX AOKYMEHTax (MCKOBOM 3aAB/IeHWW, 3anABAEHMM) Takue
OOKYMeHTbI pernctpupytotcs B CAC Kak BHOBb NOCTYNMBLUKE, NPU 3TOM GOpMUpyeTCcA HOBOE Aeno (Mpon3BoAcTBO) B NopasaKe,
YCTaHOB/NIEHHOM HacToswen UHCTpyKUMEN.

Pasgen Il. CygebHoe nenonponssoacTso



4. CBepeHus 06 UCTUe U OTBETYMKE

4.1. CBegeHna 0 HaMMeHoBaHMKU (pamunnmn, UMeHU, OTYECTBE), MEeCcTe HaXOXAEHUA WM MECTe XKUTeNbCTBA UCTLA U
OTBETYMKA, UOEHTUDMKALMOHHOM HOMeEpe HanoronnaTenbwmka (ganee - MHH), npuobpeteHmun Gu3nyecKUM NMLOM cTaTyca
WHOMBUAYANbHOTO NpeanpuHUmaTens AMbo npekpalleHnn GU3NYecKUM ANLOM AeATe/IbHOCTM B KavyecTBe MHAMBUAYANbHOIO
npegnpuHUMaTens 3aHOCATCA CMeuuasncTom rpynnbl perncTpauumn apbutpaxkHoro cyaa B CAC Ha OCHOBaHWWM CBeAEHUM,
copepKalmxca B NpPeAcTaBNeHHOW WUCTLOM BbINUCKe M3 EAMHOTO rocyfapCTBEHHOro peecTpa topuauMyeckux nuu, (aanee -
ErPHON) nnm EAMHOro rocysapcTBEHHOMO peecTpa MHAMBUAYANbHbIX NpeanpuHumatenel (aanee - ETPUM) (npeactaBneHHoM Ha
6ymaxkHOM HocuTene NMbo B 3N1EKTPOHHOM BUAE WM 3aBEPEHHOW PErMcTPUPYIOLLMM OPraHOM HaaJsiexalum obpasom), 1mbo
WUHbIM [OKYMEHTOM, MOATBEPXKAAOWMM HanuuMe UAW OTCYTCTBUE 3ITUX CBEAEHWMN, KOTOPbI YAOCTOBEPEeH HagnexKallum
obpasom.

MHbIM LOKYMEHTOM B @HHOM C/ly4ae MOXKET ObITb:

pacrneyaTaHHaa Ha Byma)XHOM HOcuTese M 3aBepeHHas MOAMUCHLI0 UCTUA MAW ero MpeacTaBuUTENs KOMWUA CTPaHMLbI
odMUMANbHOrO CailTa PerncTpupyrowero opraHa B CeTU WHTepHeT, cofep)Kaliel CBeAEeHUs O MecTe HaXOXKAeHWA
IOPUANYECKOTO INLLA U AaTy UX OOHOBNEHUS;

pacneyaTaHHble Ha ByMa)KHOM HocuTene CBeAeHUsA, NPefoCcTaBifsemMble B 3/1IEKTPOHHOM BUAE NOCPeACTBOM 4OCTyna K
depepanbHoi 6ase gaHHbix EFPHOJI, npu ycnosuu, 4to GaKT NOAYYEHMA ITUX CBEAEHMI YA0CTOBEPAETCA MOANUCHI0 NNLa,
MMeILWEero AOCTYN K YKasaHHOM WMHGOpmMauMuM B MOpALKe, YCTAHOBJAEHHOM YMOAHOMOYEHHbIM deaepanbHbIM OpPraHoOM
WCNONHUTENBHOW BNACTHU.

McTuom moxkeT BbITb NpeacTaBneH AOKYMEHT, NOATBEPHKAAOLWMIA OTCYTCTBUE CBEAEHUIN O ero MeCTOHAX0XAeHUN NMbo
MECTOHaXOXKAeHUn oTBeTuYMKa B EMPHOJ1. MoaTBepKaeHNe 3TOro 06CcToATeNbCTBA OAHMM M3 Ha3BaHHbIX cNOcob0B AoMNycKaeTcs,
ec/un 3ToT cnocob nosBonseT onpeaennTb YCA0BUA U AaTy NpeaocTaBieHns cooTBeTCTByoWweln uHdopmaunn. B atom ciyyae
CNeLManuncT rpynmnbl permcTpaumm 3aHocuT B cooTBeTcTBYOLWY0 rpady CAC "CBefeHNA 0 MECTOHAXOMKAEHMMN OTCYTCTBYOT".

4.2. Npu nogayve B apbUTPaXKHbIN CyA, 3aABAEHUA NO Ay, BO3HUKAOWEMY U3 aMUHUCTPATUBHBIX U MHbIX NYBANYHBIX
NPaBOOTHOLIEHUN, AONA MNOATBEP)KAEHUA CBEAEHWA O MeCTe HaxOXAEeHWA 3aMHTEePEeCcOBAHHOrO /iMua - OpraHa,
ocywiecTeaAoWero nybanMyHbie NOJHOMOYMSA, 3aABUTENEM MOXKET ObiTb TaKKe npeacTaB/ieHa pacrneyaTaHHas Ha BymarkHOm
HocuTene Konusa OodULMANbHOW CTPaHWLUbl CaiiTa 3TOr0 OpraHa, cogepiKawasa WMHPOPMaUMio O MecTe ero HaxoXKAeHwus,
3aBepeHHasn NoANMUCbIO 3aABUTENA NN ero NpeacTaBuTenN .

MonoxkeHne nyHKTa 9 yactn 1 ctatbm 126 AMK PP He npumeHAaeTcA B Cayyae, KOr4a UCTLOM MAN OTBETYMKOM ABNAETCA
MHOCTPaHHOE NNLO, NPY 3TOM HeOBXOOMMO PYKOBOACTBOBATLCA NpPaBMIaMM, NPesyCcMOTPEHHbIMM YacTbio 3 cTaTbu 254 AMK
PO.

Echv B KayectBe wWCTUQ WAM OTBETYMKA BbICTynaeT ¢GU3MYecKoe /WLO, He ABAAOWEeCA WHAUBUAYANbHBIM
npeanpuvHUMaTesieM, NpeacTaB/eHne BbINMUCKM Ha OCHOBaHMM NyHKTa 9 yactu 1 ctatbu 126 AMNK PO He TpebyeTcs.

4.3. EcnM Ha /vy, yyacTByloWwMX B Aenie, Npu nojaye 3asB/eHUA B Cy4 He BO3/10XeHa 06A3aHHOCTb NpeacTaB/ieHun
BbINMcKM U3 EFPHOJ, EFPUM (Hanpumep, cornacHo TpeboBaHUAM Yactu 2 cTatbu 214 AMNK P®), apbuTtpaskHbIi cys noayyaeT ee
CaMOCTOATENIbHO NyTEM 06paLLeHNA B PErMCTPUPYIOLLLMIA OPraH C COOTBETCTBYIOLLMM 3aMPOCOM.

[aHHble 0 gaTe rocyfapcTBEHHOW perncTpaumy IopUANYecKoro nnLa, B TOM YMcie ABAAIOLWErocA rocyAapCTBeHHbIM
opraHom, WHH, KoTopble B 06s3aTeNlbHOM MOPAAKE AOMKHbI COAEPXKATbCA B WMCMNONHUTENbBHOM [OKYMEHTe, MOryT ObiTb
nosiyyeHbl apbUTPaXKHbIM CyAOM NGO HEenocpeacTBEHHO Yy CTOPOHbI B MpOLECce paccMoOTpeHus gena, nvbo B
perucTpmpytowem opraHe, B TOM 4uCaAe MPU MOMOLLM CUCTEMbI MEKBEAOMCTBEHHONO 3/1EKTPOHHOIO B3aMMOAENCTBUA C
ncnonb3osaHuem cepsuca "EFPHO/I/EPTMN".

4.4, CornacHo nyHKTy 5 ctatbm 6 ®epepanbHoro 3akoHa oT 08.08.2001 N 129-®3 "O rocyaapCTBEHHOM perncrpaumm
IOPUANYECKUX UL, U UMHAOMBUAYANbHbIX NpeanpuHumatenei” copepawmeca B EFPUM cBegeHMA O MecTe XKUTENbCTBA
KOHKPETHOIro MHAMBMAYANbHOTO NpeanpuHMMaTens MoryT 6biTb NpeaocTaB/ieHbl PErucTPUPYIOLMM OpPraHOM TOJIbKO Ha
OCHOBaHWW 3anpoca, NPeACTaBAeHHOro HernocpesACcTBEHHO B PErvcTPUpPYIOWMI opraH GU3MYECKMM NULOM, NpeabaBUBLIMM
[OOKYMEHT, Y40CTOBEPAIOLLMI ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuitickol ®epepaumm.

B cBA3M C 3TMM UCKOBOE 3aABleHNE HE MOXKET BbIiTb OCcTaBneHo 6e3 ABUKEHMA HAa TOM ILLb OCHOBAHMM, YTO UCTLLOM He
npeAcTaB/ieHbl CBEAEHUA O MECTE XUTe/IbCTBA OTBETYMKA, ABAAIOLLEIroca MHANBUAYANbHbIM NpeanpuHumaTenem. Cya Bnpase
06paTUTLCA B PETUCTPUPYHIOLLMIA OpraH C COOTBETCTBYHOLLMM 3aNpPOCOM.

OnpefeneHne o MNPUHATUM MCKOBOFO 3anABNEHMA HaNpaBiAeTcA OTBETYMKY C yd4eToM cBedeHuit ob aapece ero
MECTOHAXOXAEHUA/MECTOKUTENbCTBA.

5. CynebHble nsBeweHmA

5.1. CornacHo yactn 1 ctatbu 121 AMNK PO nuua, yyacTeylolmMe B Aene, U UHbIE YYacTHUKM apbuTpaxkHOro npouecca
M3BELLAIOTCA apOUTPaXKHbIM CYAOM O MPUHATMM UCKOBOrO 3asBNEHMA WM 3aAB/IEHWA K MNPOM3BOACTBY M BO3OYKAEHWUU
Nnpov3BOACTBA NO AeNy, O BpeMeHn U mecTe cyaebHoro sacegaHns UAW COBEPLLEHMA OTAENbHOMO NPOLLECCYaNbHOro AeNUCTBUA
nyTem HanpaBAeHMA KONUK cyaebHoro akTa.

B cooTBeTCTBMM € YacTbto 6 cTaTbm 121, yacTbio 1 ctaTemn 123 AMK PP apbutparkHbIit cya K Hayany cyaebHoro 3acefanums,
CoBepLUEHMA OTAE/IbHOrO MPOLLECCYasibHOTO AeNCTBUA AONKEH PACcrnoNaraTb CBEAEHUAMM O NOSYYEHUN INLOM, YHACTBYIOWUM B
Aene, MHbIM YYacTHMKOM apbuTpaHOro npouecca Konuu nepBoro cygebHoro akta no geny nMbo MHbIMU CBEAEHUAMM,
YyKa3aHHbIMK B YacTu 4 ctatbm 123 AMNK PO.

MepBbiM cyaebHbIM aKTOM A1A N, YHaCTBYIOLWEro B Aesle, ABAAETCA onpeaenieHne 0 NPUHATUU MCKOBOTO 3afB/IeHUA
(3anBneHnn) K nponssoacTey M BO3bY)KAeHUM NPON3BOACTBA NO Aeny (Yactb 6 ctatbu 121 AMK PP); ans nnua, BCTynuBLLERO B
Aeno nosgHee, - onpegeneHve o6 yAOBNETBOPEHMM XOAATAlCTBA O BCTYM/IEHWW B AEN0, ONpeneneHue o NpuB/eYeHUU K



yyacTuio B aene; o1a MLa, He y4aCTBOBABLLErO B AeNe B KaYecTBe TPeTbero Mua, Ho 06xkanoBaBLUEero NPUHATLIN O ero npasax
1 06a3aHHOCTAX CyAebHbIV akT (cTaTba 42 AMNK P®), - onpeaeneHre 0 NPUHATUM aNenNALUMOHHOW (KaccaLMOHHOW) Kanobbl.

5.2. Mpv Hannuuun B Matepuanax gena yBeLOMIEHUA O BPYYEHUUN LY, Y4ACTBYOLLEMY B Aefe, TM60 MHOMY YHaCTHUKY
apbuTpaXKHOro npouecca KoNUM NepeBoro cyaebHOro akTa no paccmatpuBaemomy aeny nmbo cBeAeHMUI, YKasaHHbIX B YacTu 4
ctatbu 123 AMNK P®, Takoe NMLO cUMTAETCA HaA/iealle M3BELLEHHbIM MPU PACcCMOTPEHUM Aena CyAOM anennsauUMoHHOM,
KaCCaLMOHHOM, HaA30PHOW MHCTAHLUMW, MPU PACCMOTPEHUMU CYLOM MEpPBOM MHCTAHLMU 3aABAEHUA NO BOMPOCY O CyAebHbIX
pacxofax, ecnn cyAom, pacCMaTpUBatOWMM A0, BbINOAHATCA 0683aHHOCTM MO Pa3meLLeHNI0 UHPOPMaLUN O BpeMeHu t
mecTe cyaebHbIx 3aceaHnin, COBEPLIEHUM OTAENbHbIX NPOLLECCYaNbHbIX AEUCTBMIA Ha 0dPMLMANbHOM caliTe apbUTPaXKHOTo cyaa
B ceTu MIHTepHeT B COOTBETCTBMM C TpeboBaHMAMM ab3aua BToporo yactm 1 ctatbm 121 AMNK Po.

Konusa onpefeneHna o NPUHATAWM K NPOU3BOACTBY anennauMoHHOM NnbOo KaccauMoHHOM anobbl, onpeaeneHua o
nepefaye gena ANA rnepecMoTpa OcCnapvBaemoro cyaebHoro akTa B NopagKe HaA30pa, OnpefeneHna O NPUHATUM K
NPoOV3BOACTBY 3aABAEHUA MO BOMPOCYy O CyAebHbIX pacxofax HanpaBAfeTca CyAoM /WUaM, yyacTBylOWMM B Aene, Ha
OCHOBaHMM NONOXKEHWNI YacTu 3 cTaTbM 261, yact 3 ctaTtbm 278, Yactn 5 ctatbn 299 AMK PO,

Mpu sTomM OTCYTCTBME B MaTepuanax Aena [0Ka3aTeNbCTs, NOATBEPMKAAMOLMX NOSYYEHUE NNLAMMU, YHACTBYHOLLMMU B
Aene, Ha3BaHHbIX [OKYMEHTOB, HE MOXeT PacLeHWBaATbCA KaK HecobnopeHwe apbutparkHbim cyfom npaBun Kogekca o
Hagnexallem W3BeLLeHWW, 33 UCK/IOYEHUEM C/ly4aeB, Korga anensaumoHHaa NMbo KaccaumoHHaa Xanoba, 3asBneHue o
nepecmoTpe cynebHOro akta B nopsagke HaA30pa, 3adAB/JeHWE MO BOMPOCY O CyAebHbIX pacxodax NoAatoTcsa no UcTevyeHum
CPOKOB, YCTAaHOBAEHHbIX YacTbto 2 cTaTbk 112, yacTbio 2 cTaTbm 259, yacTblo 2 cTaTbm 276, YacTbto 4 ctatbun 292 AMNK PO, BmecTe
C XO43aTalCTBOM O BOCCTAHOBJAEHMMW MPOMYLLEHHOFO CPOKa ee NoJayu /IMLOM, YYacTBYIOWMM B Aefie, HO He MPUHUMABLUMM
yyactme B cyaebHOM 3acepaHumM BCeACTBUME HEW3BELWEHMA Hagnexalwmm obpasom O ero BpemMeHu U MecTe, WAK IULLOM,
YyKa3aHHbIM B cTaTbe 42 AMNK PO,

B 3TUX c/iyyanx, a TakKe B C/yyae MPUHATUA K NPOM3BOACTBY 3aAB/JEHMA O nepecmoTpe cyaebHOro akta no BHOBb
OTKPbIBWKMMCA 0b6cTOATENbCTBAM (Y4acTb 2 cTatbu 314 AMK P®) nuua, yyactsyowme B Aene, CYMTAOTCA M3BELLEHHbIMM
Hagnexalwmm obpasom, ecnm apbUTpaxKHbli cya, K Havyany cyaebHoro 3acefaHus, COBEPLLUEHNUA OTAENbHOMO MPOLECCYanbHOro
OEeNCTBMA pacnosiaraeT CBEAEHUAMM O MONYYEHUU STUMWM NUMLAMWM KONUWU OMpeneseHna O MPUHATUM K NPOM3BOACTBY
anennAuMOHHOM (KaccaumoHHOM) Kanobbl, onpegeneHva o nepegade gena ANs nepecmoTtpa cyaebHoOro akta B nopsaake
Hag30pa, onpeseneHna o MPUHATUM K NPOU3BOACTBY 3anABJEHUA O NepecmoTpe cyaebHOro akta no BHOBb OTKPbIBLUMMCA
06CTOATENBCTBAM, ONpeaeneHna 0 NPUHATUN K NPOU3BOACTBY 3aAB/IEHUA MO BONPOCY O cyAebHbIX pacxoAax COOTBETCTBEHHO
nmMbo cBeaeHUsMM, YKa3aHHbIMM B YacTu 4 cTatbm 123 AMNK PO.

5.3. Ecnn nocne HanpaBneHUA WUCTLY WMAW OTBETYMKY COOTBETCTBYHOLLEro cyaebHOro akta B apbuTpakHbl cyn oT
OopraHuM3aumm NoYTOBOM CBA3U MOCTYNUAA UHDOPMALMSA, YKa3aHHAA B NyHKTe 2 uau 3 vactun 4 ctatbu 123 AMNK PP, nomoLwHUK
CyZibM, paccMmaTpMBaIOLLErO Ae/10, NPOBEPAET, COOTBETCTBYET /1N afpeC, MO KOTOPOMY HOPUANYECKOMY NINLLY HanpaBieH OANH U3
Ha3BaHHbIX CyAebHbIX aKTOB, CBEAEHUAM O €0 MecTe HaXOXAeHWA, pasMeLleHHbIM Ha 0DULMANbHOM CalTe PerucTpUpyoLLero
opraHa B cetu WMHTepHeT, nnbo obpalwiaetca B PErvcTpUpYIOLMA OpraH C 3anpocoM OTHOCUTENIbHO MeCTa KMTe/bCTBa
MHAWBUAYANbHOIO NpeanpuHUMaTEns.

B cnyyae Korga HanpaBneHHaA apbuTpaKHbIM CYyZOM KOMWA onpeaeneHua He BpydeHa agpecaTy U B yBeAOMIEHUU
OTCYTCTBYET pacnucKka MnojyyaTens, cekpeTapb cyaebHOro 3acefaHusa UM NOMOLWHUK CyAbM HeMenleHHO AOKnaabiBaeT 06
3TOM CyAbe M NO YKasaHuio MocnefHero MNpUHMMAlOTCA Mepbl, obecneunBatone CBOEBPEMEHHOE BpPyYEHME KOMUK
onpegenerua. NMpu sTom cekpeTapb cyfebHOro 3acefaHua MOXKET NPOBEPUTb OTPaXKeHUe daKTa BPyYEHUA KOPPECNOHAEHL MM
agpecaty B CUCTEME OTC/IEXMBAHUA PErucTpMpyemMoi MOYTOBON KOPPecnoHAEeHUMU Ha oduuManbHOM caliTe denepanbHOro
rocyapCTBEHHOro yHUTapHoro npeanpuatma "Mouta Poccun" (oanee - dIYM "Mouta Poccun'), pacneyataTb KapTOUKy A0OCTaBKM
KOPPEeCcnoHAEHLUMU U NpeacTaBUTb MHPOPMaLmIo cyabe. PelleHne 0 BOSMOXKHOCTM CAYLWAHUA AeNla NPU HaMuuK CBeLEeHWUN O
[O0CTaBKe KOppecnoHAeHUMU B MHPOPMAUMOHHOM cucTeme Ha oduumanbHom cante PIYM "Mouta Poccun" npuHMmaetca
cyaben.

5.4. CynebHoe u3BelleHWe, afpecoBaHHOEe OPUAMYECKOMY /IMLY, ECIU UCK BbITEKAET U3 AeATesbHOCTU duanana uam
npeacTaBUTeNbCTBA, HAMNPABAAETCA MO MECTY HAXOMAEHWA HOPUAMYECKOrO /INLA U NO MECTY HaxoXAeHua dwuavana uau
npeaCcTaBUTENIbCTBA HOPMANYECKOrO NLLA, ONpeaenaeMoMy Ha OCHOBaHMM BbINnUCKKU n3 EMPHOJI.

Mpy HannMumMm B apbUTPaKHOM Cyae AO0CTyna K 3/1eKTPOHHOM 6ase AaHHbIX PerucTpupylowero opraHa cya Bnpase
NpoBEpUTb, COOTBETCTBYET I MHOOPMALMA O MECTE HAaXOXKAEHMA OPUAMYECKOr0 ML, coaeprKallanca B Bbinucke us EMPHOJ
M0 MHOM AOKYyMeHTe, NpeacTaBNeHHOM WMCTLLOM B COOTBETCTBMM C TpeboBaHMAMM MyHKTa 9 yactm 1 ctaten 126 AMNK PO,
CBeAEHUAM, COAEPMKALMMCA B HA3BaHHOM 6aze AaHHbIX.

Ecnam nuuo, yyacteyowee B Aene, BeAeT AeNo yepes npeacrtaButens, cyaebHoe u3BeLLeHne HanpaBaseTca TakXke no
MECTY Hax0oXAEeHMA U MECTY XKUTENbCTBA NpeacTaBuTens (4actb 4 ctatbm 121 AMNK PO).

Mpu Hanuumm BCex MM NbBOro M3 yKasaHHbIX 0b6CTOATENbCTB CyaebHOe W3BelleHWe HanpasBaseTcA Mo BCEM
MMEILWMMCA B PaCcropAXKEeHUU cypa agpecam, a lopuanveckoe IMLO COrlAacHO MyHKTam 4 u 5 yactu 4 ctatbun 123 AMNK PO
CYMTaeTCs U3BeLLEeHHbIM Haa/exawmum obpasom, eciv cysebHoe n3BeLLeHne Bpy4eHOo XO0TA 6bl MO OAHOMY M3 3TUX afpecos.

5.5. Ecam B cooTBeTcTBUMM € YacTbio 4 cTatbm 121 AMNK P® nuuo, yyacTsylollee B Aese, 3asBUAO XOOATalCTBO O
HanpasneHun cypebHbIX M3BEWEHUI NO MHOMY afpecy, M3BeweHMe HeobXxoAMMO HanpaeaATb NO AaHHOMY agpecy M no
agpecy, ykasaHHomy B EFPHOJT (EFPUM).

Mpv 3TOM B C/ly4anx KOraa B XoA4aTalcTee O HanpaBAeHMU cyaebHbIX U3BELLEHUI MO MHOMY aZpecy CoobLLeHO ABa UAn
6onee agpeca, No4 MHbIM afpeCcoOM, MO KOTOPOMY CleayeT HanpasaATb cyaebHble N3BeLeHUA, CYNTAETCA NePBbI U3 A Pecos,
YKa3aHHbIX B X0 aTancTee.

5.6. B cnydae HEBO3MOMKHOCTM GAKTUYECKOTO BpydYeHUs cyaebHOro M3BeLLeHWA No BCEM afpecam, No KOTOPbIM OHO
HanpaB/ieHo apbUTPaXKHbIM CYAOM Ha OCHOBaHMM 4Yacth 4 ctatbk 121 AMK PD, B Tom yncie No mecTy HaxoxaeHua dpuamana
VAW NpeacTaBuMTeNbCTBA IOPUANYECKOTO AnLA, NPeACcTaBUTeNsa nLa, y4acTBYHOLWEro B Aene, Mo MHOMY agpecy, yKasaHHOMY B
X0[aTalCTBe ML, YYaCcTBYIOWEro B Aele, 3TO /UL CYMTAETCA M3BELLEHHbIM Hagaexawmm obpasom Npu HaAMYMM OLHOTo U3



YC/IOBUM, YCTaHOBAEHHbIX YacTbto 4 cTaTbm 123 AMNK PO.

5.7. Ecnv onpegeneHHblt 3aKOHOM CPOK PaccMOTpeHUs aena (3asBneHun, xanobbl) coctasnser 15 uam meHee AHeW,
KOMWA NepBoro cyaebHOro akta HanpaBAAETCA ALY, YY4acTBYIOLEMY B Aene, B NopaaKe, NpefyCMOTPEeHHOM YacTbio 3 cTaTbu
121, yactbto 1 ctaTbm 122 AMK P® ana cnyyaes, He TEPRALWMX OTAraTeNbCTBA, B TOM YMC/IE MO KaHanam GakCMMUNBHOM CBA3U
WUAW 3N1EKTPOHHOM nouTe. JIMua, yyacTeylowme B gene, U UHble YY4aCTHUKM apbUTParKHOTO npouecca MOryT TaK¥Ke Bbi3blBaTbCA
TenepoHorpammon (npunoxkenune N 9), Tenerpammon, No GakCUMUIBLHOW CBA3K, 3/IEKTPOHHOM noyTe B0 ¢ MCNOo/b30BaHUEM
WHbIX CPeACTB CBA3U. Ha KOonMuM TeKcTa, NnepefsaHHOro € UCNONb30BaHUEM TaKUX CPeACTB CBA3M, OCTAtOLLENCA B apbUTpaKHOM
cyfe, yKasbiBaloTca GdamMununa nvua, nepeaasllero 3TOT TEKCT, AaTa M Bpems nepefayu, a Takke pamuana, UMsa, oT4ecTso 1
OO/MKHOCTb IMLA, Er0 NPUHABLLETO.

Mpwn sTom KONMUKM Tenerpamm CO LWITEMNENEM MOYTOBOrO OTNPAB/AEHUA WUAN YBeAOMIAEHWEM O AOCTaBKe Teserpammbl
afpecaty, Hagnexawmm o6pa3om 3anoHeHHbIN 6naHK TenepoHorpammel M BbINOSIHEHHAA 3aABKA Ha ee nepesady, LOKYMEHT,
nepeAaHHbI NO KaHanam GakCMMUABbHOM CBA3W WM/MAWM MO 3NEKTPOHHOM NouTe, a TaKKe AOKYMEHTbI, NoATBepKAatowme GpakTt
HanpasaeHna GaKCUMUAbHOrO/3N1EKTPOHHOTO CoOobLLIEeHM CTOPOHAM (Hampumep, OTYET O MPOXOMKAEHWUM CcoobLueHun
daKkcMmnabHOro annapaTa, yseAomaeHune o goctaske Outlook v T.Mn.), nogwmeatoTcs K maTepuanam cygebHoro gena.

5.8. CornacHo ab3auy BTopomy Yactm 1 ctatbu 121 AMNK PP mHPopmauma O NPUHATUM UCKOBOIO 3asBAEHUA WM
3aAB/NIEHNA K MPOU3BOACTBY, O BPEMEHU U MecTe cyaebHOro 3acefaHus WAM COBEPLUEHWW OTAENbHOTO MPOLECcCyasibHOro
OEeNCTBMA pasmellaeTca apbutpaskHbIM Cyaom Ha ero oduumanbHOM caiiTe B ceT MHTepHeT He nosaHee, Yyem 3a 15 aHent no
Hayana cysebHoro 3acefaHusa WAW COBEPLIEHUS OTAE/bHOro NPOLLeCCYaNbHOTO AEWUCTBUA, eCiM MHOE He NpesycMOTPeHOo
Kogekcom.

[JOoKyMeHTOM, NOATBEPXKAADLWMM pasmelleHne apbutpakHbiM cyaom Ha ero obuumanbHoOm caliTe B ceT UHTepHeT
[AaHHbIX CBEAEHWUN, ABNAETCA pacrneyaTaHHana KONuA CTpaHuLbl 0dULMANbHOTO caiTa apbUTPaXKHOro cyaa, B KOTOPOW MmeeTcs
AaTa pasmelleHua B 0bWesOCTYyNHOW aBTOMATU3MPOBAHHOM MHOPMAUMOHHOM cucTeme ("BaHK peleHuin apbUTParKHbIX
cypos", "KapToTeka apbutpaxkHbix gen") cynebHoro akta ¢ nHdopmaumeint o BpemeHn U mecte cyaebHoro sacefaHua vam
COBepLeHnUs OTAENbHOrO MpoLeccyanbHoro Aencteua (oTyeT o nybaMKaumu cypebHoro akTa). YKasaHHaa Konus
pacneyaTbiBaeTCA NOMOLLHMKOM cyabu NMBO cekpeTapem cyaebHOro 3acefaHus WM 3aBepsaeTca MX NoAMNWCbIO B npolecce
NoAroTOBKM MHOOPMALMU ONA CYyAbU O HAANEXKALLEM M3BELLEHUW NUL, Y4acTBYOWMX B Aene, nocne 4yero npuobuluaerca K
maTtepuanam gena.

5.9. CornacHo ab3auy nepsomy Yactu 1 ctaTem 122, yactm 1 ctatbk 186 AMNK PP Konus onpegeneHvs apbuTparkHoro
CyZia HanpasAsAeTca No NoyTe 3aKa3HbIM MUCbMOM C YBEAOM/IEHUEM O BPYyYEHUM.

B cootBetcTBMM C ab3auem BTOpbIM Yactm 1 ctatbum 122 AMK PO, ecnm apbutpakHbid cyg pacnonaraert
[OKa3aTeNbCTBaMM  MOJIYYEHUA NNLAMMW, YYacTBYIOWMMM B Aene, U WHbIMU Yy4aCTHUKAMM apbuTparKHOro npouecca
onpegeneHna o NPUHATUM UCKOBOTO 3aAB/IEHUA WM 3anABJAEHMSA K MPOM3BOACTBY U BO3OYXKAEHMM NMPOM3BOACTBA MO Aeny,
MHPOPMaLMKN O BPEMEHU U MecTe NepBoro cyaebHoro 3acegaHus, To Cyg BNpaBe U3BECTUTb UX O Nocieayownx cyaebHbIx
3acefaHnAX U OTAENbHbIX MPOLLECCYaNbHbIX AENCTBMAX MO Aeny nyTem HanpasneHusa TenedoHorpammbl, Tenerpammbl, no
$aKCMMWIBHOM CBA3M WM SNEKTPOHHOM No4Te AMBO C UCNONb30BAHWEM UHbIX CPEACTB CBA3M C YYETOM HUMKECNEAYIOLLEro.

Ecan AMK PO npegycmatpuBaeT HanpasieHWe MLam, y4acTBYIOWMM B Aene, KONuu cyaebHOro akTta, cofeprKaliero
MHPOPMaLMIO O BpEMEHM M MecTe cyAebHOro 3acefaHus, COBEPLIEHUs OTAE/bHOTO MPOLLECCYaNbHOrO AENCTBUA, Hanpumep,
onpeaeneHna O HasHayeHWW gdena K cyaebHomy pasbupartensctsy (4actb 3 crateu 137 AMNK P®), u cyn pacnonaraet
cBegeHMAMMU 0 HoMepe TenedoHa, daKca, afpece 3NEKTPOHHOM MOYTLI, APYTMMM OAaHHBIMW ML, YYaCTBYIOLWEro B Aene, To
KOMWA COOTBETCTBYHIOLLErO CyAeOHOro akTa MOXKeT HanpaBAATLCA 3TOMY JIMLY MO 3/EKTPOHHOMI MoYTe UAN MHbIM Cnocobom, B
TOM YMCe NO NoYTe 3aKa3HbIM NMMCbMOM 6e3 yBesoMIeHuA.

YKa3aHHbI NOPAAOK NPUMEHAETCA B AOMNONHEHME K PasMELLEHUI0 Ha odULManbHOM caiTe apbUTpParkHOTo cyaa B ceTu
NHTepHeT nHbopmaLmm o BpemeHU U mecTe cyaebHoro 3acejaHna Uan coBepLIeHUA OTAEbHOro NPoLEeccyasbHOro AeNCTBUA.
ECM NO TEXHMYECKMM MPUYMHAM COOTBETCTBYIOWLANA MHPOpMaUma He oTobparkaeTca Ha oduumanbHOM calTe apbuUTpaXKHOro
cyna B cet MHTepHeT B TeYeHWe CpoKa, NpesyCcMOTPeHHOro Yactbio 1 ctatbu 121 AMK PO, To apbuTpakHblii Cya U3BeLLaeT L,
yyacTBylOWMX B Aene, U MWHbIX YYaCTHWMKOB npouecca TesepoHOrpamMmon, Tenerpammon, no GaKCMMUABHON CBA3M,
3N1EKTPOHHOWM NnoyTe 60 C NCNONb30BaHWEM UHbIX CPEACTB CBA3M (YacTb 3 cTatbk 121 AMK PO).

5.10. du3nyeckMm nnuam, yyacTeyowmm B aene AnMbo ABAAIOWMMCA UHBIMKU yYacTHMKaMM apbuUTpaXKHOro npotecca,
KONWUW cyaebHbIX aKTOB HaNpPaBAAIOTCA 3aKa3HbIM NMUCbMOM C YBEAOM/IEHWMEM O BPYy4YEHUU B Ntobom ciyyae.

5.11. B onpeaeneHnmn o NoArotoske Aena K cyaebHomy pasbupatenbcTBy (HasHayeHMU cyaebHoro 3acefaHma) AOMKHbI
CoAeprKaTbCA PEKBU3UTLI apBUTPAXKHOTO cyAa (agpec cepBrca 31EKTPOHHOM NMoAaYM NpoLeccyanbHbIX 3asaB/eHuUI ¢ caliTa cyaa,
NoyYTOBble PEKBU3UTLI, HOMepa TenedpoHoB U GaKcoB), a TaKKe cpeacTBa MHGOPMaLMK, C MOMOLLBIO KOTOPbIX CTOPOHA CMOXKET
NoNy4YnTb CBEAEHUA O ABMXKEHUMN Aena (0dMLMaNnbHbIN caT apbuTpaxKHoro cyaa B cet MHTepHerT).

B npouecce NoArotoBku aena K cyaebHomy pa3bupatenbcrey Ans obecneyeHns CBOEBPEMEHHOIo PacCMOTPeHuA aena
Mo COrNacoBaHUIO C IML@MM, YHACTBYIOWMMU B Aesle, UAN UX NPeACTaBUTENAaMU B onpeseneHum moryT bbiTb YKasaHbl agpec,
cpeacTBa cBA3n U MHGopmaunm (MHGOPMaLMOHHBIN pecypc CTOPOH), KoTopble ByAyT NCNONb30BATLCA AN U3BELLEHWUA CTOPOH U
BbI30BA MX B CyA.

5.12. Nepea Havyanom cypebHOro 3acefaHna cekpetapb cyaebHoOro 3acegaHms (MOMOLWHUK CybW) NpoBEPSET, BCe N
BbI3BaHHble B cyaebHoe 3acegaHue Anua ABUANCL, HalMuMe SOKYMEHTOB, NOATBEPMKAAIOWMX UX MOJHOMOUYMA A4 y4acTuA B
Aene, NpUYNHY HEABKM BbI3BAHHbIX /1ML, AOKNAAbIBAET 06 3TOM cyAbe.

Mpy HanuumMm B MaTepuanax fesna yBeAOM/EHUS O BPYYEHUW ALY, yHacTBYOLWEMY B Aene, 1M60 MHOMY YYaCTHUKY
apbuTpaXKHOro npouecca KoNUW Nepeoro cyaebHOro akTa no paccmatpuBaemomy aeny nmbo cBeAeHMUI, YKasaHHbIX B YacTu 4
ctatbm 123 AMNK P®, Takoe ML0 CHMTAETCA HAA/IEeNKaLLE M3BELEHHbIM, eCciv apbUTParKHbIM CyA0M, PacCMaTPUBAIOWMM Aeno,
BbIMONHAKTCA O00A3aHHOCTM MO pasMeELLeHUIO MHPOPMALMM O BpemeHu U mecTe cyaebHbix 3acefaHuil, coBepLieHUn
OTAE/IbHbIX MPOLEeCcCyanbHblX AeNCTBMI Ha oduLManbHOM caliTe apbuTpaxkHOro cyaa B cet MHTepHeT B COOTBETCTBUM C
TpeboBaHMAMM ab3aLa BToporo Yacti 1 ctatbn 121 AMNK PO.



5.13. CnucoK paccmoTpeHus cypebHbix aen apbuUTpaskHOro CyZa Ha KOHKPETHylo KaneHAapHyt Aaty dopmupyertcs
aBTomaTnyecku B CAC Ha OCHOBaHWUW onpeseneHnin cyaa o HasHaYeHnu aen K cyaebHomy pasbupatenscTsy. B geHb cyaebHbIx
3acefaHnii Ha MOHWTOPaAx, PaCMONOMKEHHbIX OKO/MO 3aN0B cyaebHbIX 3acefaHwid, YKasblBalOTCA HaMMEHOBaHWA WL,
YYacTBYIOLMX B Aene, HoMepa CyaebHbIX e, Noanexawmx pasbunpartenscrsy, cyaba/cyaba-A0KNaaumMK, AeHb U Bpems Havana
cyaebHbIX 3acegaHuin, Homepa 3an108.

CnWCcoK pasmelLaerca B MHGOPMALMOHHOM KMOCKE Cyaa, Ha MHGOPMAaLMOHHBIX CTeHAAX Y 3ana Cy4a, Ha caiTe cyaa, a
TaK)Ke B MUHPOPMALMOHHBIX cucTeMax "KapToTeka apbutpakHbix gen", "KaneHgapb cyaebHbix 3acegaHmin”.

5.14. O6 oTnoeHuK cyaebHoro pasbupaTtenbCTsa apbuTpakHbIN CyA BbIHOCUT onpesenieHmne. Bbi3BaHHble U ABUBLLIMECA
B cyaebHoe 3acegaHve avua usBewatoTca 06 3TOM nog, pacnucKy B NPOTOKosie cyaebHOro 3acegaHua uan nytem otobpaHus
OTAEeNbHOM pacnucku. Jinuam, He saBuBWMMCA B cyaebHoe 3acefaHue, BbICHINAKOTCA KOMUKU onpeaeneHuns o6 OTA0XKeHUU
cyaebHoro pasbupaTtenbCTBa 3aKasHbIM MOYTOBLIM OTMpaBaeHem 6e3 yBeLoMAEHUA.

Mpu ABKe B cyaebHoe 3acefiaHWe BCEX YYAaCTHMKOB MPOLLecca M BbIHECEHMM MPOTOKONBLHOIO ONpeseneHns o gate u
BpeMeHW MpoBeAEHMA CNeayloWero 3aceiaHva Auua, ydacTeylolme B fesie, M3BelwarTca o6 3TOM HemnocpeacTBeHHO B
cynebHoM 3acefaHnm Noa Pacrmncky.

MHbopmaumua o paTe M BpeMeHM MNPOJOKeHUA cyAebHOro 3acefaHus pasmelnaetcd Ha oduumanbHOm caiiTe
apbuUTpaXkKHOro cyaa B ceTv MHTepHEeT B COOTBETCTBUM C TPe6OBaHUAMM NYHKTA 5.8 MHCTPYKLMM.

6. AyamonpoTokonnposaHue cyaebHoro 3acegaHus

6.1. B xope Kaxporo cynebHoro 3acefaHuna apbuTparKHOro cyga nepBon M anennsauMOHHOM MHCTAHLMM, a TaKKe npu
COBEpPLIEHUN OTAE/IbHbIX MNPOLLeCCyanbHbIX AEWCTBUI BHe cyAebHOro 3acefaHus BefeTcA ayAMONpOTOKO/NMPOBAHME C
MCNONb30BaHNEM CPEACTB ayanosanucy (1Mbo nNpu HaNMuMM TEXHUYECKOW BO3MOMKHOCTU - BUAE03anunch cyaebHbix 3acesaHuii)
M COCTaBNAETCA MPOTOKON B MUCbMEHHOM ¢opme, MpU 3TOM cornacHo yactm 2 crtatbm 155 AMK PP npotokon sasnsetca
OOMONHUTENbHBIM CPeaCcTBOM GUKCMPOBAHMA AaHHbIX O Xoae cyaebHoro 3aceaaHuna. MatepuanbHbIi HOCUTENb ayano3anucu
(snaeosanucn) cypebHoro 3acesaHva npuobuiaetca K maTepuanam Aena, MpU HaaWuyMM TEXHWYECKON BO3MOMKHOCTM
OCYLLECTB/IAETCA BbIrpy3Ka ayAMONpoToKona (Buaeonpotokona) B KAL B pemMme orpaHMYeHHOro 4ocTyna.

6.2. B cnyyae HesBKM B cyaebHoe 3acedaHune nuL, y4acTBYIOWMX B AeNe, UHbIX YH4aCTHUMKOB apbuTpaskHOro npouecca
NPOTOKONNPOBaHWE CcyaebHOro 3acefaHWa C WMCNO/Ab30BAHMEM CPeACTB ayaMO3anucuU He OCYLLEeCTBAAETCA U CPeacTBOM
bUKCMpPOBaHUA AaHHbIX O Xoae cyaebHOro 3acefaHuns ABNAETCA NPOTOKON cyAebHOro 3aceaHna, B KOTOPOM AeNaeTca OTMeTKa
0 HeABKe B cyAebHOe 3acefaHne NnL, y4acTBYIOWMX B Ae/le, U UHbIX YH4aCTHUKOB apbuTparkHoro npouecca u 06 oTcyTCcTBUM B
CBA3M C 3TUM aygmno3anuck cygebHoro 3aceganma (NyHKT 9 yactu 2 ctatbu 155 AMNK PO).

MpoToKkonnpoBaHue cypebHoro 3acefaHusa C MCNOJb30BAHMEM CPEACTB ayaMo3anucu He OcCyLLecTBAAeTcs WM Toraa,
Korga Aeno (3asBneHune, XoAaTalcTBoO) paccMaTpUBaAETCA apbUTpaKkHbIM CyAoM 6e3 U3BeLLEeHUA /UL, y4acTByoLWMX B Aene (6e3
BbI30Ba CTOPOH).

B npegBaputensHom cynebHom 3acefaHuM  MPOTOKO/MPOBAHME C  WUCMO/Jb30BaHWMEM CPeACTB  ayAmo3anucu
o0b6s3aTesIbHO, €CAN MPUCYTCTBYET TO/IbKO OAHA M3 CTOPOH. B npeasaputensHom cygebHoOmM 3acefsaHuy NPOTOKO/IMpOBaHUE ¢
MCNONb30BaHNEM CPeACTB ayAMo3anvcu MOXKET BECTUCb, Hanpumep, B Caydae HeobxoAMMOCTU 3adUKCUPOBATL Kakue-nnmbo
06CTOATENBCTBA MAKN OTPA3UTb Pe3yNbTaTbl COBEPLUEHNA NPOLECCYaNbHbIX AEACTBUN.

6.3. MpoToKoAnpoBaHue cyaebHOro 3acefaHusa € UCNO/b30BAHMEM CPeACTB ayAuo3anncu Begetca B xoae cyaebHoro
3acefaHnA HenpepbIBHO.

Echn BbiABneHO, 4TO BCNeACTBME TEXHUYECKMX HEerosiafoK MpPOTOKO/IMPOBAHWE C  WUCMO/Ib30BaHUEM CPeAacTs
ayamosanncn GakTMUecKu He ocyllecTBaseTcA, apbuTpaxkHbI cyn obbsaBnseT nepepblB B cyaebHom 3acepaHuu. Mocne
OKOHYaHMA NepepbiBa cyaebHoe 3acesaHme NPOAONNKAETCA C MOMEHTa, Koraa npousoLlen cbov ayamosanuciu.

He aBnseTtca nepepblBOM B NPOTOKO/NMPOBAHUM OCTAHOBKA ayAMO3anuch ¢ MOMeHTa 06bABAEHUA MPUCYTCTBYIOWMM B
3ane cygebHoro 3acegaHuun o6 yaaneHuu cypa Ana NpuHATUA peweHua (ctatba 166 AMK P®) n oo momeHTa obbABneHUA
peweHua (ctatbsa 176 AMNK PP) anbo Bo3obHoBNeHUA cyaebHOro pasbupartensctsa (YacTb 3 ctatbu 168 AMK PO).

B cnyyae ecnun $akT nepepbiBa 3anuncy BbiABAEH MOC/AEe OKOHYAHUA OrNalleHna Pe3osItoTUBHOM YacTu cyaebHoro akta,
COCTaBNAETCA aKT 06 OTCYTCTBMM ayAMONPOTOKO/A, B KOTOPOM YKa3blBAlOTCA CBEAEHMSA O BPEMEHM Hayana 3anucu, BPEMEHM
nepepbiBa, NPUUMHAX BO3HMKLLErO rnepepbiBa. AKT MOAMUCHIBAETCA ceKpeTapem cyaebHoro 3acefaHmsa/MOMOLWHMKOM CyabM,
paccmaTpuBalollero Aeno, M TeXHUYECKMM CMeuuasucTom, OTBevYalwum 3a (yHKLMOHMPOBAHME CUCTEM ayauo- WU
BMEONPOTOKONIMPOBAHUA B apbUTPaAXKHOM cyae.

6.4. CornacHo yact 2 ctaTbm 266 AMNK P® npoTtoKon Begetcs B xoae Kaxaoro cygebHoro 3acegaHva apbuTparkHOro
CyAa anennaumoHHOM MHCTAHLMM, @ TaK¥Ke NPU COBEPLUEHUN OTAE/IbHbIX NPOLEecCyanbHbIX AeNCTBMI BHe cyaebHOro 3aceaaHun
no npasuaam, NnpeaycMoTpeHHbIM ctatber 155 AMK P®, npu sTom ocyLiectBaseTcs ayAnonpoTOKOIMpPOBaHMe.

6.5. [MpoTokonMpoBaHMe cyAebHOro 3acefaHWAa C  MCMONb30BaHMEM CPeacTB  ayguosanucn B denepasbHOM
apbuTpPaXKHOM Ccyae OKpyra, C COCTaBleHMEeM MPOTOKONA Ha OymaxKHOM HOcUTene OCyLLecTBAAETCA MpU PacCMOTPEHUU
33ABNIEHUN O NPUCYXKOEHUN KOMMEHCALMW 3@ HapylleHWe npaBa Ha CyAOMpPOM3BOACTBO B pa3yMHbIi CPOK WAM MpaBa Ha
MUCNONHEHWe cyAebHOro akTa B pa3ymHblii CPOK, @ TaKKe NPu PacCMOTPEHUM KACCaLMOHHbBIX Kanob nuu, He y4acTBOBaBLUMX B
Aene, o npasax M 06 0683aHHOCTAX KOTOPbIX aPOUTPAKHBIN Cya, NPUHAN cyaebHbIV akT (cTaTbsa 42 AMK PO). NMpoToKkoanposaHue
cypebHoro 3acefaHuA cya KacCaUMOHHOM MHCTAHLMM C UCTMONb30BaHUEM CPeACTB ayAM03anucK No YCMOTPEHUIO CyAa TaKKe
MOKET BECTUCH U B APYrUX C/y4anx, Npy 3TOM NPOTOKON B NUCbMEHHOW popme He cocTaBnseTcA.

6.6. Ayamosanucb Kakgoro cyaebHoro 3acepaHus B apbUTPa)KHOM Cyge BO3MOXHO OCYWECTBAATH CAeayowmnmm
cnocobamm:

noakaveHnem K paboyemy mecty umMdpoBbIX AUKTOGOHOB;

noAKAYeHnemM K pabouyemy MecTy BHELHUX MUKPOGOHOB;

C UCMONb30BaHUEM anmnapaTHO-NPOrPaMMHOro KOMMIEKCa ayAMONPOTOKOIMPOBaHUA U Ap.



Mocne okoHYyaHWA ayamosanucu ¢danin B dopmate mp3 fomKeH ObiTb COXpaHeH Ha paboyem mecTe MOMOLLHMKA
cyabn/cekpeTapsa cynebHOro 3acepaHus, a Tak:Ke ob6A3aTeNbHO CKOMMPOBAH Ha eAWHbIN cepBep XpaHeHWUsa AaHHbIX. KayecTBo
nposeaeHua 3anucu 128 K6/c, yactota auckpetusaumm 44 Kru, pexkum "ctepeo". Heobxogmmo obecneynTb LENOCTHOCTb U
XpaHeHue cooTBeTCTBYIoLWMX GakiNoB ayaMONpPOTOKO/OB.

CTpyKTypupoBaTb XpaHeHue daitnoe ayamosanucu Ha paboyem mecTe MOMOLLHUMKA cyabu/cekpeTapsa cyaebHoro
3acefaHnA PeKoOMeHAyeTCcA B COOTBETCTBUM CO CredyroWwMMM npaBunamn. Heobxogmmo cospatb Mepapxuueckyto dbannosyto
CTPYKTYpY:

OTAE/bHbIN KaTanor AN KaXaoro cyabu;

OTZENbHbIN KaTasor AN KaXKAoro Aena ¢ MMeHem BUaa:

KOA CYOAA-HOMEP AENA-TO[ (Hanpumep, A32-12345-10);

KOHeuYHble dalinbl Co 3BYKO3anucbio, pasmeLleHHble B KaTanore gena, umetot sua: FOA-MECAU-YNUCNO_YAC-MUH,

roe:

rog-Mecau-YMCcno - pata cyaebHoro 3acegaHus;

YAC-MWUH - Bpema Hayana cyaebHoro 3acegaHus.

Hanpumep: 2011-10-22_11-47.

6.7. ®aiinbl ayamosanucuy cypebHbix 3aceiaHunii COXpaHATCA B MHPOPMALMOHHOW cucTeme apbuTparkHoro cyaa (Kpome
CNyyaes, Koraa pasbupaTenbCTBO Aesla MPOU3BOANUTCA B 3aKPLITOM CyAebHOM 3aceaHnn B Lensax HegonyLweHns pasraaleHnn
rocyapCTBEHHOWM TaliHbl). Palinbl ayano3anucy 3aKpbITbiX CyAebHbIX 3aceAaHNi 3aNMUCbIBAOTCA HA aBTOHOMHOM TEXHWUYECKOM
YCTPOICTBE, 3apErMcTPUPOBAHHOM B YCTAHOB/JIEHHOM MOPAAKE B KayecTBe HocuTena MHOOPMALMK, COLEpPIKaLLero cBeaeHus,
COCTaBAAIOLLME FOCYAAPCTBEHHYIO TaliHY, U XPAHATCA UCKIOYUTENBHO HA ONTUYECKOM ANCKeE.

6.8. ®alinbl ayamosanmcu nocneayowmx cyaebHblx 3acefaHuii NpyM PacCMOTPEHUN Aenla B CyAe TOW Ke MHCTaHLMK
coxpaHAlTca B MHGOPMALMOHHOW cncTemMe apbUTPaXKHOro cyaa M BNOCNEACTBUM 3anMCbIBAOTCA HA TOT e maTepuasibHbIi
HOCUTENb B AOMNOJIHEHME K MMelowmmMcsa Mbo nocsie 3aBeplleHus NpoM3BoACTBA MO Ay OCYLLeCTBAAETCA 3anucb Ha HOBbIN
MaTepuanbHbI HoCcUTeNb Beex GainnoB ayamosanucy cyaebHbix 3acefaHnin Nno gaHHomy geny. Ana naeHTuduKaumMm HocuTtens
(amcka) no Homepy Aena HeobXoAMMO BbINOSHUTL HA HEM COOTBETCTBYIOLLYIO MAapPKMPOBKY, YKa3aB HOMep fena, AaTy U Bpems
BCeX CyAebHbIX 3acegaHunii, MPOTOKO/bI KOTOPbIX COAEPNKATCA Ha 3TOM AMCKe. B cnyyae, eciiM KOMYECTBO TaKMX 3anucew
npesblWaeT BO3MOXHOCTM BHELWHeN NOBEPXHOCTW AMCKA, CBEAEHMA O MPOTOKOMAX BHOCATCA Ha OYMaXKHbI HOCUTEND,
nomeLaemblli B KOHBEPT BMECTE C AUCKOM.

MaTepuanbHblit HOCUTENb NpuOBLWAEeTCA K MNPOTOKOJly M MOMeLL@eTca B MaTepuansl Aesa Nocine 3aseplueHus
Nnpou3BOACTBA MO AeNy B CyAe COOTBETCTBYIOWEN MHCTaHUMK. [Tpn 3STOM MaTepuanbHbIi HOCUTENb MOMELLAETCA B NNACTUKOBBIN
KOHBEPT M NOALWMBAETCA B CepeanHy NnocnefHero Toma nepecbliaeMoro Aena, MecToOHaxXoXKAeHWe matepuanbHOro HocuTens
OTparkaeTtca nocnegHen CTPOYKON B onucu cyaebHOro Aena C yKasaHuvem, Mexay KakMMuM Anuctamu fena oH pasmelyeH. [Jo
3aBepLleHns NPOM3BOACTBA MO A&y MAaTepPUasibHbli HOCUTE/b ayAM03anucK cyaebHoro 3acesaHnsa NOMeLLAeTcA B maTepuabl
Aena, ecnn onpegeneHve apbUTPaXKHOrO cyfa 06XKafoBaHO OTAeNbHO OT cyaebHOro akra, KOTOpbIM 3aKaH4MBaeTcs
paccmoTpeHue fAena no CywecTsy, U HeobX04MMO HaMpaBWUTb B CY/, BbILECTOAWENH MHCTAHLMM MaTepuansl Aena, MMetolme
HenocpeacTBEHHOE OTHOLIEHWE K 3TOM Kanobe.

6.9. O3HaKOM/IeHWe 1L, Y4acTBYIOWMX B AeNne, C ayAMo3anucbio cyaebHoro 3aceaHna NponsBOAMTCA B 34aHUM cyaa
nyTem npefocTaBieHna UM BOSMOXHOCTM NPOCAYLIMBAHUA COOTBETCTBYHIOLLEN ayamMo3anmcu, umetolLenca B MHGOPMaLMOHHOM
cucteme cyga.

O3HaKoM/ieHMe C ayamo3anucbio 3aKpbITOro cyaebHoro 3acefaHua NPou3BOAMUTCA B MOPAAKE, YCTAHOBAEHHOM AAA
03HAaKOMNEHUA C [OKYMEHTaNbHbIMKM MaTepuanamv Aena, pas3bupaTenbCTBO KOTOPOrO OCYLLECTBAAETCA B 3aKPbITOM
3acefaHuu.

[na 03HaKOMNIEHUA NuL, y4acTBYHOLWMX B Aene, C ayAMo3anucblo cyaebHoro sacefaHua peKkoMeHayeTcs OpraHM3oBaTb
BblaeneHHble paboyve mecTa Ha 6ase NEpPCOHANbHOTO KOMMblOTEpPa WAW WUCNOb30BaTb OblTOBble ayauonpubopbl C
BO3MOYKHOCTbIO BOCMPOU3BEAEHUA AYAMO3ANUCK C ONTMYECKUX AMCKOB (MHbIX MaTepuanbHbiX HocuTenen MHbopmaumu,
TEXHWYECKas BO3MOXKHOCTb 3aMMCK Ha KOTOpble MMEEeTCA B CyAe).

Mo nucbmMeHHOMY XOAATAaWCTBY /MLQ, Y4YacTBYOWLEro B Aene, chneuuanuctom cyaebHoro coctaBa, CeKpeTapem
cypebHoro 3acegaHus MAM MOMOLLHMKOM CyZbW MOMKET ObiTb M3roToB/JEHA KOMWA ayauosanucu cypebHoro 3aceaaHus Ha
ONTUYECKOM OMCKE MAW MHOM MaTepuanbHOM HocuTene MHOOPMaLMU (TEXHMYECKas BO3MOMKHOCTb 3anMCUM Ha KoTopble
MMeeTcs B cyZe), NpesoCcTaBNeHHOM INLOM, 3a8BUBLUMM YKa3aHHOEe X04aTalcTBO ANA U3roTOBAEHUA TaKoi Konuu. OnTuyeckui
AMCK UV MHOW MaTepUanbHbli HOCUTENIb He AO/IXKEH COAEPKaTb KaKyo-1Mbo nHbopmaLmio.

Mpu atom cya pomkeH obecneunTb 6e30MaCHOCTb MCMNO/Ib30BAHUA MaTepuasibHbIX HOCUTENEW, NpesoCTaBAEHHbIX
YYaCTHUMKOM apbuTpakHoro npouecca. B uenax 6e30MacHOCTM MaTepuanbHbIi HOCUTENb MOXKET b6biTb 0ThopmaTMPOBaAH
paboTHMKOM cyaa nepes, 3anucblo ayauonpoTokona cyfaebHoro 3acegaHusa. Mpu 3Tom cyn A0/KeH nNpouHopmMUMpoBaTb
CTOPOHY 0 NpoBeseHnn GopmaTUpPOBaHUA.

7. NpoToKkon cypebHoro 3acegaHua

7.1. MNpoTokon B NUCbMEHHON dopme cocTaBAseTcA cekpeTapem cyaebHOro 3acefaHus UM MOMOLLHUKOM CyAbM,
KOTOpbIii 0bBecrneynBaeT WCNONb30OBaHWE CPEACTB ayaMo3anucu U (MAKM) MHBbIX TEXHUYECKUX CPeacTB B xofe cyaebHoro
3acefiaHus.

Mpu oTcyTCTBUM B apbUTpaKHOM cyae A0CTaTOYHOro KO/AMYecTBa cekpertapei cyaebHOro sacegaHus, As KOTOPbIX
BeAEeHWe NPOTOKONA ABAAETCA OCHOBHOM PyHKLMEN, YKa3aHHble AeACTBUA OCYLLECTBAAIOTCA MOMOLLHMKaMM Cyaei.

MpoToKoNbHOE OMNpeaesieHne, KOTOPoe 06BABAAETCA YCTHO, 33HOCUTCA B MPOTOKON cyAebHOro 3aceaHus.

7.2. MpoToKkon cyaebHOro 3acefaHnAa MOXKeT bbiTb HaNMCaH OT PyKWU, HameyaTaH C MCNO/Jb30BaHMEM KOMMbOTEPa,
Jonyckaetcs cteHorpaduposaHue cyaebHoro 3acefaHus ¢ nocneaytolei paclundpoBKo.



3anucu B npoTokone cynebHoro 3acefaHua MNPOU3BOAATCA B TOW MNOCNEAOBaTE/NIbHOCTM, B KaKOM COBepLIanvch
npoueccyanbHble A4eNcTBUA C Havana cyaebHoro pa3bupatenbcTea 40 NPUHATUA pelleHus.

MpoToKoN NpoBepaeTcA U NOANUCHIBAETCA NpeacesaTeNnbCTBYOWMM B cyaebHOM 3acefaHuu, cekpetapem cygebHoro
3acefaHna He NosgHee cneayloLlLero AHA nocae AHA OKOHYaHuA cyaebHoro 3acegaHua. MpoToKoa O CoBEpLUEHUM OTAENbHOMO
npoLeccyanbHoro gencTeuaA Ao/KeH BbiTb M3roTOBAEH M NOANMCAH Cpa3y Noc/ie CoBepLUEHMA NPOLECcCyaNbHOro AENUCTBUA.

B Tex cnyuasax, Korga B cyaebHoOm 3acefaHUM ob6BABAANCA NepepblB U MOC/AEe OKOHYAHMA NOCNEAHEro CoCTaBleHue
NpoTOKONa M obecrneveHne UCNONb30BAHUA TEXHUYECKUX CPEACTB OCYLLECTBAANIOCh APYTMM CEKpeTapem cyaebHoro sacegaHusa
(nomowHMKOM cyabu), K Auuam, KOTopble OO/KHbI  NOAMNUCHIBATL MPOTOKO/  cyAebHOro 3acegaHns  MOMMMO
npeacenaTenscTeylowWero B cyaebHOM 3acefaHuK, OTHOCWUTCA  KaXKAoe /MULO, OCyLLecTBiABLUEE MPOTOKO/MPOBAHME
COOTBETCTBYHOLLEN YACTM cyaebHOro 3acesaHums.

B uenax obecneyeHns nognucaHuMA NpoToKosa cyaebHOro 3acefaHwusa, B KoTopom Obll 006bABNEH Nepepbis,
Ha3BaHHbIMW NNLAMM B C/yYanX, KOrAa HEe WCKAYEeHa BO3MOXHOCTb OCYLLECTBJEHUA MPOTOKO/MPOBaHUA cyaebHoro
3acefaHnA Mnocsie OKOHYaHMA MepepbiBa MHbIM JIMLOM, PEKOMEHZYETCA MoC/ie BHECEeHMSA B MUCbMEHHbLIM MPOTOKOA (Mpu
BeAEHMM MPOTOKOMA PYKOMUCHbIM Cnocobom) 3anucu o nepepbiBe MOAMMUCHIBATL €ro npeacesaTenbCcTByOWMM B cyaebHom
3acefaHnM 1M AULOM, KoTopoe A0 0ObABJeHUA nepepbiBa B CyAebHOM 3acefaHUMM OCYLLEeCTBAANO MNPOTOKOMPOBAHWE
("npomeskyTouHoe nognucaHue"). B cnyyae cocTaBneHUa NpoToKona cyAebHOoro 3acefjaHus, B KOTOPOM 06BABAAETCA NePepbIB,
C WCMONb30BaHUEM TEXHUYECKUX CPeAcTB MOAMMCAHWEe MPOTOKO/Aa BCEMM /NIMLAMU, WMMEIOLWMMM COOTBETCTBYIOLLYHO
0653aHHOCTb, MOXeT bbiTb obecneyeHo W3roToBAEHMEM W MOANUCAHMEM OTAENbHOIO MPOTOKOMA A1A KaXKAOM M3 yacTei
cypebHoro 3acefaHus, pasfenieHHblX MNepepbiBOM. He WCKAYaeTcs TaKKe BO3MOMKHOCTb W3roTOB/IEHWA NPOTOKONA,
COCTaBAAEMOro C UCMOJ/Ib30BaHMEM TEXHUYECKUX CpeacTB, B BUAE €AMHOro AOKYMEHTa C ero nocineayrolmm nognucaHuem
npeaceaaTenbCcTByOWMM B CyAebHOM 3acefaHun U BCEMU ANLLAMUM, KOTOPble OCYLLECTBAAIN MPOTOKO/IMPOBAHME OTAE/bHbIX
yacTelt cyaebHoro 3acesaHus. B aTom cnyyvae Bo BBOAHOW YacTU MPOTOKO/IA CAeAyeT yKasblBaTb Ha TO, YTO NPOTOKOAMPOBAHME
00 0bbsABneHMA nepepbiBa B CyaebHOM 3acefaHny M Nocne OKOHYaHMA NOCNefHEero OCyWecTBAAAOChL COOTBETCTBYHOWMMM
Muamu.

C yyeTom nosioxKeHun Yyactu 2 ctatbM 170 1 nyHKTa 2 yactn 1 ctaTbmn 185 AMNK PO B cnyyae, ecnm cyaebHbin akT bbin
NPUHAT NO MUToram cyaebHoro 3acefaHus, B KOTOPOM 0ObBABAANCA MepepbiB, U NPOTOKOAMPOBAHWE TAKOro 3acefaHusa [o
06bABNEHMA NepepbiBa U NOC/Ee OKOHYAHMA MOCNEAHEro OCYWEeCTBAANOCH PasHbIMKU ANLAMM, B €ro BBOLGHOW YacTU TaK¥Ke
cnepyeT yKasblBaTb GamMuAMM BCEX NUL, KOTOPble B COOTBETCTBYHOLLEN YacTu cyaebHOro 3acefaHuna cOCTaBAANM NPOTOKON U
obecneynBanm UCNob30BaHWE CPELCTB ayAN03aNUCU U (MAK) UHBIX TEXHUYECKMX CPEACTB.

7.3. B npoToKone cyaebHoro 3acegaHua yKasbiBatoTca (4acTb 2 ctatbm 155 AMK PO):

ros, Mecal, Y4Ci0 U MecTo NpoBeaeHus cyaebHoro 3aceaaHus;

BpPEMA Hayana M OKOHYaHuA cyaebHoro 3acepaHms;

HaMMeHOBaHWe apbUTPaKHOro Cyaa, PacCMaTPUBaAIOLLErO AeN0, COCTaB CyAa;

HavMeHOBaHWe U HoMmep Aena;

CBEAEHUA 0 npeaynpexaeHnn o6 yronoBHOW OTBETCTBEHHOCTU MepeBOAYMKA 33 3aBeLOMO HenpaBW/IbHbIA NepeBoA,
cBMAeTeNen 3a gayy 3aBEAOMO JIOXKHbIX MOKa3aHWM M OTKa3 OT Aayu MOKasaHWM, 3KchnepTa 3a Aadvy 3aBeOMO JI0XKHOro
3aKkntodeHmna (npunoxenusa N 12, 13 u 14);

YCTHble 33AB/IEHUA U XOAATANCTBA /WL, YHACTBYIOLLMX B Ae/le, KOHCY/IbTauuu CneLmanuncTtos;

COrNaLleHna CTOPOH No GpaKTUYECKMM 0B6CTOATENbCTBAM Aena U 3aaBNEHHbIM TpeboBaHUAM U BO3paKeHUAM;

onpegeneHus, BblHeceHHble cyaom 6e3 yaaneHus us 3ana cyaebHoro saceganus;

OTMeTKa 06 MCcnob30BaHMM CPEACTB ayAN03anmncK, CUCTEM BUAEOKOHDEPEHL-CBA3K U (MIN) MHBIX TEXHUYECKUX CPEACTB
B XoZe cyaebHoro 3acesaHus;

[aTa CoCTaB/ieHNA NPOTOKOaA.

B cnyyasx, npegycmoTpeHHbix AMK P®, B npoTokon cyaebHoro 3acegaHns MoryT 3aHOCUTLCA M UHble CBeAEHMUA.

7.4. NpoToKon cyaebHoro 3aceaaHna nognexuT pasmelermio B KALL B pexnme orpaHUYeHHOro gocTyna.

Mo nUcbMeHHOMY XOAaTaWCTBY /ML, YYacTBYIOWEro B Aene, MOXeT ObiTb M3roTOB/MEHa M BblAaHa emMy KonwuA
npoToKona.

8. BuaeokoHdepeHu-cBA3b cyaebHoro 3aceaaHua

8.1. OpraHu3sauma BuaeoKoHbepeHL-CBA3N apbUTPaXKHbIM CYA0M, PaCCMATPUBAIOLWMM AeN0

8.1.1. lnua, yyacTeylolme B AeNe, U UHble YHaCTHUKM apOUTPaXKHOro npoLecca MoryT NPUHATb ydacTue B cyaebHom
3acefaHnn € WUCnosib3oBaHMEM BUAEOKOHdepeHL-cBa3n (aanee - BKC, cuctema BKC) npu ycnoBuu 3asBneHUs UMK B
cooTBeTcTBMM C 4Yactbto 1 cratbm 153.1 AMK P® xopataiictBa 06 3TOM, NOJAHHOIO B apbWUTPasKHbIA Cygh, MNepBoOMW,
aneNNALMOHHOM W KacCaUMOHHOWM MHCTAHLMK, pPaccMaTpuBalOWMA Aeno, U NPW HaAMuMM B COOTBETCTBYHOLMX CyAax
TEXHUYECKOIN BO3MOXKHOCTH ocyllecTsaeHns BKC.

OcHoBaHMem ana opraHusaumm cuctembl BKC no cyaebHomy aeny, Haxoaalwemyca B MPOM3BOACTBE apbUTPANKHOIO
cyAaa, ABnseTca onpeaeneHune aToro cyaa 06 ya0Bn1eTBOPEHMM NOAAHHOMO X0AaTaNCTBa.

8.1.2. XoaaTaicTBo Mua, y4acTeytowlero B gene, ob yqactumn B cygebHom 3acegaHmm nyTem UCNonb3oBaHUa cuctem BKC
nofaeTcA B apbWUTPa)KHbIW Cya NepBOM MHCTAHUMWM A0 HasHayeHWAa pena K cyaebHomy pasbupatenbctBy, B TOM uucae
O[HOBPEMEHHO C MoJayeit UCKOBOTO 3asB/IEHWUA UM HanpaBAeHUMEM OT3blBa Ha MCKOBOE 3asaB/IeHME W PacCMATpMBaeTcsA B
COOTBETCTBMM C YacTbto 4 cTatbu 159 AMNK PO cyabein, paccmaTtpmsaowmm Aeno, eAUHOINMYHO B NATUAHEBHbIN CPOK Nocne AHA
NOCTYNNEHUA XOAATANCTBA B apbUTpaXkHbIN cya, (6e3 n3BeLLeHns CTopoH).

CornacHo yactn 1 ctatbu 121 AMNK PO mHPopmauma o BpemeHM U MecTe cypebHOro 3acefaHus pasmellaeTca Ha
odunumanbHOM calite apbuTparkHOro cyaa B cet MHTepHeT He no3gHee Yem 3a 15 aHel Ao Havana cyaebHoro 3aceaaHus, ecnm
MHOE He nNpeaycMoTpeHo Koaekcom.



Ecnn xopataiictBo 06 yyactumn B cynebHom 3acefaHnm nytem Ucnosnb3oBaHuA cuctem BKC nogaHo nocne pasmeleHuns
Ha oduuManbHOM caWTe apbuTparKHoro cyda B ceTM WMHTepHeT onpefeneHUs O HasHauyeHUW gena K cypebHomy
pasbupatenbctsy (ctatba 137 AMK P®), 370 xo4aTalCcTBO pacCcMaTpUBAETCA Mo npasuaam Yyactv 5 ctatbu 159 AMNK PO,

Ecan xopaTaictBo 06 y4yacTMm B cyaebHOmM 3acefaHuMM nyTem MCNosib3oBaHuA cuctem BKC nogaHo aunuom,
yyacTBylOWMM B Aefie, Nocae pasmelleHnsa Ha oduumanbHOM caiiTe apbUTpaXKHOro cyaa B cetv MHTepHeT uHbopmaumm o
BpPEMeHM U MecTe NpeaBapuTenbHOro cyaebHoro 3acegaHus (B TOM uMcie U B Clyyae, Koraa faHHOEe ANLLO NPSAMO He 3a8BAAIO0
BO3PaXKeHW OTHOCMTENbHO PACCMOTPEHUA [Jena B ero OTCYTCTBME), CyA He BMpaBe 3aBeplinTb COOTBETCTBYlOLLEe
npegBapuTenbHoe cyaebHoe 3acefaHue U OTKPbITb cyaebHoe 3acefaHune B cyae NepBol MHCTAHLMM HA OCHOBaHWM 4actu 4
ctatbu 137 AMNK PO.

XopataictBo 06 y4yacTum B cyaebHOm 3acefaHuu nytem Mcnosib3osBaHusa cuctem BKC cypa anennaumMoHHOW wam
KaCCaLMOHHON MHCTAHLMM C YYETOM MNOJIOXKEeHWI YyacTn 1 cTatbm 266, yactn 1 ctatbm 284 AMNK PO moxkeT 6biTb NOgaHO M nocne
BbIHECEHUA OMpeAeneHns o NPUHATUM anennauMOHHOW (KacCauuMOHHOM) Kanobbl, B KOTOPOM YKasaHbl BpemMs M MecTo
nposeaeHUa cyaebHoro 3acefaHna No PacCMOTPEHMIO aneNNALMOHHOM (KaccaumoHHOoM) Xanobbl (YacTb 2 ctaTbn 261, yacTtb 3
cTatbu 278 AMNK PO).

MocTynatowme xoaatancTea o6 yyactum B cyaebHom 3acesaHuu nyTem MCrnonb3osBaHua cuctem BKC peructpupytotca
COTPYAHUKaMK OTAesa Aenonpon3BoACTBa B NOPAAKE, YCTaHOBAEHHOM HacToAwen UHCTpyKUMeEN, U B AeHb perucTpaummn anbo
He nosgHee MepBOWN MONOBMHLI paboyero AHA, Caeaylolwero 3a AHeM perncTpaumu, nepesaroTcs cyabe, B NPOM3BOACTBE
KOTOPOro HaxoAuTcA Aeno.

8.1.3. NMpurKaszom apbUTPaKHOTO CyAa Ha3HaAYaloTCA ML, OTBETCTBEHHbIE B CyAe 33 opraHu3aumio nposeseHna BKC, u
IMLA, OTBETCTBEHHbIE 33 TEXHUYECKoe obecneyeHne nposeaeHns BKC.

JNlnua, OTBeTCTBEHHble 3a opraHusaumio nposefeHus BKC, - paboTHWKKM apbuTpaxkHoro cyaa, obecneuyuBarowme
COrNacoBaHMe Mexay apbuUTPaXKHbIMK CyZammn BO3MOXKHOCTU NpoBeseHusa cyaebHoro 3acegaHms ¢ ucnonbsosaHnem BKC (Kak
B CyZe, pacCMaTpuBaloWeM Aefo, Tak U B CyAe, OCYLLecTBAAOWeEM opraHusaumio nposegeHnsa BCK), a Takxe nposegeHue
COBELLAHWUI U UHBIX MEPONPUATUI, HE CBA3AHHbIX C PacCMOTPEHMEM apbUTPaXKHbIX Aen, € Ucnonb3oBaHnem cuctem BKC.

Jlnua, oTBeTCTBEHHbIE 33 TeXHUYeckoe obecneveHne nposegerna BKC - coTpyaHMKM oTaena MHPopmMaTU3aLmm n ceasm
(coTpygHUK cypa, oTBevalowmit 3a MHPOPMaTM3aLMIO U CBA3b B CyAe), OTBeYalowme 33 HACTPOMKy UM YHKUMOHWUpPOBAHME
cuctembl BKC.

06A3aHHOCTU YKa3aHHbIX UL, 3aKPENIAIOTCA B UX SOMKHOCTHBIX PernameHTax. Ha Bpemsa HaxoXKAeHWA OaHHbIX Aul, B
OTNYCKe, a TaKXe Ha Nepuos WX AJAWTENbHOTO OTCYTCTBMA MO MHbIM MPUYMHAM 06A3aHHOCTM MO OpraHu3aumMu u/unu
TexHu4yeckoe obecneveHme BKC BpeMeHHO BO3/1aratoTcA Ha MHbIX COTPYAHUKOB.

MHpopmauma o nnuax, oTBETCTBEHHbIX 32 opraHusaumio BKC, 1 nMuax, oTBETCTBEHHbIX 3a TexHMYecKkoe obecneyeHune
nposegerua BKC (pammnma, vma, oT4ECTBO, [OMKHOCTb, KOHTAKTHbIM TenedoH, agpec 3/eKTPOHHOM NOYTbl), NOONENUT
pasmeLleHunto Ha EAnHOM KopnopaTMBHOM nopTasie apbuUTParkHbIX CyA0B.

8.1.4. CypbA, paccmaTpuBaloOWMii AeNo, AU NMOMOLWHUK CyAbM, MO €ro MOpyyvyeHuto, C LeNblo npeasapuTesibHOro
COrNnacoBaHWA MeXAay cyfaMu BO3MOXKHOCTM nposeaeHus BKC nopaet aunuy, oTBETCTBEHHOMY 33 OpraHW3aLuMio NpoBeaeHUs
BKC, nucbmeHHyt0 3aBKY O COrnacoBaHUM BO3MOXHOCTM npoBeaeHusa BKC.

8.1.5. B apbutparkHOM cyae, paccmaTpuBaloWwem [eno, MU0, OTBETCTBEHHOE 3a opraHusaumio nposegeHua BKC,
NocpeacTBOM MMEIOLWMXCA B ero pPacnopsKeHUU Cpeacts CBA3WM (B TOM uYMCae MO KaHanam BELOMCTBEHHOW 3/1€KTPOHHOM
NoYTbl) BbIACHAET, UMEETCA /M B CyAe, NPU COAENCTBUM KOTOPOTo 3anBUTENb X04aTalicTBa 06 yyactum B cyaebHom 3acefaHum
nyTem ncnosnb3oBaHuA cuctem BKC moxkeT yyacTBoBaTh B CyAebHOM 3acefaHUn, TEXHUYECKas BO3MOXKHOCTb OCYLL,ECTBNEHMUA
BKC, u cornacosblBaeT faty, Bpema u Mmecto (Homep 3ana) cyfebHoro 3acefiaHua ¢ cyaom, opraHusytowmm BKC.

MoA, TEXHUYECKON BO3MOMKHOCTBIO ocyllecTBieHns BKC noHMMaeTca Hannune B apbUTPaKHbIX CyZax, y4acTBYHOWMX B
BKC, ucnpasHoi cuctembl BKC M 06bEKTMBHOW BO3MOXHOCTM MNpoBefeHusA cypebHoro 3acefaHua [aHHbIM cnocobom B
npefenax ycTaHOB/IEHHOIO 3aKOHOM CPOKa PacCMOTPeHUs aena.

Mpy HasHayeHun cypebHoro 3acefaHunn, NPOBOAMMOrO C MCMoAb3oBaHWeM cuctem BKC ¢ apbuTpaskHbiMU cygamwu
OPpYyrux pervoHOB, JIMLO, OTBETCTBEHHOE 3a opraHusauuio nposefeHua BKC cypa, paccmatpuBalowero Aeno, [OMKHO
YU4MUTbIBATb Cnesytolime o6CToaTeNbCTBa:

4acoBOM NOAC, AENCTBYIOLWMIA HA TEPPUTOPUM PETUOHA;

rpaduKk AexKypcTs cyaen no opraHMsaummn cygebHbix 3acefaHunin ¢ ucnonb3oBaHnem cuctem BKC B apbuTpaxkHom cyae
Poccuiickolt ®epepaumm, KOTOPOMYy NAAHUPYETCA HAaNPaBUTb MOPYYEHME;

"MnaH BUAeoKoHdpepeHunin".

"MnaH BMAeoKoHbepeHUMNn" - 3TO aBTOMATU3MPOBAHHAS CUCTEMA NJIAaHUMPOBAHUA MPOBEAEHMUSA BUAEOKOHbEpeHUMi B
apbuTpaxkHbix cyasax Poccuitickolt depepaumu, pasmelleHHas Ha EaAMHOM KoprnopaTMBHOM nopTane apbuTpaskHbIX CyaoB
Poccuiickoit deaepaunn, cosgaHHas B LENsxX COrNacoBaHUA apbuTpaxKHbIMKM Cyaammn AaTbl U BpeMeHU NpoBeaeHns cyaebHbIX
3acefaHnit ¢ ucnonb3oBaHnem cuctem BKC <1>.

<1> Ucnonb3oBaHue MHpopmaLMoHHOro pecypca "MnaH BUAeOKOHPepeHUMit" ocylecTBAseTcA C MOMEHTa BBeAeHUn
€ro B NPOMBbILUNEHHYO 3KCMAyaTaLmio npukasom Beicwero ApbutpaxHoro Cyaa Poccuiickoit degepaumu.

8.1.6. [lo BBeAeHUs B MPOMbILWIEHHYO 3KCMayaTauMilo aBTOMaTU3MPOBAHHOW cucTembl "lnaH BUAeoKoHdpepeHuuin"
apbuTpakHble Ccyabl Pa3sMeLLaloT Ha CrneuuanbHoOW cTpaHuue EAMHOro KopnopaTMBHOMO noptana apbuTpakHbIX CyAoB
Poccuiickoit ®epepaumm rpadumk nposeseHus BKC u cneaytouyto cnpasoyHyo MHGopmaLmio:

1) nouTOBbIV afpec apbuTpakHOro cyaa;

2) pa3Hu1La BO BpemeHM ¢ MOCKBOW;

3) Homep 3ana cyaebHoro 3acefaHuna, obopygosaHHoro komnaektom BKC, IP agpec cooTBeTcTBytOWEro Komnaekta BKC
N KOPOTKMI HOMEpP ANA YCTAHOBNEHWUA CBA3WU, HOMep TenedoHa B 3ane cyaebHbIX 3acefaHUi ONa peleHUs TeXHUYECKUX



BOMPOCOB, BO3HMKAIOLWMX HEMOCPEACTBEHHO B npolecce cyaebHoro 3acefaHvsa (MHGOpMaLma yKasbiBaeTcAd B OTHOLIEHWM
Kaxaoro 3ana, ecim B cyfie 06opysoBaHO HECKO/IbKO 3a10B nNpoBeseHua BKC);

4) wHdbopmauvio 0 nepuopax AOCTYMHOCTU (HeJOCTYNHOCTM) 3anoB cyfebHbix 3acepaHwit. [aHHaa uHPopmaums
YKa3bIBaeTCA B C/ly4ae, eC/IM N0 KaKMM-TMB0 AHAM He nposoasATcs ceaHcbl BKC B gaHHOM 3ane;

5) KOHTaKTHble AaHHble Auua, oTBevatowero 3a opraHusaumio BKC (Homep TenedpoHa B dopmate +7 (Kog ropoza)
(Homep TenedoHa), agpec 31eKTPOHHOM NOYTbI);

6) KOHTaKTHblE AaHHble LI, OTBEYAIOLWEro 3a TexHUYeckoe obecneueHne BKC, ans cBA3W B ciyyae BO3HWKHOBEHUA
npobnem B cysebHom 3aceaaHun (Homep TenedoHa B dopmaTe +7 (Kog ropopa) (Homep TenedoHa), Homep cay»ebHoro
mobunbHoro TenedoHa B popmarte +7 (koa) (Homep TenedoHa), agpec 3NEeKTPOHHOW NOYTbI).

Mpepcepatenu cypos 06a3aHbl obecneunts noaaepKaHne ykazaHHOM MHOPMaLMM B aKTyabHOM COCTOAHMU. B caydae
BPEMEHHOr0 3aMeLLeHNA J0KHOCTEN MHPOPMALMA JOKHA OBHOBAATLCA B AeHb NOANMCAHUA COOTBETCTBYIOLLErO NPUKa3a.

[na cornacoBaHua cyaebHoOro 3acefaHuna ¢ ncnonbsosaHnem cuctembl BKC B rpaduke 3acepaHuii ¢ MCnosib30BaHMEM
BKC Ha EgMHOM KoprnopaTMBHOM rMopTase apbuTpaxKHbIX CYAOB Cyhd, paccMaTpuBaloWuMii geno (He nosgHee crefylowlero
paboyero gHA ¢ MOMEHTa NOCTYN/IeHNA B CyA, XoaaTancTea o nposegeHun BKC), pernctpupyet Kaptouky BKC co cnegytowmmm
AaHHbIMU:

1) Homep aena;

) HaMMmeHoBaHWe cyfa, OpraHM3yIoLLEro NpoBeAeHNe CyaebHOro 3aceaHus ¢ ucnosab3osaHnem BKC;
) HaumeHoBaHuWe cyfa, obecneunsaroLLero nposeaeHne cyaebHoro sacegaHue ¢ ucnonbsoBaHMem BKC;
) pasHuLa Bo BpemeHu ¢ MOCKBOWA;
) AaTa Havyana cyaebHoro 3aceaaHunn (Bceraa yKasbiBaeTcA BpemMa MOCKOBCKOE);
6) AaTa OKOHYaHUWA cyaebHoro 3acefaHun (Bceraa yKasblBaeTcA BPemMa MOCKOBCKOE);
) ®.1.0. cyabm, paccmaTpuBatoLLero 4eno;
) ®.1.0. cekpeTapsa cyaebHoro 3acegaHus;
) KOHTaKTHble AaHHble cekpeTaps cyaebHoro 3acefaHvs ansa ceasu (TenedoH, nouTa);

10) IP agpec cooTBeTCTBYIOLLErO KOMMIEKTa BKC 1 KOPOTKMIM HOMEp A1 YCTaHOB/IEHMA CBA3K;

11) dain cynebHoro nopyyeHus. Paitn cyaebHoOro nopyvyeHns fomKeH 6biTb NPUKPENIEH K KAPTOUYKE He No3gHee AByX
pabounx gHeil ¢ MOMeHTa NONyYeHUA NOATBEPKAEHUA O NPOBeAeHWUM cyaebHoro 3acegaHua ¢ ucnonbsosaHmem BKC.

Cyn, obecneumsatowmii BKC (B cnyyae HasMumAa TEXHUYECKOW BO3MOXKHOCTM), LO/MKEH He MO3AHEee ClefyloLlero
pabouero fHA 3aHECTU B YKa3aHHYIO 3aM1Cb USMEHEHMA U YKasaTb CelytoLyio MHGopmaLmio:

1) HaumeHoBaHMe cyaa, obecneurBatoLero nposeaeHne cyaebHoro 3acefaHue ¢ ucnonb3oBaHnem BKC;

2) ©.1.0. cypbu, obecneymBatowero cyaebHoe 3acesaHue (4eXypHOro cyabu);

3) ©.1.0. cekpeTaps cyaebHOro 3acegaHus;

4) KOHTaKTHble JaHHble cekpeTapsa cyaebHoro 3acegaHusa ans ceasu (TenedoH, noyta);

5) Homep 3ana cyaebHoro 3acepaHus;

6) IP agpec cootBeTcTBYIOWEro Komnaekta BKC M KOpoTKMit Homep Ans yCTaHOBEHUA CBA3M;

7) nocne cyaebHoro 3acefaHus cyg, obecneumsatowmini BKC, fomKeH NPUKpenuTb K AaHHOW 3anucu rpaduyeckyto
KOMWUIO NPOTOKONA cyAebHOro 3acefaHus M UHbIX JOKYMEHTOB, NMPUOBLLEHHbIX K MaTepuanam Aena (Ccblika Ha [JOKYMEHT,
pasmelleHHbIi B KAL).

B cnyyae oTCyTCTBMA TEXHUUYECKOW BO3MOXKHOCTU cya, obecneumsatowmini BKC, yKasbiBaeT Ha 3TO B COOTBETCTBYIOLLEM
none Kaptouyku BCK.

CucTema HanpaBnseT Ha OOWUUMANbHBIA  3/1EKTPOHHBIN  ALLMK  COOTBETCTBYIOWMX apbUTPaXKHbIX Cy[oB Mo
BHYTPVBEAOMCTBEHHOI 3/1eKTPOHHOM NOYTE PerncTpaLMoHHyto KapTodky BKC, koTopaa noglumnsaeTca B matepuans gena.

8.1.7. B cnyyae ypoBneTsopeHuna xogatanctea ob yyactum B cyaebHoOm 3acefaHuu nytem Mcnosib3oBaHua cuctem BKC
apOUTPaXKHbIN Cya, paccmaTpuUBalOLWMIA Ae/0, NOPy4aeT COOTBETCTBYIOLLEMY apbUTPaXKHOMY Cyay, NpWU COLENCTBUM KOTOPOro
3aABUTENlb CMOXET y4acTBOBaTb B TaKOM cydebHOM 3acegaHwuu, opraHusaumio BKC, 0 YeM BbIHOCUTCA COOTBETCTBYyHOLLEE
onpegeneHne o cyaebHOM nopyyeHnn Ha ocHoBaHum ctaTbu 73 AMK PP c ykaszaHuem AaTbl, BPeMEHU U MecTa NpoBeseHus
cyaebHoro 3acefaHuna ¢ ucnonb3osaHnem cuctem BKC.

8.1.8. Konus onpepeneHna HanpasaseTcs B cyl, KOTOPOMY AaHO nopyyeHue ob opraHusaummn BKC no noyte 3akasHbim
NUCbMOM C yBEAOM/IEHNEM O BPYYEHWUM, A TaKKe Mo BHYTPUBEAOMCTBEHHOMN 3NEKTPOHHON nouTe.

Konua onpepeneHus, BbIHECEHHOrO MO pe3y/ibTaTamM PacCMOTPEHMA XO[aTaWcTBa, B NATUAHEBHbIA CPOK CO AHA ero
BbIHECEHWA TaK¥Ke Hanpas/iAeTca Auly, 3adBMBLUEMY AaHHOe XOAATalCTBO, @ B C/ly4yae ero yA0BAETBOPEHUA - UHBIM IMLAM,
YYACTBYHOLMM B AieN1e, U MHbIM YY4aCTHUKAM apbuTparkHOro npolecca B NopsAaKe, yCTaHOBAEHHOM cTaTbeit 122 AlMK PO.

8.2. Meponpuatna no nposeseHnio BKC apbuTpaxkHbIM CyA0M, OCYLLECTBAAIOLLMM OpraHM3aumio cyaebHoro 3acegaHun
¢ ncnosb3osaHmem cuctem BKC

8.2.1. OcHoBaHvem pgna nposegeHna BKC B apbutpa)kHOm cyfe, OCylecTBAAlOWEM opraHusauuio cyaebHoro
3acegaHuna ¢ ucnosnb3oBaHWem cuctem BKC, asnseTca onpegeneHve cyda, paccMaTpuBaloOLWEro Aefo, € nopyvyeHnem o6
opraHusaumm BKC.

8.2.2. B apbuTpaxKHbIX CyAax eeKBapTalbHO cocTaBaseTca rpaduK MUCNONHEHUA cyabamu o06A3aHHOCTEN no
nposegexuto BKC c apbuTpaxkHbiMu cyaamm (rpaduk aexypcrs). Fpaduk yTBepkaaeTtcs npeacenartenem apbuTparkHoro cyaa u
[0BOAMTCA A0 CBeAEHUA cyaei noa pacnucky. Ceeperna o rpaduke gexypcts otpaxatotca B CAC. Tpaduk AexRypcTs AONMKeEH
obecneynBaTb BO3MOXKHOCTb NpoBeaeHuA ceaHcos BKC Kaxaplii pabounii geHb.

Cneumanunctbl OTAENA PerucTpauumn, noaydums cyaebHoe nopydeHme o6 opraHmsaummn BKC, peructpupytoT ero B CAC ¢
NPUCBOEHMEM eMy HOMepa Aena B COOTBETCTBMU ¢ TpeboBaHMAMM NyHKTa 21.7 UHCTPYKLMKU, GOPMUPYIOT fEeNo B COOTBETCTBUM
¢ TpeboBaHNAMM NYHKTOB 22.3 1 22.4, B KOTOPOE NOALLIMBAETCA NONyYeHHOoe cyaebHoe nopyyeHune, a 3aTem U NPUHATbIE CYA0M
onpegeneHns, BbIHECEHHbIE B X0 ero BbIMOJHEHUA.



[eno B TeyeHne AHA NepefaloT cyAbe, AEXYPCTBO KOTOPOro HasHayeHO Ha AaTy nposefeHna BKC B cooTtseTcTBUM C
rpaduKom AexypcTB (BeXYPHbIN cyabs), @ KoK cyaebHOro nopyyeHUs nepeaatoTca MLam, OTBETCTBEHHBIM 33 OPraHU3aLuio
nposefeHnA 1 3a TexHnyeckoe obecneveHmne nposegeHna BKC, HazHaueHHbIM B JaHHOM cyae.

8.2.3. [lexKypHbIi cyAbA BbINOJHAET NOPYyYEHUe NOo NpaBuIam, YyCTaHOBAEHHbIM cTaTbent 74 AMNK PO.

8.2.4. MNpy HEBO3MOMKHOCTU WUCMOJIHEHUA CYyAebHOro nopyyYyeHns apbUTpPaXKHbIM CyLOM BbIHOCUTCA COOTBETCTBYOLLEE
onpegfeneHne, KONUA KOTOPOTo HanpasAAeTCcA CyAy, BbiHeCLeMy onpeaeneHne o cyaebHoOmM nopyyeHuu, 3aKkasHOM NoYToN, a
TaKKe B 9/1eKTPOHHOM BUEe NO BHYTPUBELOMCTBEHHOW 3/1EKTPOHHOW nouTe.

8.3. MposeageHune cyaebHoOro 3acegaHusa NyTem UCnonb3oBaHua cuctem BKC

8.3.1. J/lnua, oTBeTCTBEHHble 3a TexHuyeckoe obecneueHne nposegeHna BKC Kkak B apbutpaxkHom cygae,
paccmaTpusatowem feno, Tak U B cyae, obecneumsatowem opraHusaumio BKC, 3abnaroBpemeHHO B COOTBETCTBMM C
TEXHWYECKON WHCTPYKUMEW NpoBepPAIOT roTOBHOCTb obBopyAoBaHMA NyTem NpoBefeHUA TeCcTOBOrOo cCeaHca M A0 Hayana
cyaebHoro 3acefaHua yCTaHaBAUBAIOT COEAMHEHME MEXAY CYyJaMu, y4acTBYHOLWMMKU B NpoBeaeHUn cyaebHoro 3acefsaHus c
ncnosbsosaHvem BKC. O roTtoBHOCTM 060pyAOBaHUA yKasaHHble NULL@ AOKNA4bIBAOT CyAbe, paccMaTpuBalolemy Aeno, U
OEeXYPHOMY cyapbe.

Jlnua, oTBeTCTBEHHbIE 3a TexHNYecKoe obecneyeHne nposegeHna BKC, sononHutensHo obmeHnBatoTca MHGopmaumein
06 anbTepHaTUBHbIX CpeacTBax cBA3W (TenedoHax 3an08 cyaebHbIx 3acegaHnii, MOOWUNbHBIX TenedoHax NOMOLLHUKOB cyael
WK ceKkpeTapei cyaebHbix 3acefaHuii), MCNOb3yeMblx B Lieffx obmeHa nHbopmaLmelt B cnydae TEXHUYECKUX cOOEB cUCTEMbI
BKC.

B cnyyasax BbIABNEHMA TEXHUYECKMX HEMOoNafoK, NPenAaTcTBYIOLWMX MpoBeAeHUto cyaebHoro 3acegaHus, B xone
NoAroTOBKM CUCTEMBI K CyaebHOMY 3acefaHnio nLa, OTBETCTBEHHbIE B CyAax 3a TexHUYeckoe obecneyeHne nposegeHna BKC,
HesameanuTesibHo UHGOPMUPYIOT 06 3TOM CyAbto, PACCMaTPMBAIOLWLErO AEN0, U AENKYPHOro CyAbl C YKasaHMEeM CPOKOB
BOCCTaHOB/eHNUA paboTocnocobHocTn cuctemsl BKC.

8.3.2. Ecnn yxyaleHne KayecTBa CBA3M NPOUCXOAUT B xogde cyaebHOro 3acepaHua, cyaba, paccmaTpuBalowmii geno,
06bABNAET NepepbiB MO TEXHUYECKMM MpUYMHam ¢ GOpmyanMpoBKOoM "[na BOCCTAaHOB/JEHUA NPUEMIEMOrO KayecTsa
BuAeoKoHbepeHu-casn". TMOMOWHUK cyabu (ceKkpeTapb cygebHoro 3acefaHus) BbI3bIBAeT J/IMLO, OTBETCTBEHHOE 3a
TexHuyeckoe obecneyeHne nposedeHus BKC, p[na  onepaTMBHOIO YCTPAHEHMA HEMONafoOK W BOCCTAaHOBEHWA
paboTtocnocobHocTn cuctembl BKC.

Mpn HEBO3MOXHOCTU ONEpPaTUBHOMO YCTPAHEHUA TEXHUYECKON HEeUCNPaBHOCTU WMAM HEBO3MOXKHOCTU MpoBeAeHUA
cyaebHoro 3acegaHua nytem ucnonb3osaHnAa BKC no opraHMsauuMoHHbIM M60 APYrMM MPUYMHAM MOMOLHUK CyAbu
(cekpeTapb cyaebHoro 3acegaHusn) HesameanuTeIbHO UHOOPMUPYET 06 3TOM AEXKYPHOTO CYAbIO U CYAblo, PaCCMaTPUBAIOLLErO
[eno, y4acTsyloLWumX B cyaebHOM 3acefaHum ¢ ucnosib3oBaHmem cuctem BKC.

TexHWYyecKkasa BO3MOXKHOCTb nposefeHna BKC cumTaeTca OTCyTCTBYIOWEN B C/lyYae HEBO3MOMHOCTM OCYLLECTBAEHUA
CBA3M B TeyeHue 15 MUHYT Npu yCNOBMU COBEPLLUEHNA He MeHee NATU NOMbITOK YCTAHOBUTb TaKYHO CBA3b.

B cnyyae ecnu npu nonbiTKe yCTaHOBUTL CBA3b BblACHAETCA, YTO KomnnekT BKC cyaa, opraHusytowero BKC, 3aHAT B
CBA3W C NPOBEAEHMEM UHOTO CyaebHOro 3acefaHua, MU0, OTBETCTBEHHOE 3a npoBeaeHne BKC, ycTaHaBAMBaET CBA3b C 3a/710M
cyaebHoro 3acegaHva nyTeM UCNoOAb30BAHMA aNbTEPHATUBHbBIX MCTOYHMKOB CBA3WM U YTOYHAET NPUMMEPHOe BPEMA OKOHYaHMA
COOTBETCTBYIOLLEro cyaebHoro 3acefaHums.

MonyyeHHaa MHGOPMaLMA NepesaeTca cyabe, KOTOPbIN MOXKET NPeANOXKNTb CTOPOHAM NepeHecTu cyaebHoe 3acegaHve
Ha Bpems, YKasaHHoe cyZom, opraHusytowmm BKC. Mpu atom cyn, opraHusyowmii BKC, 06s3aH yBeAOMUTb O 3afeprKke
CTOPOHY, ABUBLLYIOCA A/1A Yy4acTuA B 3acefaHumn nytem BKC, v coobwuTb cyape, paccmaTpusaiolemy aesno, nHbopmaumio o
COrnacuMmn CTOPOHbI Ha nepeHoc cyaebHoro 3acegaHna Ha bonee nosgHee Bpemsa uam ob ee oTKase C NepeHocom cyaebHoro
3acefaHnA Ha Apyroi AeHb. B cnyvae ecnm nobas M3 CcTOPOH OTKasbiBaeTcA oxuaaTtb Bpema nposegeHnsa BKC, cyaebHoe
3acefaHune NepeHoOCUTCA CYA0M, PaCCMaTPMBAOLWMM AeNo, Ha UHyto AaTy. BosamoxHocTb NnposegeHna BKC B cooTBeTCTBYOLLYIO
[AaTy COr/1acoBbIBAETCA IML,AMU, OTBETCTBEHHbIMK 3a NpoBeaeHune BKC, B nopsaakKe, yctaHoBAeHHOM HacToAwen MHCTpyKumen.

Ecnrm B peHb cygsebHoro 3acefaHua He yAanocb YCTaHOBUTb CBA3b WM ocylecTBUTb BKC Mo TeXHUUYeCcKum,
OpraHM3aLUMOHHbBIM IMBO MHBIM NPUYMHAM, B NPOTOKONE CyAebHOro 3aceaHnA yKasblBaloTCA ABKA /UL, YYaCTBYIOWMX B Aene,
W MPUYNHBI HEBO3MOXHOCTK nposeseHnAa BKC B HasHayYeHHbIN AeHb.

B cniyyae HEBO3MOXKHOCTU NpoBeaeHus (NpoaoaKeHUs) cyaebHoro 3acefaHuna ¢ Ucnosab3osaHnem cuctem BKC cyaps,
paccmaTpuBatoWwmii feno, obbABAAET NepepbiB AN OTKNAAbIBAET cyaebHoe 3acefaHme B COOTBETCTBUM € YacTbio 5 cTaTb 158
AMK PO.

8.3.3. Npw oTnoxeHun cyaebHoro pasbuparenscrTsa Uy 06bABAEHUM NepepbiBa B CyaebHOM 3aceiaHny (B TOM Yucne u
no MHULUMATUBE CyAa) CyAbsA, PacCMaTPMBAIOLLMI AeN0, BbIACHAET NMPU NOMOLLM MUMEIOLLMXCA CPEACTB CBA3U MHEHWE CTOPOH O
cnocobe ux y4acTus B cyaebHOM 3acefaHuK: NyTeM ABKU B CyA, PacCMaTpUBaOLWNIA 410, UK C UCNONb30BaHMEM cuctem BKC.

Ecnn 3asaBuTenb xopaTtaictBa npucyTcTeyeT B cyAebHOM 3acefaHWM, B KOTOPOM MPUHATO pelueHue 06 OTNOKEHUU
cyaebHoro pasbupaTenbctBa uam obbvaBneHUM nepepbiBa B cyaebHOM 3acefaHMK, XOAATaMCTBO MOXKeT ObiTb 3anAB/ieHO B
ycTHOM popme.

Ha3BaHHOe x04aTalcTBO B AaHHOM C/ly4ae paspellaeTcs CyA0M, PacCCMaTPUBAOWMM Aef0, KaK npasuio, B cyaebHom
3acefaHUM C cornacoBaHMem AaThl U BpPemMeHU € cyaom, obecneunsatowmm BKC. Mpu obbABAeHUM nepepbiBa B cyaebHOM
3acefaHnM NOBTOPHOE BblHeCeHMe onpefesieHna O MOopyvyeHUM no opraHusaumm BKC He TpebyeTca, a nmpu OTAOXKEHWUU
cyaebHoro pasbupaTtenbcTBa BbIHOCMTCA onpegeneHne o cyaebHom nopyyeHun ob opraHusaumm BKC nnbo ykasbiaetca o
cyaebHoM nopyyeHuu B onpeseneHnn 06 oTaoKeHUM cyaebHoro sacefaHus.

B cnyyae HeBO3MOXHOCTU nposefeHus BKC (B Tom umcne v no TEXHUYECKUM MPUYMHAM) apbUTPaXKHbIM Cyaom,
opraHusytowmm BKC, coctaBnaetca onpeseneHne 0 HEBO3MOXKHOCTU UCMONHEHUA CyAebHOro NopyyeHuna ¢ ykasaHnem npuumnH
HEBO3MOHOCTM NnpoBeaeHns BKC.

8.3.4. B xone cynebHoro 3acefaHna apbUTpaKHbIi cya, paccMaTpuBaloWwmii feno, oTKpbliBaeT cyaebHoe 3acegaHune u



06bABNAET, KaKoe AeN10 NOANEKUT PACCMOTPEHUIO.

[eKypHbI cyabs B COOTBETCTBMM C 4YacTbto 3 ctatbu 153.1 AMNK P® nposepseT ABKY M YCTaHaB/AMBAET JIMYHOCTU
ABMBLUMXCA YYaCTHMKOB NpoLecca, NPoBepAeT MX NOJHOMOYMUSA, BbIACHAET BOMNPOC O BO3MOXHOCTM WX y4acTua B cyaebHom
3acefiaHnn B COOTBETCTBUM C NPaBUIAMM, YCTAaHOBAEHHbIMM YacTblo 2 cTatb 153 AMK PD (3a uckntoueHrem ciyyaes, Korga
AN NPOBEPKM MOAHOMOYMI ABMBLIEroca auua TpebyeTcs UccnedoBaHWe maTepuanosB fena), U coobuwaet ob stom cyay,
AasLiemy nopy4yeHue.

Ecnm pgna npoBepKM MOJAHOMOYMIA ABMBLUErocA nuua TpebyeTcAa uccnepoBaHvWe maTepuanoB Aena, NPoOBepKa
NOJIHOMOYMIA  OCYLLECTBNAETCA CYAOM, pPacCMaTpuMBalOWMM [Aeno, U CyAoM, ocywecTBaalowmm opraHusaumio BKC, B
COOTBETCTBYHOLLEN YacTu.

Mpn 3ToM HeObXOAMMO MMETb B BUAY, YTO AEXKYPHBIN CyAbA He ABNAETCA CyAbel, pacCMaTPUBAIOWMM AeNo, NO3TOMY
npasuna AMNK P® o 3ameHe cyabu, 06 0TBOAAX B OTHOLIEHWUMN HEFO HENMPUMEHUMBI.

8.3.5. Mocne coBseplueHUA OEWUCTBMI, YKasaHHbIX B Yacth 3 cTatbu 153.1 AMK PP (npoBepKu ABKM, yCTaHOBAEHUA
JINYHOCTU ABUBLUMXCA WL, MPOBEPKM WUX MONHOMOYMM U BbISCHEHUA BOMPOCA O BO3MOMKHOCTM WX ydacTus B cygebHom
3acefaHnnM B COOTBETCTBUM C MPaBMNAMM, YCTAHOBAEHHbIMM YacTbto 2 cTaTb 153 AMK P®), aexypHbI cyabs apbutpaxkHoro
cyfa, opraHmsytowero BKC, B cyaebHom 3acegaHnm He npucyTcTByeT. MHble AeicTBMA, NpeayCMOTPeHHbIe YacTbio 2 cTaTbu 153
AlNK PO, coBepLiatoTca CyA0Mm, pacCMaTPUBAOLWMM AENO.

B nopsAKe OKasaHMA MOMOWM CcyAbe B OpraHMsauuMu cygebHoro npouecca € WCMO/b30BaHUEM  CUCTEM
BUAEOKOHDEpPeHL-CBA3MN ceKpeTapb CyAebHOro 3aceaaHuns nam NOMOLLHMK CyAbM Ha OCHOBaHWM YacTen 1 u 2 ctaTtbm 58 AMK PO
OCYLLLeCTBNAET KOHTPOJIb Haj obecneyeHnem TeEXHUYECKON BO3MOXKHOCTU NpoBeeHNA AaHHOTO cyaebHoro 3acepaHums.

8.3.6. B cnyyae HesABKM B cyaebHoe 3acefaHue nua, 3aABMBLLIErO XogaTtaicTeo ob yyactum B cyaebHom 3acepaHum
nytTem mcnosnb3osaHua cuctem BKC, gexypHbIit cyaba MHopmupyeT 06 3TOM cyfl, pacCcMaTpuBaloWwnii Aeno, KOTOopbIi pelaeTt
BOMPOC O NPOAO/IKEHUM CyAebHOro 3acefaHmna U ceaHca BKC ¢ yueTomM MHEHUA CTOPOH.

8.3.7. ApbuTpakHbI Cya, pacCMaTPUBAIOLWMIA Ae/10, MOXKET 3aciylWwaTb OOBACHEHUA UL, YHaCcTBYOLWMX B Ae/e, U UHBIX
YYaCTHMKOB apbUTpaXKHOro npouecca, a TaKKe OLEHUTb MUCbMEHHbIE A0Ka3aTe/IbCTBA, UHble AOKYMEHTbI U maTepuasabl Npu
YCN0BUM HaNUUMA TEXHUYECKUX CpencTB, obecrneumBaloWMx BO3MOMKHOCTb O3HAKOMJIEHUA C TaKMMW [0Ka3aTesbCTBaMM
(BoRymeHT-Kamepa).

Cyn MoeT OTKasaTb B YA0B/JETBOPEHMM XOAATalcTBa O NpPeACTaB/NeHUWM MUCbMEHHbIX [A0Ka3aTeNbCTB nyTem
Mcnosib3oBaHuA cuctem BKC B cnyyanx, npeaycMOTPEeHHbIX YacTbto 5 ctatbn 159 AMNK PO,

Konun pokymeHTOB, npeacTtaBneHHbix nytem BKC, He3ameaMTeNbHO HanpaBAAKOTCA B CYA, pacCMaTpMBaloWMiA Aeno,
no $pakCMMUNBLHOM CBA3M UM NO KaHaNam BeAOMCTBEHHOM 31EKTPOHHOM NoYTbl IMBO C MCNO/Ib30BAHMEM WMHbBIX CPEACTB CBA3M
(B TOM YMCnEe NyTemM CKaHMPOBAHWUA JOKYMEHTOB NOCPEACTBOM TEXHUUYECKUX BOSMOMXKHOCTEN AOKYMEHT-KaMepbl).

BellecTBeHHble fOKa3aTeIbCTBa HE MOTYT 6bITb NPeACTaBAeHbl 418 OCMOTPa NOCPEACTBOM MCMO/b30BaHMA cuctem BKC
W NpeaCcTaBNAIOTCA B Cy4, pacCMaTpUBalOWMIA AeNo, ANA UX UcCnefoBaHMA B cyaebHOM 3acefaHun cornacHo TpeboBaHMAm
cTatbm 162 AMNK PO.

8.3.8. MOMOLHMK AexypHOro cyabu (cekpeTapb cynebHoro 3acegaHus) obecneumBaeT BefeHUE BUAEO3AMUCH
cyaebHoro 3acefaHws, COCTaBAfeT M MOAMNMCHIBAET MPOTOKOJ/, a TaKXKe COAeNCTBYeT cydy, paccmaTpuBaiollemy neno, B
0603peHNM NUCbMEHHBIX [,0Ka3aTe/IbCTB NOCPEACTBOM JOKYMEHT-KamMepbl U COBEPLUEHUUN UHbIX AEeUCTBUIN B NOPALKE OKa3aHWA
NMOMOLLM B OpraHusaumm cyaebHoro npotiecca.

8.3.9. MpoToKon B NMCbMeHHOM popme 1 BMAEO3anunch cyaebHOro 3acefaHna B COOTBETCTBUM € YacTbio 4 cTaTbu 153.1,
ctatbelt 155 AMK PP Beaetcs 1 B apbuTpakHOM cyze, ocylecTBastowem opraHnsaumio BKC (B Tom uncne v Torga, Korga B ero
KauecTBe BbICTyNaeT defepanbHblii apbUTPaXKHbIN CyA OKpyra), U B cyfe, paccmaTpusatolem aeno. B cyae, paccmatpupatoliem
Aeno, BeAeTca ayaMonpoToKon cyaebHoro 3acegaHus.

Mpn 3TOM NpPOTOKOA, COCTaBAAeMbld B CyAe, OCyliecTBAAlOWEM opraHusaumio BKC, ABnaeTcA npoTokosom o
COBEpLUEHUM OTAENbHOrO NPOLLeCCYyaslbHOrO AEWCTBUSA, B HEM YKa3bIBAlOTCA AaTa M MECTO NpoBeAeHUa cyaebHoro 3acegaHums,
HauMeHOBaHWe 1 HOMep AeNa, CBeAEeHMA O ABKe B cyaebHOe 3acefaHne nuL, y4acTBYIOLWMX B Aefe, UX NPeacTaBUTeNnei U uHbIX
YYaCTHMKOB apbuTpaKHOro npouecca, W AenaetcA oTmeTKa 06 wcnonb3oBaHum cuctem BKC. lMpoTokon nognucbiBaertca
NMOMOLLHMKOM [EXYPHOro cyabu (ceKkpeTapem cyfebHOro sacefaHvs), OKasbiBaloWMM NOMOLLb B OpraHu3auum cypebHoro
npovecca ¢ ucnonb3osaHmem cucrem BKC.

8.3.10. CTopoHbl BripaBe 03HAKOMWUTLCA C NPOTOKONOM cyaebHOro 3acefaHusa B nopagke, NpesycMoOTPEHHOM CTaTbel
155 AMK P®, npeactaBuUTb 3amedaHus Ha Hero, Noayyatb Konuu 3anucu BKC (npu npegoctaBaeHMn maTepuanbHOro Hocutens
ANA ee 3anucK), B CyZle, PacCMaTPMBAIOLLLEM AE/0, U C KOMWUAMU NPOTOKOJIOB B CyAe, opraHusytolem BKC.

B cnyyae o3HaKOMJ/IEHMA C MPOTOKOJ/IOM B cyfe, opraHusyiowem BKC, n npeacTaBneHnA 3ameyaHuii Ha 3TOT NPOTOKON
CTOpPOHa BNpaBe HanpaBwUTb UX B CyA, PaCCMATPUBAIOLLMIA [eN0, B CPOKK, onpeneneHHble ctatbent 155 AMNK PO, B aneKTpoHHOM
BMAE MyTEM 3anosHeHUA GOPM AOKYMEHTOB, pa3meLLEHHbIX Ha opuLMaNbHOM caiTe apbUTparKHOro cyaa B ceTu UHTepHeT, B
nopsagkKe, yctaHosneHHom BAC PO.

8.3.11. Ha Bpema npuHATUA cypebHOro akTa Mo Aeny TpaHCNALMA ayAauo- BUAEOCUrHana npepbiBaetca. Mepeg,
00bABNEHMEM PE3ONIOTUBHOM YacTU NPUHATOrO cyAebHOro akTa TPaHCAAUMIO ayAMOBUAEOCUTHANA MeXay apbuTpaskHbiMU
CyAamMu BOCCTaHAB/IMBAIOT.

8.3.12. B apbutparkHom cyae, opraHusytowem BKC, no okoHYaHWW cypebHOro 3acefaHus ¢ MCNONb30BaHMEM CUCTEM
BKC NOMOLHMK fexypHOro cyapu (cekpeTapb cyaebHoro 3acefiaHusa) obecneumBaeT COXpaHeHME BUAEO3aNUCK Ha
maTepuanbHOM HocuTene (Tun HocuTena: DVD, DVD-R, DVD-RW; ¢dopmat: MPEG2 (DVD-Video)), a npu HanMumMm TEXHUYECKOM
BO3MOXXHOCTU W Ha CepBepe Cyaa M He No3gHee AHA, CleayioLero 3a gHem cyaebHoro 3acegaHus, nepesaer B noapasaeseHve
[en0onpon3BoAcTBa MaTepuasbHbIi HOCUTENb BUMAEO3anUcK cyaebHOoro 3acefaHna U MPOTOKO/ O COBEPLUEHUU OTAENbHOro
npoueccyasbHOro AeicTBMA B 3anevyaTaHHOM KOHBepTe C HaAnNMCaHHbIM aApecom apbuTpaxkHOro cyaa, paccMaTpuBaloLLero
[eno, a TaKXKe NMUCbMEeHHble [0Ka3aTeNbCcTBa, NPeAcTaBNeHHble B cyaebHOM 3acefaHumn nocpesactBom cuctem BKC (vacTb 2
ctatb 74 AMK PO®). [exypHblii cyaba obecneymBaeT KOHTPOAb Bbirpy3kn B KAL, cBeaeHuit, 3apernctpmposaHHbix B CAC, o



BbIMONHEHUWN NopyYeHuns ob opraHmsaumnmn BKC.

8.3.13. CekpeTapb cyaebHoro sacesaHua/cneupmanuct cyaebHoro coctasa cyfa, opraHusytowero BKC, nogwusaet B
maTepuanbl  Aena, CHOOPMUPOBAHHOFO Ha OCHOBAHWM MNOJIYyYEHHOro CcyAebHOro rnopyyeHua apbuTparKHOTO CyAa,
paccMaTpuBaloLLErO A0, CNEAYIOLLME AOKYMEHTbI:

KOMWM NPOTOKONOB CyaebHbIX 3acefaHni, NPOBOAMMBIX C Ucnosib3oBaHem BKC;

KOMWW MaTepuanbHblXx HocuTenen suaeosanucu BKG;

KOMWWM MaTepunanos, NPeACcTaBAeHHbIX yHacTHMKOM BKC ans 0603peHua cyny, paccmaTpuBatowemy Aeno;

onpegeneHve 06 UcNosHeHUM cyaebHoro nopyyeHums.

[eno opopmnsneTcs B COOTBETCTBMM C TPEHOBAHMAMM HACTOALLEN UHCTPYKUUM.

8.3.14. CornacHo 4actm 4 crtatbm 153.1 AMNK P® maTepuanbHbiit HOCUTENb BUAaeo3anucu cypebHoro 3acepaHus
HanpasAAeTcA B NATUAHEBHbIN CPOK B apbUTPaNKHbIN cya, paccmMaTpuBatOLLMA Aeno.

MaTepuanbHblit HOCUTeNb, coaepKalLmii Buaeo3anucb BKC, oTnpasnseTca B ynakoBKe, obecrneynsatoLLein COXPaHHOCTb
MaTepuanbHOro HocuTena npu nepecbiike. Mpu Nepecblike MaTepuanbHbiX HOCUTENEelW C BMAEO03anuUCblo MOryT 6biTb
MCNO/Ib30BaHbl CNeLnanbHble CpeacTBa YNaKoBKM, MPeaocTaBasemMble OpraHn3aLMAMM NOYTOBOM CBA3MU.

ApOUTparKHbIN Cyf, OCYLLEeCTBAABLUNI opraHn3aumio BKC B pamkax BbINOAHEHMA cyAebHOro nopyyeHus, HanpasaseT B
CyA, PaccMaTpuBatoLLMiA AeN0o, BMEeCTe C MmaTepuanbHbIM HOCUTEleM BUAE03aMUCK COCTaBAEHHbIA UM NPOTOKOA U NMUCbMEHHbIE
[OKa3aTenbCTBa, NpeacTaBfeHHble B cyaebHom 3acesaHum nocpeactBom BKC (4actb 2 ctatbm 74 AMNK P®), a Takxke
onpegeneHve o BbINOJHEHWUU cyaebHOro nopyyeHus.

8.3.15. CoTpyaHWKM OoTAena 4enonpons3BoacTBa apbuTpaxkHoro cyaa, opraHusytouwero BKC, He no3aHee cnepyowero
OHA C MOMEHTa Mnepesayn KoHBepTa C NPOTOKO/IOM O COBEPLUEHUWU OTAE/IbHOFO NPOLEeCcCyasbHOro AeNCTBUA, MaTepuasbHbIM
HOoCcUTeNleM BMAeo3anucn cyaebHoro 3acefaHus WM MUCbMEHHbIX [0Ka3aTenbcT8 OGOPMAAIOT peecTp uUcxoaallewn
KOppEecnoHAeHLMM 1 NepeaatoT B NOYTOBOE OTAENEHNE A/1A HanpaB/ieHUA Mo Ha3HavyeHuo. JonoaHUTeNbHO KOMKA NPOTOKOoa
O COBEPLIEHUM OTAE/IbHOTO MNPOLECcCYasbHOrO AeNCTBUA HanpaBiseTcs MOMOLLHMKOM AEXKYPHOro cyAbuM B CcyA,
paccmaTpuBaloLWnin feno, He No3aHee AHA, ceayowero 3a gHem cyaebHoro 3acegaHus, nocpeacrsom ECIM.

8.3.16. Mocne nonyyeHUA yKasaHHbIX AOKYMEHTOB apbUTpakHbIM Cyh, paccmaTpuBalowmii geno, npuobluiaer ux K
npoToKony cyaebHoro sacegaHma M NoMeLaeT B MaTepuanbl gena.

8.3.17. Ecm paccmaTtpmBaemoe 4eno NoANeXKMT BO3BpaTy B apbuTparkHbIM Cya, opraHusylowmini cyaebHoe 3acegaHue ¢
ncnonbsosaHnem BKC, matepunanbHbli HocUTe b BUAeo3anucu cyaebHoro sacefaHma v NpoOTOKO O COBEPLIEHUN OTAE/NbHOIO
npoLeccyanbHoro AenCcTBUA He MNepecbinatoTcs B Cyh, OaBWUi nopydyeHue. B Takom cnydae nocne nonyyeHus gena cya,
opraHusoBaBLlLNi cyaebHoe 3acegaHue ¢ ncnonb3oBaHem cuctembl BKC, npruobiuaer ykasaHHble JOKYMEHTbI K maTepuanam
nena.

8.3.18. Cuctembl BKC Takke MoOryT 6biTb MCNO/b30BaHbl B apbUTPaXKHbIX CyAax B LEensx NpPoBeLeHUA PacLUMpPeHHbIX
coBelWaHnin cyaen apbuTparKHbIX CyA0B MO CMNOPHbIM Npobaemam NPaBONPUMEHUTENbHON MNPAKTUKKM, 3acefaHui HayyHo-
KOHCY/IbTaTUBHbIX COBETOB, CEMWHAPOB MO BOMPOCaM COBEPLUEHCTBOBAHMA 3aKOHOAATENbCTBA, COBELLAHWIM MO BONPOCaM
OEeATeNbHOCTU apbUTPaKHbIX CYA0B M MHbIX MEPONPUATUIA, He CBA3AHHbIX C PAaCCMOTPEHUEM apbUTPANKHbIX AeN.

9. M3roTtoBneHue cyaebHbIX aKTOB

9.1. CekpeTapb cyaebHoro 3acefaHunn (MOMOLLHWK CyAbW), BeAyLmiA NPOTOKON cyAebHoro 3acefiaHuA no Aeny, 3aHoCuT
00BbABNEHHYIO PE30NIOTUBHYK YacTb cyAaebHoro akta B WHOOPMALMOHHO-CMPABOYHYIO CUCTEMY Cpasy e nocne ee
06bABNEHMUSA, 06ECMEeUYNBAIOLLYIO 03HAKOMIEHWE C PE30/IIOTUBHOM YaCTblo MPUHATOrO CYAEeOHOro aKTa B PeXMMe OH/IalH B CeTU
WHTepHeT, n B CAC, odopmuB ee B BUAE CAMOCTOATE/IbHOTO AOKYMEHTa C MCNOoNb30BaHMEM WabnoHoBs, BHeceHHbIX B CAC, He
nosgHee cieaytoLlero AHA nocne ee 06bABAEHUA.

PesonoTMBHaA 4acTb cyaebHoro akta odopmaseTcd B MUCbMEHHOM ¢opme B COOTBETCTBUMM C TpeboBaHUAMM,
npesbaBNAeMbIMU K cyaebHOMy aKTy. Pe3onioTMBHaA 4acTb CyAebHOro akTa, MoAmucaHHas cyabel (coctaBom cyaelt),
noAlmnBaeTca B MaTepuansl cyaebHoro gena.

9.2. OTBETCTBEHHOCTb 3a MOAFOTOBKY CyAebHOro akTa HeceT CyAbA, paccmaTpuBalowmii aeno. MNpu 3TOM NOMOLLHMK
CyZbM MO PAcMopAXKeHUIo CyAbU FOTOBUT NPOEKT/npoeKTbl cyaebHoro akTa. Mpoekt/npoekTtbl cyaebHbIX akToB MOryT 6GbiTh
NpeacTaBAeHbl IMLAMM, YYacTBYOWMMKU B Aene. YKasaHHble MPOeKTbl MOryT ObiTb MOoAaHbl B Cyf C COOTBETCTBYHOLLMM
X04aTaliCTBOM, B TOM YUC/I€ U B INEKTPOHHOM BUAE MO CUCTEME 3/IEKTPOHHOM MNOAAYM AOKYMEHTOB, M NpuobLliatoTca K
maTtepuanam cygebHoro aena.

MpoekTbl cyaebHOro akta MoryT 6bITb NOArOTOBAEHbI Ha N0OOI CTaAUKN pacCMOTPeHUA Aena.

CyA Bnpase UCMNO/b30BaTb YKa3aHHbIe MPOEKTbI Kak B LLe/IOM, TaK U B HaCTK.

OKOHYaTenbHbIW TEKCT cyaebHOro akTa popmMupyeTcs nocsie pacCMOTPEHMUA Ae/a CYAO0M MO CyLLecTsy.

B npuHMmaembix cyaebHbIX aKTax [AO/MKHbI COAEPXKATbCA HAaMMEHOBAHWUA /ML, YYacTBYKOWMX B Aene, damuaum,
WMHWLMANbl ML, NPUCYTCTBOBAaBLIMX B cyAebHOM 3acefaHuK, C yKasaHMeM WX MOJNHOMOYMM, MECTO HaxOXKAeHuA - ana
IOPUANYECKUX NNL, 3 B OTAENbHbIX CYYAAX - TAKXKe MeCTO UTeNbCTBA Y4aCTBYIOLWEro B Aesie Anua.

Mpv 3TOM B OTHOLLEHUN IOPUANYECKOTO NLLA CNeayeT YKas3blBaTb ero HAMMEHOBAHME M MECTO HaXOXAEeHUA TaK, Kak OHM
YKa3aHbl B y4peanTeNbHbIX JOKYMEHTAX, OCHOBHOW roCyAapCTBEHHbII perncTpaLoHHbli Homep (OFPH), naeHTMdUKaLMOHHBIN
HoMep Hanoronnatesblymka (MHH). JlonyckaeTcs coKpalleHWe HAaMMEHOBAHMWE OPUANYECKOTO NNLA, ECIN OHO NPeyCMOTPEHO
ero yupeauTebHbIMU JOKYMEHTaMU.

Ecnn y topmandeckoro nmua otcytcreyet OTPH (oHO He 3aperucTpuposaHo B EMPHO/T), To yKasbiBaloTcs cBegeHUA O ero
pernctpauun go 1 uiona 2002 roga (Hanpumep, PEKBMU3UTbLI CBUAETENLCTBA O rOCYAAPCTBEHHOW pernctpauum).

[lna lopnanyeckoro nua, 3aperncTpMpoBaHHoOro He B Poccuiickoil ®epepaumm, a B 4pYyrom rocyAapcTee, YKasblBatoTcaA
ero HavMeHOBaHMWEe W MeCTO HaXOXAEHWA TaK, Kak OHW YKa3aHbl B y4ypeauTesIbHblX AOKYMEHTaXx, Ha COOTBETCTBYHOLLEM
MHOCTPAHHOM f3blKE C MPUBEAEHUEM PYCCKOA3BIMHOM TPAHCKPUMLUKM (NpU STOM [OMYyCKaeTca nepeBos OpraHU3auMOHHO-



npasosoit ¢opmbl), Hanpumep: "Profit, LLC" ("Mpodut, OO0"). Ecam HaMmeHOBaHWE OPraHU3aLMKM M3N0XKEHO Ha fA3blKe,
MCNOMb3YIOWEM He NaTUHWULY M He KUPUAAULY, [OMYCKAaeTCA yKasaHWe aHrNo- M PYCCKOA3bIYHOM TpaHCKpunuuu. Ecaun
yypeauTenbHble OKYMEHTbI OpraHM3aumnm npesycmaTpuBatoT opuLmanbHOe HaMMEHOBaHME Ha PYCCKOM A3blKe, TO AOCTaTOYHO
YKa3aHMA TO/IbKO TaKOro HAMMEHOBaHUA.

B oTHoweHun u3nyeckoro AuMua ciaepyeT YyKasbiBaTb ero  GamMmuaMilo, UMA M OTYECTBO  (MOJHOCTbLIO),
NAEHTUPUKALMOHHDBIA HOMEpP Ha/NoroN/IaTesIbLMKa, eCN TaKOBOM MMEETCA, MeCTO KUTeNbCcTBa B 06beme, HeO6X0A4MMOM ANnA
ero naeHtuduKkaumm, nnMbo ceefeHUA O rocyAapCTBEHHOW perucTpauuu, ecnn AaHHoe JULO ABNAETCA WHAMBUAYaSbHbIM
npeanpuHUMaTenem.

TakKe B OTHOWeEHWUM U3MYECKOro AnMUa HeobXoAMMO YKasaTb AaHHble, NO3BO/IAKOWME ero UAeHTUOULMPOBaTb,
Hanpumep: UAEHTUPUKALMOHHBIA HOMEpP HanoroniaTesbluKa, A9 UHAMBUAYAbHOTO npeanpuHumatena - OFPHUM, ana
apbuUTPaXKHOro ynpaBAAIoLWEro - PerncTPaLMOHHbI HOMep B CBOAHOM rOCyAapCTBEHHOM peecTpe apbuTparKHbIX yNpaBAAIoLWmX
nmbo B peectpe apbUTPaXKHbIX YMNPABAAIOWMX, ABAAIOWMXCA YNEHAMW CaMOPEryMpyemon OpraHusaummn apbuTparKHbIX
YNPaBAAoLWMX.

[ns MHOCTPAHHOIO rpaXKAaHNHA YKa3blBaEeTCA CTPaHa rpaXKAaHCTBa.

Mpn atom cnepyeT MMeTb B BUAY, YTO 414 peannsauMu MOJOXKEHWA 06 yKasaHUMM MecTa KUTeNbcTBa /nua,
yyacTBylOLLEro B Aene, B TOM Ynucie Ana onpeaeneHna noAcyAHOCTM Aefla, PacCCMaTPMBAEMOrO C ero y4acTuem, J0CTaTOYHbIM
ABNAETCA YKasaHMe HacCesIeHHOro MyHKTa, B KOTOPOM MpPOXWMBaeT AaHHOE JULO, ecan He Tpebyetca 6Gonee nonHas
MHdOopMaLuA, HaNnpUmep, 417 UCNONHEHWA cyaebHOro akTa.

MHble cBepeHnA, naeHTUGUUMpYOWMe GU3NYECKUX /ML, YYacTBYIOWMX B Jesle, B TOM YMC/Ie MAcrnopTHble AaHHble,
CTPaxoBOW HOMep MHAMBUAYANBHOTO JINLEBOrO cyeTa rpa)KAaHnHa B cuctemMe 06A3aTeNbHOrO MEHCMOHHOMO CTPaxoBaHWA, B
cyaebHOM aKTe yKasblBaloTCA TONIbKO B CAYYAAX, NPeAyCMOTPEHHbIX AeMCTBYIOWMM 3aKOHOAATENbCTBOM.

B cypebHOM aKTe AonycKatoTcs obLensBecTHble CoKpalweHns, Hanpumep: "B T.4.", "n T.4.".

PeKBU3UTbI HOPMATUBHbIX aKTOB, pasbAcHeHU BAC PD u T.n., Ha KoTopble ccblnaeTca cyaebHbli akT, yKasblBatoTcA
NOIHOCTbIO, Hanpumep: PeaepanbHbiii 3aKoH 0T 26.10.2002 N 127-d3 "O HecocToaTenbHoCcTH (6aHKpoTcTee)".

Mpu ccbinkax Ha Kogekebl PO ncnonb3ytoTca ToNbKO UX Ha3BaHMA.

MpM HEOAHOKPATHbIX CCbIKAX Ha OAMH M TOT Ke aKT AOMYCKAeTCA MCMO/Ib30BaHME COKPALLEHUI, Hanpumep:
ApbuUTparKHbIV NpoLeccyanbHblit Kogeke Poccuitickont depepaumm (ganee - AMNK PO).

[JonyckaetcAa BBefeHME W WUCNOAb30BaHME COKpALLEeHWIn ANA HauMeHOBaHWM CTOPOH, Ha3BaHWW NpegMeToB W T.M.,
Hanpumep: O6LecTBO C OrpaHMYEHHONM OTBETCTBEHHOCTbIO "MexayHapoaHasa TOProBO-NPOM3BOACTBEHHAA KOMMaHUA
"Mepkypuit" (ganee - komnanua "Mepkypuin").

B cooTBeTcTBUM € NyHKTOM 2 4actu 4 ctatb 170 AMNK PO TeKCT MOTMBMPOBOYHOM YacTM pelleHus (NoCTaHOBAEHMS)
apbUTPaXKHOro cyaa OOMKEH B TOM YMC/E COAEpXKaTb MOTUBbI, MO KOTOPbIM Cy4, MPUHAM WUAM OTKIOHWA NpUBEAEHHble B
obocHoBaHMe cBOUX TpeboBaHWU A0BOAbI UL, YHACTBYIOWMX B Aene. Mpu aTom fosKHa BbiTb AaHa OueHKa BceM [0BOAAM U
[OKasaTenbcTBam, NPUBEAEHHbBIM NLLOM, YHACTBYIOLMM B Aefe.

Mo genam, UCMONHUTENbHbIA JIUCT MO KOTOPbIM HE BblAaeTcA (Hanpumep, MO Aefam O MNPU3HAHMM), B peLLeHUn
apbUTPaXKHOro CyAa AO/MKHbI ObITb YKa3aHbl CBEAEHUSA, NepeYnCNeHHbIe B NMyHKTe 5 yactu 1 ctatbu 13 degepanbHOro 3akoHa ot
02.10.2007 N 229-®3 "0O6 ucnosHMTENBLHOM NpPOU3BOACTBE".

B pelweHnn apbuTparKHOro cyga O NPUBAEYEHUM /MLA K AaAMUHUCTPATUBHOW OTBETCTBEHHOCTU W HaNOMKEHUU
afAMMHUCTPATUBHOTO WTpada AoMKHa BbITb yKasaHa MHopmauma o nonyyatene wrpada, Heob6xoaMMaa B COOTBETCTBUM C
npaBuaaMm 3aN0IHEHWUA PACYETHbIX JOKYMEHTOB Ha NepeyncieHne Cymmbl agMUHUCTPATUBHOTO WTpada.

9.3. MpoeKTbl cyaebHbIX aKTOB M3roTaBAMBAlOTCA C UCNONb30BaHWEM WabaoHOB cynebHbix akToB, BHeceHHbIx B CAC.
Mpumep npuseneH B npunoxeHmn N 15.

MpoeKTbl cyaebHbIX akToB nevaTaloTcA Ha auctax dopmarta A4 (210 x 297 mm) yepes 1,5 MeXCTPOYHbIX UHTEpPBana
wpudTom Times New Roman, YepHoro LBeTa, paamepom 12 - 14, Ha pacCTOAHUWN OT IEBOM rPaHULLbl TEKCTOBOrO nons - 30 mm,
OT nNpaBoi - 15 MM, OT BepxHel U HMKHeW - 20 Mm. CyaebHbIit aKT MOXKET bbiTb M3rOTOBNEH KaK Ha OAHOW, Tak W Ha ABYX
cTopoHax aucta. Mpu obopmneHnn cyaebHOro akTa Ha HECKOJIbKMX IMCTax NepBbl INCT He HymepyeTca. MNocneaytowme AncTbl
HymepytoTca apabcknmm umdpamm HaumHas ¢ umopbl 2. Homep npocTaBaseTcA nocepeamHe BEPXHEro Noaa ancra.

MoanucaHune cysebHoro akTa B CAC OCyLLEeCTBAAETCA UCK/IOUUTE/IBHO CYAbeil CAMOCTOATE/IbHO, Nepegaya NoJHOMOYMi
no noAnucaHunto cyaebHbIX aKTOB B CUCTEME aBTOMATM3aLLMK CYA0NPOU3BOACTBA HE AOMYCKAETCA.

9.4. Mpu nognucanumn cypebHoro akta B CAC AOKYMEHTY NMPUCBAMBAETCA YHUKANbHbIA UAEHTUOUKALMOHHBIA HOMeEp.
CyapAa noanucbiBaeT opurMHan cyaebHoro akta Ha GyMaKHOM HocUTene TO/IbKO B CAy4Yae Ha/lMuMA Ha HEeM YHUKaJbHOTO
NAEHTUPUKALIMOHHOTO HOMepPa, COBMaJaloLLEro C HOMePOM JaHHoro cyaebHoro akTa B CAC.

OpwuruHan cypebHoro akta noawmsaetca B cygebHoe geno.

9.5. TekcTbl Bcex cyaebHbIX aKTOB, 33 WMCKIOYEHUMEM TEKCTOB CyAebHbIX aKTOB, KOTOpble cofep:KaT CBeAeHWs,
COCTaBNAIOWME TOCYAAPCTBEHHYIO M MHYIO OXPaHAEMYIO 33aKOHOM TalHy, pasmellatoTca B MHGOPMaLMOHHOM pecypce
"KaptoTeka apbutpaxHbix Aaen", aBTOMaTU3MpoOBaHHOW cucteme "BaHK pelweHnit apbuTtpaskHbix cyaos" (ganee -
MHPOPMaLMOHHbIE pecypcbl) B ceT MHTEpHET B MOJIHOM 0bbeme Yepes 24 yaca ¢ MOMeHTa ux nognucanuma B CAC.

Mpu 3Tom cnefyeT UMETb B BUAY, YTO CBEAEHUA O MECTe KUTeNbCTBa GU3MYECKOro SIMLA, €ro MacropTHbIX AAHHbIX,
MOEHTUPUKALMOHHOM HOMEpEe HasIoronaaTesblnKa, He codepKalimecs B CyaebHbIX aKTax, BbIrpy3ke B MHGOPMaLMOHHbIE
pecypcbl He noasexar.

9.6. He ponyckaetca u3bATME TEKCTOB CyAebHbIX aKTOB, pasMeLLeHHbIX B 3/IEKTPOHHOM BWAE, WAN Kakux-nnbo mx
dparmeHTOB M3 06LWEAOCTYNHbIX aBTOMATU3MPOBAHHbIX MHPOPMALMOHHBIX cucTem "BaHK pelleHuit apbuUTpaxkHbix cyaos”,
"KapToTeKka apbutpaxkHbix gen'", a paBHO BHECEHWUE KaKUX-TMBO UCNPABAEHWUI B HUX.

Mpn obHapy>KeHNN OMUCKK, ONeYaTKN an apudmeTnyeckoin owmnbKn B cyaebHOM aKTe, KOMMUA KOTOPOTo pasmeLleHa B
"BaHKe pelueHnit apbuTpaxkHbix cygoB" n "KapToTeke apbuTtpaxkHbix gen", apbuTparkHbIM CyOM BbIHOCUTCA onpeaesieHne B
coOTBETCTBMM cO cTatbeirt 179 AMK P®, Konua KOTOPOro MNOANEXWUT PaA3MELLEHUIO B 3NEKTPOHHOM BMAE B HA3BaHHbIX



ABTOMATU3UPOBAHHbIX HPOPMALLMOHHbBIX CUCTEMAX HApPAAY C CyAebOHbIM aKTOM, B CBA3M C KOTOPbIM OHO BbIHECEHO.

B cnyyae obHapyKeHWs Cya0M TeXHUYECKoW owmnbKu (Hanpumep, Bbirpy3ku B KALL npoekTa cyaebHOro akta BMecTo ero
OPUrMHaNbHOTO TEKCTa) CyA, yAanaeT ownboYHbIN TeKcT cyaebHoro akta us CAC u 3arpykaeT ero opurmHanbHblit TekeT. Kpome
3TOro cya, HanpasnseT No BHYTPMBELOMCTBEHHOW 3/1E€KTPOHHON Mnoyte B agpec YnpasneHus MHbOpmaTU3aLMM M CBA3M U
KoHTponbHO-aHanuTMyeckoro ynpasneHuna BAC PO oduumanbHoe yBegomneHve o6 obHapy:KeHHOW owunbKke U copepraliee
npocbby yaanuTb n3 "baHKa peweHuii apbutpaxkHbix cygos" n "KapToTekn apbutpakHbIx gen" TeKCT BbIrpy*KeHHOro cyaebHoro
aKkTa. B panbHeliwem cyn OeucTByeT B COOTBETCTBMM C  YKa3aHMAMM  YNONHOMOYEHHOTO COTPYAHWKA YnpasneHus
nHbopmaTmsaumm u ceasm BAC PO.

9.7. YNONHOMOYEHHbI COTPYAHWUK noppasgeneHns nHdopmatusaumm apbutpaxkHoro cyga ob6sa3aH ocylecTBaATb
eXXeHeBHbIN KOHTPOAb 3a pasmeLleHnem nHpopmaumm o cyaebHbix aenax U cyaebHbix akTax Ha MHOOPMALMOHHBIX pecypcax
C MCNO/Ib30BaHMEM MPOTPAMMHbBIX CPEACTB Cyaa.

10. U3roToBneHne n opopmaeHne Konuii cyaebHbIX akToB

10.1. WsrotoBneHne Konuu cyaebHOro aKTa OCYLLECTBAAETCA MyTemM KCepOKOMUPOBAHWMA MOAMMCAHHOIO CyAbei
cyAebHOro akta uaun nytem BbiBeeHMA Ha NeyaTb TeKkcTa cyaebHoro akta ns CAC nam nHpopmaLmoHHOW cuctemsl "KapToTeka
apbuUTpaXkHbIX Aen" Kak Ha 04HOW, TaK U HA ABYX CTOPOHAX AncTa.

Konuu cynebHbix akToB, cogepKalimx 3 u 6onee cTpaHuL, U He Tpebylowmx 3aBepeHuns repboBoit nevaTbio, MoryT 6biTb
M3roTossieHbl B MacwTtabe 1:2 B BUAE KHUXKKKM € incTamu popmaTa AS5. Takune KONuu CKPennatoTca NPOLIMBKOM NMPOYHOIN HUTBIO
B [lBa NPOKOJ/1a UM BaNbLOBKOM Ha mecTe crnba ancTos.

10.2. Konua cypebHoro akTa, COCTOAWAA M3 HECKO/bKUX JINCTOB, 3aBepsAeTcA WTamnom cyga "Konua BepHa"
(npunoxkeHune N 16) c 3anosHEHMEM BCEX PEKBM3UTOB LUTaMNa Ha NOC/eAHEN CTpaHULLe Nnofd TeKCToM cyaebHoro akTa, Wwramn
MOXXET MNPOCTaBAATbCA KaK METOAOM LUTeMMefNeBaHWA, TaK W HaHOCUTbCA annapaTHbIMWM MEeTodamu, B TOM uucie
aBTOMATMYECKM, NMPU pacneyaTbiBaHUM KONuK cyaebHOro akta. Bce IMCTbI KONUKM NPOLLMBAIOTCA HA 2 NPOKOJ/IA NPOYHOM HUTBLIO,
KOHLIbl KOTOPOI BbIBOAATCA HAa 06OPOTHYIO CTOPOHY NOC/NEAHEro ANCTa KOMUW, 3aKNenBatoTc ByMaskHOW Haknelikol (B Buae
Kpyra, KBagpara, NpAMOYroibHUKa, pasmepom npumepHo 40 - 60 mm Ha 40 - 50 mm) 1M oneyvaTbiBatoTCA NeyaTbio cyaa. Mevatb
CTaBUTCA TaKMM 06Pa3oMm, YTODObl YAaCTMUHO 3axBaTbiBasa OYMaKHYH HaK/IeMKy, 3aKNEUBAIOLLYIO KOHLLbI HUTWU, HaMMEHOBaHWe
AOMKHOCTM NNLLA, YAOCTOBEPUBLLETO NOAJIMHHOCTb JOKYMEHTA, €50 IMYHYIO NOANUCH, GamUanio, UHMLMANbI U AaTY.

3a MCKIlOYeHMeM cayyaeB, YKasaHHbIX B MyHKTe 10.3 WHCTPYKUuMKM, KOomuM cypebHbIX aKToB yA0CTOBEpPAloTCA
CneLuanncTom no Aesonpon3BoACTBY CyaebHOro coctaBa, B KOTOPOM COCTOUT CYAbA AN NpeaceaaTenbeTBYOWMI B cyaebHOM
3acefaHUW, PaccMaTpMBaBLLMI JeNo NO CyLLeCTBY.

MpoLwmBKa TaKKe MOXKeT ObITb OCYLLEeCcTBIEHa METOAOM Ba/ibLLOBKM C NPONYCKOM B 06pa3oBaBLUeecqd MeTasIMyeckoe
KO/IbLLO NPOYHOM HUTU He MeHee 060pOTa Ha KaXKaylo CTOPOHY /IUCTa.

Ha nepBom nncTe KONUKU JOKYMeHTa cTaBuTca wtamn "Konus".

Konun cynebHbix akToB, He Tpebylolwmx 3aBepeHns repboBoit nevaTblo MAM ee Ay6AMKATaMM, MOTYT CKPEenaAaTbCA C
NMoMOLLbIO CTenepa.

MecTo cKkpensieHuA 3aknensaeTca ByMaxkHOIN HaK/eWKo M oneYyaTbiBaeTCcA NevaTbio KaHUEeNapuu cyaa uam cypebHoro
COCTaBa, KOTOPaA YaCTUYHO HaK/NaAbIBAETCA HA HAaKNEeMKy.

Ecnn konum cypnebHbix akTOB MCNONHEHbl He H6onee Yyem Ha 3 CTpaHMLAX, AOMYCKAETCA BO3MOMHOCTb He NPOLUMBATb
JINCTbI TaKMX KOMWIA. B 3TUX CIy4anx Ha KaXKAOM IMCTE NEYATHOrO TEKCTA KONUW NPOCTABAAETCA LWTAaMMN C TEKCTOM, BKIHOYAIOLWMM
HaumeHoBaHWe cyaa, cnosa "Konusa BepHa", AOMKHOCTb, HOMep cyaebHOro coctasa, GamMuUANIO 3aBEPAIOLLETO KOMWUIO U ero
noanuck, a TakXke AaTy, MecAL, NPonucbio U rod. Ha nocnepHel cTpaHuue, HUXKe TeKcTa cyaebHoro akta, B 3TU PEKBU3UTLI
fobasnaeTca obLiee YNCI0 CTPaHUL, AOKYMEHTa.

EcnM Ha 06OPOTHOI CTOPOHE INCTa TEKCTA HET, JINCT NepeyYepKMUBAETCA TaKMM 06pa3om, YTOObl BHECEHME HOBOIO TEKCTa
6b1710 HEBO3MOXKHO.

10.3. TepboBoi¥i NeyaTblo apbuTpaxkHoro cyaa uamn ee aybavkatamm <1>3aBepAtoTca caeaytolime OKYMEHTbI:

<1> fanee - repboBas neyatb.

NCMONHUTENbHbIE NCTbI (AYBNMKATbI UCNONHUTENbHBIX INCTOB);

CMpPaBKM ANA BO3BPATa rocyAapCTBEHHOM NOLWAUHBI U Ay6MKaTbl CNPaBoK;

cynebHble aKTbl 0 BO3BpaTe rocyAapCcTBEHHOM NOLL/IMHBI.

Mpu HanpaBaeHWM Ha UcnonHeHue cyaebHbIX aKToB repboBoi NevaTbio 3aBepAoTCA:

cyfebHble aKTbl 0 NPU3HAHWKM NPaBa;

cyaebHble aKTbl 0 NPUBIEYEHUN K aAMUHUCTPATUBHOW OTBETCTBEHHOCTY;

cynebHble akTel no pgenam 06 ocnapuBaHUM  pelleHWi  afMWHWUCTPATMBHBIX OPraHOB O MpPUBAEYEHUM K
aAMUHWUCTPATUBHOMN OTBETCTBEHHOCTH;

Konuu onpegenexHuii 06 obecnedyeHnMn Ucka (B TOM Yncne npeaBapuTenbHble obecneynTenbHble mepbl) U 06 OTMEHe
TaKkux mep;

KOnuu onpegeneHnin 0 NPUOCTaHOBEHUN UCNIONIHEHWUA CYAebHbIX aKTOB M 06 OTMeHe NPUOCTAHOBAEHWUA UCNONHEHUA
cyfebHbIX aKTOB;

Apyrve cyaebHble akTbl, N0 KOTOPbIM UCMOIHUTENbHbIE IUCTbI HE BblAAOTCS;

Konuu cyfebHbIX akToB, NPUHATBLIX MO Aenam o 6aHKpOTCTBe: 0 BBeAeHUW HabntogeHus, GUHAHCOBOroO 0340pOBAeHUs,
BHELUHEro ynpas/ieHnn, 06 yTBePXKAEHUN apOUTParKHbIX YNPaBAAloOWMX U OCBOBOXKAEHUM (OTCTPAaHEHUU) UX OT UCMONHEHUA
06A3aHHOCTEN apbUTPANKHBIX YNPABAAIOWMX, O MPU3HAHUM AOMKHMKA BaHKPOTOM M 06 OTKPLITUM KOHKYPCHOrO NPOM3BOACTBA,
0 3aBepLUEHNM KOHKYPCHOTO NPOM3BOACTBA, HaNPaBAfeMbIX B KpeAUTHbIE OpraHu3aumm, cyaebHbIM NpucTaBam-UCnoONHUTENAM,



opraHam ¢pepepasbHOro KasHavyencTea, MPOYMM rocyAapCTBEHHbIM OpraHam;

B APYrMX Cy4anXx, yCTaHOBNEHHbIX HacToALLeh MHCTpyKumei.

Onpepenexnus 06 MCMpaBAEHUM LONYLLEHHbIX CYAOM OMWCOK, OMeYaToK, apudmeTmyecknx ownbok (cTatba 179 AMK
P®), o npoueccyanbHOM MpPaBONPEemMcTBe, M3MEHeHUM HauMeHOBaHWA AO/KHWKA/B3biCKaTeNs M T.4., 3aTparvBaiolipe
cofeprKaHune paHee BblA4aHHOrO MCMOIHUTE/IBHOTO /INCTA, 3aBepAtoTCsA repboBOI NeyaTbio cyaa.

Mo xoAaTalcTBy UL, YYACTBYIOWMX B Aesie, KONuK cyaebHbIX akTOB, KOTOPbIMM 3aKaHYMBaAETCA NPOM3BOACTBO MO Aeny
(8 TOoM uncne cysebHble akTbl 06 ycTaHOBNEHWM TpeboBaHWUI KpeaAUTOpoB B Aenax 0 6aHKPOTCTBE), B CyZle COOTBETCTBYIOLLEN
MHCTaHLMKN, MOTYT BbITb 3aBepeHbl repb0oBOI NeYaTbio.

Mo yKasaHMAM pyKOBOACTBA cyaa repboBas nevyatb MOXKeT 6biTb NPOCTaBAEHa U Ha Apyrue cyaebHble akTbl cyaa.

[loKyMeHTbI yA0CTOBEPAIOTCA CyAbel, NpeaceaaTeNbCTBOBABWMM B cyaebHOM 3acefaHun, a B ero OTCYTCTBUE - APYTUM
CyZbeli, yHacTBOBaBLWMM B cyfebHOM 3acefaHuu (ecnm Aeno bbl1o PacCMOTPEHO KOIErMaibHbIM COCTAaBOM CyAa), Un cyabei,
ecnu geno 6b110 pacCMOTPEHO 3TUM CyAbel eANHONNYHO.

B cnyyae oTcyTCTBMA CyAbW, NPUHUMABLLErO PELUEHME NO Aeny (Hanpumep, B CBA3U CO CMEPTbIO WU TAXKENOon
60n1e3HbI0, MOBAEKLIEN YTPATy TPYAO- UAN AeecnocobHOCTH, MO0 NULWEHMEM CyAbU NMOAHOMOYMIM), KONUKM TakMUX cyaebHbIX
aKTOB, a TaKXe MCMOJIHUTENbHbIE ANCTbI, BblAaBaemble NO Aeny, MOAMUCLIBAIOTCA NpeAcepatenem cygebHoro coctasa, B
KOTOPbIV BXOAWT/BXOAMWA OTCYTCTBYIOLMIA CYAbA, AW MHBIM CyZibeli MO ero NOpyYeHuto.

lepboBas nevaTb NPOCTaBAAETCA TaKMM 06pa3om, 4TOObl 3axBaTblBana 4YacCTb AO/IKHOCTM AMUA, YAOCTOBEPUBLLErO
[OOKYMEHT M ero MYHYI0 NoAnuch. 34ech e yKasbiBaloTca GamMuana U MHUMLMANbI yAOCTOBEPUBLUETO, AaTa YAOCTOBEPEHUA.

10.4. Mo penam o npu3HaHuM (B cayvyae yAOBNETBOPEHWA CYAOM 3afBNEHWA O MPU3HAHWW NpaBa 3aABUTENsA) B
[ONONIHEHWNE K 3K3emnnApy cyaebHOro akTa, KOTOpPbIN NoAlwunBaeTcA B maTepuasnbl gena B COOTBETCTBUM € TpeboBaHMAMM
nyHKkTa 9.4 WHCTPYKUMW, M3rOTaBAMBAETCA AOMOJIHUTENbHbIW 3K3EeMNAApP MNPUHATOTO CyAOM cyAebHOro akta, KoTopbll
npegHasHaveH gna nepegayun 3aasuTeNto No geny.

10.5. Mo aenam o NpMBAEYEHUN K aAMUHUCTPATUBHOM OTBETCTBEHHOCTM, MO KOTOPbIM BblAa4a UCMONHUTENIbHBIX INCTOB
He npefycMOTPeHa, AOMONAHUTE/NbHO W3rOTaB/IMBAIOTCA 3K3eMnaApbl cyAebHbIX akTOB B KoauyectBe, HeobxoAMMOM [ANnA
OCYyLLECTBIEHNA NPUHYANTENBHOTO UCMOTHEHWA.

Echv 3a ogHO npaBoHapylweHMe CyAOM HasHayeHbl [Ba HaKa3aHMA - B BuAE aAMWHUCTPATUBHOro wTpada wm
KOHOUCKaUMK, cya AOMOAHWUTENbHO W3roTaBAMBAET ABa €ro 3K3emnaspa B [OMNOJHEHME K 3K3emnnapy cyfebHoro akra,
KOTOpbI NOALWMBAETCA B MaTepUasbl Aena B COOTBETCTBUM € TpeboBaHNAMM NyHKTa 9.4 UHCTPYKLUUK.

Mpun 3TOM Ha aK3emnaApax, HanpaBAAeMbIX CyAebHOMY NPUCTaBY-UCMNONHUTENIO, CYAbA B KOHLLe cyaebHOro akta aenaet
OTMETKY O TOM, B KaKOW YacTW KaKAbl U3 HUX NMOANEXKUT UCMOAHEHMIO: "NOANEKUT UCMONIHEHUIO B YACTU B3bICKAHWA CyMMbI
aAMMHUCTPaTUBHOTO WTpada" uan "NoanexuT UCMONHEHUIO B YacTU KOHOUCKALMKN Beluy, ABUBLLENCA OPYAMEM COBEPLUEHUSA
WU NPegMeToOM alMUHUCTPATUBHOTO NpaBoHapyLeHus".

B cynebHOM aKTe O MpuBieYeHWUU NNLA K afMUHUCTPATUBHONM OTBETCTBEHHOCTM YKa3blBaeTcA Ha 06A3aHHOCTb /MLa,
NPUBJEYEHHOTO K afAMWHUCTPATUBHOM OTBETCTBEHHOCTM, MPEeACTaBUTb CyAy cBeAeHuA o6 onnate HasoXeHHOro wTpada B
YCTAHOB/IEHHbI 3aKOHOM CPOK CO AHA BCTYM/IEHWUA B 3aKOHHYIO CUAY CyAebHOro akTa.

[oKymeHTbl, noaTtBep:aaolwme p[o06poBONbHOE WCMONHEHUE CyAebHOro aKkTa, [O/IKHbI NOCTYNUTb B Cyd B
YCTAHOBJ/IEHHbIN CPOK, CO AHA BCTYMAEHWUA B 3aKOHHYIO CUY PELLIEHUA CYAa.

Ecnn no mctevyeHUM yCcTaHOB/IEHHOTO CPOKA CO AHA BCTYMAEHWA B 3aKOHHYIO CUAy cyaebHOro akta o npusieveHun K
aAMMHUCTPATUBHOIN OTBETCTBEHHOCTU M O HAa3HAYeHWM HaKa3aHMA B BUAE afMUHUCTPATMBHOIO WTpada nmbo co AHA nctedyeHma
CPOKa OTCPOYKM WM CPOKA PaCCPOYKM WUCMOMHEHWUA 3TOro cygebHOro akTa y cyda OTCYTCTBYIOT cBefeHuAa o6 ynnate
aAMMHUCTPaTUBHOTO WTpada f06POBOALHO, Ha 3K3eMniApax CyaebHOro akTa NPOCTaBaAETCA OTMeTKa 06 OTCyTCTBUM Y cyaa
cBefieHMit 06 yniaTe HasI0XKeHHOro agMUHUCTPaATUBHOrO WTpada fo6poBoabHO.

Ha ocHoBaHuu cTtaTtbu 32.2 Kogekca Poccuitckoit ®egepaunn 06 aaMUHUCTPATUBHbIX NpaBoHapyLweHuax (ganee - KoArl
P®) peweHne A0MKHO 6blTb HampasBleHO AN B3bICKAaHWA wWTpada M COCTaBAeHUA MPOTOKONA 06 agMUHUCTPATUBHOM
npaBoHapyLWeHnK, NpeaycMoTpPeHHOM YacTbto 1 ctaTbu 20.25 KoAl P®, cyaebHOMy NpuCcTaBy-UCNONHUTENO, ONpeaeniemomy
ncxoga us ctatbn 33 denepanbHoro 3akoHa "06 ucnonHMTENBHOM NpousBoacTee.

Mpn HasHauyeHMM HaKasaHMA B BUAE KOHOUCKALUMWM Bely, ABMBLUEWCA OpyAMEM COBEpLUEHMA WAW MpesMeToM
AAMUHUCTPATMBHOIO NPaBOHapYyLWeHUs, cys € yyeTom ctaTbu 32.4 KoAMN PP HanpasnaeT cyaebHbli akT nocie ero BCTynaeHus B
3aKOHHYIO cuy cyfebHOMY NpUCTaBy-UCMONHUTENIO, OnpeensemMomy ucxoas M3 ctatbu 33 depepanbHoro 3akoHa "0O6
MUCNONHUTENbHOM NpoussoacTee”.

10.6. JoNONHUTENBHO U3TrOTOBAEHHbIE 9K3eMNAAPbI CyAebHbIX aKTOB NO Aenam O MPU3HaHUK, NO AeNam O NPUBJIEYEHUN
K aAMWHUCTPATUBHON OTBETCTBEHHOCTWU, APYIUX CyAebHbIX aKTOB, MO KOTOPbIM BblAaya WCMONHUTENbHbBIX JIMCTOB He
npesycMOTpeHa, MpPOLWMBAOTCA B COOTBETCTBUM C TpeboBaHuaMM nyHKTa 10.2 WMHCTPYKLUMKM, MNOAMUCHIBAOTCA CyAbeW,
yZocTosepatoTcs repboBoit MeyaTblo Cyaa, B KOHLLE TEKCTA NPOCTaBAAETCA OTMETKA O BCTYMAEHUN CyAeOHOro akTa B 3aKOHHYHO
cuny; otmeTku "Konusa" 1 "Konuma BepHa" Ha ak3emniApax yKasaHHbIX CyA,ebHbIX akTOB HE MPOCTaBASAIOTCA.

OTMeTKa 0 BCTYN/IEHWUM B 3aKOHHYIO CUY Ha KOMKUAX UHbIX CyAebHbIX aKTOB He NpocTaBaAeTCA.

10.7. lnuam, ydyacTsyloWMM B Aese, KOMUU cyAebHbIX aKTOB, a TaKXKe 3K3eMnaApbl cyfebHbIX aKkTOB B CAyyasx,
npegycmoTpeHHbix nyHktamu 10.4 u 10.5 UHCTpyKuuMK, BblAAKOTCA NOA PACMUCKY WMAW BbICbINAKOTCA 3aKa3HbIM MOYTOBbIM
OTNpaBAEHNEM C YBEAOM/IEHUEM O BPYYEHUW B CPOKM, ycTaHOBNAEHHbIE AMK P®.

Cneuuanuctbl cyaebHoro coctaBa (cekpeTapb cynebHOro 3acefiaHus, MOMOLHWMK CyAbM), CAABLIME B 3KCMEAMLMUIO
nakeTbl C AOKYMEHTaMW A/1A OTMpPaBKM, HECYT OTBETCTBEHHOCTb 3a COOTBETCTBME KOMUI JOKYMEHTOB WMX MOAJMHHMKaM, 3a
npasuibHoe opopmIeHNE BCEX PEKBU3UTOB OTMPABAAEMbIX JOKYMEHTOB.

PaboTHUKM cya B COOTBETCTBMU CO CBOMMM AOMKHOCTHBIMU PernaMeHTamu, OTNpaBAAtoLLME KOMUK CYAeBHbIX U ApYruX
[OKYMEHTOB, CBA3aHHbIX C PaCCMOTPEHMEM Jena, NPOM3BOAAT pacrneyaTky Ha KoHBepTe GpamuanKn, MHULMANOB NoayyaTens,
HauMeHOBaHWA OpraHu3auuM, MNO4YTOBOrO ajpeca, MNOMELLAOT AOKYMEHTbl B KOHBEPT, 3ak/ieuBaloT ero, odopmaatoT
yBeZLOM/IEHWE O BPYYEHMU MOYTOBOrO OTNPaBAEHMA afpecaTy, cocTaBasaoT peectp B popmate ®-103 ("napTMoHHaA noyta") u



nepegaoT B 3KCMeAuLMIo.

10.8. B cnyyae npuHATMA cyaebHOro akta O MPU3HAHWW UHAMBUAYANbHLIX NPeanpuHUMaTEnei U KPecTbAHCKUX
(bepmepckumx) xo3a1MCcTB HecoCTOATENbHBIMM (6aHKPOTaMK), a TakKe CyAebHbIX aKTOB MO AeslaM O NpeKpawweHn GU3nYeckumm
NIMUAMN  AeATENbHOCTM B KayecTBe MHAMBWUAYANbHbIX NpeanpuHUMmaTeneit Konuu 3TUX cyAebHbIX aKTOB ChneuuanmcTom
genonpoussoactea cygebHoro coctaBa/cekperapem  cyaebHOro  3acedaHus He3aMead/IMTeNbHO — HanpasAAloTca B
cooTBeTcTBYHOWME opraHbl PeaepanbHOW Hanorosoi cnyxbbl Poccuitckolt depepaumm, ocyllecTsaaoWwme rocyaapcTBEHHYO
perncTpaumio cybbeKkToB SKOHOMUYECKON AeATeNIbHOCTY.

10.9. Konuu BCTYNMBLUMX B 3aKOHHYIO CWUY CyAebOHbIX aKTOB B OTHOLWIEHWW MPaB Ha HeABWKMMOE MMYLLEeCTBO (0
NpPU3HaHMKU Npasa COBCTBEHHOCTM, MPaBa Ha AO/I0, O 3aK/OYEHUWN, U3MEHEHUWN, PACTOPIKEHUN, NPEKPALLEHUN, O NPU3HAHUN
HepelcTBUTENbHBIMUY JOTOBOPOB B OTHOLWEHWW HEABUXMMOrO UMYLLECTBA, NOAJ/ENKALLMX FOCYAAaPCTBEHHOW permcTpaumu, np.)
noanexat B TPexAHEBHbI CPOK 06A3aTeNbHOMY HanpaBAEHUIO apOUTPaXKHbIMKU CyAamM, BbIHECLUMMW CyAebHbIM aKT, B
rocyZlapCTBEHHbIM OpraH, OCyL,EeCTBAAIOLWLMI rOCYAapCTBEHHYIO PerncTpaLmio Npas Ha HeABUKMMOE UMYLLECTBO.

10.10. BcTynuBluee B 3aKOHHYIO CU/Y pelleHWe apbuTpaskHoro cyga no geny ob ocnapuMBaHMM HOPMATUBHOMO
NpPaBoOBOroO aKTa HaNpPaBAAETCA apbUTPaKHbIM Cya0M B 0dULMANbHbIE N3AAHWUA TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpaBNEHUA, MHbIX OPraHoB, B KOTOPbIX 6bln onybAMKOBAH OCMapuBaemblli aKT, U MNOANENUT HesamenUTeNbHOMY
0ony6/IMKOBaHMIO YKa3aHHbIMU U3AAHUAMM.

PelweHne apbuTpa)kHoro cyga no geny o6 ocnapuMBaHWM HOPMATMBHOIO MPABOBOro akTa NybsvKyetca B "BecTHuKe
Bbicwero ApbuTparkHoro Cyaa Poccuiickon ®egepaunn™ 1 npm HEOHX0AMMOCTM B UHBIX U3AAHUAX.

10.11. Konusa pelweHunsa apbuTpaxKHOro cyaa no aenam o6 ocnapuBaHUM HEHOPMATUBHbIX MPABOBbIX AaKTOB, PELUEHUN U
AeicTBuii  (6e3feicTBMA) OpraHoB, OCYLWECTBAAOWMX MNy6AWYHbIE NOAHOMOYMSA, AOMKHOCTHLIX NWUL, HanpaBaseTca B
NATULAHEBHbINA CPOK CO AHA €ro NPUHATUA 3aABUTENIO, B OpraHbl, ocyllecTsaAoWwmMe Nyb6anMyHbIe NOAHOMOUMA, AONKHOCTHBIM
IMLAM, KOTOpbIe NPUHAAM OCMAPUMBAEMbIN KT, pELeHNe UM COBepLINIM ocnapuBaemble genctema (6esaeictaune). Cyn moskeTt
TaK)Ke HanpaBUTb KOMUIO PEeLleHWA B BbILLECTOALMA B MOpAAKe NOAYMHEHHOCTM OpraH WM BbIWECTOAWEMY B NOpsAAKe
NOAYMHEHHOCTM NLY, MPOKYPOPY, APYTMM 3aMHTEPECOBaHHbIM NLAM.

Ecnv pesontoTmBHas 4YacTb peleHus apbuTpaxkHOro cyfa O NPU3HAHWMM OCMAPMBAEMOr0 HEHOPMATMBHOMO aKTa
(noNHOCTbIO MK B YacTU) HeAEeNCTBUTENbHLIM, PELEeHU U aelcTBUin (6e3feicTBre) opraHoB, OCYLLECTBAAIOWMX Ny6ANYHbIe
NOJIHOMOYMA, AOMKHOCTHBIX /ML, HE COOTBETCTBYIOLWMMW 3aKOHY WAW MHOMY HOPMATUBHOMY MNpPAaBOBOMY aKTy COAEPKWUT
YKa3aHue Ha HeobXoaMMOCTb COOBLLEHNA CYAy COOTBETCTBYHOLMM OPraHOM UK IMLOM 06 UCMONHEHWM pelueHuns cyaa (YacTb
6 ctatbu 201 AMK P®), To B cCONpOBOANUTENBHOM MMCbME MO OTMPABKe KOMUM pelleHmns, NoANMCaHHOM NpeaceaaTeNbCTBYOWMUM
no Aeny, yKasblBaeTca Ha HeobXoAMMOCTb NPeACTaBAeHNUA TaKoW MHPOopMaL .

MHdpopmauma 06 ncnonHeHnn cyaebHOro akTa noawmnsaeTca B Matepuansl gena.

10.12. MoBTOpHan Bblgaya Konui cyaebHbIX aKTOB MPOWM3BOAMTCA MO 3aAB/EHUIO /ML, Y4YacTBYOWMX B Aene, u
OCYLLECTBNIAEGTCA B pPasyMHbli Cpok. [lOBTOPHO W3roTaB/AMBAETCA /MWL OAHA MNOBTOPHaA Konusa cyaebHOro akra,
YO,0CTOBEPEHHAA CYA0M.

Mo MOTMBMPOBAHHOMY XOAATAWCTBY /IMLA, Yy4acTBylOLWEro B Aene, eMy MOXeT ObiTb M3rotoBneHo Tpebyemoe
KOZIMYECTBO KOMuii cyaebHoro akra.

Cneuwmanuct cyaebHOro coctaBa UM CneumanmncT apxmea (B 3aBUCMMOCTM OT TOFO, T4 HaX04MUTCA AeNo, U3 maTepuanos
KOTOPOro Heob6X04MMO M3rOTOBUTH KOMUM) NOArOTaBAMBAET KONUK Tpebyembix fOKYMEHTOB, 0GOPMASET UX B COOTBETCTBUMU C
TpeboBaHMAMM NyHKTa 10.2 MHCTPYKLMK 1 3aBEPSIET UX CBOEM MOANMUCHIO.

XopaTtancTeo 06 M3roToBAEHUM KONWUIM JOKYMEHTOB NPUMOBLLAIOTCA K MaTepuanam gena.

Konuu cypebHbix akTOB M3roTaBAMBAlOTCSA, YA0CTOBEPAIOTCA M BblAAIOTCA TEM CYZLOM, B KOTOPOM B MOMEHT 0bpalleHua
HaxoamTca cyaebHoe aeno. Mo 3asBNEHMIO UL, YYACTBYIOWMX B Aene, KONuA cyfebHOro akta MOXeT 6bITb M3rOTOBAEHA MHBIM
CYA0M, PacCMaTpUBABLLMM Ae/10, MyTeM pacrneyaTbiBaHMA TeKCTa cyAebHoro akTa M3 nHbopmaLMoHHOW cuctembl "KapToTeka
apbuTpaxkHbIx Aen", UM yaoCcToBEpPEHA U BblgaHa.

Konuu mHbIX matepuanos gena apbuTparkHbIM CyA0M He W3roTaB/MBAOTCA M HE YAO0CTOBEPAIOTCA, 32 UCKAOYEHNEM
C/ly4aeB, YCTaHOB/IEHHbIX HAacTOALLEeN UHCTPYKLMEN.

10.13. Konuun cypebHbix aKTOB BblAAIOTCA /MUY, YYacTBYIOLLEMY B Aene, WAW ero NpeacTaBuTento Npu Haauvuum
JOKYMEHTa, NoATBEPKAAIOLWEro MNONHOMOYMA B COOTBETCTBMM cO cTatbent 61 AMK PP, u goKymeHTa, yAOCTOBEpAOLLErO
JINYHOCTb:

nacnopra rpaxgaHunHa Poccuiickont ®epepaumu - ans rpaxaaH Poccuiickon ®epepaunu;

MacnopTa MHOCTPAHHOrO rpaxAaHWHa MO0 MHOTO [AOKYMEHTA, YCTAaHOB/AEHHOro denepasbHbiM 3aKOHOM MWW
NpuY3HaBaemMoro B COOTBETCTBUM C MEXKAYHAPOAHbIM AoroBopom Poccuiickoit ®depepaumm B KayecTBe [AOKYMEHTa,
YO,0CTOBEPAOLWErO JIMYHOCTD, - A1 MHOCTPAHHbIX rpaxaaH;

OOKYMEHTA, BbIAAHHOFO WHOCTPAHHbIM FOCYAAapPCTBOM UM MNPU3HABAEMOrOo B COOTBETCTBUM C  MeXAYHapOoAHbIM
aorosopom Poccuiickoit depepaumm B Ka4ecTBe OKYMEHTA, YAOCTOBEPAIOLLErO IMYHOCTb ML 6e3 rpaXK[aHCTBa; paspelleHuns
Ha BPEMEHHOE MPOXWMBAHWE; BUAA HA YKUTENbCTBO; WHOFO AOKYMEHTa, MpesycMOTPeHHOro denepanbHbiM 3aKOHOM MU
NPU3HaBaemMoOro B COOTBETCTBMM C MeXAyHapoAHbIM JoroBopom Poccuiickot Pepepaumm B KayecTBe [AOKYMEHTOB,
YA0CTOBEPAIOLMX IMYHOCTb, - ANA 1w, 6e3 rparkaaHcTsa.

ApbuTparkHble ynpasaatowme NpeabasaaioT Hag/ exKalle 3aBepeHHy0 Konuto cyaebHoro akTa cyza nepBo MHCTAHLMK
06 yTBEPKAEHUMN UX apOUTPANKHBIM YNPABAAIOLLMM U AOKYMEHT, YA0CTOBEPAIOLLMI IMYHOCTD.

10.14. MoANUHHbIE OKYMEHTbI U3 Aesla MOTyT ObITb BblAaHbl CYA0M NepBOM UHCTAHLMM C y4eTom TpeboBaHuii yactm 10
ctatb 75 AMNK PO no 3asBneHuto NpeacTaBUBLLMX MX ANL, NOCNAE BCTYNNEHUA B 3aKOHHYIO CMY cyAebHOro akTa, KOTopbim
3aKaHYMBAETCA PAaCCMOTPEHUE Aena, NPU YCNOBUM UCTEYEHMA CPOKOB Ha ero 06yKanoBaHue, Npu HaAUYUKU PE30IIOLUN CYAbM,
npepcenatenbcTBoBaBwero B cygebHoM 3acefaHuun, O Bblgaye Tpebyemblx [OKYMEHTOB, @ NpW €ro OTCYTCTBUM -
npepcepatenem cyaebHoro cocrasa.

BbliHeceHWe onpegeneHusa U nposeaeHune cyaebHoro sacefaHuns ¢ BbI30BOM CTOPOH B J@aHHOM ciyyae He TpebytoTcs.



Mpy Bblgaye WCNONHUTENbHbBIX JUCTOB, MNOAJIMHHUMKOB M KOMWW [OKYMEHTOB M3 [Jena CTOPOHaMW  [O/KHbI
NpeacTaBNATbLCA AOKYMEHTbI, nepeyncineHHble B nyHKTe 10.13 NHcTpyKuum.

10.15. Npu HanpaBAEHUM NOANNHHBIX LOKYMEHTOB U3 AieN1a B SKCNEPTHOE yuperKaeHWe 418 NPpoBeLeHNA SKCNepTu3bl Ha
OCHOBaHWW OnpeaeneHns Ccyabul, paccMaTpuBalolero Aeno, cneumannct cyaebHoro cocraBa M3roTas/MBaeT KOMUM BCex
[OKYMEHTOB, HanpaBAAeMblX B 3KCNEePTHOE yuYperKaeHue.

M3roToBneHMe KOMWI [OOKYMEHTOB, HaMpaBAfeMbIX B 3KCNEPTHOE YyuypexaeHue, OCYWeCTBAAeTCA nyTem WX
CKaHUPOBAHMA U pasmelLeHus ux obpasosB B MHPOpPMaALMOHHOM cucTeme "KapToTeka apbutparkHbix gen". CKaHupoBaHue
[OOKYMEHTOB Aena OCyLecTB/AeTca B C/y4Yae, ecinm OHO He 6bl10 Npou3BeseHo paHee npu obpaboTke Bxoaawen cyaebHol
KOPPEecnoHAeHLUMH.

OpuruHan onpegeneHnsa o HazHa4YeHUM SKCNepTU3bl NOALWIMBAETCA B MaTepuanbl cyaebHoro aena.

10.16. Konua onpeaeneHuna O Ha3HAYeHUWM 3SKCMEpPTU3bl BMeCTe C MOANMHHWMKAMW LOKYMEHTOB HanpaBnseTcA B
3KCMEePTHOE yypexaeHne no KaHanam oenbacsasmM nmMbo cneucssasn AnBO [OCTaBAAETCA B IKCMEPTHOE y4ypexaeHue
COTPYOHUKOM cyaa. B cnyyae [O0OCTaBKM [OOKYMEHTOB COTPYAHMKOM CyAa AOKYMEHTbl BPy4yaloTcA YNOJHOMOYEHHOMY
COTPYAHUKY SKCNEPTHOTO YUPEKAEHUA, O YeM [Ee/1aeTCA OTMETKA B peecTpe OTNPaBKM KOPPECNOHAEHLMMU C ONUCHIO BIOKEHUS;
OTMETKa O BPYYEeHWUW YAOCTOBEPAETCA MOAMMUCHID YNOJHOMOYEHHOrO COTPYZAHMKA 3KCMEPTHOMO YUYpexAeHUsa M cKpennsetca
neyaTblo 3KCMEPTHOrO yupexaeHua. Peectp npnobuiaetca K matepuanam gena.

CypebHoe aeno uenMKoM HanpaB/ieHUIO B 3KCNEpTHOe yypexkaeHwe He nognexut. Cyn HanpasaseT B 3KcChnepTHoe
yypexaeHue NuLb Te LOKYMEHTbI, N0 KOTOPbIM HEOHXOAMMO NPOBECTU IKCNEPTU3Y.

10.17. Mocne BO3BpALLEHUA MATEPUANOB Aefla M3 IKCMEePTHOro yuypexaeHusa cneumannct cypebHoro coctaBa
Npov3BOAMT CBEPKY MAaTepuasioB Aefla C ero Konwuen, Haxopsuwenca B KAL. B cnyyae yTpaTbl AOKYMEHTOB 3KCMEPTHbIM
yypexaeHnem yKazaHHaa Konua aena A0KHA CNYKUTb OCHOBOW ANA ero BOCCTaHOB/EHUS.

11. lenonpom3BOACTBO NpW Nepeaade gena U3 o4HOro apbuTPaKHOro cyaa B Apyroi

11.1. Npu nepegave cyaebHoro gena no NOACYLAHOCTU M3 OAHOTO apbUTPAXKHOTrO cyAa B ApPYro apbuTparkHbIl cya B
[EeNno No HOMEHKNAType, cneunanbHo 3aBefeHHoe ANA 3TUX Lenel, NoALWNBAIOTCA KONUA onpeaeneHua o nepegaye gena no
noacyaHocTM. B peno no HOMEHKAAType NOALWMBAKOTCA KOMUA COMPOBOAWMTENbHOIO MUCbMA O HanpasieHUM Aena no
NOACYAHOCTH, @ TaK¥Ke NoJlyYeHHble NOYTOBbIE YBEAOMIEHUNA O Er0 BPYYEHUU.

[eno no HomeHKNaType xpaHUTCA B cyaebHoM cocTase cyaa.

MoAroToBKy cyaebHbIX Aen U UX OTNPABKY OCYLLECTBAAET CNeLManmncT cyaebHoro coctasa.

11.2. Ecam cyaebHoe fAeno MocTynuno B apbuUTpakHblid cyd NepBOM MHCTAaHUMW ONA PacCMOTPEHUA U3 ApYyroro
apbUTPaXKHOro cyZa NepBol MHCTAHLMKU, OHO NOALIMBAETCA B HOBYIO 0BN0XKKY cyaebHOro aena 6e3 yHUUTOKEHUA NpexXHen n
emy NpUcBanBaeTCA HOBbIM HOMEP B MOPALKE O4epeAHOCTM NOCTYNEHUA UCKOBbIX 3aABNEHMI B 3TOM cyae. MpoueccyanbHble
[OOKYMEHTbI, MaTepuanbl, MCTPeboBaHHbIE CYAOM UM NpeAcTaBieHHble CTOPOHAMM, NOALWNBAOTCA B MaTepuanbl gena. Onuce
[OKYMEHTOB AeNa AOMNONHAETCA NOAWMUTLIMU AOKYMEHTAaMM C YKa3zaHMEM o4YepesHOro NopsaaKoBOro HoMepa No OnucHK.

11.3. MNpu noctynneHun B CyA NepBOMA WMHCTAHUMW AeNa, PAaCCMOTPEHHOro CyAOM BbIWECTOALWEN MHCTaHUMK, No
KOTOpPOMY 0Ob6XKanyemblt cyaebHbli akKT ocTaBneH 6e3 W3MeHeHWA, B 3NEeKTPOHHYI KapTOYKy Aena CcheunasmcTom
noapasfeneHnsa LenonpousBoacTsa BBoAUTCA MHbOpPMAuUMA O gaTe NOCTYN/AeHWA fena, pesynbTaTe pPacCMOTPEHUs
BbILIECTOALLEN MHCTaHUMeN. [leno B 3TOT XKe AeHb NepeaaeTca no peectpy B cyaebHbili cocTas. MNpu Hannunm pesontoumm cyabm
"B apxuB" geno nepegaetca cneunanncTom cysebHoro coctasa B apxms.

11.4. Ecnv peleHmne cypa NnepBoit MHCTAHLUMN MU3MEHEHO UAW OTMEHEHO CYA0M BbILECTOALLEN MHCTaHUMKM 6e3 nepesayn
Aena Ha HoBoe paccMoTpeHune, cyaebHoe aeno nepesaeTca NO peecTpy B CEKpeTapuaTt npeacepatens cypa. Mo pesontoumm
npepcenatens cypa oeno nepefaertca B cyaebHyto Konnervto, cyaebHblvi coctas. Ecam B pe3oniounmn MMenucb NopyyeHus, To
06 MX UcnosHeHUW AOKNa4bIBaeTCA NpeacesaTento cyaa.

[eno cnucbiBaeTcA B apxmB Cyaa CyAben, npeacesatensCcTeoBaBWNM B cyaebHoM 3aceaHum.

OdopmneHne JOKYMEHTOB A4 Nepesayn B apxmus cyaebHoro fena npousBoaAMTCA CneumnanmcTom cyaebHoro cocrasa.

11.5. Ecam cynebHoe geno KaccauMoHHOM MHcTaHumen, BAC PO HanpaBneHO Ha HOBOE pacCMOTPEeHWe B TOT XKe cyj,
NnepBoN MHCTAHLMKU, CyAebHbI aKT KOTOPOro OTMEHEH, ero PermcTpaumMoHHbIA HOMEP HE MEHAETCA, U B AeHb MOCTynieHus
[eno nepenaeTca No peecTpy CyAbe, paCCMOTPEBLUEMY paHee AaHHOe Aeslo Mo CylecTBy. B cayyae oTCcyTCTBMA AaHHOTO CyAbM,
a TaKKe NpW Ha/MYMKU YKA3aHMA BbIWECTOAWEro Cyaa Ha HeobXxoAMMOCTb PAcCMOTPEHMA AeNa B MHOM COCTaBe cyha Aeno
nepegaeTca ANA Mocnefylolero pacnpegeneHva, B TOM uucie ANA aBTOMAaTUMYecKoro pacnpegeneHvsa. lNpu stom u3
YYaCTHWKOB pacnpeseneHna UCKIOYaloTCA CyAbW, paHee paccMaTpUBaBLLME 3TO A0 MO CYLLEeCTBY.

Ecnn BbllwecToAWwel MHCTaHUMel cypebHoe Aeno HanpaB/ieHO HAa HOBOe PacCMOTPEeHWe B APYron apbuTpaskHbId cys
nepBoi WHCTaHUWW, OHO PErucTPUpPyeTca B 3TOM apbUTpaKHOM Cyae NepBOM MHCTaHUMKM NO O4YepesHOMY Homepy
NOCTYNAOLLMX UCKOBBIX 3asiBNEHWNA.

Ecnm peno noctynuno B cya, anennsiuuMoHHOW/KacCauMOHHOM MHCTaHLMM Ha HOBOE PAcCMOTPEHWE Mocae OTMEHbI
MOCTaHOB/IEHMA aNeNNALMOHHON/KacCauMOHHOM WMHCTaHUMK, anennaumMoHHan/KaccaumMoHHas anoba peructpupyerca no
oyepegHOMY MOPAAKOBOMY HOMEPY MOCTYNAOWMX aneansLMOHHbIX/KAacCaLMOHHbIX Kanob B COOTBETCTBUM C MyHKTamu 26.2
nUam 28.2 UHCTPYKUMM, MPU 3TOM Ha 06/10XKKe aneniauMoHHOro/KaccaumMoHHOro NpPOM3BOACTBA CTapblii PErMcTPaLMOHHbIN
HOMEp anennAuMOHHOM/KAcCaLMOHHOM WHCTAHUMM 3a4epKMBaeTCa OAHOM YepTol M Bbile ero YKasblBAaeTcA HOBbIM
pPerncTpaumoHHbIN Homep.

11.6. Mpu NoCTyNNeHUN B apbUTPaNKHbIN CyA NepBO MHCTAHUMM anennaunoHHOM anobbl Ha onpeaeneHune o nepegade
Aena no noAacyLHOCTM AeN0 BMeCTe C Kanobol B Cpoku, onpegeneHHble AMK P®, HanpasnseTca B apbUTpakHbIN cypa,
anenNALUOHHOM UHCTAHLNUM.

Ecnv onpeneneHve o nepepade gena no NoAcyAHOCTU CYAOM anenfsfiLMOHHOW MHCTAHLMU OTMEHEHO, TO NOCNeLHWUN
BO3BpaLLAeT maTepuanbl cyaebHoro aena B cya, BbIHECWWIA onpeaeneHune o nepesaye 4ena no noacyLHocTu.



Ecnv onpepeneHve o nepegaye aena no NoACYAHOCTU CYAOM aneaffuMOHHOM WHCTAHUWMM OCTaB/IEHO B CUe WU
Npou3BOACTBO MO aNeNNALUOHHOMN Kanobe NpeKpalleHo, cya aneanauMoHHONW MHCTAaHUMWM HanpaBAaseT Aeno B Cyn nepsow
WMHCTaHUMK, KOTOPOMY nepefaHo geno no noacysHoctn. Konusa cynebHoOro akta, NPUHATOrO CyaoM anenifauMoHHOW
MHCTaHUMK, HanpaBAAeTCcA B CyA NepBOM MHCTaHLMM, BbIHECLIUIA ONpeaeneHne o nepeaaye Aena no NoAcyAHOCTU, KOTOpbIN ee
noAlmnBaeT B HOMEHKNATYPHOE Ae/10 BMECTe C KoNuen onpeaeneHuns o nepesaye Aena no noacyaHoCTH.

Mpy nocTynneHnMn B apbUTParKHbIM Cys NepBOi MHCTAHLMU aneifauMOHHON Xanobbl Ha onpeaeseHne o nepegave
Aena no NOACYLHOCTW MOCAe TOro, Kak [Aeno y¥Ke HanpaBneHOo B apbUTpakHblli Cys B COOTBETCTBMM C BbIHECEHHbIM
onpegeneHvem o nepegaye Aena no NoAcyAHOCTU, apbUTParKHbIM cy, BbIHECWIMI onpeaeneHne, HanpasaaeT aneanaunoHHyo
anoby ¢ conpoBOAUTENbHbIM MUCbMOM B CyA, KOTOPOMY MepesaHo Aeno Nno NoacyAHOCTM C yKasaHMem Ha HeobxoaumocCTb
HanpasieHus cyfebHOoro Aena BMecTe € KaNobovi B COOTBETCTBYIOLLMI Cy A, anennaumMOHHON UHCTAHLMK.

Ecnv onpepeneHve o nepepade gena no NoAcyAHOCTU CYAOM anennsfiLMOHHOW MHCTAHLMU OTMEHEHO, TO NOCNeLHWU
HanpasasaeT MaTepuanbl cyaebHoOro gena B cy, BbIHECLLMI ONpeaeneHne o nepesaye gena no noacysHoctn. Konua cypebHoro
aKTa, NPUHATOrO CYA0M anennsauMOHHOM MHCTAHUUK, HanpaBAAeTCA B CyA NEPBOW MHCTAHLMM, KOTOPOMY paHee onpeneneHnem
6bIN10 NepegaHo Aeno no NoAcyAaHOCTU. [aHHbIA cynebHbI akT NoAWwKnBaeTca B HOMEHKNATYpHOE AeN0 BMeCTe C Konuew
COMNPOBOAMTE/IBHOIO MUCbMA O HAMNpPaBNEHUM }Kanobbl C EeNOM B CYA, aneALUOHHON MHCTaHLMM.

Ecnv onpeneneHve o nepegaye aena no NoACYAHOCTUM CYAOM aneafaUMOHHON WHCTAHUWMM OCTaBAEHO B CUe WU
Npou3BOACTBO MO anNeNNALMOHHOM Kanobe NpeKpalweHo, cya anennauMoHHONW MHCTaHUMWM HanpaBaseT Aeno B Cyh nepsow
WMHCTaHUMK, KOTOPOMY nepesaHo Aeno no noacypsHoctn. Konus cyaebHoOro akra, NPUMHATOrO CyaoM aneniauMoHHOW
WMHCTaHLUMK, HaNpaBAseTca B CyA NepBoi MHCTAHLMW, BbIHECWIWIA onpeaeneHne o nepesaye Aena no noAcyAHOCTU, KOTOPbIN ee
noAWNnBaeT B HOMEHKIATYPHOE Ae/10 BMecCTe C Konuei onpeaeneHuns o nepeaade Aena no noacyLHocTu.

11.7. B cnyyae nocTynieHua B apbuTpasKkHbIN Cyh N0 MeCTy UCNONHEHUA cyaebHOro akTa 3asBneHusa ob yTBepaeHun
MWPOBOrO COrNaleHnsa No Aeny, PacCMOTPEHHOMY paHee APYrMM apbuTParKHbIM CyZLOM, 3asB/ieHWe PerncTpmpyeTca B 3Tom
apbuTpaXKHOM cyae No odepesHOMY HOMEpPY MOCTYMNaloWMX UCKOBbIX 3aaBNeHUI (3aaBneHunit), Takke bopmupyeTca cyaebHoe
[Eeno no npasuaam, U3NOXKEHHbIM B rnase 22 WHcTpykuuun. Cyaba, B NPOM3BOACTBE KOTOPOrO HAxoAMTCA MOCTynuBslUee
3aAB/IeHNe, 3anpallnBaeT y CyAa, PAacCMOTPEBLUEro paHee AaHHOe fefo, maTepuanbl cyaebHoro gena nytem HamnpasieHus
3anpoca no KaHasam BeSOMCTBEHHOM 3N1eKTPOHHOW noyTbl. Cya, paccMOTPEBLINI Aeno Mno cyuiectsy, B TedeHue 3 paboumx
OHel, cunTas ¢ AaTbl NONYYEeHUA 3aMpoca, OCyLWEeCcTBAAET KONMPOBaHWEe MaTepuanos cyaebHoro aena nyTeM CKaHWPOBAHUA,
pasmelieHMe obpas3oB AokymeHToB B KA v HanpasnseT no ECIOM ysBegomneHue o pasmelieHun matepuanos B KAZ. Mo
OKOHYaHMM PACCMOTPEHUA 3aAB/eHUA 06 yTBEPKAEHUM MUPOBOFO COMNALLEHUA KOMUA CyAebHOro aKTa, 3aBepeHHan Cyaom,
HanpasaAeTCcA MO NoYTe C CONPOBOAUTE/IbHBIM NMUCbMOM B CyA, PAacCMOTPEBLUMI A0 MO CYLLEeCTBY, KOTOPAs Mo Noay4YeHun
noAwmneaeTca B Matepuansl cyaebHoro aena.

Mpy OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU cyAebHOoe Aefio BbICbLIAeTCss C CONPOBOAMTE/IbHbIM MUCbMOM MO MOYTe,
KOTOPOE MO OKOHYaHUW PACcCMOTPEHUA 3aABNEHUA 0O YTBEPKAEHUN MUPOBOTrO COFNALLEHMA C KOMUEWn NpuHATOro cyaebHoro
aKTa, MOALIMTOro B AeN10, BO3BPALLAETCA B CYA, PAaCCMOTPEBLUNIA AEN0 MO CYLLECTBY.

12. O3HaKomieHWe ¢ maTepuanamm cyaebHbix gen

12.1. O3HaKoMneHVe ¢ maTepuanamm cyaebHbIx fen OCyWwecTBAAETCA MO NpeaBapuTesIbHOW 3anucu Ha OCHOBaHWUM
NMUCbMEHHOTO 3asiBNEHUA nLLA, 06paTUBLLErOCA B apbOUTPaXKHBbIi cyA,.

MpepBapuTenbHan 3anMcb Ha O3HAaKOMJIEHME C MaTepuanamu cyaebHbix Aen npous3BoauTcs B paboume AHUM, Kpome
NATHULDBI M NpeanpasgHuYHbIX gHel, ¢ 9.30 go 17.30, no nATHMLAM M NpeanpasgHUYHbIM AHAM - ¢ 9.30 go 16.00. MHoe Bpems
npeaBapuTeIbHOM 3anNncK Ha 03HAaKOMIEHWE MOXKET ObITb YCTaHOB/IEHO Npeaceaatenem apbuTpaxkHoro cyaa.

3anuncaTtbca Ha 03HAaKOMAEHME C MaTepuanamm cyaebHbix Aen MOXKHO B NpuemHon cyaa, aimbo no TenedoHy cyaa, 1mbo
B CNeLManbHO BblAENEHHOM NoApPasAeseHNN No O3HAKOM/IeHUIo, AMbo HanpaBWUTb 3asBAeHMe (XO4aTalkcTBO) NO MOYTOBOMY
agpecy cyaa, No aapecy 371eKTPOHHOM NoYTbl CyAa, YKasaHHOMY Ha oduuManbHOM caiTe cyaa, iMbo HanpaBUTb XO4ATaNUCTBO
06 03HaKOMAEHMM NOCPEACTBOM 3aNOSHEHWUA 3INEKTPOHHOU GOPMbl XOAATalCTBA Ha odMUMANbHOM caiTe cyaa B ceTu
NHTepHeT.

K 3anaBneHuto, nognmcaHHOMYy /MLOM, 0O6PATUBLUMMCA B CyA, LOJ/IXKHbI ObiTb MPUAOXKEHbI AOBEPEHHOCTb WM MHbIe
[OKYMEHTbI, NOATBEPKAAOLWME NOSTHOMOUYNA 3aABUTENA.

B cnyyae 3anucu no TenedoHy paboTHUK nogpasaeneHus LenonpousBOACTBA, NPUHABLLUMI 3asBneHMe No TenedoHy,
3anonHAeT 61aHK 3aaBneHus auua, obpatuslueroca B cyg (npunoxexue N 17).

3asBneHue, 3aNo0NHeHHOe PaboOTHUKOM NoAapasaesieHns Aen0npPon3BOACTBA, MOANUCLIBAETCA ULOM, 0bpaTMBLIMMCA B
cyp, no TenedoHy, B feHb 03HAaKOM/IeHUA ¢ maTepuanamm cyaebHoro gena.

12.2. UHdopmauma o nopsfaKe O3HAKOMNEHMA C MaTepuanamm cypebHbix gen (Mecto 03HaKOMIEHWs, YCoBWA
03HaKOMNEHUsA, Heobxoaumble JOKYMEHTbI, GOpPMa 3aABNEHNUA, KOHTaKTHbIW TenedoH, NOYTOBbIN afpec U aapec 3NEeKTPOHHOM
nouTbl cyaa) pasmeltaerca Ha oduuManbHOM caiiTe cypa B ceTM MHTepHeT, a TaKXKe Ha MHPOPMaLMOHHOM CTeHAe UAU B
MHbOPMaLMOHHOM KMOCKe B MPUEMHOW cyaa.

12.3. PaboTHMK NoapasaeneHns 4enonpon3BoACTBa B AeHb NOCTYNeHUA 3aaBAeHUsA 06 03HAKOMIEHUM C MaTepranamm
cypebHoro aena peructpupyeT gaHHoe 3asasneHne B CAC no Homepy gena Kak Xxo4aTancTeo 06 03HaKOMIEHMM C maTepuanamm
Aena, nocne yero 3anaBiAeHMe NepefaeTcsa cyabe, B MPOU3BOACTBE KOTOPOro HaxoauTcs cyaebHoe aeno, iMbo pykoBoauTento
apxvBa cyga.

12.4. O3HaKomieHWe C maTepuanamum cyaebHbIx Aen Nnpon3BoamMTca No noHeaenbHWKam - yetsepram c¢ 10.00 go 17.00,
no NATHMUAM M npeanpasgHuyYHbim gHAm - ¢ 10.00 go 16.00 B cneunanbHO OTBEAEHHOM MOMELLEHUM CyAa, OCHALWEHHOM
TenedOHHOW CBA3bID W KHOMKOW BbI3oBa cyaebHoro npuctasa. Mpu HanvuMm B cyfe TEXHWYECKOM BO3MOXKHOCTU
pekomeHayeTcA 060py0BaTh AaHHOE NOMeLLeHMe CPeaCcTBaMU ayaAnOo- U BUAEO03ANUCH.

O3HaKom/ieHMe C maTepuanamm cyLebHbix fen NPou3BOAUTCA Nog KOHTPONEM CheLManbHO Ha3HAYeHHOro ANS 3TOro



paboTHMKa noppasgeneHna [enonpou3BOACTBA, OTBETCTBEHHONO 3a O3HAKOMJIEHME, YTO [O/IKHO ObiTb BK/IOYEHO B
[OMKHOCTHble 06A3aHHOCTM AaHHOro paboTHMKa. Mpu OTCYTCTBUM B CyAe BO3MOMKHOCTM Ha3HAYUTb MNOCTOAHHOMO PaboTHMKA
nopapasAeneHns AenonpousBOACTBA CYAa JIMLOM, OTBETCTBEHHbIM 33 O3HAaKOM/IEHWE, TaKOe JIMLO BPEeMEHHO (Ha mepuop,
03HaKOM/EHUA € TpebyembiMM MaTepuanamu cyfebHbiX Aen B COOTBETCTBUM C 3asiBEHMEM) HasHayaerca M3 paboTHUKOB
COOTBETCTBYIOLLLEro CyAebHOro cocTaBa MM apxusa B 3aBUCMMOCTU OT TOTO, e Ha MOMEHT MOCTYN/IEHUA 3aABEHUA HAaX0AUTCA
cyfnebHoe aeno (panee - MU0, OTBETCTBEHHOE 33 O3HAKOMANEHWE).

Jnuo, oTBETCTBEHHOE 3a O3HAKOMJ/IEHWe, BeAeT y4yeT 3aABNeHUN U nuu, obpaTMBLIMXCA B CYA, ANA O3HAKOMIEHWA C
maTtepuanamu cynebHoro gena, a TakkKe oTpaxaeT GpaKT 03HaKOMeHWA B MKypHase O3HAaKOMNEHWA C maTepuanamu agena
(npunoxkenune N 18).

12.5. O pate n BpemeHW O3HaKOMNEHWUA C maTepuanamu cygebHoro gena nuuy, obpaTtusluemyca B cyd, coobuiaertca
MLOM, OTBETCTBEHHbIM 33 O3HaKOMAEHUWe, B YCTHOW dpopme Mbo B NUCbMEHHO dopme No agpecy ero 3NeKTPOHHOM MoYTbl
(npn Hanuuum), NMbo MHbOPMaLMA O AaTe, BPEMEHU U MECTE O3HaKOMJIEHUA MOXKET bbiTb OTpaXKeHa Ha caiTe cyfa B CETU
NHTepHer.

[ata »“ BpemA O3HAaKOMJ/IEHWA C MaTepuanamu cynebHoro fnena MoOryT OblTb WM3MEHEHbl, O YeM 3anBUTENDb,
obpaTtuBLmMiica B cya, 3abnaroBpemMeHHO YBeAOMIAETCA IMLOM, OTBETCTBEHHbIM 33 O3HaKOM/IEHME.

B WCKNIOUMTENBHBIX Cy4asax (Hanpumep, Npuess UHOTOPOAHEro npeacTaBUTENs) O3HAKOMJIEHWE C maTepuanamu
cyaebHoro gena npy HaAMYMKM BO3MOXKHOCTU MOKET ObITb NPOBEAEHO B AeHb 0bpaLleHus.

Mpn HEeBO3MOXXHOCTW YBEAOMMWTb 3afBUTENSA O AATe U BPEMEHM O3HAKOMJIEHUA C maTepuanamu cygebHoro aena (He
[OCTyneH Homep TenedoHa, yKasaHHbI B 3asABNEHUW, OTCYTCTBYIOT CBeAeHUA 06 31eKTPOHHOM agpece U T.4.) U B ciyyae
HeABKM 3TOrO AMUA A/1A O3HAaKOMJIEHWA B HasHauyeHHOe BpemA ero 3asBneHne Anbo 6/aHK 3anABAeHMA, 3anOJIHEHHbIN
paboTHMKOM noapasgeneHna enonpousBOACTBA, C COOTBETCTBYIOWLEN 3aMUCbio O HeABKe Auua ANA O3HaKOMJIeHMA
npuobLiaerca K matepuanam cyaebHoro aena MLOM, OTBETCTBEHHbIM 32 O3HAKOMJIEHME.

C y4yeTom CpoKOB, npeaocTaBaeHHbIx AMK P cTopoHe a4na nogayv BO3paskeHWI Ha NMPOTOKON cyAebHOro sacefaHus,
nmuo, obpatuslueeca ¢ TpeboBaHMeM 06 O3HAaKOM/IEHUM C MPOTOKOJIOM W/UAW ayAMONpPOTOKONOM cyaebHOro 3acepaHus ¢
Le/Iblo NOJAYM BO3PAXKEHUN, JOMKHO BbiTb 03HAKOMNEHO C MPOTOKONOM M/UAKN ayaMONpOTOKoNOM cyfiebHoro 3acefaHus B
AeHb 06pallleHns, HO NOCae U3TOTOBAEHWUA U NOANUCAHWA CYAbel U cekpeTapem cyaebHOro 3aceiaHna B CPOK, YCTaHOBNEHHbIN
yactbto 5 ctatbn 155 AMK P®. 3ameyaHuAa Ha NPOTOKOJ/, NOArOTOB/IEHHbIE TAaKUM JIMLLOM MO pe3ynbTaTaM O3HaKOMJIEHUS,
AO/MKHbI BbITb MPUHATLI CYA0M B TeyeHue Bcero paboyero AHA cyda BHe 3aBUCMMOCTM OT YCTAHOB/IEHHOIO peKMma paboTbl
NPUEMHO.

12.6. /Inuo, oTBETCTBEHHOE 33 O3HAaKOM/EHWE, A0 BblAaun cyaebHoro aena 3aaBUTENIO 414 O3HAKOMIEHUA NpoBepAeT
OOKYMEHTbI, YyA0CTOBEpAlOLWME ero JIMYHOCTb M NOATBEpXAalolme MNONHOMOYMA npeacTaButensa. B cnyvae otcytcTBuA
TpebyembIX JOKYMEHTOB O3HAKOMJ/IEHWE C MaTepuanamm cyaebHoro fena oTKNaAbIBAeTCA 4O MOMEHTA UX MPeabABIEHUS.

Mocne NpoBepKN JOKYMEHTOB UL, OTBETCTBEHHOE 33 O3HAaKOM/IEeHMe, nepesaeT cyaebHoe feno Ana 03HaKOMIEeHUA
nuy, obpaTusliemyca B cya. OTmMeTKa o nepegade cyaebHoro aena Ana 03HaKOMAEHUA NOA POCNUCL AnLy, obpaTusliemyca B
cya, penaetca MM6o Ha 06OPOTHOM CTOPOHE 3aABNEHUA HA O3HAKOMJIEHUE, KOTOPOE Ha BECb NEPMOL, O3HAKOMJIEHUS HaX0ANUTCA
Y MLa, OTBETCTBEHHOTO 33 O3HAaKOM/IEHUE, NIMBO B KypHae 03HAKOMJIEHUA C MaTepuanamu gena.

CynebHoe peno, nepepasaemoe svuy, obpaTvBLemMycA B CyA ANA O3HAKOM/IEHMA, AO/KHO 6biTb opopmsieHo B
COOTBETCTBUM C TPEHOBAHUAMM HACTOALEN MHCTPYKLUMM (UCTbI Aena JOMKHbI 6biTb NPOLWMUTBI, NPOHYMEPOBAHbI, COCTaBAEHa
OMUCb AOKYMEHTOB Ziena).

O3HaKkomeHMe C maTepuanamu cyaebHoro gena NPoOM3BOAMTCA CTPOro B MPUCYTCTBUM /IMLA@, OTBETCTBEHHOrO 3a
03HAaKOMJ/IEHWE, C LE/IbI0 UCK/YEHUA Cy4aeB U3bATUA U YHUUTOXKEHWUA AOKYMEHTOB CyAebHOro Aena, BHECEHWA B HUX
McnpasieHUi 1 AONUCOK.

Jlnua, ponyuieHHble K 03HaKOMJ/IEHUIO C MaTepuanamm cyaebHoro fena, Bnpase AenaTb BbIMUCKM U3 HUX, MCNO/Ib30BaTh
COBCTBEHHbIE TEXHUYECKME CPEACTBA A1 U3TOTOB/IEHWA KOMUI OKYMEHTOB cyaebHoro gena.

MOCKONbKY W3roTOBJEHWE KONWA B OaHHOM C/ydyae MNPOU3BOAMTCA He paboTHMKaMM cyAa, OHM He HecyT
OTBETCTBEHHOCTb 3@ MAEHTUYHOCTb NOJIYYEHHbIX KOMUIA MaTepuanam gena u yaocToBepaTb X HE MOTYT.

12.7. Mpun 03HAKOMIEHWUM C MaTepuanamm MHOFOTOMHOTO cyaebHOro gena AMLOM, OTBETCTBEHHbIM 33 O3HAaKOMEHME,
MOXET COCTaBAATLCA MUCbMEHHbIN rpaduK 03HAaKOMIEHUA, B KOTOPOM YKa3blBalOTCA AaTbl U YNCIO TOMOB A1 O3HAKOM/IEHUA
Ha Kaxkapl geHb. TpaduKk noanucbiBaeTca /WMLOM, COCTaBMBLUMM €ro, W /MLOM, OOpaTUBLUMMCA C 3asBneHMeM 06
03HaKoMNeHUW. MpaduK 03HAKOMIEHUA NOALWMBAETCA B MaTepUasbl Aena, a Konua rpaduka nepeaerca avuy, obpaTusLemycs
C 3aABNeHNeM 06 03HaKOMNEHUN.

12.8. B 03HaKOM/IeHWM C maTepuanamu cyaebHoro gena moxet 6bITb caenaH nepepsiB. Ha Bpema nepepbiBa cyaebHoe
[eno BO3BPaLLAeTCA ANLLY, OTBETCTBEHHOMY 3a O3HAaKOMJIEHME, NOJ POCMUCH, O YEM [e/laeTcA OTMETKa Ha 06OPOTHOM CTOpoHe
3anBneHua (MypHana o3HaKoMneHUa ¢ matepuanamu gena). NMocne nepepbiBa 03HAKOMJ/IEHME C MaTepuanamm cyaebHoro aena
npogoKaetca 6e3 nofayu 3asaBneHuA.

12.9. Ecam nnuo, obpaTusLuieeca B CyA, He ycneso 03HaKOMUTLCA C MaTepuanamu cygebHoro gena Ao KoHua pabouero
[AHA, O3HAKOMJ/IEHME C HUMM 3TUM KE IMLLOM MOKET BbITb BO30OHOBNEHO Ha Ceaytolwmnii pabounii aeHb (1nbo B Apyrol AeHb,
Npu 3STOM AaTa 03HAaKOMIEHUA JO/1XKHa ObITb COrnacoBaHa 3apaHee) 6e3 noAaun 3anaB/eHuUs.

12.10. /Inuo, oTBETCTBEHHOE 32 03HAKOM/IEHUWE, NO 3aBEPLLUEHMM 03HAKOMIEHUA C cyaebHbIM Aenom:

nposepsaeT cyaebHoe feno Ha ero LLesIOCTHOCTb B COOTBETCTBUM C OMUCHIO JOKYMEHTOB Je/1a, OTCYTCTBME B AOKYMEHTaX
MCNpaBieHUi 1 JONUCOK;

Aenaet Ha obnoxke cypebHoro gena 3anucb 06 O3HAaKOMAEHUWM fiMua, obpaTuBLUErocs B Cyd, C maTepuanamu
cyaebHoro gena. /Muo, o3HaKoMMBLLIEeCA C maTepuanamu cygebHoro gena, CTaBUT CBOO MOAMUCH, ee pacwndpoBKy U aaTy
03HaKOMEHMA NOJ, 3aNUCbio 06 03HAKOMIEHUMW.

Mocne opopmaeHna 3anncy 06 03HaKOMNEHUW MO, OTBETCTBEHHOE 33 O3HAKOMJIEHHWE:

nepegaer paboTHUKY cyaebHoro coctaBa (apxvBa cyfa) cyaebHoe geno Bmecte C 3asBieHMEM 06 O3HAaKOMAEHUMU,



obOopM/IEeHHbIE B COOTBETCTBUM C TpeboBaHMAMMU UHCTPYKL MK, NO peecTpy nepeaauu cyaebHoix aen;

aenaet oTmeTky B CAC o nepeaauve cyaebHoro aena paboTHuRy cyaebHoro coctaBa (apxvBa cyaa).

12.11. B cnyyae HaxoXaeHua maTepuanos aena B cynebHom cocTaBe Cyabf, B MPOM3BOACTBE KOTOPOrO HaxoauTcA
Tpebyemoe Ans O3HaKomneHus cypebHoe peno (B ciaydae ero OTcyTcTBMA - npeacegatenb cyaebHoro cocrasa), nocne
nosnyyeHua ot paboTHMKA NoapasaeneHna AeNonpousBOACTBa 3aAB/JEHUA Ha O3HAKOM/eHMe HasHavyaeT paboTHWKA CBOEro
cypebHoro coctaBa MLOM, OTBETCTBEHHbBIM 32 O3HAKOM/IEHME € TpebyembiM CyaebHbIM Ae/10M, B COOTBETCTBUM C NMONYYEHHBIM
3asBAeHnemM (Npu OTCYTCTBUMM B Cyae MNOCTOSHHOrO paboTHMKa nogpasgeneHvus Aenonpou3BOACTBA, OTBETCTBEHHOTO 3a
03HaKOMNEHUE), 0 Yem cyabelt (npeacepatenem cyaebHOro coctaBa) 4enaerca 3anmcb Ha 3aaBNeHUM 06 O3HAKOMIEHUN.

Cypba (npeacepatenb cyaebHoro coctaBa) He no3gHee ciegylowero paboyero AHA nocse NoJiyyeHWs 3anBAEHUA
Ha3HayaeT AaTy 03HAKOMJ/IEHUA C MaTepuanamm cynebHoro fena, KOTopyto YKasblBaeT Ha 3aABAEHUW, U 3aBepseT 3aMNnCb CBOE
noANuCblo, NOC/e Yero Aeno nepesaeTcs uLy, OTBETCTBEHHOMY 33 03HaKOMJIEHUeE.

Bpemsa 03HaKOM/IEHUA ¢ maTepuanamu cynebHoro gena HasHavyaeT MU0, OTBETCTBEHHOE 3a 03HAaKOMJ/IEHUE, MPU 3TOM
BPEMSA U NPOAO/IKUTENBHOCTb O3HAKOM/IEHUA HA3HAYAKOTCA, UCXOAA U3 HANNUYMA CBOBOAHbLIX MECT B CNYKEBHOM NOMELLEHUN
017 03HAaKOM/IEHUS.

PaboTHMK cynebHOro coctaBa He No3aHee YCTaHOBNEHHOW AaTbl U BPeMEeHW 03HAaKOMNEHUA C MaTepuanamu cygebHoro
Aena nepepaet nuuy, OTBETCTBEHHOMY 3a O3HaKoMJeHwe, cyaebHoe paeno no peectpy nepefayun cypebHbix gen ¢
NPUNOKEHNEM 3asIB/IEHUA C Pe30/oLMen CyabU.

[Oeno, nepesasaemoe paboTHUKOM cyaebHOro coctaBa 4/19 03HAaKOM/IEHUA MLy, OTBETCTBEHHOMY 33 O3HaKOMJ/EHME,
A0/1KHO 6bITb 0POPMIEHO B COOTBETCTBUM C TPEHOBAHUAMMU HacToALLEN UHCTPYKLNUW.

O nepegave cygebHoro gena nuuy, OTBETCTBEHHOMY 3a O3HaKOMJeHue, paboTHUMKOM cyaebHoro coctaBa penaetca
otmeTKa B CAC.

Mo OKOHYaHWW O3HAKOM/IEHWMA W MNoayYyeHua cypebHoro gena v 3asBneHUa 06 03HAaKOMAEHUM PaboTHUK cypebHoro
COCTaBa NOALMBAET 3asB/eHne 06 03HAKOMNEHUM K MaTepuanam cyaebHoro aena, caenas COOTBETCTBYIOLLYIO 3aNUCb B ONUCK
cyaebHoro gena.

12.12. B cnyvae HaxoXAEeHMA MaTepuanos cyfebHOro fena B apxmBe cya PyKOBOAUTENb apXMBa Mocae NosyyYeHus ot
paboTHMKA noapasaeneHns Le/onpov3BOACTBA 33ABNEHMA Ha O3HAKOMJ/IEHME Ha3HayaeT paboTHWKA apxuBa JULOM,
OTBETCTBEHHbIM 33 O3HAKOMJ/IEHME, B COOTBETCTBMM C MOJYYEHHbIM 3anaBAEHMEM (NpW OTCYTCTBUM B CyAe HA3HAYeHHOro
paboTHMKa noapasfeneHns AenonpovsBoACTBa, OTBETCTBEHHOMO 3a 03HAaKOM/IEHWE), O YeM AenaeT 3anucb Ha 3anasieHun 06
03HaKOMNEHUMU.

PykoBoauTeno apxuBa He no3gHee crepylowero pabouyero AHA MNocae NONYYEHUA 3asABNEHWMA Ha3HayaeT A[aTy
03HaKOMNEHUA C maTepuanammn cynebHoro aena, KOTopyro YKasbiBaeT Ha 3afB/IeHWW, W 3aBepseT 3anucb CBOEN MNoAMNuChIo,
3aTemM nepegaer A4e0 ALy, OTBETCTBEHHOMY 32 O3HAaKOM/EHME.

PaboTHMK apxuBa nsbimaeT cyaebHoe fe/o M3 apxMBa U He No3AHee YCTaHOBAEHHOW AaTbl U BPEMEHM 03HAKOMJ/IEHUA C
maTepuanamu cypebHoro gena nepepaert nuuy, OTBETCTBEHHOMY 3a O3HaKOMAeHMe, cyaebHoe neno no peectpy nepegayu
cynebHbIX Aen ¢ NpUoXKeHeMm 3asBIEHUA C Pe30IoUMel PYKOBOAMUTENA apXMBA.

[eno, nepesaBaemoe paboOTHMKOM apxmBa 417 03HAKOM/IEHUA /LY, OTBETCTBEHHOMY 33 03HAaKOM/IEHWNE, AONKHO ObITb
0bOopMIEHO B COOTBETCTBUM C TpebOoBaHUAMM HacToAWwen UHCTpyKL M.

O nepegaye cyfebHoro aena nnuy, OTBETCTBEHHOMY 33 O3HAKOMAEHMe, PabOTHUKOM apxmBa fenaetcs otmeTka B CAC.

[0 OKOHYaHMM O3HAKOMAEHMUA U MONyYeHUA cyfebHOro Aena oT AnuA, OTBETCTBEHHOIO 33 O3HAaKOMJeHWe, paboTHUK
apx1Ba NOALIMBAET 3anaB/eHne 06 03HAKOMNEHMM K maTepuanam cyaebHoro aena, caenas COOTBETCTBYOLLYIO 3aNMCb B OMUCK
cypebHoro fena, nocne Yero cypebHoe Aeno BO3BPaLLAETCs B apPXMB.

12.13. AHaNOTMYHO OCYLLECTBAAETCA O3HAaKOMEHME /WL, Y4YacTBYIOWMX B Aene, C matepuanamu gen (B caydyae ux
HaXoXAeHua B anennsauMOHHOM WAWM KacCalWMOHHOM WHCTaHUMM), C MaTepuanamu aneansiuMoOHHOTO M KacCaLMOHHOMo
NpPO13BOACTBA, B TOM YMC/E HAXOAALWMMMUCA Ha APXMBHOM XPaHEHWUW B Cyax aneanAaumoHHON U KaCCaLMOHHON MHCTAHL M.

12.14. O3HaKoM/IeHWe C Aenamu, COAepP KaLMMM CBeAEeHMA, COCTABAAIOLLME FOCYAaPCTBEHHYIO TaliHy, OCYLW,ECTBNSETCA B
NPUCYTCTBUM COTPYLHMKA CYAa, HAAE/IEHHOTO NONIHOMOYMAMM Ha PaboTy C CEKPETHbIMM MaTepuanamu.

Mepes HayanoM O3HAKOMJIEHWA Y NNLA, 3HAKOMALLEFOCA C Ae/I0M, OTOMPAeTca MOANUCKa YCTaHOBNEHHON GOpMbl O
HepasriaweHnn rocyaapcTBeHHOM TaiHbl. MpUM 03HAKOMIEHWW C TAaKMMU OeNaMu YHacTHWUKY Aena paspelleHo KonupoBaHue
[OOKYMEHTOB, A,eN1a 33 UCKNOYEHNEM SOKYMEHTOB, COAEPMKALLMX FOCYAAaPCTBEHHYIO TalHY.

13. WUsrotoBneHne wu odopmaeHME CNpaBKM Ha BO3BPAT rOCYAAPCTBEHHOW MOWJMHBI M MHbIX CMPaBOK
MHGOPMaLMOHHOIO XapaKkTepa

13.1. [1n8 NOAHOrO MU/AM YacTUYHOIO BO3BPATa roCYAapCTBEHHOM NOWAUHBI N0 AeNaM, PACCMOTPEHHbIM apbUTPaKHbIMU
cyfiamu, B cynebHOM aKTe, BbIHECEHHOM CYZOM, YKa3blBaeTcA O MOJHOM WM YaCTUYHOM BO3BpaTe YMIayeHHOW 3anasBuUTenem
rocyZlapCTBEHHOM MOLJIUHBI.

Ha ocHoBaHMM BblHECEHHOrO cyaebHOro akta cTopoHe cyaebHOro fnena moxet 6biTb BblgaHa cnpaBka 06
06CTOATENLCTBAX, ABAAIOWMXCA OCHOBaHUEM A/ MOJIHOTO WMAM YacTUYHOrO BO3BpaTa M3AULLIHE YN/Ja4YeHHOMN (B3bICKAHHOM)
CYMMbI rOCy4,apcTBEHHOM NownHbl (npunoxexue N 19).

M3 maTepuanoB fena 3asaBWUTENIO BbIAAETCA MOAJIMHHBIA NAATEXKHbIN LOKYMEHT, €C/iM rocyAapcTBeHHan MNOLWJIMHA
NoA/IEXXWUT BO3BPaTy B MOJIHOM pasmepe, UM KOMUA MAaTeXKHOro AOKYMEHTA, 3aBEPEHHas cyabeld, NpeficeaaTe/IbCTBOBABLIMM
B cyaebHOM 3aceaHuK, ecav rocyAapcTBeHHan NoLW/IMHa NOA/EXKMT BO3BPATY YAaCTUYHO.

Konus cyaebHOro akta o Bo3BpaTte rocy4apCTBEHHOM NOLWAUHBI TaKXKe 3aBepAeTcs cyAbeil, NpeaceaaTeIbCTBOBABLLIUM B
cyfebHom 3acefaHuu.

CnpaBKa O BO3BpaTe rocyAapCTBEHHOM MOLIMHBI NOANWCHIBAETCA CyAbeil, NpeaceAaTe/bCTBOBABLUMM B CcyaebHOM
3acefaHuu.



Ha cnpaBKe o Bo3BpaTe rocyAapCcTBEHHOMN MOLWAWHBI, KONUKU cyaebHOro aktTa o Bo3BpaTe roCyapCTBEHHOMN MOLIAUHBI,
KOMWUW NNATEXHOr0 AOKYMEHTa NpocTasaseTca repbosas nevaTb apoUTPaKHOro cyaa.

13.2. MnaTtenblumKy rocyapCcTBEHHOW NOLW/IMHbI, OTKA3aBLWeEMYCs Noc/e ynaaTbl rocy4apcTBEHHOM NOLW/NHbLI OT NoAaum
WUCKOBOTO 3afAB/IeHWA, MHOTO 3anB/IEHUA, Kanobbl, HA OCHOBAaHUW €ro NMUCbMEHHOTO 3aAB/IeHUA (C NPUNOKEHUEM OpUTMHANA
NAaTeXHOro nopyyeHuns, opopmaeHHOro Hagnexawmm obpasom), Bblgaetca cnpaska (npunoxeHne N 20) o Tom, YTO UCKOBOE
3aAB/ieHNe, MHOoe 3aABneHune, Xanoba B cya He noctynuam (nyHKT 3 cratbk 333.40 Hanorosoro Kogekca Poccuiickoi
depepauun).

CnpaBka odopmaseTca  COTPYOHUKOM  nopgpasfesieHua  OefloNpou3BOACTBA  HAa  OCHOBaHUM  [IOKYMEHTOB,
npeacTaBAeHHbIX 3asBUTENEM, NOANUCLIBAETCA PYKOBOAMTENEM NOApPasAeNeHns 4e/onpon3BOACTBA M 3aBepAeTcs repbosoi
neyaTblo apbuTparkHoOro cyaa.

B aTOM ciyyae cyaebHblit akT 0 BO3BpaTe rocyAapCTBEHHOW NOLW/NHbBI He BbIHOCUTCA.

13.3. B cnyyae obpalleHuns npeacraBuUTesieil rocysapcTBEHHbIX OPraHM3aL Mt U LOPUANYECKUX UL, B apBUTPaKHbIl cya C
npocbboi NpesoCcTaBUTb CNPaBKM 06 OTCYTCTBMM BO3OYKAEHHbIX A€ 0 HAHKPOTCTBE B OTHOLWEHUMN TEX UAWN UHBIX FOPUANYECKMX
muy, m/man npegnpuHumaTeneit 6o o Bo36YKAEHHbIX MPOTUB HOPUAUYECKUX UL, U/UAK NpeanpuHUMaTesen Tex Uamn UHbIX
apbuTpakHbIX Aen noapasfeneHvem AesonpousBOACTBa NOATOTaBAMBAETCA OTBET 0O OTKase B NpefoCTaBNEeHUM TaKoWm
MHPOPMaLMK B CBA3M C TeM, YTO OHA UcyepnblBatoLle npeactasneHa 8 KAL 1 f0NONHUTENbHOTO NOATBEPKAEHUA CO CTOPOHDI
cyAa He Tpebyer.

OTBeT Ha 3anpoc opopmnseTcs COTPYAHUMKOM noppasfesieHua AenonpousBOACTBa, MOAMMUCHIBAETCA PYKOBOAMUTENEM
nogpasaeneHva AeNonpon3BoOACTBA M 3aBepAeTCA NevaTbio NoApasaeneHns.

14. Mpuem, y4yeT U XpaHeHUe BeLL,eCTBEHHbIX A0Ka3aTeIbCTB U LLeHHbIX Bymar

14.1. Bew,ecTBeHHbIMW [0Ka3aTe/NIbCTBAMM ABAAIOTCA NpPeaMeTbl, KOTOpble CBOMM BHELWHWMM BMAOM, CBOMCTBaMMU,
MECTOM HaXOXAEHUA UAN UHBIMWU NPU3HAKAMU MOTYT CAYKUTb CPELACTBOM YCTAaHOBNAEHUSA 0BCTOATENLCTB, UMEIOLLMX 3HaYEeHUe
ana pena. O NprobLLEHMM BELLLECTBEHHbIX A0KA3aTeNbCTB K AeNy apbUTpaxKHbli cya BbIHOCUT onpeaeneHue.

BeliecTBeHHble [0Ka3aTeNbCTBA MPUHMMAIOTCA, YYMTLIBAKOTCA, XPAHATCA M OCMATPMBAIOTCA CYAOM C cobnogeHnem
TpeboBaHMI, NPesyCMOTPEHHbIX cTaTbaMM 76 - 80 AMK P®.

Mcnonb3oBaHWe BeLLLeCTBEHHbIX A0KA3aTe/bCTB ANA CAYKEOHbIX UM UHBIX Liesie 3anpeLyaeTca.

Ha aokymeHTax, NpMobLLeHHbIX K cyaebHoMy Aesy B KayecTBe BelLeCTBEHHOrO A0Ka3aTesbCTBa, 3anpeLLaerca aenatb
KaKune-nmbo oTMETKM, HaAnucK, NPOKObI Uan neperndsi.

14.2. BewecTBeHHble A0Ka3aTeNbCTBa, Nog/exKalme NpeacTaBAeHUIo B CyA, XPAHATCA B apbUTPaXKHOM Cyae, ecv cys,
NPU3HaeT 3To HeobxoanMbIM. HeKkpynHble BelecTBeHHbIe A0Ka3aTeNbCTBa - bBymaru, KapTouku, dotorpadumm 1 T.0. - XpaHATCA B
cynebHom pene nMbo B 0TAE/bHOM KOHBEpPTe, B0 B OTAENbHOM Npo3padyHom daine opmaTta A4, NpUKpPenseHHOM K BTOpPOM
BHYTPEHHEW CTOpOHe OONOXKM Aena, M Y4uTbIBAOTCA BO BHYTPEHHEM OMUCU [OKYMEHTOB Jena. BelecTBeHHble
[0Ka3aTeNbCTBa, XPAHALLMECA NO MECTY UX HAXOXKAEHUsA, NOAPOBHO ONUCLIBAOTCA M onevaTbiBatoTca. B cnyyae HeobxogMmocTym
BeLLeCTBEHHble f0Ka3aTeIbcTBa MOTyT 6biTb 3adUKCUPOBaAHbI HA GOTO- NN BUAEOHOCUTENE.

BellecTBeHHble [A0Ka3aTeNbCTBA XPAHATCA B CyAe B METa/N/IMYECKMX 3anuparolmxcA M onevyaTbiBaemblx LWKadax,
WCKAOYAIOLWMX JOCTYN K HUM NOCTOPOHHUX NNLL.

14.3. 06A3aHHOCTM NO nNpUeMy, Y4eTy W XPaHEHWUIO BELLECTBEHHbIX [0Ka3aTenbCTB BO3/1araloTcA MPUKa3om
apbuTpaxkHoro cyaa Ha paboTHMKa nogpasgeneHus 4enonpom3BoACTBA CyAa, NPMHUMAIOWErO BELLeCTBEHHbIE A0Ka3aTeIbCTBa
M nepepalollero Mx cneumanucty cyaebHoro coctaBa, M cneumanucra cyaebHoro cocrtaBa, OTBETCTBEHHOrO 3a XpaHeHue
BeLLeCTBEHHbIX Al0Ka3aTeNbCTB B CyAebHOM COCTaBe C MOMEHTA NONYYEHMA U A0 OKOHYAHUA PAaCCMOTPEHMUA AeNa CyLoM.

14.4. BelwecTBeHHble [O0OKa3aTenbCcTBa, MNpPeACTaB/ieHHble B CyA, NPUHMMAOTCA B YMAKOBaHHOM Buae C
CONpPOBOAMTE/IbHBIM NUCbMOM, B KOTOPOM MepedyncneHbl Bce caaBaemble cygy npegmetbl. Cneuuanuct noapasgeneHus
OEeNonpousBoAcTBa MNPOM3BOAMT CBEPKY HaAMuMA NpPeaCcTaBNeHHbIX BeL,eCTBEHHbIX [40Ka3aTeNbCTB C MX NepeyHem B
conpoBoauTeslbHOM nucbme. Mo fenam 06 agMUHUCTPATUBHBIX MPABOHAPYLUEHUAX HaZiMYMe NpesCcTaBeHHbIX BeL,eCTBEHHbIX
[0Ka3aTeNbCTB MPOBepAeTCcA MO MPOTOKO/Y W3bATUA Belweh U [AOKYMEHTOB /MBO NPOTOKOAYy 06 aAMMHUCTPATUBHOM
NnpaBoHapyLWeHUHN.

Mpu perucTpaumMm B CyAe WCKOBOTO 3asB/EHUA C MPUIOXKEHHbIMW BELLECTBEHHbIMU AO0Ka3aTenbCcTBaMu 60
conpoBoauTenbHoro nucbma B CAC B KapTOUKY PErmcTpMpyemoro AOKyMeHTa BHOCUMTCA COOTBETCTBYHOLW,AA MHPOpMaLm.

14.5. MpM HaNMYUM PACXONKAEHUN B HAMMEHOBAHMM BELLECTBEHHbIX [OKa3aTeNbCTB U MX KonuuyecTse paboTHMK
noApasaeneHns Aenonpov3BOACTBA COCTAaBNAAET aKT, NOAMNUCbIBAEMbII HE MeHee Yem ABYMA PaboTHUKaMK noapasfeneHus, a
TaKXe /IMLO0M, AOCTaBUBLLMM BELLECTBEHHbIE A0Ka3aTeNbCTBA B CyA. B aKTe yKasbiBaeTca ciegytolee: OT KaKon opraHunsaumm
UM GU3NYECKOTO NNLLA NPUHATBI BELLLECTBEHHbIE A,0KA3aTeNbCTBA, AO/MKHOCTb, UMSA, OTYECTBO M GaMUAUA LA, AO0CTaBUBLUETO
NX, AOMKHOCTb, GaMUAUA U UHWULMANbI PabOTHUKA cyAa, NPUHMMALOLLEro BeL,eCTBeHHble A0Ka3aTeNbCTBa, CTaBATCA NOAMNUCH
BCEX /ML, NOANUCHIBAIOLLMX aKT, U AaTa npuema.

14.6. MNpu OTCYTCTBMM PACXOXKAEHMI BeLECTBEHHble [AOKa3aTeNbCTBA BHOBb YMAKOBbLIBAIOTCA M OMNEYaTbiBalOTCA.
YnakoBka fo/mKHa obecrneynmBaTb COXPAaHHOCTb BELLECTBEHHbIX A0Ka3aTe/bCTB OT MOBpeXAeHua M nopuu. Ha ynakoske
YKa3bIBalOTCA: HAMMEHOBAHMeE BELLECTBEHHOIO 40Ka3aTeNbCTBA, KOMYECTBO, HOMep cyaebHoro aena, K KoTopomy nNpuobLLeHo
[0Ka3aTeNbCTBO, HOMEP MO KypHasy yyeTa. MeyaTtb CTaBUTCA TaKUM 06Pa3oM, YTOObI BELLECTBEHHbIE J0KA3aTeIbCTBA HE MOT/U
6bITb 3aMeEHEHbBI UK U3bATbI 6e3 ee NoBpeXKAEeHNA.

14.7. NpuHATble BelecTBEHHbIe 40Ka3aTeNbCTBA B AEHb Pernctpauym UCKOBOTO 3anB/IEHUA NepeaaroTcs no peecrpy
paboTHMKOM noapasaeneHns Aenonpor3BOACTBA B CyAebHbI cocTaB paboOTHWMKY, Ha KOTOPOro NPMKa3oM BO3/I0XKEeHa
0653aHHOCTb NO UX XPaHEHUIO.

BellecTBeHHble [OKa3aTeNbCTBA XPaAHATCA B  METa//IMYECKOM oOnedyatbiBaeMom WKady B noapasgeneHuu
AenonpousBoAcTBa A0 Nepefayn 3aaBNeHMA BMECTe C BELLeCTBEHHbIMW [0KasaTenbCcTBaMKM B cyaebHbl cocTas. B peectpe



nepefayn 3asAB/ieHMA Crneumanncty cypebHoro coctaBa YKasbliBaeTCA Ha Ha/uWyMe BeLeCTBEHHOrO [OKasaTesbcTBa Mo
KOHKPETHOMY 3afABNEHMIO W NPOM3BOAMTCA nepefaya 3anaBJAEHMA W BeLEeCTBEHHOro [oKa3aTeNbCTBa MOJ, PaCrUCKy
cneumanuncty cyaebHoro coctaBa, KOTOPbIN NPOBEPAET HaMUMe NepesaHHbIX EMY BELLLECTBEHHbIX JOKa3aTebCTs.

14.8. ¥ypHan yyeTa BeleCcTBEHHbIX A0Ka3aTenbCTB (npunoxkeHune N 21) Begetca cneunanmcTom cyaebHoro cocrasa, Ha
KOTOPOro MPUKa3’oM BO3/I0XKeHa 06f3aHHOCTb MO WX XpaHeHuto. ypHan [onKeH 6biTb MNPOLIHYPOBaH, MPOHYMEPOBaH,
oneyartaH v noAnucaH npeaceaatenem cyga.

B XypHane B TOM uucCae YKasblBAlOTCA: AaTa MOCTYMJIEHUA M HaMMeEHOBAaHWEe BeLeCTBEHHbIX [0Ka3aTeslbCTB, WX
KO/IMYEeCTBO, HOMep cyaebHoro aena, bamuana n JONKHOCTb PabOTHUKA CyAa, XPAHALLEro UX.

Ecnv BewecTBeHHble [OKasaTenbCcTBa B CyA, He MNPeACTaBAAAMCL M MepefaHbl Ha XpaHeHWe opraHusauumen
OTBETCTBEHHOMY XpaHWUTE/lO, B JKYpPHa/ie YKasblBalOTCA MeCTO HaXOMAEHWA BeLeCTBEHHbIX A0KasaTenbcTs, damuaus,
MHWLMANbI XPaHNTENA, KAKOWM OpraHn3aumel nepesaHo Ha XpaHeHwue.

14.9. Nepepaya BeLLECTBEHHbIX [0Ka3aTeNbCTB CyAbe (MOMOLWHWMKY CyApu) ANA ocmoTpa B cyaebHom 3acedaHum
NpPOU3BOAUTCA CNeumnannucTom cyaebHoro coctaBa nog pacnucky B KypHane. Mo Bo3BpalleHUn ux nocae cyaebHoro 3acegaHus
Ha XpaHeHWe crneuuanuct cygebHoro coctaBa feflaeT OTMETKY B KypHasie ydyeTa. [ocne ocmoTpa B cyaebHOM 3acedaHuu
BelleCTBeHHble AOKa3aTeIbCTBa BHOBb YNAaKOBbIBAIOTCA M OMeYaTbIBatOTCA.

14.10. BelyecTBeHHble fOKa3aTeNbCTBa XPAHATCA B CyAe A0 BCTYNJEHUA B 3aKOHHYIO cuy cyaebHOro akta, KOTopbim
3aKOHYEeHO NPOWM3BOACTBO MO Aeny. JaHHble 06 onpefeneHun cyabbbl BELLECTBEHHbIX AOKA3aTeNIbCTB BHOCATCA CeKpeTapem
cyaebHoro 3acefaHus (nomoLHUKom cyabu) B CAC, 3KypHan yyeTa BeLeCTBEHHbIX 40Ka3aTeNbCTB cyaebHoro cocrasa.

14.11. OcmoTp M nccnefoBaHME BELLECTBEHHbIX [O0Ka3aTeNbCTB B MeCTe UX HaXOXAeHuAa B npegenax Tepputopum
cybbvekta Poccuitickoit Pepepaumm U pacnonoxkeHna apbUTparKHOroO cyfa, PaccMaTpuBaloOLWEro Aeno, NPOU3BOAATCA 3TUM
CyAoM.

HenocpeactBeHHO B npouecce 0CMOTPA M UCCNeNOBaHWA BELLECTBEHHbIX [0Ka3aTeNbCTB NO MECTYy MX HaXOXKAeHuA
cekpetapem cygebHoro 3acefaHua (MOMOLLHMKOM CyAbW) Ha MECTE COCTaB/AAETCA NPOTOKOJ, B KOTOPOM OTpakakoTcs Bce
npoueccyasnbHble feACTBUA, NPOM3BOAMMbIE CYAO0M.

Ecnrm BO Bpema ocmoTpa nposoauauck ¢otorpadupoBaHMe wuan Buaeosanuch, dotorpadum M BUAEO3anNUCb
NpWAaraloTca K NPOTOKOJY, BHOCATCA B ONUCH Aena.

14.12. Mpu o6KanoBaHMU cynebHbIX aKTOB BELLECTBEHHbIE [OKA3aTeNbCTBa, XPaHAWMECA B CyAe, HamnpaBAAOTCA B
BbILIECTOALME CYAbl TONBKO MO WX MUCbMEHHOMY TpeboBaHMIO. MOATOTOBKA K OTMpaBKe BELLECTBEHHbIX A0Ka3aTesbCTs,
Haxo4ALMXCA B CyAe, NPOM3BOAMUTCA CeLManncTom cygebHoro coctasa.

B »KypHane yyeTa BelLeCTBEHHbIX AOKa3aTeNnbcTB cyaebHOro coctaBa genaetca oTmeTKa 06 oTnpaBKe M BO3BpaLLEeHUM
BeLLeCTBEHHbIX J0Ka3aTesbCTs.

[aHHble o0 npoLeccyanbHbIX AENCTBMAX C BEeLeCTBEHHbIMM foKa3aTenbcTBamm BHocATcA B CAC.

14.13. BewecTBeHHble A0Ka3aTe/IbCTBA, KOTOPble J0/XKHbI 6bITb BO3BPALLEHbI BAagesbLy, BblAAIOTCA eMy MOA, Pacnucky
(npunoxkeHune N 22), B KOTOPOI AOMKHbI BbITb YKa3aHbl HOMEP NacnopTa UAN MHOTO JOKYMEHTA, YA0CTOBEPAIOLLLErO JIMYHOCTD,
agpec nosyyatens.

Pacnucka o nonyyeHMu BelLecTBEHHOTO AOKa3aTebCTBa NOALWMBAETCA B Ae/10, BHOCUMTCA B ONUCb JOKYMEHTOB Aena, B
KypHane yyeTa AenaeTca OTMeTKa O BblAaye BeLLeCTBEHHONO A0Ka3aTeNbCTBa CO CCbINKOM Ha 3TOT JINCT Aena.

Ecnan Bnagenbuem ABnAeTcA opraHM3aumaA, BeleCTBEHHOe A0Ka3aTebCTBO Mepefaerca ee npeacTaBUTeNto B TOM e
nopaAke Npu HaAM4Ynn JOBEPEHHOCTU.

14.14. Ecnv BelLeCcTBEHHOE [,OKa3aTe/IbCTBO HAa OCHOBaHWUM CyAebHOro aKkTa NOANEXKMUT OCTAaBAEHMIO Y IMLA, Y KOTOPOTO
OHO HaXoAMTCA, UCNONHUTE/IbHBIM INCT He BblAaeTcA, Konua cyaebHOro akTa, 3aBepeHHas repboBoi nevaTblo, HanpasAseTcs
YyKasaHHoOMYy nunuy.

14.15. B cnyyvae oTKasa BAagenblia OT MOJYYEHUA BELeCTBEHHOrO A0Ka3aTeNbCTBa UM HeABKM ero 6e3 yBaXKuUTeNbHbIX
MPUYMH NO BbIZOBAM B CYJ, B TeYEHWe 6 MecALEB Belly, He yTpaTUBLUME NOTPebUTENbCKUX CBOMCTB U roaHble K ynoTpebaeHuto,
no onpegeneHnto cyga nepepalroTca COOTBETCTBYHOWEMY (UHAHCOBOMY OpraHy Ans peanumsaumn. Ha ocHoBaHuwM 3TOro
onpefeneHna BbIAAETCA WCMNOJIHUTE/bHBIA JINCT, KOTOPbIA Hanpasasetca B CAYyX6y cyaebHbix npuctasos. [eHbrn oOT
peanu3aummn 3a4MCNAIOTCA Ha [JEnO3WTHbIA CYeT cyfa, OTKyAa Ha OCHOBAaHWM oOnpefeneHna cyaa NepevynmcnsatoTca no
Ha3HayeHuIo.

14.16. BewiecTBeHHble [AOKa3aTeNbCTBA, He NpeacTaBaAlowWwMe LLeHHOCTM WAM NOoABeprimeca rnopye, Ha OCHOBaHWUM
onpefeneHuns cyaa YHUUTONKAOTCA KOMUCCUEN C COCTaBNIEHMEM aKTa 06 YHUUTOMXKEHUN BELLECTBEHHOIO A0Ka3aTe/IbCTBa.

CocTaB KOMMCCUMM onpepensetca npepcepatenem cyga. B Hero moryT BOMTU cyapa, npeacefatenbCTBOBaBWMI B
cyaebHoM 3acefaHuM, TMOMOLWHWMK CyAbu, CeKpeTapb cyaebHOro 3acefaHva WAM  CNeuuanucT  nogpaspeneHus
Aenonpounssoactsa. AKT 06 yHUUTOXeHUM (npunoxkeHne N 23) npuobuiaetca K Aeny, B KypHane yvyeTa U 3NEKTPOHHOWM
KapToOuKe fena fenaeTca COOTBETCTBYIOLLAA OTMETKaA.

14.17. OTBETCTBEHHOCTb 338 COXPAHHOCTb BELLLECTBEHHbIX AOKA3aTebCTB, HAaX0AALWMXCA B cyaebHOM Aene, HeceT cyaba,
noa npeaceaaTeNbCTBOM KOTOPOro OHO paccmatpusaeTtcA. OTBETCTBEHHOCTb 3@ COXPAaHHOCTb XPaHALLMXCA OTAENbHO OT Aena
BELLLeCTBEHHbIX [OKa3aTeNbCTB HECET /ML, Ha KOTOPOE BO3/I0XKEHA TaKasA 06A3aHHOCTb.

14.18. Mpu npoBepKe COCTOSHMA AE/0NPOU3BOACTBA B CyAebHbIX COCTaBax B KaXAoOM MNOMYyrogvm KOMUCCUERN nog
npepcenaTenbcTBOM PyKOBOAUTENA MoApasfeneHva AeNonpov3BOACTBA NPOBEPAETCA NPaBU/BHOCTL y4yeTa, XpaHeHua wu
BblA4M BELLECTBEHHbIX JOKa3aTe/bCTB, YTO OTPAXKAeTCA B CNpaBKe Mo NpoBepKe.

14.19. AKTbl 06 YHUUTOXKEHUW BELLLECTBEHHDbIX A0Ka3aTeNIbCTB, KOMUK BblAAHHbIX UCMONHUTE/IbHBIX IMCTOB B OTHOLLEHUN
MX NOALINBAIOTCA K MaTepuanam aena.

14.20. NMpu npesocTaBAeHUN CTOPOHOW LeHHbIX Bymar, B TOM 4YuC/ie BEKCenewn, B NOATBEPXKAEHME 3aAB/EHHbIX €eto
TpeboBaHMIA TaKOBble NPUOBLLAIOTCS K MaTepuanam cyaebHoro aena.

LleHHble Bymaru, He3aBUCUMO OT UX KONMYECTBa, NOMELLAIOTCA B OTAENbHbIA TOM cyaebHOro aena, u BO BHYTPeHHeW
OMNMUCU OOKYMEHTOB YKa3blBalOTCA HAMMEHOBaHWE LEeHHOW bymarn, ee HOMep, A4aTa BblAaun U IMUTEHT. MpoKoabl U apyrue



HapyLlweHUA LEeNOoCTHOCTM LeHHOW Bymaru, coBeplleHne Ha Hell Haanucen M 3aMeTOK He JOMYCKAloTCA, MO3TOMY NOALWNBKA ee B
[eno He gonyckaetca. LleHHasa 6Gymara nomewaetcs B OTAENbHbIM Npo3pauyHbii ¢ain ¢opmata A4, KOTOpbIA 3aTem
noAWNBaEeTCA B OTAENbHbIM TOM cyaebHoro aena.

Tom cyaebHoro agena c UeHHbIMM Bymaramu cnegyeT XpaHwuTb B celide WAM MeTa//IMYeCKOM AWMKEe Cyabu,
paccmaTpuBaloWwero Aeno/cyabn AOKAaAuMKa, B YCNOBMAX, 0HECneymBaloLmX COXPaHHOCTb AOKYMEHTOB M MCKAHOYAIOLWMX
A0CTYN K HUM NMOCTOPOHHMUX NINL,

B Tom cyaebHOro fena, B KOTOPbI NOMELLEHbI MCKOBOE 3asB/eHue (3aABNeHME) U MHble AOKYMEHTbI, NoAwmnBaeTcs
KCepoKonuA LeHHOM 6ymaru, 3aBepeHHas cyfbei, npeacefaTeNnbCTBYIOWMM MpU paccMoTpeHun pgena. Ha Kcepokonuwu
AenaeTcA OTMETKA O MeCTe HaXOMKAEeHUA OpuUrMHana LeHHoi bymaru.

Tom cyaebHoro gena ¢ LeHHbIMM Bymaramm Bbl4aeTca A1 03HAKOMIEHUA:

PYKOBOAUTENAM OPraHM3aLmii - Npu NpeabsABAeHUM LOKYMEHTOB, yKa3aHHbIX B YyacTu 1 ctatbu 61 AMNK PO;

rparkAaHWHY - NPU NpeabABAEHUN NACNOPTa AN MHOTO AOKYMEHTA, YA0CTOBEPAIOLLLENO €ro IMYHOCTD;

npeacTaBMTeNto MLA, YYACTBYIOWErO B Aee, - NPW NpesabABieHNN A4OBEPEHHOCTH, BblAAHHOM ANLLOM, YHacTBYIOLWMM B
Aene, U [OKYMEHTa, YA0CTOBEPAOWEro IMYHOCTb NPeacTaBuTens.

Hapnexalle 3aBepeHHble KOMWW MepeyncieHHbIX OOKYMEHTOB MOMELLATCA B TOM cyaebHOro aena c UEeHHbIMU
bymaramu.

O3HaKom/ieHMe C LLeHHbIMKM Bymaramm NpomncxoamT B COOTBETCTBUM € TpeboBaHUAMM r1aBbl 12 UHCTpYKumUu.

BbicblnKa ToMa cyaebHoro gena ¢ LeHHbIMM bymaramm B CyAbl aneNnsaLMOHHOM, KacCaMOHHOM MHCTaHuuii u 8 BAC PO
OCYLLECTBAAETCA TONAbKO MO WX MUCbMEHHOMY TpebOBaHUIO MUCKAOUYUTENBHO C WMCNO/b30BaHMeM denbaberepckoi uamn
crneumanbHom cBA3KW. B Takom XKe nopsaake ocyLecTBAAETCA BO3BPaT TOMa cyaebHOoro fena ¢ LeHHbIMmn bymaramu B cys, nepsoi
MHCTaHLUMW.

LleHHble 6ymaru, KoTopble No peLeHnto Cyaa A0/IXKHbI BbiTb BO3BPALLEHbI BAALEeNbLy, BblAAIOTCA eMy MOoJ, Pacnucky, B
KOTOPOW A0/IXHbI ObITb YKa3aHbl HOMep MacnopTa MAM MHOTO AOKYMEHTA, YAOCTOBEPAIOWEro AMYHOCTb, agpec nonyyaTens.
Ecnv Bnagenbuem UeHHOM Bymarn ABNAETCA OpraHn3auma, LeHHaa bymara nepefaerca ee NpeacTaBUTENIO B TOM e nopsaake
npv HaIMYUKN [OBEPEHHOCTU.

Mpy 3TOM BeKcenb He MOXKeT ObiTb BblgaH WCTLY (BeKceneaepskatenio) B caydvae, Korga ero UCK O B3blCKaHUM
BEKCe/IbHOro A0/ra yA0BNETBOPEH U NPUBELEH K UCMONHEHMIO.

OTBETUYMK, UCMONHUBLLMI CyAeOHbIN aKT O B3bICKAHUW 33[0/KEHHOCTU MO BEKCeto, MMeeT NpaBo XOAaTalCTBOBaTb O
Bblaye emy CyZLOM BeKcena Mocine UCMONAHEeHUA um cyaebHoro pelweHua B nosHom obbeme. Bonpoc o Bo3BpaTe Bekcens
0653aHHOMY MO BEKCeto MLy NPOTMB €ro OnAaThl paspeLlaeTca CygomM B xoge cyaebHoro 3acefjaHuaA ¢ BbI3OBOM HA HEro BCeX
/ML, Y4acTBOBaBLUMX B Aene. YBeAOM/EHME YKas3aHHbIX /ML, OCYLEeCcTBAAETCA NyTem HanpaBneHuA MM onpepeneHvii o
Ha3HayeHuM cyaebHOoro 3aceaaHunn 3akasHbIM MUCbMOM C YBEAOMIEHUEM O BPYYEHUM.

[0 OKOHYaHUW PACCMOTPEHUA Aena LeHHble Bymarn YHUUTOXKEHWIO He MOAJIeNKaT, NMOCTOAHHO XPaHATCA B apxuBe
apbuTpaXKHOro cyaa, B TOM YMC/IE U NOCNE YHUUTOXKEHUA MaTepmnanos cyaebHOro Aena no OKOHYaHMM CPOKA Ero XpaHeHus.

LleHHble 6ymaru, sBnslOWMecA [AOKa3aTeNbCTBAaMM MO AeNaM MNOCTOAHHONO XPaHEHWA, YHUUTOMKEHUIO TaKKe He
noA/iexKar, a NepesatoTca Ha rocyapcTBeHHOe XpaHeHWe B COCTaBe nepegaBaemoro cyaebHoro aena.

LleHHble Bymaru, npasa No KOTOPbIM NPeKpaLleHbl B NOJIHOM 06bemMe, a UX IMUTEHT MO0 Bekceneaatesb, MHAOCCAHTbI
W aBa/ZUCTbl NPEKPATUIN CBOE CYLLECTBOBAHWE W UCK/OYEHbl U3 FOCYAapCTBEHHOrO peecTpa opUAUYECKUX AuLl, MOryT ObiTb
YHUUTOXKEHbl CYyZOM B MOPALKE, YCTAHOBJEHHOM HacToAwen WHCTpyKuMel pna uenel YHUUTOMNKEHWA BeLLecTBEHHbIX
[0Ka3aTenbCTB.

Mpu 3TOM COCTaBAAETCA aKT 06 YHUUTOXKEHMM AaHHbIX LLEeHHbIX Bymar, KOTopbIi NnoAwneaeTca B matepuans! cygebHoro
aena.

OTBETCTBEHHbIM 33 COXPAHHOCTb LLeHHbIX Bymar ABASETCA CyAbs, pacCMaTPUBAlOWMI Aeno/cyaba-A0KNagumK, a nocne
cpauv cyaebHoro gena Ha apxMBHOE XpaHEeHMe - CNeLmanmncT apxmea.

15. [lenonpounsBoACTBO MO NPUHATUIO apbUTparKHbIM cyfomM obecneunTenbHbIX Mep, Hanpas/ieHHbIX Ha obecneyeHue
MCKa UM MMYLLLECTBEHHbIX MHTEPECOB 3aABUTENSA, NPUOCTAaHOBAEHME UCMONHEHUA CyAeBHbIX aKTOB

15.1. 3ansneHune 06 obecneveHnn UCKa, 3anBeHe 06 obecneyeHnn NMYLLECTBEHHbIX MHTepPecoB (fasee - 3aABNeHne o
NPUHATUN obecneynTenbHbIX Mep) perucTpupyerca B AeHb MOCTYM/IEHUA TPYNnoi perncTpaumm no Homepy, NPUCBOEHHOMY
paHee MUCKOBOMY 3asiB/IEHUIO.

Ecnn 3asBneHne nNojaHo B npouecce NPOM3BOACTBA MO A€y, OHO PErucTPUPYeTCA KaK LOKYMEHT, AOMNOJAHUTENbHO
noAaHHbIN K cyaebHomy geny.

15.2. 3aABneHne O NPUHATUM OBecrneunTesibHbIX Mep WM UCKOBOE 3asiB/ieHMe C TaKUM XO4aTaliCTBOM HemendJ/IeHHO
nocne MocTynieHus B CyA MO peecTpy nepesaeTca Noj Pacnucky npeacefatento cynebHoro coctaBa WAM cygbe, B
NpPOW3BOACTBE KOTOPOro HAXOAMTCA AEeNO.

Mpu peructpaLmmn Ha NepBoM NCTE 3asaB/IeHWUA NPOCTaBAAETCA WTamn KpacHoro useta "ObecneunTensHble mepbl”.

Mpn aBTOMATMYECKOM pacnpesesieHMM WCKOBbIX 3aABNEHMI, €CM UCKOBOe 3asB/ieHMe elle He pacnpeaeneHo,
3anBneHne 06 obecrneyeHnn UCKa NpUobLLaeTca K MCKOBOMY 3asB/IEHMIO M pacrnpegesieHne npousBoaMTCA B YCTaHOBAEHHOM
nopagke.

15.3. PaccMoTpeHWe yKa3aHHOTO 3asAB/IEHUS NMPOU3BOAMTCA €AMHOIMYHO cyabeit 6e3 U3BeleHNa CTOPOH He no3aHee
Cleaylowwero AHA Nocae nocTynaeHns 3anaBeHuns B Cya.

Ha ocHoBaHuuM onpeaeneHuns 06 obecnedeHnn 1cKa BblAAeTCA UCMOAHUTEbHbIN NCT. B cnyyae ya0B/eTBOPEHMA UCKa
obecneynTeNbHble Mepbl COXPaHAIOT CBOe AeicTBMe A0 (aKTMYEeCKOro WUCMONHEHUs CyAebHOro akTa, KOTOPbIM 3aKOHYEHO
paccmoTpeHue Aena no CyulecTsy.

15.4. B cnayyae ocTaBieHus 3asBneHna 6e3 ABMMKEHWUA He Mo3gHee Cneaylowero AHA Mocie  BblHeCeHuA



COOTBETCTBYIOLLErO OnpeaeneHna cyn ob6s3aH yBeAOMUTb 3asBUTENA O NPUHATOM CyaebHOM aKTe nyTem HanpaB/ieHuA
nHoopmaumm o6 3Tom TenepoHorpammoir, Tenerpammon, Mo GaKCUMWUIbHOW CBS3W, 3/NEKTPOHHOW MOYTOM WMAM C
MNCNONb30BaHNEM UHbIX CPEACTB CBA3M.

Konusa onpepeneHuns HanpasasaeTcsa 3aaBUTEO NO NOYTE C yBEAOMIEHUEM O BPYYEHUU.

Mocne ycTpaHeHMA HapyLeHWI, YKa3aHHbIX Cy40M, NOCTYMUBLLUME AOKYMEHTbI HE3aMegUTeNbHO PEerncTpupyroTca no
paHee NPUCBOEHHOMY HOMEpY U MO peecTpy NepearoTca Cyabe, BbIHECLeMyY onpeaeneHue.

Ecnv HepoCTaTKK, YKa3aHHbIe B onpeaeneHum, He 6blan yCTpaHeHbl B YCTAHOB/IEHHDBIN CPOK, Cy/, BO3BPALLAET 3aaBAeHue
C Konuew onpeaeneHuns o BO3BpaLLeHUN.

15.5. Konuu onpegeneHna o6 obecneyeHnn Ucka He NosgHee CAeaylowero AHA Nocse ero BbiIHECEHMA CNeuuaancTom
cypebHoro coctaBa HanpaBAAKTCA IMLAM, YHaCTBYIOWMM B Aene, @ TaKXKe APYrMM JNLaM, YKasaHHbIM B OnpeaesieHun, Ha
KOTOPbIX BO3/10XKEHbl 00A3aHHOCTM MO WCNONHEHUIO obecneynTenbHblX Mep, B TFOCYAAPCTBEHHbIE W WHble OpraHbl,
OCYLLECTBAAOLLME FOCYAAPCTBEHHYIO PEFUCTPALMIO MMYLLLECTBA MM MPAB Ha Hero.

Konua onpeaeneHna o6 oTKase B obecneyeHMM WCKa HanpaBaseTca auuy, obpatusluemyca C 3asBneHvem 06
obecneyeHnn 1cka.

15.6. Mpun BblHECEHUM ONpefesieHNA O BCTPEYHOM ObecrevyeHuUM MCKa Konua onpeneneHus HamnpasaseTca nuuam,
Yy4acTBYIOLWLMM B AieNe, He No3gHee CeayowWwero AHA NOC/Ee ero BblIHECEHUA.

15.7. Mpu nocTynneHnn B apbuTpakHbIN Cyh, AOKYMEHTa, NOATBEPKAAIOLLErO NPOM3BeAeHHOe BCTpeyHoe obecneyeHue,
OHO PerncTpupyertca B AeHb NOCTYNAEHUA KaK LOMNONHUTENbHO MOCTYMUBLUMIA AOKYMEHT MO 3asBNEHHOMY UCKY M B 3TOT e
[AeHb MO peecTpy nepeaaeTca cneuymanuncty cyaebHoro coctasa, a 3aTem Nog, Pachucky Cyabe, BbIHECLeMy onpeaeseHue.

Ecav no ucTeYeHUM yKasaHHOrO B ONpeaesieHnn Cpoka AOKYMEHT O MpPOM3BEAEHHOM BCTpeYHoM obecrneyeHuun He
nocTynua, B NepBOI NONOBUHE cneaytowero paboyero AHA Nocae AHA OKOHYAHWA CPOKa MOMOLIHWK CyAbu OOKNaAbIBaeT 06
3TOM CyAbe, BbIHECLIEMY OnpesesieHune.

15.8. MNMocKonbKy onpeaeneHune cyaa ob obecneyeHnn UcKa NPUBOANUTCA B UCNONHEHWE HEMEANEHHO, UCNOIHUTENbHbIN
JINCT BbINWUCbIBAETCA W BblAAeTcAa auuy, obpaTusBliemycs C 3asasieHMem o6 obecneyeHuM, WAM HaNPaBAAETCA 3aKa3HbIM
NoYTOBbIM OTNPABAEHUEM C YBEAOMIEHNEM HE NO34HEe CefyHoLWEero AHA NOC/e BbIHECEHUA onpeaeneHuns.

15.9. Konua onpegeneHna o6 otmeHe obecneyeHmns UCKa HanpasBasaeTca CneumaancTom cyaebHoro coctaBa He nosgHee
cnepylolWwero AHA nocie BblHECEHMA onpegeneHusa. Mo yKasaHWIO cyabW, BbIHECLWIEro onpeaenieHuWe, Konuu onpeaeneHus
HaNpPaBAATCA B rOCYAAPCTBEHHbIE U MHblE OpraHbl, OCYLLECTBAAIOLLME FOCYAAPCTBEHHYIO PErncTPaLLMio MMYLLLECTBA UM NpaB
Ha Hero.

15.10. Jo npenbasneHua B apbUTPaxKHbIi CyA, MCKA 3aABUTENb MOXKET 06paTUTbCA C 3aAB/JIEHNEM O NpeaBapUTE/IbHOM
obecneyeHnn MMyLLECTBEHHbIX MHTEPECOB B apOUTPANKHbBIN CyA, B COOTBETCTBUM C TpeboBaHMAMM YacTer 3 1 3.1 cTaTbu 99 AMNK
N NpeacTaBnseT B CyA, SLOKYMEHT, NOATBEPXKAaloWmMi nponsseseHHoe BcTpedHoe obecnedeHuve. B cnyvae HenpeacraBneHua
YKa3aHHOro JOKYMEHTa U BblHECEHUA CYA0M onpeaeneHusa 06 ocTaBneHnn 3aasneHna 6e3 ABUKEHUA KONUA ero HamnpasnaeTcs
3aABUTENIO He NO3AHee Cleayowero AHA Nocae BbIHECEHWUA onpeneneHus.

3asBneHMe O npeaBapuTesbHbIX 0becneymTenbHbIX Mepax pPerucTpupyeTca no  ovyepesHoMy  BXogAalLemy
pPerncTpaumoHHOMY HOMepPy MNOCTYNAlOWMX MCKOBbIX 3asBieHWi. Mpu nogadve B 3TOT Ke Cyh MCKOBOMO 3aAB/ieHUA emy
npvcBanBaeTca HOMep, NPUCBOEHHbIV PaHee 3aABNEHMUIO O NMPUHATUN NPeaBapUTE/IbHbIX 06ecneunTeNbHbIX Mep.

15.11. Ecnn B CpOK, YCTAHOBNEHHbINA onpeAeneHMem, HeAoCTaTku ByayT ycTpaHeHbl, JAOKYMEHTbl PErucTpUpyoTcA B
AeHb noctynneHna B CAC no 3aperncTpupoBaHHOMY paHee HOMepy W MnepenatoTca No peectpy crneumanucty cyaebHoro
COCTaBa, KOTOPbIM He3ameanuTeNnbHO nepesaeT MX CyAbe MNo4 Pacnucky. 3assieHue CYMTAeTca MNOAAHHbIM B AeHb
nepBOHaYaNbHOIO NOCTYNAEHUSA B CYA,.

Ecav HepocCTaTKW, yKasaHHble B onpeAeneHuun, He OblivM yCTpaHeHbl B YCTAHOB/IEHHbIM B OMpeAeneHun CpoK, cyn
BO3BpalLAeT 3asAB/eHMEe C KoNuel onpeaeneHns 0 BO3BPaLLEHUM 3aiBNIEHUA O NPUHATUMN NPeaBapUTENbHbIX 0becneynTeNbHbIX
mep.

15.12. [enonpou3BoAcTBO No ob6ecneyeHuto WMCMNONHEHWUA BblleyKasaHHbIX CyAebHbIX aKToB MNpPoM3BOAMUTCA MO
npaBuiam, yCTaHOBNEHHbIM rnaBol 17 UHCTpyKumu.

15.13. [daTbl nocTynneHua B CyA [OKYMEHTOB, OTNPAaBKM CYAOM [LOKYMEHTOB, MPUHATbIX CyAebHbIX aKToB W
npoueccyanbHbiX AEUCTBUIA cneumannctom cygsebHoro coctaBa (cekpetapem cyfebHbix 3acesaHuit) seogatca B CAC B
PErncTPaUMOHHbIE M YYETHbIE KAPTOUKM U XKYPHANbI.

15.14. Mpn obxanoBaHun onpegeneHuii ob obecneyeHUM ucka MAM 06 OTKase B obecneyeHUM UCKa B Cyn
aneNNALMOHHOM MM KAacCaLMOHHOW MHCTaHLMKU B Lienax obecneyeHna CBOEBPEMEHHOIO PACCMOTPEHUA Aena No CyllecTsy B
ap6UTParKHbIM cya anennAuNOHHOM AN KaCCaLMOHHOMN MHCTAHLMMN BO3MOXKHO HanpaBAeHMe TOIbKO MAaTepmnasioB, KacatoLLmxca
obecneunTenbHbix mep. *Kanoba ¢ conpoBoAMTEIbHBIM NMMCbMOM HAMpPaBAAETCA B Cys, anenNsiuMOHHOW UM KAacCauMoHHOM
WMHCTaHUMKN B NOANUHHMKE. OcTasibHble LOKYMEHTbl (MCKOBOE 3anaBJeHMe, X04aTalCTBO O MPUHATMM obecnedynTenbHbix Mep,
BO3PAXKEHUA MPOTUB MPUHATUA obecneunTenbHblX Mep, [AOKYMEHTbl, 060CHOBbIBatOWME HeobX04MMOCTb MPUHATUA
obecneynTesnibHbIX Mep, AOKYMEHTbI, NpeacTaBNeHHble OTBETYMKOM B NOATBEPNKAEHUE OTCYTCTBMA OCHOBAHWW A/ NPUHATUA
obecneynTenbHbIX Mep) CKaHupytoTca M pasmeltatotca B KA B perMme orpaHuyeHHoro goctyna. Cya nepBor MHCTaHLMK
O0/IKeH ybeamnTbes B NPaBUIbHOCTU CKAHMPOBaHUA U pasmelleHmna B KA, Bcex LOKYMEHTOB apbuTpaskHOro Aena, No KoTopomy
nocTynuna »kanoba.

Mpy paccmoTpeHun Kanobbl cyabl anennsiuMOHHOW W KaCcCaLMOHHOM MHCTAHUMI UCMO/b3YIOT MaTepuanbl aen,
pasmelleHHble B KA.

O6)anoBaHue onpeaeneHna No BOMPOCY, KacalowWemyca NPUHATUA obecneynTeNbHbIX Mep, He npenATcTeyeT
PaccMOTPEHMIO fie1a No CyLEecTBy.

15.15. Cyn anennauMoHHOW MW KacCaLMOHHOW MHCTAHLMM MO Mepe PacCMOTPEHUA Kanobbl dopmupyeT matepuanbl
anenNALMOHHOIO UM KacCaLMOHHOrO NPOU3BOACTBA B OTAE/NbHbIA TOM, MPU 3TOM CKAHMPYEeT BCe MOCTYNMBLUME MaTepuasbl
Aena u pasmeltaet ux 8 KA.



Mocne paccmoTpeHus Kanobbl cyh anennsauMOHHOM WAWM  KacCaUMOHHOW WMHCTaHUMM COCTaBAseT OnMuUCb U C
COMPOBOAMTENbHBIM NUCbMOM HAaNpPaBAseT B CyA NepBOM MHCTAHUWMM MaTepuanbl Aena U Mmatepuasnbl anennsaumMoHHOro Uau
KaccaLMOHHOro NPOM3BOACTBA 4/ NPUOBLLEHUA UX K apbuUTpaskHOMY aeny.

Mpn BO3BpALLEHMM MATEPMasoB aneaNsALMOHHOIO MM KacCaLMOHHOro NMPOM3BOACTB NOC/E PaCcCMOTPEHMS ¥Kanobbl B
cyA, NepBoi MHCTaHLMM 3TU NPOMU3BOACTBA NOALLIMBAIOTCA B MOCNEAHWUI (TEKYLWLMIA) TOM apbuTpaxkHoro gena.

15.16. [lenonpov3BOACTBO MO MNPOXOXMAEHWUIO 3aABNEHUIA O NPUOCTAHOBNEHUM MUCMONHEHUA CyAebHbIX aKToB
OCyLLecTBAAETCA NO NPaBUAAM, YCTAaHOB/IEHHbIM B HACTOALLEN rnase.

16. lenonpom3BoACTBO MO BOCCTAHOBAEHMIO YTPAUYEHHbIX CyaebHbIX aen

16.1. B cnyuae yTpatbl cyaebHoro gena cocrtaBnseTca akT (npunoxenwe N 24). 06 yTpate AoKNagbiBaeTca
npeacegatento cyaa. Mo pakrty yTpathl cyaebHoro gena npooamntca cnyxebHoe paccnegosaHue.

[eno moxeT 6bITb BOCCTAHOB/IEHO CYA0M MO 33aAB/IEHMIO WL, YY4ACTBOBABLUWUX B AeNe, UK N0 MHULKUATUBE cyaa.

16.2. O BOCCTAHOB/IEHWUM YTPAYEHHOro CyAebHOro Aena Cyfom BbIHOCUTCA OnpefefieHMe, KOTOpoe HanpasasercA
nmuam, yyactsoBaslumm B aene. Cya MOXKeT NpeasioXnTb UM NPeACTaBUTb CyAy UMeIOLWMeca y HUX JOKYMEHTbI, Kacatowumeca
YKasaHHoro gena.

16.3. YTpayeHHOEe Ae/10 B COOTBETCTBUM C ONpesesieHUeM Cyaa NOANEKUT NOJHOMY MU YAaCTUYHOMY BOCCTAaHOB/EHMIO.

16.4. 3anABneHWe O BOCCTAHOB/IEHUMU YTpayeHHOro cyaebHoro gena nogaeTcs AWLOM, y4acTBOBaBLWMWM B Aefe, B CYA,
pPaccMOTpPeBLUNIA Aeno B MepBON MHCTaHUMU. K 3aABNEHWUIO NMPUIAraloTCA COXPaHWBLUMECA Y 3aABMTENA OOKYMEHTbl AU WX
KOMWU, UMetoLLMe OTHOLIEHWE K Aeny.

16.5. Cyn no cBoei WMHMUMATMBE MOXKET 3anpoCUTb Y FOCYAAPCTBEHHbIX OPraHOB, OPraHuW3auuin U NpeanpuUATUIA
AOKYMEHTbl MAW UX Konuu, ObiBLIME MPegMEeTOM PacCMOTPEHUA B cyAebHOM 3acefaHuMM MO YTPaueHHOMY [eny, a TaKKe
HanpaB/eHHble B XOA4Ee PAacCMOTPEHUA Aena KOMUM CyAebHbIX akToB. B HeobXxoAMMbIX Cay4asx cyh MOXKET AONpoCUTb B
KayecTBe CBUAETENEN NvL, MPUCYTCTBOBABLUMX MPW COBEPLUEHWM NPOLLeCCYasnbHbIX AEeNCTBUIA (OCMOTP BELLLECTBEHHbIX
[lOKa3aTenbCTB U T.4.), @ TaK*Ke /L, BXOAMBLUMX B COCTAB CYAa, PaCCMaTpUBaBLUEro AeNo, U UL, UCNONHABLUUX cyaebHble akTbl
no geny.

B cnyyae ecnv B cyde oCyLecTBAAETCA BXOAHOE CKAHMPOBaHME BCEX MOCTYNAOLWMX B CYA NPOLLECCYabHbIX JOKYMEHTOB,
a TaKXe no Aenam ynpoLieHHOro NPOM3BOACTBA, Ae/10 BOCCTAaHABANBAETCA NO KOMMAM MaTepuasoB Aena, COXPaHAILWMMCA B
KAL.

16.6. BoccTaHOBNEHHOMY A€y NPUCBanBaeTCA PerMcTpaLMoHHbIN HOMep yTpayeHHoro gena.

16.7. NMpy HEBO3MOXKHOCTU BOCCTAHOBJ/IEHUA YTPAYEHHOro cyaebHOro fena, PacCCMOTPEHHOIO CYA0M paHee, BCIeACTBUE
HeA0CTaTOMHOCTU COBPAHHbBIX MAaTepuanoB W BbIHECEHUU OMpeAeNeHUA O MpeKpaleHUn NPOU3BOACTBA MO 3aAB/IEHUIO O
BOCCTAHOB/IEHMU cyaebHOro Aena onpeseneHne HanpasaAseTca NLAM, yHacTBOBaBLUMM B Aene.

YTpayeHHoOe Aeno, NPOM3BOACTBO NO KOTOPOMY He NMPeKpaLLEeHO, NOANEXUT BOCCTAHOB/IEHUIO B 06A3aTeIbHOM NopAfKe
No MMEKLWMMCA MaTepuasam C UCNONb30BaHWMEM MHPOPMaLUWM, MOAAHHOM 3aABUTE/IEM B 3/1EKTPOHHOM BUAE, a TaKXke
copepKalenca B MHPOPMaLMOHHBIX CNPABOYHbIX cnucTemax "KapToTeka apbutpaxkHbix gen", "BaHk pelweHuin apbuUTparkHbIX
cyAoB" 1 B cucTemMe aBTOMaTU3aL MU CyA0NPOM3BOACTBA.

16.8. Mpn HEBO3MOXKHOCTN BOCCTAHOB/IEHUA YTPAYeHHOro cyaebHoro Aena M HaAMYUK 3aBepeHHOM B YCTaHOBNEHHOM
nopagke Konuu cyaebHoro aktTa NPUHATOE CYA0M pelleHne NOAJIEKUT UCNONHEHWIO, BbIAAETCA UCMIONHUTENbHbIN NCT.

17. Nlenonpon3BoACTBO, CBA3AHHOE C NPpUBEAEHWEM B UCMNONHEHUWE CyAe6HbIX aKTOB apbUTpaKHbIX CyA0B

17.1. CynebHble akTbl apbUTPaXKHbIX CY[0B NPUBOAATCA B WUCMOJHEHME MOC/IE BCTYNNEHWUA UX B 3aKOHHYIO CUAY, 33
WCK/IIOYEHWUEM CIY4aeB HEMEO/IEHHOTO UCMONHEHMA.

B cootsetctBMM ¢ DeaepanbHbiM 3akoHom oT 02.10.2007 N 229-®3 "O6 wucnonHuTenbHom npounssoacTee"
NPUHYAUTENbHOE UCMONHeHWE cyfebHOro akTa, KOTOpbIM NMPeayCMOTPEHO BO3N0XKeHME 06A3aHHOCTEN Ha U3MUECKMX L,
topuanyeckux amu, Poccuiickyto Pepepaumio, cybbekTbl Poccuiickoii ®esepauum, MyHuLumMnanbHble 06pa3oBaHuaA No nepegaye
APYrMM rpakjaHam, OpraHv3auuam WAM B COOTBETCTBYIOWME BIOAKETbl AEHEXHbIX CPeAcTB M MHOro umyllectsa Nnbo
COBEpLUeHMI0O B WX MONb3Yy OMpeAesieHHbIX AeWUCTBUIA WM BO3AEPMKAHWUIO OT COBEPLUEHWUA OnpeaeneHHbIX AeNCTBUMA,
NpPOV3BOAMUTCA HA OCHOBAHUM BbIAABAEMOrO CY40M UCMOIHUTEIbHOTO AOKYMeHTa (ero ay6avkara).

17.2. cnonHWTeNbHble IMCTbl HA OCHOBAHWMU CyAebHbIX aKTOB, MPUHMMAEMbIX CyAamu MePBOM MHCTAHLMK, BblAaloTCA
3TUMM apBUTPAXKHBIMU CYJaMMU.

depepanbHbIMU apBUTPAXKHBIMU CyAamu OKpyros, CyA,0M NO MHTENNEeKTyaNbHbIM NPaBam, NPUHUMAIOLWMMU PeLLeHns B
KayecTBe CyAa NepBoil MHCTAHUMKU O MPUCYKAEHUM KOMMNEHCALMM 32 HapyLleHWe npasa Ha Cy40npoM3BOACTBO UK MpaBa Ha
ucnonHeHue cyaebHOro akTa B pasyMHblIii CPOK, UCTIOTHUTEIbHbIE JIUCTbI BbIAAIOTCA MO MPUHATBIM PELEHUAM N0 3TUM Aenam.

MCNONHUTENbHBIW IMCT HAa OCHOBAHUU CYAebHOro aKTa, NPUHATOrO apbUTPaXKHbIM CYA0M anenAaLuMOHHOW UHCTaHLUK,
apbUTpaXKHbIM CYAOM KacCaUMOHHOW WHcTaHuuu, BAC P®, BblgaeTcs B3bICKATe/Nl0 WM HAMNpasifeTca Ha WCNO/NHeHue
COOTBETCTBYIOLMM apBUTPAXKHBIM CYA0M, PACCMOTPEBLUMM A0 B NepBOi UHCTaHLMK.

MCNosHUTENbHBIA  NIUCT Ha OCHOBaHUW onpefeneHus apbuTpaxkHoro cyaa o6 obecneyeHuu wWcKka Bblaaercs
apbUTPaXkKHbIM CYA,0M, BbIHECIUMM AaHHOE OnpeAesieHne, UCTIONIHUTENbHBIW IMCT Ha OCHOBAHWUM OMPEAE/IEHUA O HAIOKEHUN
cyfebHoro wrpada TakKe BblAaeT apbUTPaxkHbIN Cyfl, KOTOPbIV BbIHEC AA@HHOE OnpeaesieHue.

MCNONHUTENbHBIA IMCT Ha OCHOBAaHWM onpegeneHus apbUTPaKHOro CyAa M3roTaBAMBaeTCs OAHOBPEMEHHO C
M3roToB/lIeHWEM onpeaeneHus apbUTPaXKHOro cyaa M BMecTe C Onpeje/ieHNem BbICbIIAeTCa 3aABUTE/I0 MO MOYTe 3aKasHbIM
NMUCbMOM C yBeZloM/leHUeM. [0 XofaTalcTBY 3aABUTENA ONpefeseHUe W WUCMONHWUTENbHbIA AUCT MOryT ObiTb BblAaHbl
3anABUTeNIO (€ro NpeaCcTaBUTENIO) HA PYKMU.

Ecnu cyn anennsaumMoHHOM MHCTaHLMU paccmaTpuBas 4esio No npaswaam, YCTaHOBEHHbIM AAA PACCMOTPeHWs aena B



apbuTpaXKHOM cyzie NepBOM MHCTAHLMW, UCMONHUTENbHBIN INCT BbIAAETCA CYA0M NEePBOM MHCTAHLUW.

B cnyyasx obpauieHuns B3biCKaTeNs B Cys, NepBOW MHCTAHLMWU C 3aABAEHMEM O Bblgaye WCMOJSIHUTENbHOTO AUCTa A0
BO3BpALLEHWUA [ena B Cyh, NepBOM WMHCTAHUMWM CyAbsA PAcCMaTpyBaeT TaKoe 3asB/eHWe Mpu YCNOBUMM, YTO B3blCKaTeNb
npeacTaBu KONUWU BCEX BbIHECEHHbIX MO AAaHHOMY Ay NOCTaHOBAEHUI CYA,0B BbILWECTOALLMX MHCTAHUWIA, 3aBEPEHHbIX UMY B
YCTaHOB/IEHHOM NopAgKe.

Cypba nposepseT B cucteme "KapToTeka apbuTpaxkHbix Aen" Haauune NOCTAaHOBNEHWN, CBUAETENbCTBYHOLWMX O
BCTYN/IeHUN cyaebHOro akTa B 3aKOHHYIO CUY, U UX TOXKAECTBEHHOCTb NPeACTaB/eHHbIM B3biCKaTenem Konuam. B cayyae mx
COOTBETCTBMA UCNONHUTENbHbIN INCT BblAAETCA B3bICKATENIO.

Mpy HaNMuMK Kakux-1Mbo PacxoXAeHuin B Konuax cyaebHbIX akToB, NPeACTaBNEHHbIX B3bICKAaTENEM, WU 3EKTPOHHbIX
KONuAxX cyaebHbIx akTOB, pa3MelLeHHbIX B cucTeme "KapToTeka apbutpaxkHbix gen", B Bblaaye UCNONHUTENBHOTO IUCTA AO/IKHO
6bITb OTKA3aHO A0 NOCTYNNEHUA B apOUTPaXKHbIV CyA NepBOM MHCTAHLMMU cyLebHOro fena ¢ OpurnHanamm cyaebHbix akToBs.

Mpu 3ToM ans obecneyeHns BO3SMOMKHOCTU BblAauu UCMONHUTENbHbLIX IMCTOB NPU OTCYTCTBUMU B cyae cypebHoro pena
cekpetapto cyaebHoro 3acefaHus/MOMOLLHUKY CyAbW, pacCMaTpUBaloOWeEeMy AeN0o B NepBON MHCTAHUMKM, OO HanpasieHus
MaTepuanoB pgena C Kanobol B CyAbl BbIWECTOAWMX MHCTAHUMIW cnegyeT MNPOBEpUTb HaiuMuMe B 3/NEKTPOHHOM
pPerncTpaumoHHOM KapTouke cyaebHoro gena csefeHWin, HEOBXOAMMbBIX M AOCTAaTOYHbIX AR OobecnevyeHWsa BO3MOMKHOCTU
obopmaeHuns BNocaeaCTBUM UCNONHUTEIbHOTO INCTA.

ApbuTpakHble Ccyabl He W3roTaBAMBAOT KOMWW BbIAAHHbIX WMCMNONHUTENbHbBIX JIMCTOB (33 MCK/AOYEHMEM KOMUK
WUCNONHUTENbHOTO INCTA, NOALIMBAEMON K MaTepuanam Aena), a TakKe He 3aBepAtoT UX MOAJMHHOCTD.

17.3. BnaHKM WUCNOJIHUTENbHBIX INCTOB M3rOTaBAMBAKOTCA LEHTPANN30BaHHO Mo 3akasy BAC PO Ha ¢abpuke PIyrMl
"Fo3HaK" no 06pasuy, yTBEPKAEHHOMY NOCTaHOBAEHUEM [paBUTENbCTBA, U HAaNPaBAAIOTCA apOUTPAKHBIM CyZam NO KaHanam
denbaberepckon A cneunanbHol cessu.

Konnyectso 61aHKOB MCMONHUTENIbHBIX IMCTOB, HAaNPaBAAEMbIX B KaXAbl U3 apbUTpaKHbIX cyaos, onpegenserca Gryn
"Fo3HaK" Ha OCHOBaHWW 3anABOK, KoTopble nogatotcs BAC PO 1 popmupytoTcs B COOTBETCTBMUM C 3aMpoCamm Cy[0B, a TaKkKe
ncxoaA M3 cpepHerofoBoi NoTpebHOCTM cypoB B 6aaHKax WCMONHUTE/bHBIX /IMCTOB, ONPeAensiemMon C y4eTOM [aHHbIX
cynebHol CTaTUCTUKM.

CBegeHuA 0 NOTpebHOCTU apbuTpakHOro cyaa B 61aHKaX UCMONHUTEbHBIX IMCTOB Ha CNeayloWwmii KaneHaapHbIi rog,
OO0J/IXKHbI BbITb NpeaocTaBneHbl Cygom B YnpasneHve genonpoussoactsa BAC PP He nosaHee 1 aBrycta cOOTBETCTBYHOLLErO
roga.

B cnyyae 3HAUUTENbHOrO YBE/NMYEHMA YUCAA pPaccMaTpUBaemMblXx Aen M MPOrHO3Mpyemolr HexsBaTKM 61aHKOB
WUCNONHWUTENbHbIX JIMCTOB Ha COOTBETCTBYHOLWMI rof apbuTpakHbl Ccyn  AokKeH npouHpopmupoBatb YnpaBneHue
aenonpoussoactea BAC PO o BO3HMKLWEN NOTPEBHOCTU B NOAYHEHUM AOMNONAHUTENBHOIO Yncna 61aHKOB He meHee yem 3a 90
[AHel A0 Hayana KBapTana, B TeYeHWe KOToporo byayT Heob6XoAMMbl AOMNONHUTENbHbIE BAAHKN.

17.4. Kaxaplh 61aHK UCNOAHUTENBHOTO IUCTA UMEET CEPUIO U NOPALKOBbI HOMEp, COCTOALLMI U3 AeBATU pa3pALos.
ApbutpakHblie cyabl obecneumBatotca 61aHkamm cepun "AC". Mcnonb3oBaHWe 61aHKOB APYTrMX CEPUIA HE JOMYCKAeTCA.

B cnyyae obHapyKeHUa npu npuemKke 61aHKOB UCMONHUTENbHbIX IMCTOB, COAEPMKALLMX APYIUe Cepun, apbuTpakHbIn
CyA, BOMKEH OTKa3aTbCA OT UX NpMema M HanpaBWTb TakMe 6naHKM 06paTHO OTNPABUTENIO C aKTOM 06 OTKase B npuveme
NPOAYKLUWM B CBA3U C €€ HEHAA/1eXKaLMM KaYeCTBOM.

B cnyyae obHapyeHMAa npu npuvemke 61aHKOB MCNONHWUTENbHbLIX /INCTOB, COAEPKALMX HOMEpa, OT/IMUYHble OT
YKa3aHHbIX B HAaKNaAHOM, apbUTpaxKkHbIi cys NpUHMMaET BaaHKU U fenaeT OTMETKY O GaKTUYeCKU A0CTaBNEeHHbIX HOMepax B
aKTe npuema-nepegayn. AKT NOANWUCLIBAETCA JIMLOM, HA OTBETCTBEHHOM XPAaHEHWW KOTOPOro Haxoaatca 6aaHKu
WUCNONHUTENbHbLIX INCTOB, U INLOM, UMEIOLWNM NPaBo GPMHAHCOBOM NOANUCK OT UMEHM cyZa. Mocne 3TOro akT HanpasBaseTcs B
®Oryn "fosHak", a Konus ero - B YnpasneHue genonpounssoactsa BAC PO.

17.5. Mpu npuemke 6NaHKOB WMCMNONHUTE/IbHBIX /IUCTOB B apbUTPaXKHOM cyae cauyatotcAa ¢dakTUYeckoe Hanuuune
NocTynuBLWIKX 61aHKOB, COOTBETCTBME WX CEPUA U HOMEPOB [AAHHbIM, YKa3aHHbIM B COMNPOBOAMTE/NbHOM nucbme Oryn
"Fo3HaK". Mo daKTy NpMemMKMK COCTaBAAETCA aKT Npuema-nepesaym NpoayKuMmn B Tpex aK3emnaapax: 41a apbutpakHoro cyaa,
BAC P® 1 ®I'YN "lo3Hak". Konua akTa He nosgHee 3 AHEM, cuMTas C AaTbl 4OCTaBKU NPOAYKLMM, HanpaBasieTcs B YNpaB/ieHne
penonpoussoactea BAC P® no KaHanam BeOMCTBEHHOM 3/1eKTPOHHOM noutbl, a B O®IYM "lo3Hak" - no KaHanam
baKCUMUIBHOW CBA3MK.

OpurMHanbl aKToOB, a TaKKe OpWrMHa/ibl TOBAPHO-TPAHCMOPTHbLIX HAKNAZAHbIX C OTMETKOM apbuTpaskHOro cyga o
NoslyYyeHUn UCNONHUTENbHBIX IMCTOB He Mo3gHee Tpex AHEeW, cuMTas € AaTbl MX NPUEMKM, HaNpaBAAoTCA B agpec ¢dunvana
®ryn "MosHak" "MockoBsckas Tunorpadua NosHaka" (3aKkasHbIMKU NMUCbMamu C yBEAOMIEHWEM O BpyYeHuu). Konusa HaknagHoMm
(Mnu ee TpeTnit opurrHan) octaeTca B apbUTParkHOM cyze.

MocTynuBLIMe B apbUTpaKHbIN cyg 6N1aHKM MCNONHUTENbHBIX IMCTOB YYUTLIBAIOTCA MO CEpUAM MU HOMEPaMm B XKypHane
yyeTa 6/1aHKOB UCNOTHUTENbHBIX IUCTOB (NpuiokeHue N 25).

17.6. BnaHKM WCNONHUTENbHbIX JINCTOB [0 WX BblAAYM COTPYAHUKAM apbUTPa)KHOTO cyAa, OTBETCTBEHHbIM 33
WN3roTOB/IEHUE WUCMONHUTENbHLIX INCTOB, XPAHATCA B METaNIMYEcKMX LKadax, ceiidax U (Man) B MOMELLEHUAX, CMeLManbHo
060pyA0BaHHbIX OXPAHHOM CUTHANM3ALMEN U CPEACTBAMM NOMKAPOTYLLUEHNA B YCIOBUAX, UCKIIOYAIOLLMX UX MOPYY U XULLEHME.
Mo oKoHYaHUM paboyero AHA MecTa XpaHeHuA 61aHKOB ONeYaTbiBatoTCA UAN ONIOMBMPOBLIBALOTCA.

MpWKa3om apbUTPaXKHOTro cya Ha3HAYaeTcs maTepuasbHO OTBETCTBEHHOE JINLLO, OCYLLECTBAAIOWEE NPUEM, XPAHEHUE
61aHKOB MCMONHUTENBHbIX JIMCTOB U UX BblAayy COTPYAHMKAM CyAa, OCYLLecTBAAIWMM 0bOpMAEHNE UCNONHUTENbHbIX TNCTOB
1 Bbl4auy UX CTOPOHAM.

17.7. Ana uenei xpaHeHun, yyeta, oGOPMIEHUA U BblAAYM CTOPOHAM MCNOJIHUTENbHBIX IMCTOB B apbOUTParKHbIX Cyaax
CO WTATHOM YMCNEeHHOCTbIO cyaelt bonee 50 pekomeHAyeTca co3aaTb NPUKA3OM apbuTpaxkHoro cyza rpynny obopmaeHus u
Bbla4M UCNOJIHUTENbHBIX IMCTOB B COCTaBe NoApa3feneHna Aenonpon3BoACTBa, @ B CyAax CO LWTAaTHOW YMCNEHHOCTbIO cyaewn
meHee 50 - Ha3HaYUTb OTBETCTBEHHOTO COTPYAHMKA NoApasAeeHns Aenonpon3BoacTBa.

B cnyyae ecnu ueHTpann3oBaHHOe OGOPMIEHWE WMCMONHUTENbHbBIX JUCTOB M Bblgaya MX CTOPOHAM HEBO3MOMKHbI,



61aHKM  UCNONHUTENbHLIX JINCTOB BbIAAIOTCA OTBETCTBEHHbIM CreuManncTam cyaebHbIXx COCTaBOB Cyfa, Ha3Ha4YaembiM
NPUKa3oM apbUTPaKHOIO cyAa Ha OCHOBaHUW MpPeACTaBleHUA NpeaceAaTeNs COOTBETCTBYOWero cyaebHoro cocrasa (pganee -
OTBETCTBEHHbI COTPYAHMK).

OTBETCTBEHHbIN COTPYAHUK BEAET KYpHasbl yyeTa 671aHKOB MCMOMHUTE/IbHBIX UCTOB (npunoxeHue N 25) un ydyeTa
Bbl4aBaeMbIX (HanpaBAsiemMblX) UCMONHUTENbHbIX IMCTOB HA UCMONHeHWe (NpunoskeHne N 26).

*ypHanbl moryT $opmMMpoBaTbCA HaAKOMUTENbHbIM cCnocobom nyTem exefHEBHOWM pacneyaTku AaHHbix n3 CAC u
NOALIMBKM pacrneyaTaHHbIX ANCTOB B HypHan AUCTOB Ha Tekywwii pabounin aeHb. MNpu gocTUKeHUU KypHanom obbema 250
JINCTOB YPHaN CLUMBAETCA, €ro JINCTbl HYMEPYIOTCA, KONNMYECTBO JINCTOB 3aBepAeTcA MOANUCLIO PYKOBOAMTENA CTPYKTYPHOrO
noapasaeneHnn cyaa, oTBevaloLwero 3a AeNonpon3BoACTBO.

*ypHan yyeTa 6/1aHKOB UCMONHUTENbHBIX JIMCTOB MOXET BECTUCH BPYYHYIO MyTem 3arnonHeHuA Bcex ero rpad. XKypHan
yyeta 6/1aHKOB B 9TOM C/ly4ae NPOLUMBAETCA, IMCTbl HYMePYIOTCA PabOTHMKOM, OTBETCTBEHHbIM 33 BeAeHMe TakUX KyPHaNoB.
KonnyectBo NUCTOB B KaXKAOM 3KypHasie 3aBepAeTcA Ha MocnefHen CTpaHuLe MNOAMUCHIO HavyaNbHWKA MoApasfeneHus,
OTBETCTBEHHOrO 33 A,e/10NPOM3BOACTBO, U OTTMCKOM NevaTn COOTBETCTBYIOLWEro Cyaa.

17.8. OTBeTCTBEHHble COTPYAHUKKM, MOAyYMBLUME ONAHKM  UCMONHWUTENBbHBIX JIACTOB, HECYT NEePCOHa/bHYHO
OTBETCTBEHHOCTb 3a UX COXPAHHOCTb, HaaNexallee odopmeHMe 1 Bblaauy.

B cyaebHbIx cocTaBax (nogpasgeneHny [enonpovsBoacTBa) 671aHKM XPaHATCA B 3aMMPaembiX U OMevaTbiBaemblX
MeTaNInYeckunx wrkadax nam cendax.

17.9. KoHTponb 3a cobnogeHnem NopafKa ydeTa, XpaHEeHUA U BblAayuu 61aHKOB MCMOSHUTENbHbIX INCTOB B cyae
OCYLLLeCTBNAET PYKOBOAWUTE/Ib CTPYKTYPHOrO noApasgeneHna apbuTpaxkHOro cyha, oTBevalolwero 3a A4enonponsBoaCcTBO, a B
cyaebHom cocTase - npeaceaatens cyaebHoro coctasa.

Komuccmeid, HasHayaemon npegcepaTtenem apbUTpaKHOro cyfa, NPOBOJATCA eXeKBapTasibHble MPOBEPKWU Hanuuma
6712aHKOB UCNOIHUTEbHBIX JIUCTOB, MO UTOraM KOTOPbIX COCTaBAAIOTCA aKTbl (MpunoxkeHue N 27).

17.10. U3roTtoBaeHNE UCMONHUTENIBHOIO INCTA NPOU3BOAMTCA OTBETCTBEHHbIM COTPYAHMKOM Ha OCHOBAHWW 33ABKWU HA
BblJa4Yy WMCMNONHWUTE/NIbHOTO NIMCTA, MepefaBaeMoil emy MOMOLLHMKOM CyAbu. 3asBKa MOXKeT ObiTb mepegaHa No KaHaiam
9/1eKTPOHHOM NOYTbI, ecAu Takaa popma nepesaym AaHHbIX UCNO/b3yeTcA B apbuUTpaxkHOM cyae.

TEKCT UCNONAHWUTENbHOTO /ICTa CO34aeTcA CrneuManncTom cyaebHoro coctaBa (cekpeTapem cyaebHoro 3acegaHus,
nomoLlHukom cyapun) B CAC, nopnucbiBaetcA (B 3/1eKTPOHHOM BWAe) CyAbel, paccmaTpusaswmMm Aeno. OTBETCTBEHHbIN
COTPYAHWK, NOMYYMBLUMIA 3aABKY Ha WU3rOTOBJAEHWE UCMONHUTENbHOTO NKUCTa, OTKpbiBaeT B CAC perncTpauyoHHYI0 KapTOYKy
COOTBETCTBYIOLLLErO Ae/1a U pacneyaTbiBaeT NOATOTOBNEHHbIN cyAebHbIM COCTaBOM UCMOHUTENbHBIN NCT Ha BnaHke.

McnonHuTenbHbIN NNCT JOMXKEH BbITb 3aN0HEH YeTKO U rpaMoTHO, 6e3 ncnpaBaeHNnit, onevyaToK 1 AOMNOJHEHWUNA.

17.11. BnaHK UCNONHUTENLHOTO IMCTA COCTOMUT U3 YeTbipex INcToB popmaTta A4, CKpenaeHHbIX Mexay cobon CKNelikoin,
nepdopupoBaHHOI No NpaBoK rpaHuLe popmara.

[na odpopmneHUa WCNONHUTENbHOTO J/IMCTA OTBETCTBEHHbIN PAabBOTHWK OTpbIBAeT Kopewok 6naHKka no AuvHuM
nepdopaumm n pasbemHAET UCTbI BO n3bekaHne npuannaHua.

3anosHeHMe 61aHKa UCMOMIHUTENIBHOTO INCTA NPOU3BOAUTCA C 06EUX CTOPOH. TEKCT Pe30tTUBHOM YacT cyaebHoro
aKTa BHOCUTCA B 6/1aHK C NepBol MO YeTBEPTYIO CTPaHMLy. Ha nAToM v WwecToi cTpaHuuax 61aHKa pasmellaerca nHoopmaums o
OO/MKHUKE W B3biCKaTesne, nATaa CTpaHMLA noAnucbiBaeTca cyabel. Bce HesanonHeHHble rpadbl U ocTaslimeca
He3ano/IHeHHbIMM CTpaHULLbl 61aHKa, 3a UCKAOYEeHMEeM CTPaHUL, 7 1 8, NnpoyepKuBatoTca 3Hakom "Z" nnbo 3abusatoTca gaHHbIM
3HaKOM aBTOMaTUYECKMN NPW pacrneyaTbiBaHUM TEKCTa MCNONHUTEIbHOIO INCTA.

CegbMasa M BOCbMAas CTPaHWUbl 6/MaHKa NpeAHasHayeHbl ANA HYXA CayXKObl cyaebHbIX NPUCTAaBOB-UCMONHUTENEN
(Hanorosoro opraHa, 6aHKa U MHOW KPeaUTHOM OpraHM3aLLmMm, rocy4apCTBEHHOMO OpraHa) U 3ano/IHEHUIO CYA0M He Mo IexaT.

17.12. TEKCT MCMONHUTENIbHOTO /IMCTa NedyaTtaeTcs yepes 1 - 1,5 meKCcTpoyHbIX HTepBana, wprudtom Times New Roman,
YyepHoro ugeTa, pasmepom oT 10 fo 14, Ha PaccTOAHMKU OT NEBOM TPaHMLbl TeKcToBoro nona - 30 mm, oT nNpasoit - 15 mm,
BepXHeW U HMKHew - 20 mm. Mpadbl 61aHKa B Cydae HEO6XOAMMOCTU MOTYT 3anoHATbCA 6onee menkum wpudTtom Times New
Roman, yepHoro ugeTa, HO He MeHee pa3mepa 8.

B cnyyae ecnn TeKCT Pe30OTUBHOM 4YacTM cypebHOro akta npesblllaeT NpefHas’HauyeHHble A8 3TOr0 CTPaHWLbI
MCNOJ/IHUTE/IBHOTO JINCTA, Ha YeTBEPTOW CTpaHuLe 61aHKa BbINoAHAETCA Haanuch "MpoaonkeHne Ha 61aHKe UCNONHUTENbHOMO
nncta AC N ". Ha ykasaHHoM 6n1aHKe UCMONHUTENBHOTO /IMCTa B NPABOM BEPXHEM Yr/y BbINOSHAETCA HAANUCb
"MpogonkeHne ucnonHutensHoro ancra AC N ", 3aTem 3aMoNHAITCA BCe MOAA NepBOM CTpaHuLbl 61aHKa, a nocne
cnos "pewwun (onpegennn, NocTaHoBw)" NPOJOMKAETCA M3/NOXKEHME PE30JIIOTUBHOM YacTM cyaebHOro akta c Tex C/0B, Ha
KOTOpbIX NPepBanoCb U3N0XKeHWe Ha npedbiaywiem 6naHKke Tak, 4Tobbl He AOMycKaTb NMOBTOPOB. 3Ta npoueaypa MOXKeT
NMOBTOPATLCA CTO/IbKO Pas, CKOJIbKO NoTpebyeTca A/A BHECEHUA B UCMOAHUTENbHBIN INCT MOIHOMO TEKCTa PE30/II0TUBHOM YacTu
cypebHoro akra.

Mocne 3ano0NHEeHNA TEKCTOBOWM YaCTU UCNOJIHUTENbHOTO JINCTA OTBETCTBEHHbIW COTPYAHMK NPOBEPAET UCNONHUTENbHbIN
JINCT Ha ero cooTBeTCTBUE CyaebHOMY aKTy.

17.13. Bce AWUCTbI UCNONHUTENIBHOTO JIUCTA MPOLUMBAIOTCA Ha ABa NPOKO/Aa B BEPXHEM NEBOM Yy Yepes fieBblil U
BEPXHUI Kpali /IMCTa MPOYHOW HWUTbIO (HE MeHee AByX O06OPOTOB B KaXAyl CTOPOHY), KOHLbI KOTOPOM CBA3bIBAKOTCA M
BbIBOAATCA Ha 0BOPOTHYIO CTOPOHY NOCAEAHEro uCTa.

MpoLwmBKa TaKKe MOXKeT ObITb OCYLLEeCcTBIEHA METOAOM Ba/ibLLOBKM C NPONYCKOM B 06pa3oBaBLUeecis MeTasIMyeckoe
KO/IbLLO NPOYHOM HUTU HEe MeHee [BYX 060POTOB Ha KaXKAYH0 CTOPOHY NCTa.

MecTo NPOWMBKA 3aKNenBaeTca OYyMaXKHOW HaKnerlkon (NpAMOYronbHOW MAM KBagpaTHOU GOpPMbl, MPUMEPHbLIM
pa3mepom oT 45 fo 55 mm Ha 35 g0 45 Mm), coaepKaleit ceayoLyio yA0CTOBEePUTEIbHYIO HAa4NUCh:

"HacToAwmi MCNONHUTENbHBIN JIUCT BbINOMHEH HA JINCTax.

Cyabs (noanuck cyabu/paciuindposka nognucu cyabm), pata'.

Haknelika AonKHa 3aKpbiBaTb MeCTO MPOLUMBKM MONHOCTBIO, 33 NpeAesibl HaKAeWKU MOTYT BbIXOAUTb TOIbKO KOHLbI
NPOLWMBHbIX HUTEW, HO He Bonee yem Ha 2 - 2,5 cm.



YpoctoBepuTeNbHaa HaAMUCb oneyaTtbiBaeTcA repboBoi nevaTblo apbUTPaKHOro cyfa, KOTopas CTaBUTCA TaKMM
06pasom, 4Tob6bl HACTUYHO 3axBaTbiBaTb OYMaXKHYIO HaK/ENKY, 3aK1enBaloLLYI0 KOHLbl HUTK.

MoAroTOBNEHHBIN UCNONHUTENBHBIV NINCT NepesaeTca cneumanmcty cyaebHoro coctasa Aaa NOANUCAHUA ero cyaben un
npocTas/ieHus repbosoit neyaTm apbutparkHoro cyaa. Cyaba NOANUCHIBAET UCMONHUTE/BbHBIN IUCT HA NATOW CTPAHULE, a TaKXKe
B MecCTe MNPOLMBKMA MOA YAOCTOBEPUTENbHOM Haanucblo. B cnyyae ecan pgna M3roToBNeHUA WMCNOJIHUTENBHOTO J/UCTa
notpebosanocb 3ageicTeoBatb ABa M bosnee 6naHKa WCMONAHUTENBHOMO JIACTA, CYyAbA MOAMUCHIBAET MNATYIO CTPaHWULY
nocnefHero M3 MCNONb30BaHHbLIX 6aaHKoOB. MecTo AnA NOAMUCKM CyAbM Ha OCTanbHbIXx HGnaHkax 3abuBaeTcA 3Ha4yKoM X,
Hanpumep:

AXXXXXXXXXX
Cynopsg ——————————— (monnmceb, QaMmMaMs, MHULMAJIH) .

17.14. O Bblgaye W HanpaB/ieHUM UCMONHUTE/IBHOTO INCTA CEKpeTapb cyaebHoro 3acedanus (cneumanuct cygebHoro
cocTaBa) fAefaeT OTMETKY Ha O6OpOTHOM CTOPOHE KOMUWM MUCMOJIHUTENIBHOTO JWCTa WM B KypHajne yyeTa BblJaBaeMbIX
(HanpaBnseMbIx) UCMONHUTENBHBIX IMCTOB B CYA,e6HOM COCTaBe, a TaKKe BBOAUT MHopmauuio B CAC.

17.15. B cnyyae BO3BpaLLEeHMA MOYTOBOFO OTNPABAEHUA C UCMONHUTE/IbHBIM JIMCTOM B apbBUTpaKkHbIM CyA B CBA3M C
HEBO3MOXHOCTbIO ero AO0CTaBKM afpecaTy WCMOJHWUTE/bHbIA JINCT BMEeCTe C CONPOBOAWUTENbHbIM MUCbMOM W MOYTOBbLIM
KOHBEPTOM MOALIMBAETCA B HOMEHK/AATypHoe aeno "HeBocTpeboBaHHblE MCMONHWUTENbHbIE IUCTLI", KOTOpOEe cheLuManbHO
3aBOAMTCA B KaXKAoM cyaebHom cocTaBe. Bo3spalueHHble UCMOHUTENbHbIE IMCTbI XPAHATCA B TEUEHUE TPeX J1eT, CUMTaA C AaTbl
BO3BpALLEHMA B apbUTPaXKHbIN cyd, a 3aTemM MOA/EXaT YHUUTOMKEHWIO B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 17.18
NHCTpYKUMK.

B cnyyae obpallleHMs CTOPOHbI C MUCbMEHHbIM 33aAB/IEHUEM O BblAaye UCMOAHUTEIbHOMO IMCTa NOCNEAHMUI BblAAETCA U3
HOMEHKNaTypHOro gena.

17.16. B cnyyae yTtpaTtbl 6NaHKOB MCMOSHUTENbHBIX JIUCTOB /ML, OTBETCTBEHHbIE 33 MX XPaHeHWe, Hemea/IeHHO
coobwatoTr 06 3ITOM PyKOBOAMTENIO annapata - agMUHUCTPATOpPy apbuTpaxkHOro cyda, HavaibHWUKY MoapasfaeneHus
[eN10Npon3BOACTBA, KOTOPbIE NMPOBOAAT C/YKEOHYIO NPOBEPKY.

Mo uToram NpoBepKu npeacesaTesem apbUTParKHOrO cyAa U3gaeTca NPUKas 0b yTBePKAEHUN Pe3ybTaToB CyKebHoM
NPOBEPKN U NPUHATUN Mep NO HeAOMYLLEHWIO NOBTOPEHNA YTPaTbl 6J1aHKOB UCMONHUTE/bHBIX INCTOB, @ NPU HeobxoAMMOoCTH
MmaTepuanbl HaNPaBAAIOTCA B NPAaBOOXPAHUTE/IbHbIE OPraHbl.

B »KypHane yyeTa 671aHKOB MCMONHUTE/IbHBIX JIUCTOB CNEeLMaaucTaMm cyaebHbIX COCTaBOB AE1atoTCA OTMETKM 06 yTpaTe
671aHKOB M X CMNCAHUM CO CCbIIKOM Ha BblleyKa3aHHbIM NpMKas.

NHbopmauna o6 yTpaueHHbIx 61aHKax He No3gHee OAHOrO AHA CYMTAA C AaTbl ycTaHOBNEHWUA daKTa yTpaTbl HaaHKoOB
HanpaBnaeTcAa npegcepaTenem cyga B cayxby cyaebHbix npuctaBos-ucnonHutenen, PepepanbHoe KasHavelcTBoO, a Takke B
LleHTpanbHbIit 6aHK Poccuitickon Gepepaumu.

O ¢aKkrte yTpaTbl 61aHKOB WCMOAHWUTENbHLIX JIMCTOB M MPUHATbIX NO AaHHOMY GaKTy mepax, B COOTBETCTBUM C
PernameHToM apbUTpaXkHbIX Cy408B, Npeaceaatenb cyaa HesameanutenbHo nHdopmupyet Npeacesatens BAC PO.

17.17. B cnyyae nopum 61aHKOB MCNONHWUTENbHbBIX JIMCTOB OTBETCTBEHHbIN 33 A4€/10NPOM3BOACTBO B cyaebHOM cocTase
He nosgHee cnegylowwero AHA nepeAaeT UCNOpYeHHble 6AaHKM Mo PacnucKy OTBETCTBEHHOMY COTPYAHMKY, Bedylemy yyer
6712aHKOB, KOTOPbIN AefaeT OTMETKM B KypHane ydyeTa 671aHKOB MCMONHUTENbHbIX JIUCTOB O TOM, YTO 61aHK MCMOPYEH,
YKa3blBaeT ero HoMep U ceputio.

MICnopyYeHHbI UCMONHWUTENbHBINA JIUCT A0/KeH ObiTb noralweH. 8 3TOro WCMOJHUTENbHBIW NUCT (BCe ero AuncTbl)
nepernbaeTca nononam M NPOKasbiBaeTCA AbIPOKONOM OKOO /IMHUK crba Takum obpasom, 4Tobbl 06pasoBanoch yeTbipe
CUMMETPUYHbIX OTBEPCTUA. Bce nncTbl BnaHKa nepevepKkMBalOTCA MO AMAroHanu (OT MPaBoOro BEPXHEro yraa K HUXHemy
NIeBOMY) KPaCHbIM MapKepoM, BAO/b JIMHUUN NepeyepKnBaHnUA PyYKOM BbINOAHAETCA Haanuch "MoralweHo", ykasbiBatoTcs gata
noraweHna UCMOAHUTENbHOrO AncTa, Gamuana, UMA, OTYECTBO OTBETCTBEHHOMO JIMLA, OCYLLECTBMBLLErO NoralleHue nncTa, u
CTaBUTCA ero NOAMMUCh.

MoraleHHbIN TakMm 06pa3som UCMONHUTENbHBIN INCT NOALIMBAETCA B HOMEHK/IATYPHOE AeN0, CneLmanbHo 3aBoanmoe
ONA 3TUX uenen.

McnopyeHHble 61aHKM UCNONHUTE/IbHBIX IMCTOB MOA/EKAT XPAaHEHWUIO B TEYEHUE TPEX NIET C AaTbl UX NOraALIEHUS.

17.18. YHMUTOXKEHMEe MCMOopYeHHbIX 671aHKOB MCMONHUTE/IbHBIX JINCTOB, @ TaKXKe CnucaHue yTepAHHbIX 6GnaHKkoB
NPOV3BOJATCA NO aKTy (Npunoxenus N 28, 29) Komuccueld, BO3rnaBaseMoi npegcepatenem apbutpaxHoro cyaa nmbo ero
3amecTuTenem. AKT yTBEPKAAeTca npeacesaTenem apouTpaxKHoro cyaa. B cooTBETCTBYIOLMX KypHaiax ydeTa nogpasaeneHums
[en0npoun3BoACTBa M cyAebHbIX COCTaBOB AeNatoTcA HEOHXOANMbIE OTMETKM CO CCbIIKOM Ha YTBEPXKAEHHbIN aKT.

17.19. Mpun yBONbHEHUN, yXxO[Ee B OTNYCK U B CAYYaAX A/UTE/IbHOrO OTCYTCTBMA ML, OTBETCTBEHHOrO 3a XpaHeHue u
Bblga4yy 671aHKOB MCMONHUTE/IbHBIX JINCTOB, OTBETCTBEHHOCTb 33 WX XpaHeHMe BO3NaraeTcA Ha Apyroro paboTHMKA,
Ha3Ha4Yaemoro npuKasom apbuTpakHoro cypa. B KypHane yyeta 6/1aHKOB MCMONHUTENbHBIX NNCTOB [efaeTcd OTMETKa O
NMPUHATUN Ha3HAYEHHbIM IMLLOM Ha XpaHeHWe umetoLmxca 61aHKOB (C NpocTaBNeHNEM KOMYeCcTBA 61aHKOB UCMONHUTENbHbIX
JINCTOB M YKasaHMeM UX HOMepOB), YKasblBatoTcA ero Gamuana U MHULMaNbI, HOMEpP U AaTa NPWKasa, CTaBUTCA NOAMUCH 3TOrO
nmua.

17.20. B cnyyae yTpaTbl MCMOSHUTENBHOIO ANCTA B3biCKaTesleM ero Ay6/auKaT BblgaeTca apbuTparkHbIM CyaoM, paHee
BblAABLIMM YTPAYeHHbIA WCNOAHWUTENbHLIA /JINCT, Ha OCHOBAaHWM MNUCbMEHHOTO 3aAB/IEHWA B3bICKaTeNsa, KoTopoe
paccmaTpuBaeTcs B cyaebHoOM 3acefaHuu.

Mpun aToM AYBANKAT MCNONHUTENBHOTO INCTa AO/IKEH NONHOCTLIO BOCMPOU3BOANUTL YTPAYEHHbIW UCMONHUTENbHbIN INCT.

NHbopmaunio o BblHECEHMWU onpeaeneHna U Bblgade AybanKata MCNONHUTENIBHOTO NMCTa ceKpeTapb cyaebHoro
3acefiaHuA (cneumanucT OenonpousBoACcTBa CyAebHOro cocTaBa) BHOCUT B CMCTEMY aBTOMaTM3alMM CYAONPOWM3BOACTBA, B
XKypHane Bblga4yn UCMONHUTENbHBIX INCTOB file1aeTCA COOTBETCTBYIOLLAA OTMETKa.

Cya anennAuMOHHOM MHCTAHLMM NPU peLLeHUN BOMPOCa O Bblgaye AybanKaTa UCNONHUTENbHOIO INCTA, BbIAAHHOTO UM
paHee, UctpebyeTt U3 cysa nNepeo MHCTaHUMK cyaebHoe Aeno uam ero Tom € NOAJMHHUKOM cyfebHoro akta, noasexalmm



MCNOJIHEHUIO.

[y6nukat 3anonHAeTcA Ha 6/MaHKe WCMONHUTENbHOTO AWCTa, B MPaBOM BEPXHEM Yray NepBOro Aucta KOToporo
npoctasnserca wramn "[y6aukat". Bblgava aybavKaTta (HanpaBneHWe ero Ha MCMoJIHEeHWe) MPOM3BOAMTCA MO MNpaBuaam
BblA4auym (HanpasaeHUA) UCNONHUTENBHOTO IMCTA. B XypHane Bblgaum (HanpaBAeHUs) A4eNaeTcs COOTBETCTBYIOLWLAN OTMETKa, Npu
aToMm B rpade "paTa Bblgaun" cTaBUTCA AaTa Bblaaun AybanKaTa UCNOAHUTENBHOTO IUCTA.

Konua pybnukata MCNONHUTENBHOTO NNCTA CeKpeTapem cygebHoro 3acefaHus (cneumannctom cynebHoro cocraBa)
noawmeaetca B cyaebHoe aeno, oTmeTKa o Bblgadve aybaunkata npocrasnsnerca 8 CAC.

17.21. cnonHUTeNbHbIA IUCT BbIAAETCA B3bICKATENO UM NO ero 3asB/IeHUIO HAMPaBAAETCA HA UCMNOJIHEHUE B CPOKM,
ycTaHoBneHHble AMNK P®. B cnyyasax, ycTaHOBAEHHbIX 3aKOHOM, NPU HanpaB/ieHUU Ha UCMONHEHWE WCMONHUTENbHOIO NIUCTa
BMeCTe C HUM HanpasaseTca Konua cynebHoro akta, opopmieHHasn B COOTBETCTBUM € TpeboBaHUAMM rnasbl 10 MHCTPYKUMK.

[eHb BblgauM Konuit cyaebHbIX aKTOB, UCMONHUTENbHbLIX NUCTOB, APYIUX LOKYMEHTOB Ha3HA4yaeTCs OTBETCTBEHHbIM
paboOTHMKOM, MCXOAA M3 TOTOBHOCTM COOTBETCTBYHOLMX [AOKYMEHTOB, C YYETOM CPOKOB M3rOTOBNEHUA CYAebOHbIX aKToB,
ycTaHoBneHHbIX AMK P®. [na MHOropoaHUX MNpeacTaButenei M rpaxgaH Bblgaya [AOKYMEHTOB (N0 BO3MOMKHOCTM)
NPOU3BOAMUTCA B TOT }Ke AEHb.

[OKyMeHTbI, He BblAaHHblE B Ha3HAYEHHbIW fAeHb, CNeLMannCT 4enonpon3BoacTBa cyaebHoro coctaBa nepegaet ans
OTMPaBKM 3aKa3HbIM MOYTOBbIM OTMpPaBAeHMEM C yBeAOM/IEHMEM B 3aneyaTaHHOM MaKeTe MO peecTpy B 3IKCNeauuuio
apbuTpaxkHoro cyaa.

17.22. UcnoNHUTENbHBIN NIUCT BbIAAETCA OTBETCTBEHHLIM COTPYAHMKOM MOJA PAcnUCKy Ha KOMUU UCMOJHUTENBHOIO
JINCTA, HaxoaALwelca B cyaebHOM aene, v B XKypHane BblAauu UCNONHUTENbHbBIX IMCTOB (NpunokeHue N 26):

- B3bICKATE/IIO - NPW NPeAbABIEHUM JOKYMEHTOB, Y40CTOBEPAIOLLNX TNYHOCTb,

- NpeAcTaBMTeNIO B3bICKaTeNA - NPU NpeACcTaBAeHUM 0BEPEHHOCTU U JOKYMEHTOB, YA0CTOBEPAIOLWMX IMYHOCTD.

YyeT nocTynneHMa U  BbINOJIHEHMA 3aABOK HAa BblAavyy [AOKYMEHTOB BeAeT Cneuuanuct noapasfeneHua
[Eenonpon3BoACTBa, KOHTPO/Ib OCYLLECTBAAET PYKOBOAMUTENb NoApa3ae/ieHUA AeN0npon3BoaCTBa.

17.23. Mo xofaTaicTBY B3bICKaTeNA MOXKET BbiTb BblAAHO (HanpaB/ieHO Ha UCMONHEHUE) HECKOIbKO WMCMOAHUTENbHbIX
JINCTOB B CNeAyHOLLMX CAyYanx:

a) ecnm cyAebHbl aKT NPUHAT B NO/b3Y HECKOJ/IbKMX UCTLOB MW MPOTUB HECKO/IbKMX OTBETYMKOB (C YKa3aHWEM, B KaKOM
Yyactu (po0ne) aKT OTHOCUTCA K KaXKAOMY M3 B3biCKaTenel UM B KaKoW 4YacTu (4on1e) KaxAabli U3 JOMKHUKOB OO0/KEH ero
WUCMNONHUTD);

6) ecnu ucnonHeHUe JONKHO BbITb NPOU3BEAEHO B PA3/IMYHbLIX MECTaXx (C yKasaHWeM B KaXKA0M UCMONHUTENIbHOM JIUCTe
MecTa ero UCMosHeHUA);

B) ecnu cyaebHblii akKT NPUHAT B NOJIb3Y HECKO/IbKUX UCTLOB (B3biCKaTenel) ¢ CoNnaapHbiM NpaBom TpeboBaHUsa mMam
NPOTUB HECKOJIbKUX OTBETYMKOB (ZLO/MKHMKOB) C yYKaszaHMem 06 MX cONnaapHoOW OTBETCTBEHHOCTU. B mepBom ciyyae A0/KHO
6bITb YKa3aHO, YTO NpaBo TpeboBaHMA ABNAETCA CONMMUAAPHBIM CO BCEMMU OCTANIbHbIMW B3bICKATENAMW, @ BO BTOPOM - YTO
OTBETCTBEHHOCTb A0/IKHUKA ABNAETCA CONNAAPHOM CO BCEMM OCTasIbHbIMU A0MXHUKAaMKM (cTaTba 175, yacTb 6 ctaTbm 319 AMNK
POD).

Ha B3blCKaHWe rocygapcTBeHHOM NOWAMHBI B foxo4 defepanbHoro broa)eTa BblAAeTCa OTAENbHbIN UCNONHUTENbHbIN
JINCT.

17.24. Mo penam O NPWU3HAHMKM, B KOTOPbIX OTBETYMK HE MPUCYKAAETCA K COBEPLIEHMIO Kakux-nMbo aenctsuid,
WCNONHUTENbHbIE INCTbI HE BbIAAOTCA, €C/IM MHOE He YCTAaHOBNEHO 3aKOHOM. B 3TOM cnyyae no xo4aTancTey B3bICKaTeNA Cy40M
BbIAAMOTCA 3K3EeMNNAPbLI CYyAebHbIX aKTOB, cogepiKallMe OTMETKY O BCTYNEHUN cyAebHOro akta B 3aKOHHYIO CU/Y, 3aBepeHHble
repboBOM NevaTblo M NOANUCHIO CyAbM U 0GOPMIEHHbIE B COOTBETCTBMM C TpeboBaHMAMM NyHKTA 10.3 MHCTPYKUUW.

17.25. UHpopmauma o nepegaye UCNONHUTENBHOTO JINCTA HA UCMONIHEHUE, HAMpaBAeHUU ero B cNyxby cyaebHbIx
NPUCTaBOB WM B3bICKATENO U O APYrUX AENCTBUAX, CBA3AHHbIX C €ro ABWMKEHMEM (B TOM 4yMciae BO3BPAT MCMOAHUTENbHOMO
/INCTA, BO3BPAT NOYTOBOrO OTNpaBNAEHMUA), cekpeTapem cyaebHoro 3acefaHua (cneunanncTtom cygebHoro cocrtaBa) B 3TOT e
neHb Beogmutca B CAC.

17.26. Konuu conpoBoAnTeNbHbIX MUCEM (ecnn TaKoBble HANPaBAAAMCb) Ha OTMPABKY WCMONHWUTENbHbIX JIMCTOB Ha
MUCNONHEHWE UNVY B3bICKaTeN0 NPMOBLLAOTCA K MaTepuanam aena.

MHpopmaumio o nepegaye MCNOMHUTENBHOTO NINCTA Ha MUCMNONHEHMe (HanpaBneHue B CAyXby cyaebHbiXx NpuCcTaBoB,
MHbIM FOCYAapCTBEHHbIM OpraHam B COOTBETCTBUM C AEeMCTBYIOLMM 3aKOHO4ATENbCTBOM MM HA UCNOJIHEHME B OPraHM3aumio)
ceKpeTapb cyaebHoro 3acegaHua (cneumanuct cyaebHoro coctasa) BBoaut B CAC B fieHb nepeaaym UCNoNHUTENIbHOTO IUCTa.

17.27. Ha ocHoBaHWW onpegeneHua apbuTpaxXHoro cyaa o npuHATMM obecneynTenbHblx Mmep, 06 obecneyeHnmn Ucka m
obecneyeHnM UCNONHEHUA cyaebHOro akTa cekpeTapem cyaebHoro 3acefaHna (OTBETCTBEHHBIM COTPYAHWKOM) BbINMCLIBAETCA
WUCNONHUTENbHbIV UCT (Y4acTb 1 ctaTbm 96 AMK P®), KOTOPLIN BbIZAETCA AW HAMPaBASETCA 3aABUTENIO (UCTLY, B3biCKaTeNto0).

Bblgaya McnosHMTeNbHOro nncta o6 obecneyeHUMM UCKa MO XOAATANCTBAM HECKOIbKMX 3asBUTENei Npou3BoanTCA
3aABUTENIO, Ybe XOAATANCTBO MOCTYNWUAO B CyA M OblI0 3aperncTpMpoBaHo nepsbiM. MpU HannuMmM Hagnexawmm obpasom
0bOPMIEHHOW APYrMMU 3aABUTENAMM [0BEPEHHOCTU WMCMNONHUTENbHbIM NUCT BblAAEeTCA Auuy, Ha KoTopoe odopmseHa
[,0BEPEHHOCTb STUMU INLAMM.

Ha cypebHble akTbl 06 oTmeHe obecneunTenbHbIX Mep, O MNPU3HAHMM HEe3aKOHHbIMW aelcTeuii (6e3pelicTeumsA)
cypebHoro npucTaBa UCNOIHUTENbHbIE NNCTbI He BblgatoTca. Konuu cyaebHbiX akToB B 3TUX CAy4aax MOAMNMUCHIBAIOTCA Cyabel,
3aBepsAtoTca repboBoi NeyaTblo M HanpaBaAloTCcA (BblaaloTcsA) cekpeTapem cyaebHoro 3acefaHus (cneumanuctom cyaebHoro
COCTaBa) B3bICKATENIO U JO/IKHUKY.

17.28. EcnM nNo wCTeyeHMM CPOKA Ha nogady aneaauMoHHOM »Kanobbl CyaoM NepBoOM MHCTAHUMM  BblAaH
WUCNONHUTENbHbLIA INCT Ha WCMNONHEHUE MPUHATOrO MM cyaebHOro akta, a BMOCNAeACTBUM Cyh, anennAauMOHHON MHCTaHUMM
NPUHUMAET K NMPOM3BOACTBY aneNALMOHHYIO *Kanoby Ha AaHHbIN cyaebHbli akT (Hanpyumep, NOAAHHYIO 33 Npeaenamm cpoka
Ha o6)KanoBaHWe C XOLATaliCTBOM O BOCCTAHOB/IIEHMM MPOMYLWEHHOrO CPOKAa), TO Cyad, anennsauMOHHOM WMHCTaHUMUM no
X04aTalCTBY /IMLA, YYacTBYIOWErO B Aefie, BNpaBe NPUOCTAaHOBUTbL UCMOJIHEHME TAaKOro cyaebHOro akta Ha OCHOBAHWUM CTaTby



265.1 AMK P®. Cya, BblaaBLIMA UCNONHUTENBbHBIM INCT, BNpPaBe Mo 3asB/AEHUI0 B3biCKaTeNs, AO/IKHMKA, cyaebHoro npucrasa-
MCMNOMHUTENA MPUOCTAHOBUTb WUCMNONHUTENIbHOE MNPOM3BOACTBO, BO3OYKAEHHOE Ha OCHOBaHWWM  COOTBETCTBYIOLLLETO
WCNONIHUTENIbHOTO /INCTA, HA OCHOBAHWMWM MyHKTA 1 yactm 2 ctatbn 39 deaepanbHoro 3akoHa ot 02.10.2007 N 229-$3 "06
MUCNONHUTENbHOM NpoussoacTee”, ctaTbu 327 AlK PO.

Konua onpepenexna cyaa, BbIHECEHHOrO B pe3y/ibTaTe yA0BAETBOPEHNA X04aTalNcTBa O NPUOCTAHOBEHUN UCNOHEHUA
cyaebHOro akta, 3anAB/JeHMA O MNPUOCTAHOBNEHUW WCMONHWUTENBHOMO NPOM3BOACTBA Crneuuanuctom cygebHoro coctasa
(cekpeTapem cypebHoro 3acesaHus) HanpasaAeTcs (BblAAETCA) /MLAM, YHacTBYIOWMM B e, He Mo3fHee C/lefyHoWero AHA
nocne BbIHECEHWA onpeaeneHus.

17.29. B cnyvae U3MEHEHMA, YAaCTUYHON OTMEHbI, OTMEHbI PeLUeHUA CcyAa NepBOW MHCTaHLMU U NPUHATUA MO Aeny
HoBoro cyziebHoro akta 06 yf0BneTBOpeHUm Ucka (TpeboBaHWA) cy NepBOi MHCTAHLMW, PacCMaTpPUBaBLUMI [EeN0 Mo CYLLECTBY,
BblJaeT HOBbIA UCMONHUTE/IbHBIN NNCT. BblAaHHbIN paHee UCNOAHUTENbHBIN NNCT AO/KeH ObiTb BO3BpaLLeH B apbUTpaKHbIN
cya (0To3BaH apbUTPaKHbIM CyZLOM) U NOTalLEeH B NOPAAKE, NPeAYCMOTPEHHOM NYHKTOM 17.17 UHCTPYKLMHN.

17.30. B cny4ae ecnun UCMONHUTENbHBIN AUCT Bbin BO3BPALLEH B CyA NEPBOM MHCTAHLMM B CBA3M C €r0 UCMOJIHEHUEM
(LOBPOBONBHLIM  MAW  MPUHYAWUTENbHBIM), HEBO3MOMHOCTbIO MWCMOJIHEHUA, OH JAO/MKeH 6biTb noraweH. [na 3Toro
MCNOIHUTENbHBIN IUCT (BCe ero NncTbl) nepernbaeTca nonosam U NpoKasbiBaeTcs AbIPOKOSIOM OKOJIO JIMHUM crnba Takum
obpasom, 4To6bl 06pPa30BaNOCh YETbIPE CUMMETPUYHBIX OTBEPCTUA. Bce MCTbl 61aHKa nepeyepKMBatoTcA No auaroHanu (ot
NpaBoOro BepXHero yrna K HWXHeMy NeBOMY) KpPacHbIM MapKepom, BAONb JMHWUM MepevyepKMBaHUA HAHOCUTCA 3anucb
"MoraweHo", yKasblBalOTCA AaTa noraweHus nucta, Gamuauns, MmMA, OTYECTBO OTBETCTBEHHOrO /MU, OCYLLECTBUBLLIErO
roralleHune, 1 CTaBUTCA ero noanucb. MoraweHHbI TakMm 06pasomM UCMONHUTENbHBIA NNCT cneunanuct cyaebHoro coctasa
noAlunBaeT B maTepuansl cyaebHoro gena.

[laHHOe NoNoXeHWe He NPUMEHAETCA B C/ly4ae BO3BPaTa UCMONHUTE/IbHOTO IMCTa OTAEeNeHMEM NOYTOBOM CBA3W B CBA3N
C HEBO3MOKHOCTbIO ero A0CTaBKM agpecaty (MyHKT 17.15 UHCTpyKuun).

YaCTMYHO MCMONIHEHHBIN UCMNONHUTENbHbII NIUCT, BO3BPALLEHHDBIN B cyA cnyK60i cyaebHbix npuctasos, baHkom, np.,
NOANEXUT HAaNPaBAEHUIO B3bICKATE/N0 B COOTBETCTBMM C NYHKTOM 17.21 UHCTpyKLUUK.

17.31. B cnyyae npenocTaBleHWA CTOPOHOW WMCMONHWTE/NBHOTO NNCTA B KayecTBe [AOKasaTenbctBa MO Aeny Wan
OCHOBaHWA TPebOoBaHUA UCMONHUTE/IbHBIN NINCT NpUobLLaeTca K maTepuanam gena 6e3 noraweHua. B aTom ciyyae xpaHeHue
MCMOJ/IHUTE/IbHBIX IMCTOB OCYLLLECTBAAETCA MO NPaBMAaM XPaHEHUA LLeHHbIX bymar, MpUobLLEHHbIX K MaTepuanam aena (NyHKT
14.20 UHCTpyKUMHK).

17.32. B cnyyae npekpalieHWa WCMOJHUTENbHOTO NPOM3BOACTBA KOMMA MOCTAaHOBAEHUA CcyaebHOro npucrasa-
MCNOIHUTENA O NPEeKPaLLEHNN UCMONHUTENBHOTO NPOM3BOACTBA NOALLIMBAETCA B MaTepuasbl cyaebHoro aena, a B c/iyyae, eciu
K MOMEHTY MOCTYN/IeHUA B Cyd NOCTaHOB/EHUA cyfebHOe AeNo0 YHUUTOMXKEHO, - B HOMEHKNATypHOE [efo, coAeprKallee
opurMHanbl cyfebHbix akToB. MocTynuBLIee NOCTaHOBNEHUE NOALWMBAETCA B TEKYLLLEE HOMEHK/IATYPHOE 4e/10, Ha HeEM fAenaeTcs
OTMeTKa O HoMepe HOMEHKNATYpPHOro fena, rae COAEePXKUTCA OpUrMHan cyaebHoro akta, BO UCNOHEHWE KOTOPOTo 6bla BblAaH
MCMNOIHUTE/IbHBIA INCT, UCNOJIHEHME MO KOTOPOMY MPeKpaLleHo; aHaNorMyHaa OTMeTKa O HOMepe HOMEHK/ATYpHOro Aena,
copepKallero nocTaHoOBAEHME O NPeKPaLLEeHNN UCNONHUTENbHOTO NPOM3BOACTBA, Ae/1aeTCA Ha COOTBETCTBYIOLWEM OpUTrMHane
cyaebHoro akTa. OTMETKa 0 HOMepe HOMEHK/IATYPHOro Aena NPOCTaBAfETCA, eCAn 3Ta MHPopmauua cogepxutca 8 CAC.

17.33. NocTynuslue B CyA, BbIAABLUMIA UCNONHUTENbHBIA INCT, 3aABNEHNA B NOPAAKE UCMONHEHUA cyaebHbIX aKkToB, B
TOM yucne:

0 Bblgaye Ay6MKaTa MCNONHUTENIBHOTO /INCTa;

06 OTCPOYKe UK pPaccpoUKe UCNONHEHUA CyAebHOro aKTa;

06 n3meHeHun cnocoba u NopaaKa ero UCNOHEHUS;

O MPUOCTaHOB/IEHWUN, NPEKpPaLLEHUN UCMONHUTENIbHOTO MPOU3BOACTBA;

06 OTNOKEHUWN UCTMIONHUTENbHBIX AeNCTBUN,
perncTpupyroTca no Homepy cyaebHoro gena, pacCMOTPEHHOTO apbUTPANKHBIM CYLOM.

B cnyyae ecnm noaobHble 3aABAEHUA, A TaKKe 3asAB/IeHUA, NOAAaBaeMble B NPOLECCE UCMONHUTENIBHOTO NMPOU3BOACTBA
no Aenam, He HaXOAMBLUMMCA Ha PACCMOTPEHWUU apbUTPaXKHbIX CYA0B, NOAAIOTCA B apOUTPaXKHbIN CyA NO MecTy coBepLUeHUA
MCNOIHUTENBHBIX AEUCTBUI (MECTOHAXOXAEHNUA cyAebHOro NpucTaBa-UCNoNHWUTENA), 3aABNEHNE PETUCTPUPYETCA B NOPALIKE,
YCTaHOB/MIEHHOM HacToALwen NHcTpyKumen.

17.34. Ecnam cypebHoe [eno Ha MOMEHT MNOCTYMAEHUS 3anABJEHUA HaXoAWUTCA B APYrom apbuTpaxkHom cyae,
paccmoTpeHue 3asBAeHMA NPUOCTaHABAMBAGTCA A0 BO3BPALLEHUA/NOCTYNNEHNUA AeNa B CYA, BblAABLIMIA UCNOAHUTE/bHBIN UCT,
ec/v ero paccmoTpeHue 6e3 cyaebHoro aena He NpeacTaBaAeTCcA CyAy BO3SMOXKHbIM.

17.35. [lenonpounsBoacTBO NO XKanobam Ha AeicTBMA cyaebHbIX NPUCTaBOB-UCMONHUTENEN NMPOU3BOANTCA B NOPAAKE,
ycTaHoBAeHHOM B pasgene Il UHcTpyKumu.

O paTte, BPEMEHW M MeCcTe PacCMOTPEHWA 3asaB/IeHUA B 3acefaHuu apbUTPaKHOro cyAa B3biCKaTeslb, AOMKHUK U
cynebHbIi NPUCTAaB-UCMONHUTENb M3BELLAOTCA 3aKasHbIM NMUCbMOM C YBEAOM/IEHWEM O BPYYEHMM MO NpaBuaam ctatbu 122
AMK P®.

17.36. Mpu onuckax, apupmeTnHeckmx olmnbKax, npoLeccyasbHOM MNPaBoONpPeemMcTBe, CMeHe HAaMMEHOBAHWA WU T.4.
JeicTByeT paHee BblAaHHbIA WUCMNOMHUTE/IbHBIA INCT C YYETOM COOTBETCTBYIOLLErO CyAebHOro akta apbuTpaxkHoro cyga o
BHECEHHbIX U3MeHEeHUsAX. HOBbI MCMONHUTENbHBIN SIUCT He BblaaeTca. Mpu 3ToM cyaebHbI akT, coaepKalinii U3SMeHeHus,
BHOCMMble B UCMONHUTE/IbHBIN ANCT, NOANUCHIBAETCA CyAbel, NpeacesaTebCTBYIOWMM B CyaebHOM 3acefaHnu, 1 3aBepaeTca
repboBoi1 neyatblo cyaa.

17.37. Konuu noctaHoB/eHW cyaebHOro NnpucTaBa-mCcnoNHUTENs:

06 oTKa3se B BO3OYKAEHUN UCNOIHUTE/IBHOTO NPOU3BOACTBA;

0 nepejaye NCNONHUTENBHOIO NPOM3BOACTBA U3 OA4HOTO NOApPa3AeneHna B Apyroe;

06 OTNI0XKEHWUMN UCMONHUTENbHBIX AENCTBUIA U NPUMEHEHUM MeP NPUHYANUTENBHOTO UCMOHEHUS;

O MPUOCTAHOB/IEHUN UK OTKa3e B MPUOCTAHOBAEHUUN UCNONHUTENIbHOTO NPOU3BOACTBA;



0 NpeKpaLLeHUM UCNONHNUTENbHOMO NPOM3BOACTBA;
06 OKOHYAHUW UCMONHUTENILHOTO NPOU3BOACTBA,

NoCTynMBLLME B CyA, NePBO MHCTAHUMW, NOALLIMBAIOTCA K maTepuanam cysebHoro gena u BHOCATCA B ONUCb JLOKYMEHTOB Aena

paboTHMKOM apxuBa Cyaa, ecav 4en0 HaXOAMTCA B apXvBe, MM CheLuanncTom cyaebHoro coctaBa, eC/iv Aesio He CAaHo Ha

apxvBHOe XpaHeHue. ECAM yKasaHHble Bblle MOCTAaHOB/IEHWSA MOCTYNalOT B anefAUMOHHbIA Cyd, OHM MepecbinatoTcs B

apOUTPaXKHbIN CyAa, NepBOl MHCTAHLMKM U MOAWMBAKOTCA K MaTepuanam cygebHoro gena. MHpopmaums BBOAMUTCA B cUCTEMY

aBTOMaTM3aLMKN CYyA0NPOM3BOACTBA.

18. [lenonpounsBoACTBO MO NPeAoCTaBAeHNIO OpraHam AO3HAaHWUA U CNeACTBUA SOKYMEHTOB M3 maTepuanos cygebHoro
aena

18.1. B cOOTBETCTBMM C MONOKEHUAMM YacTel 1 n 5 ctaTen 5 esepanbHOro KOHCTUTYLUMOHHOTO 3aKoHa oT 31.12.1996 N
1-®K3 "O cynebHoit cucteme Poccuiickonnt depepauumn" cyaebHas BNacTb OCYLWECTBAAETCA CYAaMM  CaMOCTOATENbHO,
HEe3aBUCMMO OT Ybel 6bl TO HM BblN0 BOAKM, NOAYUHAACL TONbKO KOHCTUTYLUMU Poccuitickoi deaepauuu M 3aKoHy; Aunua,
BMHOBHbIE B OKa3aHWW HE3aKOHHOro BO34EWCTBUA Ha CyAeW, a TakKe B MHOM BMeLLaTesIbCTBe B AEATE/IbHOCTb CyAa, HecyT
OTBETCTBEHHOCTb, NPeAyCMOTPEHHYIO deaepasibHbIM 3aKOHOM.

BblemKa, ABNAACb CNeaCcTBEHHbIM AEACTBMEM, HE A0NYCKAOWMM YCMOTPEHME IMLA, Y KOTOPOro Haxo4ATCA U3biMaemble
npegmeTbl U AOKYMEHTbl, He MOXeT ObiTb NMPMMEHeHa B OTHOWEHWW cyda, 06s3aHHOro OCyLWecTBUTb npaBocyave B
YCTAaHOB/IEHHbIN 3aKOHOM CPOK Ha OCHOBE COCTA3aTeNIbHOCTU CTOPOH MNPWU BCECTOPOHHEM W MOJAHOM WCCAeA0BaHWUMU
noKa3aTenbcTs (PeaepanbHbli KOHCTUTYLUMOHHBIA 3aKoH oT 28.04.1995 N 1-®K3 "O6 apbutpaskHbix cyaax B Poccuiickoi
denepaumnn", 3akoH Poccuitckoit degepaumm ot 26.06.1992 N 3132-1 "O cratyce cyaeit B Poccuiickont Peaepaumnn").

B 3Toi cBA3M PabOTHWKM apbUTPaXKHbIX CyAOB He 06fA3aHbl BblgaBaTb C/eAO0BaTeNl0 AOKYMEHTbl M3 mMaTepuasnos
cypebHoro aena Ha OCHOBaHMM NOCTAHOBNEHMA O BblemMKe. Mpn HeobXxo4MMOCTM NONYYEHUA LOKYMEHTOB, MMEOLWMX 3HaYeHne
ONA paccnenoBaHWA YroNOBHOTO Aena, CnefoBaTeNb BNpaBe obpaTUTbea B apbUTPaNKHbIN Cya C MOTMBMPOBAHHbIM 3aMPOCOM O
npesocTaBNeHUM MOANMHHWKOB MW KOMWI COOTBETCTBYIOWMX OOKYMEHTOB M3 MaTepuanoB cyaebHoro pena. 3anpoc
paccmaTpuBaeTCs CYLO0M B Pa3yMHbIi CPOK.

18.2. Ha ocHOBaHWM 3anpoca cnefoBaTens o NpefoCcTaBAeHUN KONUM JOKYMEHTOB M3 maTepuanos cyaebHoro aena (c
NPUNOXKEHVEM 3aBEPEHHOM KOMUKU NOCTaHOBAEHWUA O BO36YXKAEHMM YrONIOBHOMO Aena) apbuUTpaskHbI cyf B pasyMHbI CPOK
npesocTaBAsAeT COOTBETCTBYIOLLME KOMUM.

M3roToBneHHble KOMWW [OKYMEHTOB MPOLUIMBAIOTCA, /INCTbl MX HYMEPYIOTCA, MecTa NPOLWMBKM MPOK/IEnBaOTCA
6yMayKHOM HaKNeMKoW, Ha KOTOPYH HAHOCUTCA CneaytoLan HaaMuUCh:

"Konun cooteetctBytloT imctamc ____no ___geno N Tom N ___". Konuu 3aBepAatoTca cyabei, B NpoM3BOACTBE
KOTOPOro HaxoAWTCA WM HAaXoAWNOCb Aeno (B C/lyyae ero OTCYyTCTBUA - Npeacesatenem cyaebHOro coctasa, B KOTOPOM
paccmaTpUBaETCA UAKM PacCMaTPUBaNOCh AE0), Ha NPeaMeT UX COOTBETCTBUA MMEIOLLMMCA B MaTepuanax Aena AOKYMEHTaMm,
yaocToBepatoTca repboBoi neyvaTbio cyaa.

B cnyyae ecan maTepuasnbl gena NocTynuan B Cy4, B 3NEKTPOHHOM BMAE UAN MMEIOTCA Y CyAa B OTCKAHUPOBAHHOM BUzE,
TO M3roTaB/AMBAETCA 3/1EKTPOHHAA KOMMUA 3TUX [AOKYMEHTOB Ha maTepuanbHOM Hocutene cyaa (CD, DVD, Blue-Ray) c
HaHeCeHWeM Ha HeM HaANunCcK, OTPaXKatoLLen coaepRumoe gucka.

Konun pokymeHTOB M3 maTepuanoB cygebHOro paena, HaxofAWEroca B apxuBe CyAa, 3aBepAlOTCA cyabel, B
Npo13BOACTBE KOTOPOr0 HaxoAWNOCb A0, a B C/lyyae ero OTCyTCTBMA - npeacepaTtenem cypebHOro cocraBa, B KOTOPOM
paccmaTpuBanoch geno. Konum LOKYMEHTOB ya0cToBeEpAtoTCA repboBoi nevaTbio cyaa.

18.3. B 3anpoce cneaoBaTens MOXET cogepKaTbca npocbba 0 NpoBeaeHUM SKCNepPTU3bl B 34aHUM apbUTparKHOro cyaa
6e3 U3bATUA LOKYMEHTOB U3 MaTepunanos cyaebHoro aena.

Mpy paccMoTpeHMM [aHHOro 3anpoca HeobXoAMMO Y4YMTbIBATb, YTO €ro yAOB/AETBOPEHME He [O0/KHO €034aTb
npenaTcTBMe B paspeleHnn pena (B 4YacTHOCTU, B pe3ynbTaTe NPOBEAEHHOW 3KCnepTM3bl [0Ka3aTeNbCTBO MO Aeny,
HaxoAsALlemyca B MPOM3BOACTBE apbUTPAKHOTO CYAa, HE AOMKHO BbITb yTpayeHo).

18.4. Mpu paccMOTPeHUn BoNpoca NpenoCcTaBAeHUA Cef0BaTeNt0 OpUrMHana LeHHON 6ymarn HeobxoouMmMo MMeETb B
BMAY Cieaytolee.

NcTpebyemblit cnegoBaTesiem SOKYMEHT, B TOM YACIE U OPUTMHAA LLeHHOW Bymaru, NoaNexXuT Bbigade ciegosaTento no
3aBepLIeHNM PacCMOTPEHMA apbUTPaKHOIo Aena U UCTeYEeHUM CPOKA Ha ero obkanosBaHue.

Mpv 3TOM HEO6X0AMMO MMETb B BUAY CreaytoLee.

OpuruHanbl UeHHbIX bymar Ha npeabABUTENA M BEKcesel, npasa Mo KOTOPbIM He npeKkpaleHbl Anbo npekpalleHbl
npaea gepKatens no 3aToi LeHHol bymare (Hanpumep, B CMAY NpaBuaa O BPyYEHUM BEKCENA NPOTMB ero onaaTthl ULy, KoTopoe
Npo13Beso NiaTeX No HeEMy Ha OCHOBaHMM CyaebHOro peweHuns), MoryT 6biTb BblAaHbl UCK/IOYUTENbHO YNPAaBOMOYEHHOMY Ha
TO Nnuy (COBCTBEHHMKY LieHHOW Bymaru anbo Auvuy, coBepluMBLIEMY NAATEX MO 3TUM LeHHbIMm Bymaram). Mepesaya Takux
LeHHbIX Bymar opraHam cneaCcTBUA He AONYyCKaeTca. B aTom cayyae cyabsa Mav NOMOLLHMK CyAbW MO ero NopyvyeHmto NMCbMeHHO
n3BeLaeT cnefoBatens, obpaTMBLLIErocs C 3anNpoCcom O Bblgaye LEHHOW Bymaru, o mecte M BpeMeHW Bbl4ayun 3TON LEHHOW
bymaru ynpaBoMo4YeHHOMY Ha TO Anuy.

Ecnan ueHHan Bymara noanexKuT Bblgadve y4acTHUKY apbutpaxkHoro npouecca (yactm 10, 11 ctatbun 75 AMK PO) u npu
3TOM B CyZe MMeeTCA 3anpoc CNefoBaTeNs O Bblgaye 3TOW LeHHoW Bymarn us matepuanos cyaebHoro gena, To B 3TOM ciyyae
CyAbA UAN MOMOLLHMK CyAbW NO €ro nopyvyeHuto NUCbMEHHO M3BeLLaeT cnesoBaTens, obpaTUBLLEroca ¢ 3anNpocom O Bblgaye
LleHHOI Bymaru, o mecTe U BpemMeHM Bbl4aun 3TOM LLeHHOM bBymary ynpaBoOMOYEHHOMY Ha TO nLy.

18.5. B cnyyae npefocTaB/ieHns ciefoBaTeslo OpuUrMHana AOKyMeHTa B maTepuanax cyaebHoro gena octaloTca Konuu,
3aBepeHHble NpeacefaTenbCTBylOWMM B cyaebHOM 3acegaHuuM wau npepcepatenem cyaa (nMpu Bblgade OPUIMHANOB
[OKYMEHTOB U3 maTepuanos cyaebHoro Aena, HaxoAALWeroca B apxmee).

B matepuanax cypebHOro gena oCTaeTcs TaKKe pacrnucka cnefoBatens O MOJAyYeHUUM OPUTMHANOB AOKYMEHTOB, B



KOTOPOW yKasblBaeTCA, KOMY OHM BblAaHbl U B CBA3WU C MPOM3BOACTBOM MO KAaKOMYy YroJIOBHOMY [iefly, a TaKKe OpuruHanbl
npoueccyasnbHbIX JOKYMEHTOB, BbIHECEHHbIX C/lel0BaTe/IeM B CBA3M C U3bATUEM JOKYMEHTOB U3 apbuTtpakHoro gena.

18.6. Ecnn nocne BblJauM cnefoBaTeNto AOKYMEHTOB B npouecce cyaebHoro pasbupatensctea notpebyetca
nccnefoBaHMe COOTBETCTBYHOLWMX OPUTMHANO0B Ha NMpeaMeT UX NOA/MHHOCTU, apbuUTpaKHbIi cyd UcTpebyeT B COOTBETCTBUM C
YacTtbto 4 cTaTby 66 AMNK PP Konuto 3aKi04eHMA 3KcnepTa No YyroNoBHOMY Aeny.

18.7. Bblgaya JOKYMEHTOB OpraHam CNeAcTBMA M JO3HAHMA Ha CTaguM NPOBEAEHMA UMK ONepaTUBHO-Pa3bICKHOM
[eATeNbHOCTU A0 BO3OYKAEHNA YrO/I0BHOTO Aefla He JoMnyCcKaeTca.

18.8. Mpu npoBeAeHUN ONEpPaTUBHbLIX MEpPONPUATUIA OpraH AO3HaHWA BrpaBe 06PATUTLCA C MOTUBMPOBAHHBIM
3aMnpocom K npeaceaaTesnto cyaa ¢ npocbboit NpefocTaBUTb BOSMOMXKHOCTb 03HAKOMMUTLCA C MaTepUanammn apouTpaxkHoro aena
W CHATb KOMWUM C HEOBXOAMMBIX JOKYMEHTOB. YKa3aHHbIN 3anpoc foaxkeH ObiTb M3rotoneH Ha 61aHKe opraHa cneacTBuA U
[03HaHWA, NOAMNMCAH PYKOBOAWTENIEM JAaHHOIO OpraHa u yaocToBepeH repbosoit neyaTbio.

B cnyyae npuHATMA npepcepatenem CyAa peweHvA O NpeAocTaBNeHMM OpraHy CnefcTBMa M AO3HAaHMA MNpasa Ha
03HaKOM/IEHWe C MaTepuanamu gena pabOTHUK cyda, OTBETCTBEHHbIM 3a O3HAKOMJ/IEHWEe (CneuuanucT apxuBa, eciu Aeno
Haxo4uTCA B apxuBe cyda), NPOU3BOAMT O3HAKOM/EHWE NPEeACTaBUTeNsA C maTepuanamu Aena, a B cydyae HeobxoaAMmMoCTH
OKa3blBaeT eMy COAeNCTBUE B U3rOTOBIEHUM KOMUI JOKYMEHTOB Aena.

O3HakomneHne ¢ maTepuanamu cypebHoro gena B JaHHOM C/yyae OCYLLECTBAAETCA MO nNpasunam rnasbl 12
NHCTpYyKUMK.

18.9. 3anpocbl OpraHOB A03HAHWUA U CNEACTBMA O NPEAOCTaBAEHUM MATepPUanoB No cyaebHOMyY Aeny, a TaKKe Konua
COMpPOBOAMTENBHOIO NUCbMA O NpeaocTasBeHnM Tpebyembix MaTepranos NoalimnsatoTca B cygebHoe geno.

19. [enonpousBoAcTBO MO NPeAOCTaBNEHUI0 AOKYMEHTOB M3 MaTepuanoB cyaebHOro Aena cygbam cynos obuiei
IOPUCOMKLMM, a TakKe YMosHOMOYEeHHOMY MO npasam Yenoseka B Poccuiickoit Pepepauun, YNosHOMOYEHHOMY Mpu
Mpe3sungeHte Poccuitckoit depepauun no 3alwute npas npeanpuHMmarteseid M YNoJHOMOYEHHOMY MO 3aliMTe npas
npeanpuvHumarenei B cybbekTe Poccuiickolt ®eaepaumm

19.1. Mo 3anpocam cygelt cygos obuieit ropUcaAMKUMM, 0GOPMAEHHbIM Haanexalwmm obpasom, U HanpaBAEHHbIM B
apbuUTparkHble cyapl, MaTepuanbl cyaebHbIX 4en [OMKHbI BblAABATLCA B CPOKM, 0603HaUYeHHbIe B 3anpocax.

19.2. Ecam B 3anpoce cyAa copepuTca TpeboBaHWe O nNpeAoCTaBNEHUWM [OKYMEHTOB apbuTpaxkHoro aena B
NOANMHHUKE, YKa3aHHble B 3anpocax matepuasnbl apbuTpaxkHbIX Aen npefocTaBafaloTca CY40M B NOAAMHHUKE B C/yvae, eciun
paccmoTpeHue apbuTpaxkHOro Aena 3aseplleHo. TakMm 06pasom, NOAAMHHbIE MaTepuansl No TpeboBaHuio cypa obuyeit
IOPUCAMNKLMM MOTYT BbiTb Hampas/ieHbl TOILKO MO Tem Aenam, cyaebHble akTbl MO KOTOPbIM BCTYNWAM B CUAY, @ CPOKMU Ha
063KanoBaHMe UCTEKN.

MoAnnHHbIE AOKYMEHTbI HanpaBAAloTCA B CyA, 06LLeN IOPUCAMKLMN C COMPOBOAUTENbHBIM MMCbMOM, NOANUCHIBAEMbIM
cyAbeit, B Npoun3BoACTBE KOTOPOTO Haxo4MA0Ch Aeno. Mpu 3STOM CyA0M U3rOTaBANBAKOTCA KOMUK NPefoCTaBAAEMbIX MO 3anpocy
NOA/MHHbBIX [JOKYMEHTOB, KOTOpble B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 18.2 MHCTpyKUMM 3aBepAloTca cyabei, B
PaccCMOTPEHWUU KOTOPOro HaxoAWMNOCh YKasaHHOe [eflo, a B C/ly4yae ero OTCyTCTBUA - Npeacesatesiem cyaebHOro cocrasa, B
KOTOPbIV BXOAWT (BXOAWA) CYAbsi, PACCMaTPUBABLLUMI A,e/10, NN MO Ero YKa3aHWIo - UHOW cyAbs.

19.3. Ecnv npousBoACTBO MO apbuTpa)kHOMY [efly He 3aBeplleHO, CYAOM W3roTaB/MBalOTCA Konuu Tpebyembix
[OKYMEHTOB, KOTOpble TaKXe 3aBepAloTCA cyAbel, B NMPOM3BOACTBE KOTOPOro HaXoAMTCA yKasaHHoe geno. pu sTom B
COMPOBOAMTENBHOM MUCbME AAeTCA NOACHEHME O HEBO3MOXHOCTM NPeAoCTaBAEHUA TPebyemoro AOKYMeHTa B NOANMHHUKE
BBUAY HAaXOXKAEHMA apbUTPaXKHOTO Aena B NPOLLEecce PAacCMOTPEHUS.

19.4. 3anpoc cyabu cyaa obLieit IopuUCaMKLMKU, KONUA CONPOBOANUTE/NIBHOTO NMUCbMA, @ TaKXKe KOMUU NPeaoCTaBNeHHbIX
[OKYMeHTOB (ecnu 6biv HanpasieHbl NOANMHHUKM) NOALIMBAIOTCA B MaTePUanbl apbuTpaxkHoro gena.

19.5. BBuagy TOro, 4to NpWHATble MO Aeny cyaebHble akTbl MoryT 6biTb 06)KanoBaHbl B cyae anennAauMoHHOM,
KaCCaLMOHHOWM M HaZ30PHON MHCTaHUMM, a TaKKe NpUHATbIe cyaebHble akTbl N0 Aesy MOryT BbiTb NEPECMOTPEHbI NO BHOBb
OTKpbIBLUIMMCA 06CTOATENbCTBAM, apbuTpa)kHoe Aeno Mo 3anpocam cyAein cyfoB obuiei opUCAMKLUKM NpPeAoCTaBAeHUIo
NMONHOCTBIO HE MNOA/IENKMT.

Mpun nony4yeHMn apbuTparKHbIMK cyaammn NoA06HbIX 3aNPOCOB CyAbA, PaCCMaTPUBAIOLWMIA AeN0, HanpaBaAeT cyabe cyaa
obLein PUCAMKLUMN NUCBMO C OOOCHOBAaHUMEM HEBO3MOMKHOCTM MPEeoCTaBieHUs apbUTPaXKHOro Aena MoJHOCTbO Mo
06CTOATENbCTBAM, YKA3aHHbIM BbILLE, MM UHBIM, @ TaK}Ke KCEPOKOMUIO ONUcK apbuTpaxkHoro gena c npocbbolt ykasatb, Kakue
MMEHHO A0KYMEHTbI apbutpakHoro aena Tpebytotca cyabe cyaa obuei lopucanKLMM ANa pacCMOTPEHNA aena.

Mocne nonyyeHna oTeeTa CyAbyu cyaa obLuelt IPUCAMKLMK C NepedHem Tpebyembix JOKYMEHTOB YKa3aHHble AOKYMEHTbI
(nOANMHHMKK, KOMUK) HaNPaBAAOTCA B NopaaKe, 0603HaYeHHOM BblLUe.

19.6. YnonHOMOYEHHbIA MO npaBam 4YenoBeka B Poccuitckoit Pepepaunn, YnonHomoueHHbld npu [pesungeHte
Poccuitckoit depepaummn no 3awute npas npeanpuHMmateneid U YNoNHOMOYEHHbIN MO 3alwuTe Npas npeanpuHumaTeneii B
cybbvekTe Poccuiickolt Pegepaumn B COOTBETCTBUM C AEMCTBYIOLMM 3aKOHOAATe/IbCTBOM BMpase 3anpalvBaTth M Noayyatb OT
roCcy4apcTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYNPABAEHUS U Y AOMKHOCTHBIX /ML, U FOCYAAPCTBEHHbIX CAYMKaLLUX
cBefeHUA, JOKYMEHTbl U MaTepuabl, HE06X0AMMbIE A1 PACCMOTPEHUSA Kanobbl.

B cnyyae nocTynsieHus Takoro obpalleHWa OT YKasaHHbIX Bbllle JuL, apbuTparkHble cyapbl NPefocTaBaAAoT UM Konuu
3anpalmMBaemblX MaTepPManoB B Pa3yMHbI CPOK.

M3rotoBNeHHble KOMWUU [OKYMEHTOB MPOLUMBAIOTCA, JNCTbI UX HYMEPYIOTCA, MecTa NPOLUMBKM NpOKaensatoTca
6YyMaXKHOI HaKIeMKOM, Ha KOTOPYIO HAHOCUTCA CeayoLan HAAMUCh:

"Konuu cootBeTcTBytoT mctamc ___no___penoN__ Tom N __ ",

Konun 3aBepAatotca cyabei, B NPpOM3BOACTBE KOTOPOrO HAaXOA4MTCA A4eNno, Ha NpeameT UX COOTBETCTBUA MMEIOLLMMCA B
maTepuanax gena AOKYMeHTam, yaocToBepatoTca repboBoit nevaTblo cyaa.

B cnyyae ecniv maTepuansl Aena NOCTYNWAN B CYA B SNEKTPOHHOM BUAE UAN UMEIOTCA Y CYAa B OTCKaHMPOBaHHOM BUAE,



TO M3rOTaBNNBAETCA NEKTPOHHAA KOMUA 3TUX AOKYMEHTOB Ha MaTepuasbHOM HOCUTENE CyZa C HAHECEHMEM HA HEro Haanucu,
OTpaKaloLLEel COAEPHKUMOE ANCKa.

Konuu LOKYMEHTOB U3 MaTepuanos cyaebHoro aena, Haxo4ALWEerocs B apxmBe Cy4a, 3aBepsatoTca npeacesatenem cyaa,
W/IM ero 3aMecTUTesIeM, UM MO UX MOPYUEHMIO APYTUM CyAbei, yaocToBepatoTca repboBoii nevaTbio cyaa.

19.7. 3anpocbl 0 NpeaocTaBieHMM MaTepuanos no cygebHomy Aesly, a TaKKe KOnua COnpoBOAMTE/IbHOMO MUCbMa O
npesocrasieHnn Tpebyembix MaTepranos NoALWMBatoTCA B cyaebHoe geno.

20. [enonpounsBoACTBO MO OBEecnevyeHnto y4yacTua WL, MHOCTPAHHbIX FOCYAapCTB B COBEPLUEHUMWU MPOLLECCyasibHbIX
OEeNCTBUI apbUTPasKHbIX CYA0B U OKa3aHWUIO MeXAYyHAapPOAHON NPaBoOBOM MOMOLLM

20.1. HanpaBneHue onpeaeneHna cya O BPeMEeHU U MecTe PacCMOTPEHUA Aena, a TakkKe ApYyrux cyaebHbIX akToB m
WHbIX LOKYMEHTOB (MeXAyHapoAHOro cyaebHOro mnopyyeHws) CTOPOHE, 3aUHTEPECOBAHHOMY /MUY, MPOMUBAOWMM WM
Haxo4ALMMCA B MHOCTPAHHOM rOCy4apcTee, MPOU3BOAUTCA B NOPAAKE, NPesyCMOTPEHHOM MEXKAYHAPOLHbIMWU 40r0BOpPaMm
Poccuiickoit deaepauunmn, ctatbammu 121, 253, 256 AMK PO u noctaHosneHvem MneHyma Bbicwero ApbutparkHoro Cypa
Poccuiickolt depepaumm ot 11.06.1999 N 8 "O pgeilcTBMM MeXAYyHApOAHbIX AoroBopoB Poccuiickonn ®degepaumm
NpUMeHUTENIbHO K Bonpocam apbuTparkHoro npouecca".

Ecnm Ha TeppuTopumn Poccuitickoit desepaumm HaxoguTca NpeacTaBUTeNb MHOCTPAHHOMO NLA, YNOAHOMOYEHHbIA Ha
nosiyyeHue cyaebHbIX LOKYMEHTOB, NOCNeAHWE HAMPaBAAKOTCA NO agpecy NpeacTaBuTens.

20.2. MexayHapoaHble cyaebHble nopyvyeHna apbuTparkHbix cyaoB Poccuitickoit ®epepaLm o BbINOAHEHUWN OTAENbHbIX
npoueccyanbHbiX AeNCTBMI HAMPaBAAKOTCA B KOMMETEHTHble OpraHbl MHOCTPAHHOrO rOCY[apcTBa Yepe3 COOTBETCTBYHOLLME
opraHbl Poccuiickoin ®esepauuu, onpeaeneHHble B HOPMax MeXAyHapoAHOro AoroBopa Mbo deaepasbHOro 3aKoHa.

Mpy 0dOPMNEHUN LOKYMEHTOB MEXAYHAPOAHOro cyaebHOro nopyyYeHns HeobxoaMMOo yuuTblBaTb, B KaKOM Mopsake
byaeT ocywecTBAATLCA Nepesaya AOKYMEHTOB. B 3aBUcMMOCTM OT TpeboBaHUIA MeXKAYHAPOAHbIX OrOBOPOB MU apbUTpaXKHOro
npoLeccyanbHOro 3aKOHOAATeNbCTBA AOKYMEHTbI MOTYT HanpaBAATbLCA:

HenocpeACcTBEHHO B KOMMETEHTHbIN CyA, roCy4apcTBa UCNONHEHNUA NOPYYEHUR;

HenocpeacTBEHHO B LeHTPa/IbHbIe OpraHbl rocy4apcTBa UCNONHEHUA NOPYyYeHUs;

Yyepes opraHbl MuHucTepcTBa tocTMumMM Poccuiickon deapepauun v MUHUCTEPCTBO MHOCTPAHHbLIX Aen Poccuitckoi
depepaummn KOMNETEHTHOMY CyAy FOCYAapCcTBa UCNOSIHEHWUA NOPYYEHUA;

Yyepe3 opraHbl MuHuCcTepcTBa toCTULMKM Poccuitickolt depepaummn KOMMETEHTHOMY CyAy rOCyAapcTBa WMCMOSHEHUA
nopy4eHums.

Mpy OTCYTCTBMM MEKAYHAPOLHOTO [OroBopa cyaebHoe nopydyeHue HanpaBnseTca yepes opraHbl MuHUCTEpCTBA
tocTmumnmn Poceuiickont ®epepaumm u MUHUCTEPCTBO MHOCTPAHHbIX Aen Poccuiickon Pepepaumnmn B nopagke mexayHapoaHoM
BEXK/IMBOCTU (NPMHLUMNA B3aWMHOCTH).

20.3. Ecnmn mexpyHapogHoe cyaebHoe nopyyeHue HanpaBnseTca Yepes opraHbl MuHUCTepPCTBa tOCTULMUK Poccuiickoit
depepaumnn, He0HX0AMMO YUUTLIBATbL, YTO B COOTBETCTBMM C NpUKasom MUHUCTEPCTBA tocTuummK Poccuitickon deapepauun ot
14.12.2005 N 242 "O6 opraHu3aumu paboTbl MO MCMOAHEHUIO MEXAYHapoAHbIX 06s3aTenbcTs Poccuiickon Peaepaunn”
MUCNONHEHNE MeXAYHapoaHbIXx 0bA3aTenbcT8 Poccun, B TOM Yncne no BONPOCaMm, CBA3AHHbIM C BPYYEHMEM U MepecblIKon
OOKYMEHTOB NPV WUCMOJHEHUWU cyAebHbIX NOPyYeHWM, XOAaTaWCTB O MNPU3HAHUM U WUCMNONHEHUM CYLAeDOHbIX peLlleHui,
BO3/10XKEHO Ha TeppuUTOpUanbHble opraHbl MuHUcTepcTBa toCcTUMLMK Poccuiickon Peaepaunu.

20.4. MexayHapoaHoe cyaebHoe nopydeHue 06 OKasaHWWM NPaBOBOM MOMOLLM COCTABAAETCA B MUCbMEHHOM BUAE,
noAnucbiBaeTcA cyaben, cKkpenaseTca repboBoi neyatblo cyaa.

20.5. B KauyecTBe NPUIONKEHUA K MEXAYHAPOLHbIM [OroBOpamM MOTYT yCTaHaBAMBATbCA ocobble dpopmbl H6naHKOB
MeXAYyHapoAHbIX cyaebHbIX nopyyeHUin. B Takux cayyasax 3anpocbl 06 OKasaHUW NPaBOBOM MOMOLUM cnesyeT OTNpPaBaATb Ha
COOTBETCTBYHOLWMX BAaHKaX.

20.6. MexayHapogHoe cygebHoe nopyyeHue v Nnpunaraemble K Hemy AOKYMEHTbI NepeBoaATcA Ha opULMaNbHbIN A3bIK,
npeaycMOTPEHHbIM HOPMaMK MeXAYHapOAHOTo A0roBopa.

Ecnv cynebHoe nopyyeHve HanpaBAseTcA B NOPAAKE MEXAYHAPOAHOW BEXAMBOCTM NPU OTCYTCTBUN MEXAYHAPOLHOIO
[orosopa, cyaebHoe nopyyeHue uenecoobpasHo nepeBecTy Ha A3blK 3aMpaLMBaEeMOro rocy4apcTea UM aHIIMACKUIA A3bIK.

20.7. MexayHapogaHoe cygebHoe nopyyeHue n npuaaraemble K Hemy SOKYMEHTbI 411 NepeBoaa Ha MHOCTPAHHbIN A3bIK
MOTyT 6bITb HanmpaB/ieHbl apbUTPaXKHbIM CYA0M NEpPeBOAYMKY, NPUBAEKAEMOMY ANSA OCYWECTBNEHUA CYLONPOM3BOACTBA B
nopsgke, npeaycmotpeHHom AMK P®, nnbo B chneumanvsnpoBaHHOE YYperKeHWe, OcCyllecTBasAtolee nepesBos Ha
MHOCTPaHHbIM A3bIK cyaebHbIX JOKYMEHTOB (610po NepeBosoB, TOProBO-NPOMbILLEHHYIO NanaTy cybbekTa deaepaunv u ap.).

3aKkoHoaaTenbLcTBOM Poccuiickoit depepaumm TakKe He UCKAYeHa BO3MOMKHOCTb NPMB/EYEHMSA HA A06POBOJIbHOM
OCHOBE Y4aCTHUKOB apbuMTParKHOro NpoLecca A1 OCYLLECTBAEHUA NepeBosa CyAebHbIX LOKYMEHTOB Ha MHOCTPAHHbIN A3bIK.

MNepeBos cyaebHbix AOKYMEHTOB Ha MHOCTPAHHbIM A3bIK AONKEH ObITb HOTAapMaAbHO 33aBEPEH.

PacnpegneneHune pacxonoB Ha ocyllecTBieHWe nepeBosa cyaebHbIX AOKYMEHTOB Ha MHOCTPAHHbBIN A3bIK NPOU3BOAUTCA
B nopaaKe, yctaHosneHHoM AlK P®.

Pasaen lll. OcobeHHOCTM AeN0NPON3BOACTBA B CyAe NepPBON MHCTAHL MK
21. Mpviem 1 perucTpaLLmsa UCKOBbIX 3asB/eHUI (3ad9BNEHNI)
21.1. NMpuem WCKOBbIX 3asB/ieHUI (3aABNEHUIN) <1>, MPUNONKEHHbIX K HUM [AOKYMEHTOB, a TaKKe AOMOJHEHWH K

3aAB/NIEHNAM, OT3bIBOB Ha WCKOBblE 3aAB/MIEHWA, XOAATANCTB, Kanob v T.N. NPOU3BOAUTCA B COOTBETCTBMM C MONONKEHUAMM
nyHKTOB 3.1, 3.3 MHCTPYKUMM C 0OCOBEHHOCTAMM, U3NI0KEHHBIMU B HACTOALLEN FNaBe.




<1> [lanee - UCKOBble 3aABNEHUA.

21.2. Ctatbm 125 u 126 AMNK P® comep:kaT TpeboBaHMA K GOpmMe, COAEPIKAHUIO MCKOBOMO 3asiBNIEHUS U NepeyHto
[OOKYMEHTOB, MpuaaraembiX K MCKOBOMY 3anB/JIEHMIO. B COOTBETCTBUM C 3TUMM TPebOBaHUAMWU MMeEloWMeca HeAOoCTaTKM B
MCKOBOM 33AB/IEHUU, OTCYTCTBME JOKYMEHTOB, HEOBXOAMMbIX B KAUeCTBE NPUIOKEHUA K HEMY, U T.M. He ABNAIOTCA OCHOBaHUEM
ONA 0TKasa B NMpMeme M BO3BPaTe MCKOBbIX 3aABAEHMI PabOTHWKaMM NoapasaeneHns AenonponsBoACTBa, TaK KaK pelleHne
3TUX BONpPOCOoB oTHeceHo AMNK P® K npoueccyanbHoM aeaTenbHOCTU cyaa.

Bonpoc 0 BO3MOXHOCTM PacCMOTPEHMA NOCTYNUBLUMX MaTepPManoB NMPU OTCYTCTBUM TEX UM UHBIX AOKYMEHTOB MU 06
MX BO3BpATe 3aABUTEIO PELLAETCA CyAbel, Ha PAaCCMOTPEHUN KOTOPOFrO HAXOAATCA AOKYMEHTbI.

21.3. B CpOKM, YyCTaHOB/IEHHble HacToAlen WMHCTPYKLMEN, UCKOBblE 3aABNEHUA U MPUIOKEHHbIE K HUM AOKYMEHTbI
paboTHMKOM 3KCMeaMuMKN (KaHLenapuu) cysa nepesatoTcs B rpynny perucrpaumy UCKOBbIX 3asBAeHUN U OAOMOJHUTENbHbIX
[OKYMEHTOB K HUM.

21.4. Cneuunanuct rpynnbl peructpauuu, nposepus 8 CAC, He MOCTyNano AU AaHHOE WAW aHANOrM4YHOe 3anaB/eHue
paHee, Ha OCHOBaHMW NpeACTaBAeHHbIX AOKYMeHTOB BBOAUT B CAC B KapTOUKy Aena ciefytolme OCHOBHbIE AaHHbIe:

KaTeropuio 3aasutens;

HaumeHoBaHWe (bamuaunio) UCTLA, OTBETYMKA (B9 IOPUANYECKOTO LA MOXKET BbiTb MCMO/Ib30BAHO €ro COKpaLleHHoe
HaMMeHOBaHWe B COOTBETCTBUM C AaHHbIMU MPeACTaBAeHHOW 3asBUTENeM BbIMUCKU M3 EQMHOro rocynapcTBeHHOro peecTpa
opuaudeckux avy, (aanee - Bbinucka u3 EMPHOJI)); B KayecTBe COKpalLeHHbIX HaMmeHOBaHW depepanbHbiX OpraHoB
WUCNONHUTENBHON BAACTM MOFYT ObiTb MCNONb30BaHbl TO/NIbKO HAaWMEHOBAHWA, YKa3aHHble B COBMECTHOM PACMOPANKEHUU
AamuHucTtpaumm MpesngeHTta Poccuiickolt depepaumm, Annapata MpasutensctBa Poccuinckon ®egepaumm ot 16.07.2008 N
943/788 "O nepeyHe NOHbIX M COKPALLEHHbIX HAMMEHOBAHUI deaepanbHbIX OPraHOB UCMONHUTENbHOM BAacTn'";

afipec MecTa HaxoXAEeHMA UM MeCcTa XUTENbCTBA UCTLA (3aaBUTeNA), OTBETUMKA;

NAeHTUOUKALMOHHBLIM HOMep HanoronnaTesnbwmka (ganee - MHH), oCHOBHOM rocyfapCTBEHHbIN PErMcTpauyoHHbIN
Homep 3assuTensa (ganee - OIPH) - opuanyeckoro anua; MHH M OCHOBHOWM roCYyAapCTBEHHbIN PErMcTPaLMOHHbI HOMep
VHAMBUAYAIbHOTO NpeanpuHUMaTens 3aaBuUTens - UHAMBUAYAIbHOTO NpeAnpUHUMaTens;

HOMEp U AaTy UCKOBOTO 3aAB/IEHUS;

baTy U Bpema (C TOYHOCTbIO A0 MMHYT) MOCTYN/JEHUA MCKOBOrO 3asBNeHMA B apbuTpakHblM cyd (npyu Hanuumm
TEXHWYECKON BO3MOXKHOCTH);

npezBapuTeNbHYIO cneuMannsauuio gena.

21.5. NMpun 1UCnoNb30BaHWM aBTOMATUYECKOTO pacnpeneneHus UCKOBbIX 3afBNEHUA MeXAay CyAbAMU NPOU3BOAMUTCA UX
aBTOMaTUYECKOe pacnpeseneHune u, Npyu HeobxoAMMOoCTH, NepepacnpeseneHme UCKOBbIX 3asBAEHUN.

BosHuKatlowme mexagy cynebHbiMM cocTaBamu pasHoriaacMsa No  BOMPOCY MOCTYNJEHUA WCKOBbIX 3aABIEHWUNA
paspellatoTcs npeacefatenem CoOOTBETCTBYHOLWEN cyaebHoi Konnermu. PasHornacva mexpy cygebHbimu  Koanernamwu
paspellatoTca npeaceaatenem cyaa.

ABTOMaTMUYecKoe pacnpegeneHue cyaebHbix Aen ocylwectsaseTca ¢ ucnonb3osaHnem CAC. Bce onepauuuy,
cosepwaemble CAC B npouecce aBTOMATU3MPOBAHHOIO pacnpefeneHunn (nepepacnpeneneHus), COXPaHATCA CUCTEMON B
CneumanbHOM 3/1eKTPOHHOM KYPHaNe, KOTOPbIN NOANENKUT XPAaHEHUIO He MeHee 5 neT.

MopAAOK aBTOMATU3MPOBAHHOTO pacnpeaeneHna onpeaenaeTca NpMKasomM apbuTpakHoro cyaa.

21.6. PerucTpauMOHHbIi HOMEP WCKOBOrO 3asB/E€HWA, aBTOMATUYECKM TMPUCBOEHHbIV B MOPAAKE MOCTYNAeHUn
3aAB/IEHNIA CMUCTEMOW aBTOMaTM3auMK, BMOCNEACTBMM ABAAETCA M HOMEpPOM cyaebHOro gena, KOTOPbIM He NogaexuT
MN3MEHEHMI0 NPU PACCMOTPEHUN Aena B apbUTParKHbIX CyAax anennaunmoHHOM, KacCaLMOHHOM MHCTAHLUNA.

21.7. Homep cyfebHOro Aena coCToUT U3 CeAyoLLMX PEKBU3UTOB:

WHAEKC apbUTPaXKHOTO cyAa;

NopAAKOBbIM HOMEpP B Npedenax TeKyllero KaneHAapHOro rona, NPUCBOEHHbIM MepBOMY MOCTYNMBLUEMY B cyp,
MCKOBOMY 3aAB/IEHWNIO (3aABNEHUNIO) NO AAaHHOMY Aeny;

KasieH4apHbI rog NOCTYNAeHMA NePBOro MCKOBOTO 3anB/ieHUsA (3aABAeHMA) nNo aeny.

MNHAeKc apbuTparkHOro cya yKasblBaeTcA B COOTBETCTBMU C MHAEKCAaMM apbuTparkHbIx cyaos Poccuiickoin ®epepaunn
(npunoxenue N 1).

Mpu dopmUpPOBaHNM HOMEPOB Aena apbUTPaXKHbIMU CYyAaMMN UCTIONb3YIOTCA Caeaytolme 0603HauYeHNa BUAOB CNOPOB.

CTpyKTypa HOMepa Aena cneayroLlasn:

XXX-NNNN/GGGG,

roe:

XXX - MHOEeKc apbuTparkHoro cyaa,

NNNN - nopagKoBblit HOMep UCKOBOTO 3anB/EHUA (3aABNAEHUSA) B Npeaenax TeKYLLEro KaleHaapHoro roga;

GGGG - KaneHzapHbIi rog, NOCTYyNAeHUA B CyA UCKOBOTO 3aABNEHUA (3aABNEHUA).

Hanpumep: N A31-2840/2013, rae A31 - nHaekc apbutpaskHoro cyaa Koctpomckoit obnactu; 2840 - nopaaKoBbin
HOMep, NPUCBOEHHbIM NEPBOMY NOCTYMMBLLIEMY B CYZ MCKOBOMY 3aAB/IeHMIO (3anaBaeHunio) no geny B npegenax 2013 roga, 2013
- rof, GopMmMpoBaHMA Aena U NPUCBOEHUA eMy HOMepa.

Bcem nocneayowmm AOKYMeHTaM, B AajibHEWLWEM MOCTYNMBLLUMM B Cy4, NO AAHHOMY Aefny, NPUCBanBalOTCA Homepa
3Toro Aena.

21.8. Mpu paccmoTpeHWU fen o HecocToaTeNbHocTM (6aHKpoTcTBe) cyaebHoe peno dopmupyeTca no NpUHUMMY
$dopMUPOBaAHMA OCHOBHOIO M MPOU3BOAHBIX AeN, MPU 3TOM NPOU3BOAHOE A0 ABNAETCA YaCTblo OCHOBHOIO Aefa.

B oCHOBHOe fefno 0 GaHKPOTCTBE BK/OYAKOTCA MaTepuasnbl, OTHOCAWMECA K npoueaype 6GaHKPOTCTBA B LEIOM,
Hanpumep 3anBAEHME O NPU3HAHUKU AONKHMKA BAHKPOTOM, onpeaesieHne O BBEAEHUU B OTHOLIEHWUU AO/KHUKA KAKOU-1Mb0
npoueaypbl 6aHKPOTCTBA, O HA3HAYEHUWN apPOUTPAXKHOTO YNPABAAIOLLEr0; OTYETbl APOUTPAXKHbIX YNPABAAIOLLMX, ONpeseneHne o
3aBEpPLUEHMM KOHKYPCHOIO NPOM3BOACTBA, ONpeaesieHMe O NpeKpaLLeHnn NpoM3BOACTBA MO AeNy U T.M.



OCHOBHOMY ZieNly O HECOCTOATENbHOCTM (6aHKPOTCTBE) NpUcBanBaeTcs Homep, GopMUpyemMblii cneayrowmm obpasom:

AXX-NNNN/GGGG,

roe:

AXX - MHAEKC apbuTpaxkHoro cyaa,

NNNN - nopsakoBbii HOMep NepBOro 3asBNEHUA O NPW3HAHUM AO/MKHUKA GAHKPOTOM (B CKBO3HOW Hymepauuu c
NPOYMMM UCKOBLIMM 33aABNEHMAMM) B NpeLenax TeKYLLEro KaNeH4apHoro roaa;

GGGG - KaneHJapHbIN rog, NOCTYNAEHUA B CyA NEPBOro 3asBNEHUA O NPU3HAHUMU AO0KHUKA BAHKPOTOM.

Mpoynm genam, paccmaTpuBaemMbiM B pamMKax Aena o 6aHKPOTCTBE M OTHOCALLMMCA K TaK Ha3blBaemMbiM 060C061EHHbIM
cnopam (Hanpumep, MO PACCMOTPEHUIO TPebOBaHWA KPeaMTOPOB O BKAKOYEHUM B PEEecTp KpeauTopoB; 3anBAEHUM
apbUTPakHbIX ynpaBastoWwmMx 06 ocnapuBaHUM CLE/OK; 3aABJAEHUN O MpUBAEYEHUU K cybcuamapHOW OTBETCTBEHHOCTY;
TpeboBaHMI, yKasaHHbIX B cTathe 201.8 PeaepanbHOro 3akoHa "O HecocToATenbHoCTU (6aHKpoTcTee)"; anob Ha aencTsus
(bespeicTBme) apbUTPasKHbIX YNPaBAAOWMX; 3aABJAEHNN O NPU3HAHWUM HEAENCTBUTEbHbIMM peLleHniA cobpaHuna (KomuTeTa)
KpeauTopoB U T.N.) NpMCBaMBatOTCA caeayoume Homepa <1>:

<1> Hymepauwnsa Npon3BOAHbIX AeN B COOTBETCTBMM C TpeboBaHUAMM NyHKTa 21.8 NpumeHseTcs apbuUTpaskHbIMU Cyaamu
nocne BBOAA B NPOMbILLNIEHHYIO 3KCMyaTaLmio COOTBETCTBYHOLWMX M3MeHeHui B CAC u KAL,

AXX-NNNN-nnnnn/GGGG,

roe:

AXX-NNNN/GGGG - Homep "0CHOBHOr0" Aena 0 HecocToATeIbHOCTU (6aHKpPOTCTBE);

nnnn - NOPAAKOBbIN HOMEepP, NPUCBOEHHbIN OYepesHOMY 3aABEHUI0 (MCKOBOMY 3asB/IeHMIO), NOCTYNMBLLIEMY B PaMKaX
OCHOBHOrO Aena o 6aHKpoTCTBE.

Hanpumep: A31-2840-123/2013,

roe: A31-2840/2013 - Homep, MPUCBOEHHbIA ApBUTPaXkHbIM CcyaomM KocTpomcKoi 06aacT OCHOBHOMY Aeny o
HecocToATenbHOCTH (6aHKpOTCTBE);

123 - nopAgKoBbI HOMEP, MPUCBOEHHbIM NMOCTYNUBLLEMY B CyA, TPE6OBAHMIO, 3aABEHHOMY B pamMKax OCHOBHOTO gena o
NPU3HAHMU AOMKHMKA BAHKPOTOM.

[OoKymMeHTbl MO Takomy Aeny, OTHocAWwemycs K "ocHoBHOMy" peny o 6aHKpOTCTBE, B TOM YWUCNe [OKYMEHTbI,
NoCTyNMBLLUME OT YYaCTHMKOB fena, NpoLeccyanbHble AOKYMEHTbl U T.M., NOALIMBAOTCA B OTAE/bHYIO Manky (Tom aena) B
COOTBETCTBUMN C TPEHOOBAHUAMM, U3/OKEHHBIMU B NYHKTE 22.6 UHCTPYKUMKN, HA KOTOPYO NPOCTaBAAETCA MPUCBOEHHbIN aeny
HOMEpP W YKa3blBAlOTCA NPOYME PEKBM3UTbI B COOTBETCTBUM C HacToAwel UHcTpyKumen. B Toma, cdopmMMpoBaHHbIE MO TaKUM
Aenam, MoALMBAOTCA TONbKO AOKYMEHTbI, KOTOpble HenocpeacTBEHHO OTHOCATCA K PAacCMOTPEHMIO AaHHbIX TpeboBaHWNA.
[lenonponsBoacTBO MO Aenam, paccMaTpyMBaeMbiM B pamKax [efla O HecocToaTenbHocTu (6aHKpoTcTBe), BepeTca B
COOTBETCTBUM C MPABUNAMM, YCTAaHOBNEHHbIMU HacToAwen MHCTpyKumei.

Mpy HeobxoaMMOCTU Ha 0b610KKe cyaebHOro gena Ha OTBEAEHHOM AJ/1A 3TOTO MecTe MOryT 6bITb YKasaHbl Wndp cyab,
Homep cyaebHoro coctaBa M T.n. OAgHaKo K Homepy cyaebHoro gena 3TM ob03HayeHMA AONWUCLIBATLCA He AO/IKHbI U B
cynebHbIX aKTax yKa3blBaTbCA HE MOTYT.

21.9. 3aABneHna 06 ocCnapvBaHWW TMOCTaHOBAEHUI, a TakxKe aencTeuii (6esgeictema) cyaebHoro npuctasa-
WCMNOMIHUTENA MO WCMOJHEHUIO WCMONHUTENILHOTO [AOKYMeHTa apbuTpaskHoro cyaa (fanee - kanobbl) paccmaTtpuBatoTca
Ap6MUTPaXKHLIM CYA,0M MO MECTY HaxoXAeHuA cyaebHoro NpMcTaBa-MCNoNHUTENS, KOTOPbIA NPOM3BOAUT UCMOHEHWUE.

[enonponssBoactso No Kanobam Ha aencteua cyaebHbIX NPUCTABOB-UCMONHUTENEN MPOU3BOAUTCA B MOPALKE,
ycTaHoBneHHOM B Pasgene 3 UHCTpyKuuK. Mo HUM 3aBOAMTCA camocTosTeslbHOe Aeno, odopmaeHme KOToporo aHaNormyHo
odbopmaeHunto cyaebHoro gena, npucBamMBaeTcsa o4epesHOM NOPALKOBbIN HOMep cyaebHoro aena.

3anBneHuA, nocTynalowme B apbuTpaskHbIM Cyl, PacCMOTPEBWWIA LeN0 U BblAABLUMIA UCNOAHWUTENbHbIA JUCT, MO
BOMNPOCaM, BO3HMKAIOLWMM B MPOLLECCE WMCMNOIHUTENbHOrO MPOWM3BOACTBA (3asBNEeHMA 06 YMEHbLUEHUW WCNOJIHUTENbCKOro
cbopa, 06 OTCPOUYKE M O PACCPOYKE ero B3bICKaHWA, 006 0CBOOOMKAEHWW OT B3bICKAHMA MCMONHUTENbCKOro cbopa, WHble
3aAB/IEHNSA, paccMaTpMBaeMble MO NpaBuiam 4Yactu 2 ctatbu 324 AMNK PO, 3aaBneHMa o npekpalieHnu, BO306HOBAEHUN U
NPUOCTAHOBNEHMUM UCNOIHUTENILHOTO NPOM3BOACTBA), PETMCTPUPYIOTCA B PaMKaxX Aena, Mo KOTOPOMY BblAaH MCMNONHUTENbHbIN
OOKYMEHT.

3anBneHuna, nocTynawowme B apbUTpaXKHbIM cya N0 MeCcTy HaxoxapeHua cyaebHoro npucTaBa-ucnosHUTeNs, no
BONPOCaM, BO3HWMKAOWMM B MpoLEecce WCNOSHUTENbHOrO NPOU3BOACTBA, BO3OYXKAEHHOrO cyaebHbiM  nNpucTaBoM-
MUCNONHUTENEM Ha OCHOBAHUM UCMOJHUTENBHOTO JINCTA, @ TaKXKe 3aAB/eHUA, NOCTynalowue B apbuUTpakHbli cya, No BONpocam
WUCNONHUTENbHOTO NPOU3BOACTBA, BO3OYKAEHHOrO Ha OCHOBAaHWMM MUCMONHUTENbHbIX LOKYMEHTOB, BblAAHHbLIX MHbIMK
rocyapCTBEHHbIMW OpraHamMm, PerncTpmpyroTca U GopMUPYHOTCA KaK CaMOCTOATE/IbHOEe el B COOTBETCTBUM C pasaesom I
NHCTpYKLUK.

Konuu peleHuns (onpegeneHunn) cyfa, NPUHATOrO COOTBETCTBEHHO MO Kanobe MW 3asABAEHMIO, HaNpaBAsOTCA
B3bICKATE/NO, LOMKHUKY U CcyaebHOMY NPUCTaBY-UCNONHUTENIO, AeNCTBUA KOTOPOro 06:KanoBannCb, 3aKasHbIMU NUCbMaMK C
yBELOM/IEHNEM O BPYYEHUM.

B Tom cnyyae, ecnm onpeaeneHnn 06 OTNOMKEHUN UCNONHUTENbHBIX AeNCTBUIM, MPUOCTAHOBEHUN, BO3OOHOBAEHMUM UK
NpeKpaLLeHMn NCNONHUTENBHOTO NPOU3BOACTBA BbIHOCUANCH MHBIM apBUTPaKHbIM CYLOM (MO MecTy HaxoXaeHusa cyaebHoro
NPUCTaBa-UCNONHUTENSA), KOMWUM 3TUX ONpeLeNeHNI HaNPaBAAIOTCA TaKKe B CYA, BbIAABLUMI UCNONHUTENbHBIV LOKYMEHT.

21.10. BcTpeyHoe MCKOBOE 3asB/ieHWE PerncTpupyeTcs no HOMepy OCHOBHOIO MCKOBOTO 3asB/IEHUA U Nepepaerca B
cynebHbIv cocTaB A1A NPMOBLLEHMA K OCHOBHOMY 3asBNEHMIO.

21.11. B cnyyae NOCTyn/eHWA B Cy4 3asB/eHWUA O NPUHATUW NpeaBapuTenbHbiX obecneunTenbHbiX Mep 3afBEHUIO
npyvcBamnBaeTca CAeaylowWwnini No nopaaky Homep aena, popmupyetca cyaebHoe feno, faxe ecnn BNOCNeACTBUM MCKOBOE
3aAB/IeHNE MO AAaHHOMY feny B Cy4 He MOCTynuT n obecneyeHme Ucka cyaom byaet OTMEHEHO.



Mpu nojaye B 3TOT Ke CyA WMCKOBOTO 3asB/JeHWA emy MPUCBAMBAETCA HOMEp, NMPUCBOEHHbIM paHee XO4aTalCTBY O
NPUHATUW NpeABapUTe/bHbIX 0becneynTenbHbIX Mep.

21.12. BBMAY COKpaLLEHHbIX CPOKOB PAacCMOTPEHUA XOLATaWCTB W 3asBieHMit 06 obecneyeHWM WcKa, 3asBieHui o6
ocnapueaHuu pelieHunin, geictena (6esaeinctena) cyaebHbIX NPUCTaBOB-UCNONHWUTENEN, O NPMOCTaHOB/IEHUM, BO3OGHOBAEHNH
N MPeKpalLeHM UCMOHUTENbHbIX NPOM3BOACTB, 06 OTNOMEHUWU WCMOAHUTENbHBIX AEMCTBUIA, a TakKe Npoyme 3aaBAEHUA U
X0ZaTalncTBa, KOTopble B COOTBETCTBUM C dpeaepasnbHbiMM 3aKOHAMM NOAJIEXKAT PAaCCMOTPEHUIO B COKPALLEHHbIe CPOKU, Takue
3anAB/IEHNA M XO4ATalCTBA NOA/eKaT HeMea/IeHHOW nepejaye M3 aKCneauLmMn B rpynny pernctpaumu. Mocne pernctpaumm oHv
nepesatoTca B AeHb MOJyyYeHWa B cyaebHble COCTaBbl COMMacHO cneuuanusaummM UaM cydbe, B NMPOWM3BOACTBE KOTOPOro
HaXo4MTCA AeN0, NN €ro NOMOLLHUKY MO PaCcrmCKy.

21.13. Peructpauus [OMNONHUTENBHO MOCTYNAOWMX [OKYMEHTOB NO fgeny (OT3biBbl Ha MCKOBOE 3asB/EHME,
[AONONHUTE/IbHbIE MaTepUasbl, MUCbMEHHbIE 3aAB/IEHUA U XO4aTalNCTBa, NOCTYNMBLUME A0 Havana cyaebHoro saceaaHus, v T.m.)
NpPOW3BOAUTCA B COOTBETCTBUM C Knaccupuratopom CAC. Bcem [OMONHUTENBbHBIM MaTepuanam MNPUCBaMBAETCA TOT e
PerncTpaumoHHbIM HOMEP, YTO U MCKOBOMY 3asiB/IEHUIO, T.e. cyae6Homy aeny.

[ononHuTtesibHble MaTepuasbl Nocae PerucTpaumm nepesaroTcs HesameannTesIbHO MoA, PacruCKy B peecTpe cyapbe, B
NPOW3BOACTBE KOTOPOro HAXOAMTCA UCKOBOE 3aABNEHUNE, UAW €0 MOMOLLHUKY.

21.14. ExkefiHEBHO GOPMMPYIOTCA PEECTPbI Nepesayn UCKOBbIX 3aaBAeHWUI ANA Kaxaoro cyaebHoro coctaBa/cyaebHol
Kosnernn (npunosxkenme N 7) B ABYX 3K3emMMNaspax, a eC/im B Cyae AeMCTByeT cMcTema aBTOMaTUM3MPOBaHHOMO pacnpeaeneHus
3aABNAEHUA WM Oesn, TO WCKOBOEe 3aAB/eHMe nepeaaetcd  HernoCpPeACTBEHHO CyAbe, OnpedesieHHOMY CUMCTeMOoM
aBTOMaTM3MPOBAHHOTO pacnpeaeneHus.

22. OpraHu3auma 4enonpors3BoACcTBa B cyaebHoM cocTase

22.1. Cneumanuct cyaebHoOro coctaBa HesameaMTeIbHO MO NOYYEHUU UCKOBOTO 3aAB/eHUA NoA, PAcnuCKy B peectpe
nepegaeT ero npegceaatento cyaebHoro coctasa A/ HasHAuYEHWUA CyAbW ANA PACCMOTPEHUSA UCKOBOTO 3aABNEHNS.

Ha ocHoBaHWW pesontoumn npeacepatens cyfebHOro coctaBa UCKOBOE 3asB/ieHWe NepesaeTcs Ha3HaYeHHOMY Cyabe
MAN ero MOMOLLHMKY MOA PacrUCKy B KypHane nepefayu WCKOBbIX 3aABAEHWMI, AeN U AOMNOAHUTE/bHLIX MaTepuanos
(npunoxenue N 2).

Echv B cyde [OeicTByeT cucTemMa aBTOMATU3MPOBAHHOTO PacnpefefieHus 3asBAeHUI WM Aen, Cneuuanuct rpynnbl
perucTpauuu noapaszeneHvs Aenonpon3BoACTBa NO PEECTPy NepefaeT 3afBAeHNEe HEMOCPeACTBEHHO CYAbe, ONpeaeeHHOMY
CUCTEMOW aBTOMATM3MPOBAHHOTO pacnpeseneHns, MMbo ero NOMOLLHUKY NOJ, PacrmnCcKy B peecTpe.

OpraHusya paboty odwuca, cyaba 0b6asaH obecneunTb JOKYMeHTOO6OpPOT opuca Takum obpasom, 4Tobbl B /06O
MOMEHT WMeNacb BO3MOXHOCTb OMNpefeNeHns MecTOHAxXOXAeHUA OOKyMeHTa, nocTynuswero B8 ero oduc, avua,
OTBETCTBEHHOTO 3@ €r0 UCMONHEHWE, CTaANMN UCTIONIHEHUA.

22.2. Cneumanuct cyaebHoro coctaBa (MOMOLLHMK cyabu, cekpeTapb cyaebHoro sacepanus) BHocuT B CAC, B TOM Ymnche,
cneayioLLyo MHbOpPMaLMIo, CBA3AHHYIO C PacCMOTPeHVeM Aena:

KaTeropwio crnopa (nocae yTouHeHus, CAeNaHHOro Ccyabeit);

bamunnio cyapu, faTy nepesfaym 3aaBieHUnA CYAbeE;

ATy NPUHATMA UCKOBOTO 3aAB/IEHUA K NPOU3BOACTBY U AaTy HasHauyeHUs Aena K pasbupatenbCcray;

[aTbl BbIHECEHUA ONpeAeNeHnid, AaTy HanpaBAEHUA UX KOMUIA IML@M, Y4aCTBYIOLLMM B fiENE;

OCHOBaHWe OT/NIOXKEHWA Aena U AaTy, Ha KOTOPYIo HazHadveHo cyaebHoe 3aceaaHue;

OCHOBaHWe OCTaB/IeHUA UCKOBOTO 3aABNeHUA 683 ABUKEHUS;

OCHOBa@HWe NPUOCTAaHOB/IEHUA NPOM3BOACTBA MO Ay U CPOK NPUOCTAHOB/IEHUA;

OCHOBaHWe BCTYM/IEHUA B N0 TPETbUX /INLL;

OCHOBaHWe BO3BPaLLLEeHUA UCKOBOTO 3asAB/eHUS;

AaTy B0306HOB/AIEHMA NPOMU3BOACTBA MO Aeny;

JaTy, BpeMs U MecTo NnpeaBapuTeNnbHOro cyaebHoro sacepaHus;

Aaty, Bpems U mecTo cyaebHoro pasbuparenscrsa;

AaTy ob6bABNEHWUA NepepbIBa;

OCHOBaHWe NpeKpaLLeHns NPoM3BOACTBa Mo Aeny;

OCHOBaHWe OCTaB/eHMUA UCKa 6e3 pacCcMoTpeHus;

AaTy 06bABNEHNA PE30NIOTUBHOMN YaCTU PELLEHUA U €€ COLEPKAHNE;

[aTy W3roTOBNEHWA pelleHUs B NOAHOM ob6beme, CoAepKaHue ero pesooTUBHOM YacTW, AaTy HanpaB/JeHUA KoMuid
peLueHns CTopoHam no geny.

Ecnun geno paccmatpuBaeTcs B KoJlerManbHOM COCTaBe MM € yyacTvem apbuTpakHbix 3acefaTenei, unbopmaums o
CoCTaBe CyAa C YKasaHMemM CcyAbyW, npeacenaTenbcTBylollero B cyaebHOM 3acefaHuu, ApYrux CyAel, yyacTBylOWWX B
3acefiaHuu, apbuTpaxkHbix 3acepateneil BHocutea B CAC.

Cneuunanuct cypaebHoro coctaBa (MOMOLWHMK Cyabu, cekpeTapb cyaebHoro 3acefaHusa) obecneuvBaeT BHeceHue
MHbOPMaLMM B INEKTPOHHbIE CEPBUCbI aPBUTPaNKHbIX CY40B, B TOM 4MC/e: CEPBUC pacnucaHuin cyaebHbix 3acefaHuid,
ayamosanuck cyaebHoro 3acegaHus, KaneHaapb cyaebHbix 3aceaaHuit, KaneHaapb nepepbiBos cyaebHbIX 3acefaHnit.

Cneuuanuct cypebHoro coctaBa (MOMOLHMK CyAbW, CeKpeTapb cyAebHOro 3acefaHws) HeceT OTBETCTBEHHOCTb 3a
MOJIHOTY W MPaBW/IBbHOCTb 3aMOJIHEHUA 3/IEKTPOHHBIX KapTOYeK MO Aesly, a TaKkKe Hajd/iexallee MCNosb30BaHUe YKas3aHHbIX

cepBucos.
22.3. MNocne BbIHECEHUA CYAOM OMpeaesieHns 0 NPUHATUM UCKOBOTO 3aABAEHUA K NPOU3BOACTBY CekpeTapb cyaebHoro
3acefaHna (NOMOLLHMK CyAbM, CMeLManncT no 4enonponssBoactey cyaebHoro coctasa) B 0610sky "feno N....." (npunoxeHue

N 30) 13 TBepAoro KapToHa (Maccoit He meHee 250 Mr) MOMELLAET UCKOBOE 3aABNEHUNE, MPUNOKEHHbIE JOKYMEHTbI, YKazaHHoe
onpegeneHne cyaa, NoAWMBAET UX M MPOCTaBAfET HOMEp Aena, COOTBETCTBYIOLWMI PEerncTpaumMoHHOMY HOMEpPY MCKOBOrO



3aAB/IeHNA, 3aN0JIHAET HeOBXOAMMbIMM AaHHBIMM 060Ky cyaebHoro agena.

22.4. TUTYNbHBIV INCT 06N10XKKN cyaebHoro aena dopmupyeTca u pacneyvatbiBaeTcs ¢ nomolbio CAC 1 HaknenBaeTcs Ha
JIMLEBYIO YacTb 06/10XKKM Aena.

3anuncy Ha 06/10XKKe M BHYTPU OBI0XKKM NpU HEOBXOAMMOCTU MPOU3BOAATCA YETKO, Pa3bopumnBo YEpPHUNAMKN CUHETO,
$1oNeToBoro, YepHOro LBeToB. MCNonb3oBaHME COKPALLEHHOTO HAMMEHOBAHWA OpraHun3aumMii Ha 0610XKKe fena JonycKaerca
TOJ/IbKO C y4eTOM TPebOoBaHMUM, YCTaHOBAEHHbIX NYHKTOM 21.4 MHCTPYKUUW.

22.5. Ecnm B cyZe BeAeTca CTaTUCTUYECKMIM yYeT Ha OCHOBe KapToyek Ha bymarKHOM HocuTesle, Ha Kaxgaoe cyaebHoe
Aeno cekpetapem cyaebHoro sacegaHmnsa 3aBOAUTCA CTAaTUCTUYECKAsA KapToYkKa.

Mpu Hanuumm B cype pesepsHbix Konuih CAC U CALl, UCKAtOYalOWMX yTpaTy AaHHbIX, ABAAIOLMXCA OCHOBOW ANA
COCTaBNEHUA CTAaTUCTUYECKUX W APYrMX OTYETOB, MO PacnopsXKeHUIo npeacefaTena cyda CTAaTUCTUYECKME KApPTOYKM Ha
B6yMaKHbIX HOCUTENAX He BeayTcA.

22.6. CypebHoe peno odopmnseTca M NOAWMBAETCA CekpeTapem cyaebHoro sacefaHus (cneuuannctom cynebHoro
cocTaBa) Mo mepe MOCTyMN/eHUa AOKYMEHTOB B Cy4 W npoBefeHus cyaebHbix 3acefaHuit. OKoHyaTenbHoe odopmieHue
cypebHoro gena nNpousBoAUTCA He Mo3gHee Tpex AHel nocne Hanpas/ieHWs NWLAM, YY4acTBYIOWNUM B Aese, 3aBepLialowero
cyaebHoro aKta.

22.7. Matepuanbl Aena NOALIMBAOTCA B C/ieytowel Nnocne0BaTelbHOCTU:

ONUCb JOKYMEHTOB A€eNa;

onpegeneHvs, npeawecrsyowme cyaebHomy 3acegaHuio: onpegeneHve ob ocTaBAeHUMM UCKOBOrO 3asBneHus 6es
OBUXKEHUA MOALIMBAETCA B TexX CAyYanX, Koraa obCToATeNbCTBa, MOCAYKMBLIME OCHOBaHMEM ANA 3TOro, 6blAM yCTpaHeHbl B
YCTaHOB/IEHHbIN CYyA,0M CPOK; onpeseneHue o NPUHATUM UCKOBOIO 3aAB/IEHNA K NMPOM3BOACTBY U NOArOTOBKE fesa K cyaebHomy
pasbupatenbcray;

WCKOBOE 3asAB/ieHME (3aABNEHUE) C MPUIOKEHHBIMW K HEMY AOKYMeHTaMW. JOKYMEHTbl, NPUIONKEHHbIE K MCKOBOMY
3aAB/IEHNIO, MOALWMBAIOTCA B MOPAAKE, YKAa3aHHOM cyabel. [OKYMeHTbl, ClUMTble 3aABUTENEeM B OTAE/IbHbIM TOM, Mpu
HeobxoaAnumMocTM U ana yaobctea paboTbl € HUMKM MOryT HbITb pachopmupoBaHbl U NOALWUTLI B cyaebHoe aeno B nopszke,
YKa3aHHOM cyabei;

3aAB/IEHUA, XO4ATANCTBA, LOKYMEHTbI, CyZebHble aKTbl N0 BONPOCAM, CBA3aHHbIM C obecneyeHnem Ucka;

OT3bIB Ha MCKOBOE 3asB/EHME;

OONO/IHUTE/IbHbIE AOKYMEHTbI, MpeacTaBieHHble CTOpoHamu (Mo mepe NocTynsieHus). He noAwwvBaloTca Konuu
[OOKYMEHTOB, Y}Ke MMEIOLLIMXCA B MaTepuanax aena;

OT3bIB Ha MCKOBOE 3asBNEHME;

cynebHble akTbl NpeasapuTenbHOro cyaebHoro 3acegaHus;

cynebHble aKTbl, BblHECEHHbIe B Xo4e cyaebHoro 3acepaHva (06 0TBOAAX, PAaCCMOTPEHUWM XO[ATANCTB, Ha3HAYEHUU
3KCMEePTU3, OCMOTPE BELLECTBEHHbIX A,0KA3aTeNbCTB U T.4,);

nprobLLeHHble K aeny B npouecce cyaebHOro 3aceaHna AOKYMEHTbI B MOPALKE UX NOCTYNAeHNA;

NOAMMCKM 06 OTBETCTBEHHOCTU CBUAETENEN, IKCNEePTOB, NEPEBOAYNKOB;

3aK/IIOYEHMA IKCNEPTOB.;

NpPoTOKON cyaebHoro 3acepaHus;

06bABNEHHAA PE30/IIOTUBHAA YaCTb PeLleHus, pelleHre B NoAHOM obbeme, onpeaeneHre cysa, KOTOpbIM 3aBepLuaeTca
NpoV3BOACTBO MO Aeny;

KOMWA UCNONHUTENBHOTO INCTA;

KOMwWA CNpaBKKW Ha BO3BPAT roCcy4apcTBEHHOM MOLUANHBI.

MaTepuanbHblil HOCUTENb, COLEPKAWMA ayaMONPOTOKON CyAebHbIX 3acefaHulii, M MaTepuanbHbli  HOCUTeNb
BMAEO03anucK cyaebHoro 3acefaHua (B cnyyvae nposefeHus cyaebHoro 3acefaHuna ¢ ucnonb3osaHnem cuctem BKC) ¢ uenbto
npeaoTBPALLEHNA ero BO3MOXKHOW NOPUM B NPOLLECCE XPAaHEHMSA M NEepPeCcbIIKK No NoYyTe NOALMBAOTCA B cepeanHy NocneaHero
TOMA Aena C UCMONb30BaHWEM CreumanbHbIX NAAcTUKOBbIX $ainos ana xpaHeHua CD- uam DVD-AMCKOB MAM NNACTUKOBbLIX
dainos popmata A4, KOTopble 3aTEM NPOKNENBAIOTCA NO NEPUMETPY.

MpoToKoAbl cyAebHbIX 3acefaHN, MMCbMEHHbIe XOA4aTalcTBa UL, YHaCTBYIOLWLMX B Ae/e, OnpeaeneHuns cyaa, NpUHATbIe
B XoZ4e 3TUX cyaebHbix 3acegaHuii, 3anpocbl Cyga W MOJYYEHHble MO 3anpocam [AOKYMEHTbI, 3aKNOYEHMS 3KCMepToB,
YBELOM/IEHNA O BPYYEHMU KONWUI onpeaeneHnii u T.4. NoALWMBaTCA B 4e/10 B XPOHO0TMYECKOM NopaaKe.

Mpy HaAnuMK B gene 3anpocoB 3a JOKYMEHTOM-3aMpPOCOM NOMELLLAETCH JOKYMEHT-OTBET.

CocTaBnseTca onucb JOKYMeHToB cyaebHoro gena (npunoxkeHune N 31).

OnunCb MOKET 3aNONHATLCA U APYFTMMU LOKYMEHTAMM, NOCTYMNUBLLUMMU B AaHHbIM CyA.

Mo 3aBeplieHUM OMUCK B AAHHOM Cyfe CTaBuUTCA wWTamn apbuTpaskHoro cyaa (npunoxeHne N 32), B KOTOpom
yKa3blBatoTcA 0bLiee KOANYeCTBO IMCTOB OMUCK, AOIKHOCTb, GaMUINA, MHULMANBI ML, COCTAaBUBLLETO ONWUCL, €ro No4NUCh U
[aTa CoCTaB/IEHUA OMUCH.

22.8. Mpun HanpaBAeHUU apbUTPaXKHbIM CYAOM /IMLAM, YHacTBYHOWMM B Aene, cyaebHbIX akTOB 3aKa3HbIM MOYTOBbLIM
OoTNpaBAeHMEM C YBELOMJIEHWEM O BPyYeHWW Mocae NOALMBKM B cyaebHoe aeno opurmHana cypebHoro akta cekperapem
cyaebHoro 3acegaHus/cneumannctom cygebHoro coctaBa M3 pacdeta oAuvH 61aHK Ha MATb MOYTOBbIX OTMPaBAEHUI
noawmeatotcs MepeyHn NoYToBbIX OTNPaBaeHni (Npunoxkerme N 33), B KOTOPbIX YKa3blBAOTCA:

Mua, KOTOpbIM BbIIM HanpaBaeHbl CyAebHble aKTbl;

OaTa OTNpaBKuM cyAebHOro akTa;

NOYTOBbIN NAEHTUHUKATOP NOYTOBOrO OTNPABAEHUS;

OaTa NoJlyYeHunn CyaoM NoYTOBOrO yBeAOMIEHUA (MPU ero NocTynaeHnn B apbuTpakHbIn cya).

BmecTto lMepeyHa MoYTOBbIX OTMPaBAEHUM B OEN0 MOXET MoAWMBaTbCA CPOPMMPOBAHHBIN SKCNeauLumen peectp no
dopme @©.103 "CnucoK BHYTPEHHWMX MNOYTOBbIX OTMpaBneHui". Mocne nucta peectpa no ¢opme @.103 nogwwmsatoTcs
OOMONHUTENbHbIE /IUCTbI, 03arnasneHHble "MoyyeHHble Cy40M MOYTOBble yBeAOMIeHUA cyaebHoro akta no geny N ot



", B KONIMYECTBE U3 pacyeTa OAMH JINCT Ha NATb YBEAOMIEHUN.

Mocne nonyvyeHMa cyaoM yBeJOMEHUIM O BpyYeHUWM ajgpecaTam MOYTOBbIX OTMPAaBAEHWA OHW MOALIMBAIOTCA HA
060pPOTHYIO CTOPOHY JsinMcTa [lepeyHA wWAM MOAWWTOrO B AeN0 JINCTA, MpeAHasHAYeHHOro A8 MNOALMBKM MOYTOBbIX
yBeoM/IEHUI, TaKUM 06pa3om, 4Tobbl MHbOPMaLMA yBeAOMAEHUI Bblaa OCTYNHA A1 03HAKOMJIEHUS.

YBefioM/ieHWA, NOCTyNuBLWIWE B CyAd MNOCae MNOALWWBKM Aena, NOALWMBAIOTCA K COOTBETCTBYOWEeMYy Aucty lMepeyHs
NMOYTOBbIX OTNPABAEHWI AW AOMNONHUTENIBHOMY JINCTY.

B cnyyae Bo3BpaTa NOYTOBOro OTMPAB/AEHUA MO MPUYMHE ero HermoyYyeHMA afpecaTom, CBEAEHMA O ero BO3BpaTe
BHocAaTcA B CAC, a noytoBoe OTMpaB/ieHWe BCKPbIBAaeTCA W MOALIMBAETCA B KOHeL, TeKylero Toma fAena, a B Cayyae
HeobxoANMOCTHM (Hanpumep, No Aefam 0 6aHKPOTCTBE UM MO PACCMOTPEHUIO KOPMOPATUBHBIX CMOPOB NMPU MHOMKECTBEHHOCTU
YYaCTHUKOB CNopa) - B OTAE/bHbIN TOM fena, BblAeNAEeMbI CYyAOM ANA XPAaHEHWUA BO3BPALLEHHbIX NOYTOBbLIX OTNPABAEHUI. B
rpade "MpumeyaHue" MNepeyHa NOYTOBLIX OTNPABAEHUIM UAN HANPOTUB COOTBETCTBYOLWEN CTPOKK B popme $-103, nogwmnTon K
maTepuanam gena, fenaetca OTMETKa O BO3BpaTe NOYTOBOro otnpassieHua. ChopMMpoBaHHOMY TOMY Aena npucBansaeTca
oyepenHON HOMep TOMa Jie/1a Ha AaTy Havana ero GopmmMpoBaHUA.

22.9. Konun pOKYMEHTOB, yXe MMEIOLWMXCA B MaTepuanax gena, npeacraBieHHble CTOPOHAMM, MO PACMOPAKEHUIO
CyAbu, B MNPOM3BOACTBE KOTOPOrO Haxo4MTCA [AaHHOe [Jeno, BO3BPaLLAloTCA AMLaM, NPeacTaBUBLUMM UX, 3aKa3HbIMM
NMOYTOBLIMX OTMPABNEHUAMM C COMPOBOAMTE/NbHbIMM MUCbMaMW, B KOTOPbIX MPUBOAATCA NepeyeHb BO3BPaLLAEMbIX
[OKYMEHTOB UM O0bbACHEHME BO3BpaTa AOKYMEHTOB. JIMLLIHME KOMUW, a TaKXKe AOKYMEHTbl, NMPUHATbIe CyaomM B cyaebHom
3acegaHuu gna 0603peHns, MoryT 6biTb BO3BPALLEHbI B CyAe ULAM, NPEACTaBUBLLMM UX, NOA PAcnuncKy, 0popM/IeHHYIO B BUAE
OTAENbHOro AOKYMEHTa.

22.10. JaTy M3roToB/ieHUA pelleHus (onpeseneHns) cyaa B NosHOM obbeme U pasbAcHeHUe NopsaAKa A0BeAeHUs UX 40
cBeAEHMA /WL, YYacTBYIOWMX B Aene, cyh coobuwaer npu o6bABAEHWM PE30/IOTUBHOW 4YaCTU MPUHATOrO pelueHns
(onpepenexus).

Ha pelweHuun (onpeseneHnu, KOTOPbIM 3aKaHUYMBAETCA PAacCCMOTPEHMEe Aefla No CywecTsy), U3rOTOBNIEHHOM B MOJIHOM
obbeme, cTaBATCcA AaTa GaKTUUECKOrO NPUHATUA U AaTa 06bABAEHNA PE30IIOTUBHOM YacTU, CPOK 06XKanoBaHUA.

[JaTtbl 06bABNEHNA PE30NIOTUBHON YaCTU pPeLleHNA U U3rOTOB/IEHMA pPelleHNA B NMOJIHOM 0bbeme, CyLLeCTBO MPUHATOrO
peLleHna BBOAATCA ceKpeTapem cyaebHoro 3acegaHuns (TOMOLHMKOM CyAbW) B CUCTEMY aBTOMATU3aLLMM CYyA0NPOU3BOACTBA.

22.11. Nnctbl cypebHoro aena HymepyloTcs LWAPWMKOBOM PYYKOM NAcTol Y4epHOro, CMHero wuauv GMONEeToBOro LBeTa
apabckumu umdpamu B MpaBOM BEpPXHEM Yray, He 3ajeBana TeKCTa AOKyMeHTa. Hymepauua nuctos gena ¢ autepamu
(Hanpumep: "5 a", "5 6" 1 1.n.) He gonyckaeTcs.

[IOKyMeHTbl NOAWMBAIOTCA B [AEN0 NPOYHOW HUTHLIO Ha YeTbipe MpPoOKona y Kopewka gena. Obbem ogHoro Toma
cyaebHoro aena, Kak NpaBWio, AO/XKEeH COcTaBnaTb He 6onee 150 nuctoB. ECAM Ae€N10 COCTOMT M3 HECKOIbKMX TOMOB,
bopmupoBaHMe nocsegHero Toma AONYyCKaeTca TObKO B C/ly4ae, ecnun oH byaet cocTasnaTb 6onee 20 nnCToB.

Mpun noawmBKe gena foaKHO BbiTb obecneveHo cBoboaHOe UTeHMeE TEKCTa JOKYMEHTOB Aena.

22.12. IMueBasn CTOpPOHa OBNOMKKM KaxKAOro oTAeNbHoro Toma cyaebHoro aena opopmnaeTca Kak AuuesBas CTOPOHA
06/10}KKM NEPBOro TOMa € NPOCTaB/JIeHUEM HOMEPA OYEPEAHOTO TOMA.

Ha nuuesoi CTOpoHe O6/I0XKM KaxAOro Toma NpoCTaBAAOTCA HOMEp Aesla U COOTBETCTBYIOLWAA KaTeropua crnopa,
onpegenaemas cyabei n ee LMPpPoBo Kod. Hymepauma MCTOB KaxA0ro nocieaytowero Toma gena HaumHaeTca ¢ eguHuubl. C
eVHULbl HAYMHAETCA U OMUCb JOKYMEHTOB KaXK40ro Toma. bnaHku onvcn noAwmealoTca B 4€/10 B KOAMYecTse, Heo6XoaAMMOM
ANA 3aN0/HEHUA U APYTUMM CyAeBHbIMM MHCTAaHLMAMU. B KOHLLe OnncK JOKYMEHTOB NPOCTaBAAETCA WTaMn CyAa C yKasaHuem
HOoMmepa cyfaebHOoro coctaBa, AaTbl COCTaB/leHUs onucKu, GamMuanM, MHULMANOB, JOMKHOCTU U MOAMUCK UL, COCTaBUBLLENO
Onuchb.

22.13. CknenBaHue INCTOB Aena Kieem, CluMBaHNe JOKYMEHTOB C MOMOLLbIO METa/lIMYECKUX CKPEMNOK He AOMYCKAloTCA.

Cneuunanuct AenonpousBoacTBa cyaebHoro coctaBa/cekpeTapb cyaebHoOro 3acefaHvs/NMOMOLLHUK CyAbW Brpase B
nepvoa, pacCMOTPEHUA [efla OCYLWeCTBAATb MPOLWMNBKY Aena Xese3HbiIMM CKobamMu C NOMOLLbBIO CheLlunanbHbiX TEXHUYECKUX
cpeacTs. B cnyyae obkanoBaHuA cynebHOro akta nepes Hanpas/JeHWeM Aena B BbIWECTOAWMN cya Oen0 AOMKHO 6biTb
NpoWWTO B MOpPAAKE, YCTAHOBNEHHOM MNYHKTOM 22.11 WHCTPYKUMKM, NPU ITOM KesesHble CKObbl A0/KHbI ObITb M3 aena
yAaneHsl.

22.14. O np1obLweHMM AOKYMEHTOB K MaTepuanam Aena AeNaeTcs COOTBETCTBYIOLLAA 3aMucb B NPOTOKoe cyaebHoro
3acefaHusa, rge nepeuyncnaloTcs npuoblieHHble K Aeny AOKYMEHTbl, WMAM 3TOT NepevyeHb O3BYYMBAeTCA Ana uenei
ayAMONpPOTOKONMPOBaHMA. [JOKYMEHTbI NOAWMBAIOTCA B Ae/0 Nepes NPOTOKONOM cyfebHOro 3acefaHus, BHOCATCA B OMUCH
OOKYMEHTOB Jena.

22.15. B cnyyae BblHeCeHWA onpeaesneHna 06 OCTaBNEHUM UCKOBOTO 3anaBseHUA 6e3 ABWXKEHMA Konua onpepeseHus,
yAOCTOBEPEHHAA CeKkpeTapem cyaebHoro 3acefaHua (MOMOLLHMKOM CyAbWM WMAM cheumanncTtom cypebHoro coctaBa), He
rnosgHee cnefyowero AHA NOC/ie AHA BbIHECEHMA HanpaBAseTcs UCTLY (3aaBuTento). B nepuos ycTaHOBNEHHOIO CyAbeli Cpoka
3aAB/IEHNE U NPUNOMNKEHHbIE K HEMY JOKYMEHTbI XPaHATCA U KOHTPOIMPYIOTCA MOMOLLHUKOM CyAbM.

NHbopmauua o BbiHeceHnn onpegeneHuna seoamtca B CAC cneumanmctom cyaebHoro coctasa.

22.16. B cnyyae BblHeCceHUA onpeaesieHNAa O BO3BPALLEHMN MCKOBOTO 3aAB/EHUA KOMUA onpesesieHnAa 0 BO3BpaLLeHUN
MCKOBOTO 3aBJ/IeHUs, YOOCTOBEPEHHAsA ceKpeTapem cyaebHoro 3acefaHus (MOMOLHMKOM CyZAbM WAM  CMELMANNCTOM
cyaebHOro cocTaBa), ¥ MPUIOKEHHbIE K HEMY AOKYMEHTbI CNeLnannucTom cyaebHoro coctasa HanpaBAAOTCA UCTLY (3aABUTeNt0)
He nNo3gHee caeayloLero AHA Nocie AHA BbIHECEHUA onpeaeneHuns.

MoA/IMHHUK onpefeneHns BMecTe C aKTOM 06 OTCYTCTBUM AOKYMEHTOB (EC/NM TaKOBOW MMeeTcs) NoAWMBaEeTCA B AeNo
no HomeHKnaType cypaebHoro cocrtasa, uHbopmauua ssogutca B CAC. [laHHOE MO/IOMKEeHWEe He OTHOCWUTCA K BO3BPALLEHMUIO
WCKOBbIX 3asBNEHWUW (3asABAeHWI), NoJaHHbIX B pamKax Bo3byxAeHHoro gena o 6aHkpoTcTBe. MOA/MHHUK onpeaeneHus
BMECTE C OMUCHIO AOKYMEHTOB, aKTOM 06 OTCYTCTBMM JOKYMEHTOB (EC/IM TaKOBOW MMeeTcs) NoALMBaETCA B OTAENbHOE Aeno,
cdopmupoBaHHOe B paMKax Aena 0 6aHKPOTCTBE B COOTBETCTBUM C NYHKTOM 21.8 MHCTpyKLMK.

MpuM nNOBTOPHOM O0b6paLLEeHNM MOcC/ie BO3BPALLEHUSA WCKOBOrO 3asfBNEHUA C TaKUMWU Ke WU U3MEHEeHHbIMU



TpeboBaHMAMM MOCTYNUBLUNE AOKYMEHTbI PErMCTPUPYIOTCA MO HOBOMY HOMEPY B NOPAAKE 0YepeaHOCTU NOCTYNAEHUSA UCKOBbIX
3anBAEHUI U NepeaatoTca B cyaebHble COCTaBbl COMNACHO CneLmanmsaumm.

22.17. B cnyyae ecnu HanpasieHHble CTOPOHE AOKYMEHTbl 6blnM BO3BPALLEeHbl OTAE/NeHMEeM MOYTOBOM CBA3M C
OTCYTCTBMEM KOPPECMnoHAeHTa MO yKa3aHHOMY afpecy, Mo MPUYMHE MCTEYEHMS CPOKOB XpaHeHusa, np., KOHBEPT BMecTe C
BbILEYKa3aHHbIMM AOKYMEHTaMM MoAWMBaeTca B maTepuanbl cyaebHoro gena. B cnydae obpalieHua 3asasutens 3a
AOKYMEHTaMM JOKYMEHTbI M3bIMAIOTCA M3 MaTepPUanoB AeNa U BblAAIOTCA 3aABUTENIO NOZ PACMMCKY.

22.18. Mpu BbILENEHUN OAHOTO WM HECKONbKUX COeAMHEHHbIX TpeboBaHMI B OTAeNbHOE MNPOW3BOACTBO TaKoe
TpeboBaHME PErucTPMpyeTca Kak BHOBb MOCTYyMMBLUEE C MPUCBOEHMEM CaMOCTOAITE/IbHOTO HOMEpa B AeHb BblHECeHMWs
onpegeneHva o BblgeneHuu. B ageno, odopmaeHHoe B HOBYIO 06103Ky "[eno", AONKHbI MOALWMBATLCA NOANMHHUKA UK
3aBepeHHble CyAbei KOMUKU NpoLLeccyanbHbIX JOKYMEHTOB, MMEIOLWME 3HaYeHne ANS AaHHOTo Aena, COCTAaBAAETCA BHYTPEHHAA
OnuCb LLOKYMEHTOB fieNa, U AeNo nepesaeTcs AN PerucTpauymn M BBO4A HeobXoAMMbIX AaHHbIX B CUCTEMY aBTOMaTU3aLMK B
rpynny perucTpaLumn noapasaeneHus 4enonponsBoacTea. MogAvHHUK onpeaeneHns o BblaeneHun TpeboBaHuil B oTAe/bHOe
NMPOW3BOACTBO AO/IKEH HaxoamuTbCA B MaTepuanax Aena, M3 KOTOporo BblgeneHbl TpeboBaHMA. Bo BHyTpeHHel onucu
[OKYMEHTOB Ae/a 4eNatoTcA COOTBETCTBYIOLWME OTMETKM.

22.19. MNMpu 06bEAMHEHUM HECKONbKMX OAHOPOAHbLIX Aes, B KOTOPbIX Y4acTBYOT OAHM M Te e /Auua, B OAHO
NPOW3BOACTBO AN COBMECTHOrO PAaCCMOTPEHUA Aesy NPUCBaMBAEeTCd HOMep NepsBoro Aena, cGopmMMpPOBaHHOTO MO NepBoMy
MOCTYNMBLLUEMY MCKOBOMY 3asiBNEHMI0 M3 O6beAMHEHHbIX AN, AaHHbI HOMep YyKasblBaeTcs B onpegefneHun cyga o6
obbeguHeHun gen.

B cuctemy aBTOMaTM3auMM CyAONpPOM3BOACTBA CMeuManucT AenonpovsBoactBa cygebHoro coctaBa BHOCUT
MHGopmaumto 06 06beaUHEHUU MO KaKAOMY U3 06bEeAMHEHHbIX AeN, YKasbiBas AaTy BbIHECEHMS AAHHOro onpeaesieHus,
CYLLEeCTBO onpeseneHuns v nepesaeT Aen0 Ha NepeperncTpaumio B rpynny peructpauuu nogpasgeneHns 4enonpovssoacTsa.
[eno v Kaxaplt ero Tom ¢opmupytotca B Hoeble 0610KKKW. CTapble 06/0XKM 4en COXpaHATCcA, ecin o6beauHATCA
TpeboBaHuA, 3aaBeHHbIe B 0gHOM cyae. PopmMUpoBaHME Aesla NPOU3BOAUTCA MO YKa3aHUIo CyabM, NpeaceaaTeNbCTBYIOLWEro B
cynebHom 3acegaHuy no Hosomy Zeny. MoaMHHKK onpesenerHns 06 o6beanHeHUU gen NoaWwMBaeTcs B Aeno, Nog HOMepom
KOTOPOro o6beguHeHb! gena.

O6begunHeHHble Aena HYMepyloTca, Kak Toma ogHoro aena. Kaxaplit TOM gena MMeeT CBOK OMUCb AOKYMEHTOB. B
He3aBeplleHHble Toma (Kpome nociegHero TomMa) AOMONHWUTENIbHO AOKYMEHTbl He noalwusatotca. B xoaze cyaebHoro
pa3bupaTtenbcTBa AOKYMEHTbI NpMobLLaoTca K nocieaHemy Tomy 06beAMHEHHOTO Aena, BHOCATCA B OMUCb AOKYMEHTOB 3TOMO
ToMma.

22.20. MocTaHoBneHUn deaepanbHOro apbUTPaXKHOrO CyAa OKpyra, a TakKe noctaHoBneHua Mpesuavyma Boicwero
ApbutpaskHoro Cyaa Poccuitickoit depepaumm, oTMEHAIOWME PELLEHUA CyAa MepBON MHCTAHUMM M Hanpasaslowme 4eno Ha
HOBOE PacCMOTPeHME B Cya NepBOM MHCTaHLMKU, PETUCTPUPYIOTCA CMEeLManncTom noapasaeneHuns AesonponsBoacTea Cyaa B
CAC, M3roTaBNMBalOTCA MX KOMUM, KOTOpble B TOT e AeHb NepefaroTca Mo Pacnucky B CeKpeTapuaT npeacepaTens cyna
BMecTe C cyaebHbIM fenom.

Mo pesontounn npeaceaatens cy4a KOnuu NoCTaHOBAEHWUI NepeaaloTcs COOTBETCTBYIOLWEMY npeacesaTento cyaebHoi
Kosinervu u npeacegarento cygebHoro cocrasa.

Ecnn B pe3ontounm UCNONHUTENAM NPeANUCbIBAETCA COBEPLINTL Kakne-nnbo feiicTeus, To No UX UCNOAHEHUM U Noc/e
[OKNaga yKasaHHOMY B Pe30/oLMM PYKOBOAMTENHO KOMUWM MOCTAHOBAEHMI MOALIMBAOTCA CMeuuasucTom cekpetapuata
npeacefatens cya B Aena NO HOMEHKNATYpe CekpeTapuaTta WAn nepeparotca B otaen 0606uweHns cyaebHol npakTMKu ans
0606uweHna n aHannsa.

[eno, Bo3BpalleHHOe Ha HOBOE PacCMOTPeHWe, no obliemy MpaBu/y NepesaeTca Ha PacCMOTPEHME CyabM, paHee
paccmaTpuBaBLLEro AaHHOE Aeno. Eciv B NOCTaHOBAEHUM apbUTPaXKHOTO CyAa KacCaLMOHHOW MHCTaHLMKU UAN NOCTaHOBAEHUM
Mpe3nanyma Boicwero ApbutpaxkHoro Cyaa Poccuiickolt defepalMm yKasaHo Ha HeobXo0AMMOCTb NepecmoTpa Aena B MHOM
cocTaBe Cyaei, Aeno nepepaetca ANA pacnpeaeneHus B MopsAdKe, YCTaHOB/JEHHOM HacToAwein WMHCTpyKumen ana BHOBb
MOCTYNMBLUMX MCKOBbIX 3aABAEHWMI. Ecin B cyde BHeApeHa cMcTeMa aBTOMAaTM3MPOBAHHOro pacnpeesieHvs Aen, M3 yucna
cyaen, KoTopbiM MOKeT bbiTb pacnpegeneHo Aefo 418 PacCMOTpeHus, aamuHucTpatopom CAC UCKAOYAKOTCA CyabW, paHee
y4acTBOBaBLIME B PACCMOTPEHUN JAHHOTO Aena.

22.21. 1enonpounsBoACTBO Mo cyaebHOMY Ae/ly CYMTAeTCA OKOHUEHHbIM U 4eN0 NOANEXUT CAaYe B apXMB MO UCTEYEHUN
LeCTU MecALeB CYMTas C AaTbl OKOHYAHWA CPOKa Ha obrKasoBaHMe noc/iedHero cygebHOro akTa npu yca0BUM Bblgauu
NCMNO/IHUTE/IbHBIX IMCTOB MO Aey (eCAn OHM MOA/eKaT Bblgaye no AaHHOMY aeny).

23. lenonpoun3BoACTBO MO AeNam, pacCMaTpMBaeMbIM C y4acTUeM apbUTPaKHbIX 3acesaTenei

23.1. Cnuckn apbutpakHbix 3acegateneit bopmupytoTca B apbUTpaxKHbIX cyaax cybbekToB Poccuitickoit ®egepauum u
yTBepxaatoTca MNaeHymom Boicwero ApbutparkHoro Cyga Poccmitickoint degepaumm B cooTBeTcTBUM TpeboBaHuamM AMK PO n
depepanbHoro 3akoHa ot 30.05.2001 N 70-93 "0O6 apbuTpakHbix 3acegaTtensx apbutpakHbix cynos Poccuitickon depepaumnn’.

YTBepKAEHHbIEe CNUCKM apbuTpakHbiX 3acepaTeneit nybaukytotca B "BecTHuKe Bbicwero ApbutpaxkHoro Cypa
Poccuiickoit deaepaumnn n moryT 66iTb ONy6ANMKOBAHbI B UHbIX CPEACTBAX MACCOBOWM MHPOpMaUmu.

Mocne yTBepaeHun [MneHymom Bbicwero ApbutpaxkHoro Cyaa Poccuiickon depepaumu CNMCKUM HanpasasaloTcA
apbutpaxkHbiMm cyaom cybbekTa Poccuiickont Pepepaumn anAa onyb6/aMKOBaHWA B PeErMOHasIbHbIX CPeACTBaX MaccoBOW
MHbopmaLmm.

23.2. ApbuTpakHbI cyn BEAET XKypHan (peecTp) yTBEpPKAEHHbIX apbUTParKHbIX 3acedaTesnei.

Cnucku 3acegaTteneit pasmelLatoTcs Ha MHOOPMALMOHHbBIX CTEHAAX U caliTe cyaa.

Mo npocbbe apbuTpakHOro 3acepatens emMy MOMeT ObiTb BblgaHa CMpaBKa O BPeMEHM OCYLLECTBAEHUA UM CBOMX
NOAHOMOYMNI ANA NPefoCcTaBeHNUA No MecTy paboTbl.

23.3. B cayyae eciv XofaTacTBO O PAaCcCMOTPEHUM Aefa C yvacTem apbuTpakHbIX 3acefaTtesnieil yAOBAETBOPEHO,



KaHAMAATYpbl apOUTPaXKHbIX 3acefaTeniel OnNpedenatoTcs M3 CNUMCKa apbuUTparkHbIX 3acedaTeneil, YTBEPXKAEHHOro B
ycTaHoBNeHHOM defepanbHbiM  3aKOHOM  NOPAAKE, C Y4eTOM WX CMeuuanusaumm nytem CcayvyaiHon BbIGOPKM ¢
MCNONb30BaHNEM aBTOMATU3UPOBAHHOW MHOOPMALLMOHHOW CUCTEMbBI UAN MHBIM CROCOBOM, MPUMEHAEMbIM B apbUTPaKHOM
cyne ana opmnpoBaHUA cocTasa cyaa.

Mo pe3ynbTaTtam 3NEKTPOHHOrO pacnpeneneHns GopMmnpyeTca OTYeT, KOTOPbI NOALNBAETCA B MaTepuabl Aena.

23.4. [leno, paccMoTpeHMe KOTOPOro Ha4yaTo OAHMM COCTaBOM CyAa C yyacTueM apbuTpakHbIX 3acesatenei, SOMKHO
6bITb PAaCCMOTPEHO 3TUM e COCTaBOM cyfa. B cnyyae 3ameHbl MO yBaXKMTENbHOM npuuMHe apbuTpakHoro 3acegatens
paccMoTpeHure Aena HauMHaeTcsa CHavana.

ApbuTparkHbIA 3acesatens, MOAHOMOYMA KOTOPOro MPEKPaTU/IUCL B CBA3M C UCTEYEHWEM MX CPOKA, NPOLO/IKAeT
OCYLLLECTBAATb CBOW MOJIHOMOYMSA A0 OKOHYaHMA PAacCCMOTPEHMA MO CYLLECTBY Ae/a, HAYaToro C ero yyactmem.

Bbi3oB apbuTpaxkHOro 3aceaatens ANA y4acTus B cyaebHOM 3acefaHnM NPOM3BOAMUTCA U3BELLEHMEM, KOTOPOE rOTOBUT
NMOMOLLHWK CYyAbM UM CeKpeTapb cyaebHOro 3acefaHuns v NOAMNUCLIBAET CyabA.

23.5. CekpeTapb cypebHoro 3aceganua (cneumanmnct cyaebHoro coctasa, NOMOLWHMK cyabn) BHOocuT B CAC nHdopmaumto
0 PacCMOTPEHUM Aena C yyacTvem apbuTparkHbIX 3aceaaTenieid, HanpPaBAeHNN UM U3BELLEHWI O NPUTNAWLEHUN AN y4acTUA B
cypebHoM 3acefiaHUK, M3BELEHUM O MecTe M BPEMEHW NPOBeAEHUA 3acefaHus, BeAeT y4YeT BPeMEeHU OCYLLEeCTBIEeHUA
3acepartenamm CBOMX NOSIHOMOYMIA, odopmnseT  crnpaBKy  ydyeTta 3aHATOCTH, noANUCbIBaEMyl0  CyAbew,
npeacenaTensCTBOBABLWNM B cyaebHOM 3acefaHnu.

23.6. /lnuo, oTBeTcTBEHHOE 3a obecneyeHne paboTbl apbUTPaXKHbIX 3acepaTteneit B cyae, HasHavyaeTca npeacesatenem
cypa. B 06a3aHHOCTM 3TOrO IML@ BXOAUT:

dopmuMpoBaHMe peecTpa apbUTpaKHbIX 3acesatenelt u OTCAeKUBaHUE AeNCTBUTENIbHOCTM 3TOFO pPeecTpa;

obecneyeHve CBOEBPEMEHHOCTM ONyH/AMKOBAHUA peecTpa 3acefatenell B CPeacTBaX MaccoBOi MHbopmauun u
BHECEHWE U3MEHEHW B peecTp;

obecneyeHue cypen KoNnUAMK peecTpa;

pasmeLLeHne cnmcka Ha MHGOPMaLMOHHOM CTeHAE U caiTe cyaa;

KOHTPO/Ib MPaBUNbHOCTU BEAEHWUA KYPHaMa 3aHATOCTU apbUTPaNKHbIX 3acedaTeneil Npu OCYLLEeCTBAEHUN NpaBocyaua
(npunoxenne N 34) (3anucbiBaeTca Bpems 3aHATOCTM, HOmep cypebHoro aena, B PacCMOTPEHMM KOTOPOro 3acepatesb
npUHMMan yyactume);

BEAEHME KOHTPOA 33 CBOEBPEMEHHOCTBIO BbINNATbl Byxrantepuelt cyaa NpuYUTalOWMXCA apbUTpaKHbIM 3aceaTensam
OEHEXHbIX CPeaCTB.

23.7. 06 y4yactnmn apbuTparKHOro 3acesatens B OCyLLECTBNEHUM NPaBOCYAMA B apbUTpaXKHOM cyae no ero npocbbe emy
BblAAETCA CNPaBKa B ABYX 9K3eMMNAspax 3a NOAMMUCHIO CYAbM, B KOTOPOI YKa3blBAeTCA Bpems 3aHATOCTU B cyaebHOM 3acegaHuu,
yaocToBepaemas repboBoii neyatbio cyaa.

ApbuTparkHbI 3acepaten NpenoCTaBAsEeT CNpaBKy B OTAeN KAaApOoB cyAa ANA COCTaBNeHMA Tabena yyeTta paboumx
OHeWn.

OTpen KagpoB cyfa eemecadyHo npepocTaBaseT Tabenb yyera paboumx gHeil B Byxrantepuio cypa Ana pacyeta U
onnatbl KOMMEHCAUMOHHOIO BO3HArpaX4eHua apbuTpa)kHOMy 3acegaTesilo 3a yyacTMe B OCYLLEeCTBJIEHUWM MpaBocyaua B
COOTBETCTBUM C AEMCTBYIOLLMM 3aKOHOAATeNbCTBOM Poccuiticko deaepaumm.

BTopow ak3emnnAp cnpasku NpeabasafeTca apbuTparkHbIM 3acesatenem no Mecty cBoei paboTbl.

24. [lenonpou3BOACTBO MO Aefam, PacCMaTPUBAEMbIM B MOPAAKE YNPOLLEHHOTO NPOM3BOACTBA

24.1. PaccmoTpeHue Adena B nopsAfKe YNpOLLEeHHOro Npou3BOACTBA MPOM3BOAUTCA MO O6WMM MpaBuiam MCKOBOrO
NPOU3BOACTBA C y4ETOM 0COBEHHOCTEN, NPeayCMOTPEHHbIX rnasoi 29 AMNK PO.

24.2. UckoBoe 3anB/ieHMe (3asBNEHWE) U NPpUaaraemble K TaKOMY 3aAB/IEHUIO JOKYMEHTbI MO Ae/laM, PacCMaTpuBaeMbim
B NMopagKe ynpoLeHHOro Npom3BoACTBa, MOTYT ObITb NPeAcTaB/ieHbl B apOUTPakHbIN cyg 6o Ha BymakHOM HocuTene, nnbo
B 3/IEKTPOHHOM BUAE C UCNOb30BaHMeEM cepBuca "Moi apbutp".

Pernctpaums B CAC NOCTYMaloWMX MCKOBbIX 3anABJEHWI (3afBNeHMI) No Aenam, paccmaTpuBaeMbiM B MOpsAAKe
yNpOLLEHHOrO NPON3BOACTBA, POpMUpPOBaHME CyaebHOro Aena ¢ NPUCBOEHWEM eMY HOMEpPA OCYLLECTBAAIOTCA B COOTBETCTBUM
€ NyHKTOM 21.7 UHCTPYKUMWK, X pacnpesesieHne n nepesaya cyabAaM Npon3BOAATCA B YCTAHOBNEHHOM NOpPAKe.

24.3. ina Bcex HOBbIX Aen, 3apeructpupoBaHHbix B CAC, aBTOMATMYECKM FeHepupyeTca U COXpaHAeTcA B COCTaBe
aTpMbyTOB Aena YHUKaNbHbIV Kog, npefHasHayeHHbI Ana obecnevyeHMa y4acTHMKaM apbuTpaxKHOro npouecca yAaneHHOro
A0CTyNa K maTepuanam gena Ha oduumManbHOM caiTe COOTBETCTBYIOLLLErO apbuTpaxkHoro cyaa B MIHTepHerT.

24.4. B uensx obecneyeHuUs eaMHOODOPasuA Npu pasMELLeHUM MaTepuasoB Aesl, PacCMaTpuMBaeMblX B Mopagke
YMPOLLEHHOTO MPOM3BOACTBA, MX pasmelleHne Heobxoammo ocylwectBnate B8 KAL ¢ nomolbio cneuuanvusnpoBaHHOro
nporpammHoro obecneuyeHus.

YHUWKaNbHbIN KOA fena aBTOMaTUYeCKM NPOCTaBAAETCA NPU NeyaTn B TeKcTax cyaebHbix akToB, cpopmmnposaHHbix B CAC
Ha OCHOBaHMM UMetolWMxcA WabnoHoB: "OnpeaeneHve O nepexofe K PacCMOTPEHUIO fefla B MOPAAKe YNPOLLEHHOro
npoussoacTea”, "OnpegeneHne o NPUHATUM MCKOBOTO 3anABAEHWUA (3aABNAEHMA) K MPOU3BOACTBY M PACCMOTPEHMU Aena B
nopsaake ynpouweHHoro npoussoactea’’. CAC obecneunBaet Bbirpysky B KALL cekpeTHOro Koaa B coctase aTpubytos gena. Mpu
9TOM ceKpeTHbI Kog B KAJ] BU3yanbHO He oTobparkaeTca.

Mpn yAoOBNETBOPEHUWM CYAOM XOAATalCTBA CTOPOHbI O MPWUBAEYEHUM K Jeny Tpetbero auua 6e3 3assneHua
CaMOCTOATE/IbHbIX TPeboBaHMI TpeTbeMy AWULY HaANpPaBAfETCA KOMWA OMNpefesieHUs O ero NPUBAEYEHUM, HA KOTOPOM
aBTOMAaTMYECKM NPOCTABAAETCA YHUKA/bHBIV KOA AOCTYNa K maTepuanam cyaebHoro aena, pasmetteHHoro 8 KA.

24.5. MNocne NpPUHATUA CyAbei WCKOBOrO 3asB/leHUA (3aABNeHWs) B MOPAAKe YNPOLEHHOro Npou3BoacTea Nnbo
nepexoge K PacCMOTPEHWIO efla B NOpAAKe YNPOLLEHHOIO NPOM3BOACTBA TEKCTbI YKa3aHHbIX ONpeaeneHni, He CoAepKaLLmx
CeKpeTHoro Koga, nybavkytotca B KA B obem nopagke Yepes 24 yaca ¢ MOMEHTa UX NOAMUCAHUA U Nepesayn us cuctem



aBTOMaTU3aL MK CYyA0NPOM3BOACTBA.

24.6. Matepuanbl cyaebHoro gena, paccmaTpuBaemMoro B NOpAAKE YMNPOLLEHHOrO MPOM3BOACTBA, [OJIKHbI ObiTb
OTCKaHWpPOBaHbI M pasmeteHbl B KA B CPOK, He NPeBbIAOWMIA NATU fHEN CO AHA BbIHECEHWUA OnpeaeNeHnsa O PaCCMOTPEHNUU
Jena B nopsAfKe ynpoLeHHOro Npon3BoACTBa.

CekpeTapb cyaebHoro 3acefaHus (MOMOLWHWMK CyAbW) OCYLLECTBAAET CKAHMPOBaHME WAW nepefady fAena Ha
CKaHMpoBaHWe Takum 06pasom, YTobbl ckaHWpoBaHue n pasmellieHne B KAL 6binn nponsseseHbl B YCTAaHOBEHHbIE CPOKU.
CKaHMpOBaHWe NpPeACTaBAEHHbIX B CYJ, MHbIX JOKYMEHTOB CTOPOH (OT3bIB, 3aMeYaHWA, XOAaTaliCTBa) OCYLLECTBAAETCA He
rnosgHee cieayioLLero AHA Noc/ie NocTynaeHnsa B odbuc cyabu.

PasmeweHunto B KAl noanexart Bce JOKYMEHTbI CyaebHOro Aena, B TOM YMC/ie 3anpochkl Cya U OTBETbl Ha HUX, Kak
cofepiKalle nepcoHasibHble JaHHble YY4aCTHMKOB Aena, Tak U He coaeprKallme uX.

[JOoKymeHTbl [0/MKHbI  ObITb  OTCKaHMpoBaHbl B ¢opmaTe Adobe PDF B uepHo-6enom nmbo cepom LBeTe,
obecneunBaloLWeM COXpaHEHWE BCEX ayTEHTUYHbIX NMPU3HAKOB MOANMHHOCTK (KayecTBO - He MeHee 200 TouyeKk Ha Ajoiim), a
MMEHHO: rpadmnyeckolt nognucK auua, nevaTu, yriaoBoro Wwramna 6aaHka (ecav npuemnemo), a TakKe UCXOAALLEero Homepa U
AaTbl 3aaBneHuA. Pasmep daitna He gosxkeH npesbiwaTb 10 M6.

Mepen CKaHMPOBaHWEM [OKYMEHTbl PaclUMBAOTCA (33 WCKNIOYEHMEM OPWUIMHANOB LEHHbIX Oymar, OpurMHanos
[OKYMEHTOB, NpPeaoCcTaBNfAeMbIX CTOPOHaMU Ha 0603peHMe cyAa B COOTBETCTBUM C €ro OnpefeneHnem), Ha MepBom JiucTe
cTaBuTCA WTamn "PacwuTo Ana TexXHOoNornyeckon obpaboTku', manee Becb NakeT AOKYMEHTOB CKAaHWPYeTca Ha NMOTOKOBOM
cKaHepe. CKaHMpOBaHWE HepPacWMUTbIX AOKYMEHTOB MNPOM3BOAMTCA Ha N/AHLWETHOM CKaHepe sMbo B COCTaBe MNakeTa
[OKYMEHTOB C Mx Konuu. Mocne ckaHMPOBaHUA JaHHble AOKYMeHTbI coxpaHatoTca B KA oTaenbHbim dainom.

Mpu nocTynneHun B apbuUTpakHbIN CyA, BELLECTBEHHbIX [0Ka3aTesbCTs, LeHHbIX Bymar (B Tom uMcne u Bekceneit) no
Aeny, paccMaTpuMBaemomy B MNOpAAKe YMPOLLEHHOTo NPOM3BOACTBA, B MHTepHET B peXume OrpaHUMYeHHOro A[ocTyna
pasmelatotca poTorpadumm TakmMx LOKa3aTeNbCTB.

24.7. 0nA 3arpy3ku mMatepuanos Aen COTPYAHWUK apOUTPaKHOro cyAa, OTBETCTBEHHbIN 3a pasmelleHne MHPopmMaLmu B
KAZl, ynONIHOMOYEHHbI Ha TO MPUKa3oM apbuUTPaXKHOro cyAa, 3axoAWT Mog, CBoel yyeTHoW 3anucbio B KA 1 HaxoauT no
HOMepY Aena cya ero KapTouKy.

PexMM 3arpysku matepuanos MHULUMPYETCA NOC/Ie BBOAA B COOTBETCTBYIOLLEE MO/Ie KAPTOUYKU Aena CreHepupoBaHHOIO
CEKPETHOro KoAa AaHHOTo Aena. 3arpy3ka matepuanos aena 8 KA MOXKET OCyLecTBAATLCA COBMECTHO € UX CKAHUPOBAHUEM.

24.8. CekpeTapb cyaebHoro 3acefaHua (MOMOLHKK CyAbW) He No3fHee cneaytolero paboyero AHA Nocae NPUHATUA
onpefeneHna O PacCMOTPEHMU Aena B NopsAfKe YNpOLEeHHOro NPOW3BOACTBA HampasaAeT /JMuaM, y4acTBYIOWMM B Aene,
3aKa3HbIM MUCbMOM C yBEAOMIEHWEM O BPYYEHMWU KOMWUIO JAHHOFO OnpejesieHus, B KOJNIOHTUTYNE KOTOPOrO YKasblBaeTcA
CEKPETHbI Ko AaHHOro fena, C MOMOLLbIO KOTOPOro CTOPOHA OCYLLECTB/AET 03HAaKOMIEHME C MaTepuanamm cyaebHoro gena,
pasmelueHHbimu B KA.

B cnyyae Bo3BpaTa MOYTOBOro OTNPAB/IEHUA MO NPUYMHE OTCYTCTBUA aApecaTta NOMOLLHMK CcyAbu (cekpeTapb cynebHoro
3aceflaHuA, A,eN0Npon3BOAUTENb CyAebHOro cocTaBa) NpPoBepseT agpec, NO KOTOPOMY 6blI0 HamMpaB/leHO COOTBETCTBYOLEE
NMoYTOBOE OTMNPABNEHUE, @ TaKXKe CBEPAET €ro C afPecom MeCTOHAXOXAEHWUA MO/yYaTeNs, yKasaHHbIM B Bbinucke u3 EMPHON
(ETPMN), B TOM uncne c ucnonb3osaHuem cepsuca "EFPHOM", "EFPUN", pacnosoKeHHOro Ha mopTane COOTBETCTBYIOLLErO
apbuTtpaxkHoro cyaa.

24.9. ina nonyvyeHMa AoCTyna K matepuanam fena CTOPOHbI, MOAYyYMBLUME IK3eMNAAPbI CyAebHbIX aKTOB Ha BymarkHom
HocuTene, AO/MKHbI 3apeructpuposatbea B KA. Mop cBoel y4eTHOW 3amucbio B KapTOuKe Aena YYacTHUK Aen BBOAMT
CEKPETHbI KOA, NOC/Ie YEro emy CTaHyT AOCTYMNHbI 417 03HAKOMJ/IEHUA pPasMeLLeHHble MaTepuanbl Aena.

24.10. CynebHble aKTbl N0 AeNy, PaCCMOTPEHHOMY B NopsAAKe ynpoLLeHHOro NponsBoACcTBa, He No3aHee cneayloLLero
[AHA Nocne UX NPUHATUA pasmeLlaloTca B MHTepHerT.

[o BcTynneHua B cuny cyaebHoro peleHva no Aeny, pacCMOTPEHHOMY B MOPAJKe YNPOLLEeHHOro NpoOW3BOACTBA,
WCMOJ/IHUTE/IbHBIW IMCT BblAAETCA B3bICKATeto (ero NpeAcTaBUTENIO) MO Ero 3asAB/IeHUIO.

Mocne BCTynneHWs B cuay CyaebHOro pelleHus no Aeny, pacCMOTPEHHOMY B MOPAAKE YNPOLEHHOrO NMPOU3BOACTBA,
MCNOJIHUTE/IbHBIW IMCT HAaNPaBAAETCA B3bICKATENIO 3aKa3HbIM NMOYTOBbIM OTMPaBJAEHWEM C yBeAOMIeHMeM B 06Lem nopajke.

PelweHna no genam o NpmBaeYEHUN K aAMUHUCTPATUBHOW OTBETCTBEHHOCTM, PACCMOTPEHHBIM B NOPAAKE YNPOLEHHOTo
NPOW3BOACTBA, MO KOTOPbIM Ha3HAaYeHO HaKasaHWe B BUAE aAMUHWUCTPATUBHOrO wWTpada, HanpasAATCA ANA UCMOJHEHUA
roc/ie UCTEYEHUA YCTAHOB/IEHHOTO CPOKA CO AHA BCTYMN/IEHMA COOTBETCTBYIOLLLErO CyAebHOro akta B 3aKOHHYH cuay (Yactm 1 m 5
ctaTtbu 32.2 KoAN PO).

24.11. Mpu NOCTYNNEHUN anennALMOHHON (KaccaumMoHHOW) Kanobbl Ha cyaebHble akTbl apbUTpaKHOro cyaa no aeny,
paccmaTpuBaemomy B MOpAAKe YNPOLLEHHOrO NPOU3BOACTBA, Kanoba cKaHMpyeTca apbUTpaKHbIM CYy0M NepBON MHCTAHLMMN 1
pasmewaetcs B KAl He nosaHee TpeTbero paboyero AHA cYMTas € AaTbl NOCTYN/IEHUA Kanobbl B apbUTpaKHbIN cyn nepBoi
MHCTaHLMHN.

Moctynusluas anennAuMoHHanA (kaccaupoHHan) *anoba nepepaetca B oduc cyabm,
paccmaTpuBalolLero/paccMoTpeBLLErO €0 MO CyWecTBy, @ B C/y4ae ero OTCYTCTBUA - WHOMY CyAbe MO YKa3aHWio
npeacesartens cynebHOro coctaBa, B KOTOPbIM BXOAMUT/BXOANUA CYAbA, PACCMATPUBAIOLLMIA COOTBETCTBYIOLLEE AeNO0.

24.12. Cneumanuct cyaebHoro coctaBa (MOMOLWHMK cyabW, cekpeTapb cyaebHoro 3aceganua) dopmupyet B ECIM
3/1eKTPOHHOE CONPOBOAMUTE/IBHOE MUCbMO, CoAepiKallee B cebe conpoBoAUTEIbHOE NMMCbMO O HaNPaBAEHUWU aneaNsALMOHHOM
(kaccaunoHHOW) Kanobbl B COOTBETCTBYIOLWMI CY /A, anenNALMOHHON (KacCaLMOHHOM) MHCTaHLMMU.

24.13. SneKTPOHHOE CONPOBOAUTEIbHOE MUCbMO AOJIKHO COAEPKaThb CeaytoLLyio MHGopmaLmio:

Tema coobLieHmns - anennaumMoHHan/KaccaumoHHas xanoba ot "gata" no geny "Homep gena". [ata, yKkasaHHas B Teme
coobLLeHNA, fOMKHA COOTBETCTBOBATb AaTe NOCTYN/IEHUA *Kanobbl, ykasaHHo B KAL,;

Ba*KHOCTb COObLLEHMA - "BbICOKan";

yBeZjOM/IeHWE O NPOUTEHUM - aTPUBYT aKTUBUPOBAH;

afpec OTnpaBKW - odpuLMabHbIA afpec BEAOMCTBEHHOM 3/1EKTPOHHOM MOYTbl COOTBETCTBYIOLWErO anesifLMOHHOMo



(kaccaunoHHOro) cysia, KOTOPOMY HanpaBAsEeTCA COObLEHNE;

TeKCT coobuleHns - "HacToAwmm apbuTpaskHblii cyp (yKasaTb HaMMeHOBaHME Cy[a-OTnpaBuTeNs) HanpasaseT B
apbuTpakHbIli cya (YKasaTb HAMMEHOBaHWeE CyAa-NnoayvaTens) nosyvyeHHy anennsaunoHHy/KaccauMoHHyto *Kanoby no geny
(yrasaTb Homep aena), No4aHHY AULOM (yKa3aTb y4acTHUKA Aena, obpaTMBLIEroca ¢ *anoboi) Takoro-To Yncna (ykasaTb gaty
NOCTYNNEHUSA Kanobbl B cyA).

JNEeKTPOHHble 06pasbl anenNALMOHHON/KacCauMOHHOM Kanobbl U Npunaraemble K Heil JOKYMeHTbI pasmellieHbl B KAL
no azpecy (yKasaTb CCbIKY Ha COOTBETCTBYHOLLYIO cTpaHuuy B KAL)";

dbamunnna, MmaA, oT4eCTBO CyAbM - yKa3aTb GaMUINIO, UMA, OTYECTBO CYAbW, PaCCMaTPUBABLLEro Aefio, UK CYyAbW, ero
3amelLaBLuero;

noanuckb N1, oTnpasasatoLiero cooblyeHune, B cnegytowem popmare:

damnnmna, nma, oT4eCTBO

JonxHoCcTb

HanmeHoBaHue noapasaenenHua

HanumeHoBaHue apbutpaskHoro cyaa Poccuiickoinn Pesepaumn

Appec apbutpakHoro cyaa

Appec nnua B EAMHON cucTeme aneKTPOHHOW NouTbl apbuTpaxkHbIX cyaoB Poccuitckoin ®epepaunn

Pabounii TenedoH

Agapec calita apbuTpaxkHoro cyaa.

Mopgnuck BbinosiHAeTcA wpudTom Times New Roman, pasamepom 14, YepHoro uBeTa, Yepes OANH UHTepPBa.

24.14. Cneumanuct cyaebHoro coctaBa (MOMOLLHUK CyAbW, CeKpeTapb cyfebHoro 3aceaaHus) nepes oTnpaBaeHWEM
9/1eKTPOHHOrO0 CONPOBOAMUTE/IBHOTO MUCbMa 06A3aH NPOBEPUTb AYTEHTUYHOCTb 3/IEKTPOHHBIX 06Pa30B BbIrpy:KeHHbIX B KAL
[OKYMEHTOB [OKYMeHTam fgena. B ciyyae oBHapyKeHUA KaKMX-IMBO pacxoXAeHWi ¢ maTepuanamu fena, a TaKke
HeunTaemblx 06pa3oB OKYMEHTOB AaHHOE ML obecneymBaeT Ux NOBTOPHOE CKaHWpOoBaHMe 1 pasmelleHne B KA.

24.15. OTnpaB/ieHHOe 3/1eKTPOHHOE CoNpoBoaUTeIbHOE NCbMO pernctpupyetca B CAC, pacneyatbiBaeTcsa MLOM, ero
OTNPaBNABLUMM, NOAMMUCHIBAETCA CyAbel, paccMaTpuBaBLUMM feno, ckaHupyetca, pasmewaetca B KA v npuobuiaerca K
maTtepuanam cygebHoro gena. MonyyeHHoe aBTOMaTUYECKOE YBEAOMIEHUE O MPOYTEHUW ANENNALMOHHBIM (KacCaLuMOHHbIM)
CYAOM, a TaKXe OTBET O MNOCTYMAEHMU 3NEeKTPOHHOIO COMPOBOAMUTENIbHOTO MWCbMA, HaNPaBAAEMbIA anennALuUOHHbIM
(kaccaumMoHHbIM) CYyZlOM, pacneyaTbiBAlOTCA JIMLOM, WX MNOAYYMBLUMM, CKaHWpyloTca, pasmewatotcd B KAL B pexume
OrpaHMYeHHOro JocTyna v NprobLLatoTcA K maTepuanam cyaebHoro aena.

PaboTHMK anennsuMoHHOro (KaccauMoHHOro) CyAa, OTBETCTBEHHDIW 33 NpUeM M OTNPaBKy cooblyeHuii B ECIM, B AeHb
Nosly4YeHUA 3/1eKTPOHHOTO COMPOBOAMUTENBHOIO MUCbMa GOPMMPYET U OTNpPaBAAeT B Cyh, OTKyAa NOCTYNWUAO 3/1IeKTPOHHOE
CONpPOBOAMTENIbHOE MUCbMO, 3NEKTPOHHbIA OTBET O ero nosyyYeHuu (coobuwieHuve o nonydeHuu) B pexume "OTBeTUTL" C
npuKpenaeHnem BXxoaaLLero coobLyeHuns.

24.16. CoobLuieHne 0 NONYYEHUM AOMKHO COAEPKaTb CeAyIoLLYI0 MHPOopMaLmio:

TeMa COObLLEHNA - OCTAeTCA HEM3MEHHOW;

Ba)KHOCTb COObLLEeHMA - "BbiCOKan";

yBeZlOM/IeHNE O NPOUTEHUM - aTPUBYT aKTUBUPOBAH;

afpec OTNpPaBKu - 0dULMaNbHBIV agpec cyaa NepBoit MHCTaHL MK, HAaNpaBMBLLEro NepBOHaYaNbHOe COobLeHNE;

TeKcT coobuieHun - "HactoAwmm apbutpaxHbid cyn (yKasaTb HaMMEHOBaHME Cy[a-OTnpaBWUTeNs) NOATBEPKAAET
noJsiyyeHue HUXenpueeaeHHoro coobueHma”;

noAnuchb Anua, oTnpasasAtoLLero coobleHune, B cneayrowem popmare:

damnnunsa, nma, oT4eCTBO

JonxHocTb

HanmeHoBaHue noapasaenenHua

HanumeHoBaHue apbuTtpaskHoro cyaa Poccuiickoinn Pesepauun

Appec apbutpakHoro cyaa

Appec nnua B EAMHON cucTeme aneKTPOHHOW NouTbl apbuTpaxkHbIX cyaoB Poccuitckoin ®epepaunn

Pabounii TenedoH

Agapec calita apbuTpaxHoro cyaa.

Moanucek BbinonHAeTcA wWpudTom Times New Roman, pasamepom 14, yepHoro uBeTa, Yepes OANH UHTepBa.

24.17. TocTynneHne 3NEKTPOHHOTO COMPOBOAMUTENIBHOMO MWUCbMA B CYZ, anesALMOHHONW (KacCaLuMOHHOM) MHCTaHLMK
NPUPaBHWBAETCA K MOCTYMIEHUIO aneiNsiLMOHHONM (KaccauMOoHHOM) Kanobbl, Hanpasnasemol BMecTe C JeNoM B CYA,
COOTBETCTBYHOLLEN MHCTAHLUN.

PaboTHWK anennsiuMoHHOro (KaccaumoHHOro) cyZa, OTBETCTBEHHbIM 3a MpuMem W OTnpaBKy coobueHwuin B EC3IM,
Npou3BOAMT pacneyaTKy NOoJYYeHHOro 3/1eKTPOHHOIO CONPOBOAUTENIbHOrO NMMCbMa U NepeaaeT ero B rpynny perncrpauun cyaa
ONA perncrpauuu.

24.18. TlonyyeHHOe 3/1eKTPOHHOE conpoBoauTenbHoe nucbmo peructpupyetca B CAC cOOTBETCTBYHOLWEro cyaa.
JanbHellune AeNCTBUMA MO MNPOXOXKAEHMIO anenNALUOHHOWM/KAcCaLMOHHOW 3Kanobbl OCYLIeCTBAAIOTCA B COOTBETCTBUM C
pasgenamu IV, V UHCTpYyKUUK.

Bce [OMONHUTENbHbIE AOKYMEHTbl, NOCTynalooWue B Cy4, anennsauMoHHOM (KacCauMOHHOM) WHCTaHUMKM B Xoge
paccMoTpeHua Kanobbl, ckaHupyloTca u pasmewatotca B KALL B peMme OrpaHWMYEHHOro AOCTyrna B CPOKM WU MOpPAAKe,
YCTaHOB/IEHHbIE HACTOALLEN INaBON.

24.19. B cnyyae BO3SHUKHOBEHUA HEOOXOAMMOCTU UCCNEA0BaTb MaTepuanbl Aea Ha NPeaMET UX NOAJMHHOCTH, a TaKkKe
B C/ly4ae ecv maTtepuansl cyaebHoro gena, pasmelleHHble B KA, HeAOCTYMHbI MO TEXHUYECKMM NPUYMHAM UK He MOTYT BbITb
NPOYUTaHbI MO MPUYUHE HU3KOTO KauyecTBa CKaHWPOBaHWA, BbI3BAaHHOTO HeYMTabeNbHOCTbIO JOKYMEHTOB, NpeacTaBAeHHbIX B
Cy4, y4YacTHMKaMM npouecca, Ccyh anennsuuMoHHOW (KacCauWMOHHOM) MWHCTaHUMKM BnpaBe ucTpeboBaTb Aefo U3 cyaa,



paccmoTpeBLUEro 4eo Mo CyLWecTsy.

24.20. [loKyMeHTbI, NOCTYNMBLLME B CY4 anenNsaLMOHHOM (KacCaLlMOHHOM) MHCTaHLMK Ha ByMarKHOM HocuTene, BMecTe C
NPUNOXKEHHBIMU K HUM OpUrMHaNamu cyfebHbiX aKTOB, BbIHECEHHbIX MO Aeny CYAOM anefnAauMoHHOM (KaccauuoHHOM)
MHCTaHLMKU, GOPMUPYIOTCA B OTAE/bHbIN TOM UAWN MOALLNBAIOTCA B MaTepuanbl cyaebHoro aena, eciv aeno 66110 3anpoLeHo
13 CyAa NepBoi MHCTaHLMUMN.

[leno unv oTaeNbHbIM TOM C JOMONHUTENBHBIMW MaTepuanammn gena HanpaBAATCA C CONPOBOAUTENbHBIM NMUCbMOM B
cyA, NepBOi UHCTAHLMKM, PAaCCMOTPEBLUMI Aeno No cylecTsy, B 10-AHEBHbIA CPOK CO AHA WU3rOTOBNEHWA B MOAHOM obbeme
MOCTaHOB/IEHMA UAN MHOTO GUHANU3MPYIOLLEro cyaebHOro akTa rno geny.

MocTynMeLwemy 13 anennauMoHHOMN (KaccauMoHHOM) MHCTaHLMKM TOMY C MaTepuanamm cyaebHoro aena apbuTpaskHbIM
CYA0M NepBoW MHCTaHLMM NPUCBAUBAETCA OYepPesHOM NOPAAKOBbLIN HOMep.

Pasgen IV. OcobeHHOCTM AeN10NPON3BOACTBA MO NPOXOXKAEHNIO anenNALMOHHBIX Kanob
25. [1enonpon3BeoACcTBO MO NPOXOXKAEHMIO anenaLMOHHOMN Xanobbl B Cyae NepBoi MHCTaHL UK

25.1. AnennsumMoHHas xanoba Ha pelleHne 1 onpeaeneHne apbuTpPaKHoOro cyaa Nnepsoi MHCTaHLMUK, He BCTyNMBLUIEE B
3aKOHHYIO CU/Y, NOAAETCA NLLAMM, YHaCcTBYIOWMMK B AeNe, a TaKXKe UHbIMU INLAMK B CAyYasnX, npeaycMmoTpeHHbix AMK PO,
yepes apbUTPaKkHbIi Cya, NPUHABLLUMIA pelleHme B NePBOI MHCTAHL MU,

25.2. K anennaunoHHol anobe Ha onpeaeneHne apbuTpakHOro cyga 0 BO3BPALLEHUM UCKOBOTO 3aABNEHUA AOIXKHbI
6bITb NPUNOMNKEHDBI BO3BPALLEHHOE UCKOBOE 3asBNEHMe, AOKYMEHTbI, MpUNaraBlLUMecs K HeMy Npu nogaye B apbuTparkHbIV cya,
a TaK»Ke Konua onpeaeneHna o BO3BPALLEHMN UCKOBOTO 3aABNEHUA.

K ’kanobe MoryT 6biTb NPWUIONKEHblI XOAATAlCTBA, Hanpumep, O NPeAOCTaBNEHUMM OTCPOYKM, PACCPOYKM ynnaTbl
rocyapCTBEHHOW NOLW/IMHbLI NPU Nogadye anennaAuMoHHOMN Kanobbl MM 06 ymeHbleHUU ee pasmepa (B BUAE OTAENbHOMO
AOKYMEHTa U U3/103KeHbl B Camoli »Kanobe).

25.3. *Kanoba B yCTAaHOBNEHHbIV CPOK MOXKET ObITb OTNPaBAEHa 3aABUTENEM B CyA, NepBON MHCTAHLMM Yepes oTaeNeHne
NnoYTOBOM CBA3M, GeNbaberepckoi NoYTon UM nepesaHa B sKCNeANLNIO CyAa, BbIHECLIErO peLleHue.

AnennsuMoHHas »anoba Ha pelleHne Cyaa, a TaKkKe NPUIOXKEHHbIe K Hel AOKYMeHTbl MOryT 6biTb NoAaHbl B Ccy4 B
3N1EeKTPOHHOM BUAe NyTem 3anosiHeHUA GOpM JOKYMEHTOB, Pa3MeLLeHHbIX Ha 0bULMaNbHOM CaiTe apbUTPaKHOro cyaa B ceTu
MHTepHeT B nopaake, yteepxaeHHom BAC PO,

25.4. TlocTynuBlI@A KOPPECMNOHAEHLMA MpOLEeccyasibHOro XapakTepa nogpasgeneHMem  [Aeslonpou3BOACTBa
COpTUPYETCA NO BUAAM: aNeNNsALMOHHbIE KANobbl, AOMNOAHWUTE/bHbIE MaTepuanbl K aneaaumMoHHbIM Kanobam, MHble
npoueccyanbHble AOKYMEHTbl. K anennauMoHHON »Kanobe, MocTynuBlIEN B 3KCNEAUUMIO M3 OTAENEHMA MOYTOBOW CBA3MN,
cneunanbHoM CBA3M UK A0CTaBNEHHOW deNbaberepckoit NoyTon, NpruobLLaeTca KOHBEpT.

25.5. B feHb nocTynsieHua xanoba nepegaercs B rpynny pernctpauuun nogpasaeneHuns 4enonponssoactsa, cneymanmuct
KoTopoi B CAC HaxoauT Homep cyaebHoro gena, pacCMOTPEHHOTO B NepBOM MHCTaHLUMK, U NPOCTABASAET BO BXOAALWEM WTamMne
CyAa 3ToT Homep.

Pernctpauna anennaumMoHHOM *anobbl, NOCTYNMBLWIKX AOMNOAHUTE/IbHBIX AOKYMEHTOB npounssoautca B CAC no Homepy
cypebHoro pena, pacCMOTPEHHOrO B cyge nepBoW WMHcTaHuumu. B CAC peructpupyetca MHPoOpmauua o NOCTynaeHum
anenNALMOHHOM Kanobbl U NPUIOMKEHHBIX K HEN LOKYMEHTOB.

MocTynMBLWAA anennsuMoHHas »Kanoba C MNPUNOKEHHbIMU K Hel [OKYMeHTaMW, OONOAHWUTE/bHbIE [OKYMEHTbI
CKaHMpYHTCA U pasmellatotca B KALL B peKMme orpaHMYeHHOro f4octyna.

B KoHUe paboyero AgHA Cneuuanuct rpynnbl PerncTpaumm cocTaBnseT peecTp NOCTYNUBLUMX B TEYEHWe AHA Kanob
pasgenbHo no cyaebHbiM cocTaBaM, PacCMOTPEBLIMM Aena, U nepesaeT XKanobbl cneuuannctam COCTaBOB MOJ PACMUCKY B
peecTpe.

Ecnn xkanoba noctynuna B cys BO BTOPOW NOIOBMHE paboyero AHA, oHa obopmaseTcsa 1 nepegaeTca B cyaebHblii cocTas
He no3gHee NepBOM NONOBUHbI CaeaytoLLero paboyero AHA.

25.6. Oeno c Xanoboli M NPUNONKEHHbIMW K Hell AOKYMEHTaMW nepefaeTcA cyabe, B NPOU3BOACTBE KOTOPOro
Haxogunocb Aeno. MOMOLWHMK CyZbW FOTOBUT AEN0 K HanpaBAEHUIO B apbUTpakHbIM Cyad, anefnsuMOHHOM WHCTaHUMKU M
COCTaBNAET NPOEKT CONPOBOAUTENILHOIO MUCbMa B ABYX 3K3emnaapax. ConpoBoanTeNbHOE MUCbMO O HanpasieHUW aena c
anobol B anennaunMoHHY0 MHCTAaHUMIO MOANUCLIBAETCA CyAbel, npeacenaTeibCTBOBaBLWMM B cyaebHOM 3aceaaHun, a npu
ero oTCyTCTBUM - Npeacesatenem cyaebHoro coctasa.

MOMOLLHUK CyAbW NPU NOATOTOBKE AeNa K HanpaBAeHUIO B CyA aneNnsaLMOHHOW MHCTAHLMM NpoBepsAeT A0CTOBEPHOCTb
KaTeropuu cnopa, ykasaHHoi Ha 06/10KKe gena.

25.7. CypebHoe aeno ¢ anennsauvoHHOM Kanobol, NPUAOXKEHHbBIMW K HeW [AOKYMEHTaMM, CONpPOBOAUTENbHLIM
NUCbMOM YNAKOBbIBAETCA B MakeT U 0bopmAaseTcA CneumannucTom cyaebHoro coctaBa, KOTOPbIM MO peecTpy nepenaert ero B
3KCNeaMuMIO AN OTNPaBKM B CyA aneaNfauMOHHON MHCTaHUMM 3aKa3HbIM MOYTOBbIM OTNPaBAEHMEM C yBeAOM/IeHNeM Mbo
HapOYHbIM, CreLCcBA3blo, Ppenbaberepckoi CBA3bIo (Ha ycMoTpeHue cyaa).

B cnyuyae Koraa cyabl NepBoi v anennsLMOHHONW MHCTAHLMI HAaXO4ATCA B O4HOM HaceNeHHOM NyHKTe, 40CTaBKa NakeTa
C anenNfALMOHHOM ¥Kanoboi 1 NPUNOKEHHBIMU K HEW JOKYMEHTaMM OCYLLLECTBAAETCA TO/IbKO HAaPOYHbIM.

25.8. B Lenax KOHTPOAA COXPaHHOCTU cyaebHOro gena npu nepecblike U ONepPaTUBHOrO MPUHATUA HEOBXOAMMBIX Mep
npwv yTpaTe ero ConpoBoAUTEIbHOE MMCbMO MOXKET COCTABAATLCA B TPEX IK3EMMNAAPAX.

MepBbli M BTOPOI 3K3emMNAApbl COMNPOBOAMTE/NILHOrO NWMCbMa MpUMOBWAOTCA K maTtepuanam cypebHoro aena,
HanpasAEHHOro B CyA, aneNNALUMOHHON MHCTAaHUMK. TPEeTUIA 3K3eMNAAP XPaHUTCA B Ae/le NO HOMEHKAaType cyaebHoro coctasa
CyAa NepBOW WMHCTAHLMM, OTNPaBUBLLEro Aeno C anobol. Mocne nonyvyeHua gena Cygom anennfauMOHHOM MHCTAHLUK U
OTMETKM B LWITaMMe cyAa AaTbl NONYYEHUA Aena BTOPOMN 3K3eMnAAp CONpoBOAUTENIbHOTO NMCbMa BO3BPALLLAETCA B CyA, Nepsoi
WMHCTaHUMK, nepenaeTca Cneumanncty cyfebHoro cocrtaBa, B KOTOPOM OTNPaBKa Kanobbl U Aena HaxoOAaATCcA Ha KOHTpose.



Mocne 3TOro MMCbMO CHUMAETCA C KOHTPOJIA U XPAaHWUTCA B Aile/ie N0 HOMEHK/1aType aKcneauLumn.

NHbopmauua ob otnpaske aena pernctpupyetca 8 CAC cneumannctamu nogpasaeneHna AenonponsBoacTea.

25.9. [leno c *anobow M NPUNONKEHHBIMU K HE JOKYMEHTAMU C COMPOBOAUTENbHBIM NUCbMOM (npunoxeHne N 35)
HanpaBAAeTCA B CyZ4 anesNALMOHHON MHCTAHLMWN B TPEXAHEBHbIN CPOK CO AHA MOCTYNAEHWUA XKanobbl B cyA, (4acTb 2 cTaTbyn 257
AMK P®).

25.10. MNpu noctynneHnn B apbUTPaKHbIA CyA NepBON MHCTAaHLUMKM anennauMoHHON »Kanobbl Ha onpejeneHve o
BO3BpPALLLEHMMN UCKOBOTO 3aAB/IEHUA CyA NepPBON MHCTAHLMM perncTpupyeT noctynusLlyto xanoby B CAC. N3 HomeHKAaTypHOro
[Aena U3bIMaeTcs OPUTMHAN ONpeaesieHUA O BO3BPALLEHUM UCKOBOTO 3aAB/IEHUSA BMECTE C aKTOM 06 OTCYTCTBUM AOKYMEHTOB
(ecnu TakoBoOW MMeeTcs), noAWwMBaeTCA B Nanky cyaebHoOro gena ¢ COCTaBNEHMEM ONUCU JOKYMEHTOB [ie/1a B COOTBETCTBUM C
TpeboBaHMAMM NyHKTa 22.3 UHCTPYKUMUM U BMECTe C NOJIYYEHHOM Kanobow 1 conpoBOAMTENbHBIM MUCbMOM HanpaBAAETCA B
cyA anennAuMoHHOM MHCTAHLMW.

25.11. NMpw nocTynaeHnn B apbUTPaKHbIN Cya NepBON MHCTAHLMMW JOMNONAHUTENbHBIX JOKYMEHTOB K NOAAHHON paHee U
OTNPaBNEHHOW B CyA anennAUMOHHON WMHCTaHUMM anesnfuMoHHON Kanobe cyn mepBOM WHCTAHUUW PErucTpUpyeT uX B
KapTO4YKe COOTBETCTBYIOLLErO Aefla U C COMPOBOAMTENbHBIM MUCbMOM B TeYeHMe Tpex paboumx AHel HanpaBAATCA B CyA,
anennALMOHHON MHCTaHL M.

25.12. Ecam Ha AaTy NOCTyN/eHUA anennaumMoHHOM anobbl B cyA NepBoi MHCTaHLMKU MaTepuanbl Aena Hanpas/eHbl B
CyA, KacCalMOHHON MHCTaHLMM B CBA3WU C MOCTYN/IEHUEM KaCCaALlMOHHOM Kanobbl Ha CyAebHbIV aKT Mo TOMY e Aeny, TO CyZ,
nepBoi WMHCTaHUMWM B COOTBETCTBUM C YacTbio 2 cTaTbu 257 AMK P® HanpasnseT anoby M MNPUNOKEHUA K Hel B cyq
anennAuMOHHON MHCTaHLUMM C COMPOBOAUTENbHBIM MUCbMOM, B KOTOPOM COObLLAEeTCA, B CBA3M C YeM, KOrda M B KaKoM cyf,
Hanpas/ieHbl MaTepuanbl gena.

25.13. Ecam nocTynuaM 3ameyaHusa Ha NPOTOKOA cyAebHOro 3acefaHuA B YCTAHOB/IEHHbIA 3aKOHOM CPOK, Aeno ¢
anennfLMOHHOWM Kanoboi HanpaBseTCca B CyA anesNALUMOHHON MHCTaHLMM NOCAEe PAaCCMOTPEHNUA 3aMeYaHuUit CyaoMm.

25.14. Mpu NOCTYNAEHUM B CyZ NEPBOM WHCTAHUMWU anennsauMOHHbIX XKanob B KOHLE CPOKa, YCTaHOB/JEHHOro Ha
o63kanoBaHue, No Aeny, NO KOTOPOMY YXKe NoJaHa paHee aneanAuMOHHaA Kanoba u Aeno BmecTe ¢ Kanobol HanpasneHo B
cyA, anennAUMOHHOM WHCTaHUMK, PYKOBOAMTENb NoApasfdesneHVUa [enonpou3BOACTBA Cyda MepBOM WMHCTaHUMKM 06A3aH
HesameanuTesIbHO CoobLWmUTb 06 3TOM B CyA anennAUMOHHOM WMHCTaHUMU WM HampaBuTb MOCTYNWBLUYIO Kanoby BmecTe ¢
OOKYMEHTaMM MO NOoYTe, a TaKXKe WX 3/IeKTPOHHble KOMWW MO KaHanaM BeAOMCTBEHHOM CBA3W He Mo3fHee cieaylolero
pabouero gHA nocne AHA NOCTYN/EHUA Kanobbl.

26. OcobeHHOCTM AeN0NPON3BOACTBA B apbUTPaXKHOM CyAe anennaumMoHHOM MHCTaHLMK

26.1. Ha nocTynuBlWMX B CyZ anennsauvMoHHOM WHCTaHUMWM cypebHbix genax v anennsuMoHHOW Kanobe cneuuanuct
3KCNeauUMM MPOCTaBAAET WTAMN C MNONAHbIM HaMMeHOBaHMEM apbUTPaKHOro cyAa anennsiuMOHHOW WHCTaHUWMW, aaTty
NoCTynaeHus, CBOKO NOAMUCH.

Mpon3BOAMTCA CBEepKa HOMepoB Ha 06/10)Ke cyaebHOro gena M B COMPOBOAMUTENIbLHOM MUCbMe, daKTuyeckoe
KOZIMYECTBO /INCTOB B Aene C JaHHbIMW ONUCU LOKYMEHTOB AeNa, Haauune B Aese Noa/MHHUKA ocnapusaemoro cygebHoro
akTa.

[eno BmecTe c kanoboi nepegaercs B rpynny pernctpaumv B AeHb MOCTYN/AEHWA B CyA WAW He Mo3gHee nepBou
NOJIOBMHbI CIeAYIoLLEero AHA MO peecTpy nepesayn.

Mpu nocTynneHun B cys anennALMOHHON UHCTaHLMU AONOJHUTENbHbBIX AOKYMEHTOB K MOLAHHOWN paHee B cyf NepsoW
WMHCTaHUMKN anennsLMoHHOW }anobe A0 NOCTYNNeHUA ee B CyA anenNsiuMOHHOW MHCTAHLMK Cy4 anefnauMoHHONW UHCTaHUUM
noAWNBaeT 3TM AOKYMEHTbl B HOMEHK/IATypHOE [Aen0, B KOTOPOM OHWM XPAHATCA A0 NOCTYMNAEHUA B CyA anennauuoHHOW
MHCTaHUMK anobbl 1 maTepunanos cyaebHoro gena.

Takve JonosHUTeNbHble AOKYMeHTbl peructpupytotca B CAC BMecTe C anennsaumoHHOM »Kanobol, CKaHMpyroTca U
pasmelyatorca B KALL B pexxume orpaHMYeHHOro AocCTyna.

[OKyMeHTbI, NPUOBLLEHHbIE CYAOM anefnaLMOHHOM MHCTAHUMM K MaTepuanam cyaebHoro gena npu paccMoTpeHuu
anenNALMOHHOM ¥Kanobbl, PerucTpupyoTca, CKaHUpyoTcA M pasmelatoTca B KA B pexkume orpaHUYeHHOoro focTyna.

26.2. Cneumnanunctbl rpynnbl pernctpaumm B AeHb NOCTYN/IEHUA, HO He NO34HEee NepBoi MONOBUHbI CAEAYOWEro AHA
nocne nOCTynaeHua »Kanobbl NPOU3BOOAT €e pPerucTpauuio no ovyepegHoOMy MNOPALSKOBOMY HOMEPY MOCTyMnarowmx
anennALMOHHbIX Kanob. Ha nvuesoi ctopoHe 06/10XKU cyaebHoro gena B mMecte, OTBEAEHHOM ANA cyAa anennaumoHHOM
WMHCTaHLUMK, a TaKKe Ha Kanobe yKa3biBaeTCcA PerucTpaumoHHbI HOMepP, COCTOALLMI U3 UHAEKCA anennaumnoHHoro cyaa - 01An,
02AM 1 T.4., NOPALKOBOro HOMepa M rofa NOCTyNAeHUA anennAaUuMoHHON Xanobbl ¢ Aenom B cya,.

Hanpumep: 10AN-505/2013, rae:

10AN - nHaekc [lecAtToro apbuTpasKHOro aneanaumMoHHoro cyaa,

505 - perucTpaLMoHHbIM HoMep anenaAaLuNoHHOM *Kanobsl,

2013 - rog nocTynneHus *Kanobbl ¢ feoM B cya.

He ponyckaeTtca aobasneHve K HOMepy anennsauMoHHOW Xanobbl HUKaKUX UMOPOBbIX U BYKBEHHbIX 0603HaYeHuM. B
cynebHbIX akTax anennAauMoOHHOIO CyAa TaKKe YKa3blBAeTCa HOMep, NPUCBOEHHbIV 4aHHOMY ANy CYA0M NepBoi MHCTAHLMMN.

26.3. AnennsuMoHHble NPOU3BOACTBA MO YCMOTPEHUIO CyAa MOTYT BECTUCb B0 B BYyMarKHOM, IM60 B 3/1€KTPOHHOM
Buze. B cnyyae HeobxopmMmocTM moryT Bectucb 06a BMAa NPOM3BOACTB, OAHAKO B AAHHOM c/ydae Mnpu ObHapyKeHuu
PacXoXOEHUN MeXAy coaepKaHWMem 3/1eKTPOHHOro M BymaxKHOro NpPOWM3BOACTB NpeanoyTeHMe oTAaeTca bymakHomy
BapuaHTy.

B cnyyae ecnn BepeHue cyaonpov3BOACTBA OCYLLECTBAAETCA B 3/IEKTPOHHOM BUAE, BCE AOKYMEHTbI, BK/IOYaemble B
anennALMOHHOE NPOU3BOACTBO, CKAHUPYIOTCA U NPUKPENNAOTCA K PErMCTPaLMOHHOM KapTouke KA.

26.4. Ha nuueBoli cTopoHe 06/10XKKM anennaumoHHOro npousBoacTBa (npunoxkeHne N 36) cneumanuctbl rpynnbl
perncTpauumn nogpasaeneHuns AenonponsBoAcTBa NPOCTaBAAOT PErMCTPALMOHHbIA HOMEP, YKa3biBaloT Apyrne Heobxoammble



OaHHble.

He nosgHee nepBoli MONOBWHBLI Ccnepylowero paboyero AHA anennsuMOHHOE NPOU3BOACTBO, Kanoba W peno
nepesatoTcA MO peecTpy Mo PacnuCcKy Cheuvanucty COOTBETCTBYHOLEro cyaebHOro coctaBa, KOTOPbIM BHOCUT 3anucb O
NoNlyYeHUWU B XKYPHAN yyeTa MPOXOXKAEHWA Kanob, cynebHbix Aen U AONOAHWUTENbHbIX MaTepuanoB B cyaebHom cocTase
(npunoxenne N 37), ecnn TakoW KypHan BepeTca B cyae. PeecTp nepepauv Kanobbl ¢ 4eNOM XpaHUTCA B Aenie Mo
HOMEHKNaType Aen cyaebHoro cocTtasa, ero Konus - B rpynne perucrpaumu.

26.5. CynebHoe feno v anennfauMOHHOE NPOU3BOACTBO He3amMen/IMTe/NIbHO NepeaatoTca npeacepatento cygebHoro
COCTaBa, KOTOPbIN HAa3HAYaeT CyAblo-A0KNaAYMKA COTIaCHO CNeunannsaLmm cyaen u ux Harpysku.

B cypax, roe BHeApeHa aBTOMATU3MPOBAHHAA cMCTeMa pacnpegeneHus aneanaumMoHHbIX Kanob, pacnpeseneHne mx
MeXay CyabAMM NPOU3BOAMUTCA B aBTOMATU3MPOBAHHOM pexume. B atux ciayyaax peno c kanoboit nepepaetca
HenocpeaCcTBEHHO CyAbe UM MOMOLLHMKY CyZbW MO PacnucKy B peecTpe.

26.6. CornacHo pesontounu npeacepatens cynebHoro coctasa Aeno v anennsuMoHHOe NPou3BOACTBO B TOT e AeHb
nepenaTCca No peecTpy cyabe-A0KNaAUYNKY, YKasaHHOMY B Pe30/IHOLUN.

[aTta nepefaum gena M aneaNaUMOHHOM  Kanobbl  cyabe-OOKNAAAUMKY — PerucTpupyeTcs  CrneuuanmcTom
AenonpoussoacTtea cocTaBa B CAC (BHOCMTCA B COOTBETCTBYIOLLMIA KypHan).

26.7. Ecnv anennaumoHHan xanoba nogaHa HenocpeacTBEHHO B Cy4, anenALNMOHHOMN MHCTAHLMM Noc/ie BO3bYKAEHUA B
HEM anennAauMoHHOro NPOM3BOACTBA MO XKasnobe Apyroro Avua No Tomy Xe Aeny, TO cyd, B uenax cobnogeHus npuHumuna
npoLeccyanbHON 3KOHOMWUK, PELLAET BONPOC O MPUHATUM 3TOM Kanobbl K NPOM3BOACTBY, HE BO3BPALLAA ee 3asaBUTeIO.

26.8. Mpu noctynneHun B cyf MNepBOW WMHCTAHUMWM anesffLMOHHbIX Kanob B KOHLLe CPOKa, YCTAHOBNEHHOrO Ha
06Kas0BaHue, No Aeny, N0 KOTOPOMY YiKe MofaHa paHee anennauMoHHas Kanoba u geno Bmecte ¢ Kanoboi HanpaBneHo B
CyA, anennALMOHHOW MHCTAHLMW, CyA NepBOi MHCTAHLMU coobuwaeT 06 3TOM B cys anennAaumoHHON MHCTaHLUMKW M HanpaBnseT
NOCTYMMBLLYIO Kanoby BMecTe C LOKYMEHTAMM MO NOYTE, A TaKXKe UX 3/IEKTPOHHbIE KOMUM MO KaHanam BEAOMCTBEHHOM CBA3M.

Mpu noctynneHun Takoh uHbOpMaLMKM pyKOBOAUTENb MNOAPA3AENEHWUA [EeNONpPOM3BOACTBA CyAa anenAunMOoHHON
WMHCTaHLUMK He no3gHee cneaylollero paboyero gHs, cunTas ¢ AaTbl NOCTyNAeHUA, 06Aa3aH NponHGopMMpoBaTh 06 3TOM cyabto,
B NPOM3BOACTBE KOTOPOFrO HAaX0AMTCA Kanoba, NOCTynMBLIAs No Aesy paHee.

26.9. AnennsiuMoHHble Kanobbl Ha onpegeneHua apbUTPaXKHOTO cyaa nepBoW WMHCTaHuMu (cTatba 188 AMK PO)
noAatoTCca B apbUTParXKHbIM cya anennauMOHHON MHCTAHLMM Yepes apbuTpakHblii cya NepBoin MHCTaHUMM.

OpurMHan anennaumoHHOM »Kanobbl BMecTe € KONUAMM MaATepuanoB Aena, HernocpefacTBEHHO OTHOCAWMXCA K
0b6KasyeMoMy onpeaeseHnto, HanpasadeTca CyAOM MNepBOM MHCTAHUMKM B Cyh aneffuMOHHOW WMHCTaHUMWM B nopAake,
YCTaHOBJ/IEHHOM naBoW 25 UHCTpyKuuu.

Ob6xanyemoe onpeaeneHme HanpaBAfeTCA B KOMUM, yO0CTOBEPEHHOW cyabel (NpeaceaaTenbCTByOWMM B cyaebHom
3acefaHnn), pacCMaTPUBAIOLLMM A0 B apbUTpaxkHOM cyae nepBoi MHCTaHUMKU. Konua obxkanyemoro onpeaeneHus u Konuu
MaTepuanoB Aena, OTHocAWMecA K obxanyemomy onpeneneHuto, NoAWMBalOTCA B OTAE/bHYIO ManKky, obopmasemyto Kak
cnepyoLwmii TOM aena, COCTaBAAETCA ero OnuUCh.

Cya, anennaumoHHOM MHCTaHUMKU MOALWMBAET B 3TOT TOM AeNa OpPUrMHAA NPUHATOrO CcyaebHOoro akta, KOTopbIi 3aTem
HanpaB/AETCA B CyA, NepPBOI MHCTAHLMK HA XPaHEHMe.

26.10. MNpwu BbIHECEHMM ONpeaeneHna 06 ocTaBNeHUN anenNALMOHHON Kanobbl 6e3 ABMXKEHUA Kanoba, NPUNOKEHHbIe
K Hell [OKYMeHTbl M cyaebHoe Aeno HaxoAATCA Ha KOHTPO/e y MOMOLLHWMKA cyabu B cyaebHOM cocTaBe B TeYeHUe CPOKa,
YKa3aHHOro B onpeaeneHnu, ANa UCNpaBaeHna HeJ0CTaTKOB.

MpeactaBneHHble 3asBUTENEM [OOKYMEHTbl BO MWCMOJIHEHME YKA3aHHOTO OMNpeAeneHus cyda pPerncTpupyrotcs B
noapasaeneHnn 4enonpovsBoACTBA NO HOMEPY Kanobbl U HE3aMeaAUTENbHO NO peecTpy nepepatoTca cyabe (MOMOLWHMKY
cyabW) NoA pacrnucky.

Mpyv noBTOpHOM O0OpaWeHUn ¢ anennAUuMOHHOM Kanobol nocne ycTpaHeHUA OBCTOATENbCTB, NOCNYKMBLUMUX
OCHOBaHMEM A/1a ee BO3BpalleHusa, Kanoba perucTpupyerca no ouvepesHOMY MOPALKOBOMY HOMEPY MOCTYNaoLWMX
aneNNALMOHHBbIX XKanob.

B cnyyae OTMeHbl KacCaUMOHHOW MWHCTaHUMEN onpefeseHus O BO3BPALLEHMM anennAuMoHHOM Kanobbl Kanoba
perncTpupyeTca TakXe NO o4yepesHOMY MOPALKOBOMY HOMEPY NOCTYMAloOWMX anennsLMOHHbIX anob B COOTBETCTBUM C
NYHKTOM 26.2 VIHCTPYKUUK.

26.11. NMpu nocTynneHum *Kanob Ha oauH CyAebHbI aKT CyAa NepBoOi MHCTAHLUMKM KaxKaan Xanoba perncrpupyerca no
oyepegHOMY NOpASKOBOMY Homepy. Bce nocTtynuslive Kanobbl 0pOpmANAOTCA B OAHO anennslUMoOHHOE NPOM3BOACTBO,
chopMmnpoBaHHOE MO Kanobe, NOCTYNMBLLEN N 3apErMCTPUPOBAHHONM NEPBOW.

Homepa Bcex anennAaumMoHHbIX Kanob, BXOAALWMX B OLHO anennsLMOHHOe NPOU3BOACTBO, BbIHOCATCA Ha OO/OMKY
[aHHOro anennsAuMOHHOro NPOn3BOACTBA.

B cnyyae nocTynneHus HECKONIbKMX Xanob Ha pasHble cyaebHble akTbl MO OAHOMY ANy OHW PerncTpupyroTca no
oyepegHOMY MOPAAKOBOMY HOMepY, MPUCBOEHHOMY KaxKAoM anobe. Kaxkaaa xanoba opopmnnerca B OTAENbHYIO 060XKKY
anennALMOHHOro NPoun3BoAacTea. Mpy 3TOM ecaun AaHHble XKanobbl byayT paccMaTpUBaTLCA COBMECTHO, TO OHU 0GOPMAAIOTCA B
04HO anennsLMOHHOE NPOU3BOACTBO NO NPaBUIAM, U3/10XKEHHbIM B ab3aLe NepBoOM HaCTOALLErO MyHKTa.

Ecnn xanoba noctynuna Ha cyaebHbli akT Mo Aeny, pacCMOTPEHHOMY paHee anenaAUMOHHbIM CyAoMm, No »Kanobe Ha
Apyroli cyaebHblii aKT, OHa perncTpupyeTcs no ovyepesHomy MOPSAKOBOMY HOMEPY MOCTYM/IeHWA anennsiLMOHHbIX »Kanob.
Marepwuanbl N0 paccCMOTPEHMIO NOALIMBAIOTCA B CAMOCTOATE/IbHOE anennALMOHHOEe NPOM3BOACTBO.

26.12. Mpu NOCTyNAeHUN B anenNsALMOHHbIN cyA Aena, No KOTOPOMY B KayecTBe A0Ka3aTesIbCTB MPOXOAAT LEeHHble
bymarun, B CONPOBOAMTE/NIbHOM MUCbME CyAa MEepBON MHCTaHUMWM yKasbiBaeTcs MX GaKTMYecKoe MecTo HaxoxpeHua. Ecam
LeHHble Bymarm HaxogAaTCA Ha XpaHeHMM B CyAe NepBOM WMHCTAHUMM, NpU HEeobXogMMOCTM MX WUCCNef0BaHMA B Xo4e
paccMoTpeHus aena B CyAe anennAuMOHHOM MHCTaHUMKM, OHW AOCTaBaAlTcA denbAberepcko MoYTON WAM Kypbepom B
anenNALMOHHBIN CyA, MO MMCbMEHHOMY 3anpocy, NOANMCAaHHOMY CYAben-A0KNAAYNKOM.

Ecnan ueHHble Bymarn nocTynatot B aneansauMOHHbIA CyA BMECTe C Kanoboi U AeNomM, OHM NepesaloTca Ha XpaHeHue



CyAbe-AoKNaauuKy. MNpuem, yueT 1 XpaHeHWe Takux LLeHHbIX Bymar ocyliecTBaseTcsa B COOTBETCTBUM ¢ TpeboBaHMUAMM rnasbl 14
NHCTpYKLUUK.

26.13. OT3bIB Ha anenNAUMOHHYIO Kanoby, NOACHEHUA NO3ULMM YH4AaCTHUKA NPOLLeCcca, NPOEKT cyaebHOro akTa, UHble
XO0[aTalCcTBa WM 3aABNEHUA, B TOM 4ucne nocTynuswue B cynebHOM 3acefaHuu, PerucTpupytoTca Kak AOonosHUTeNbHble
OOKYMEHTbI K Aeny (anennsiuMoHHOMY NpOM3BOACTBY) M He3aMenUTeNbHO NepeaatoTca Mog PacnucKy cyabe-H0KNaguuKy
(nomoLHMKY cyabm), B NPOM3BOACTBE KOTOPOrO OHWM HAaXOAATCA.

26.14. Konuwu onpepeneHuii cyaa o MNPUHATUW aneniaumMoHHOM Kanobbl K MPOM3BOACTBY, O BPEMEHW U MecTe
cypebHoro 3acefaHus cekpetapb cyaebHoro 3acefaHua (cneumanuct cygebHoro coctaBa) HanpasaseT B NATUAHEBHbIN CPOK
3aKa3HbIM NOYTOBLIM OTMPABAEHUEM C YBEAOMIEHNEM O BPYYEHUM INLAM, YHACTBYIOLWMM B Aene.

Konun onpeaeneHns o npekpawieHuy NpousBoACTBA MO anennAauMoHHON anobe, BbIHECEHHOrO B COOTBETCTBUM CO
cTaTbelt 265 AMK P®, HanpaBAaoTCS MLAM, YYacTBYIOWMM B ie/1e, He NO34Hee CNeAyoLWero AHA Nocae ero BbIHeCeHUS.

26.15. [enonpousBoAcTBO MO MNOAFOTOBKE M PACCMOTPEHWMIO anennAuMOHHbIX Xanob B cyaebHom 3acegaHuu
Nnpov3BOAMTCA B NOPAAKeE, yCTaHOBNEeHHOM B pa3zgenax Il u Il MHCTpyKLmMmM ¢ y4eTom 0cobeHHOCTEN, M3/I0KEHHbIX B HACTOALLEM
pa3sgene.

26.16. CocTas cyaa (cyabna, npeacenatenscTByowmMin B cyaebHOM 3acefiaHum, v ABOE Cyael) A0 pacCMOTpeHus gena, B
nopsAke NoAroToBKM K cyaebHomMy pa3bupaTtensctBy U oA 03HAKOMAEHUA C AeNOM U Xanoboit nonyyatoT cyaebHoe aeno m
*anoby nog pacnucky B peectpe/KypHane nepegauum aen ¢ skanobamu.

26.17. YuuTbiBan, 4YTO anennsiLMOHHble Xanobbl Ha OAUH cyAebHbI aKT MOryT OblTb NOAAHbl HECKONbKMMMU
YYacTBYOLMMU B Aefie INLLaMM B TEYEHWE BCEro CPOKa, YCTAHOBAEHHOTO A/1A NOAAYM Kanobbl, @ TaKKe TO, YTO anenNALMOoHHasA
*anoba moxeT ObITb MOJaHa B MocnefHUM fLeHb CPOKa Ha anennfaumoHHoe ob)KanoBaHWe, B ONpeAeNeHUn O MPUHATUK
»anobbl K NPOM3BOACTBY YKasblBaeTcA AaTa cyaebHOro 3acefaHus, KOTOpoe He MOXKET OblTb Ha3HAaYeHO paHee UCTevyeHuA
CpOKa Ha noAavy anennsLMoHHOM Kanobbl.

Bce anennauMoHHble Kanobbl, NoAaHHblIE Ha OAMH CyAebHbIM aKT, AO/IKHbI HAa3HAYaTbCA K PAacCMOTPEHWUI0 B O4HOM
cypebHom 3acesaHum.

YKasaHHble npasuia o Bblbope AaTbl CynebHOro 3acefaHWAa He pPacnpoCTPAHAOTCA Ha caydau ob6xKanosBaHUsA
onpegeneHnin, 3a UCKAOYEHUEM onpeseneHuii 06 OCTaBNEeHMM WUCKOBOTO 3asaBieHUs (3anasneHus) 6e3 paccMoTpeHua U o
npeKpaLLeHnm NpomnsBoACTBa Mo Aeny.

B cnyyae Korpa nocsne paccMOTPeHWA anennAaumMoHHOM Kanobbl M NPUHATUA MO pesynbTaTaM ee PacCMOTPEHUsA
NOCTAHOB/NIEHUA CYA, anenNsALUOHHOW MHCTAHLUMU NPUHAN K CBOEMY MPOU3BOACTBY aneaAUMOHHYIO Kanoby savua, He
NPWB/IEYEHHOTO K YYacTUio B Aene, NpaBa U 0683aHHOCTU KOTOPOro 3aTPOHYTbl 06XKanyemMbim cyaebHbIM akTOM, Takas Xanoba
paccmaTpuBaeTCs NPUMEHUTENBHO K NPaBUIam PacCMOTPEHUA 3aaBNeHMA O NepecmoTpe cyaebHOro akta no HOBbIM W BHOBb
OTKPbIBLUMMCA 0BCTOATENIbCTBAM.

Ecav npu paccmoTpeHuM cooTBeTCTBYOLWEN Kanobbl cyd anennAumMoHHOM MHCTAHLMKW YCTAHOBMUT, YTO 3anABUTE/Nb
ABNAETCA IMLLOM, HE NPUB/IEYEHHBIM K YHaCTUIO B AeNe, 0 NpaBax U 06A3aHHOCTAX KOTOPOTrO NPUHATbI CyaebHble aKTbl No Aeny,
TO paHee NPUHATblE MOCTAaHOBAEHME CyAa aneIALMOHHON UHCTAHLMKN U pelleHne cyaa nepBo MHCTaHLMK NoasiexaT OTMeHe
M cyA, anennaumMoHHOM UHCTAHLMM NepexoamT K paCCMOTPEHMIO Aie/1a No NpaBWIaM, YCTAaHOB/IEHHbIM A5 PaCCMOTPEHUA Aena B
apbuUTpPaXKHOM cyZie NepBOM UHCTAHLUW.

26.18. Ecam Ha AaTy nocTynaeHus anennsaumMoHHOM *anobbl B Cyd, NepBOI MHCTAHLMKM MaTepuanbl Aesla Hanpas/eHbl B
CyA, KacCauMOHHOM MHCTaHUMW B CBA3U C MOCTYM/IEHMEM KacCaLMOHHOWM anobbl Ha TOT e cyAebHbl akT, To cya nepsoM
MHCTaHUMKW HanpaBAaeT Kanoby 1 NpuaoKeHUa K Hell B cyZ anennsaumoHHOM MHCTAHUMKU C COMPOBOAMUTENIbHBIM NMUCbMOM, B
KOTOPOM coobLaeTcs, B CBA3M C YEM, KOTAA U B KAKOW CyA, Hanpas/ieHbl maTepuanbl gena.

MNocne paccMoOTpeHuMAa CyaoM  anennsuMOHHOM MHCTAHLMU BOMPOCA O MPUHATAM anennAauMoHHOM Kanobbl K
npousBoAacTBy (ctaTba 261 AMNK P®), ecnn kanoba npuHMMaETCA, B CyA KacCCaUMOHHOM MHCTaHUMW HanpaBAseTcA Konwua
onpeaeneHns o ee NPUHATUM K NPOU3BOACTBY M 3aNpOC O HanpaB/ieHUM MaTepmnanos AeNa B Cy4 aneNNALMOHHON MHCTaHLU UK.

Ecnn KaccaumoHHoe NpoM3BOACTBO K MOMEHTY MONYYEHUA KOMWUW YKA3aHHOTO ONpenefieHus He 3aBeplueHo, cyn,
KaCCaLMOHHOM WHCTaHUMW OCTaBAfET KAaCCaUMOHHYIO Kanoby 6e3 paccMoTpeHuAa WM HanpaBnseT maTepuanbl gena B cya
anenNALMUOHHOM UHCTaHLNUM.

26.19. B cnyyae, Korga CyAOM KacCaUMOHHOW WMHCTAHUMM NPUHATA K MPOM3BOACTBY KacCaLMOHHas Kanoba Ha
onpegeneHve, He 3aBepLUatolL,ee pacCMOTPEHME AeNa, a B Cy4, aneNNsALMOHHOW MHCTaHUMKM NOCTYNWA anennsaLMoHHas anoba
Ha peleHWe cyaa NepBOM WMHCTAHUMM MO TOMY e geny, NPOM3BOACTBO MO KacCaLMOHHOW Kanobe Ha onpepeneHue
OCYLLECTB/IAETCA HAa OCHOBAHMM KOMWUM MaTepuanoB Aenla, HeobXxoAMMbIX O1A PacCMOTPeHUA Kanobbl, a maTepuanbl gena
HaNPaBAATCA B CYyA, aneNNALMOHHON MHCTaHLMK AR PACCMOTPEHUA anennAaLnMoHHON Kanobbl.

26.20. AnennaumoHHan Kanoba Ha onpefeneHne o nepejadve gena Ha PAcCMOTPEHWE APYroro cyga NopiexuT
pPacCMOTPEHUIO B TeYeHWe MNATU AHel CO AHA NOCTYNAeHWUA B Cyn, anefNAuMOHHOW WMHCTaHUMM BMECTe C maTepuanamu,
HEobXoANUMbBIMU AN ee PAaCCMOTPEHUSA.

AnennsuMoHHble Kanobbl Ha onpeaeneHUs apbUTPaXKHOrO cyaa NepBOM WMHCTaHUMW, O6XKasoBaHWE KOTOopbIX
npefycmoTpeHo ctatbamm 46, 50, 51 n 130 AMNK PO, a TakKe Ha onpeaeneHua 0 BO3BPALLEHUN UCKOBOFO 3aABAEHUA U Apyrue
NpenaATCTByloLME AaNbHENLEMY ABUKEHWUIO Aena onpeseneHus pacCMaTpuBaloTca apbUTpakHbIM Cy4OoM anennsuMoHHOW
WMHCTaHUMW B CPOK, He MNpeBblWaloWwmnin NATHa4LATU AHEeN cO AHA NOCTYN/JEeHUA TaKoW Kanobbl B apbuTpakHbId cypg,
anennALMOHHOM MHCTaHUMK (YacTb 3 cTatbk 272 AMK PO).

Mpu 3TOM B CNyYanx, KOrga cyaom MepBOW MHCTAHLMKU YacTb TPe6OBAHUM 3aaBUTENA PACCMOTPEHA, @ NO OCTaBLUMMCA
TpeboBaHMAM MNPOM3BOACTBO MpeKpalieHo (TpeboBaHWMA oOcTaBieHbl 6e3 PacCMOTPEHMA), Ha 4YTO YKA3aHO B PELUeHUW,
anennaLMOoHHas Kanoba Ha AaHHbIV cyaebHbIM aKT pacCMaTpPMBAETCA B CPOK, YCTAHOBEHHbIV cTaTbel 267 AMK PO.

26.21. B cnyyae ecnv cyfom anennAauMoOHHON MHCTAHLMU OTMEHEHO pelleHue cyaa NepBoi MHCTAHLMKM B 4acTu, TO
Pe30/I0TMBHAA YacTb NOCTAHOBNAEHUA CYAA aneNNALUOHHOW MHCTAHLMU AO/KHA ObiTb COCTaBNeHa Takum obpasom, Ytobbl y
cyfia NepBOM WHCTAHUWMK, BblAAIOWEN WMCNOMHUTENbHBIN NIUCT, @ TaKXKe JuL, HafeneHHbIX MPaBoOM MPUHYAUTENBHOO



WUCNONHEHUSA, HE BO3HUK/I0 COMHEHWI OTHOCUTE/IbHO TOTO, Kakaa CyMMa NOA/IEXKUT B3bICKAHMIO.

26.22. CypebHble aKTbl W3roTaB/AMBAlOTCA C MUCMONb30BaHMEM CUCTEM aBTOMaTM3aLMM  CyAONpPOM3BOACTBA B
COOTBETCTBUM C rNaBol 9 MHCTpyKL MK,

MoA/IMHHUKK onpeaeneHnii M NoCTaHoB/IEHWE CyAa, NOANMCAHHbIE CyAbAMM, NOALWMBAtOTCA B cyaebHoe geno.

Mpu 06bABNEHUN PE30J/IIOTUBHOM YacTW MNOCTAHOB/EHWUA CYAOM anefnAauMOHHOM MHCTAHUMM 06bABNSAETCA CPOK
M3roTOB/IEHUA NOCTAHOB/IEHWA B NMOJIHOM Obbeme.

[aTol NpUHATUA NOCTAHOBNEHMA CyAa aNeNNAUMOHHOM WMHCTAHUWMW CYMTAEeTCA [aTa ero WM3rotoB/eHUA B MOJIHOM
obbeme. Mpu 3TOM M3roToB/EHWE NOCTAHOBNEHMA B MOJHOM 06beME MOXKET BbITb OT/IOKEHO Ha CPOK, HE NPEBbILWAOLWMI NATU
AHel co AHA 06bABNEHMA PE30NIOTUBHOM YacTu.

CBefeHMA 0 paccblnke AoKymeHToB BBoAATCcA B CAC cneuumannctom, HenocpeacTBEHHO OTBETCTBEHHbIM 3@ PACCbI/IKY, B
[AeHb OTNPaBKM.

Cya, anennaumMoHHOM MHCTaHUMKU BNpaBe NO CBOEW MHULMATUBE MW MO 3asBNEHMUIO YKA3aHHbIX B 4acTu 3 cTaTbu 179
AMK P® nuy, ucnpaBuTb AONYLLEHHbIE B NOCTAHOBNEHUN OMUCKWU, ONeYaTKM U apupmeTmyeckme owmnbKn 6e3 nsmeHeHus ero
copepKaHus.

26.23. Konuu cynebHbix akToB 0GOPMAAIOTCA B COOTBETCTBUM C NpaBuaamn oGOpMNIEHUSA, U3NOXKEHHbIMU B rnase 10
NHCTpYKLUUK.

Konun [OKYMEHTOB, BbIMMCKM M3 HOPMATUBHbLIX aKTOB M T.A., Y)Ke MMelowmecs B Aefie, BO3BPALLAIOTCA ULAM, UX
npeacTaBUBLIMM, C CONPOBOAUTENbHBIM NMUCbMOM, NOATOTOBNEHHbBIM NMOMOLHUKOM CYyAbW U NOANUCAHHBIM CyAben, 3aKasHbIM
NoYTOBbIM OTNPABAEHUEM C YBEAOMIEHUEM O BPYYEHUW.

26.24. B cypebHoe feno nocse pacCMOTPEHUA Aena aneanauMoHHON MHCTaHUMel cekpeTapb cyaebHoro 3aceaaHus
(cneunanuct cynebHoro coctaBa) NoAWMBAET LOKYMEHTbI B C1eAytoLLEM NOPAAKe:

onpegeneHve o NPUHATUM anennAaLUMOHHOM Kanobbl K NPON3BOACTBY;

anennAuMoHHan }anoba ¢ NPUNOKEHHBIMU K HEN LOKYMEHTaMMU.

[ oKyMeHTbI, MpUNoXKeEHHbIE K XKanobe, NoAWNBAOTCA B NOPALKE, YKa3aHHOM Cyabei. [LoKyMeHTbl, CLUMTbIE 3asBUTENIEM
B OTAE/IbHbIV TOM, NPU HEOH6X0AMMOCTU U ANA yao6cTBa paboTbl C HUMU MOTYT 6bITb PachOPMMPOBAHBI M NOAWNTLI B cyaebHoe
Aeno B NopsALKe, YKasaHHOM cyabei;

OOKYMEHTbI, NpeacTaB/ieHHble NAMUAaMK, y4yacTBylOWMMK B Aefie, B 3acefaHuy NMpu PacCMOTPEHMU anennsauUoHHON
»anobbl M NpUOBLLEHHbIE CYA0M K MaTepuanam Aena;

Pe30/1I0TMBHAA YacTb NOCTAHOB/IEHUA aNeNALMOHHOrO CyAa;

NpoTOKON cyaebHOoro 3acepaHus;

NOCTaHOB/IEHWE aneNNsALMOHHOIO Cyaa;

KOMWA CNpaBKW 0 BO3BPATE rOCMOLW/MHbI.

MaTepuanbHblil HOCUTENb, COZEP)KAWMA ayaMONPOTOKON CyAebHbIX 3acefaHuii, M MaTepuanbHbli  HOCUTENb
BMAEO03anucK cyaebHoro 3acefaHua (B cnyyvae nposefeHus cyaebHoro 3acefaHuna ¢ ucnonb3osaHnem cuctem BKC) ¢ uenbto
npesoTBPALLEHNA €r0 BO3MOXKHOM NOPYM B NPOLLECCE XPAaHEHMA M NEPECBIIKM NO NoyTe NoALWMBaeTCA B cepeauHy nocieaHero
TOMA Aena C UCMONb30BaHWEM CreumasnbHbIX NAAcTUKOBbIX $ainos ana xpaHeHua CD- uam DVD-AMCKOB MAM NNACTUKOBbLIX
darinos popmata A4, KOTopble 3aTEM NPOKNENBAIOTCA MO NEPUMETPY.

YBefoMIeHWe O BPYYEHUN IML,AM, YHACTBYIOWNUM B Aene, KONui cyaebHbIX akToB, BbIHECEHHbIX CYA0M anennsLMoHHOM
MHCTaHLUMK, NOALWMBAIOTCA B MaTepuanbl cyaebHoro gena B NopagKe, yCTaHOBAEHHOM NYHKTOM 22.8 MHCTPYKLMK.

26.25. Mpy NPUHATUM K NPOU3BOACTBY aneNnaLMOHHOM Kanobbl, OCTaBneHHOW 6e3 ABuKeHus, onpegesneHne ob
OCTaB/IEHUW aNeNNALMOHHOM Xanobbl 6e3 ABUKEHUA U yBeJOM/IEHWE O ero HanpasieHUK (BpyYyeHuM) NOALIMBAOTCA nepes,
onpegeneHvem o NPUHATUM anenNALMOHHON Kanobbl K NPON3BOACTBY. JOKYMEHTbI, MOCTYNMUBLLXE BO UCMNOSHEHWE YKa3aHHOIO
onpeaeneHua, NOAWNBALOTCA NOC/e onpeaeneHus.

Mpwv BbIHECEHUU CYA0M ONnpeaeneHUs 0 BO3BPALLEHUMN anenNsaLMOHHOM Kanobbl OHO TaK}Ke NoAWNBAETCA B MaTepumabl
cypebHoro gena.

B XxpoHonorMyeckom nopsAgKe PacnosaratloTcA NPOTOKOAbI cyAebHbIX 3acefaHuit, NUCbMEHHble XoAaTaucTBa nuu,
yyacTBYOLWMX B fene, onpeaeneHva cyaa, NpUHATblE B Xo4e 3TUX CyAebHbIX 3acefaHui, 3anpocbl cyaa U NoJslydyeHHble no
3anpocam AOKYMEHTbI, 3aK/10YEHUA IKCNEPTOB, YBEAOMIEHMA O BPYYEHUU KONWUIA ONpeaeneHunin u 1.4,

26.26. Mepep, NpoTOKONaMM CyaebHbIX 3aceaaHnit NOALMBAOTCA UMEIOLLME OTHOLWEHME K 3TUM cyaebHbIM 3acefaHuam
[OOKYMEHTbI, NpeacTaB/ieHHble CTOPOHaMK M NPUOBLLEHHbIE CYyA0M K MaTepuanam aena.

MoANMHHMKM onpeAeneHnii U NOCTaHOBAEHNI NOALIMBAIOTCA NOC/Ae NPOTOKONA0B cyAebHbIX 3acefaHuni, B KOTOPbIX OHM
6b1IM NPUHSATBI.

[OKYMEHT - OTBET NoALIMBAETCA NOC/e AOKYMEHTA - 3anpoca.

26.27. CekpeTtapem cygebHoro 3acegaHua (cneupannctom cyaebHoro cocrtaBa) LONOMHAETCA OnNucb cyaebHoro aena
YKa3aHHbIMM Bbllle JOKYMEHTAMW U COCTaBAAETCA ONUCb LOKYMEHTOB anennAaLumMoHHOro NponseoacTea. Mo 3aseplueHnn onucu
cypebHoro gena npoctasasetca wramn (npunoxernme N 32) ¢ ykazaHvem Gbamuamm v AONKHOCTM NLLA, COCTABUBLUETO OMUCH,
Homepa cyaebHoro cocTaea, AaTthl 3aBEPLLEHMA ONUCK, CTAaBUTCA NOANUCL 3TOTO /IMLA.

26.28. Ecnm yBeAOMIEHUA O BPYYEHUM U HEMOyYeHHble KOHBEPTbI C KONUAMM CyAebHbIX aKTOB anenaumMoHHOro cyaa
BO3BPATUAUCL B CyA, NOC/e OTNPABKM Aefla B NEepBY WMHCTAHUMIO, OHM pernctpupytotca B CAC anennsuyuMoHHoOro cyga v
NOZLIMBAOTCA B HOMEHKNATypHble Aena NoApasaeneHns AenonponssoacTsa/cyaebHoro cocrtasa.

26.29. CekpeTapb cyaebHoro 3acefaHva NpoaosKaeT HyMepaLuumio ANCTOB cyaebHOoro aena, HavyaTylo CyAoMm nepBoi
WMHCTaHuuKU. Ecan obbem cyaebHoro fena 3HauuTenbHo npesbiwaeT 150 sivcTtos, B HOBYIO 06/10Ky cyaebHoro gena
noAWMBalOTCA He Boweawne B Npesblaylmii TOM IUCTbl, 3aMONHAETCA /MLeBas CTOPOHa Aefa Mo aHajaorMu C MLEeBoW
CTOPOHOM NpeaplayLLero ToMa, NPoCTaBAAETCA o4YepeHON Homep ToMa cyaebHoro gena.

HanpasneHwe B cy nepBoi MHCTAHLMM MaTEPUANOB NO PACCMOTPEHHOW anennsaLMoHHON Xanobe n cyaebHomy aeny B
HenoaWwmnTomM Buae u 6e3 060K nmn popmmuposaHune nocnegHero Toma B 10 - 20 IMCTOB He JONYyCKaeTcs.



26.30. AnennaunoHHOe NpousBoAcTBO popmupyeTca U opopmaAeTca aHaNOrMYHO npasunam opopmaeHua cyaebHbix
[en B cyae NepBoi MHCTaHLMK C y4eTOM 0COBEHHOCTE, U3/10KEHHbIX B HAaCTOALLLEM pasaene.

[JOKyMeHTbI anennAaLMoHHOro NPOM3BOACTBA cneuuanmctom cyaebHoro coctaBa GopmupyoTca B CieaytoLem nopagre:

KOMuWA onpeaeneHns 0 NPUHATUM anennAaLUOHHOM Kanobbl K NPou3BOACTBY;

KOMUA anennAaLMOHHON Kanobbl;

KOMWUM [LOKYMEHTOB, MPUIOXKEHHBIX K ane/IfLMOHHOM anobe (No yKasaHuio cyabu-A0KNaAUNKaE);

KOMWW APYrMX JOKYMEHTOB NO YKa3aHUIO CYAbU-A0KNAAUNKA;

KOMUW NPOTOKO/NOB CyAebHbIX 3acefaHnii;

KOMMUW BCeX CYAeDOHbIX aKTOB, MPUHATBLIX aneNNALUOHHON MHCTaHUMEN, B XPOHONOTMYECKOM NOPALKE UX NPUHATUSA;

KOMMA NOCTAHOB/IEHUA CYAa aneNNALMOHHON MHCTaHLMK, 3aBEPEeHHAnA B HaANeXallueM NopaaKe;

KOMWA CNPaBKK O BO3BPaTe roCroLW/INHbI.

AnennaumMoHHoe NPon3BOACTBO Ha ByMaxKHOM HocuTene cAaeTca cneumannctom cyaebHoro coctasa B apxve cyaa no
cpaToyHol onuck (npunoxexue N 38).

26.31. ®dopmupoBaHMe anenNALMOHHOTO MNPOM3BOACTBA B 3/IEKTPOHHOM BWAE HAYMHAETCA ChneuuansncTom
noapasfeneHva [enonpon3BoACTBa anesnALMOHHOMO CyAa U NPOAO/IKaeTca cneumMannucTom cyaebHoro coctaBa, KOTOPbIMU
CKaHUPYIOTCA anennauMoHHan Kanoba u NPUIoKEHHbIE K HE OKYMEHTbI, KOnua 06)Kanyemoro pelieHus (onpegenenus) cyna
nepsol WHCTaHUUKU. CKaHMpOBaHWME AOMOJHUTENbHO MOCTYNWBLUMX AOKYMEHTOB MPOWM3BOAWUTCA CMELManncTom cyaebHoro
cocTtaBa. Konuu cyaebHbIXx aKTOB MOryT ObiTb 3arpyKeHbl M3 baHKa peleHui apbuTpaXkHbIX CYA0B WM NOJYYEHbl MO
9/1eKTPOHHOMY 0BMeHyY U3 cyAa NepBot MHCTAHLMMN.

26.32. Ecnmn geno noctynuao B cya anennauMoHHOW MHCTaHLMKM Ha HOBOE PAacCMOTPEHMe Nocie OTMEHbI MOCTaHOBNEHNA
anennAuMOHHON MHCTaHLMK, anesnAuMOHHaR Kanoba perncTpmpyerca No ovyepesHOMY MNOPAAKOBOMY HOMEPY MOCTYNatoLmX
anenNALMOHHbIX ¥anob B COOTBETCTBUM C MYHKTOM 26.2 UHCTPYKUUM, NpU 3TOM Ha 0610KKe anenisuMoHHOro NPOM3BOACTBA
CTapbIvi PerncTpaLMoHHbIM HOMep anefNALMOHHOM MHCTAHL MM 3a4epKMBaeTCA O4HON YepTOM M Bbille ero YKa3blBaeTcA HOBbIN
pPerncTpaumoHHbIN Homep, cGOPMUPOBAHHbIV NO NPaBUIaM, YKa3aHHbIM BbliLLe.

10AN-707/2013

Hanpumep: -1-0-A-N---5-0-5-/-2-0-1-1-3-,

rae 10AN-707/2011 - HOBbIM PErMCTPaLMOHHbIN HOMEP.

Konuu cynebHbix akTOB CY08B BbILECTOALLMX MHCTAHLMIA, HANPaBAAOLWMX AeN0 Ha HOBOE PAacCMOTPeEHWe, NOALLIMBALOTCA
B anennAuMoOHHOE NPOn3BOACTBO.

CynebHoe feno U anennauMoHHOe NPOU3BOACTBO MO Aeny B TOT XKe AeHb MNoJ Pacnucky nepepaeTtcs B cekpeTtapuat
npegcefatens cyfa, no pesosiloLUM KOTOPOro OHM MEepeaaloTcs COOTBETCTBYIOWEMY npeacenatento cyaebHoi Konnerum u
npegcegatento cygebHoro cocrasa.

[leno, HanpaBneHHOe Ha HOBOE PacCMOTPeHue, No obliemy NpaBuay nepeaeTca Ha PacCMOTPeHWe COCTaBy cyAen,
paHee paccmaTpuBaBlUeMy JaHHOe aeno.

26.33. Ec/v B NOCTAHOBNEHMM KACCAaLUMOHHOM MHCTAaHUMKU MAM NocTaHoBAeHUn Mpe3namyma Boicwero ApbuTtpaskHoro
Cyana Poccuiickoit depepaumn yKasaHo Ha HeObXOAMMOCTb NEPECMOTPA Aefla B MHOM COCTaBe CyAeW, Aen0 nepedaeTca Ans
pacnpegeneHva B NopsaaKe, YCTaHOBNEHHOM HacToAleh MHCTpYKuMel AnAa BHOBb NOCTYNMBLLMX anefNAaLMOHHBIX »Kanob. Mpu
aBTOMATM3MPOBAHHOM pacnpeAeneHUn TakuX Aen U3 uncna cygein, KoTopbiM MOXKeT OblTb pacnpegesneHo Aeno Ana
PacCMOTPEHUA, UCKIOYAIOTCA CYAbM, PaHEe y4acTBOBABLUME B PAaCCMOTPEHMM AAaHHOTO Aena.

26.34. Konuu noctaHoBneHuin Mpe3uguyma Bobicwero ApbutpaxkHoro Cypa Poccuiickont degepauymn u cyaa
KacCaLMOHHOWM MHCTaHLMM, OTMEHAIOLMX WU U3MEHAIOLLMX cyaebHble aKTbl CyAa anesNaLuMOHHON MHCTaHLMK, NO PE30OLMM
npescefatens cyfa HanpaBAAlOTCA B COOTBETCTBYIOLLee nogpasfeneHne ana o6ob6leHna u aHanmsa cyaebHon nNpaKTUKy,
noALWNBaIOTCA B A€/10 N0 HOMEHKNATYpe 3TOro noApasaeneHus.

26.35. Mpu npueme anennAUMOHHOrO MNPOU3BOACTBA B I/IEKTPOHHOM BWMAE CMNeUManucT apxvsBa nposepseT
NpaBuUAbHOCTL GOPMUPOBAHUA aneNALMOHHOIO NPOM3BOACTBA U NPU OOHAPYKEHUM HEAOCTAaTKOB MHOOPMUPYET NOMOLLHMKA
cyAbU-A0KNAAYMKA NO Aeny 0 HeOHXOAMMOCTM BHECEHMA COOTBETCTBYIOLLIMX KOPPEKTUPOBOK.

O cpaye anennAauMOHHOIO NMPOU3BOACTBA B I/IEKTPOHHBIV apxMB cneuuanuct cyaebHoro coctaBa genaeT OTMETKY B
3N1EeKTPOHHOW KapToyKe anensAaumMoHHOro NPou3BOACTBA, @ CNEeLMaancT apxmuBa Nocsie NPOBEPKU HaAMYMA B anennauMOHHOM
NpPOU3BOACTBE BCEX HEOBXOAMMBIX AaHHbIX CTaBUT OTMETKY B KAPTOUKE O NPUHATUM B apXUB.

26.36. He no3aHee yem yepes 5 gHeln nocne NPUHATUA NOCTAHOBNEHWUA NMOMOLLHUK CyAbU FOTOBUT A0 K HanpaB/ieHUIo
B apbuTpaxHbI CyA NepBOM MHCTaHUMM W COCTaBAAET MPOEKT COMPOBOAWUTE/NIBHOTO MNWCbMA B ABYX 3K3emnasapax.
ConpoBoanTeNbHOE MUCbMO O HanpPaBAeHUN Aenla B NepBYIO MHCTAHLUMIO NOANMUCHIBAETCA CyAbel, NpeAceAaTe/IbCTBOBABLLMM B
cyaebHoM 3acefiaHuK, a NpW ero OTCYTCTBUU - NpeaceaaTesiem cyaebHoro cocrasa.

[eno c conposoauTeNbHBIM MMUCbMOM, MOAMUCAHHBIM pyKOBOAMUTENEM MNOAPa3feseHnAa [esonpou3BOACTBA,
BO3BpALLAETCA B CYA, NEPBOA MHCTAHLMN.

Cneunanuct cypebHoro coctaBa dopmupyeT baHaeponb € cyaebHbIM Aenom UM nepefaet ero B SKCMEAULMIO MO,
pacnucky B peecTpe.

NHPpopmauma B 3TOT e AeHb BHOCMTCA B CMCTEMY aBTOMATM3aLMKN CYyA0NPOM3BOACTBA.

26.37. COTpyAHWK cyaa, OTBETCTBEHHbIN 33 aHanu3 1 0606LeHNe NPaKTUKM, OCYLLECTBAAET eXeHEBHbIN MOHUTOPUHT
caiita BAC P® (KA, BPAC) Ha npegMeT BblfiBAEHMA A€, PACCMOTPEHHbIX apOUTPaXKHbIM CYyA0M KacCaUMOHHOW MHCTaHLMMK,
nepeAaHHbIX Ha paccmoTtpeHve B [pesnamym Boicwero ApbutpaskHoro Cyaa Poccuiickon Pepepauum ana nepecmoTpa
cyaebHbIX aKTOB B MOpAAKe Haa3opa.

B cnyyae BbIABNEHUA TaKUX AeN COTPYAHUK AOKNaAbIBaeT 0b sTom npeaceaaTento cyaa.

Pasgen V. OcobeHHOCTH AeN0NpPOM3BOACTBA MO NPOXOXKAEHUIO KACCALMOHHbIX Kanob



27. [lenonpoun3BoACTBO MO NPOXOXKAEHWIO KacCaLMOHHOM Kanobbl B cyaie NepBoi MHCTaHLUM

27.1. KaccaumoHHaa anoba nogaetcA B apbUTPaKHbIM CyA KacCaUMOHHOM WHCTAHUMW, MOAHOMOYHbIN ee
paccmaTpuBaTb, Yepes apbUTPaKHbIN CyA, NPUHABLUWI peLleHmne.

Kanoba M npunoxkeHHble K Hell JOKYMEHTbl npuobLlualoTca K cyaebHOMy feny M perncTpupyrotca cChneluaaucTom
noapasaeneHna AenonponsBoacTea B CUCTEME aBTOMATM3aLUmM Cya0Npon3BoACTBa.

KaccaumoHHasa xanoba moxeT 6biTb NoJaHa B Cys NEPBON MHCTAHLMW B 3/EKTPOHHOM BUAe MNyTem 3anonHeHua Gopm
[AOKYMEHTOB B NopAjKe, YCTaHOBNEHHOM B npejenax cBoMx nosaHomounn BAC P®. Mpuem n pernctpauma Takmx 4OKYMEHTOB
CY,0M NepBOW MHCTaHLMM OCYLLECTBAAIOTCA B COOTBETCTBUU C TPEOOBAHUAMM, U3/I0KEHHBIMM B MYHKTE 3.3 UHCTPYKLMN.

27.2. lenonpoun3BoACTBO MO MPOXOMAEHUIO KAaCCaLMOHHbIX Kanob B cyse nepBoW MHCTaHLMK (Npuem KaccauMoHHOM
*anobbl, ee pernctpauma, ckaHmposaHue u pasmelleHue 8 KA, obopmneHune cyaebHoro aena, nepecblika xanobbl ¢ genom B
CYyZ, KaCCaLuMOHHOM WHCTaHUMW) OCYLLECTBASETCA aHaNOTMYHO TMPOXOXKAEHUIO aneNfLMOHHBIX Kanob B cyae nepsou
WHCTaHUMK (rnaBa 25 UHcTpyKumm). HanpaBneHne KaccauMOHHOM anobbl BMecTe € A€/I0M OCYLLECTBAAETCA B TPEXAHEBHbIN
CPOK CO AHA NOCTYNAeHWUA anobbl B Cya, NepBoi MHCTaHUMM (YacTb 2 cTaTbm 275 AMK PO).

27.3. MocTynuBluasa B CyA MNEpBOM WHCTAHLMWM KacCaLMOHHaA kanoba Ha cyAebHbl akT cyaa nepsoi u (uan)
anennALMOHHON UHCTaHUMI BO BPEMA HaXOXAEHWUA AeNa Ha PaCCMOTPEHUN B cyae anennauMoHHON MHCTAHUUM NPUHUMAeTCA
1 OCTaeTca A0 NOCTYN/JeHUA aena U3 cyaa anennaumoHHON MHCTAHLMN.

B appeca cynoB anennauMoOHHOM M KacCauMOHHOM MHCTaHUMI HanpasasaoTcAa NUcbMa ¢ MHpopmaLmelt 0 NocTynueLLei
KaccauMOHHOW xanobe. Konua gaHHOro nncbMa HanpaBAAeTCA B agpeca /nL, Y4acTBYIOWMX B gene.

Mocne paccmoTpeHua pAena  anennAUMOHHOM UHCTaHuuel cyaebHoe pfAeno € CONpPOBOAUTENbHBIM  MUCbMOM
HanpaBAAETCA B CY/, NepBOI MHCTAHL M.

Mpu nonyydeHwuu aena cyf NepBON MHCTAHUMM NPUOOBLLAET K HemMy KacCaLMOHHYI0 Kanoby U He nosgHee Tpex AHeM,
CYMTan C AaTbl NOCTYNJEHUA Aena, HanpasaAseT UX C CONPOBOAMUTE/IbHbIM NMUCbMOM B Cyf, KacCaLMOHHOW MHCTaHuun. Konua
CONPOBOAMTE/NIbHOrO MMCbMa HanNpPaBAAETCA ULLaM, YYaCcTBYIOWMM B Aee.

B cnyyae, Korga cyfbl anennAauMOHHOM M KacCaLMOHHON WMHCTaHLMIA PacnofioKeHbl B OAHOM HacesleHHOM NyHKTe,
OT/IMYHOM OT MECTA PACMOJIONKEHUA apOUTPaAKHOTO CyAa MEepBOM MHCTaHUMM, KacCaUMOHHas Kanoba HanpasnseTcs B Cyn,
KaCCaLMOHHOM WHCTaHUUW C CONPOBOAWTE/IbHBIM MUCbMOM, B KOTOPOM YKasblBAaeTCA Ha HaxoXAeHue pnena B cyae
anennAuMOHHON MHCTaHUMKU. B cya anennAaumMOHHOM WMHCTaHUMM HanpaBAAEeTCA MUCbMO C MHopmauuelt O NocTynaeHuu
KaccaLMOHHOW anobbl M ee HanpaBiAeHWM B CYA, KaCCaLMOHHOM MHCTaHUMK. B Takom cnydae cyg, anennauMoHHOW MHCTaHLMK
nocne 3aBepLueHna aneanALMOHHOro NPOM3BOACTBA HAaNPaBAAET 410 B COOTBETCTBYIOWMIA CYA, KAaCCaLLMOHHON MHCTaHL M.

28. OcobeHHOCTM 4e10NPON3BOACTBA B apbUTPaXKHOM CyAe KacCaLuMOHHOW MHCTaHLMUM

28.1. lenonpon3BOACTBO NO NPOXOXAEHMUIO KAacCaLMOHHOM ¥anobbl B cyae KacCaLMOHHOM MHCTAHLMM OCYLLeCTBNAETCA
QHANIOTUYHO MPOXOXKAEHUIO aNeNNALMOHHBIX Kanob B cyde anennfauMOHHON WMHCTaHUMM (rnaBa 26 MHCTpyKuMM) c yyeTom
cnepyolwmx ocobeHHocTe.

28.2. PerncTpaumoHHbIi HOMep KacCalMOHHOW Kanobbl, NPUCBanBaemblii B Cyfe KacCaLMOHHOM MHCTAHLMK, BKAOYAET
B cebs MHAEKC apbUTParKHOTO CyAa KacCauMOHHOM MHCTAHLMKU, MOPAAKOBbIA HOMEP KaCCaLMOHHOW anobbl, rof NocTynaeHus
»Kanobbl B cya.

Hanpumep: ®07-1463/2013, rae ®07 - nugekc degepanbHoro apbutpaxkHoro cyaa Cesepo-3anagHoro okpyra, 1463 -
PerncTpaumoHHbIM HOMep KaccaumoHHOM anobsbl, 2013 - rog NocTynieHuna }anobbl ¢ Ae10m B cya,

He ponyckaetca gobaBieHue K HOMEepPYy KacCauMOHHOM Kanobbl HUKAKMX UMPPOBLIX M BYKBEHHbIX 0603HayYeHui. B
cynebHbIX aKTax KaCCaUMOHHOTO Cy/a TaKXKe yKa3blBaeTcA HOMep, NPUCBOEHHbIV AaHHOMY ANy CYA0M NepBOn MHCTaHUMM.

3TOT HOMep ABNAETCA HOMEPOM KacCaLMOHHOro nponssoacTea (npunoxexue N 39).

KaccaumoHHble NpoM3BOACTBA MO YCMOTPEHUIO CyAa MOTYT BECTUCL IM60 B BymarkHOM, B0 B 3NEKTPOHHOM BUAE, A B
cny4ae HeobXxoAMMOCTU MOTYT BecTMCb 06a BMAA NPOU3BOACTB, OAHAKO B A@HHOM C/yyae, Npu OBHAPYXKEHUM PACXOKAEHUN
MeXay copepKaHUem 3/1eKTPOHHOro M BymaxHOro NPOM3BOACTB NpeanoyTeHne oTgaetca bymarkHOMy BapuaHTy. BepeHue
3N1EeKTPOHHOTO KacCaUMOHHOIO MPOM3BOACTBA OCYLLECTBAAETCA B NOPAAKE, aHANOMMYHOM MOPALKY BeAeHWUA 3N1eKTPOHHOro
anennaLMOHHOro NPon3BoOACTBa.

28.3. [aTa paccMOTpeHuWa Aefla Ha3Ha4yaeTca C y4eTOM YCTAHOBJEHHbIX AHEW CAylaHWA, pacnpegeneHvs 3asnoB
cynebHbIX 3acefaHmnit U yKa3bIiBaeTCs B onpeaeneHnn 0 MPUHATMU KacCaLMOHHOM Kanobbl K NPOU3BOACTBY Cyaa.

Konuu onpepeneHma o NPUHATUM KaCCALLMOHHOM Kanobbl K NPOM3BOACTBY C YKa3aHWeM MecTa U BpeMeHWU NpoBeseHUs
cypebHoro 3acefaHva B CyAe KaCCAUMOHHOM MHCTaHUMKM  HanpasAaAloTcAa Cneupannctom cyaebHoro coctaBa /vuam,
Yy4acTBYIOLWLMM B Aefle, He No3aHee Cnefylowero gHA nocse BblHeceHUA onpeaeneHuns. Mpu 3ToM AnLO, yHacTeylollee B gene,
CYUMTAETCA M3BELLEHHbIM Hag/exalmm obpasom npu cobaofeHUn YyCNoBMiM O Hagnexallem M3BELLEHUMU B COOTBETCTBUM CO
ctatbelt 123 AMNK Po.

Konusa onpepeneHns o6 octaBneHUM Kanobbl 6e3 ABUMKEHUA HanpaBaAeTcs cneunanncTtom cyaebHoro coctasa uuy,
o0bpaTMBLIEMYCSA C KaNoboW, He No3aHee caeaylolero AHA Noc/ie AHA BbiHECeHUA onpeaeneHuns. OnpeaeneHne HaxoaUTCA Ha
KOHTPOJIe Y MOMOLHMKA CyAbW - fOKNAZ4YMKA. [0 UCTeYeHUM YKa3aHHOTo B ONpeseneHmm CpoKa 1A yCTpaHeHNa HeLoCTaTKoB
»Kanobbl UM roTOBMTCA NPOEKT ONpeAeneHNsA O BO3BPALLEHUN XKanobbl.

Konusa onpeaeneHuna o BO3BPALLEHUM KAaCCALLMOHHOW anobbl BKNaAblBAaeTCA B KOHBEPT CO LITPUX-KOLOM U NepesaeTca
CNeumannucTom cyaebHoro coctaBa BMecTe C Kanoboi U MPUNOXKEHHbIMW LOKYMEHTAaMM B 3KCNEAWUMIO ANA HamnpasieHun
3aKa3HOM NOYTOM ULy, NOAABLIEMY KaNoby, He No3gHee CeayoLWwero AHA NOC/e BbIHECEHUA onpeaeneHus.

Ecnn obcToaTenbcTBa, NOCAYKMBLLUME OCHOBAHMEM AN OCTAaBNEHUA KAacCALMOHHOW Kanobbl 6e3 ABUKEHUA, YCTPAHEHbI
B CPOK, YKa3aHHblii B onpefeneHnn cyaa, Kanoba cumTaeTcs NOAAHHOM B AeHb MOCTYMNEHMA B CyA4, M y4UTbIBAeTcA nop
HOMEPOM, NPUCBOEHHOM 3TOW XKanobe.



28.4. KaccauuoHHas kanoba no aeny, KOTopoe paHee yxe Obl10 NpeamMeTomM PacCMOTPEHMA Cyfa KacCauvoHHOM
MHCTaHUMK, HO Mo Kanobam Ha apyrve cyaebHble aKTbl cyaa NepBOM UAM aneNNALUMOHHOM MHCTAHLMK, PErncTpupyeTca no
oyepegHOMY MOPALKOBOMY HOMepPY MOCTYM/IEHUA KAaCCALMOHHbIX Kanob B KacCaLMOHHYIO MHCTaHUMIO. Ha Kaxayto Xanoby B
3TOM C/ly4ae 3aBOAUTCA CAMOCTOATE/IbHOE KacCaLMOHHOE NPON3BOACTBO.

28.5. Mpu nocTynneHnn gena B KAaCCALUMOHHYHO MHCTAHUMIO HA HOBOE PacCMOTPEHME OHO nepefaeTca, Kak npasuio,
TOMY }Ke COCTaBy CyZa, pacCMaTpuBaBLLEeMy AeN0 No Xanobe nepsblit pas, eCAn B NOCTAaHOBNEHUM BbILECTOALEN UHCTAHLNUN He
YKa3aHO O pacCMOTPEHUM Aenla MHbIM COCTaBOM CyAa.

[eny, noctynusLemy Ha paccMOTpPeHME NOBTOPHO, MPUCBANBAETCA HOBbI HOMEP KacCaLuMOHHOIo NPpon3BOACTBA.

28.6. Konus onpegeneHmsa o NpMOCTaHOBAEHUN UCMONHEHNUA cyaAebHOro akTa, BbIHECEHHOro B Npesenax TpexaHeBHOro
CPOKa CO AHA NOCTYNNEHMUA B CYA XOoAaTalcTBa O MPMOCTAHOBEHUN UAKM 06 OTMEHE NMPUOCTAaHOB/IEHUA, He MO3XKe c/eayoLwero
OHA nocne BbIHECEHWA onpeAeneHus, HanpaBAAeTCA AuLaM, YYacTBYOWMM B Aefe, Chleuumanuctom cynebHoro coctasa
3aKa3HbIM MOYTOBbIM OTNPaB/IEHNEM C yBeJOM/IEHMEM O BpyyYeHuu. [peactaBuTeNto CTOPOHbI KONWUA OnpeaeneHns BblaaeTca
npv NpeabABAEHUN LOBEPEHHOCTU U AOKYMEHTA, YA0CTOBEPAIOWEro IMYHOCTb, NOA PACMMUCKYy HA KONUK onpeaeneHns (MHom
OOKYMEHTe, yA0CTOBEPAIOLLEM Bblgayy 3anpalivMBaeMoro onpegesneHus), KoTopaa noglwusaeTcs B cyaebHoe geno. Konus
onpeaeneHna yaoCcToBepAeTCa Cyaben - LOKNaA4YMKOM No Aeny, 3aBepaeTca repboBoi nevatblo cyaa.

K maTepuanam gena npnobuiaeTcs TakKe LOBEPEHHOCTb UK ee Konus.

[aTa oTnpasKku Konuu cyaebHoro akta pernctpmpyeTca cneunanmctom cygebHoro cocrtasa 8 CAC.

28.7. B cynebHoe aeno cnewmanmctom cyaebHoro coctaBa 4OKYMEHTbI MOALWMBAIOTCA B CAeAyHOLWeM NopaakKe:

onpegeneHve o NPUHATUM KaccaLMOHHOM Kanobbl K NPOU3BOACTBY CYAa;

KaccauMOHHaA XKanoba u NPUNOXKEHHbIE K Hell LOKYMEHTbI;

OOKYMEHTbI, MpeacTaBNeHHble NWLAMKM, Y4acTBYKOLWMMKU B Aefe, B 3acefaHUMU NP PacCMOTPEHMU KacCaLMOHHOM
»anobbl M NpMobLLEHHbIE CYA0M K MaTepuanam Aena;

pe30nt0TUBHAA YacTb NOCTAaHOB/EHUA CYAa;

MOTUBUPOBAHHOE MNOCTaHOB/IEHWE CYa B NOJIHOM 06beme;

KOMMWA CNPaBKM O BO3BPaTe roCcroL/IMHbI.

MaTepuanbHblit HOCUTE/b, COAEPKALLMIA ayAMONPOTOKOAN cyaebHbIX 3acefaHunii (B cyyae ocyLLecTBeHna ayamos3anmcu
cypebHoro 3acefaHusa), U maTepuanbHbIi HOCUMTENb BMAeo3anucun cyaebHoro 3acegaHun (B cnydae nposeaeHus cyaebHoro
3acefaHuna c ucnonb3osBaHnem cuctem BKC) c uenblo nNpeaoTBpalleHMs ero BO3MOMKHOW MOpuYM B MpoLecce XpaHeHus WU
nepecbiNKM MO MoYyTe NOALIMBAETCA B CepefuHy MOCAefHero Toma fgefla C UCMoJIb30BaHMEM CreLMasnbHbIX NAACTUKOBbIX
daninos pgna xpaHeHua CD- unm DVD-guckoB uam nnactvkosbix ¢ainnos dopmata A4, KoTopble 3aTeM MPOKAEUBAOTCA NO
nepumeTpy.

B xpoHonorMyeckom nopagKe MOALWMBAOTCA MUCbMEHHble XOA4aTalCTBa, OnpefeneHua cyna, NPUHATble B Xoae
cynebHbIX 3acefaHunii, yBeOMNEHUA O BPYYEHUW KONWUIA cyAebHbIX aKTOB.

YBeflOM/IeHWE O BPYyYEHUUN AULAM, YHaCTBYIOLWMM B Aene, Konui cyaebHbIX akToB, BbIHECEHHbIX CYA0M KacCaLMOHHOM
MHCTaHUMK, NOALWMBAIOTCA B MaTepuabl cyaebHoro gena B NopagKe, ycTaHOBAEHHOM NyHKTOM 22.8 MHCTPYKLMK.

Ecnv yBeooOMNEHMA O BPYYEHUM M HEMoJlyyeHHble KOHBEpPTbl C KOMMAMM CygebHbIX aKTOB KaccauMOHHOro cyaa
BO3BPATU/IMCb B CyZ, MOCAe OTNPaBKM Aena B MepBYI WMHCTaHUMIO, TO oHM pernctpupytotca B CAC KaccaumoHHOro cyaa u
NOZLUIMBAOTCA B HOMEHKNATypHble Aena NoApasaeneHns AenonponssoacTsa/cyaebHoro coctasa.

Mpwn Hannumm B fene 3anNpocoB 3a JOKYMEHTOM-3aNpPOCOM MOMELLAETCA JOKYMEHT-0TBET.

Onncb [OKYMEHTOB, HaxoAAWMXCA B Jefe, AOMOJHAETCA NEepPevyUCNeHHbIMU Bbllle AOKYMEHTaMW C YKasaHUeMm
oyepesHOro NopsAKOBOro HOMepa Mo OMUCKU, UCXOAALLMX PETMCTPALLMOHHbLIX HOMEPOB AOKYMEHTOB, IUCTOB cyaebHoro aena.
Onucb 3aBepaeTcA WTaMNOM C HaMMEHOBAHMEM CyAa, MOAMUCHIO MLA, MPOU3BOAMBLUErO OMUCb, YKasaHMem damuanun u
MHULMANOB, JOMKHOCTU, AaTbl 3aBepLUeHna onucy (npunoxkeHune N 32).

28.8. KaccaumoHHoe npousBoacTBO ¢opmupyetca M oPOpMAAETCA  aHA/NIOTMYHO  npasunam  obopmaeHus
anenNALMOHHbIX NPOU3BOACTB C y4ETOM 0COBEHHOCTEN, U3/I0XKEHHbIX B HACTOALLEM pa3aene.

B KaccauMOoHHOe NPOn3BOACTBO CNELMANUCT CyAebHOro coctaBa NoOALWMBAET CAeAyHoLWMe JOKYMEHTbI:

KOMWto onpeaeneHns o NPUHATUMN KacCaLMOHHOM Kanobbl K NPOU3BOACTBY;

KOMWIO KacCaUMOHHOM »Kanobbl;

KOMWW JOKYMEHTOB, NPUIOMKEHHbIX K KAaCCaUMOHHOM »anobe (No yKasaHWto Cyabn-A0KNaauMKa);

KONuM BCeX CYAebHbIX aKTOB, NPUHATLIX KACCALMOHHOM MHCTAHLMEN, B XPOHOIOTMYECKOM NOPAAKE UX MPUHATUSA;

KOMWIO NMOCTAHOB/IEHMA CYAa KAaCCaLlMOHHOW MHCTaHUMK, 3aBEPEHHYIO B HaA/1eXKaLLeM NopAAKE;

KOMWA CNpaBKW Ha BO3BPAT roCyfapCcTBEHHOM MOLUNHBI.

KaccaumoHHble Npon3BoACTBa HAa BYMaXKHbIX HOCUTENAX CAAIOTCA B aPXMB N0 CAATOYHON onuncu (npunoskeHne N 38).

28.9. He nosgHee yem uyepe3s 5 gHeil nocne NPUHATUA MNOCTAHOBMEHUA AEN0 C COMPOBOAUTE/IbHBIM MUCbMOM,
NoANUCAHHbIM CYAben-A0KNAA4YUKOM, HANpPaBAAETCA B CYA NEepBOM MHCTAHLWUWM MW B COOTBETCTBYIOWMIA CyA, anennauMoHHON
MHCTaHLUMK, eCciv NPUHATO NOCTaHOB/IeHWEe 06 OTMeHe NMOCTaHOBEHMA aneANALMOHHOIO CyAa U HanpaBAeHUM Aefla Ha HOBoe
paccMmoTpeHure B cyA anennAuMoOHHON MHCTaHL UK.

28.10. Ecnv peno B cyfde KacCaUMOHHOM WMHCTAaHUMM paHee He pacCcMaTtpuBanocb M 6bi10 nepefsaHo Bbiclwivm
ApbuTparkHbim Cynom Poccuitickoit depepaumm 4na pacCMOTPEHUA B CyA, KAacCaLMOHHOW MHCTaHumu, To B CAC npousBoauTca
perucTpauma "ycnoBHOM" KaccauMOHHOM *Kanobbl No oyepesHOMY NOPAAKOBOMY HOMEPY MOCTYNAWMUX KaCcCaLMOHHbIX XKanob.

[enonponssoacTso No AeNy OCyLLEeCTBAAETCA COFNACHO NONOKEHUAM HacToAweh MHCTPYKLMK.

28.11. CoTpyAHMK Ccyfa, OTBETCTBEHHbIM 332 aHanM3 U 0606LEeHe NPAKTUKK, OCYLLECTBAAET eXeaHEBHbIN MOHUTOPUHT
calita BAC P® (KA, BPAC) Ha npegMeT BblfiBNEHUA A€, PACCMOTPEHHbIX apbUTPaXKHbIM CYy0M KacCaLWMOHHOW MHCTAHLMM,
nepefaHHbIX Ha paccmoTpeHue B lMpe3nguym Bbicwero ApbutpaxkHoro Cyaa Pocculickon depepaumu ans nepecmotpa
cynebHbIX aKTOB B MOpsAAKe Haa30pa.

B cnyyae BbiABAEHUA TaKUX AeN COTPYAHUK AOKNaAbIBaeT 06 aTom npeacesaTento cyaa.



Pasgen VI. [lenonpou3BOACTBO MPU PAaCCMOTPEHUU AeN O MPUCYKAEHUM KOMMEHCALuMW 3a HapylweHwe npasa Ha
CyA0NpPOM3BOACTBO B Pa3yMHbIi1 CPOK MM NPaBa Ha UCMONHEHUE CyAe6HOro akTa B pasyMHbIN CPOK

29. [enonpou3BOACTBO MNPWM PACCMOTPEHWM Aen O MNPUCYKAEHUMM KOMMEHCauMM 3a HapyweHue mpasBa Ha
CYA0NPOM3BOACTBO B Pa3yMHbIi1 CPOK MM NPaBa Ha UCMONHEHUE CyAe6HOro akTa B pasyMHbIN CPOK

29.1. B cooTBeTcTBMM C YacTbto 1 ctatbu 222.2 AMNK PP 3aasneHne 0 NPUCYKAEHUM KOMMNEHCaLMM 3a HapyLleHWe npasa
Ha CyA0onpou3BOACTBO B Pa3yMHbIM CPOK UM MpaBa Ha UCMoIHeHMe cyaebHOro akTa B pasyMHbIl CPOK (Aanee - 3aABNEHUE O
NPUCYKAEHUM KOMMNEHcauMmn) nofaetcs B apbUTpakHbIA cyAd, MOSHOMOYHbIA paccMaTpuMBaTh Takoe 3asBfieHWe (Janee -
YNONHOMOYEHHbIN CYA), Yepes apbuTpakHbIN Cya, NPUHABLLNIN peLleHue.

Apb6UTPaKHbIN CyA, NPUHABLLMIA pelleHne No Aesy, No 3afABNEHUI0 O MPUCYXKAEHUM KOMNeHcaumm ¢opmupyeT HoBOe
Aeno, KOTopoMy MpuCBanBaeTcA oyepeAHOM MNOPAAKOBbIA HOMep pdena 3Toro cyga. lMocTynuslive B cyd AOKYMEHTbI
CKaHMpytoTCA U pa3melatotca B KAl B peXxMme orpaHMYeHHOro focTyna.

BHOBb cpopmMpoBaHHOE [eno BmecTe C AeNoM, MO KOTOpomy Obln NPUHAT cyAebHbIi aKT, HanpasisetcA B
COOTBETCTBYIOWMI CyA, B TPEXAHEBHbIA CPOK CO [AHA MNOCTYN/IEHMA TaKOTO 3aABJAEHWA O MPUCYKAEHWU KOMMEeHcauuu B
apbUTpaXKHbIN cya.

Mpu atom maTepuanbl cyaebHoro gena, No KOTOpomy 6bin MPUHAT CyAebHbIN aKT, MMeKT [O0Ka3aTe/NbCTBEHHOe
3HaYeHne Npu PacCMOTPEHMM 3aABEHNA O NPUCYKAEHUN KOMNEHCALMN.

[enonponssBoactBO Npuv  PaccMOTPeHWW Aen O  MPUCYKAEHWW KOMMNEeHCauuMn 3a HapyleHwe npaBa Ha
CYAONPOM3BOACTBO B PasyMHbIi CPOK WAW MpaBa Ha WCNOAHeHWe cyAaebHOro akTa B PasyMHbIA CPOK OcCyLiecTBAfeTCA
YMNO/IHOMOYEHHbIM apbUTPaXKHBIM CYAOM MO MpaBuaam rnasbl 22 UHCTPYKUUKM C YYETOM OCODEHHOCTEN, W3/IOMKEHHbIX B
HacToALwe rnase MHcTpyKuun u rnase 27.1 AMK PO.

29.2. Ecam 3aABeHWE O NPUCYKAEHMU KOMMEHCAUMM NOAAHO A0 OKOHYaHWA MPOU3BOACTBA MO Aeny, 3asaBjeHue o
NPUCYKAEHUN KOMNEHCALMU HaNpaBAAETCA B CYA, YNOJHOMOYEHHbIM ero paccMaTpuBaTh, BMECTe C KONMUAMM CyAebHbIX aKToB,
NPOTOKO/OB CyAebHbIX 3aceflaHUi U UHbIX AOKYMEHTOB, HEOBXOAMMbBIX A/A MPUHATUA PELUEHUA O MPUHATUWU 3aABJEHUA K
paccmoTpeHuto desepanbHbIM apbUTPaXKHBIM CYA0M OKpyra.

MaTtepuanbl cyaebHoro aena ckaHmpytoTca, pasmelyatotca B KA, B pekMme orpaHM4YeHHOro A0CTyna B COCTaBe BHOBb
chopmmnpoBaHHoro gena. B cya, paccmatpuBalowmii Aen0 O NPUCYXKAEHUM KOMMNEHCaLUKU, HanpasBaAloTCcA MOCTynuBLUME OT
CTOPOHbI JOKYMEHTbI, @ B CONPOBOANUTE/IBHOM NUCbME YKa3blBAETCA, YTO INEKTPOHHble 06pasbl MaTepnanos OCHOBHOTO Aena
pasmelueHbl B KA.

Mofjaya 3aABNEHMS O MNPUCYKAEHUUM KOMMEHCALMM He ABAAETCA OCHOBAaHUMEM A/ OT/IOXeHusa cyaebHoro
pasbupatenbcTBa No Aeny, B CBA3M C KOTOPbIM MOAAHO 3aABNEHUE O NMPUCYXKAEHUM KOMNeHcaumm, 1Mbo npuocTaHoBAEHUA
NpPOu3BOACTBa NO AaHHOMY Aeny, MMbo NPUOCTaHOBAEHUA NMPOU3BOACTBA NO UCMONHEHUIO cyAebHOro akTa, BbIHECEHHOrO Mo
aTomy aeny.

29.3. Ecnm peno, B CBA3WM C KOTOPbIM BO3HWMKAM OCHOBAHMA AN1A MOAAYM 3aAB/EHUA O MPUCYKAEHUU KOMMEHCaumu,
HaXo4MTCA B CyAe BblUECTOAWEN MHCTaHLUMKM, NOCTYNuBLUEEe B CyA 3aABNEeHMEe HanpaBAAeTCA B CyA, YNOAHOMOYEHHbIN ero
paccmaTtpusaTb, 6e3 pgena, a Konuwm cyaebHbIX aKTOB, MPOTOKO/IOB CyAeOHbIX 3acefaHWi, pelleHUin AOMKHOCTHBbIX uL,
BbICbINIAIOTCA CYA0M BbILIECTOALLEN MHCTAHLMM MO 3anpocy cyAa, YNOJHOMOYEHHOr0 PacCMaTpUBaTb 3adB/eHMe.

[na yckopeHua npoueaypbl NPUHATUA 3aABNE€HMA CyA, B KOTOPOM HAaxo4MTCA [eNno, Hanpasnasetr B Cya,
YNONHOMOYEHHbIA paccMaTpMBaThb 3afABJEHME O MPUCYKAEHUN KOMMEHCauun, B TedyeHue Tpex AHeRn, cnefylolmx 3a AHem
nonyyYeHua 3anpoca, OTCKaHMPOBaHHble maTepuanbl cyaebHOro gena no KaHaaam BeAOMCTBEHHOM 3NEKTPOHHOW noyThl. Mpu
3TOM 3aBepeHHble KOMWW MaTepuanos [Jena BbIWECTOALWMM CyAOM BbICbINAIOTCA MOYTOBbIM OTMPaBNEHUEM B CYA,
YMONHOMOYEHHbIA pPaccMaTpMBaThb 3afABJEHME O MPUCYKAEHUN KOMMNEHCauun, B TedyeHue Tpex AHeRn, cnefylolmx 3a AHemM
nosly4yeHua 3anpoca.

29.4. Ecnn cypebHoe aeno nepefaHo B YNOAHOMOYEHHbLI CyA Ha paccMoOTpeHue AaA MpoBepku TpeboBaHuA o
NPUCYKAEHUN KOMMNEHCALMM 33 HapylleHWe MnpaBa Ha CyAOMNPOU3BOACTBO B PasyMHbIi CPOK HAa OCHOBaHWW onpegeneHuns
Bobicwero ApbutpaxkHoro Cyaa Poccuiickoit deapepaumm o6 oTkase B nepegade gena B Mpesmamym Boicwero ApbuTparkHOro
Cyaa Poccuiickon Pepepauunm, To YNOAHOMOYEHHbBIN CyA NepecbiiaeT B CyA, NpuHABLWIKMNA peweHue no ECIM, aneKkTpoHHble
Konuu onpegenerus Boiclwero ApbutpaxkHoro Cyaa Poccuiickoit ®egepaunm n 3aaBieHUA O NPUCYKAEHUM KOMMEHCaUUK.

Ha ocHOBaHMWM 3TUX AOKYMEHTOB CyA NEepBOW MHCTaHUMW NpUCBanBaeT HOMep Jena Mo MNepBON WHCTaHUMM B
COOTBETCTBUM C NPaBUIAMM, U3NOKEHHBIMU B AAHHON rNaBe, NPUKPENAAeT K KapTOUKe Aena TEKCTbl NOYYEHHbIX AOKYMEHTOB.
Homep aena coobLiaeTca B cyf KacCaLMOHHOM MHCTaHLLMKM, KOTOPbIM camocToATelbHO dopmupyeT cyaebHoe geno.

29.5. 3anB/IeHME O NPUCYKAEHUN KOMMEHCALMN NOAAETCA B MUCbMEHHOW dpopme U A0/IKHO ObiTb NOANUCAHO NULLOM,
noJaloLmMm 3aaBNeHNe, UK ero NpeacTaBuTeNeM, a TaKkXKe OniayeHo rocyAapCTBEHHOW NOLLIMHOMN.

29.6. Ecnm 3aaBneHMe O NPUCYKAEHUM KOMMEHCALMM He COOTBETCTBYET YKa3aHHbIM TpeboBaHNAM UK ero cogeprKaHne
He oTBevaeT TpeboBaHMAM, YCTaHOBNEHHbIM cTaTbel 222.3 AMNK P®, Takoe 3aaBieHNE NOANEKUT OCTaBNeHUIO Be3 ABUKEHUA
Ha OCHOBAHMM cTaTbu 222.5 AMK P®. Mpu atom AMK PO He npesycmaTpuBaeT BO3IMOMKHOCTU 063KanoBaHMA onpeaeneHuns ob
OCTaBJ/IEHUM 33ABNIEHUA O NPUCYKAEHUMN KOMMNEHcaLMKN 6e3 ABUNKEHUS.

29.7. Mocne NPUHATMA 3aABJEHUA O MPUCYKAEHUM KOMMEHCALMWU CyAba NPOBOAWUT MOATOTOBKY Aena K cyaebHomy
pa3bupaTtenbCTBy B NOpAAKE, YCTAHOBJEHHOM NPOLECCYanbHbIM 3aKOHOAATE/IbCTBOM, C YYETOM NPaBMA 4acTh 3 ctaTbu 222.8
ATK P®.

Mpu 3TOM Bpema M MecTo NpoBefeHuA cyaebHOoro sacefaHus onpeaenseTcd CyAbeil He Mo OKOHYAHWUM NOAFOTOBKM
Jena K cyaebHomy pasbupaTtenbcTBy, a NpU MPUHATUM 3aABIEHUA O NPUCYXKAEHUWM KOMMEHCALMU K MPOU3BOACTBY (YacTb 3
cTatbk 222.4 AMNK PO).

29.8. CornacHo 4actm 4 ctatbm 222.4 ANK P® Konuu onpepeneHns O MNPUHATUM 3aABJAEHUA O MPUCYKAEHUU



KOMMeHCcaLMn HanpasaAloTCcA 3afABUTE/O, B OPraH WAM [O/KHOCTHOMY /MLy, Ha KOTOpble BO3/10XKeHa 06A3aHHOCTb Mo
McnosiHeHWto cyaebHOro aKTa, a Tak:Ke APYrMm 3aMHTEPECOBAHHbIM IMLAM.

Moa, ApYrMMU 3aMHTEPECOBaHHbIMM NLAMM MOHUMAIOTCS ML, YbM AeicTBuA (Be3neiicTBME) NOBAEKN YBENNYEHME
CPOKa CyAONpoM3BOACTBA MM UCNONHEHWUA CyAebHOro akta. B 4acTHOCTM, KOMMA onpeaeneHus O NPUHATUM 3aABAEHUA O
NPUCYKAEHUN KOMMEHCALMN 3a HapyLLIeHMe NPaBa Ha UCNoIHeHMe cyAebHOro akTa B pa3yMHbIii CPOK MOXKeT BbITb HamnpaBaeHa
rNaBHOMY pacropaauTento cpeacts degepanbHoro 6logkeTta, rnaBHOMYy pacnopagauTento cpefcts bogketa cybbekTa
Poccuitckoit ®epepaunm, raBHOMy pacnopaguTento CpescTs MectHoro bloaxkeTa, opraHy PefepanbHOro KasHayencTaa.

29.9. Mo OKOHYaHWM PACcCMOTPEHMUA Ae/10 O NPUCYKAEHUN KOMNEHCAUUN 33 HapyLLeHWe Npasa Ha CyA0npon3BOACTBO B
pasyMHbIli CPOK M/IM MPaBa Ha UCMOJIHEHME cyebHOro akTa B pa3yMmHbIii CPOK, 0pOpPMIEHHOE B COOTBETCTBMU C TPe6OBaHUAMM
HacToALeh MHCTPYKLMKM, BO3BPaLLL@eTCA B CYA, NEPBON MHCTAHLMM, KOTOPbIN OPraHU3yeT ero apXMBHOE XpaHeHue.

29.10. Cya no WHTeNNeKTyalbHbIM NpaBaM paccMaTpuBaeT B KayecTBe CyAa NepBOM WHCTAHUMKW 3aABNEHUA O
NPUCYKAEHUN KOMMEHCaUMn 3a HapylleHWe npaBa Ha CyAONPOM3BOACTBO B PasyMHbI CPOK WMAW MpaBa Ha UCMNONHEHWe
cyaebHOro akTa B pa3yMHbIii CPOK MO NpasBuiam, yCTaHOBEHHbIM HAaCTOALLMM Pa3Le/IoM.

29.11. O6:kanoBaHWe NOCTAHOB/IEHUI, MPUHATLIX MO Aenam O MPUCYXKAEHUM KOMMEHCALMM 3@ HapylleHWe npasa Ha
CyAONPOM3BOACTBO B PasyMHbIi CPOK WMAKW MpaBa Ha WUCMOJHeHWe cyaebHOro akTa B PasyMHbI CPOK, OCYLLeCTBNAETCA B
KaccauMOHHOM rMopagKe B CyAe KacCaUMOHHOW MHcTaHuun u B Cyae NO MHTENNEKTyaNbHbIM NpaBam MO nNpasuiam,
YCTaHOB/IEHHbIM pa3genom V UHCTPYKLNK.

Pasgen VII. lenonpons3BoACTBO NPU NepecMoTpe BCTYNUBLUMX B 3aKOHHYIO CUY CyZebHbIX aKTOB N0 HOBbIM UM BHOBb
OTKpbIBLUMMCA 06CTOATENLCTBAM

30. [enonpousBoAcTBO NPU NEpecMoTpe BCTYMUBLUMX B 3aKOHHYIO CUAY CyAe6HbIX aKTOB MO HOBbIM WAM BHOBb
OTKPbIBLUMMCA 06CTOATENLCTBAM

30.1. Mpw nocTynaeHWn B YNOAHOMOYEHHbIN CyJ, 3aAB/JeHUA O MepecMOoTpe BCTYMUBLUMX B 3aKOHHYIO CUAY cyAebHbIX
aKTOB MO HOBbIM W/ BHOBb OTKPbIBLUMMCA OBCTOATE/IbCTBAM OHO PErMCTPUPYETCA MO CTapoMy HOMepy Aena (Mpou3BoACTBa),
npu sTom QopmupyeTcAa HOBbIM TOM fgena (Npou3BOAcCTBa) BHE 3aBUCMMOCTM OT TOrO, KaKoe KOJIM4ecTBO TOMOB Oblio
cpopMMPOBAHO paHbLLe NPU ero PacCMOTPEHUMN.

Mpun 3TOM CyA, He ABAAIOWMIACA CYAOM NEPBOW MHCTAHLMKU U NPUHABLLMIA K CBOEMY NMPOWU3BOACTBY TaKoe 3asABNEHMUE,
3anpalwmnBaeT U3 cyAa NepBO MHCTAHUMKM maTepuanbl cyaebHOro gena nytem HanpasieHuWa 3anpoca no KaHanam ECIM.
Matepuasnbl cynebHOro Aena HanpaBAAKOTCA NO NOYTE B TeYEHUe Tpex pabounx AHel nocne nosyyeHus 3anpoca.

30.2. B cnyyae MpUHATUA K NPOM3BOACTBY 3asAB/JeHWA O MepecMoTpe cyAebHOro akTa No HOBbIM MW BHOBb
OTKpbIBLUMMCA 0OCTOATENbCTBAM AWML, y4acTBylOWMe B Jesle, CYMTAIOTCA M3BELLEHHbIMU Hajexawmum obpasom, ecau
apbuTpaxkHbI cya K Havany cypebHoro 3acefaHusA, COBEPLUEHMA OTAENbHOIO MpPOLLeCcCYyasbHOro AeWCTBMA pacnonaraeT
CBEAEHUAMMU O MOAYYEHUM STUMM IMLAMW KONUWU OnpefeneHua O MPUHATUM K NPOU3BOACTBY 3aABNEHMA O NepecMmoTpe
cyaebHOoro akTa no HOBbIM MW BHOBb OTKPbIBLUMMCA OBCTOATEILCTBAM.

Mpun 3TOM ecnu nocse HanpaBAEHUA UCTLY MM OTBETYMKY COOTBETCTBYIOLLErO cyaebHOro akTa B CyA OT OpraHu3auum
NoYTOBOM CBA3M NOCTynuna MHOOpPMaLMA, yKasaHHas B MyHKTe 2 uam 3 yactm 4 ctatbu 123 AMNK PO, cyn nposepser,
COOTBETCTBYET AWM agpec, No KOTOPOMY OPUAMYECKOMY JIMLY HanpaBaeH OAWH M3 Ha3BaHHbIX Bbllle CyAebHbIX aKToB,
CBEAEHMAM O ero mecTe HaxXxoXAeHuA, pasMelleHHbIM Ha odULMaNbHOM CailTe perncTpupytowero opraHa B cetu UHTepHer,
nmbo obpallaeTcA B PErUCTPUPYIOLWLMIA  OpraH C 3anpoCcOM OTHOCWUTE/IbBHO MECTa KWUTeNbCTBa MHAWBWMAYaNbHOIO
npeanpuHUMmaTens.

30.3. OpurmHan cyaebHoro akta, NPUHATOrO MO pesy/ibTaTaM PAaCCMOTPEHUA Aena NOo HOBbIM WM BHOBb OTKPbIBLUMMCA
ob6cTOATENbCTBAM, MOALIMBAETCA B MaTepuanbl cyaebHoro gena (Konua - B matepuansl cyaebHOro nponsBoAcTBa, ecau cya,
paccmaTpuBatoLWMiA AE10 NO BHOBb OTKPbIBLUMMCA 06CTOATENBCTBAM, HE ABNAETCA CYLOM NEPBOMN MHCTAHLMK).

30.4. CypnebHoe feno (Npov3BOACTBO) MOANEKUT XPAHEHWUIO B TEYEHME YCTAaHOB/IEHHOTO CPOKA XPaHEHWA, cuuTas C
MOMEeHTa NPUHATUA nocnegHero cyaebHoro akra.

30.5. Eciv K MOMEHTY MOCTYNAEHUA 3aABAEHUA O NEPECMOTPE BCTYMUBLLMX B 3aKOHHYHO CUAY CyAebHbIX akTOB NO HOBbIM
WAW BHOBb OTKPbIBLIMMCA obcToATenbcTBaM cyaebHoe aeno (nNpous3BoacTso) 6bL10  YHUMUTOXKEHO, TO MO  MpaBuaam
BOCCTAHOB/IEHUSA YTPaYeHHbIX Aes OpMUPYeTCA A0 3a TEM KE HOMEPOM, B KOTOPOE NOALLNBAIOTCA CyAebHble aKTbl U Apyrue
maTepuanbl Aena U3 HOMeHKNATyPHbIX Aen.

30.6. Ecv K MOMEHTY NOCTYNAEHUA 3aABAEHNA O NEPECMOTPE BCTYMMUBLLMX B 3aKOHHYIO CUAY CyAebHbIX akTOB NO HOBbLIM
WK BHOBb OTKpbIBLIMMCA 0bcToaTenbcTBam B CAC OTCYTCTBYET KapTodka gena, To B CAC dopmumpyeTca HOBan KapToyKa aena c
NPVYCBOEHMEM eli CTaporo Homepa aena.

Pazgen VIII. Jenonpon3soacteo npu paccmoTpeHmn gen Cyaom no MHTENEKTYaAbHbIM NpaBam

31. [lenonpousBoACTBO MpuU paccmoTpeHun gen CyAom MO MHTENNEKTyaNbHbIM MpaBam B KayecTBe cyaa nepsoit
MHCTaHL MK

31.1. Nenonpon3BoACcTBO NO paccMoTpeHuto Aen Cyfom MO WMHTENNEeKTya/lbHbIM MpaBam B KayecTBe Cyza Nepsoi
MHCTaHL MK OCYLLLECTBAAETCA KONIErMaibHbIM COCTaBOM CyAei No NpaBuiam, U3N0oXKeHHbIM B pasaene |l UHcTpyKumu.

PeructpaumoHHbIit Homep Aena, paccmatpusaemoro Cyaom Mo MHTENEKTyasbHbIM MpaBam B KadecTse cyfa nepsoit
WHCTaHL MW, BKNIOYAET B cebs:

nHaeke Cyaa no MHTeNNeKTyanbHbiM npasam (CUM);

NOpPAAKOBbLI HOMEP WCKOBOrO 3asB/ieHUs (3asABieHUs) B CKBO3HOW Hymepauuu C MPOYUMU  3anBAEHUAMU U



KaccauMOHHbIMM }anobamu, noctynuewmmu 8 Cya No MHTENNEKTYaIbHBIM NPaBam B Npefeniax TeKYLLEero KaneHAapHoro roaa;
rof, NocTynaeHus *anobbl B cya.

Hanpumep: CMN-1463/2013,

roe CUM - nHgekc Cyaa No MHTENNEKTyalbHbIM NPaBam;

1463 - perncTpaLMoHHbI HOMEpP UCKOBOTO 3asBNeHUA (3aABeHun);

2013 - rog, ero NOCTyn/aeHUA B CyA.

31.2. Npn dopmmposaHum cysebHoro aena B Cyae No UHTENNEKTYaNbHbIM MPaBaM OCYLLECTBAAETCA MOJHOE BXOA4HOe
CKaHMpOBaHMe BCeX NOCTYNaoLWMX B CyA, AOKYMEHTOB C MOC/AeAYIOWNM UX NpUKpenaeHnem K KapTtodke aena B CAC u KA.

31.3. B cyge ocyuwectBnAeTcA aBTOMAaTMYeCcKoe pacnpegeneHue aen mexay cyabamu. B aBTomatuyeckom pexkunme
ocyulecTBnAeTca BblIbOp CyAbU-AOKNAAYMKA, KOTOPOMY nepepaetcA [Aen0 414 PacCMOTPEHMA, MpU 3TOM M3 CNMUCKA
MCK/II0YAI0TCA CYAbM - YneHbl npesngnyma Cyaa no MHTeNNeKTyaNbHbIM NpaBam.

31.4. Pewenuna Cyaa No MHTENNEKTyaslbHbIM NPaBaMm, NPUHATbIE UM B KayecTBe CyAa NepBOM MHCTaHUMM, BCTYNaloT B
3aKOHHYIO CUly HEMEA/IEHHO MOC/e UX MPUHATUA U MOTYT BbITb 06:Kas0BaHbl B NOPAAKE KacCaLMOHHOrO NPOM3BOACTBA.

AnennaumMoHHasn Kanoba Ha cyaebHbIV akT, NPUHATBLIK CyA0M NO MHTENNEKTyalbHbIM NpPaBaM B KayecTse cyga nepsoi
MHCTaHUMM, NOANEXMUT BO3BPALLEHMNIO HA OCHOBAHMM NYHKTA 2 YacTn 1 ctaTtbh 264 AMNK PO.

32. lenonpoun3BoACTBO Mpu paccmoTperun aen Cyaom no MHTENEKTyaslbHbIM NPaBam B KauyecTse CyAa KacCalMOHHOM
MHCTaHL MK

32.1. Cya no WHTeNNEeKTyalbHbIM MpaBaM PaCcCMATPUBAET KaCCALMOHHble anobbl Ha cyaebHble aKTbl NepBol U
aneNNALMOHHOM MHCTAaHUMM, a TaK¥Ke pacCMaTpuMBaeT KacCcauMOHHble anobbl Ha cyaebHble akTbl, NpuHATble Cyaom no
MHTEeNNEKTyalbHbIM NPaBam B KayecTse cyAa NepBON MHCTaHLMU.

PernctpaumnoHHbIi Homep KaccaumoHHOM anobbl, npuceansaemblii B Cyae No MHTENNEKTyalbHbIM NpaBam, BKAOYAET B
cebsa nHaeke Cyaa No UHTENIeKTYaNbHbIM NpaBam, NOPALKOBbI HOMEP KacCaLMOHHOW ¥Kanobbl, rog nocTynaeHuna xanobbl B
cya.

Hanpumep: C01-1234/2013,

roe CO1 - nHgekc Cyaa No MHTeNNEKTYanbHbIM NpaBam;

1234 - perncTpauMOoHHbI HOMEep KacCauyoHHOM Kanobbl;

2013 - rog nocTynneHus *Kanobbl ¢ 4eoM B cya.

3TOT HOMep ABNAETCA HOMEPOM KacCaLMOHHOro npounssoacTea (npunoxexue N 39).

32.2. [enonpou3BOACTBO NO MPOXOXAOEHMIO KACCaUMOHHbIX anob B Cyae MO MHTENNEeKTyaslbHbIM MNpaBam
OCYLLECTBAAETCA MO NPaBuUIam, U3N0XKeHHbIM B pasgene V NHcTpyKLmu.

32.3. KaccaumoHHble Npon3BoACTBa NO Aenam, paccMmoTpeHHbIM CyioM MO MHTENNEeKTya/ibHbIM NpaBaM B KayecTBe cyaa
nepBoi MHCTAHUMU, He BeAyTCA, BCe AOKYMEHTbl, MOCTynatolwme B NpoLecce KacCaumMoHHOrO pacCMOTPEHMUA, NOALWMBAIOTCA B
cooTBeTcTBylOLWME ToMa cyaebHoro gena.

32.4. PaccMOTpeHMe KaccauMOoHHbIX Xanob B nopagKe KacCauMOHHOro NPou3BOACTBA NO Aeflam, PacCMOTPEHHbLIM
CyaoM No MHTeNNeKTyasbHbIM MpaBaM B KayecTBe CyAa MNepBOM WMHCTaHUMM, ocyllecTBaserca npesvauymom Cyaa no
VMHTEeNNEKTyaIbHbIM NpaBaMm.

B cocTtaB npe3vanyma npu pacCMOTPEHMM KOHKPETHOrO Aef1a BXOAAT YieHbl Npe3nanyma, a TakKe cyaba-A0KAagumK no
aeny.

Bblbop Cyabu-AOKNAAYMKA, KOTOPOMY nepesaeTca AeNo ANA PAacCMOTPeHWA Ha npesvauvyme, OCyLecTBAAETCA B
ABTOMATMYECKOM pexkume, Npu 3TOM NPV aBTOMATUYECKOM BblbOpe U3 CNMUCKa CyAen UCKAYAlOTCA CyAbW, y4acTBOBaBLIME B
PaccMOTPEHUN AAHHOIO Aena B CyAe NepBOM MHCTaHUUM.

32.5. Mpu 06}KanoBaHUM NPOMENKYTOUHbIX CyAebOHbIX aKTOB, NPUHATbIX CyAOM MO WMHTENNEeKTyasbHbIM MpaBam B
KayecTBe cyZa NepBOW WMHCTaHUMKM, cyad GopmMMpyeT TOM [ena, BKAYAOWMIA KAacCaLMOHHYIO Kanoby Ha NMPOMENKYTOYHbIN
CcynebHbI aKT, NPUNOXKEHHbIE K Kanobe AOKYMEHTbl, Konuio obxkanyemoro cygebHOro akTa U KOMWW MaTepuanos Aena,
oTHOCALLMECA K 06xKanyemomy cyaebHomy akTy. Ecnm dopmumpyembii Tom gena npu paccMOTPEHUM NMPOMENKYTOUHBIX CyAe6HbIX
aKkToB 6yaeT npesbiwaTb 150 cTpaHWUL, TO B TaKOM C/lyyae paspelsaetca GopmMMpoBaTb AOMONHUTE/bHbIE TOMA Yepe3 Apobb
(Hanpumep: Tom 5/1, Tom 5/2 u T.4.).

32.6. KaccauuoHHble Kanobbl Ha cypebHble aKTbl apbUTparkHbIX CyaoB CcybbekToB Poccuiickoint degepaunn u
apOUTPaXKHbIX aNeNNALMOHHbIX CyAO0B MO Aefam O 3aliuTe MHTEeNNeKTyasbHblX NpaB noaatoTca B obliem nopsaake,
npeaycmoTpeHHomM cTatbeit 275 AMK PO. Mpu stom apbuTpakHbld Cyd, NPUHABLUMIA pelleHne Nno geny o 3awuTe
WMHTENNEKTYaNbHbIX NpaB, 0653aH HaNPaBUTb KAaCCaLUMOHHYIO anoby Bmecte ¢ genom B CyA MO MHTENNEKTYaNbHbIM MpaBam
BHE 3aBMCMMOCTM OT TOrO, KaKOW apbuTpaKHbIA Cyh, yKasaH camMum 3asBUTENEM B KayecTBe CyAa, B KOTOPbIA nogaetca
KaccaLMoHHan »anoba.

B cnyyae ecnv no pelueHuio, noasexaliemy nepecmoTpy B KaccaumoHHom nopagke Cyaom NO MHTeNNEeKTyalbHbIM
npaBam, KaccauMoHHas anoba BmecTe C Ae/0M NOCTYNWAa B MHOW apbuUTPasKHbIN Cyh, KAacCaLMOHHOW MHCTaHUMKW, Takow
ApOUTPaXKHbIA Cya, MPUMEHUTENbHO K nonoxeHuam ctatbu 39 AMK PO nepepaetr ee no noacyaHoctu B Cya no
MHTEeNNEKTyaNbHbIM NpaBaMm.

32.7. PaccmoTpeHne CyfioM NO MHTEN/IeKTYalbHbIM NPaBam B Ka4YecTBe CyAa KacCaLMOHHOW MHCTaHUUKU Aen o 3awmTe
WHTENNEKTYaNIbHbIX MPaB, PAacCMOTPEHHbIX apbuTpa)kHbIMU cygamu cybbekToB Poccuiickon depepaumu, apbUTparkHbIMK
anenNALMOHHBIMU CyAamMM, OCyllecTBAAeTcA He npesnguymom Cyaa no WHTENNIeKTyaslbHbIM MpaBam, a KoJernanbHbimM
coctaBom cygen (4actb 1 ctatbu 284 AMK P®), aHAaNOIMMYHO MPOXOXMAEHMIO KAacCaLMOHHbIX ¥anob B cyae KaccauvoHHOM
MHCTaHLUMN.

o OKOHYaHMWM PACCMOTPEHMUA KAcCaLMOHHbBIX ¥Kanob no aTum genam maTtepuansl cyaebHoro fena Bo3BpalLaloTca B cya,
paccMoTpeBLIMI AeN0 B KadyecTBe Cyga MepBOW WMHCTAHUMWM, €CNUM MHOE He MNpesycMOTpeHO cyaebHbIM akToM cyaa



KacCauMOHHOMN MHCTaHLMMN,

32.8. KaccaumoHHble *anobbl Ha cygebHble aKTbl, Nog/exkawme nepecMoTpy B KaccauMoHHOM nopsgke Cyaom no
MHTENNIEKTYa/IbHBbIM MpaBam, MOCTynuBliMe B ¢eaepanbHble apbuTpaskHble Cyabl OKPyros, nepegatorca umu B Cyg no
MHTENNEKTYya/IbHbIM NpaBam Mo NoAcyAHOCTH.

Mpu 3TomM denepanbHblit apbUTPasKHbIA CyA OKpyra, B KOTOPbIA OWMBOYHO MOCTyNMAa KaccaumoHHasa anoba, He
NPUHMMAN ee K CBOEMY MPOU3BOACTBY, BbIHOCMT OMpeae/ieHne O nepegade Takon KacCaumMoHHOM Xanobbl No NOACYAHOCTU B
CyZ MO MHTENNEKTyasibHbIM MpaBam. BOMpoc 0 COOTBETCTBMM KaCCaLMOHHOW Kanobbl Tpe6oBaHUAM, NPELbABIAEMbIM K ee
bopme 1 comepikaHuio, M BOMPOC O ee NPUHATUM K NPOM3BOACTBY pewwaetca Cyaom No MHTEeNeKTyabHbiM npasam. Jeno, B
KOTOpOE MOALWMBAETCA NOANMHHUK ONpeaeseHna O HanpaB/ieHNM KaccalMoHHOMN xanobbl N0 NOACYAHOCTU, HanpaBaseTca B
CyZ N0 MHTENIEKTYa/IbHBIM MPaBam BMECTE C KacCaLMOHHOM »anoboit U NPUAOKEHHBIMU K Heit LOKYMeHTaMm (Mo aHanormm ¢
yacTbto 2 cTatbn 275 AlMK PO).

CyZ NO MHTENNIEKTYasIbHbIM MPaBaM MPUHMMAET KacCaUMOHHYIO Kanoby K NpouM3BOACTBY, Takas ’kanoba BmecTe C
NPUNOMKEHHBIMM K HEN fOKYMeHTaMmu Cyl0M MO MHTENNEKTYalbHbIM NpaBam NOALNBAETCA B AEJO.

EcAM e ecTb OCHOBaHWA A/ BO3BPalleHMA KacCaluMOHHOMN anobbl, TO B AE10 MNOALWMBAETCA ONpedesieHne o
BO3BPALLEHMM KAacCaUMOHHOM »Kanobbl, a cama }Kanoba BMecTe C NPUNOXKEHHBIMU K HEM LOKYMEHTAMM U KOMMEN onpeaesieHuns
HanpaeAsAeTca MLy, NoAaBLLIEMY €ee.

Pasgen IX. Mpoune BonNpockl opraHn3aLmmn 4enonpom3BOACTBaA B apOUTPaXKHbIX Cyaax
33. PaboTa c JOKYMEHTaMM, COAEPHKALLMMMU MHGOPMALMIO OrPAaHMYEHHOTO PAaCcCNPOCTPaHeHNs

33.1. K cnykebHblM [OKYMEHTaM OrpaHWYEHHOro PacnpoCTpaHeHWAa OTHOCATCA MOCTynatolwme B CyAbl, a TaKke
NoAroToB/IEHHbIE B CYAax HECeKpeTHble AOKYMEHTbl, OrpaHUYEHUs Ha PacnpocTpaHeHue KOTOopbiX U ocobble TpeboBaHUA B
paboTe C KOTOPbIMM AMKTYIOTCA CNyKebHOM HeobXxoANMMOCTbIO B0 3aKoHOAaTeIbcTBOM Poccuiickon Pepepauuin.

33.2. OTBETCTBEHHOCTb 33 OpraHM3auuo paboTbl C AOKYMEHTaMM OrpaHMYEHHOro pacnpocTpaHeHns, obecneyeHne mx
y4eTa, COXPaHHOCTU M UCNOJIb30BaHMA BO3/1AraeTca Ha pykosoautenei cyaebHbix COCTaBOB U CTPYKTYPHbIX NoApasaeneHuni.

33.3. MNepefaya COTPyAHMKAMM MOAPA3LENeHUn AOKYMEHTOB (MX Konui), paboTHMKam CTOPOHHWMX OpraHM3aLuit
[0MyCKAeTcA TONbKO € pa3peLleHna pyKoBOACTBA Cyaa.

33.4. Ha poKymeHTax, cogepawmx WMHGOpMaLMIO OrpaHUMYEeHHOTo PACNpPOCTPAHEHUA, MOArOTOB/EHHbIX B Cyae,
npocTtasaseTca nomeTka "[na cnykebHOro nosb3oBaHUA" U HOMep 3K3emnaApa.

HeobxoaAMMOCTb TaKoW MOMETKM Onpenensietca UCNONAHWUTENEM OOKYMEHTa, PYyKoBOAUTENEeM MNoApasLeneHun uam
O0/IKHOCTHBIM IMLOM, MOANMMUCHIBAIOLLMM UAN YTBEPIKAAOWMM SOKYMEHT.

YKa3aHHasA NomeTKa U HOMep 3K3eMnfpa MPOCTaBAAOTCA B NPaBOM BEPXHEM Yy MepBOMN CTPaHWLLbI JOKYMEHTa, a
TaKe Ha NepBOM CTPaHWLLE CONPOBOAUTENIbHOIO MUCbMA K AOKYMEHTY.

33.5. Mpvem u pernctpauma nOCTynaloWMx B Cya AOKYMEHTOB € nomeTtkon "[Ans cnyxkebHoro nosnb3osaHus"
npoussBoanTca nogpasgeneHnem genonpoussoacrsa cyaa 8 CAC unum CALl Hapaay ¢ HeCeKpeTHbIMKU AoKymeHTamu. Mepepava
[OKYMEHTOB CyAbAM, MOMOLLHUKAM cyei 1 paboTHUKaM cyZa OCYLLeCTBASETCA NOA, PacnucKy B peecTpe.

33.6. MevaTaHue, KONMPOBaHUE U CKAHUMPOBAHWE NPOEKTOB AOKYMEHTOB, COAEPKaLLMX MHPOPMALMIO OFrpaHNYEHHOTO
pacnpocTpaHeHus, NPOU3BOAMTCA /JINLOM, Ha KOTOpPOE PYKOBOACTBOM CTPYKTYPHOTO MOApPasAeneHus BO3/IOXKEHA TaKas
0653aHHOCTb.

33.7. OTnpaBKa yKa3aHHbIX AOKYMEHTOB MPOU3BOAMUTCA SKCNeauLMen NoapasaeneHns 4enonponsBoacTBa 3akasHbiMM
NOYTOBbIMW OTNPABAEHUAMM C YBEJOMNEHUEM O NONYyYeHUU 60 denbaberepckon Uan cneunanbHoM CBA3bIO.

33.8. WcnonHeHHble AOKYMEHTbl C nomeTkoW "[na cnyxkebHoro nosb3oBaHuA" GopmUpyOTCA  CneunaancTom
AEeNonpousBoAcTBa NogpasaeneHns B Aena No HOMEHKNAType BMecTe C HECEKPETHbIMU AOKymeHTamu. Ha 06/10Ke Takoro
Aena npocTtasaseTca nomeTka "Ona cny»kebHoro nosib3osaHua".

33.9. YHUUTOXKEHMe p[en, [OKYMEHTOB € nomeTkon "[Ana cnykebHoOro nosb3oBaHMA" NPOM3BOAMTCA MO  aKTy,
COCTaBNEHHOMY pyKOBOAWUTENEM MOApPa3LeNeHus AeNonpov3BOACTBA, CNeuuasncTom Aefonpou3BOACTBA MoApPasAeneHus.
[ena n LOKYMEHTbI, NOANEXKALLME YHUUTOXKEHMIO, NepesatoTca B CAYKOYy maTepmanbHO-TEXHUYECKOro obecrnedyeHmns cyaa. AKT
noAwWwnBaeTca B 4e/10 N0 HOMEHKNAType NoApasaeneHus, Konua akTa HanpaBaseTca B NoapasaeseHne 4enonponssoacTea.

33.10. Ha obnoxke cygebHoro gena, B matepuanax KOTOPOro MMelTca LOKYMEHTbl ¢ nmomeTkon "Ona cnyxkebHoro
nonb3oBaHua", npocrtasadeTca nomeTka "[na cnyxkebHoOro nosb3oBaHMA". AKT Ha YHUYTOXKEHME TaKuMX e, COAHHbIX Ha
XpaHeHWe B apXuB, COCTABAAETCA PabOTHUKOM (pyKOBOAMUTENIEM) apXMBa U XPAHWUTCA B apXmBe.

33.11. O3HakomneHue pabOTHMKOB MoApa3feNeHuit C Aenamu U AOKYMeHTamu C nomeTtkon "[na cnykebHoro
Nnosb30BaHMA", HAXOAALMMMCA HA APXMBHOM XPaHEHMM, NO UX 3asABKaM 06 03HAKOMIEHMU C LLOKYMEHTOM, OCYLLECTBAAETCA Ha
OCHOBaHWM (BM3bl) PYKOBOACTBA cypa (npeacesatens cyaebHOro coctaBa; cyabu, NpeacesaTenbCTBOBaBLIEro B cyaebHoM
3acefaHnnM No Aeny, B matepuanax KOTOPOro MMETCA AOKYMEHTbl ¢ nomeTkon "[Ona cnykebHoro nosb3osaHua"; vau
pyKoBOAMUTENA NOAPA3AeNeHNA, TOTOBUBLLETO AOKYMEHT).

33.12. He pee ogHOro pasa B rof NPOBOAWTCA NPOBEPKa Ha/MuMA AOKYMEHTOB C momeTkoin "[Ona cnyxebHoro
nonb3osaHma" B cyaebHbIXx cocTaBax W nogpasgeneHuax cyaa. [ns nNpoBEepKM CO3[3eTcs KOMMUCCUA, COCTaB KOTOpoW
onpepenaeTca pyKoBOACTBOM cyAa. Pe3ynbTaTbl NpoBepkn odopmasatotca aktom (npunoxkeHue N 40), KoTopbli nepenaertca B
ceKkpeTapuaT npeacenaTtens cyga. Konua akta nepegaercs B nofpasgeneHve 4enonpov3BoACcTBa. B apxuse cysa npoBepka
TaKMX AeN U AOKYMEHTOB NPOBOAUTCA KOMUCCUEN He pexke 04HOro pasa B 5 fieT.

33.13. B cnyyae yTpaTbl YKa3aHHbIX AEN U AOKYMEHTOB, pasrnaleHmna MHGOpMaLumM OrpaHNMYeHHOro pacnpocTpaHeHns
pyKoBOAMTENb NOAPA3AE/SeHUA COCTABAAET COOTBETCTBYIOLWMMA aKT, MHbopmUpyeT o6 3TOM PyKOBOACTBO Cyna, NPOBOAUT
cnykebHoe paccnefoBaHue, O pesy/ibTaTax KOTOPOro AOKAaAblBaeT PyKOBOACTBY CyAa.

33.14. CHatve nomeTkM "[na cnykebHOro nosb3oBaHMA" NPOU3BOAMUTCA /IMLOM, NOAMMUCABWMM LOKYMEHT MU



onpesenmBIUMM HeobXOAMMOCTb OTHECEHUA MMEIOWMXCA B HEM CBEeAEHMM K CBEeAEHUAM, COAEPrKaLLMM CAy:KebHyto
MHOOPMaLMIO OrpaHUYEHHOTO PAacNPOCTPaHEHUS.
MpU CHATUM TaKOM NOMETKM Ha LOKYMEHTaX U Aenax, B y4eTHbIX GOopMax AeNatoTCA COOTBETCTBYHOLLME OTMETKM.

34. MoAroToBKa N0KabHbIX aKTOB apbUTPaXKHbIX Cy4,08

34.1. MoparoToBKa OKaNbHbIX aKTOB apbUTPaKHbIX CY0B NPOU3BOAUTCA B COOTBETCTBUM C PEIIAMEHTOM MOATOTOBKM
JIOKa/IbHbIX aKTOB COOTBETCTBYIOLLErO apbUTPAKHOTO CYAa, YTBEPKAEHHBIM NPUKA30M apbUTPaXKHOTo cyaa.

34.2. JlIoKanbHbIMM aKTaMM B apOUTPaAKHOM CyAe ABNAIOTCA NPUKa3bl U PACNOPAXKEHUA apbUTpaKHoro cyaa.

34.3. MpuKas - NOKanbHbIA aKT, U34aBaeMblii B LENAX pelleHua 3ajad, CTOALWMX nepen apbutpaxkHbiM cyaom, Mo
BOMPOCaM OPraHN3aLMOHHOrO, KaJpoBOro, GUHAHCOBOro, MaTeprasbHO-TEXHUYECKOro, MHGOPMaTU3aLMOHHOTO obecneyeHuna
[eATeNbHOCTU cyaa.

MpuKasammn yTBepKAAIOTCA NOJIOKEHUA, UHCTPYKLMK, MOPAAKM, NPaBuUAa, NaaHbl paboTbl apbuTparKHoOro cyaa v ap.

PacnopseHue - /IOKanbHbI aKT, U34aBaeMblii Ha OCHOBAHMM U BO UCMOJIHEHWE MPUKA30B apbUTparKHOro cyga no
OMnepaTUBHbIM U TEKYLLMM BONPOCAM.

MpunKasbl U pacnopaxeHna apbuUTpaxkHOro cyaa noanucbiBaeT npeacenatens CyAa, B €ro OTCYTCTBUE - UCMONHAIOWMIA
06A3aHHOCTM NpeaceaaTens cyaa.

Mo nopyyeHuto NpeaceaaTens cyaa pacnopAXKeHUA apoUTpaxKHOro cya MoryT NoAnucbiBaTb €ro 3amMecTUTeNN.

34.4. "MonoxeHne" NPUHMMAETCA, eCNIN B HEM YCTaHaBAMBAIOTCA CBA3AHHble MexAy cobol npasuia Mo BOMpocam,
OTHECEHHbIM K KOMMETEHUWUU noApasfeneHus apbutpaxHoro cyaa (Hanpumep, "lON0OXKeHUE O MPOMNYCKHOM pexume B
nomeuieHune apbutpaskHoro cyaa", "MonoxeHne o nopagKe nonb3oBaHMA GpakCUMUIbHOM CBA3bIO B apbuTparkHom cyae").

B "Mpasunax" ycTaHaBAMBalOTCA HOPMbl U TpeboBaHWsA, 0b6s3aTesbHble ANA BbiNOAHEHWA (Hanpumep, "Mpasuna
nepegayn MHGoOpPMaLMM No KaHanam BELOMCTBEHHOW 3NEKTPOHHOW NOYTbl apbuUTpakHoro cyaa').

B "MHCcTpyKumMn" un3naraetca NOPAAOK OCYLLECTBAEHUA KaKoOM-IMbo AEeATeNbHOCTM WAM MOPAAOK MNPUMEHEeHUA
MOJIOKEHWUW 3aKOHOAATENbHbBIX M MHBIX HOPMATUBHbIX aKTOB (Hanpumep, "MHCTpyKUMA No 4enonpovsBoACTBY B apOUTParKHbIX
cypax Poccuiickon depepaumnn”, "OoNKHOCTHAA MHCTPYKUMA HAYaNbHMKA OTAE/1a MaTepuanbHO-TeXHUYecKoro obecnedveHmns").

MPOeKTbl NONOMEHWIN, NPaBWA, MUHCTPYKUWUWA, NNaHOB paboTbl apbUTpa)KHOro cyAa roTOBATCA B MOPAAKe,
npesycMOTPEHHOM pernameHTOM MOATOTOBKM IOKA/bHbIX aKTOB apOUTPaXKHbIX CYA0B.

Ecnn TeKCT NpoeKTa yTBEPKAAEeTCA PacnopAAUTENbHBIM JOKYMEHTOM PYKOBOAMTENA CTPYKTYPHOro nogpasaeneHuns, 1o
NPOEKT nevyaTaeTca Ha cTaHZapTHOM nucte dopmarta A4 6e3 peKBU3UTOB apbUTPaXKHOro cyaa. TeKCT usnaraeTca oT TpeTbero
MUa eANHCTBEHHOTO U/IM MHOXECTBEHHOTO YMCAa.

B paspgene "Obwwue nonoxeHua" M3naraoTcA OCHOBAHMA Pa3paboTKM M Ha3HayeHue Ha3BaHHbIX Bbllle LOKYMEHTOB,
cdepa ero pacnpocTpaHeHUA, OTBETCTBEHHOCTb 3@ HapyLUeHMe YCTaHOB/IEHHbIX NpaBua. OCHOBHOM TEKCT NONOXKEHUA, NPaBU,
WHCTPYKLMM MOXKET AeNUTbCA Ha pasgensl, INasbl, MYHKTbl U NOANYHKTbI. [NaBbl 4O/KHbI UMETb Ha3BaHMA.

34.5. PykoBOAWTENIN CTPYKTYPHbIX NOAPA3AeNeHN apbUTpaXKHOro cyaa Bnpase U3aaBaTb PacnopaKeHWUa No Bonpocam
BefleHUA nogpasaeneHus, 0b6asaTenbHble AN UCNOAHEHUA TOIbKO PaboTHMKaMM 3TOro NoApasaeneHus.

34.6. NoaroToBKa NPOEKTa JIOKAJIbHOTO aKTa OCYLLEeCTB/AETCA CTPYKTYPHbIM NoApasgeneHnem apbuTpakHoro cyaa no
rnopyyeHuto npepcepatens apbuTpaxKHOro cyfa, ero 3amecTuTesnel, PYKOBOAMTENA annapata - agMuUHUCTpaTopa
apbuTtpaxkHoro cyaa Ambo B MHULMATUBHOM MOPALKE B CBA3M C HEOHXOAMMOCTBIO peLleHNA BO3/I0XKEHHbIX Ha nogpasaeneHune
3agau.

MoAroToBKa NPOEKTa IOKA/NIbHOFO aKTa MOXKET 6biTb MOPYYEHA HECKO/IbKUM CTPYKTYPHbIM NoApasgeneHuam. Mpu stom
opraHusauma paboTbl NO ero MOAroTOBKe BO3NaraeTcAs Ha CTPYKTYpHOe noapasgeneHue, HavyalbHWK KOTOPOro yKasaH B
nopyyeHnu nepebim AMBO Ha3HaYeH OTBETCTBEHHbIM UCMONHUTENEM.

34.7. MpeanoxKeHne CTPYKTYPHOrO nogpasfefieHus O MOArOTOBKE MPOEeKTa JIOKa/AbHOrMo akta ¢ obocHoBaHWeM
HeobXxo0AMMOCTM €ro M3JaHMA BHOCUTCA Ha PAaCCMOTPEHME PYKOBOAMTEO annapaTa - aAMUHUCTPATOPy apbuUTpakHOro cyaa u
3amecTuTeNto npeacenaTens apbUTPaXKHOro cyfa, opraHU3yloWweMy AeATeIbHOCTb AaHHOMO CTPYKTYPHOro nogpasaeneHna B
COOTBETCTBUM C pacnpepeneHnem ob6a3aHHOCTEN, NpeaceaaTento apbuTpaxkHoOro cyaa.

34.8. CekpetapuaTt npeacefartens apbuUTpaxkHOro cyga Ha OCHOBAHUWM Pe30JIOLMKU PYKOBOACTBA apbUTpaKHOro cyaa
BHOCUT B CUCTEMY aBTOMATM3aLMN AENONPOM3BOACTBA MHOOPMALIMIO O MOPYYEHUN MO NOAFOTOBKE NPOEKTA JIOKA/bHOIO aKTa,
06 OTBETCTBEHHOM MCMO/HUTENE (MCMNONHUTENAX), CPOKE MOATOTOBKM JIOKA/JIbHOTO aKTa, CTaBWUT MOPYYEHUE Ha KOHTPO/b U
nepesaeT Ha UCMNOJIHEHNE OTBETCTBEHHOMY UCMONHUTENIO.

34.9. TpoeKT NOKanbHOro akTa noAanexut obAsaTenbHOMYy npeABapuUTEIbHOMY HaMpPaBAEHUIO OTBETCTBEHHbIM
MCMO/IHUTENIEM B CTPYKTYPHble MOAPA3AENEHUsA, YKasaHHble B MOPYYEHUW, ANA PACCMOTPEHWUA, BHECEHUA 3amMevaHuil U
npeasioxKeHnn.

34.10. NMpoeKTbl JIOKa/IbHbIX aKTOB apbuTpaxkHoro cyaa opopmaatoTca Ha 6aaHKax apbUTPaXKHOro cyaa yCTaHOBAEHHOM
dopmbl (npunoxkernme N 41), Ha oaHoW cTopoHe ancta popmata A4 (210 x 297 mm) Yepes 1 - 1,5 MEKCTPOUHbIX MHTEPBana,
wpudTom Times New Roman, pasmepom 14.

BNaHKM NIOKa/IbHbIX aKTOB apbUTPaXKHOro cyaa AO/IKHbI UMETb NOAsA He MeHee: nesoe - 30 MM, NpaBoe, BepxHee U
HUXHee - 20 mm.

Mpn obopmneHnn NpoeKTa JI0KaAbHOIO aKTa Ha HECKOJ/IbKMX JINCTaX NEPBbIN NNCT He HymepyeTca. Mocnegytowme AncTbl
HymepytoTca apabcknmm umdpamm HaumHas ¢ umopbl 2. Homep npocTaBaseTcA nocepeamHe BEPXHEro Noaa ancra.

34.11. CornacHo TOCT P 6.30-2003 noKanbHbIA aKT apbUTpaXKHOro cyfAa AO/KEH UMETb CAeaylolme PeKBUSUTLI:
TUTY/IbHYIO YaCTb, 3aroN0BOK, TEKCT (Mpeambyny 1 pacnopaanTeNbHYIO YacTb), nognuck (nognucu).

34.12. TuTyNbHan 4acTb BK/OYAET B cebs:

nsobpaxkeHune locymapcTBeHHoro repba Poccuiickoih ®epepauuy (No UeHTPY B OAHOLBETHOM BapuaHTe 6e3
repasnbAMyeckoro WuTa);



HanmeHoBaHWe apbuUTPaXKHOro cyaa;

HavMeHOBaHUWe BUAA JOKYMEHTa (MPMKas UK pacropsxKeHue);

Aaty (no neBoit CTOpPOHe IMCTa) U HOMEP (Mo NPaBOW CTOPOHE INCTA), NPOCTaB/IEHHbIE NPU NOAMUCAHUN JOKYMEHTa U
perucrpauuu, Hanpumep:

26 okTabpna 2013 roga;

MecTo u3gaHua, Hanpumep: CaHkT-MNeTepbypr.

34.13. 3aroNOBOK AO/KEH KPATKO M TOYHO OTpaKaTb COAEPIKaHMe TEKCTa JIoKasbHOro akta. OH MOXKeT HayMHaTbCA
cnosamu "06 opraHusaumu...", "O nposegerun...", "O6 yTBepkaeHunn...", "O co3gaHunn..." n T.4. TOUKa B KOHLE 3aro/loBKa He
CTaBuUTCA.

3arosI0BOK, COCTOALWMM M3 ABYX CTPOK M bosee, mevyaTaeTcA Yepe3 OAMH MENKCTPOUHbIAN WMHTepBan, Bblaenaetca
NONYKMPHBIM LUPUTOM M pasMeLLaeTca No LLeHTPY TeKCTa.

34.14. PaccTtoAHMe MeXAy 3aro/I0BKOM M TEKCTOM COCTaBAAET ABa MHTepBana.

Ab3aL, HaUMHAETCA C KPACHOM CTPOKM. AB3aLHbIM oTcTyn - 10,25 Mm OT 1eBOM rpaHuLbl TEKCTOBOrO MoNA.

34.15. B npeambyne KpaTKO M31araloTca Lean 1 3a4a4mn npeanmcbiBaemblx A4eNCTBUIA, GaKTbl U COBbITMA, NOCAYKUBLUME
OCHOBaHMEM W34aHUA JIOKaNbHOro akTa. [peambyna MOXKeT HauuMHaTbcA cnoBamu: "B uensx...", "B coorsetctBuu...", "Bo
ucnosHewnue..." n 1.4. Npeambyna MoKeT OTCYTCTBOBATb, €C/M NpeAnncbiBaeMble AeACTBMA He HyXKAaloTca B 060CHOBaHMM.

34.16. PacnopaguTenbHaa 4acTb JIOKA/NIbHOTO aKTa [OJ/KHA HauyMHATbCA CA0BOM "MpuKasbiBaw" wmau "nopydato”,
HamneyaTaHHbIM CTPOYHbIMM BYKBamU B paspaaKy B NPoLO/IKEHME Npeambybl.

B pacnopaauTeNbHOM 4YacTM JIOKaNbHOrO aKTa uM3naratlotcA TpeboBaHWA, pPaCNoOpAMKeHUA, npeanucaHua ¢
nepeyncieHnem CTPYKTYPHbIX NOApasfeneHui U [OKHOCTHBIX /UL, KOTOPbIM OHW afpecyloTcs; YCTaHaB/IMBAETCA CPOK
BbINONHEHNA TpebOBaHMN, BBeAEHNA X B AENCTBUE; NEPEUNCNAIOTCA NIOKA/IbHbIE aKTbl, KOTOPbIE MPU3HAIOTCA YTPATUBLLUMMM
cuny, nbo aKTbl, B KOTOPble HEOBXOANMO BHECTU U3MEHEHUS.

PacnopsgutenbHasa 4acTb JIOKaZIbHOTO aKTa OopopmAaAeTcA B BuAe MNYHKTOB. TyHKTbl M NOANYHKTbl HyMepyroTcA
apabckumu umndpamm ¢ TOYKOM.

Pasgenbl M NYHKTbI pacnonaratoTca B I0rMYECKol Nocnef0BaTeNbHOCTU.

B nocnefHem MyHKTE MOTYT YKa3blBaTbCA NOAPA3AENEHUA UAN JOMKHOCTHBIE INLA, HA KOTOPbIX BO3/1araeTcA KOHTPO/1b
3a UCMOJIHEHUEM JIOKaNbHOIO aKTa.

34.17. Noanucb NIOKaNbHOTO aKTa COCTOUT M3 HAaUMEHOBAHWA AO/IKHOCTU UL, MOAMMUCHIBAIOWErO AOKYMEHT, ero
JIMYHOM NOAMUCK, UHULMANO0B U damuaunmn.

PacctoaHve Mexay TEKCTOM W NOAMMUCHIO COCTaBAAET 2 MEXCTPOUHbIX WMHTepBana. HavmeHoBaHME [0/KHOCTU
reyaTaeTcs OT JIeBOW rpaHMLbl TEKCTOBOIO NOAA, MHULMANBI U GaMUAUSA - OT NPaBOW rpaHuLbl. Hanpumep:

IlpencenaTesis
ApbuTpaxHoro cymza ropona CaHkT-lleTepbypra
1 JleHMHI'paIACKoOM obJjacTu C.B. M3o0TOBa

34.18. TpeboBaHMA NIOKANbHOIO aKTa M3N1aratoTCa YETKMM U MPOCTbIM A3bIKOM, KOPOTKMMM, IEFKO BOCMPUHUMAEMbIMM
dpasamu, c cobaogeHnem Bcex rpammaTUyeckux npasua. PopmyaMpoBKM He AONKHbI AONYCKaTb PA3INYHbIX TONKOBAHUNA.

YnoTtpebnsemble TEPMWHbI A0/KHbI COOTBETCTBOBATb TEPMWHONOIMW, NMPUHATON B 3aKOHoAaTeNnbCTBe Poccuitckoi
Pepepauun.

Ecnu B TeKcTe AenaeTca ccblika Ha ToKanbHbIM akT BAC PO, ykasbiBatoTcA rof M34aHWA U HOMep aKTa.

34.19. CpoKM UCNONHEeHNA (BBEAEHMWA B AeWCTBME) TOKANIbHOTO aKTa LO/IXKHbI 6bITb peanbHbIMU. ECAM CPoK BBEAEHUA B
AelCTBMeE He YKa3aH, TO JIOKa/bHbIV aKT BCTYNaeT B CU/ly C MOMEHTA ero NognucaHus.

34.20. YTBEpKAaeMble NOKa/IbHbIM aKTOM MONOMEHUA, WMHCTPYKLMMK, NpaBuaa, NaaHbl U Ap. obopMAaloTca B BUAe
NPUIOKEHUA K Hemy. [pU HaIMUMU HECKONBKUX MPUNOKEHUA OHN HYMepytoTcA. Ha nepBoit CTpaHULEe NPUIOKEHUA B NPaBoOM
BEPXHEM YTy NULLETCA:

IIpunoxeHme N 1

YTBEPXIEHO
IPMKa30M
ApOUTPaXHOTO Ccyza
MockOBCKOM ofbJjacTu
or 5 ¢empang 2012 roma N 32

Cnoso "YTBEPAEHO" cornacyetca B poZe 1 uncsie ¢ NepBbiM C/IOBOM 3aro/10BKa YTBEPKAAEMOTO AOKYMEHTA.

MN3paHne BMecTe C JI0KabHbIM aKTOM MPUNOMKEHWI, HE OFOBOPEHHBIX B TEKCTE aKTa, He A0MyCcKaeTcA.

34.21. Tpud orpaHMyeHns gocTyna K MHGOPMaL MM, HOMEP 3K3eMNAAPa YKa3blBAOTCA HA NEPBOM CTPAHULLE IOKAbHOTO
aKTa B MPaBOM BepxHem yrny. Homep ak3emnnsapa npoctaBaseTca Huxe rpuda yepes 1,5 MeKCTPOUHbIX MHTepBana.

34.22. MNpw yTBEPKAEHWUM IOKANbHBIM aKTOM KoMUccUK (paboyeit rpynnbl) BHaYane yKkasbiBaoTca Gamuans, MHULMANLI
N LLOMKHOCTb NpeaceAatens KOMUccun (pykoBoauTens pabouyeit rpynmnbl), 3aTem 3TU Ke AaHHble 3aMecTUTens npeacepatens
Komuceum (pykosogutensa paboyeit rpynnol), cekpetaps Komuccumn (paboyeit rpynnbl) U B andaBUTHOM NOpALKE yKa3blBalOTCA
[AaHHble Y1eHOB Komuccum (paboyeit rpynnbl) HE3aBUCUMO OT 3aHUMAEMOM AONKHOCTHU.

34.23. MpOEKT NIOKANbHOTO aKTa MNOANEXKUT COr/IACOBAHMIO C 3aMHTEPEeCcOBaHHbIMU OpPraHaMu UCMOHUTEIbHOW BNACTK
cybbekTa Poccuiickon Peaepaunn, opraHamum cyaebHol BnacTv, opraHamm cygeickoro coobuiectea Poccuiickolt depepaumm,
€C/1M TaKoe CornacoBaHue ABNAETCA 06A3aTeNbHbIM B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuitickon ®epepaumu.

CornacoBaHve MNpoeKTa /OKanbHOro akTa odopmAaseTcs NPOCTaBNeHMEeM BM3bl WAM C MCNOAb30BaHWEM rpuda



COrNacoBaHMA, KOTOPbI BKAOYaeT B cebsa cnoso "CornacoBaHo", HaMMeHOBaHME OpraHa rocyfapCTBEHHOM BAACTU WMAM
OpraHusaunn, AONKHOCTb, MHULUMANBI, GaMUANIO, IMYHYIO NOAMWUCH BUMPYHOLWENO ANLA, AATYy COMNAacCOBAaHUN U NPOCTaBAAETCA
B HU}KHEM NNEBOM YFy INLLEBOM CTOPOHbI MOCNEAHEr0 INCTa NEePBOro 3K3eMNAAPa NPOEKTa JIOKANIbHOTO aKTa.

34.24. NMpoeKT N0KaNbHOro akTa apbuUTParKHOTo Cyaa BU3MpyeTca:

PYKOBOAUTENAMMU CTPYKTYPHbIX NOAPa3AeeHni, B KOMNETEHLUN KOTOPbIX HAXOAATCA NOCTaB/NEHHbIE BONPOChI;

npeacenaTensimu cyaebHbix COCTaBoB (Mpy HEOHXOAMMOCTH);

pyKkoBoamuTeNnem annapata - aAMUHUCTPATOPOM apbUTpaXKHOro cyaa;

3amecTuTenem npeacegatens apbUTparkHOro cya B COOTBETCTBUM C pacnpeaeneHmem obasaHHoOCTeN.

Mpy HaAUYUKM B apbUTPaKHOM Cyae paboTHMKa-KOpPeKTopa NPOEKT I0KA/IbHOTrO aKTa NpeaBapuTesibHO NepesaeTca emy
AR NpoBeAeHUA NMHTBUCTUYECKOW IKCNepTU3bI.

34.25. CornacoBaHue MPOEKTOB JOKaJbHbIX aKTOB 0GOpPMAAETCA NpPOCTaBNeHUMEM BU3bl Ha 0BOPOTHOM CTOpOHe
nocseaHero IMCTa IOKasibHOTO akTa B 1eBoM yray. Npud cornacosaHua BratovaeT cnoso "COIMTACOBAHQ", aaTy cornacoBaHus,
noAnNuUCb AOMKHOCTHOTO INLLA, MHULKMANBI U pamunauto.

Hanpumep:

COINNACOBAHO 6 oktsabps 2011 roga
H.W. Netposa

Bu3npoBaHMe NPOEKTOB NPMKA30B NO IMYHOMY COCTaBY apbUTpaKHOro cyaa ocyuiecTsnsetca no ¢opme B COOTBETCTBUM
¢ noctaHoBneHnem lockomcrtata Poccuiickoit ®epepaumm.

34.26. 3ameyaHusA NO NPOEKTY NOKASIbHOTrO akTa 0GOPMAAIOTCA AOMKHOCTHBIM IMLOM B BUAE OTAENbHOIO AOKYMEHTA, B
KOTOPOM YKa3bIBalOTCA CMOPHbIE NYHKTbl AAHHOO NPOEKTa, U NpeanaraeTca (Mo BO3MOXKHOCTM) UX HOBas pefaKuma. 3amedaHus
NPUNAraloTcA K NPOEKTY JIOKaNbHOTO akTa. [py 3TOM A0/IKHOCTHOE L0 BM3UPYET NMPOEKT JIOKa/NbHOIO aKTa U YKa3biBaeT B HEM
""c 3ameyaHunaAmMK".

Mpyv BHECEHMM B NPOEKT JOKA/NbHOrO aKTa CYLLeCTBEHHbIX M3MEHEHWI OH MOANEXWUT [0pPaboTKe CTPYKTYPHbLIM
nogpasgeneHvem, NoAroTOBUBLUMM NPOEKT, U MOBTOPHOMY COT1aCOBaHMIO.

34.27. CornacoBaHHbIN NPOEKT JIOKA/IbHOTO aKTa NPeACTaBAAETCA Ha No4NMUCh NpeaceaaTento apbuTpaxkHoro cyaa, B ero
OTCYTCTBME - UCNONHAIOWEMY 0683aHHOCTM NpeaceaaTens cyaa.

OAHOBPEMEHHO C MPOEKTOM JIOKa/IbHOTO aKTa MpeacTaBAAloTCA NopydyeHue npeacenatens apbutpakHoro cypa, ero
3aMecTuTeNen, pyKoBoAMUTENs annapata - agMUHUCTpaTopa apbuTparKHOro cyaa, cnyxebHas 3anucka CTPYKTYPHOro
noApasfeneHnsa ¢ Kpatkum obBoCHOBaHMEM HeOobXOAMMOCTU M3LAHMA NIOKANbHOTO aKTa, CMpPaBOYHblE WM aHANUTUYEcKue
maTtepuanbl u ap.

C NpOEeKTOM JIOKa/IbHOTO aKTa TaKXe MNpPeACTaBAAOTCA 3ameyaHuAa [ONIKHOCTHOIO /INMuUA, He COr1aCcHOro C ero
pefaKkumen.

34.28. OTK/NIOHEHHbIV npeacegaTenem apbUTPAXKHOTO CyAa /IOKaNbHbIA  aKT BO3BpalLlaeTcs B CTPYKTypHOe
noapasaeneHune, NoAroToBMBLLEE ero NPOeKT, Ha A0paboTKy.

34.29. MoAnWCaHHbIA NOKaNbHbLIM aKT apbUTPaXKHOro CcyZa He Mo3gHee C/ledylowero AHA Nocae noAnucaHun
pernctpupyetca paboTHUKOM cekpeTapuaTa npeaceaatens apbUTParKHOro cyaa B cUcTemMe aBTOMaTU3aumMn 4e10npon3BoaCcTBa
WAV nepesaeTca oA perucTpaLmmn B rpynny perncTpaumm noapasgeneHma 4enonpomsBoacTBa apouTpakHoro cyaa.

34.30. JlokanbHbIM aKTam apbuTParKHOro cyfda Npu perncTpaumyv npuUCcBavMBaeTCA oOvYepesHON HoMep B nopagKe
NnoANMCaHUA IOKANIbHOTO aKTa B NpeAenax KaxAoro KaleHaapHoro roga, HaumHas ¢ umopsbl 1.

MpWKasbl M PacnopaKeHUa No IMYHOMY COCTaBY apbUTPaXKHOIo Cyaa HYMepYOTCA OTAENbHO.

34.31. BHeceHu1e ncnpasaeHui B NognNucaHHbIe JI0KabHble aKTbl He AOMYCKaeTcs.

34.32. JlokanbHble aKTbl apbUTPAXKHOTO CyZa, B KOTOPble HEOAHOKPATHO BHOCU/IUCH U3MEHEHUA U (MAK) AONOAHEHUS,
134al0TCA B HOBOM peaKLmu.

34.33. MoAnucaHHble JI0KaNbHble aKTbl GOPMMPYIOTCA CEeKpeTapuaTom npeacesatens apbuUTpa)KHOro cyga B AeNo
COrNacHo HoMeHKNaType. Hanpumep: "Mpukassbl n pacnopsaxkeHns ApbuTtparkHoro cyaa TromeHcKol obnactu. MoganHHUKK".

MoAnucaHHble MPUKAa3bl U PACMOPAKEHUA NO NIMYHOMY COCTaBy apbuTparKHOro cyaa GopmupytoTcA B A€N0 KagpoBow
cnyxxbon apbutpaxkHoro cyaa.

Mo 3aBepLeHnn KaneHAapHOro roga /IoKaAbHble aKTbl, CHOPMMPOBAHHbIE B AE€10 NO HOMEHKNAType apbuTparkHOro
cyfa, NepesatoTcsa Ha apXMBHOE XpPaHeHMe Mo CAATOYHOM OnNUcK.

34.34. CekpeTapuaT npeacegaTtenn apbuUTpaxKHoOro cyaa He nosgHee caeaylowWwero AHA nocae nNoAnucaHna 10KaabHOro
aKTa pa3mellaeT ero Ha COOTBETCTBYHOLLEM Yy3/e eAMHOro KOprnopaTMBHOro noptana apbutpaxkHbix cypos. Cyn Bhpase
OpraHn3oBaTb MPOLLECC aBTOMATMYECKOW BbIrPY3KM JNIOKaNbHbIX akTtoB M3 CA[l Ha efuHblii KOpnopaTUBHbIA MopTan
apbUTPaXKHbIX CYA0B.

34.35. KOHTpO/Ab 33 WCMONHEHWEM JIOKa/lbHbIX AKTOB apbUTPaXKHOro cyZa BO3/JaraeTcA Ha YKasaHHbIX B HUX
OO/IKHOCTHBIX UL, B0 ocyLecTBAseTCA B 06LWeM MopsafKe cekpeTapuaTom npegcenatens apbUTparKHOro cyaa, Kagposoi
cny*60i, paboTHUKamK, OTBETCTBEHHbIMW 3a BefeHMe AeN0oNPOoM3BOACTBA 3amMecTuTeNei npeaceaatenn apbuTpaxkHoro cyaa,
pyKoBOAMTENA annapaTa - agMUHUCTPaTOpa apbuUTPasKHOTO CyAa, B CTPYKTYPHbIX NoApasaeneHusx apbuTtparkHoro cyaa.

35. OcHOBHble Tpe6OBaHUA K COCTaBNEHMIO U OPOPMAEHMIO CNYKEBHBIX JOKYMEHTOB

35.1. Cny»ebHble fOKYMEHTbl MOTYT OblTb BHYTPEHHUMU U UCXOAALMMM, MO COAEPNKAHWUIO MOFYT NOAPA3AENATLCA Ha
WHUUMATMBHbIE, OTBETHbIE, CONPOBOAUTE/NbHbIE, WHCTPYKTUBHbIE, MOTYT COZEpP)KaTb WM3BeLLeHWA, HAaNOMMUHAHMWA, NPOCLOBI,
3anpocbl, coobLeHMA, OTBETbI Ha 06paLLeHMA NpeacTaBUTeNE OpraHM3aUmMin U rpaXkaaH U T.4.

35.2. [loKymeHTbI, co3gaBaemble B apbUTparKHbIX cypax, opopmasatoTca Ha 6aaHKax, Ha CTaHAAPTHbIX AUCTax bymaru
dopmata A4 (210 x 297 mm) nam A5 (148 x 210 mm) M60 B BUAE INEKTPOHHbIX AOKYMEHTOB U A0/XHbl UMETb YCTaHOB/IEHHbIN
COCTaB PEKBM3UTOB, UX PACNONIOKeHNE U 0obopmMaEHUE.



Mpy NoAroTOBKe AOKYMEHTOB MOTYT MCMO/1b30BATLCA 31EKTPOHHbIE LWABNOHbI 61aHKOB AOKYMEHTOB.

35.3. Ucxopswme cnyxebHble AOKYMEHTbl NevataloTcs Ha OnaHKax apbuTpakHOro cyga YCTaHOBAEHHOW ¢opMmbl,
wpupTtom Times New Roman, pasmepom 14, yepHOro LBeTa, C MEXKCTPOYHbIM MHTEpPBaNOM 1,5, ¢ yr/i0BbIM pacnosioKeHnem
PEKBU3MTOB WITamNa cyaa (npunoskeHne N 42).

BHyTpeHHUe cnyxebHble Nucbma neyvatatoTcs 6e3 Mcnonb3oBaHUA H6aaHKa apbuTpaskHoro cyza wpudTtom Times New
Roman, paamepom 14, 4epHOro LBeTa, C MEXCTPOUYHbIM MHTepBanom 1,5.

[nA BblaeNeHNA HauMeHOBaHUA AOKYMEHTA, 3ar0/I0BKa MOXET UCMO/Ib30BATLCA MOMYKMPHBIN WPUOT, NoaYEPKMBaHUE.

Ona odopmneHnsa conpoBOAMTENbHbIX MUCEM W HEKOTOPbIX APYrUX AOKYMEHTOB MOryT MCMO/Ab30BaTbCA 6/1aHKM C
TpadapeTHbIMM YacTAMM TEKCTa, a TaKxKe WabnoHbl JOKYMEHTOB, 3aBegeHHble B CAJ] cyaa.

Mpy opopmneHmn nucbMa Ha AByX U 6osee cTpaHWLax BTOpas W Mnociegylolime HymepytoTca apabckumm umbpamm
nocepeguHe BepxHero noas ancta. JokymeHTbl o6vemom 6onee 0AHOM CTPAHULLBI JOXKHBI UMETb 3aro10BOK, PACKPbIBAOLNIA
nX coeprkaHue.

Kaxgpli ancT cnyxkebHoro gokymeHTa, opopmaeHHbli Ha BnaHke n 6e3 Hero, JO/KeH UMeTb nons: nesoe - 30 Mm,
BepxHee - 20 MM, HUXKHee - 20 mm, NpaBoe - He meHee 15 mm.

Mpv oTBETE HAa AOKYMEHT, UMEIOLLMIA PErMCTPALMOHHBIN HOMEP U AaTy, CCbI/IKA Ha HUX 0bA3aTenbHa.

Ha un3rotoBneHHbIX TUNOrpadckMm cnocobom MMeHHbIX BAaHKax npeacefatens cyfa, 3amecTutenei npegcepatens
Ccyfa, pPyKoOBOAMTENA annapaTta - agMUHUCTpaTopa cyaa odbOopMAAIOTCA MUCbMa, NOAMNUCHbIBaeMble 3TUMMU AOMKHOCTHbIMU
nuamu.

Cny»kebHble nucbma cyaebHbIX COCTaBOB, CTPYKTYPHbIX NOAPa3aeneHnin B npesenax UX KOMMNeTeHLMM NevaTatoTcs Ha
obuem yrnosom 6n1aHKe apbutpaxkHoro cyaa.

35.4. PeKBM3UTaMWN JOKYMEHTOB, CO34aBaeMbIX B NpoL,Eecce AeATeNIbHOCTU apbUTParKHbIX CyL0B, ABNAIOTCA:

FocypapcTBeHHbIN repb Poccuiickont epepaumu;

HaMMeHOBaHMWe apbuTpaKkHoro cyaa;

LO/MKHOCTb /ML - aBTOPa JOKYMEHTa;

noAnNucb AOMKHOCTHOIO NNLa;

BUA LOKYMEHTa;

MEeCTO COCTaBNEHUSA (M34aHUA) [OKYMEHTa;

CNpaBOYHble AaHHble 06 apbUTPaXKHOM cyfe;

agpecar;

[aTa fOKYMEHTa;

PerucTpaLmoHHbIN HOMEpP AOKYMEHTa;

HaMmeHoBaHWe 1MBO aHHOTaUMA LOKYMEHTA;

TEKCT AOKYMEHTa;

CCbI/IKA HA UCXOAALLMIA HOMEP W AATY AOKYMEHTA afpecaHTa;

OTMETKA 0 HaIMYUU NPUNOKEHNN;

rpud cornacoBaHus;

rpud yTBEepKAEHMUSA;

BU3a;

OTTUCK NeyaTtu;

OTMETKa 0 3aBepeHun Konuu;

oTMeTKa 06 ucrnosHutene;

YKa3aHWA No UCNONHEHNIO AOKYMeHTa (pe3onioums);

OTMETKa O KOHTpPO/Ne JOKYMEHTa;

OTMETKa 06 UCMONHEHUM AOKYMEHTA;

OTMETKa 0 KOHOUAEHLMANBHOCTY;

OTMETKa O NOCTYMN/IEHNUM JOKYMEHTA.

CocTaB peKBU3NTOB JOKYMEHTa OnpeaenaeTca ero BUAOM U HasHauYeHnem.

CornacoBaHve [OKYMeHTa B apbuTpaxkHom cyge odopmaserca BM30M YNOAHOMOYEHHOrO AO/IMKHOCTHOTO Auua
apbuTpaxkHoro cyga. CornacosaHve [OKYMEHTA, CO34aHHOro B apbUTpaXKHOM cyae, ¢ APYrMMUM OpraHamMu rocygapcTBeHHOM
BNACTM M OpraHM3aumammn opopmaneTca rpudom (AMcTom) cornacoBaHmA, NPOTOKOIOM UAN NMUCbMOM O COT/IaCOBaHNUM.

35.5. Ucxogawme v BHYTPEHHWE [OOKYMEHTbl HEMpOLLeCcCyasbHOro Xapaktepa MOryT ObiTb W3roTOBNEHbl KaK Ha
b6ymaKHOM HocuTene, Tak U B dopMe 3/1eKTPOHHOTO AOKYMEHTA.

INEKTPOHHbIN LOKYMEHT AO/MKEH bbiTb opopmieH No o6LWMM NpaBuiam L4enonpou3BOACTBA U UMETb PEKBU3UTLI,
YCTaHOB/IEHHbIE AN aHANOTMYHOrO AOKYMEHTa Ha ByMa)KHOM HocuTene, 3a UCKAtoYeHnem u3obpaxeHusa FocyaapcTBEHHOMO
repba Poccuitckoit degepaumm n OTTUCKa NevaTu.

INeKTPOHHbIE AOKYMEHTbI CO3aat0TcA, 0bpabaTbiBatoTca U xpaHATcA B CALl B COOTBETCTBUM C TPeHOBaHUAMM HACTOALLEN
NHCTpYKUUK.

Mpvem 1 OoTNpaBKa 3/NEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX 3NEKTPOHHOM MOAMNUCHIO, OCYLLECTBAAIOTCA CAY»KO6O0WM
[enonponsBoACcTBa.

MpY  NONYYEHUW  3SNEKTPOHHbIX  AOKYMEHTOB, MNOAMUCAHHbIX  SNEKTPOHHOW  MOAMUCbIO,  noAgpasaeneHune
[enonpousBoACTBa OCYLLECTBAAET NPOBEPKY NOAJMHHOCTU 3N1eKTPOHHOW NOAMUCH.

Mpu nepepaye MOCTYNUBLUMX 3SNEKTPOHHbLIX LOKYMEHTOB Ha PacCMOTPEHME PYyKOBOACTBA apbuUTpaxkHOro cyaa,
HanpaBAEHUN INEKTPOHHbIX JOKYMEHTOB B MOApPa3AeNeHMsa apbuTpakHOro cyaa U OTBETCTBEHHLIM UCNONHUTENSAM, OTNpPaBKe
3NEKTPOHHbIX OOKYMEHTOB WM XPAaHEHUW 3/IEKTPOHHbIX AOKYMEHTOB BMeECTe C 3/1EKTPOHHbIMM AOKYMEHTaMWn nepeparoTca
(HanpaBnstoTCA, XPAHATCA) MX PErUCTPALMOHHbIE AaHHbIE.

INEeKTPOHHbIe AOKYMEHTbI GOPMUPYIOTCA B Aena B COOTBETCTBUM C HOMEHKNATYPOM AeN U UHAEKCUPYIOTCA B NOPAAKE,



YCTaHOB/IEHHOM B OTHOLUEHUW [ie/l, COCTAaB/IEHHbIX U3 OKYMEHTOB Ha ByMarKHOM HocuTene.

Mpw cocTaBneHMM HOMEHKIATYpbl AeN YKasblBAeTCA, YTO AeN0 BEAETCA B 3/1EKTPOHHOM BUuAe.

INEeKTPOHHbIE AOKYMEHTbI MOCAE UX UCMONHEHUA MOANEXKaT XPAaHEHUI0 B YCTAHOBJAEHHOM MOpPAAKe B apbUTpaXKHOM
cyAe B TeYeHWe CPOKOB, NPesyCMOTPEHHbIX 418 aHANOTUYHbIX LOKYMEHTOB Ha BymaXHOM HocUTeNe.

Mocne ncteyeHMA CpoKa, YCTAHOBNEHHOMO A/1A XPAHEHUA 3N1EKTPOHHbIX AOKYMEHTOB, OHU NOANENKAT YHUUTOXKEHUIO Ha
OCHOBaHWM aKTa, YTBEPKAEHHOIO PyKOBOAUTENEM apbUTPaXKHOrO cyaa.

35.6. Peructpauma BHYTPEHHUX LOKYMEHTOB, MOAMNWCAHHbLIX PYKOBOAWUTENAMM MoApasgeneHnii (B Tom uucne
3NEKTPOHHOW UMPPOBOM MNOAMNUCLIO PYKOBOAMTENEeN NoapasfAeneHni), UX CKaHUMPOBaHWE M HanpaBAeHMe [OO0KYMEHTOB
agpecarty BeAeTcA cneuunanmcTom AenonponssoacTsa nogpasgenenus 8 CA no cneayrowmm anroputmam:

Hymepauna BHYTPeHHUX pacnopaauTe/bHbIX JOKYMEHTOB:

<KOQA, BUAA AOKYMEHTa>-<NOPAAKOBbLIM HOMEP AN BCEX PACNOPAANTENBHbBIX LOKYMEHTOB>,

roe:

P - KoA BUAA AOKYMEHTA He KaZpoBbIX NPUKA30B,

P - Koa BUOa AOKYMEHTA He KagpoBbIX PAacNOpPsAXKEHNN,

K - Kog BUAa AOKYMEHTa KagpoBbiX MPUKA30B MO annaparty cyaa.

Hanpumep, MNP-19; P-20; K-21.

Hymepauna MHUUMATUBHBIX BHYTPEHHUX LOKYMEHTOB:

<KOA BMAA [OKYMEHTa>-<MHAEKC noapasfeneHusa, Kpome PykoBoACTBO cyaa>-<nopAaaKoBbli HOMep ANA  BCex
MHULMATUBHbIX BHYTPEHHUX AOKYMEHTOB, KPOME PacnopaauTeNbHbIX JOKYMEHTOB>,

roe:

MHpoekc noppaspeneHna - COOTBETCTBYET OMpeAe/ieHHOMY MOApPasfefieHuto cyga, B TOM 4Yucie U MpPUeMHbIX
pyKOBOACTBA Cy/Aa;

Koga Buaa goKymeHTa:

C3 - ana cny»KebHbIX 3aNUCOK,

[3 - ana poKknagHbIX 3aNUCOK,

3 - oNnA 3aABAEHUN,

M- ana nopyyeHunii u T.4.

Hanpumep, C3-Y-19; 43-Y3-20; 3-YUC-21; M-C02-22.

Hymepauna KafpoBbIX NPMKa30B:

<NopAAKOBbIM HOMEP NO KagpoBbIM NPUKA3amM><Kog, BUAA AOKYMEHTa>, rae:

<Kopg, BUAA poKkymeHTa> - KC (419 npuKkasos no cucteme), K (&4na npukasos no anyHomy coctasy), KO (ana npukasos o
KOMaHAMPOBaHUM).

Hanpumep, 19k; 23ko; 45Kc.

Hymepauna BHYTPEHHMX AOKYMEHTOB BO MCMONHEHWE NOPYYEHMUA:

<KOA, BMAA AOKYMEHTa> (MC)-<MHAEKC noapaspeneHvsa, Kpome PYKOBOACTBO CyAa>-<noOpsAAKOBbIM HOMep ANA BCeX
BHYTPEHHMX LOKYMEHTOB BO UCMOJIHEHUE, KPOME PacnopAAUTENbHbIX OKYMEHTOB>.

Mpwn sTOM MHAEKC noapasfeneHna COOTBETCTBYET onpefeneHHOMY NoApasAeneHunio cyaa, B TOM YMCae U MPUEMHbIX
PYKOBOACTBA CyAa;

Kop BMaa gokymeHTa:

C3 - ana cnyxebHbIxX 3aM1CoK,

[3 - ana AOKNaaHbIX 3aNUCOK U T.A4.

Hanpumep, C3(nc)-YA-12; A3(nc)-YUC-13.

35.7. 3aronoBoK AOKYMEHTa [AO/MKEH KPaTKO M TOYHO OTPaXKaTb coAeprkaHue AOoKymeHTa. OH nevyaTaeTcs OT sieBoM
rPaHMLLbl TEKCTOBOIO MO, MOXKET HauMHATLCA cneayowmmn cnosamu: "06 otmeHe...", "06 opranmsauuu...", "O cocTosHuuM..."
1 T.4. 3ar0/I0BOK, COCTOALLMI U3 ABYX M Bonee CTPOK, NeyaTaeTca Yepes oO4MH MEXCTPOYHbIN MHTepBan.

Mpv nepenucke mexay cyfebHbIMM COCTaBaMM U NoAPa3AeeHNAMM BAaHKM He NCNO/Ib3YIOTCA.

35.8. TeKcT cayXebHOro nucbma [o/mKeH ObiTb KPaTKUM, YeTKUM, OTPeAaKTUPOBAHHbBIM U  OBOCHOBAHHbIM,
obecneynBaloLWMM TOYHOE BOCMPUATME U3IOKEHHOW B HEM MHDOPMaL M.

TeKCT nucbMa, Kak MpaBuao, COCTOMT M3 ABYX 4YacTel. B nepBoil yacT wm3naraetca npuyYnMHa, OCHOBAHWE WU
060CHOBaHME COCTaB/EHMA MUCbMA, NPUBOAATCA CCbIIKM HA AOKYMEHT, ABNAIOLLMIACA OCHOBAHMEM A1 MNOATOTOBKM NMcbMa. Bo
BTOPOI YacTu, HauMHatoLlenca ¢ ab3aua, n3naratoTcs BbIBOAbI, NPeAN0KEHUSA, PELUEHUA U T.4.

TeKCTbl OTBETHbIX MUCEM [O0/MKHbl TOYHO COOTBETCTBOBATb 3afaHUAM, YKa3aHHbIM B Pe30/OUUM pyKoBOAUTENA
noapasaeneHus, B HAX SOKHbI COAEPKATbCA OTBETbI AN PA3bACHEHMA MO NOCTaBNEHHbIM B MUCbMax BONPOCaM.

Mucbma BU3MPYIOTCA Ha 9K3EMNAAPE, OCTalOLWEMCA B NOAPA3AE/eHNM, U3rOTOBUBLLEM AOKYMEHT, Ha INLEBOM CTOPOHEe
nocsneaHero nucTa.

CpOKM MOAFOTOBKM OTBETHbIX MUCEM YCTaHAaBAMBAKOTCA Pe30/oUMei pyKoBOAUTENSA NOAPA3LeNeHUs HQ OCHOBAHMU
CPOKOB, YCTaHOBJ/IEHHbIX 3aKOHOA4ATE/IbCTBOM /18 PaboTbl C 06paLLeHUAMM TpaXkaaH M npukasamu BAC PO.

35.9. [aTtoit cny»KebHOro JOKyMeHTa ABNAETCA AaTa ero NOoAMUCaHWA UKW yTBEepXKAeHWUA. JOKYMEeHTbI, NoAnuCcaHHble
pyKoBOogMUTENAMM ABYX U BoNee opraHM3aLmi, AO/MKHbI UMETb e4MHYI0 AaTy, T.e. AaTy NoANMCcaHWA NocaegHel opraHm3aumen.

Ha nokymeHTax, opopmneHHbIX Ha 61aHKax, faTa NPOCTaBAAETCA B COOTBETCTBUM C PACNONOKEHUEM 3TOFO PEKBM3UTA.

[aTa gokymeHTa odopmasnerca apabekumm undpamu. BHayane ykasbiBaeTca uncno, 3atem mecau 1 rog (09.06.2011).
[JonyckaeTtcsa npn obopmMaeHUM JOKYMEHTOB, B YaCTHOCTU, PUHAHCOBOrO XapaKTepa, nevatatb - 9 utoHA 2011 roaa.

35.10. NMpw HanpaBAeHUN UCXOAALLErO AOKYMEHTA B OpraHM3aumio Uam ee CTPYKTypHoe noapasgenieHne 6e3 ykasaHun
[OO/KHOCTHOrO 1ML HAMMEHOBaHWe OpraHM3auun Wau CTPYKTYPHOro noapasgeneHna YKasblBatoTCA B UMEHUTEIbHOM MagerKe.

Hanpumep:



MUHMCTEPCTBO OCTULUN
Poccurickont demepalumnn
denepanibHasa ciyxba cyneOHBIX
IPUCTaBOB

Mpn HanpaBneHUW OOKYMEHTa AOMKHOCTHOMY /IMLY OpraHu3auuv HaMMeHOBaHWE 3TOM OpraHuWsauuu yKasbiBaetcA B
MMEHUTENbHOM Mafexe, a AO/MKHOCTb U bamuansa agpecaTa - B AaTesibHOM. MHMLMAbI AOMKHOCTHOrO ML YKasbiBalOTCA
nepes damuauneit c npobenom.

Hanpumep:

Bbicwunin ApbutparkHbin Cyg,

Poccuiickoin ®epepaumn

HavanbHURy
KOHTPONbHO-aHANNTUYECKOTO YNpaBaeHus
E.l. ABakaH

Ecav AOKymMeHT ofHOro copepaHUA HanpaBAAETCA B HECKOJ/IbKO afpecoB, KaXKAbll 9K3eMNAAp TaKoro AOKYMeHTa
JomkeH 6bITb nognucaH. Cnoso "Konua" Ha BTOpomM M mocnefyowmx AOKYMEHTax He yKasblBaeTcs. B ciyyae HanpaBieHus
nucbMa OAHOro cofepkaHna 6onee yem B yeTbipe agpeca K HeMy NpuaaraeTcaA NOAMNUCAHHBIAN UCMONAHUTENEM YKasaTeNb
PaccblIKK.

35.11. Ha nunueBoit Mbo 060POTHOM CTOPOHE MOCNEeAHEro AUCTa CAYXKeBHOro NMcbMa B HUMHEM YIy YKasblBatoTCA
bamunua, uHULManbl M Homep cayebHoro TenedoHa ucnonHWTensd. [Jonyckaerca yKasbiBaTb damuavio, UMA, OTYECTBO
MCNOIHUTENA NOHOCTBIO, @ TaKXKe agpec ero 3/1eKTPOHHOW NoyTbl. JaHHble 06 ncnonHWTeNe Ha IMLEBOM CTOPOHE NocieaHero
nmncta opopMAAITCA TONbKO NeYaTHbIM CNOCOBOM M LPUPTOM MEHbLLEFO pasmepa, Yem LPUET TEKCTa NUCbMa.

35.12. SnemeHTbl NOYTOBOrO aApeca yYKasblBaloTCA B NOCNEA0BATENBHOCTH, YCTaHOBAEHHOW paBMaamun okasaHua ycayr
NoYTOBOW CBA3M, YTBEPKAEHHbIMM NocTaHOBAeHUeM lMpaBuTtenbctea Poccuiickoit Pepepaunu ot 15.04.2005 N 221.

Mpv HanpaBaeHNN NUCbMa B OPraHM3aLMIO YKa3blBAeTCA ee HaMMeHOBaHMe, 3aTem NOYTOBbIA agpec. Afpec MOoXKeT He
NPOCTaBAATLCA HA AOKYMEHTaX, HanpaBAAeMbIX B NPaBUTE/IbCTBEHHbIE (LLeHTPaNbHble) rocyfapCTBEHHbIE Y MYHULMMA/bHbIE
yypexaeHua.

Mpy HanpaBneHMM nNucbma GU3MYECKOMYy NMLY YKasbiBalOT GaMUAMIO U MHULMANbLI NOJy4aTena, a 3aTemM NOYTOBbINA
aapec.

35.13. TpunoxeHUa K [OKYMeHTY OPOpPMAAIOTCA Ha CTaHAAPTHbIX aucTtax dopmata A4 M AOMKHBI MMeETb BCe
HeobxoauMble AN AOKYMEHTOB PEKBU3UTLI (HAMMEHOBAHWE, 3aroI0BOK, NOANVCb PYKOBOAUTENS NoAPasaeneHus U T.4.).

OTMETKa O Ha/IMYNK NMPUIOKEHWA, HA3BAHOTO B TEKCTE, 0bOPMAAETCA Ceaytolnm obpasom:

MpunokeHue: Ha 3 1. B 2 9K3.

Ecnn fOKYMEHT MMeeT NPUNOKEHUA, He Ha3BaHHbIe B TEKCTE, YKa3blBAOTCA HAMMEHOBAHWA MPUNONKEHUI, KONMYECTBO
JICTOB U KOJIMYECTBO 9K3eMMNAAPOB. MPU HAZIMUMU HECKONbKUX MPUNONKEHNI X HYMEPYIOT.

Hanpumep:

MpunoxkeHua:

1. loroBop Ha 6 n. B 2 3K3.

2. MpoToKon o0buero cobpaHMa akLuMoHepoB Ha 15 5. B 3 3Ks.

Mpn HanpaBfeHMU NPUNOXKEHUA TOSbKO B OAMH W3 YKasaHHbIX B NMUCbMe afpecoB OTMeTKa 06 aTom nevaTaetcA
cnepyowmm obpasom:

MpunokeHune: Ha 6 n. B 1 3K3. B NepBblli agpec.

MpeanoxeHune "MpunoxKeHue Ha....." pasameLlaeTcs ¢ KpacHOW CTPOKM HoBOro ab3aua.

35.14. MepBbilt 3K3EMNAAP UCXOAALLETO AOKYMEHTa (NUCbMa) HanpaBAseTca agpecaTy C OPUIMHANOM NOAMUCH.

Moanuck oTaenaeTca OT NocaefHel CTPOKMN TEKCTA OA4HUM - ABYMA MEXCTPOUHBIMU UHTEPBaNaMu.

Moanucb nomellaeTca cnesa Nof TEKCTOM AOKyMeHTa. B cocTas nognucu BXoAAT HavMMeHOBaHWME AO/KHOCTU Nuua,
NOANUCHIBAIOLLEro AOKYMEHT, NMOJHOE, eCNn AOKYMeHT opopmieH He Ha GnaHKe cyda, M COKpalleHHOe, ecin AOKYMEHT
odopmneH Ha biaHke.

Hanpumep:

(He Ha OJiaHKke)
I[lpencenaTesib

ApOUTpaxHOTO Ccyna
IlepMmckoM ob6JjacTu

(nognuce) (MHMUMAJE, GbaMUIus)
(Ha OJiaHke)

I[lpencemaTesis cyna

(nognuce) (MHMUMAJE, GbaMUIus)

PacwundpoBKa nognucu pacnosiaraetca Ha ypoBHe NocnefHel CTPOKM HaMMEHOBAHMA A0MKHOCTU ¢ npobenom mexay
nHuumManamu u pammnmeit. MocnegHnas byksa B paciMdpoBKe NOANUCK OFrPaHUUMBAETCA NPABbLIM NOEM.
B [OKyMeHTax, MOArOTOB/JIEHHbIX KOMWCCMEN, YKa3blBaAlOTCA HE AO/MKHOCTU NWL, MOAMMUCHIBAIOWMX LOKYMEHT, a MUX



0653aHHOCTM B COCTaBe KOMMUCCUM, onpeseneHHble NPUKasom apbuTparKHoOro cyaa.
Hanpumep:

I[lpencenmaTesic KOMUCCUM

(nmognuce) (MHMUMAJE, GbaMUIus)
UJIEHEl KOMMCCUN

(momnuceo) (MHMLMase, baMuims)

(mommnuce) (MHMLMAasE, baMuins)

Mpy NoAnMCcaHUM OOKYMEHTa HECKONbKMMU OO/IKHOCTHBIMU ANL @MU UX NOAMMUCK pacnonaraloT ofAHa nog Apyron B
COOTBETCTBMU C 3aHMMAEMOW [OMKHOCTbIO.
Hanpumep:

lIlpencenaTesib ApPOUTPAXHOTO Cyna
Kamyxckom obiyacTu

(nmognucek) (MHMUMAJE, GaMUIus)

T'naBHEM OyxTajnTep

(nognuce) (MHMUMAJE, GbaMUIus)

Mpu noanucaHMM AoKymeHTa Ha 61aHKe cyaa HECKONbKMMM IMLLAMU PaBHbIX AOMKHOCTEN MX NOANUCK pacnonaratoTes
Ha OZHOM ypOBHe.

Hanpumep:

HauasnbpHMK OoTHesla KaIpoB U HauanpHUK oTmesa

TOCYyHOapCTBEHHOM CJIYyXOBL IeJIONPOM3BOLCTBAa

(monmnmce) (MHMUMAJE, GaMuUIus) (nmognuce) (MHMUMAJE, GbaMuUus)

Mpy NoANMCaHMN COBMECTHOrO AOKYMEHTa PasHbIMM OpraHM3aLMsamMmn Nnepsbli INCT opopmaseTca He Ha BnaHKe.

Ecnv pomKHOCTHOE NNLO, NOANUCh KOTOPOro HanevyaTaHa Ha 61aHKe, B MOMEHT MOANUCAHUA AOKYMEHTA OTCYTCTBYET,
3anpeLaeTca CTaBUTb KOCYHO YepTy nepes HauMeHOBaHWEM O0/IKHOCTU, npeanor "3a" u Haanucb oT pyku "3am". B Takumx
CNyYanx AOKYMEHT nepeneyaTbiBaeTca M YKasblBAeTCA MNOANUCH NNLA, UCNOJHAOWEro 0613aHHOCTM OTCYTCTBYHIOLLErO AW ero
3amMecTuTens.

35.15. MNeyaTb 3aBepAeT NOAJAMHHOCTb NOAMNUCU SOMKHOCTHOIO IMLA HA GUHAHCOBbLIX OKYMEHTaX U UHbIX JOKYMEHTAX,
Ha KOTOPbIX 3aBepeHne NoanNucu Heobxoanmo.

MeyaTb npocTaBnseTca TakMm o0b6pa3om, 4YTobObl ee OTTUCK 3axBaTbiBasl 4acTb HAMMEHOBAHWMA AO/KHOCTM Anua,
noAnMcaBLWEero 4OKYMEHT, U ero noAnuco.

35.16. CBupaeTenbCTBOBaHME KOMUU [OKYMEHTA NPOU3BOAMTCA AAA NPUAAHUA [OKYMEHTY HOPUANYECKON CUNbI,
YA0CTOBEPEHUA COOTBETCTBUA KONUU NOAJMHHUKY JOKYMEHTA.

Cneumannctamy AenonponsBoACcTBa cyAebHbIX COCTaBOB M CTPYKTYPHbIX NOAPA3AeNeHN CBUAETENbCTBYETCA BEPHOCTb
KOMWIA TONbKO C MNOA/MHHWMKOB LOKYMEHTOB apbuTpakHbiX cyaoB. CBUAETENbCTBOBAHME BEPHOCTM KOMUW [AOKYMEHTA
NOA/MHHUKY NPON3BOAMUTCA aHAZIOTUYHO NOPALKY, U3/10XKEHHOMY B NyHKTe 10.2 UHCTpyKLUUK.

Ecnun konuto gokymeHTa TpebyeTca 3aBepuTb repboBoi NeyaTblo, HUXKe pekBusuTa "Mognuck” OT N1€BOM rpaHULbl TEKCTA
NpoCTaBAAeTcs Hagnucb NMbo wrtamn "Konua BepHa" 6e3 KaBbluek, YKa3blBalOTCA NoapasaeneHne cyaa, LOMKHOCTb, damunns,
MHUUMANbI U INYHAA NoANUCb CyabW (pyKoBOAWUTENA NOoApa3aeneHun), 3aBepuBLLIEro KONuto, AaTta 3aBepeHus (4mcno, mecay,
NPOMUCLIO U rog).

OTTUCK NeYaTn A0/IKEH 3aXBaTblBaTb YaCTb HAMMEHOBAHMA LOKHOCTU U NOANMUCH NLLA, NOAMMCABLLEro SOKYMEHT.

Ob6paseL, 3aBepeHns repboBoi NeyaTbio:

(TekcT IOOKYyMeHTa)

Konma BepHa.

(momnmce ) (MHMUMAJE, baMuins) (mara)

Konuu ncxogalumx nucem cyaa, NoMeLleHHbIX B 4e/10 N0 HOMEHKaType NoApasae/ieHnsa nocsie oTnpasku NOAANHHUKS,
3aBepAIOTCA CMeuManncTom AeNonpous3BOACTBA CTPYKTYPHOTO MOAPAa3LeNeHns, B KOTOPOM AOKYMEHT Haxoauacs Ha
MCMNOJIHEHUW, MPOCTaBAEHNEM WTamna "Konusa BepHa" 1 3anoNHeHem peKBU3UTOB.

35.17. Peructpaumsa Ucxoaawmx AOKYMEHTOB, NOAMUCAHHbIX PYKOBOAUTENAMM NOAPA3LENEeHUN, UX CKaHWPOBaHWE U
HanpaB/ieHne LLOKYMEHTOB aApecaTy BeAeTcsa CneLmanmcTom 4enonpomsBoacTBa nogpasaenerus s CAL,

C y4yeTom CTPYKTYypbl apbUTPasKHOrO CyAa PerncTpaumMoOHHbIM HOMEpP MCXOOALLEro LOKYMEHTA MOMKET COCTOATb U3



MHAeKca apbuTpaxkHoro cyaa, wuopa cyaebHoro coctaBa uamn nogpasaeneHna cyaa, U3 KoToporo UCXOAMT COOTBETCTBYIOLLMIA
[OKYMEHT, MOPAAKOBOro HOMepa UCXOAALLEero AOKYMeHTa 3Toro cyaebHoro coctaBa uav noapasgeneHna n KaneHzapHoro roga
perncTpaumum NcXoaALwero AoKyMeHTa.

Hanpumep:

A53-CN-105/2011, rae A53 - uHaekc ApbutpaskHoro cyga PoctoBckoi o6aactu, CIM - wndp cekpetapuata npeacesarens
cyaa, 105 - nopAaaKoBbI HOMEp NO CUCTeMe aBTOMATM3aLMK Ae/10NPOM3BOACTBA, AEeUCTBYIOWEN ANA PErncTpaLmm JOKYMEHTOB
B CeKpeTapuaTe npeacegatens cyaa, 2011 - rog pernctpaumu.

LLndp, Kak NpaBMIo, COCTOUT U3 YCNOBHbIX BYKBEHHbIX 0603HaYeHNI CyaebHbIX COCTaBOB M NOAPA3AENEHUN.

Hanpumep:

C - npepcepatens cyaa;

C1, C2, C3 - 3amecTnTeNN NpeacenaTens cyaa;

OK - oTgen Kagpos;

OB - oTaen 0606uEeHNs;

O/l - noapasgeneHue genonpon3BoaCTBa;

b - Byxrantepua u 1.4.

LLndpbl nogpasaeneHnin 4ONKHbI 6bITb YTBEPXKAEHLI NpeaceaaTenem apbuTpaxKHoro cyaa.

35.18. MpoToKON - AOKYMEHT, B KOTOpPOM ¢UKcMpyeTca Xom ObCyKAEeHMA BOMPOCOB WM MNPUHATbIE PELeHUs Ha
3acefaHuAX, COBELLAHUAX Cyael, COBeLLaHUAX, NPOBOAUMbIX B CyAebHbIX Koanerusx, cyaebHbix cocTaBax, NoapasaeeHuax v
cobpaHuax paboTHUKOB CTPYKTYPHbIX NoapasgeneHunii (npunoxkeHme N 43).

BepeHune paboumx 3anuceit Ha 3acepaHumn, cbop maTepvana M NOArOTOBKA MPOTOKOJ/IA BO3/1AraloTCA Ha LWWITATHOroO
CeKpeTapa KoanernasbHOro opraHa uav no NopyyeHunto pykoBoauTeNa Ha OAHOro M3 paboTHUKOB NogpasaeneHus.

35.19. MpoToKON U3roTaB/AMBAETCA B TeUYEHUE Tpex AHel CO AHA NpoBeAeHMA 3acefaHus. [POTOKONbI NeyaTatoTcA Ha
CTaHAAPTHbIX AncTax bymarn popmata A4 ¢ 1,5 MEKCTPOUHbIM MHTEPBAIOM WpUdTOoM pasmepom 14. JIucT NnpoToKona nmeet
nona: nesoe, BepxHee, HUKHee - 20 MM, npasoe - 15 mm.

TeKCT NpOTOKO/1a, KaK MpaBM/IO, COCTOUT U3 ABYX YacTei: BBOAHON M OCHOBHOW. BBOAHaA yacTb MmMeeT creaylouime
peKBU3UTbI: NpeacedaTenb WAM MNpeacefaTeNbCTBYOWMIA Ha 3acefaHuKM, CeKpeTapb, MPUCYTCTBOBAAW, MNOBECTKa [AHS,
MHdopmaLuma o KBopyme. [lanee yKasbisatoTcs GaMUAnK U MHULMANbI NpeaceaTeNs U cekpeTaps.

35.20. TeKCT OCHOBHOWM YacTM MPOTOKO/MA COCTOWUT M3 Pa3fesioB, COOTBETCTBYIOWMX MYyHKTaM MNOBECTKM AHA. TeKkcT
KaK[0ro pasgena CTPOUTCA MO CXEME: CTYLIAAN - BbICTYNUAM - NOCTaHOBUAW/pELLNAN.

OcHOBHaA YacTb NPOTOKO/IA NeyaTaeTca Yyepes 1,5 meKcTpoyHoro uHTepsana wpudtom Times New Roman, pasmepom
14.

Kaablii BONPOC NOBECTKM AHA HymepyeTcA apabckol undpol, neyataeTcs OT IEBOM IPaHMULbl TEKCTOBOMO MONA, €ro
HaMMeHoBaHMe HauuHaeTca ¢ npeasiora "O" ("06"). Mo TEKCTOM NYyHKTa MOBECTKU AHA YKa3bIBAOTCA A0/XHOCTb, damuausa u
WHULManNbI A0KNaAumMKa. KpaTkoe cofepaHne A0KNaA0B U BbICTYNIeHUI (Npy Heo6X0AMMOCTM NOJHbIN TEKCT) NPUBOAUTCA B
TEKCTe MPOTOKONA WAW MpuaaraeTcs K Hemy. B 3TOmM cnyyae B TEKCTe NPOTOKO/A AenaeTcs OTMEeTKa "TEeKCT BbICTynaeHus
(moknaga) npwunaraetca". Mocne cnosa "BbicTynuan" nepeuncaaotca GamuanMmn M MHULMANLI BbICTYMMBLWKX NO AaHHOMY
BOMNPOCY, MPUBOAATCA KPaTKME U3N0MKEHUA BbICTyNAeHW. Nocne cnosa "noctaHosuan" ("pewmnnn") nsnaraerca cytb NPUHATOrO
peweHua. NMpu Hannumm peLeHnin No ABYM 1 6oaee Bonpocam Kaxaoe u3 HUX Hymepyetca apabckumm umppamu.

35.21. MNocTaHoBNeHWe (peLLEHNE) B TEKCTE NPOTOKO/IA NEYATAETCA NONHOCTbIO. [pM HEOBXOAMMOCTU NPUBOAATCA UTOTU
rol0coBaHMA, KOTOpble MOTYT BbITb 0POPMIEHBI IMCTOM FOI0COBAHUA, MPUIAraembiM K NPOTOKOAY.

CoaepaHne 0coboro MHeHWA, BbICKa3aHHOrO BO Bpems OOCYKAEHMA, 3amnuCbiBAaeTCA B TEKCTE MPOTOKO/A nocse
COOTBETCTBYIOLLLETO MNPOTOKONBLHOrO peleHuA. [pOTOKON noanucbiBaeTcA MpeaceaaTeNbCTBOBABWIMM Ha  3acefaHun U
cekpeTapem. [laTol cocTaBseHMA MPOTOKO/1a ABNAETCA AaTa 3acedaHus.

35.22. MpOTOKONbI COBMECTHbIX 3acefaHuii, COBELLAHMIN cobpaHnii CTPYKTYPHbIX NoapasaeneHnini apbutpaxkHoro cyaa
WU CYAa U CTOPOHHWUX OpraHu3aumii AOMKHbI UMETb COCTaBHble HOMEPA, BK/OYaloLWMe MOPAAKOBblE HOMEpa MPOTOKO/I0B
CTPYKTYPHBbIX NOApasaeNeHnil U HoMepa NPOTOKOI0B CyAa U OpraHU3aumii, NPMHUMABLLKNX yYacTue B paboTe coBelLaHuA.

MpuHATbIE pelleHMA AOBOAATCA A0 MCMOMHUTENEN B BWAE BbIMUCOK M3 NPOTOKONOB. U3 copepkaTenbHOM 4actu
npoToKona bepyTcsA Te 3/1eMEeHTbI, KOTOPble HEOBXOANMO AO0BECTU A0 CBEAEHUA 3aUHTEPECOBAHHbIX AOMKHOCTHbLIX KL, TeKcT
BOMPOCa MOBECTKM AHA Ne4vyaTaeTcA MOJIHOCTbIO 6e3 M3bATUI C yKasaHMeM Homepa BOMpoca NO MPOTOKoAy. Bbinucka w3
NPOTOKO/1a NOAMMUCHIBAETCA CEKPETAPEM 3aceAaHuA.

36. MNopagoK paboTbl COTPYAHMKOB apbUTPaKHOIO CyAa B cMCTeMe aBTOMATM3aLMM AeNoNpPon3BOACTBa apbUTPaKHOTO
cyaa (CAL)

36.1. dyHKLMK, BbINONHAEMbIE COTPYAHWKaMM cyaa (fanee - nonb3oBaTtenun) B npouecce pabotsl B CAL:

ALAMMHUCTPATOP - COTPYAHWUK OTAena MHGopmaTM3auMM cyfa, Npoleawnii COOTBETCTBYIOWMM Kypc o0byyeHus
aamuHuctpuposaHuio CA/L, BbINOAHAET GYHKLUMM MO HACTPOMKe OTYETOB, 3aMpoCOoB, MamoK; HAaCTPOMKe M MOALEPNKAHUIO B
aKTyaNbHOM COCTOSIHMW CMPaBOYHMKOB; YNPaBAEHUIO HACTPOIMKaMM No/Ib30BaTENEN; TEXHUYECKON NOAAEPKE NONb30BaTeNel;
pesepBupoBaHnio nHbopMaLmm; BoccTaHoseHMo CAL] B ciydae c6oes.

Pernctpatop - COTPYAHWK MNOApPa3feneHus Lenonpovs3BOACTBA CyAa, OTBETCTBEHHbIM 33 PerucTpauuio Bxoasuien
KOPPECMOHAEHUMMN HenpoLLeccyasbHOTO XapaKTepa, OCYLWecTBAAeT peructpauuio gokymeHtos B CA[l, CKaHMpoOBaHWe
[OKYMEHTOB, BeAeHMe XypHasa nepegadn LOKYMEHTOB.

PykoBoauTenb cyda (MOMOLLHMKM PYyKOBOAMTENA CyAa) W PYKOBOAMUTENW CTPYKTYPHbIX MogpasaeneHuin cyaa
(cekpeTapwu) ocyLlecTBAAIOT NOATOTOBKY U YTBEPKAEHWE NPOEKTOB PE30/OLMI B CUCTEME, HA/NIOKEHME KOPHEBOM Pe30/lounY B
CAl; NOCTaHOBKY Ha KOHTPOJIb, HANOXKEHWe OTMETOK M3MEeHEeHWA U ucnonHeHusa pesontoumn B CA[Ll; BeaeHue KypHana
nepegayn 4OKYMEHTOB; KOHTPOJ/Ib UCMONHUTEIbCKOW AUCLUMANHBI, COTNacoBaHMe SOKYMEHTOB.



OTBETCTBEHHbIW 32 Ae/10NPOM3BOACTBO NOAPA3AeNeHnA cyaa - paboTHMK annapaTa cyfa - OCyLLeCcTBAAET perncTpaumio
NCXOAALLMX/BHYTPEHHMX [OKYMEHTOB BO UCMOJIHEHUE PE30/IOLUI U UHULMATUBHBIX JOKYMEHTOB, CKAHMPOBAHUE AOKYMEHTOB,
HaNoXeHne Pe30NoLUUN PYKOBOACTBA CTPYKTYPHOrO NOApasAeneHnn, BefeHWe KypHana nepefayn AOKYMEHTOB, CnucaHue
[OKYMEHTOB B [1€/10 MO Pe30/1t0LMM PYKOBOACTBA CTPYKTYPHOTO NnoApasaeneHus.

KoHTponep - paboTHMK annapata cyAa, Ha KOTOPOro BO3/I0MEHa OYHKLUMA MO KOHTPO/IO 33 MCMOSHUTE/IbCKOM
AVCUMNAVHOWN, OCYLEeCTBAAET KOHTPO/Jb WMCMO/SIHEHMA MOPYYEHUI PYKOBOACTBA CyAa, CHATME MOPYYEHWU C KOHTpOAS,
M3MeHeHWe CPOKOB, MPOCTaBNEHNE OTMETKM B cUCTEMe daKTa OTNPABKM NOPYYEHMUI1 Ha AoPaboTKy, NosyyeHne CTaTUCTUKN Mo
MCMNONHEHUIO NOpyYeHnil, GOPMMPOBaHME OTHETA O X0 BbINONHEHNA KOHTPOJIbHbIX MOPYYEHUIA.

McnonHutenb - paboTHUK annapaTta cyfa, KoTopblii NPOU3BOAMT NOAFOTOBKY MCXOAALLMX/BHYTPEHHUX LOKYMEHTOB BO
MCMNOJIHEHNE PEe30/ILMIA U MHULMATUBHLIX [OOKYMEHTOB; MNPOCTaB/iAeT OTMeTKy 06 wucnonHeHun nopyyveHna B CA[,
OCyLLEeCTB/IAET OTNPABKY NPOEKTa AOKYMEHTa Ha COoriacoBaHue.

Cornacytoluee MU0 OCYLLECTBAET COr1acCOBaHNE NPOEKTOB NCXOAALLMNX N BHYTPEHHUX JOKYMEHTOB.

Heckonbko ¢yHKUMiA no pabote B CALL MOryT BO3/1araTbCa Ha O4HOMO COTPYAHMKA cyaa.

36.2. MopAagoK pernuctpaumm BXOAAWMX [OKYMEHTOB M [0BEAEHUA MNOPYYEeHUA MO pe3onouMM [0 YPOBHA
nogpasaeneHuin.

36.2.1. Perncrpauyma BxoaaLmx 4OKYMEHTOB.

Perncrpatop BbINO/IHAET PErucTpaLuio BXOAALMX OOKYMEHTOB, B TOM uucie W Kanob Ha gelicteua cypelt, 8 CAL
cnepyowmm obpasom:

- NoNyyaeT BXOAALLMI JOKYMEHT Ha PerncrTpaumio;

- PErMCTPUPYET AOKYMEHT B PErMCTPaLMOHHOM KapToyke (aanee - PK) CAL;

- cBA3blBaeT (MCxoAA W3 TeKcTa MOCTYNMBLIEro JAOKyMeHTa) PK  peructpvpyemoro [AoKymeHTa C  paHee
3aperucTpuposaHHoli PK pokymeHTa B CA] N0 04HOMMEHHbIM BONPOCam (ecnu B AOKYMeHTe He OTpaxkeHa MHPopMaLma o ToMm,
4YTO AaHHbIA JOKYMEHT ABNAETCA OTBETOM W/IM NOCTYMWA B AOMNOJHEHUE K JOKYMEHTY, TO yCTaHOB/JEeHWe CBA3M C AaHHOM PK
perucTpaTopom He OCYLLECTBAAETCA):

- pacneyaTbiBaeT wTamn u/man wrpux-koa n3 CALl Ha nepBom sucTe BYMa)kHOro 3K3eMnasapa AOKymeHTa w3 PK
AOKyMeHTa. EcaM nnCTbl JOKYMEHTa MMelT HecTaHZapTHbl dopmaT Anbo ecinm BO3MOMKHOCTb pacrnedyaTku WTamna He
npeaycmoTpeHa CUCTEMOM, PErUCTPaToOpP CTaBUT NeyaTb BPYUHYIO;

- BbINONHAET npoueaypy CKaHMpoBaHMA pAokymeHta B CAJl. CKaHMpPOBaHWIO nopsexat Bce [OKYMeHTbl, 3a
nckNoYeHnem aokymeHToB [CIMN 1 SOKYMEHTOB, CoAepyKalymX rocyJapCTBEHHYIO MM MHYIO OXPaHAEMYHO 3aKOHOM TalHYy;

- BbINOJIHAET Nepefayy AOKYMEHTOB PYKOBOACTBY CyAa MW ML, KOTOPOMY NpeAHa3HavaeTca AaHHbIN JOKYMEHT.

36.2.2. PyKOBOACTBOM CyAa W/WAv PYKOBOAUTENAMM CTPYKTYPHOrO MogpasfesieHus cyaa Npov3BOAMUTCA HaNOMeHue
pe30/1toLMM Ha NOYYEHHbIN OT PperncTpaTopa JOKYMEHT.

MpoeKT pesontoumn fo/mKeH 6biTb noarotosneH B CA/l cekpeTapem (CekpeTapuaTom) pyKOBOAMTENS CyAa W nepepaH
emy Ha nognucaHue.

BymaKHbl  3K3eMniAp [OOKYMEHTAa C MOAMWCAaHHOM PYyKOBOACTBOM OymaxHOW pesonouuelt  nepegaerca
OTBETCTBEHHOMY 3a Ae/I0NPOM3BOACTBO CTPYKTYPHOTO MNOAPA3AENeHUs WUCMONHUTENA/UCNIONHUTENIO, COUCMONHUTENN He
nonyyatoT 6ymMaxkHOM KoMK AOKYMEHTa, @ MOTyT BOCMO/1b30BaTbCA NEKTPOHHBIM 06pa3oM AOKYMeHTa, MPUKpeneHHbIM K PK
OOKYyMeHTa.

36.3. lMoAarotoBka M COMNacoBaHUE BHYTPEHHUX/MCXOAALMX [OOKYMEHTOB. Perucrpauua BHYTPEHHUX/MCXOAALLMUX
[OOKYMEHTOB.

36.3.1. NMoaroToBKa v cornacosaHue BHYTPEHHMX/UCXOAALWMX LOKYMEHTOB BO UCMOIHEHME NMOPYYEHUS.

NcnonHutenb B CTPYKTYPHOM nogpasgeneHvun MOAroTaBiMBaeT AOKYMEHT BO WUCMOJIHEHWE NOPYYEHUA CAeAyroLum
obpasom:

- HAXoAMT 3agaHue no pesontouun B CALl B nanke nopyyeHUn no pesontoumam;

- co3paeT PK BHyTpeHHEro/uMcxoAslwero AOKYMeHTa BO MCMOMHEHWe nopyyeHus no PK Bxogawero/BHyTpeHHero
OOKYMEHTa;

- NpUKpennseT WabnoH NpoeKkTa AOKYMEHTa B 3/1eKTPOHHOM BuAe K PK BHyTpeHHero/McxopAwero [OKYMeHTa.
LLIabnoHbI NPOEKTOB AOKYMeHTOB co3aatotca B CALL ALMUHUCTPATOPOM CUCTEMDI;

- 06aBNAET BUSUPYIOLLUX NNLL;

- CO34,3eT MapLUPYT COrNacoBaHWA AOKYMEHTOB (NociefoBaTe/bHbIN AW NapaniefibHbli);

- OTNpaBNAeT JOKYMEHT Ha COrlacoBaHue.

CornacyloLme nnua BbINOSHAIOT AeACTBMA NO COr1IacoBaHMio AoKymeHToB B CALL.

Mpu BO3BpaTe AOKYMeHTa Ha A0PabOTKy UCMONHUTENb CO34aeT HOBYH Bepcuto dalisia AOKYMEHTa, BHOCUT B HEro
Heobxoanmble nsmeHeHUs, GOPMUPYET HOBbIM MApLUPYT COrIACOBAHMUA U OTNPaBAAET LOKYMEHT Ha NOBTOPHOE COrlacoBaHMe.

Mocne NONOMKMTENbHOTO 31EKTPOHHOFO COMNAaCOBaHUA [AOKYMEHTa UCNONHWUTEeNb pacnevaTtbiBaeT u3 CAL BymakHbii
9K3eMNAp AOKYMEHTa, MOJIy4aeT BM3bl M NOAMUCH Ha ByMaXHOM 3K3eMnaape AOKYMeHTa.

[JonyckaeTcA BO3MOXHOCTb TPAAULMOHHOIO COrIacoBaHUA ByMayKHOro SK3eMniApa AOKyYMeHTa. B sTom ciyyae nocne
NMony4YeHWA BM3 Ha OAHOM BYMaXKHOM 3K3emnaAape AOKYMEHTa M MOAMNMCK Ha BTOPOM OYMaKHOM 3K3eMNIApPEe AOKYMEHTa
MCNONHUTENDb YKa3biBaeT B PK AOKyMeHTa BU3MPYOWNX InL, U BBOAUT B PK OTMETKM 0 BU3MPOBaHUM JOKYMEHTA.

MoANUCaHHBIN  3aperucTPMpOBaHHbLIN  ByMakHbIA  3K3eMnAAp [AOKYMEHTa OTnpaBaAeTcA agpecaTy [AOKYMEHTa,
3aBM3MPOBaHHbI ByMarKHbIN 9K3eMNAAp AOKYMEHTa NOALWMBAETCA B Ae/10.

36.3.2. NMoaroToBKa v COrnacoBaHme BHYTPEHHMX/UCXOAAWMX AOKYMEHTOB B MHULMATUBHOM MOPSAAKE.

McnonHuTenb B CTPYKTYpHOM nogpasfenieHnn NoAaroTaBAnBaeT AOKYMEHT B MHULMATUBHOM MOPAAKE CAeAyloLMm
obpasom:

- cosgaeT PK BHYTpeHHero/Mcxoalero AOKyMeHTa B UHULMATUBHOM NOPALKE;

- NPUKPENNAET NPOEKT 3/IEKTPOHHOIO AOKYMEHTa K PK BHYTpeHHero/McxoaaLlero 4OKYMEHTa;



- L06aBNAET BUUPYIOLLMX UL,

- CO34,aeT MapLUPYT COMNAcoBaHWA AOKYMEHTOB (Noc/iefoBaTeIbHbIN AW NapannenbHbli);

- OTNPaBAAET JOKYMEHT Ha COrnacoBaHue.

Cornacytoliee 1L BbINOJHAET AeNCTBUA MO CorlacoBaHuto gokymeHTos B CALL.

Mpv BO3BpaTe AOKyMeHTa Ha [0paboTKy co34aeTcA HOBasa BEPCUA 3NEKTPOHHOTO [OKYMEHTa, B Hee BHOCATCA
Heobxoaumble U3MeHeHWsA, GOPMMPYETCA HOBbIWM MApLIPYT COrIACOBAaHWA W AOKYMEHT OTNpaBAsfeTcA Ha MNOBTOPHOE
cornacosaHwue.

Mocne NONOXKUTENLHOTO 3NEKTPOHHOTO COMACOBAaHMA LOKYMEHTA MCNOHMTENb pacneyatbiBaeT u3 CAL 6ymakHbIn
3K3emMnAAp AOKYMEHTa, NOy4YaeT BM3bl M NOAMUCL HA BYMaXKHOM 3K3emniape 4OKYMEHTA.

[JonyckaeTca BO3MOXKHOCTb TPAAWLLMOHHOMO COr/IaCOBaHUA ByMaXKHOIo 3K3emnaspa AOKyMeHTa. B aTom cnyyae nocne
Nosly4YeHua BU3 M NOANUCK Ha BYMaXKHOM 3K3eMnasape JOKYMEHTa, UCMONHUTE b YKa3blBaeT Ha PK fOKymeHTa BU3MpYHOLLMX
vy v BBoauT B PK 0TmeTKM 0 BU3NpOBaHWUM JOKYMEHTa.

McnonHutens nepegaer NoAnucaHHbIM ByMasKHbIM IK3eMNAAP AOKYMEHTa A1a 3aBeplueHUsa perncTpaumm paboTHUKY,
OTBETCTBEHHOMY 3a 4,e/10NPOM3BOACTBO B CTPYKTYPHOM MOAPAa3LeNeHnmn, Uan perucTpaTopy (ecam ncnonHuTens He paboraet B
CAL, TO ero ¢GyHKUMM MO NOATOTOBKE M COFNAcoBaHWiO PK MHULMATMBHBIX [AOKYMEHTOB BO3/araloTcs Ha PaboTHUKA,
OTBETCTBEHHOTO 33 A,e/10MPOM3BOACTBO B CTPYKTYPHOM MOAPA3LENEHNM).

36.3.3. Pernuctpayms BHYTPEHHUX/UCXOOALMX AOKYMEHTOB.

OTBETCTBEHHbIN 33 Ae/0MNPOM3BOACTBO B CTPYKTYPHOM noapasneneHnn uam Peructpatop 3asepluaeT pervcrpauuio
BHYTPEHHMX/NCXOAALNX LOKYMEHTOB:

- nonyyaet oT UCnonHUTeNs sK3eMnaapbl JOKYMEHTOB Ha GYMaXKHOM HoOcUTesle C BU3amMMU U MOAMUCHIO C YKa3aHHbIM
BPEMEHHbIM HOMEPOM [IOKYMEHTa;

- HaxoauT PK gOKymeHTa No BpeMeHHOMY HOMEpY;

- NPOBEpPAET KOPPEKTHOCTb 3aN0/IHEHUA pekBu3nToB PK;

- aenaet otmeTky B PK 0 3aBeplieHnn BU3NpoOBaHMA AOKYMEHTa;

- npuceaunBaeT PK NOCTOAHHBIN perncTpaLMoHHbIiM HOMep;

- oTMeyaeT GpakT nepesayn 6yMarKHOro sK3emnaapa AOKYMeHTa, UCNONb3yA XKypHan nepegauun PK;

- pacneuaTbiBaeT wrtamn u/mam wrpux-kog mns CAL Ha nepsom nucte ByMarKHOro sKsemnaspa AOKymeHTa m3 PK
JoKymeHTa. Ecam Takaa BoamoxkHocTb B CAJ] OTCyTCTBYET, TO HOMEP M AaTa AOKYMEHTa NPOCTaBAAOTCA BPYYHYIO;

- nepeaaeT 6yMaXKHbI 9K3eMNAAp LOKYMEHTa agpecary.

36.4. Npasnna NPUCBOEHNA PErMCTPALLMOHHbBIM KapTOYKaM JOKYMEHTOB PErMcTPaLMOHHbIX HOMEPOB.

PerucTpatop npuceanBaeT perncTpaLMoHHbIN HOMEpP CAeAyoWUM AOKYMEHTaM:

- BXOAALME AOKYMEHTbI U Kanobbl;

- ucxogAlLMe AOKYMEHTbI 32 MOANMCbIO PYKOBOACTBA CYAa;

- OTBETbI Ha *Kan0bbl Ha AeNCcTBUA cyaen 3a NOANUCHI0 PYKOBOACTBA CYAa;

- MPUKa3sbl U PAcNOPANKEHUA.

OTBETCTBEHHbIN 3a [e/0NpoM3BOACTBO B CTPYKTYPHOM MOApPasAeNeHUU MNpUCBauMBaeT PerucTpaulmoHHble Homepa
cnefyroLWMM SOKYMEHTaM:

- BHYTPEHHUE JOKYMEHTbI;

- UcxogALLMe AOKYMEHTbI 32 MOANUCbIO PYKOBOAUTENA CTPYKTYPHOTO NoApasaeneHums.

36.5. KOHTpO/Ib UCMONHUTENBCKON ANCUUMNANHBI.

MOMOLLHUK PYKOBOAMTENA CYAa CTAaBUT Ha KOHTPO/Ib HEOBXOAUMbIV BXOAALLMIA MW BHYTPEHHUIA LLOKYMEHTbI.

KoHTponep KOHTPOAUPYET NCMONHEHME NOPYYEHUIT PYKOBOACTBA CyAa cnesyowmm obpasom:

- @aHaNM3UpyeT KOHTPOJ/IbHbIE MOPYYeHUS;

- CHUMAET NOPYYEHMA C KOHTPONSA;

- oTMeyaeT B cucteme ¢aKT OTNPaBKM [AOKYMEHTA Ha [0paboTKy, eciu 3afaHuve MUCMOoAHEeHO McnonHutenem He
NOJIHOCTbIO;

- 3aN0/IHAET NoJe, OTParKatoLLee X0 UCMONHEHWUA A1 HEUCTNONHEHHbIX NOPYYEHW;

- MONyYaeT CTAaTUCTUKY NO UCMOJIHEHWIO NOPYyYeHUI, PopMUpPYET COOTBETCTBYIOLME OTHETHI.

36.6. MopAaAoK cnmMcaHus aokymeHToB "B geno" no HomeHKknatype.

OTBETCTBEHHbIA 33 [e/0MNpPOM3BOACTBO B CTPYKTYPHOM MoOApa3feneHunM CcnucbiBaeT AoKymeHTbl "B pgeno" no
HOMEHKAType B CTPYKTYPHOM NoApasaeneHumm cnesyowmm obpasom:

- MO/ly4YaeT OpUrMHaN AOKYMEHTA C pe30/iloLMel pyKOBOACTBA Ha cnvcaHue "B aeno”;

- HaxoguT PK gokymeHTa Nno HOMepy, yKasaHHOMY Ha OpuUrMHane AOKYMEHTa;

- AenaeTt oTMeTKy o cnucaHumn "B pgeno" B PK AoKymeHTa M BHOCUT MHOOPMALMIO O CNUCaHUM AOKyMeHTa "B aeno" ¢
yKasaHnem Homepa HOMEHKATypHOro aena.

36.7. PacnpegeneHune oTBETCTBEHHOCTM Nosab3oBaTeneit CAL.

Ecnv 3agaHve nocTynuao ncnoaHuTento go 14 yacos, To 3TO 3agaHMe A0KHO bbiTb NPUHATO B paboTy B CAJ], B Te4eHue
TeKkywero pabouero gHa. Ecav 3agaHme noctynuao McnoiHuTento nocne 14 yacos, TO 3TO 334aHUE [O/MKHO BbiTb NMPUHATO B
paboty B CALl He no3gHee cnepytowero paboyero AHA.

OTBETCTBEHHOCTb 33 OTCYTCTBME MpUKpenseHHoro daina y 3apernctpupoBaHHbIX PK Bxoaalwmx, ucxoaawmx wu
BHYTPEHHUX JOKYMEHTOB BO3/1araeTcs Ha perucTpaTopa, NPUCBOMBLUETO JOKYMEHTY NOCTOAHHbIN PEerncTPaLLMOHHbIN HOMep.

OTBETCTBEHHOCTb 33 HecooTBeTcTBMe daina, NpUKpenneHHoro K PK foKymeHTa, BymarkHOMY 3K3eMnaapy AOKYMEHTa
HeceT OTBETCTBEHHbIN 3a Ae/10NPOU3BOACTBO B CTPYKTYPHOM NoApa3feneHuu.

PyKkoBoAUTENWN CTPYKTYPHbIX NOAPA3AENeHU HECYT IMYHYIO OTBETCTBEHHOCTb 32 OPraHM3aLMIi0 KOHTPOAA U COCTOAHME
MNCNONHUTENBCKOW ANCUMMNANHBI B NOAOTYETHOM CTPYKTYPHOM NOAPa3aeneHuu.

Monb30BaTeNN, OCYLLECTBAAIOWME HANOMKEHME PE30/IOLUNIA, HECYT NIMYHYIO OTBETCTBEHHOCTb 3a CObAOAEHME CPOKOB



Ha/NoXKeHWA Pe30/oLMIA, a TaKKe 3a BbINOJHEeHWe AelicTBUiA No paboTe ¢ pesontounamm B CAL.

PyKkoBoauTeNb CTPYKTYPHOrO MOApasfeneHns B CAydYae OTCyTCTBMA Ha paboyem mecTe (oTnycka, 6onesHu,
KOMaHAMPOBKM W T.N.) nHdopmupyet AgmuHuctpatopa CAJLl, o 3amecTuTene, UCMONHAIOWEM ero 06A3aHHOCTU Ha Nepuop,
OTCYTCTBUA.

37. KOHTPO/Ib 33 UCMONIHEHWEM LOKYMEHTOB U MOPYYeHUi

37.1. KOHTpO/Nb UCMONHEHUA OOKYMEHTOB W MOPYYEHUI NPOBOAUTCA B LLE/IAX CBOEBPEMEHHOIO M KauyeCTBEHHOro MX
WUCNONHEHUSA, NOBbIWEHUA UCNONHUTENLCKOW AUCLMUMNANHBI, OTBETCTBEHHOCTU UCNOJIHUTENEeN U BKIOYAeT B cebs NOCTaHOBKY Ha
KOHTPO/Ib, MPOBEPKY X043 WMCMONHeHWA, y4yeT, obobLieHne U aHanu3 Xo4a W Pe3yNbTaTOB WMCMOJHEHWUA [OKYMEHTOB W
NOPYYEHU, CHATUE UX C KOHTPONA, UHOOPMUPOBAHUE PyKOBOAUTENEN O Pe3ybTaTax UCNOSHEHUA.

B apbutpa)KHOM cyfAe KOHTPONO MNOA/NENaT BCE 3apPEerucTpupoBaHHble [AOKYMEHTbI, Tpebylouwme WCNoNHeHuA:
IOKaNbHble aKTbl U MHble JOKymeHTbl BAC P®, Kacatowmeca AeaTeNbHOCTU apbUTPaKHOTo CyAa; /SIOKasbHble aKTbl U WUHble
OOKYMEHTbI apbUTPaXKHOTO CyAa; NOPYYEeHUsA PYKOBOACTBA CyA4a; NaaHbl paboTbl apbUTParKHOTo cyAa; NPoLeccyanbHble CPOKU
paccmoTpeHus cyaebHbIX Aen u Kanob, CPOKM PacCblIKM MPOLECCYasbHbIX AOKYMEHTOB, CPOKM PAacCMOTPEHUA obpalleHuit
rpakAaH 1 npeacTasuTeNei opraHnsaumi u T.4.

37.2. KOHTPO/Ib MUCMONHEHMA NOKanbHbIX akToB BAC PD u npeacepatens apbuTpa)KHOTO CyAa, a TaKKe MopyyYeHui
3amecTuTenei npeacepaTtens cyga no BOMNpocam, CBA3AHHbIM C OpraHusaumein cypebHon feaTenbHoCTU cyfa, Kak npasuio,
OCYLLECTB/IAETCA CEKpeTapMaTom npeacesatens apbutparkHoro cyaa.

37.3. KOHTpO/Ib 33 UCMONHEHWEM MOPYYEHUI PYKOBOACTBA CyAa NO BOMPOCAM OPraHW3aLMOHHOW AeATeNbHOCTU cyaa
OCYLLECTBAIAETCA PyKOBOAWUTENEM annapaTa - agMUHUCTPATOPOM apbUTPaXKHOTO Cyaa, eciv B NOPYYEHUU He YKasaHo apyroe
L0, KOHTPOAIMPYIOLLLEE UCMONHEHME.

37.4. KoHTponb 3a cobntogeHvem MpoLeccyasbHbiX CPOKOB PACCMOTPEHWA UCKOBbLIX 3asBAEHUI (3anaBneHui),
aAneNNALMOHHBIX U KACCaLUMOHHbBIX ¥Kanob OCyLLecTBAAIOT 3amecTuTenu npeacenatens apbuTpa)kHoOro cyaa - npepceparten
cynebHbIX Konnernii, npeaceaatenu cyaebHbIX COCTaBoB.

OnepaTUBHbIN KOHTPOAb MO WCMNONHEHUIO OMpeaeNeHnin cyaa, YCTAHABAMBAKOLWMX CPOKM WCMONHEHUA  3TUX
onpegeneHnit UcTuamm (3asaBUTensaMmu), Bo3naraeTcs Ha NOMOLLHMKOB cyaen (cneumanucros cyaebHoro coctasa).

37.5. O6WMIN KOHTPO/Ab 3a WCMOJAHEHMEM [OKYMEHTOB M MOPYYEHMIM B CTPYKTYPHbIX MoApasfeneHuax cyaa
OCYLLECTBAAOT PYKOBOAMUTENN STUX NOAPASAENEHUN, @ TEKYLLMIA KOHTPO/Ib - CNELMANNCTbl AeN0NPOU3BOACTBA NOAPA3AENEHUN,
Ha KOTOPbIX PacrnopaXKeHMeM PYKOBOAMTENA BO3/I0XKEHA TaKana 0683aHHOCTb.

PykoBoanTenu cTpyKTypHbIX NOAPA3AENEHNIN AAOT KOHKPETHbIE YKa3aHWUA MO UCMOAHEHUIO AOKYMEHTOB U NOPYyYEeHU,
KOHTPOJIMPYIOT Ka4yecTBO M CPOKM UCNOHEHUA, NPUHMMAIOT MEPbI MO UCMONHEHUIO, [OKNAAbIBAOT PYKOBOACTBY CyAa (C ydeTom
pacnpeaeneHuns ob6a3aHHOCTEN) O XO4e W pesyabTaTax MCMONHEHUA, B Mpegenax CBOMX NONHOMOYMI CHUMAIOT C KOHTPOAA
WUCNONHEHHbIE JOKYMEHTbI MW NOPYYEHUA, KOHTPOJIMPYIOT CBOEBPEMEHHOCTb CHATUA C KOHTPOAA SOKYMEHTOB M MNOPYYEHUI Ha
OCHOBaHWU Pe30JtoLUN PYKOBOACTBA CYAa.

B cynebHOM cocTaBe, KpOMe TOro, KOHTPO/IO MOAJIEKaT CPOKM PAacCMOTpeHMA cyaebHbIX Aen, OTNpaBKM Konui
CyAebHbIX aKTOB, U3BELLEHWUW, UCMIONHUTENbHbIX INCTOB, UCTPEBOBAHHbIX CYAEOHbIX AeN BbIWECTOALLMMMN UHCTAHLMAMM, CPOKU
Bo3BpalLeHua aen. MHbopmuposaHue cyaeit 06 UCTEYEHUM CPOKOB WMCMONHEHWUA onpeaeneHnit, HGopmmpoBaHue nuu,
OTBETCTBEHHbIX 33 UCMONHEHWE AOKYMEHTOB U NOPYYEHUI, OCYLLECTBAAETCA 33 5 AHEN A0 UCTEUYEHWA CPOKA UCMONHEHUA.

37.6. NopAafoOK U CPOKU NpeacTaBNeHUA ONepaTMBHON OTYETHOCTU MO WCMONHEHWUIO AOKYMEHTOB U MOPyYeHUM
onpeaensaoTca npeacepatenem apbuTpaxKHoro cyaa.

KoHTponb cobntogeHnsa npoueccyanbHblX CPOKOB PAacCMOTPEHUA [eN OCYLWeCTBASETCA MOCPeaCcTBOM NpeacTaBAeHuUA
PYKOBOACTBY apOWUTPaXKHOrO CcyZa OMepaTMBHOW (e)KemMecAYHOM) OTYETHOCTM, COCTaBAAeMOM MNOMOLLHMKAMU cyaei
(cneumanuctamm genonpomsBoacTBa cyaebHOro coctaBa) M NoAnMCcbLIBaeMol npeacesatenem cyaebHoro cocrasa.

37.7. Mpu oCyLLeCcTBNEHUN KOHTPObHbIX GYHKUMIA PabOTHUKKM, HA KOTOPbIX BO3/M0XEHbI 06A3aHHOCTU NO KOHTPOIO,
3anpalinBaloT CBEAEHUA O XO4e WCNONHEHWA TOPYYEeHWW Yy WUCMONHWUTeNnel, B CcyAebHblX COocTaBax, B CTPYKTYPHbIX
nopgpasaeneHuaAx, Noab3yrTCA AaHHbIMU CUCTEM aBTOMATMU3aLMKN CYA0NPOM3BOACTBA M A,e/I0NPON3BOACTBA.

37.8. MpuKkasom apbuTpaxKHOro cyaa MoXKeT bbiTb CO34aHO noapasgeneHue, Ha KoTopoe BO30XeHbl GyHKUMM No
KOHTPOJIIO 3@ UCMONHUTENBbCKOM ANCLMUNINHOWN.

37.9. Nopy4eHna NO UCMONHEHWUIO BXOAALMX AOKYMEHTOB CyZa (KPOMe OTHOCALLMXCA K PAacCMOTPEHUIo cyaebHbix aen),
No WHWLUMATMBHLIM LOKYMEHTaM, CAyXKebHbIM 3anuckam M T.M. MOryT ObiTb 0bOpPMIEHbI OTAE/bHBIM AOKYMEHTOM WU
pesontoumeint pykosoauTensa ¢ dopmynvpoBkamu: 'npeactasutb...”, "BHecTw...", "ponoxutb...", "MHbOpmupoBaTth...",
"NoAroToBMTL NPOEKT..." U T.A., @ TaK¥Ke coaepKaTb YKazaHMe O KOHKPETHOM CPOKE UCNOJTHEHUA.

37.10. Echu nopyyeHue [aHO HECKOJIbKMM [OJ/IKHOCTHbIM NMLAM, TO OTBETCTBEHHbIM WCMOJSIHUTENEM, KOTOPbIN
OpraHusyeT 1 KoopAUHMPYET PaboTy NO UCMONHEHUIO NOPYYEHUA, CYUTAETCA TOT, KOMY NOPYYEH A0KAaA 06 UCNONHEHUN UK
4yba GamuanA yKasaHa B NOpyvyeHUr nepsom.

OTBETCTBEHHbIN UCNONHUTENb UHOOPMUPYET AOMKHOCTHOE NULO, AABLIEE MOPYYEHWE, O XOA4e W pe3y/bTaTax ero
MUCNOJIHEHUA.

37.11. B nopy4yeHunx, Kak NpaBuio, yCTaHaBAMBAETCA KOHKPETHbIV CPOK (KaneHpapHasa fata) ux UCNOoAHEeHUs.

Ecnn CPOK MUCMONHEHMA He YKas3aH, nopyvyeHue A0MKHO BObiTb UCMONHEHO B MECAYHbIM CPOK, HAYMHAA OTCYET OT AaTbl
noAnNMUCcaHnA NOpPyYeHus.

Ecav nocnegHUn AeHb WUCNOJIHEHUA MOPYYEHUA NMPUXOAUTCA Ha Hepabounit geHb, OHO MOANEKMUT UCMOJIHEHUIO He
nosaHee paboyero gHs, cnegytowero 3a Hepaboumm gHem.

37.12. KoHTponb BegeTca ¢ ucnonb3oBaHnem CAC u CA/L, Kyaa nNo fOKYMEHTaM, NOANENKALUMM UCNONHEHUIO, BBOAUTCA
TEKCT MopyyeHus, MHOOPMALMA O CPOKE UCMONHEHUA MOPYYEHUA UNN AOKYMEHTA, NPOXOXAEHUM AOKYMEHTa B mpouecce
WCNO/IHEHUA, CHATUM UCNOSIHEHHOIO AOKYMEHTA AW NOPYYEHUA C KOHTPONA.



37.13. KOHTpO/b 338 CBOEBPEMEHHBIM U MOJIHBIM PACCMOTPEHWEM MUCbMEHHbIX 0BpaLLeHNit rpaxkAaH U npeacTasuTenei
OpraHMsauuii, NOCTYNMUBLIMX Ha WCMOJHEHWE B CTPYKTYpPHOE MoApasfeneHne, OCYLLEeCTBNAETCA PYKOBOAUTENAMU ITUX
nogpasaeneHuin.

MucbmeHHoe obpalleHne, No KoTopomy 6biN10 AaHO MoOpydYeHue npegcedaTenem cyAa WAM ero 3aMecTuTenem C
TpeboBaHMEM [ONOXKWUTbL O pPe3yNbTaTax PAaCCMOTPEHMA, CHUMAETCA C KOHTPOA MO pe3ynbTaTaM PacCMOTPEHUA AoKAaga o6
MNCNONHEHNWN NOPYYEHUA.

37.14. NnaHbl pabotbl BAC P® u apbuTpakHOro cyda [0BOAATCA [0 CBEAEHWS NNL, Ha KOTOPbIX BO3/IOXKEHO
MCNOJIHEHME NNAHOBbIX MEPONPUATUIA U GYHKLMUI KOHTPONSA.

O xofe BbINOJHEHWA MNJIAHOBLIX MEPONPUATMIA NNLO, HA KOTOPOEe BO3/IOXEHbl QYHKLMUM KOHTPONA, eXeMeCAYHO
[OKNaAblBaeT PYKOBOAUTENIO CTPYKTYPHOrO nofpaspesneHusa, paboTHMKaM KOTOPOro MOpy4YeHO BbINOSHEHWE MEepONnpUATUIA
NNaHa, N eXXeKBapTa/bHO - PYKOBOACTBY CyAa.

37.15. MNpu HeOBXOAMMOCTU U3MEHEHUA CPOKA WUCMOJIHEHUA AOKYMEHTA (/I0KaNbHOrO aKTa, MJ1aHOBOrO MEPONPUATUA)
OTBETCTBEHHbI UCNONHUTENb NPEACTABAAET HAa UMA PYKOBOAWUTENA CyAa AOKNAAHYIO 3aMUCKy O ero NpoAseHnn, He nosgHee
Tpex AHeW [0 UCTeYeHUA CPOKA UCMONHEHUA.

37.16. MNpu HanpaBneHUn B NPOLECCE WCMONHEHUA AOKYMEHTOB, MOPYYEHWW WM 3anpocoB B OpraHusauuuM u
yypexaeHna JOKYMEHTbl OCTaloTCA Ha KOHTPOJie A0 MOCTyn/ieHuA B apbuTpaxkHblil cyn oTeeTa. CBefeHMA O HamnpaBAeHUM
nopydeHunsa uau 3anpoca sHocatca 8 CAZ nam CAC B 3aBMCMMOCTM OT XapaKTepa nopydyeHus/3anpoca.

37.17. NnaHOBble MepoONpPUATUA, AOKYMEHTbl U MOPYYEHUA CHMMAIOTCA C KOHTPOAA Ha OCHOBAHUW MOAMNUCAHHOIO
(yTBEpP*KAEHHOMO) PYKOBOACTBOM apbUTPAKHOIO CyAa UTOrOBOTO JOKYMEHTa, OTBETA 3aABUTESIO WM PE30/IOLMM PYKOBOACTBA
cyfla O COrnacum C MUCbMEHHBIMU NPEAJIONKEHUAMMU UCMONHUTENSA, W3/I0KEHHBIMW B AOKNafAHOW (cny»KebHoit) 3anucke.
MpomerkyTouHble AOKNagHble (cny:KebHble) 3aNUCKU U OTBETbI HE MOTYT ABAATbCA OCHOBAaHWMEM A/A MPU3HAHUA AOKYMEHTa
MCMONHEHHbIM M CHATUA NOPYYEHWUA C KOHTPONA.

McnonHuTtenb AOKNagpblBaeT npeaceaaTento apbuTpakHOro cyaa Uav ero 3aMecTMTENAM O BbIMOJHEHUU UX NMOPYYEHUI
1 06 MCNONIHEHUN JOKYMEHTA.

CHATUE C KOHTPONA JOKYMEHTOB U MOPYYEHUI NMPOU3BOANTCA TONIBKO HAa OCHOBAHUM PE30IIOLMUN TEX PYKOBOAUTENEN, NO
YKa3aHUIO KOTOPbIX OHW Bbl/IM B3ATbI HA KOHTPOJIb, IMBO PyKOBOAUTENEN, UCTIONHAOLMX UX 06A3aHHOCTH.

37.18. loKyMeHTbl CHUMAIOTCA C KOHTPOIA, €CNIN CoAepKalLmec B MOPYYEeHUN YKa3aHUA BbINOAHEHbI U ¢ UHGOpMaumen
06 MCNONHEHUN NOPYYEHNA COMNACUNOCH AOMKHOCTHOE NINLO, AaBLUee NopyyeHue.

37.19. B cnyyae ecnu nNopyvyeHWe He UCTMOIHEHO B YCTAHOB/EHHBIW CPOK, UCNONIHUTENb (OTBETCTBEHHbIN UCMONHUTESb)
06A3aH He nosgHee cnefyloLWEro AHA NOC/Ae UCTEYEHUA CPOKA, YCTAHOB/IEHHOTO AJ/18 UCMOIHEHUA NOPYyYeHUA, NPeaoCTaBUTb
pyKoBoauTento, Aaslemy MOpyvyeHUe, [OKNaAHYI (CnyXKebHylo 3anucky) O XOo4e WCMOJIHEHUS C YKasaHWem MpuyvH
HEWCMNONHEHWA B YCTAHOBJ/IEHHbIN CPOK.

37.20. MHopmaLmA O BbINONHEHWUU NMOPYYEHWUA, CHATUM C KOHTPOAA U CMIMCAHMKU B Ae/10 MO HOMEHK/AType BHOCUTCA
cneumanncTamun LenonpounsBoACTBa CeKpeTapuata npeacefaTena M CTPYKTYPHbIX NOApPasfenNeHnii B COOTBETCTBYIOWYIO B
PerncTpaumoHHY0 KapTOUYKy CMCTEMbl aBTOMATM3aUMK Ae/10MNPOU3BOACTBA TONbKO MPU Ha/MYMK Pe30/oLMKN pPyKoBOAUTENS,
AaBLero nopy4yexue, u cnucannm "B geno N...." cBOAHON HOMEHKNATYpbI.

37.21. Mo UcnonHeHUM JOKYMEHTa ero NoA/MHHUK Ha ByMaxkHOM HocuTeNe NoMeLLaeTca B COOTBETCTBYIOLLLEE Aen0 No
HOMEHKNAType CneLmanncTom Aes0npon3BoaCcTBa CTPYKTYPHOrO NoapasaeneHns, OTBETCTBEHHOIO 3a UCNOJIHEHWE JAOKYMEHTa.

A B cnAyyae ecnn [OOKYMEHT CyllecTByeT TONbKO Ha 3NEKTPOHHOM HOCWUTeNe, PerncTpaumoHHaa KapTovka Jena
nepesoanTCA B pa3pAg "apxmBHaa" c ykazaHMeM HoMepa HOMEHKATYpPHOro aena.

38. CpoKM xpaHeHWA cyfebHbIX AeN U UHbIX LOKYMEHTOB, 06pasyoLLmXcs B AeATENbHOCTU apbUTPaXKHbIX CyA,08

38.1. CpoKM XxpaHeHWsa cyaebHbIX Aen M AOKYMEHTOB, 06pasyilolnxca B LAeATeNbHOCTM apbuTpasKHbIX CyAoB,
YCTaHaB/AMBAIOTCA B COOTBETCTBUM C NEPEYHEM JOKYMEHTOB, 06pasytoLLmXCs B AeATeIbHOCTU apbUTPaKHOIO CyAa, C yKazaHuem
CPOKOB UX XpaHeHuA, pa3pabaTbiBaembim BAC PO 1 yTBepaaembim npukaszom BAC PO, n aBnatoTcA o6A3aTesIbHbIMU ANA BCEX
apbuTpaxkHbIx cynos Poccuiickoit ®epepaunm (anee - NepeyeHb).

38.2. MepeyeHb CAYKUT Lenam obecneyeHns COXPaHHOCTU AOKYMEHTOB B [e/1I0NPOU3BOACTBE U 0TEOPA AOKYMEHTOB Ha
NOCTOAHHOE XPaHEHWE UMW YHUUTOMKEHME.

38.3. lMepeyeHb UCNONb3yeTCa NPU KnaccudUKaLMM OKYMEHTOB, COCTABAEHUM HOMEHKAATYpbl Aen U bopmuposaHum
[en no HOMEHKNAType B A,e/10NPOMU3BOACTBE apbUTPaXKHOTO cyaa.

38.4. [loKyMeHTbI, CPOK XpPaHEHWUA KOTOpPbIX onpeaeneH NepeyHem "NMOCTOAHHO", NoANEKAT NOCTOAHHOMY XPaHEHUIO U
nepenaroTcs B COOTBETCTBYIOWME [OCYAAPCTBEHHbIE WU  MyHULUMNANbHbIE apXMBbl B BUAE MNOAJUHHUKOB B CPOKM,
yCTaHoB/IeHHble DeaepanbHbiM 3akoHOM oT 22.10.2004 N 125-d3 "06 apxmsHom aene B Poccuitckoit deaepaummn'.

[lOKyMEeHTbI, UMetoLLMe CPOK XpaHeHWs "NoCcTOAHHO", MPKU HaIMUYMKU COOTBETCTBYIOLLLEV OTMETKM B NpUMeyaHum MNepeyHs
XPaHATCA B apOUTPaXKHOM CyZle U Ha rocy,apCTBEHHOE XPaHEHWE He NepeaatoTcs.

OtmeTka "3MK", npocTaBneHHas K cTaTbaAm lMepeyHs, 03HaYaeT, YTO AaHHbIe AOKYMEHTbI UAW HEKOTOPbIe U3 HUX MOTYT
MMEeTb Hay4HO-UCTOPUYECKOE UM NpaKTUUYeckoe 3HadyeHue. [ena c otmeTtkoi "IMK" paccmaTtpuBaloTca COTpyAHWKAMMU CynoB
COBMECTHO C paboTHMKamu COOTBETCTBYIOLLETO YNOJHOMOUYEHHOIO OpraHa WMCMONHWTENbHOM BnacTu cybbekta Poccuitckoi
depnepauuy B 061aCTU apXMBHOTO AeN1a C Lie/Iblo peLleHus Bonpoca 06 OTHECEHUU MX K COCTaBY MPUHUMAEMbIX Ha NOCTOAHHOE
XPaHeHWE UW BbIAENEHUSA K YHUUTONKEHUIO.

Cpok xpaHeHus "[o MMHOBaHWA HAZOBHOCTU" O3HAYaAEeT, YTO JOKYMEHTbI MMEIOT TOIbKO NPAKTUYECKoe 3HaYeHue (Kak
npasuao, OHU ABAAIOTCA KonuamM). CPOKM UX XpaHEHUA onpeaenstoTca B NoApasaeneHunx cyaa, HO OH He MOXKeT bbiTb meHee
oAHOro rosa.

CpoK XpaHeHWs [oKymMeHTOB "[lo 3aMeHbl HOBbIMU" O3HAYaAET, YTO TakUe JOKYMEHTbl NMOC/Ae UX OTMEHbl UMEIT CPOK
xpaHeHus 3 roga. Mo mecty paspaboTKu U yTBEPIKAEHUA ITUX JOKYMEHTOB CPOK XPAHEHUSA - NOCTOAHHO.



CpOKM XpaHeHWA JOKYMEHTOB He 3aBUCAT OT BUAA HOCUTENA, HAa KOTOPOM WUCMOHEH AAHHbIA JOKYMEHT.

38.5. Mo peleHunio 3KcnepTHOW Komuccun (aanee - IK) apbUTParKHOTO CyAa CPOKU XPaHEHUA OTAE/bHbIX Aen MOTyT
6bITb NPOANEHBI UCXOAA U3 UX HAYYHOMN U NPAKTUYECKOW LLIeHHOCTM NO COracoBaHuio ¢ LieHTpanbHoM SKcnepTHOM Komuccuei
Boicwero ApbutpaxHoro Cyaa Poccuiickoii Pegepauum M SKCNEPTHO-MPOBEPOYHOW KOMMUCCUEN YNOJHOMOYEHHOrO OpraHa
MUCNONHUTENbHOM BNacTM cybbeKTa Poccuiickon Pegepaunn B 061acTv apxMBHOro gena.

38.6. UcuncneHne cpokos xpaHeHua cyaebHbIx Aen HaumHaeTca ¢ 1 AHBapA roga, Cieaylollero 3a rofomM BblHECEHUA
nocnegHero cyaebHoro akta no aeny. Hanpumep, ecam nocnesHuin cyaebHbii akt 6bin BoiHeceH 8 2010 roay, a ana cyaebHoro
Aena onpefeneH CPoK XxpaHeHUs 3 roga, To Takoe cyaebHoe Aeno MoXKeT bbiTb YHUUTOXKEHO TONbKO nocne 1 aHBaps 2014 roga.
CpoK XpaHeHusa cyaebHOro gena NpocTaBafeTca CyAbei, ero paccmaTpusatoWwmm, Ha obnoxke cygebHoro gena.

CpoK XxpaHeHuA B apxuBe cyaebHbIX Aen, paccmoTpeHHbIx Mpe3nanymom Beicwero ApbutpaxkHoro Cyaa Poccuiickoit
Pepepauun M nognexawmx nepegadye Ha NOCTOAHHOE XpPaHEHME B apXMBHOE yuypexkaeHue, ucumcaaetca ¢ 1 AHBapA
KaneH4apHoOro roga, caeaylollero 3a rogomM NpUHATUA NocTaHoBAeHMA Mpe3ngnyma.

McuncneHne cpoKoB xpaHeHUs aen obliero AenonpovnsBoAcTBa HauMHaeTesa ¢ 1 AHBapA roga, cnedytoLlero 3a roaom
OKOHYaHMA UX AEeNoNpPOoM3BOACTBOM, Hanpumep, UCYUCAEHUE CPOKOB XPaHeHWA Aen, 3aKOHYEHHbIX [e/0MNpou3BOACTBOM B
2012 roay, HaumHaeTca ¢ 1 aHBapA 2013 roaa.

38.7. MaTepuanbl cyaebHbIX Aen TPeTeWCKUX CYA0B, CO3AaHHbIX ANA PaCCMOTPEHUA KOHKpeTHoro cnopa (cyabl ad hoc),
[OMKHbI XPaHUTLCA B apOUTPaXKHOM cyae, NMPUHABLLEM UX Ha XPaHeHUe B COOTBETCTBUM C TpeboBaHMAMM YacTh 1 cTaTbm 39
depepanbHoro 3akoHa oT 24.07.2002 N 102-®3 "O Tpeveickux cygax"”, B TeyeHue Tpex NeT, cyuTaa ¢ 1 aHBapA roaa,
cnepylolero 3a rogomM NPUHATMA NO HEMY pelleHud, a cyaebHble pelleHUA TpeTelckux cyaos ad hoc nocne yHUYTOXeHUA
cyaebHbIX Aen nognexart NOCTOAHHOMY XpaHEeHWIo B apxuse apbuTtpaxkHoro cyga 6e3 nepepaun ux Ha rocypapcTBeHHoe
XpaHeHue.

38.8. CynebHble gena, anennauMOHHbIe, KacCaLuMOHHblE MPOM3BOACTBA MOAJ/EXKAT nepefaye B apxuB apbUTparKHOro
cyaa 4na nocnepylowero xpaHenus. MNepegaya cyfebHbiX Aen, anenffuMOHHbIX M KacCaLUMOHHbIX MPOW3BOACTB B apXuB
OCYLLLECTBAAETCA MO cAaTOUYHbIM onucsam (npunoxkeHune N 38), (npunoxkenme N 44).

CoaBaemoe B apxuB [e10/NpoOMU3BOACTBO AO/KHO ObiTb Hagnexawmm obpasom odOpMIeHO B COOTBETCTBUM C
TpeboBaHUAMU UHCTPYKLUHU.

Mepen npuemom fen n nognucaHMem onucein COTPyAHUKOM apxmMBa NPOU3BOAMUTCA UX NPOBEPKa.

38.9. Npwu nepepaye B apxms cyaebHbIX Aen, Aen anennauMoHHONO U KacCalMOHHOro NPOM3BOACTB NPOBEPAETCA:

COOTBETCTBME KOIMYECTBA CAABAEMbIX AeN (TOMOB) MX KOIMYECTBY, YKa3aHHOMY B CAATOYHOM OnucK;

NpPaBUAbHOCTb GOPMUPOBAHUA U ODOPMAEHUA Aen, B T.4. NOC/eA0BaTE/IbHOCTb PACMNONOXKEHUA JOKYMEHTOB BHYTPU
KaXgoro gena.

MNonHoe opopmneHre aen npegycmaTpuBaeT:

NoALWMBKY AN NepenneT Aena;

odopmieHune 0bn0XKKKN fena;

HymepaLmio INCTOB Aena;

cocTaBaeHune UcTa-3aBepuTens;

COCTaBNEHNE BHYTPEHHEN ONUCU JOKYMEHTOB;

n3bATUE U3 Ae/1a METAIZINYECKUX CKPENOK U CKOBOK.

Mpun npueme cyaebHbIX Aen NOCTOAHHOIO XPaHEeHUA NPOBOANTCA NOIMCTHAA NPOBEPKA KaXKA0ro Toma Aena U CBepKa Mx
C BHYTPEHHEel OMUCbIO AOKYMEHTOB.

38.10. Mpu nepegaye B apxvMB [LOKYMEHTOB 0O6LWEro [enonpov3BOACTBA COTPYAHUMKOM apxuBa MpoOBepaloTcA
NpPaBuUAbHOCTL UX GOPMUPOBAHUA, OGOPMNEHUA M COOTBETCTBME WMHAEKCOB M 3aro/IOBKOB Ha OONOMKKe Aen, MHAEeKcam U
3aro/loBKam, yKasaHHbIM B CAATOYHOM ONMCK, a TaKKe COAEPIKaHMIO B CBOAHOM HOMEHKNAType aen.

38.11. Bce BbifiB/IEHHbIE NPU MPOBEPKE HEAOCTaTKM B GOpMUPOBaHUM U OPOPMIEHUM AeN COTPYAHWKM cyaebHoro
COCTaBa, CTPYKTYPHOro noApasaeneHns 06a3aHbl yCTPaHUTb.

38.12. Mpuem KaxAoro gena NpouM3BOAMTCA NNLLOM, OTBETCTBEHHbBIM 3a apXuB, B NPUCYTCTBUM COTPYAHMKA cyaebHoro
COCTaBa, CTPYKTYPHOTO NogpasaeneHuna. B KoHLe Kax40ro aKk3eMnaapa onucy yKasbliBaloTca Ldpammn U Nponuncbio KOANYecTBo
baKTUYeCKM NPUHATBLIX B apXmB e, faTa npuema-nepesayn aen, a TakKe CTaBATCA NOANUCK UL, OTBETCTBEHHOTO 3a apXumB, U
vua, nepegaswero gena. MNepsblit 3K3emMnAAp cAATOYHOW ONWUCKU NepeaaeTca B apXmB, BTOPOW OCTaeTca B cyaebHOM cocTase,
CTPYKTYPHOM MoApa3aeneHunm.

38.13. flena, obopmaeHHble HEPALLANBO, C HApPYLIEHWeM YCTaHOBNEHHbIX TPeboBaHMIN apXMBOM He MPUHMMAIOTCA.

38.14. lena no HOMeHKNaType BpeMeHHoro (fo 10 feT) XpaHeHWs, Kak NPaBuIO, He MOANENAT nepeaade B apxve U
XPaHATCA B CyAe6HbIX COCTaBax U CTPYKTYPHbIX NOAPA3AENEHUAX U MO UCTEYEHUN CPOKOB XPAHEHUA MOA/EKAT YHUUTOKEHMIO C
COCTaBNEHMEM CMeuManncTammu cygebHbIX COCTaBOB U CTPYKTYPHbIX MOAPasAesnieHUi aKTOB O BblAE/IEHUM K YHUUTOXKEHUIO
(npnnoxeHue N 46) B nopagke, yctaHoBneHHOM lpaBunamm paboTbl apxMBOB apbUTPaKHbIX CYA0B.

[lena no HOMeHKNaType NOCTOAHHOTO (KPOMe MPUKA30B U pacnopsaKeHWii) n BpemMeHHoro (cBbiwe 10 neT) xpaHeHWs Ao
MX nepesayn B apxms MOryT HAaX0AMTbCA B NOApa3aeNeHuax B TeueHue 3 ner.

AKTbl O BblAENIEHUN K YHUUTOXKEHWUIO COCTABAAIOTCA B CyAebHbIX coCTaBax WAM NOAPa3AeNeHUax cyaa, COrnacytoTca ¢
apXMBOM CyAa M YTBEPNKAAIOTCA pyKoBOAMUTENEeM CyAebHOro coctaBa WAW nogpasgeneHus cyfa. JOKYMEHTbl C UCTEKWUM
CPOKOM XPaHeHUA MOTYT BbITb BK/IOYEHbI B aKTbl O BblAENEHUM K YHUUTOXKEHWUIO TO/IbKO MPU YCNOBUM YTBEPKAEHHbIX onucei
[.eN NOCTOAHHOTO U AONTOBPEMEHHOTO CPOKOB XPaHeHMA B apXMB CyAa 3a YKasaHHbI nepuoga,.

38.15. Noagnexalume YHUUTOXKEHUIO cyaebHble Aena, anennauMoHHbIe, KacCauMoHHbIe NPOM3BOACTBaA, 0POPMAAIOTCA U
NMOAroTaB/MBAIOTCA K YHUUTOXKEHMUIO C COCTaBNIEHWMEM aKTa O BbIAENEHUU A/ K YHUUTOXKEHUIO (NpunoxeHue N 45).

3T aKTbl paccmaTtpuBaloTca Ha 3aceganmm 3K cyda, nognucbiBatoTca uyneHamu 3K cyga v yTBepxAatoTca
npeacepatenem 3K cyaa.

MpoTtokon 3acepgaHua IOK cyaa noanucbiBaeTca npeacepatenem K cypa, cekpetrapem 3K cyaa u Hanpasnsaetca



npeacefaTento cyAa Ha yTBep:KaeHue. AKTbl O BbiAENEHUU K YHUUTOXKEHUIO CYAe6HbIX AeN C BPEMEHHbIM CPOKOM XPaHeHUs He
NOANENKAT COrIAaCOBAHMIO C aPXMBHbLIM YUYpEXAEHNEM.

B cysax nepBOM MHCTaHUMU Npu oT6ope cymebHbIX Aen Ha YHUUTOMKEHME M3 HUX M3bIMAOTCA MNOAAMHHUKM BCEX
CyaebHbIX aKTOB, MPUHATbIX MO A€y, a TaKKe AOKYMEHTbl, KacaloLMecs WCMOJHEHMS pelleHusa cyda (3a WCKAYeHuem
MCMNOIHUTE/IbHLIX /IMCTOB M WX KOMWiA). M3bATble LOKYMEHTbl B pamKax OgHOro cyaebHOro fnena KOMMAEKTYHOTCA B
XPOHONOTMYECKOM MOpPAAKE B HOMEHKNATYpHble Aena apxuBa CyZa B ManKU-CKOpoClMBaTeNW. B HOMeHKnaTypHoe geno
[OKYMEHTbI NOALWMBAIOTCA MO BO3PaCTaHUIO HOMEPOB CyAebHbIX Aen. HoMeHKnaTypHble fefla XPaHATCA NMOCTOAHHO B apxuBe
cy4a v B apxvBHble yupexaeHus He nepegatorca. B CAC B KapToOuKy gena BHOCUTCA MHGOPMaLMA O HOMepe HOMEHKNATYPHOro
aena.

38.16. CypebHble gena W ynpaBieHYeCKOo-pacnopaamuTenbHas AOKYMEHTAUMA, NOAENKallas YHUUTOMXKEHWIo, mnocne
M3bATUA BCEX METANIMYECKUX NpeamMeToB (CKOBKWM, CKpemnku) nepepatrotca Ha nepepaboTKy (YyTUAM3aumio) B MYHKTbI
nepepaboTKM BTOPCLIPbA. YHUUTOXKEHWE Aen (pasmenbyeHne) NpousBOAUTCA B MPUCYTCTBUMM YNOJHOMOYEHHOTO COTPYAHMKA
cyaa.

Mepeaaya Aen Ha yHUUTOKeHMe 0pOoPMIAETCA NPMEMOCAATONHOM HaKNagHOM, B KOTOPOM yKasblBatoTcA gaTa nepesaqn,
nepeyeHb cAaBaeMblXx Aen W Bec OymaxKHOW MakynaTypbl. @PakT npuema-nepefayn Aes Ha YHUUTOXKEHWE [OJIKEH
NOATBEPKAATLCA NPOCTAaBAEHNEM Ha aKTe 06 YHUUTOXKEHWW AeN WTaMna MyHKTa nepepaboTKu BTOPCbIPbA C YKasaHMeM Beca
MaKynaTypbl, LOMKHOCTU U MOANNCK NPUEMLLMKA.

MorpysKka 1 BblBO3 Ha YTU/IM3aLMIO OCYLLECTBAAIOTCA MOA KOHTPOAEM YNOJHOMOYEHHOro COTPYAHWKa noAapassaeneHus
cyAa, OTBETCTBEHHOTO 3a XO3fMCTBEHHOe obecneyeHue. YTUAM3auusa cyaebHbiX Len U LOKYMEHTOB OCYLLECTBAAETCA B
NPUCYTCTBUM 3TOTO COTPYAHMKA.

MpK OTCYTCTBUM BO3MOMKHOCTU YTUAM3ALMUN AeN CNeunanmsMpoBaHHbIM NPeanpuaTMemM AONYyCKaeTca UX YHUUTOXKeHue
nyTem WPeanpPOBaHNA OCYLLECTBAAETCA CUAaMM U CPeACTBaMM apbUTPaXKHOro cyaa noapasaesieHUem Cyaa, OTBETCTBEHHbIM 3a
X03AiCcTBEHHOE 0becneyeHme.

39. OpraHu3auma NpoBeAeHUs 3KCNepTM3bl LLEHHOCTU AOKYMEHTOB

39.1. SKcnepTM3a LLEeHHOCTU AOKYMEHTOB - 3TO U3yYeHMEe AeN U AOKYMEHTOB Ha OCHOBAHWUWU KPUTEPUEB UX LLEHHOCTM B
Lenax onpeneneHus CPoKOB WX XpaHeHMs U oTbopa Ha MOCTOAHHOe, LO/roBpemeHHoe XxpaHeHue (cBbiwe 10 net) uau
YHUUTOXKEHMe.

39.2. [ina opraHusaumm v nposefeHUAa paboTbl NO 3KCNepTU3e LLEeHHOCTM [AOKYMEHTOB, OT6opy M NOAroToBKe K
nepefaye Ha XpaHeHMe LOKYMEHTOB B CyAe CO3A4aeTcs NOCTOAHHO AeWCTBYloWwan akcnepTHaa komuccua (IK), B8 BAC PO -
LleHTpanbHas akcnepTHana Komuceusa (LLIK). Mpeacesatenem KOMMCCUM, KaK NPaBUIO, Ha3HAYaeTCsa 3amecTuTeNb npeacesarens
CyAa, Kypupylowuin BOMPOCbl AEeNoNpou3BOACTBA M APXMBHOFO fAena. IJKCNepTHas KOMMCCUMA CO3AaeTcAs NpPUKasom
apbuTpaXkKHOro cyfa, B Hee BKAOYAlOTCA Haumbonee onbiTHble M KBannduUMpoBaHHble PabOTHMKM CyAebHbIX COCTaBOB,
CTPYKTYPHbIX Nogpa3ae/sieHUi, a TaKkKe cneLmanncTbl apxmea.

3KcnepTur3a LEeHHOCTU U onpeaeneHne CPOKOB XpPaHEHUA JOKYMEHTOB NPOBOAATCA HA OCHOBE:

depnepanbHOro 3akoHa ot 22.10.2004 N 125-d3 "06 apxusHom gene B Poccuitickont Pepepaumnn’;

MepeyHA TMNOBbLIX YNPaBAEHYECKUX aPXMBHbIX LOKYMEHTOB, O0OpasylolWuxca B npouecce AeATeNbHOCTU
roCyZ,apCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYMNpPaB/ieHWA W OpraHM3auumii, C YKasaHMeM CpOKOB XpaHeHusa",
YTBEPXKAEHHOro npukasom ot 25.08.2010 N 558 MuHucTepcTBa KynbTypbl Poccuitckonn ®epepaunn M 3aperncTtpMpoBaHHOro
08.09.2010 N 18380 MuHtocTom Poccuu;

MepeyHAa [AOKYMeHTOB, obpasylowmuxca B npouecce AeATenbHOCTM Bbicwero ApbutpaxkHoro Cyaa Poccuiickoi
denepaumn 1 apbUTPaKHbIX CYA0B C YKazaHMeM CPOKOB XpaHEHWA, YTBEPKAEHHOro npukasom BAC PO.

39.3. OcHoBHbIMU OYyHKLUMAMYK IK ABNAIOTCA:

OpraHM3auma exxerog4Horo otbopa Aen oA XPaHEHUA UU YHUUTONKEHUA;

paccMoTpeHMe NPOEKTOB CBOAHbLIX HOMEHKNATYp AeN CyAa, Onucei Aen NOCTOAHHOro M BpemeHHoro (cebiwe 10 neT)
XpaHeHWs, B TOM YuCie MO SIMYHOMY COCTaBy, CyZAebOHbIX Aen C MOCTOAHHbIM CPOKOM XPAaHEHUA U BblHECEHWE pelueHui o
npeacTaBNeHMM UX Ha yTBep:aeHue (cornacosaHue) MK ynosHOMOYEHHOro opraHa WMCNOMHUTENbHOM BAACTM CybbekTa
Poccuiickoit depepaumnn B 061acT apxMBHOIo Aena;

paccCMOTPEHME aKTOB O BbIAENEHUMN K YHUUTOXKEHUIO e, HE NOANENKALLMX AaNibHENLLeMy XpaHEHUIO B apXuBe cyaa;

NOAroTOBKa M BblHECEHWE Ha paccmoTpeHue LleHTpanbHOM aKcnepTHOM Komuccum Boicwero ApbutpaskHoro Cyaa PO
(LLOK BAC P®) npepsiokeHuii 06 M3MEHEHUM CPOKOB XPaHEHWA OTAENbHbIX KaTeropuin LJOKYMeHTOB U 06 onpeaeneHnn CpoKos
XpPaHeHUA LOKYMEHTOB U e/, He NpesyCMOTPEeHHbIX "MepedyHem TUNOBbIX apXMBHbIX LOKYMEHTOB".

39.4. 3K npoBoAnT 3acesaHnA B COOTBETCTBMM C NNAHOM PaboTbl M MO mepe HeobXoAMMOCTU (HO He pexke AByX pa3 B
ros). 3aceganua 3K npotokoaupytoTca. MPOTOKOAbI MOAMMUCHIBAIOTCA NpeacefaTeNemMm U CeKpeTapeM Komuccun. PeweHnsa K
BCTYMatoOT B CUJIy NOC/IE YTBEPKAEHMA MPOTOKO/IA NpeacesaTtenem cyaa.

MpoToKkonbl 3K, cofeprkalime peleHrMa O COrnacoBaHMM onucei Aen MOCTOAHHOrO W BpemeHHoro (cBbiwe 10 ner)
XpaHeHUA, yTBEPXKAATCA npeaceaaTenem cyaa TONbKO MOCAE UX PAaCCMOTPEHUA U YTBEPXKAEHUA 3KCNEPTHO-NPOBEPOYHOM
Komuccum (3MK) coOTBETCTBYIOLLErO YNOJHOMOYEHHOrO OpraHa MCNoJIHUTeNbHOM BnacT cybbekTa Poccuitickoit deaepaumm B
obnacTn apxuBHOro gena.

CBogHaA HOMeHKNaTypa Aen cyfda npeacraBnsetca Ha cornacoBaHue ¢ SlK cooTeeTcTBylOLWEro YNOJHOMOYEHHOrO
opraHa UCNONHUTENbHOW BAacTM cybbekTa Poccuiickon deaepalmm B 061acTv apxXMBHOTO AeNa, Kak NpaBuio, oAuH pas B NATb
ner.

39.5. KoHTponb 3a MpaBUAbHOCTbIO NPOBEAEHWMA IKCMEPTU3bl LLEHHOCTM JAOKYMEHTOB W npumeHeHua [lepeyHa
ocywecTenaoT  LleHTpanbHas  3KcnepTHas  Komuceusa  Bbicwero  ApbutparkHoro Cyaa  Poccuiickon  Pepepauuuy,
FocypapcTBeHHbIM apxus  Poccuiickot desepauunm M yNONHOMOYEHHbIE OpraHbl WMCMNONHUTENbHOM BAACcTU CyObHEKTOB



Poccuiickolt ®enepaumm B 061acT apxmMBHOIO gena.
39.6. OT60p AOKYMEHTOB U OPOPMIEHME UX HA YHUUTOMKEHUE OCYLLECTBAAIOTCA B COOTBETCTBMM C MpasBunamm paboTsl
apXvMBOB apbUTPaKHbIX CYA0B, YTBEPKAAEMbIMU NPKKaszom BAC PO.

40. OpraHu13auma KOHTPoAA BeAeHMA Ae/10NPon3BOACTBA

40.1. OcyluecTBNEHNE ONEPaTUBHOrO KOHTPOA COCTOAHMA Ae/10NPOM3BOACTBA B CyAeOHbIX coCTaBax M NoApasaeneHnax
apbuUTpaXKHOro cyaa BO3NaraeTca COOTBETCTBEHHO Ha pyKoBoauTeneW cygebHbIX COCTaBOB WM PyKOBOAMUTENElN CTPYKTYPHbIX
noapasaeneHuin.

Mepuopmnyecknii NNaHOBLIA KOHTPONb COCTOAHWA [eN0oNpou3BOACTBa B CyfebHbIX cocTaBax W noapasaeneHnax
apbuTpaXkHOro cya ocyLlLecTBAAETCA PyKOBOAMTENEM NOAPA3AeNeHNA AeN0NPON3BOACTBA.

KoHTponb 3a cpokamu 0b6paboTku BXOAALLEA KOPPECNOHAEHLMM, ee perncrpauuu, pacnpepeneHusa no cyaebHbim
cocTaBam U rnogpasfeneHusam, nepegayn MUCMOSHUTENAM, 3@ MPaBWAbHbIM M TOYHbIM ObOPMNEHMEM UCXOAALLEN
KOPPECMOHAEHUNM, CBOEBPEMEHHOCTbIO, TOYHOCTbIO WM MOJIHOTOW BBOAMMOM WHOPMAUMM B CUCTEMbI ABTOMATM3aLMK
CyAONpPOV3BOACTBA U AENONPOU3BOACTBA, @ TaKXKe BbINOJHEHWE APYIUX AeN0NPOU3BOACTBEHHbIX GYHKLMI OCyLecTBAAETCA C
nomoupto CAC n CAL] apbuTpakHoro cyaa.

Takoi  KOHTpPOAb pyKoBOAMUTENEM MOAPA3AENeHUA  AenonpousBoAcTBA WM paboTHWMKamu  noapasgeneHus
OCYLLLEeCTBAAETCA NOCTOAHHO. MpKU 06HapyKeHUU HeJOCTaTKOB U 3amMevaHuil No BeAEHUIO Ae/10NPOU3BOACTBA B CTPYKTYPHbIX
noapasfeneHuax cyaa MHGopmaLma Hesamea/IMTENbHO AOBOAMTCA 40 PYKOBOAMTENEN TaKUX NoApasaeNneHnin gna npuHATUA
COOTBETCTBYIOLLMX ONEPATUBHBIX Mep.

40.2. Mo npuKasy apbuUTpaxKHOro cyaa co3gaeTca KOMUCCKA, B COCTaB KOTOPOI BXOAAT PYKOBOAMUTE b NOApasaeneHuna
AenonpousBoactsa U paboOTHWKM nNogpasfeneHus AeNonpou3BOACTBA, APYrMX CTPYKTYPHbIX MNOApasfaeneHui cypa And
NPOBEPOK COCTOAHUA AE/10NPON3BOACTBA B CyAebHbIX COCTaBax U NoApasfe/ieHUsAX He pexe O4HOro pasa B Nonyrogue.

O6beKTaMM NPOBEPKU MOTYT ObITb:

nopAAoK UCNOb30BaHUA, XPaHEHUA U Bblga4M 61aHKOB CTPOroi OTYETHOCTH;

NopAgoK UCNOb30BaHUA U XPaHEHWUA NeyvaTel U LUTaMMos;

BELEHME KYPHANOB MONYYEHUA WU BblAA4YM UCMONHUTENbHBIX JINCTOB, YY4eTa nevyaTei M WTAaMMNOB, yyeTa MNPUHATBIX U
OTNPaBAEHHbIX paKkcorpamm, Tenerpamm, TeseGoHorpamm, yyeta 3aaBAEHUI U 3Kanob, NPUHATBLIX HA JIMYHbLIX NPUEMaXx;

YCNOBMA XpaHeHUA cyaebHbIX Aen 1 AOKYMEHTOB B CyAebHbIX cOCTaBax U B NOApPasaeNeHnAX cyaa, B apxvBe cyaa;

NpaBUAbHOCTb OPOpPMIEHNA cyaebHbIX Aen, aneNNALMOHHbIX U KacCaLMOHHbIX NPOU3BOACTB;

YCNOBUA XPaHeHUsA 1 NopaaoK GOpMUPOBAHUA AN N0 HOMEHKATYpe B CyAebHbIX cOCTaBax U NOAPA3AENEHUAX CYAa;

cobntoeHne CPOKOB Nepeaayn UCKOBbIX 3afBIEHUI NOC/E PerncTpaLmm B cyaebHble cocTaBbl;

cobntofeHre CPOKOB OTMPaBKM cyAebHbIX Aen Mo 3anpocy CyA0B anennaUMOHHON, KaCCaLMOHHOW MHCTAHLUNIA;

cobntofeHne CPOKOB OTMPaBKM AeN Nocae pacCMOTPEHUA CyAaMmn aneniAaLMOHHOM, KacCaLMOHHOM MHCTaHLWIY;

CBOEBPEMEHHOCTb Ca4M CyAebHbIX AN, aneNNALMOHHBIX U KaCCaLMOHHbIX NPOU3BOACTB B apXMB;

cobnoeHne CPOKOB BBOAA MHPOPMALUKM B CUCTEMY aBTOMATU3aLMKU CyLONPOMU3BOACTBA MO PACCMOTPEHHBIM Aesam
cyAiaMun NepBov MHCTAHUMW, aneNNAaLMOHHON M KacCaLMOHHON MHCTaHLMAMM;

COXPaHHOCTb TEXHUYECKMX CPEeACTB, MPaBU/IbHOCTb MX MCMO/Ib30BAHUA.

Mo UToram NPOBEPOK COCTaBNAKOTCA CMPABKM (aKTbl) MO NPOBEpPKeE.

PesynbTaTbl MPOBEpPOK [AOKAaAbIBAOTCA NpeacefaTenito apbuTpa)kHoro cyaa (Mav Auuy, WCNOAHAKOLWEMY €ro
06A3aHHOCTM), MOTYT BbITb NPeAMETOM 06CYKAEHUSA Ha ONEePaTUBHBIX COBELLAHUAX CTPYKTYPHbIX NOAPa3Ae/eHUN, COBELLaHUAX
cyaebHbIX Konnernin n 3acegaHunax npesnanyma apbutpaxkHoro cyaa.

40.3. MNpu ob6HapyKeHWM pyKoBOAMTENEeM NoApasfeneHna Aes0onpPoU3BOACTBA YTPaTbl, MOPYM, HEHaZealiero
XpaHeHWA W WCMONb30BaHUA MevaTei, WTamnos, 671aHKOB, TEXHUYECKUX CPeACTB MPUHUMAOTCA HEeobxoaumble Mepbl,
HanpaB/eHHble Ha YCTPaHeHWe HapylWweHWli, COCTaBAATCA C/yXKebHble 3anuUcKM Ha WMA npeacedatens cyaa, no
pacnopaXeHWo KOTOPOro NPOU3BOAMUTCA CyKebHOe paccnesosaHue.

Mpyn 06HapyKeHUn yTpaTbl JOKYMEHTOB COCTAaBAAELTCA aKT (npunoxeHune N 47).

40.4. MogapasaeneHue fenonpovsBoACTBa M CNELMANNUCTbl Ae/10NPOU3BOACTBA CyAebHbIX COCTaBOB U NoApasaeneHuni
BeayT yyeT obbema JoKyMeHToobopoTa 3a Nosyrogne v no utoram roga. B obwmini o6bem AOKyMeHTO0b60poTa apbUTpakHOro
cyZa BXOAMUT KOIMYECTBO 3aPErmMCcTPUPOBAHHBIX UCKOBbBIX 3afiBNEHWUI (3asAB/IeHWIA), AONONHUTEIBHO NOCTYNUBLUMX MaTEPUANOB K
HWM, KONMYEeCTBO MOCTYMMBLUMX JOKYMEHTOB HEMpPOLLeCCyabHOrO XapaKkTepa W HamnpaBneHne OTBETOB MO TaKMM AOKYMEHTaM,
KO/IMYECTBO UCXOAALLMX AOKYMEHTOB (NpocTble NMcbMa M 6aHAeponn, 3aKkasHble NMCbMa U 6aHAepoIun, TenerpaMmmbl, JOCTaBKa
KYpPbepoM), KOJIMYECTBO 3aperncTpupoBaHHbIX BHYTPEHHUX AOKYMEHTOB (MPUKA30B, PACMOPANKEHWUN, CNYKeBHbIX 3anucoK K
T.4.), KONMYECTBO OTMPaBAEHHbIX MUCEM MO OOpalleHUAM rpaxAaH, He CBA3aHHbIX C PacCMOTpeHWem cyaebHbix aen,
nepeagpecoBaHHOW KOppecnoHAeHUMU. B [OKymeHTOOBOpPOT apxmBa BXOAMT KOMYECTBO MPUHATBIX €AMHUL, XPaHEeHUs,
BbIJAHHbIX €AUHUL, XPaHEeHWA, YHWUTOMKEHHbIX eAMHWL, XPaHeHWA, nepefaHHbIX eAWHWL, XPaHEeHMA Ha XpaHeHue B
FfocypapcTBeHHbI apxue Poccuiickont ®depepaumm <1>, BblZAHHbIX APXMBOM KOMWUM [AOKYMeHTOB. Kpome 3Ttoro B
[OKYMeHTOO60pOT CyAa BK/IOYAETCA KO/IMYECTBO MPUHATBIX M OTNPaB/EHHbIX GaKcorpamm, BbIMOJHEHHbIX MeYaTHbIX paboT
rpynnoi aBTOMaTM3MpPOBaAHHOW NOATOTOBKM AOKYMEHTOB, Pa3MHOXEHHbIX JOKYMEHTOB KONMPOBAIbHO-MHOXUTENbHBIM 610pO.

<1> [lanee - rocapxms.

Mo ycmoTpeHuto npeacenatens cyga nokasatenu obuwero [oKymeHToo6opoTa MoryT 6biTb AeTanu3upoBaHbl No
rpynnam v BMAAM [eNonpoU3BOACTBA, AOMOMHEHbl APYTMMM KOJIMYECTBEHHbIMM MOKasaTeNnaMu BbIMOSHAEMbIX paboT no
[Eenonpoun3BoACTBY.

MoacyeT KONMYECTBEHHOTO AOKYMEHTOO60poTa MpOM3BOAWMTCA C  WMCMO/Nb30BaHWEM CUCTEMbl  aBTOMATM3aLLMK



[enonpon3BoACTBa.

MoKasaTenn foKyMeHTo060poTa MCMOb3YIOTCA ANA aHaAu3a obbema paboTbl cneunanmcToB AeN0npPoOM3BOACTBA CYAa,
3aHATOCTM CMELMANNCTOB Ha OTAENbHbIX YYacTKax paboTbl, onpeseneHnn TeXHONOrMYeCKoW OCHALLLEHHOCTM NpoLeccos paboTbl
C AOKYMEHTaMW, COBEPLIEHCTBOBaHUA AEWCTBYIOWMX CUCTEM aBTOMATM3aLMM CyAONPOM3BOACTBA M AE/0NPOU3BOACTBA, 415
aHanun3a v BbipaboTKM 6osiee coBepLIeHHbIX METOA40B PaboTbl C 4OKYMEHTaMMU.

41. PaccmoTpeHue obpalleHuin rpaxkaaH u npeactaBuTeneil opraHnsaumii, opraHusauma AMYHOro npuema u pabotbl
TenedpoHa nosepua

41.1. MNopsafoK PacCMOTPEHUA MPEeOsIOKEHUNM, 3asiBNIeHUI U Kanob Ha aelcTBuA cyaer M paboTHMKOB annapatos
apbuTpaxkHbIx cypoB Poccuiickoin Pepepaumu, a TakKe 3anpocoB 0 NpefoCcTaBAeHNN MHPOPMaLUMKN O AeATENIbHOCTU CYA0B

41.1.1. MNopagoK PacCMOTPEHUA MNPeAOKEHUN, 3aaBNEHUA U Kanob Ha pencTBuA cydelt M paboTHMKOB annapaTos
apbuTpaxkHbix cypoB Poccuiickoit Pepepaumnn onpegenserca npukasom BAC PO.

41.1.2. B paboTe No paccmMoTpeHuto obpalleHnin apbuTparkHble cyabl PYKOBOACTBYIOTCA KoHCTUTyumel Poccuiickoi
depepaumn, mexayHapoAHbIMM aorosopamu Poccuiickon ®epepaunn, depepanbHbiM KOHCTUTYLUMOHHBIM 3akoHOM "06
apbutpaxkHbIXx cygax B Poccuitickoinn depepaumm”, ApbuTparkHbIM npoueccyanbHbiM Kogekcom Poccuiickoit depepaumm,
3akoHom Poccuiickont Peaepaumn "0 cTaTyce cyaeli B Poccuiickoit deaepauumn', degepanbHbim 3akoHom "O rocysapcTBeHHOM
rpaskaaHcKkol cnyxkbe Poccuiickoit depepauun", depepanbHbim 3akoHoMm "O nopsaaKke paccMoTpeHWs obpalueHuit rparkaaH
Poccuiickolt depepauymn”, depepanbHbim 3akoHom "O npoTtvMBogencTsum Koppynuuun', depepanbHbim 3akoHom "0O6
obecneyeHun gocTyna K MHGOpMaLmMm o0 AeATeNbHOCTU cyaoB B Poccuitickon depepaumnmn”, 3akoHom Poccuiickon depepaumm
"O cpeacTBax maccoBol nHpopmaumn", PernameHTom apbuTpaxkHbIX cyaos Poccuiickol degepalymm, MHbIMW HOPMATUBHbBIMM
npaBoBbIMM akTamu, MocTaHoBneHnaMKU KoHcTuTyumoHHoro Cyaa Poccuitckoint Pepepaunu, nokanbHbiMM akTamun BAC PO,
HacToAwwen NHcTpyKume.

ObpalleHnn, copepalme npocbby npeaocTaBUTb MHOOPMALMIO O AeATeNbHOCTM apbuUTpaXkHOro cyaa (3anpocbi),
paccmaTpuBaloTCA € y4eTOM OCOBEHHOCTel, YCTaHOBNEHHbIx PepepanbHbiM 3akoHom "O6 obecneyeHun pocTyna K
MHPOPMaLMK 0 AeATeNbHOCTU cyoB B Poccuiickoi deaepauun’.

Mpy NocTynaeHnn B apbuTpaskHbIA Cys, BHENPOLEeCCyanbHOro obpalleHusa no geny, Haxoaalemyca B Npou3BoAcTBe
3TOro cyaa, cnefyet yunTbiBaTb TpeboBaHUsA, U3N0KeHHble B YacTh 1 ctatbn 10 3akoHa Poccuitickon Pepepaummn "O cTtatyce
cyneli B Poccuiickolt ®eaepaunn'.

Mpu paccmoTpeHnn obpaLLeHni, B KOTOPbIX COAEPIKATCA CBEAEHUA O KOPPYMLMOHHbIX NPaBOHAPYLIEHMAX CO CTOPOHbI
cypev u paboTHMKOB annapaTos apbUTPaXKHbIX CYA0B, y4UTbIBAIOTCA NonoKeHua PegepanbHoro 3akoHa "O npoTMBoOAENCTBUM
KoppynumMmn", a TakKe ApYyrux 3aKOHOAATE/IbHbIX U OKaNbHbIX aKTOB O NPOTUBOAENCTBUMN KOPPYNLMK.

B apbuTpakHbIX cygax B LenAx opraHusauuu paboTbl MO PaccCMOTPEHUIO ObpalileHui moryT paspabaTbiBaTbcA U
M34aBaTbCA NOKa/IbHbIE aKTbl, KOTOPbIMU YTBEPHKAAIOTCA MHCTPYKLUW, MONOKEHUA, NOPALKU U T.4.

41.1.3. O6palueHne, nocTynueliee B apOUTPaKHbIM Ccyd B COOTBETCTBUM C €ro KOMMETeHUWEeHn, MoaNexuT
06s3aTe/IbHOMY PaCCMOTPEHMIO.

OpraHusauus paboTbl NO CBOEBPEMEHHOMY PAacCMOTPeHUo obpalleHnit Ha AeNCTBUA cyaen u paboTHUMKOB annapaTos
apbUTParKHbIX CYA0B, a TaKKe 0bpalleHnit, CBA3aHHbIX C OpraHM3aLmen AeaTeNbHOCTM CyA0B, BO3/1araeTcsa Ha npeacenatenei
apbUTPaXKHbIX CYA0B.

Mpeacepatens Ccyaa HeceT NEPCOHANIbHYIO OTBETCTBEHHOCTb 3@ CBOEBPEMEHHYIO OPraHuW3auMio paccMoTpeHus
0b6palLeHUii U MPUHATME NO HUM COOTBETCTBYIOLLMX Mep.

41.1.4. ObpalueHure, B TOM uncie noctynuslwee B ¢opme 3NEKTPOHHOIO JOKYMeHTa nocpeactsom UHPopmaumoHHoOM
cUCTeMbl NoJaum anob Ha AelcTBUA cyaeit M paboTHUMKOB annapaToB apbuTpaskHbIX cyaos Poccuitickont depepaumm (ganee -
CMNX), nognexut obasatenbHoW pernctpaumm B CAL nnb0o B KypHane perncrpaumm B TPEXAHEBHbI CPOK C MOMEHTa
NoCTyNAEeHUsA B CyA.

Kpome Toro, obpalueHus, apnstolmecs *Kanobamu, BHe 3aBUCMMOCTM OT popmbl U cnocoba Ux NOCTynAeHUsA noanexar
obasatenbHol pernctpaumm B CMNXK B nopsake, yreepxaaemom npnkasom BAC PO.

Mocne paccmoTpeHus ob6palLeHUa MNPUAONKEHHblIE K Hemy MNOA/IMHHUKM LOKYMEHTOB B 06s3aTeNibHOM nopagke
BO3BpaLLAOTCA 3anaBUTENAM. KONuM NPUNOMKEHHbIX K 0O6palleHnto LOKYMEHTOB BO3BPALLAIOTCA 3aABUTENSAM MO YCMOTPEHMIO
pyKoBOACTBA cyAa MbHOo No 3anpocy 3asBuUTens.

PaccmoTpeHHble 06palleHmsa ¢ KONUMAMKU OTBETOB MNOALLMBAIOTCA B A€10 COMNACHO YTBEPKAEHHONW B apbuTparkKHOM cyae
HOMEHKNaType fen.

41.1.5. /vy, OTBETCTBEHHOE 33 OpraHM3auuio paboTbl C 06paLeHMAMK, ONpesenseTca NPUKasom apbUTpaXKHoro cyaa.

J/lnuo, oTBeTCTBEHHOE 33 OpraHusaumto paboTbl C 06paLLEHMAMM, OCYLLECTBAAET TEeKYLUMIA KOHTPOJIb 3a CPOKamu
paccmoTpeHus 0bpalLleHNit, U exXeKBapTaIbHO NPesoCTaBAAET OTYET O NopAaKe paboTbl c 0bpalleHMAMN NpeacesaTento cyaa.

OKoH4YaTenbHble pelleHna No obpalleHUAM NPUHUMAET NpeacesaTtesib apoUTpaxKHoro cyaa.

41.1.6. ObpalueHun, copepKallime BONPOChI, pelleHrne KOTOPbIX He BXOAMUT B KOMNETEHUMIO apbUTPasKHbIX Cy[0B, He
nosgHee 4Yem B CEMWAHEBHbIM CPOK CO AOHA PErucTpauumu HanpasAAlOTCA B COOTBETCTBYHOWME OpraHuM3auuu no
NPUHAANEKHOCTU C yBEAOMIEHMEM 3aABUTENA KPOME C/ly4yas, yKasaHHOro B yactu 4 ctateu 11 depepanbHoro 3akoHa "O
nopszKe paccCMOTpeHMA obpalleHuii rpaxaaH Poccninickon depepaummn”, nnbo BosBpaLLatoTcs.

41.1.7. Echv pna pelleHna NoCTaBNeHHbIX B obpalieHun BonpocoB TpebyeTca nosyyeHne MHPopmauumn oT Apyroro
APOUTPAXKHOTO CyZa UK HECKO/IbKUX apbUTPaXKHbIX Cy40B, OT CTPYKTYPHOTO NoApasgefieHns CyAa, MHbIX rocyAapCTBEHHbIX
OpraHoOB WM AO/MKHOCTHbIX /ML, KONWA OOpalleHus B TeyeHWe Cemu AHel CO AHA perucTpauuu Hanpaeasercs B
COOTBETCTBYIOLLMI apbUTPaXKHDBIN cya, (apbuTparkHble cyabl), CTPYKTYpHOe noApasaeneHue cyna, rocysapcTBeHHbIA opraH uam
O0/IKHOCTHOMY /1MLy C Npea/IoXKeHneM NpefocTaBuTb HeobxoaMMble CBeAeHuU .

41.1.8. ApbUTPaXKHbIMM CYyaMM PACCMATPUBAIOTCA 0BPaLLLEHNA, NOCTYNUBLUME B YCTHOM MM NUCbMEHHOW dopme, B TOM



yncne B Gopme 3/1eKTPOHHOIO AOKYMEHTA.

MucbmeHHble obpaleHna B 06A3aTe/IbHOM MOPAAKE AO/IKHbI COAEPKaTb HAaMMeHOBaHue apbuTpa)kHOro cyaa, B
KOTOPbIM OHW HanpasaatoTcA, MMB0 bamuanio, UMsA, OTYECTBO /IMLA, KOTOPOMY HanpasaseTca obpalieHue, NMH6O [OMNKHOCTD
3TOro NMLQA, a TakKe Gamunanio, UMA, OTYECTBO (nocneaHee - NMPU HaAUUYUK) 3aABUTENA MW HAMMEHOBAHME OpPraHuM3aLmu,
NnoyToBbIM agpec, NO KOTOPOMY AO/KeH ObiTb OTNpaBneH OTBET WAM yBeAOMJieHWe O nepeagpecaumum obpaweHusa. B
obpalleHnn [o0/KHA ObiTb M3N0XKEHA CYyTb MPEANONKEHWUA, 3aABNEHUA WU Kanobbl. MucbMeHHOe obpalleHMe [A0MKHO
cogepXaTb JMYHYIO NOANWUCH 3asBuUTens, a obpalleHne opraHvM3auMuM [OMKHO ObiTb noanucaHo pykosoauTenem. K
obpalleHuto, NoANMCaHHOMY NNLOM, LEeNCTBYHOWMM Ha OCHOBaHUWN LOBEPEHHOCTU, NPUAaraeTca Konua 40BepPeHHOCTH.

ObpauieHunn, noctynuewne B Gopme 3SNEKTPOHHOTO AOKYMEHTa, B 06s3aTeibHOM MNopAAKe OOJ/XKHbI COAepaTb
bamunnio, Umsa, oT4yecTBO (NocnesaHee - NPU HaNUYUKM) 3aABUTENA, ALPEC INEKTPOHHOW MOYTHI, €CAN OTBET AO0/KeH 6biTb
HanpasneH B popme 3N1eKTPOHHOrO AOKYMEHTa, M MOYTOBbIN afApec, ecn OTBET AO/MKeH ObiTb HamnpasieH B NMUCbMEHHOW
dopme.

O6palLeHns, NocTynuBLUME B YCTHON dopme, B 31EKTPOHHOM hopme C MCNONb30BaHMEM CEPBMUCOB, PasMeLLeHHbIX B
cetn UHTepHeT, nognexat peructpauum 8 CAL nopasgke, onpegeneHHom UHCTpyKUmen.

41.1.9. OTtgeT Ha obpalleHne MOXKeT OblTb HamnpasieH apbUTPaXKHbIM cyaoM B GOpme 3/1eKTPOHHOIO AOKYMEHTa no
afpecy 3N1eKTPOHHOM NoYTbl IM60 B NMCbMEHHOM Gopme NO NOYTOBOMY apecy, YKasaHHbIM B obpaLLeHuu.

B cnydae ecnu B TeKcTe obpalleHna GpakTUUYecKn 06XKanyroTcs NpUHATbIE apbuTPaXKHbIM Cyaom cyaebHble akTbl U/Man
CTaBUTCA BOMPOC O MPUB/IEYEHUU CyAel K OUCUMNANHAPHON OTBETCTBEHHOCTU B CBA3M C MPUHATLIMU CyAeOHbIMM aKTamum,
3aABUTENIO HANpPaBNAETCA CTAaHA4APTHbIM OTBET C pa3bACHEHWeM nopsfKa 06)KanoBaHMA CcyAebHbIX aKToB, a TaKXe
pasbAcHeHNeM NonoxKeHui noctaHosneHna KoHctutyumorHHoro Cyaa Poccuiickoii degepaumm ot 21.07.2011 N 19-M "Mo aeny
0 MpPOBepKe KOHCTUTYLMOHHOCTU MNOJIOXKEHUI NyHKTOB 1 1 2 cTaTbu 3, nyHKTa 1 ctatb 8 u nyHkTa 1 ctatbn 12.1 3akoHa
Poccuiickoit depepaumm "O crtatyce cypent B Poccuiickoin ®eapepaumn” u crateinn 19, 21 n 22 degepanbHoro 3akoHa "06
opraHax cygelckoro coobuiectsa B Poccuitickoit degepaumn’ B cBA3M € Kanoboi rpaxaaHku A.B. MaTioweHKo" B vactu
HEBO3MOHOCTU NPUBIEYEHUSA CYbWN K ANCUMUNANHAPHOM OTBETCTBEHHOCTU B C/ly4ae, eC/IM COOTBETCTBYHOLWMI CyAeOHbIN aKT He
6bl1 NepPecMoTPEH CYL0M BbILLECTOALLEN UHCTAHL MM,

HanpasneHune Takoro oTeeTa 3aABUTENIO TEM HE MeHee He 0CBObOXKAaeT apbuTpaskHbIN cya oT 06a3aHHOCTM AaTb BAC
Pd pa3BepHyTbIi MOTMBMPOBAHHbIM OTBET MO BCEM A0BOAAM 06PaALLEHMA C NPUIOKEHMEM BCEX 3aMNpallMBaeMblX MaTepManos
N [OKYMEHTOB B C/ly4ae, ecau 3anpoc (MopyyYeHune) o paccMoTpeHuM obpallleHMsa HanpasaseTca B apbuTpaxKHbIi cya Boiclumm
ApbutpaxkHoim Cyaom Poccuiickoit Gegepaumm.

OTBeT Ha obpalleHne He JaeTcsa B Cydae NoJlyYeHUs NUcbMeHHoro obpaueHma 6e3 nognucu obpatusluerocs u 6es
06paTHOro NOYTOBOrO agpeca, Mo KOTOPOMY A40/XKeEH BbITb Hanpas/ieH OTBeT.

NHpopmauma o aeateNbHOCTU apbUTPaXKHbIX CYyA0B He NpeacTaBAAseTcA B C/y4anXx, nepeyncieHHbix B degepanbHoOM
3akoHe "06 obecneyeHnmn gocTyna K MHGOpPMaLUKM 0 AesTenbHOCTM cyaoB B Poccuiickolt Geaepaumn”.

OTBET MO CyL,eCcTBY MpUBEAEHHbIX B OOpalleHUMn L0BOLOB He JAeTcs U B Tex C/Ay4vasx, Korga OHO He noapaerca
NPOYTEHUNIO, COLEPMKUT HeueH3ypHble MO0 OCKOpPOUTENbHbIE BbIPAXKEHMA, YrPO3bl KWM3HM, 340POBbI0 W MMYLLECTBY
[O0/IKHOCTHOTO /1ML, A TAKXKe YIeHOB ero CeMbM, 0 Yem CoobLIaeTCA rpaxkaaHnHy, HanpasuslLemy obpalleHue.

Ecnv B obpalleHnmn coaepatca cBeeHna o NoAroTaBAMBaEeMOM, COBEPLUAEMOM WU COBEPLUEHHOM NMPOTUBOMNPABHOM
AeAHMM, a TaKXKe O /iMLe, ero NoAroTaBANBaloOLLEM, COBEPLLAIOLLEM WM COBEPLUMBLUEM, U €r0 PACCMOTPEHUE MO CYLLECTBY He
OTHOCUTCA K KOMMETEHLMN apbuUTParKHbIX CyA0B, Takoe obpalleHue NOANEeXWUT HamnpaBieHWUI0 B roCyAapCTBEHHbIM OpraH B
COOTBETCTBMM C €10 KOMNETEHUMEN.

Ecnan oTBeT No CywecTBy NOCTaB/leHHOro BOMPOCa He MOKeT 6biTb AaH 6e3 pasrnaleHus CBeAEeHWI, COCTaBAAOWMX
roCylapCTBEHHYIO WM WHYI0 OXpaHaemylo denepanbHbiM 3aKOHOM TalHy, 3asBUTe/l0, HanpasuBllemy obpalleHue,
coobuwaeTcA 0 HEBO3MOMKHOCTU AaTb OTBET MO CYLWECTBY MOCTAaB/AEHHOrO B HEM BOMPOCa B CBA3M C HEAOMYCTUMOCTbIO
pasrnaleHnn yKasaHHbIX CBeAEeHUN.

EcAv NpuuMHbI, NO KOTOPbIM OTBET MO CYWECTBY MOCTaB/AEHHbIX B 0b6palieHUM BOMPOCOB He Mor ObiTb AaH, B
nocnesytolLem ycTpaHeHbl, 3aABUTENb BNpaBe BHOBb HanpaBuUTb 0bpaLlleHne B COOTBETCTBYHIOLLMI apOUTParKHbIM Cya.

41.1.10. HanpasneHve obpalleHnit Ha pPacCMOTPEHUE TEM AO/KHOCTHbIM /MLAM, AEUCTBMA KOTOPbIX 06XKanytoTcs,
3anpelyaercs.

MpoBepka obpalleHnit Ha gencTBUA NpeaceaaTeneit apbUTParkKHbIX CyA0B NPOBOAUTCA NO nopyyeHuto Mpeacenatens
BAC P® ux 3amectutenamu, cyapamuv u paboTHMKamu annapata BAC PO nubo npepcepatensmu apbuTpaskHbIX Cy[oB
BbILIECTOALLMX UHCTAHLMIA.

41.1.11. Echm no obpalleHMam, NocTynawWwmmMm HEOAHOKPATHO OT OA4HOIO M TOTO Ke 3aABUTENA MO OAHUM U TEeM XKe
BONPOCam, NPOBOAWUINCE NPOBEPKMU U BbIAN NPUHATLI 06OCHOBAHHbIE pelleHusa, 0 YeM emy coobLLanoch, a B NoCAegHEM ero
ob6palleHnn HoBble A0BOAbI MM 06CTOATENLCTBA HE COLEPIKATCA, 3aABUTENI0 COOBLIAETCA O NPEKPaLLEHMM NPOBEPOK MO TaKNUM
obpatieHuam. Mpu HannumMm B 06paLLEHUN CCLINIOK Ha HOBble (LONOAHWUTENbHbIE) 06CTOATENLCTBA NPOBEPKA MPOBOAMTCA B
YCTaHOB/IEHHOM NopAaKe.

PelueHre 0 NpeKpaLLeHnn nepenmnckm NpMHMMaeTcs npeacegatesiem apbuTpakHoro cyaa.

B cnyyae NpuHATUA pelleHns o NpekpalieHuM nepenuckn obpalleHua, noctynawowme B ganbHelwem B BymaxkHOM
BMe, BO3BpaLLAloOTCA 3aABUTENt0 6e3 PacCMOTPEeHUs, MOCTyNMBLIME B 3NEKTPOHHOM BUAE 3aABUTENIO He BO3BpALLAlOTCA, a
CMUCbIBAOTCA B HOMEHKNATYpHOe Aeno.

41.1.12. Npepcepatenb apbUTPaXKHOrO cyda MNopyvyaeT MNPOBEPKY M3/IOMKEHHbIX B obpalieHnax obcToATenbcTs B
3aBUCMMOCTM OT MX XapaKTepa 3amMecTUTensm npeacepatens apbuTpakHoOro cyaa, npeacegaTtensam cygebHbIXx COCTaBoOB,
CyAbAM, PYKOBOAMTE/IO annapara - aAMUHUCTPATOPY apbuTpaskHOro cyaa UM ero 3aMecTUTeNo, PYKOBOSUTENAM CTPYKTYPHbIX
nogpasaeneHuii, paboTHMKam apbuTpa>kHoro cyaa.

Ecnun obpalueHune 6bi10 HanNpaBAeHO OAHOBPEMEHHO B agpec apbutpakHoro cyaa u BAC PO, B TeueHune 14 gHeit co gHA
ero nocTynneHns apbuTparkHbii cyd 06s3aH No pesynbTaTam pPaccMOTpeHua npeactasutb 8 BAC PO uHdpopmaumio o



nposefeHHOW NPOBEPKe U KOMMWIO OTBETA 3aABUTENIO.

41.1.13. Mo pelweHunto NpeaceaaTens cyaa B HEOOXOAMMbIX CNYHAAX MOKET CO34aBaTbCA KOMUCCUA ANA PACCMOTPEHUA
obpauweHus.

ObpalleHna Ha pgeictsua cyfei npeacedatens apbUTPaXKHOTO cyAa pPaccMaTpuBaeT JIMYHO WAM MOpydaeT WX
paccmoTpeHue CBOMM 3aMeCcTUTENAM.

41.1.14. ObpallieHne cyMTaeTca PacCMOTPEHHbIM, €CIM MO MOCTAaB/lEHHbIM B HEM BOMPOCAM MPUHATbI Heobxoaumble
Mepbl, 33aABUTE/IO AaH OTBET B NUCbMEHHOW dopme (npumep opopmneHus aaH B npunoxkeHnn N 48) nmbo, npu ero cornacuu,
no $pakCMMUIBHOMN CBA3W, SNEKTPOHHOWN NOYTOM, No TenedoHy, MO0 YCTHO Ha IMYHOM Npueme. B cnyvasx, Korga 3assuTenb
NMUCbMEHHO CHMMAEeT C PAaCCMOTPEHWUA MOCTAaB/IEHHblE MM BOMPOCHI (OT3bIBAE€T NOAaHHOE oObpalleHUe), TO NOA/MHHUK
obpalleHna Bo3BpalLaeTca 3aaBuTento 6e3 paccMOTPeHUA C CONPOBOAUTENbHBIM MUCbMOM, COCTAaBAAETCA COOTBETCTBYIOLLAA
cnpaBKa, KoTopaa npuobuiaeTtca K Konuu ob6pallleHUA M CMUCbIBAeTCA B AeN0 MO HOMeHKAaType. TeKCT nucbma-oTeeTa
nevyaTaeTtcA Ha 61aHKe cya C Yr10BbIM PAaCcnooXeHWem Wramna cyaa, wpudtom Times New Roman, pasmepom 14.

B denepanbHbix apbUTpaKHbIX CyAax OKPYros, apoUTPaKHbIX anennALMOHHbIX Cyaax, apouTpaxkHbIX cyaax CybbeKTos
Poccuitckoit degepaunn oTBeTbl Ha 0bpalleHWa NOANUCHIBAIOT NpeaceaTesIM COOTBETCTBYIOLLEro apbutpaxHoro cyaa, ambo
Mo UX NOPYYEHUAM UX 3amecTUTenun, MMbo pyKoBoAMTENN annapaTa - agMUHUCTPATOPbl apbUTpaKHOro cyAa.

41.1.15. PaccmoTpeHuto obpalleHna, Kak npaBuio, npeallecTsyeT NPOBEPKa CoAepPIKalLMXCA B HEM A0BOLOB, KOTOPYIO
NpOBOAMUT MUCMONHUTENL (Y41EHBI KOMUCCMM) B COOTBETCTBUM C [lONIOKEHMEM O MNOPAAKE PACCMOTPEHUS MpPeasIoKeHUN,
3aABNeHNI M Kanob Ha feincTeua cydein M paboTHMKOB anmnapatoB apbUTpakHbix cypos Poccuiickon depepaumn, a Takke
3anpocoB O NpeAocTaBieHU MHPOPMaLMK O AeATENbHOCTU CYA0B, YTBEPKAaemMoro npukasom BAC PO.

41.1.16. Mpu nNpoBeAeHUW NPOBEPKM WCMOSHUTENb (Y4NeHbl KOMWCCMM) HA OCHOBAaHUM MOPYYeHUA npepcenaTens
apbuTpaxkHoro cysa o paccmoTpeHumn obpalleHna BNpaBe 3HAKOMUTLCA C UMEIOWMNMNCA B CyAe JOKYMEHTAMM, CHUMATb C HUX
KOMWKW, AenaTtb BbIMUCKKU, NOAYyYaTb Heobxoaumble OOBACHEHUA OT cydel, PabOTHMKOB anmapaTta cyAda M WHbIX Au,
3anpawunBaTe MHPOPMALMIO B APYrMX OPraHM3aUMAX, KOHCYNbTMPOBATbCA CO CMEUManncTamv B TOW MAM UHOU obnactu
[AeNcTBYIOLEro 3aKOHOAaTeNbCTBa.

Mpepcepatens apbuTparKHOro cyfa MAM YNOJHOMOYEHHOE UM /IMLO B COOTBETCTBUM C nopydyeHnem BAC PP obasaH
(06s3aHO) NpesoCTaBUTL HEOOXOAMMbIE ANA PACCMOTPEHUA 0OPaALLEHNA AOKYMEHTbI U MaTepuasibl B CPOKMU, YCTaHOB/IEHHbIE B
nopyyeHun, AMbo cornacHo AeNCTBYIOLLEMY 3aKOHOAATENbCTBY - B TeyeHue 15 gHeil. IoKyMeHTbl U MaTepuasnbl, B KOTOPbIX
cofepXKaTca CBeAEeHMA, COCTaBAAIOWME TOCYAAPCTBEHHYIO WM  UHYIO OXpaHAemylo deaepasbHbIM 3aKOHOM  TalHy,
HanpasnatoTca 8 BAC P® B ycTaHOBNIEHHOM ANA TaKOM KOPPECNOHAEHLMN NOpAAKe.

NcnonHuTenb MAM YneHbl KOMWUCCUWU AOJKHbI MPOABAATb TaKTUYHOCTb, BEX/IMBOCTb, YBaXXMTENbHOE OTHOLIEHME K
cobecegHMKaM. JlMuam, NPUHMMaOWMM ydacTe B paboTe ¢ obOpalleHMAMM, 3anpeLiaeTca pasriawaTtb CTaBlIMe UM
M3BECTHbIMWU CBeAEHUA 06 OOCTOATENbCTBAX JIMYHOM XM3HWM TPaxkAaH U MHYI0 KOHOUAEHUMANbHYIO MHGOPMaLMIO, @ TaKke
cBefleHus, cogeprKalumeca B obpaleHun, 6e3 cornacua saasutens.

He ABnAeTtca pasrnaweHvem CBeAEHUN, copepiKalmxca B obpalieHnn Ha AeincTsBuA cygelt U paboTHMKOB anmnapata
cyda, Ha 4YbW AeNCTBMA NOCTynuna Kanoba, ero HanpasneHWe npeaceaaTtento apbUTpPaKHOro cyna, Ha AencTsuA cyaein u
paboTHMKOB KOTOPOro MOCTYNUAA *Kanoba, B BbILIECTOALLMA apbUTPaXKHbIN Cya, rocyAapcTBeHHble OpraHbl, OpraHbl MECTHOro
CaMOynpaBAeHUA WMAN AO/MKHOCTHbIM AMLAM, B KOMMETEHLMIO KOTOPbIX BXOAMT pelleHue MOCTaBAEHHbIX B Ob6palieHumn
BOMNPOCOB.

Mposepka [AO/MKHA MNPOBOAMTLCA OOBEKTUMBHO WM BCECTOPOHHE, OXBaTblBaTb BCe OOCTOATENbCTBA, WU3NO0XKEHHblE B
obpalueHnm.

/Iuo, B OTHOLWIEHMM KOTOPOro MpoBeAeHa MPOBEPKa, AO/KHO ObiTb O3HAKOMJ/IEHO C ee pesy/ibTaTamu U BrnpaBe
M3N10KNUTb B MUCbMEHHOW Gpopme CBOE MHEHWE OTHOCUTENbHO PE3y/IbTaTOB NPOBEPKM.

Mo OKOHYaHUM NPOBEPKM ee MaTePKarbl C BbIBOAAMMU UCTIONHUTENS (Y1eHOB KOMUCCKUM), MPEeAOXKEHUSMU U NPOEKTOM
OTBETa 3aABUTENIO AOK/AAbIBAOTCA NpeaceaaTento apbuTpaKHoro cyaa.

41.1.17. Ecav B 0bpaleHMM NpUBOJATCA L0OBOAbI M 0BCTOATENLCTBA Pa3peleHHOro CyaoM Aena M ocCnapuBatoTea
peleHna 1 BbIBOAbI CyAa, KOTOpble B YCTAaHOBAEHHOM 3aKOHOM NPOLLECCYyanbHOM NOPAAKE MOFYT BbITb PACCMOTPEHbI TOIbKO
BbILIECTOALMMMN cyAebHbIMM MHCTaHUMAMM, TO obpalleHne BO3BpALLAeTCcA 3aABUTE/N0 B TeYeHUe CeMu JHell CO AHA ero
perucrTpauum c pasbacHeHMEM Nnopagka o06KanosaHuA cyaebHoro akTa.

Mpu NpU3HaHMM [0BOAOB, COAEPMKALLMXCA B OOpalLeHWMM, HECOCTOATENbHbIMU 3aABUTENIO HaNpaB/feTcA OTBeT C
0060CHOBAaHMEM W OLEHKOW KaxKAoro ero [oBofa, CO CCbIKAMM Ha MaTepuanbl NPOBEPKM U HOPMbl AENCTBYHOLWEro
3aKOHOAATENbCTBA, 3@ UCK/IOYEHNEM A0BOA0B, TPebYIoLWMX NnepecmoTpa cyaebHbix akToB.

B cnyyae npusHaHWA A0BOAOB 3aABUTENA 06OCHOBAHHBIMU (MONHOCTBIO UM YaCcTMYHO) B OTBETE JEeNaeTca CCbIIKA Ha
06CTOATENbCTBA, NOATBEPKAEHHbIE NPOBEPKON, U COOBLLAETCA O MPUHATLIX MO HUM Mepax. B Takom ciyvae npeacepatenb
apbUTpaXKHOro cyAa NPUHUMAET COOTBETCTBYIOLIME MEPblI B OTHOLIEHWUW AWUL, AONYCTUBLUMX T€ WAM UHblE HAPYLUEHUA WU
ynyweHua B paboTe, a TaKXKe Mepbl OPraHW3aLMOHHOrO XapaKTepa MO YCTPAHEHUIO U MNpeaynpeXaeHUI0 BblIABNEHHbIX
HeJ0CTaTKoB.

41.1.18. B cnyyae noctynneHusa B apbuTparkHbIV cya, obpalueHus, coaepkalero npocbby 06 okasaHUKM LOPULUYECKOM
NMOMOLLM MW KOHCY/IbTalyK Mo NpaBoBOMY BONPOCY, 3aABUTE/IIO HaMpaB/IAETCA OTBET O TOM, YTO KOMMETEeHLMEN apbUTPaKHbIX
Cy[o0B, ycTaHoBNEHHOW deaepanbHbIM KOHCTUTYLMOHHbIM 3aKoHOM OT 28.04.1995 N 1-®K3 "O6 apbuTpakHbix cyaax B
Poccuitickoit  ®depepaummn’, He nNpesycMOTPEHO BeAeHWEe C  IOPUAMYECKUMU AULAMKU WU TPaXkAaHamMu  Mepenuncku
KOHCY/IbTAaTUBHOTO XapaKTepa Nno Bonpocam NpUMeHeHNA HOPM AelCTBYIOLLLEro 3aKOHOA4aTeIbCTBa.

41.1.19. Mo pe3ynbTaTam PACCMOTPEHUA 0DOpaLLEHMA, COAEPKALLEero 3anpoc O AeATeNbHOCTM cyaa, OTBET AaeTca ¢
y4yeTom nosoxeHuit PegepanbHoro 3akoHa "06 obecneyeHnu 4ocTyna K MHGOpMaLmMn o AeATeNbHOCTM cyaos B Poccuiickoi
Pepepaumn”, a umeHHo: obpaTtuBemyca npeaocTaBafeTca MHPopmauma AMbo HanpaBAAETCA MOTMBMPOBAHHbIN OTBET, a B
cnyyae ecau ata MHPopmauma onybanmKkoBaHa B CpefcTBax MaccoBol MHbopmaumm nnMbo pasmelteHa B ceTu MHTepHeT, B
OTBETE CyA, YKa3blBAaeT Ha3BaHWe, AaTy BbIXO4a U HOMEp CpPeAcTBa MaccoBOM MHbOPMALMKU, B KOTOPOM OHa onybaukoBaHa, U



(nnn) aneKTPoHHbIV agpec odULMaNLHOTO CalTa, HA KOTOPOM pasmMelleHa 3anpalimBaemas HGopmaLms.

MHpopmauma o BHenpoueccyanbHbix obOpalleHMsAx B COOTBETCTBUM € 4acTbto 1 ctatbm 10 3akoHa Poccuiickow
depepauum "O craTyce cyaelh B Poccuiickon Pepepaunn’ nopnexuT npeaaHuio rNacHOCTM M AOBEAEHUI0 40 CBefeHus
Y4YaCTHUKOB cyaebHoro pasbupartenscrtsa Nytem pasmelleHua AaHHoW MHGOpPMaLMK Ha oduumManbHOM cainTe apbuUTpaXKHOro
CcyAa B MHOOPMALMOHHO-TENEKOMMYHUKALLMOHHOW ceT MIHTEpHET B yCTaHOBNEHHOM nopsagke. NMopagok pasmelLeHns Takom
MHbopmaLmm onpeaenserca npukasom BAC PO.

Cny»kebHble NPOBEPKM MO BHEMpoLeccyasbHbIM 0bpalleHMam He npoBoAATcA. B oTBeTe Ha Takoe obpalieHue
npepcepatens apbuTpa)KHoro cyda coobuwaeT 3asBUTENl0 O pasmeweHun uHbopmaumm Ha oduumanbHom caliTe
apbuTpaxkHoro cyaa.

41.1.20. ObpaleHMa paccmaTpusatoTca B TeueHue 30 AHeW, 33 UCKNOYeHMeM 06paLLeHUi, YKa3aHHbIX B MYHKTax 2 1 4
cTatb 11 depepanbHoro 3akoHa "O nopsake paccMOTpeHus obpalleHuit rpaxkaaH Poccuiickon ®epepaumn”. Takue
obpalleHnA paccMaTPUBAKOTCA B CEMUAHEBHbIN CPOK.

ObpaleHune, NocTynueLLee B COOTBETCTBMU C 3aKOHOM Poccuiickoit depepaumm "O cpenctBax MaccoBon MHbopmaumn',
[O0/IKHO 6bITb PACCMOTPEHO Ha OCHOBAHMM cTaTby 40 Ha3BaHHOrO 3aKOHA B CEMUAHEBHbIV CPOK CO AHA MONYYEHUA, B Te XKe
CPOKM 06paTUBLLEMYCA NPEAOCTaBNAIOTCA CBeAEHUA, 3anpaluMBaemMble B JaHHOM obpalleHuun. YBegomaeHune ob otkase nmbo
06 OTCpouKe B NpeAocTaBAeHUM 3anpalimBaeMont MHPOPMaLMK, B YaCTHOCTU, ECIM OHA COAEPKUT CBEAEHUA, COCTaBAALMNE
roCyapCTBEHHYIO, KOMMEPYECKYIO MM UHYI0 CNeunanbHO OXpPaHAeMylo 3aKOHOM TaliHy, HanpasaseTcAa npeacTaBUTesNto
pesakunn B TpeXAHEBHbIN CPOK CO AHA NONYyYeHMA NMMCbMEHHOTO 3anpoca.

41.1.21. Hayanom cpoKa paccMoTpeHna obpalLeHna CYMTAeTCa AeHb ero perucTpaumm B apbuTparkHom cyae.

OKOHYaHWeM CPOKa PaccCMOTPeHMA o0bpalLeHna cunTaeTca:

AaTa pesosilounu npeacenaTens cyaa Mbo ero 3amectuTens o Cornacuu ¢ NpessioKeHUAMMU UCNONHUTENA (YNeHoB
KomMuccum) no obpalleHuto, eciv NpoBepKa HazHavyanacb No NOpy4YeHuto npeacesaTens cyaa Uav ero 3amecTuTens;

OaTa HanpaBAeHUA NMCbMEHHOMO OTBETA C U3/I0KEHWEM NPUHATOrO MO 06palLeHnto peLLeHus.

B cnyyae, Korga OKOHYaHME CPOKa MPUXOAWUTCA Ha BbIXOAHOW WAU NPA3AHWYHBIA AEeHb, AHEM OKOHYaHMA CPOKa
paccMOTpeHMA cYMTaeTca Nepsblit paboumnii AeHb, cneayoLLmii 3a BbIXOAHBIM (MPa3gHUYHbIM) HEM.

41.1.22. Ecnam gna pacCMOTPEHMA W paspelleHua obpaleHus HeobXxoAuMMbl MPOBEAEHME CNOXKHOW MPOBEPKM,
nctpeboBaHMe JONONHUTENbHLIX AOKYMEHTOB, U3yYeHWe MaTepuanoB CynebHbiX Aes, HaXOAAWMXCA B BbILWECTOALMX Cyaax,
CPOKM MOTyT BbITb NpogaeHbl He 6onee yem Ha 30 gHeN.

CpoK paccmoTpeHus obpallleHusa, B KOTOPOM COAEPKMTCA 3anpoc O NPefocTaBAeHUn UHPOpMaLUKN O AeATeNbHOCTU
apbuTpaXKHOro cyaa, MoXKeT bbiTb NpoaneH He 6osee yem Ha 15 gHel OT yCTaHOB/JIEHHOFO 3aKOHOM CpOKa C 06s3aTe/lbHbIM
yBeLOM/IEHNEM 3as8BUTENA O MPUUMHAX TAKOWN 3a4ePXKKU B TeueHne cemun AHen Co AHA pernctpaumm ero obpalleHms.

CpoK paccmoTpeHus obpalleHus npoasiesaeTca npeaceaarenem apbuTparKHOro cyga Uam ero saMectTuTenem.

O npoaneHumn cpoKa PpaccMOTpeHUA 0bpaLLeHMsA coobLLaeTca 3aABUTENIO.

41.1.23. Ecnn npepcepatento apbUTParKHOTO CyAa MAW WUCNONHUTENIO, paccMaTpuBatollemy obpalieHue, cTaHeT
M3BECTHO O NPOBOAMMOM OpraHamm CAeACTBUA PAcCAef0BaHUM UAN NPOKYPOPCKOM NPOBEPKM NO U3N0MKEHHBIM B 0bpaLLeHnn
daKTam, 40 3aBepLIeHMNA KOTOPbIX He NpeacTaBAfeTca BO3MOXHbIM AaTb 060CHOBaHHbIM OTBET 3aABMTE/O, TO MaTepuanbl No
pelweHuto npeacegaTens apbUTPaXKHOro cyfa WAM ero 3amecTUTeNa OCTalTCA Ha KOHTPOJe A0 MOMEHTA 3aBeplueHus
cnepcTeumA, NM60 NPOKYPOPCKON NPOBEPKM.

B cnyyae eciv Ha MOMEHT paccMoTpeHua obpalleHua cynebHoe feno HaxoaMTCA B CyZe BbILeCcToALLeN MHCTAHLMMY U He
npeaCcTaBAfeTca BO3MOMXKHbIM 4aTb 06OCHOBaHHbIN OTBET 3aABUTENIO NO pPeLLeHNto npeaceaatens apbuTparkHOro cyaa uan ero
3amMecTuTeNa obpalleHme OCTaeTcA Ha KOHTPO/e 4,0 BO3BPALLLEHNA Aena B apbuTpakHbIi cya,

O NpUHATOM peLlleHnn yBeJOMIAETCA UL, HanpasuBLiee obpalleHue.

41.2. OpraHu3aums IMYHOTO NpUEeMa rpaxKaaH 1 NpeacTaBUTeNei opraHnsaumii

41.2.1. B cooTtBeTcTBUMN C PernameHTOmM apbuTpaskHbIX cyaoB Poccuiickoit ®epepaumu npeacepatenem apbutpaxKHoro
cyAa, 3aMecTuTeNaMu npeacefatens U PyKOBOAMTENAMMU CTPYKTYPHbIX MNOApasfAesneHU OCYLLEeCTBAAETCA JIMYHLIA npuem
rpaxkaaH u npeactasuteneit opraHnsaumii, obpallatowmxca No BONPOcam OpraHn3aLmMmn AeAaTeslbHOCTH cyaa.

41.2.2. JIn4yHbIA nNpuem rpaxgaH W npeacrtasuTeneil opraHvM3auMini NPOM3BOAUTCA MO BOMPOCaM OpPraHuW3auuun wu
obecneyeHna OeATENbHOCTU apbUTPaXKHbIX CYA0B, @ TakKe asobam Ha AelcTBUA cyael, He CBA3AHHbIM C PacCMOTPEHUEM
KOHKPETHbIX leN, a TaKKe 06KanoBaHMeM cyaebHbIX aKTOB U NpoLeccyasibHbIX AelcTBUI cyaeit.

HOpuanyeckne KoHcybTauMmM paboTHUKaMK apbUTPaXKHOTO cyAa He AatoTcA.

41.2.3. NMopAaAoOK OpraHM3aUMK JIMYHOTO NpUema rpaxkaaH W npeactasuTeneil opraHMsauuini B apbuTpaxkHbIX cyaax
Poccuitckoit depepaumm yTBepKAaETCA MPUKA3OM COOTBETCTBYHOLLErO apbUTPaKHOIO cyAa.

NHbopmauua o npaBuaax AUYHOTO NpUema rpaxkaaH M npeacTaBUTesneil opraHMsauuii (MecTo npuema, ycnoswus
npuema, HeobxoAVMble [OKYMEHTbI, KOHTaKTHble TesiedOHbl, MOYTOBLIN aApPeC, afipec 3/1eKTPOHHOM MOYTbl) pasmeLLaeTca B
AOCTYNHOM ANA NoceTUTeNel MecTe U Ha OPULIMaNbHBIX caiTax apbUTPaXKHbIX CY0B.

41.2.4. /Inuo, OTBETCTBEHHOE 3a OpraHM3auuio paboTbl ¢ 06paLLEeHMAMM TPaXKAAH U NpeacTaBuTenell opraHnsaumi, B
TOM YMC/e U MO BONPOCAaM IMYHOTO NpUema, onpeaenseTcs NnpuKkasom apbutparkHoro cyaa. Ha Hero BosnaraeTcs 0683aHHOCTb
BeeHUA yyeTa 0bpaTUBLUMXCA TPaXkAaH W MNpeacTaBuUTeNell OpraHuWsaumii, OCyLLecTBleHME KOHTpPoAA 3a cobaogeHvem
rpaduka npmema rpaxaH, CBOEBPEMEHHOCTLIO M3BELLEHMA TPaXKAaH O BPEMEHWU NIMYHOTO NPMEeMma, CPOKaMMU PacCMOTPEHMA
obpalleHunit n nepeagpecaummn obpalleHnit B COOTBETCTBYIOLLME OPraHM3aLLMmM No NoABeAOMCTBEHHOCTH.

41.2.5. MNepBUYHbIKN Npuem noceTuTenen nNpPousBoAMTCA PabOTHUKOM MPUEMHOW cyda, a NpW OTCYTCTBMM TaKoro
noapasfeneHus B cyae - paboTHUKOM CekpeTapuaTta npeacenaTtens apbuTpaxkHoro cyaa <1>, KoTopble Ha OCHOBaHWM NPUKa3a
apbuTtpaxkHoro cyga u B npefenax CBOei KOMMETEHLMU CaMOCTOATE/IbHO Pas3pelulatoT MOCTaB/leHHble Ha JIMYHOM Mpueme
BOMPOCbI, ONpeAenatoT NOPAAOK UX Aa/ibHENLLEro PaCCMOTPEHMA.




<1> [lanee - pabOTHWK NpMEeMHOW cyaa.

41.2.6. NInyHbIA Npvem 3asaBuTeNEe NO BONPOCAM, HE CBA3AHHbIM C PAacCMOTPEHMEM KOHKPETHbIX cyaebHbIX aen,
NPOU3BOAMUTCA B COOTBETCTBMMU C rpaduMKOM Mpuvema U CMMUCKOM MPUHUMAEMbIX UL, NOAFOTOBAEHHBIM OTBETCTBEHHbLIM 3a
NIMYHBLIA Npuem pPaboTHUKOM MpuemHon. PabOTHMK NpUEeMHON W3BelaeT 3asBUTENEd O BPEMEHW JIMYHOro npuema
pPYyKOBOACTBOM cyZa. PekomeHAaLMM U pasbAcHEHUA NO cyaebHbIM Aenam He JatoTcs.

41.2.7. CNMCOK Nnu, 3aMMCaHHbIX Ha JIMYHBbIA MPUEM K PYKOBOACTBY apbuTparkHoro cyga (npunoxkeHme N 49),
nepesaeTcs B CEKpeTapmart (NpMemHyto) COOTBETCTBYHOLLENO PYKOBOAUTENS HE NO34Hee AHA, NPeALecTByoWero AH0 npMema.
B 3TOT }Ke CPOK NPOM3BOAMUTCA COrNacoBaHME BPEMEHW IMYHOTO NpUeEMa C PYKOBOAUTENAMM CTPYKTYPHbIX NoApasaeneHuni.

41.2.8. PaboTHUK npuemHOM BedeT y4yeT MPUHATbIX Ha JIMYHOM nNpuveme /ML, B cuUCTemMe aBTOMaTM3aLuu
AeNonpon3BoACTBa (}KypHane yCTaHOBAEHHOW GopMbl).

B pervcTpaumoHHyto Kaptouky CAJLl BHOCATCA 3anucK o gaTe obpalleHna ¢ npocbboi 0 IMYHOM npueme, pammnus, umsa,
0T4YecTBO 0OPATUBLLEroCA rPaXKAaHMHA UKW NPEACTaBUTENS HOPUANYECKOTO ML, YKa3blBAlOTCA MECTO NPOXKMBAHMA, PaboTbl,
HOMep KOHTaKTHOro TenedoHa (pakca, 31eKTPoOHHAA NOYTA), a TaKXKe CYLLEeCcTBO BONPOCa, Pe3yibTaT pacCMOTPeHUA obpalleHus.

41.2.9. [loNKHOCTHOE NUUO, OCylecTBAAOWEee npuem, 0683aHO BHUMATENbHO BbICAYLWATb NOCETUTENA, TLLATENbHO
pa3obpaTbCA B cyLecTe ero obpaLeHns 1 No BOSMOMXKHOCTU CPasy e AaTb He0OX0AMMble Pa3bACHEHWUA U PeKOMeHAauuu.

MpuHATbIE Ha NpUeme LOKYMEHTbI B 3TOT e AeHb NepesatoTcsa Ha perncTpaumio B NnoapasaeneHne 4enonponsBoacTea
B rpynny perncrpaumu AoKymeHToB. Mocne perncTpaummn 4OKYMeHTbl He3ameaMTelbHO NepeaatoTcs No peectpy (KypHany) B
npuemHyto npeaceaartens cyaa (pyKoBoauTeto annapara - agMUHUCTPATOPY CyAa).

Cneumanunctel MO AeN0NPOU3BOACTBY CTPYKTYPHbIX NOApasAeneHui cyaa BeAyT yYeT PacCMOTPEHHbIX NMUCbMEHHbIX
obpalleHuii rpaXkaaH U 0bpalLeHnit, NOCTYNUBLLMX C MPUEMA, OCYLLECTBAAIOT KOHTPO/b X MPOXOXKAEHUA.

Ecan 3asBuTenb He Moay4nn oTBeTa Ha cBoe obpalieHVMe B XO04e /NIMYHOTO npuvema, fasibHeWlee pPaccMoTpeHue
ob6palleHna NPoOU3BOAMTCA B COOTBETCTBMM C HacToAwen MHCTpyKumei.

41.2.10. Ecnvn B 06paLLeHMmM CoAepKaTca BONPOCHI, pelleHne KOTOPbIX He BXOAMT B KOMMETEHLMIO apbuTpaxkHOro cyaa,
3aABUTENIO AAeTCA Pa3bACHEHME, KyAa U B KAKOM NopAaaKe emy cieayeT o6patuTbes.

41.2.11. B xo4€e AMYHOTO NpUema 3asaBUTENIO MOXKET BbiTb OTKa3aHO B Aa/ibHeNIeM pacCMOTPEHMM 0bpaLLeHns, ecau
paHee yxe 6bl1 faH OTBET NO CyLLECTBY NOCTaBAEHHbIX B 06paLLeHnn BONPOCOB.

41.2.12. B xoe IMYHOTO NPUEMA MOMKET OCYLLLECTBAATLCA ayAMo- U/UAW BUAEO3aNUCh.

41.3. OpraHusaums paboTbl TenedoHa fosepun

41.3.1. TenedoH posepus B apbUTPaKHbIX Cyhax BBOAMTCA B Uenax obecneyeHUsa OTKPLITOCTM WM AOCTYNHOCTU
MHPOPMaLMMN O AeATeNbHOCTU apbUTPAXKHbIX CYA0B, COBEPLLUEHCTBOBAHUA OpraHM3auumn paboTbl 1 nosbiweHna 3GdeKTUBHOCTH
cypebHol AeaTenbHOCTU, MPOPUNAKTUKMN KOPPYMLLMOHHbIX MPaBOHapyLWeHUIM B apbuTparkHbIx cyaax Poccuiickon ®epepauuu.

41.3.2. Mpurem yCTHbIX 06paLLeHmMit rpaxkaaH 1 NpeacTaBuTeneit opraHmMsaunii (Lanee - rpaxkaaH) no tenedoHy gosepus
OCYLLECTB/IAGTCA KPYrNOCYTOYHO B aBTOMATUYECKOM PEXMME C ayAMO3anucbio COObLLEHMI (B pexnme aBTOOTBETYMKA) C
MUCNONb30BaHMEM  annapaTHO-MPOrPaMMHOIO  KOMMAEKCa, NpeAHasHAYeHHOro A4/a  BOCNpOM3BeAeHMA  CoobLieHus,
copepaliero nHbopmaumio ana aboHEHTOB, MO3BOHMBLUMX Ha TenedoH A0BepuA, 3aMUCKU, PEerncTpaLmMm, apxXmMBMpPOBaHUA U
paclwmdpoBKM coobLLeHMIA aBOHEHTOB, NOCTyNatoLWMX Ha TenedoH JoBepus.

41.3.3. Ob6palyeHna, NOCTYNUBLLUME B BbIXOAHbIE U NPa3gHUYHbIE AHU, @ TaKXKe NOC/e OKOHYaHMA paboyero AHA cyAa,
CYMTAOTCA NOCTYNMMBLIMMM HA AATy, COOTBETCTBYIOLLYIO cneaytowemy paboyemy AHIO.

41.3.4. Nocne coeagnHeHUn ¢ aboHEHTOM, NO3BOHMBLWMM NO TenedoHy A0Bepua apbUTPaKHOro cysa, emMy MOXKeET bbiTb
npeaocTaB/ieHa cregylowas uMHoopmauma: "3apaBcTByiTe. Bbl Mo3BOHWAM No TenedoHy AoBepuA B apbUTpakHbIA cypg,
(HaumeHoBaHWe cypa). TenedoH paboTaeT B pexMme aBTOOTBETYMKA. [MoxKanyicTa, nocne cooblieHWUs Ha30BUTE CBOM
damuamio, MMA, OT4ECTBO, HAMMEHOBaHME OpraHu3aLmm, NnpeacTasuTenem KoTopol Bbl ABnseTech, agpec, No Kotopomy Bam
MOKET 6bITb HaNpPaB/JeH NMUCbMEHHbIN OTBET, U3/1I0XKUTE cofepraHne obpalLeHns. Bpema U3n0KeHUn 0bpalleHma He LO0KHO
npesbIWaTh NATU MUHYT. MHPopMmpyem Bac o Tom, 4To Ha obpalLeHna 6e3 ykazaHua damunum, agpeca 3asBuUTeNA, a TaKKe Ha
obpatlyeHuns, B KOTopbIX 06xKanyeTca cyaebHoe peweHue, oTeeT He gaetca. Cnacubo. FloBopuTe, Noxanyicra'.

[anee aboHeEHT U3naraet cBoe obpalleHne B afpec apbuTpakHoro cyaa.

41.3.5. YNONHOMOYEHHbI paboTHWUK nogpasaeneHns enonpoussBoactsa M60 MHOE NNLO, Ha KOTOPOEe BO3/I0XKEHO
OCYLLECTB/IEHWE YKa3aHHOM OYHKUMKM, eXefHEeBHO OCylLecTBAAeT MpocaylimMBaHue ¢GOHOrpaMm YCTHbIX Ob6palleHui,
nocTynuBLMX No TenedoHy foBepus.

41.3.6. YcTHble obpalueHua rpaxkaaH, noctynuslinMe no TenedoHy aosepusa, peructpupytotca 8 CAL, npu stom
yKasblBaloTcA GamMuansa, WMHWLMANbI TPakAaHWHA (NpeacTaBuTeNs OpraHuW3auMu), HaMMeHOBaHME OpraHu3auuu, ecau
obpaTuMBWMKIACA ABNAETCA ee NpeacTaBUTeNem, afpec AnA OTNpasBieHMs OTBeTa Ha obpalieHuMe M KpaTKoe W3N0MKeHWe
obpauweHus.

YcTHoe obpalueHue, noctynuswee Mo TenedoHy [0BepusA, MOANENKUT PErucTpauum B CUCTEME 31EKTPOHHOro
OOKYMEHTO060pOTa B TPEXAHEBHbIM CPOK CUMTan C AaTbl €ro NOCTyNAeHuUA.

41.3.7. Mocne perucTpauum ycTtHoro obpalieHnsa B CUCTEME 3NEKTPOHHOIO [AOKYMEHTOOHOpPOTa KapToyKa YCTHOro
obpalyeHua no TenedpoHy AOBEPUSA YNONHOMOYEHHbLIM PAaBOTHMKOM MoOApasgeneHus Lenonpous3BoAcTBa Nepepaertca
pyKoBOACTBY apOUTPaXKHOTO CyAa B YCTAHOBAEHHOM MOpPAAKe.

41.3.8. OTBeT Ha yCTHOe obpallleHne HanpaBAAeTca B NMCbMeHHOM popme Mo agpecy, yKasaHHOMY FrpaxKgaHUHOM.

Ha ycTHoe obpalweHue 6e3 yKasaHua damuanmn rpakgaHvHa (aHOHMMHoe obpalleHue) Man agpeca, No KoTopomy
O0JIKeH BbITb HaNpaB/ieH OTBET, a TaK)Ke B KOTOPbIX 063KanyeTca cyaebHoe pelieHne, OTBET He JaeTcs.

41.3.9. UHpopmauuma o pexxknume paboTbl TenedoHa fosepusa B apbUTPaXKHbIX CyAax 4OBOAUTCA L0 CBeAEHUA rpaXaaH u
npeacraBuTeneit opraHMsaLumnin nytem pasmelLeHna Ha oPpuLManbHbIX carTax apbUTPaXkHbIX CyA0B B ceTU UHTepHeT.

41.3.10. Cyabu u depepanbHble roCysapCTBEHHbIE TPaXKAAHCKME CAy)Kalwme apbuTparkHbIX cyfoB, paboTatowme c



nHbopmaumer TenedboHa [0BEPUA, HECYT NEPCOHaNbHYl0 OTBETCTBEHHOCTb 3a cobnlogeHve KOHOUAEHUMANBHOCTH
NONYYEeHHbIX CBEAEHU.

41.3.11. WUcnonb3oBaHWe TenepoHa AOBEPUA He MO Ha3HAYEHWUIO, B TOM UYMCAe B CAYKEBHbIX U JIMYHLIX Lensx, He
AonycKaetcs.

42. N3roToBneHue, Y4eT, BblAa4a, NCNOJIb30BaHUE U XPaHEHNE neaneVl, LWITamnoB 1 6naHkos

42.1. OQna ynocToBepeHWa NOA/AMHHOCTM NOAMNWCEeN Ha AOKYMEeHTax apbuTpakHOro cyga, COOTBETCTBMA KOMMUM
[OOKYMEHTOB Cy4a UX NOAJIMHHUKAM UCMOob3yloTcA repboBas neyatb, ee 4yb6anKaTbl M Apyrve nevyatn apbuTparkHoro cyaa.

LLitamnbl Mcnonb3ytoTcA ANA NPOCTaBAEHUS OTMETOK O MOJYYEHUM, PErUcTpaLymu, MPOXOXKAEHUN AOKYMEHTOB U ANA
APYrMx OTMETOK CNPAaBOYHOro XapaKkTepa.

42.2. MopsafoK OopraHM3aLMM U3rOTOBNEHMA NevaTei, LTamrnoB U 61aHKOB CTPOro OTYETHOCTU, HEOBXOAUMBIX AnA
obecneyeHnn feaTesIbHOCTM CyAa, UX yYeTa, XpaHEeHUA U UCNOb30BaHUSA, YCTaHaBAMBAETCA JIOKabHbIMU akTamu BAC PO.

MprKasamm apbUTpaKHOro cysa Ha paboOTHMKOB COOTBETCTBYIOWMX CTPYKTYPHbIX NOApPa3AeneHui, a TakKe cyaebHbIx
COCTaBOB BO3/1aratoTcA 0683aHHOCTM NO OpPraHU3aLUMKN U3rOTOBNEHUA, NONYYEHUA, YYeTa, XPAaHEHUA U UCNOb30BAHMA repboBbIX
neyaTen n nx gyba1MKkaToB, 61aHKOB CTPOToi OTYETHOCTM.

3afBKM Ha wu3rotoBneHue neyaten (Kpome repbosoii M ee aybamkaToB), WTamnoB M 61aHKOB noaatoTca
PYKOBOOMTENAMM CTPYKTYPHbIX NOAPA3AENEHNI B NOAPA3AENEHME AEN0NPOU3BOACTBA U YUUTHIBAIOTCA B KYpPHae 3aaBOK Ha UX
nsrotosneHune (npunoxexHue N 50).

42.3. U3roToBneHHble nedyaTu (3a uckalouyeHvem repb6oBoit M ee pybaukaTos), WwTamnbl, 6AaHKM nepepatorca B
noapasaeneHne Aenonpon3BoACTBa, YHUTIBAKOTCA B XKYPHANaxX yyeTa neyaTen, LUTamnos U 61aHKOB M BbIAAIOTCA NOA, PACNUCKY
paboTHUKaM cyaebHbIX COCTaBOB M NOAPA3AENEHUI, OTBEYAIOLLMM 33 UX UCMO/Ib30BAHME U COXPAHHOCTb (NpunoxeHune N 51).

42.4. HeobxoauMmocTb W3rotoBneHus aybnuMkatoB repboBbix nedyaTen ana apbUTpaXKHOro cyga onpepenserca
npepcepatenem cyaa, UCXoaa U3 KONMYECTBa CAyKeOHbIX JOKYMEHTOB, Ha KOTOPbIX NPOCTaBAAOTCA repboBble nevaTw.

[y6nukatbl repboBbIX NeyaTen U3roTaBAMBAOTCA NOA ovyepedHbIM NOPSALKOBbIM HOMEPOM M3rOTOB/IEHHbIX ANA cyAa
repboBbIx NeyaTen M UMetoT Homepa 2, 3 U T.4.

42.5. MU3rotoBneHHyto repboByto neyaTb, ee Ay6AUKaATbl, METaNNMYEeCKMe HOMEPHbIE NeYyatn U3 oTaena matepuanbHo-
TEeXHUYEeCcKoro obecneyeHUs NoayvyaeT Ha3HAYEHHbIM NPUKA3OM apbUTParKHOTo cyaa paboTHUK cyAa, KOTOPbIN OcywecTBaseT
YYeT, BblAauy, KOHTPO/Ib 32 XPaHEHUEM 3TUX NeyaTen B cyaebHbIX COCTaBax U CTPYKTYPHbIX NOAPa3AeNeHUnax cyaa.

Mpu Hanuumm B cype repboBOl NeyYaTM U HECKOJIbKUX ee AybauKaToB MPUMKaszom apbuTparKHOro cyfa onpeaensetcs
nepeyeHb AOKYMEHTOB, Ha KOTOPbIX MPOCTABAAETCA KaXKaan U3 nedaTen, XpaHALAACA Y KOHKPETHOro Anua.

[OoKyMeHTbI, Ha KOTOPbIX NpocTaBnfeTca repboBan neyatb (ee AybAnKaTbl), NOANEKAT yYETY B CNELMaNbHOM KypHane
(npunoxkenne N 52). KypHan fonxeH 6biTb NPOWNT U MPOHYMEPOBaH.

Mpy HaNMYMU TEXHUYECKON BO3MOMKHOCTM y4yeT NPOCTaB/leHUA repboBOM Mevyatm Ha [AOKYMEHTax MpPOLLeCcCyasibHoOro
xapaktepa Begetca B CAC nyTem BHECEHUA B PErMCTPALMOHHYIO KapTOUKY AOKYMEHTa CBeAEeHUI 0 AaTe NPOCTaBAEHMA NevyaTn u
HOMepa OTTUCKA.

42.6. HavanbHWK noapasfeneHnsa [enonpov3BOACTBA MOMyYaeT B MNoApPasAeNeHUn MaTepuanbHO-TEXHUYECKOro
obecneyeHna 1 HeceT OTBETCTBEHHOCTb 3a YYET, XpPaHEHME, UCNONb30BaHUE M BblAayy OCTa/IbHbIX NeYaTel, a TaKkKe WTaMnoB U
yyeTHbIX 61aHKOB cyaa. Bblgaya nevateit v LUTamMNoB NPOU3BOAMUTCA MO KypPHany.

J/lnua, OTBETCTBEHHbIE 32 UCMO/Ib30BAHME M COXPAHHOCTb MeYaTen, WTaMmnos U 61aHKOB, HAa3HAYAKOTCA PYKOBOAUTENAMM
cynebHbIX COCTaBOB M NoApa3geneHun.

Mepensaya nevyatn Apyromy paboOTHMKY Ha OCHOBAHMM PACMOPAXKEHMA PYKOBOACTBA CyAa MPOM3BOAMUTCA MO aKTy
(npunoxkeHne N 53).

[na onevatbiBaHUA celidpoB € cyaebHbIMM AeNamu U SOKYMEHTAMM, C BEL,eCTBEHHbIMW L0Ka3aTeNbCTBAMM, BXOLHbIX
ABEpent PEKMMHBIX NOMELLEHUI U XPaHUAULY, AN, LOKYMEHTOB, MaTepUabHbIX LLeHHOCTeN cny»6oi paboTbl C CEKPETHbIMMU
AOKYMEHTaMM BblatOTCA OTBETCTBEHHbIM IML@M IMYHbIE HOMEPHbIe MeTaN/IMYecKme nevaTu.

42.7. OOKyMeHTbl apbUTPaXKHOro CcyAa AOJ/KHbI, Kak npaBuno, odopmaaTbcs Ha OnaHKax U MMEeTb KOMMNEKC
06s3aTesIbHbIX PEKBU3UTOB, PACMOIOXKEHHbIX B ONpeseneHHOM NopsaaKe.

BNaHKM LOKYMEHTOB M3roTaB/AMBAlOTCA Ha CTaHAAPTHbIX AncTax bymarn dopmatos A4 (210 x 297 mm), A5 (148 x 210
MM).

Kaxapli (UCT [oKyMeHTa, 0bOpMAEHHbIN Kak Ha bnaHKe, Tak 1 6e3 Hero, AoNKeH UMeTb nonA: nesoe - 30 mm, npasoe -
15 mm, BepxHee n HuxHee 20 mm.

42.8. B 3aBMCMMOCTM OT PacnoNOXKEHUA PEKBU3IUTOB B CyAe MOTYT MCMNO/b30BaTLCA NPOAO/bHBIN (NpunoxkeHne N 54) un
yrnosoi 6naHku apbuTparkHoro cyaa (npunoxenve N 41), umeHHble 61aHKM PyKOBOACTBA cyaa (npunoxkeHune N 55), 6a1aHKM
YA0CTOBEPEHUI IMYHOCTU, KOMAHAMPOBOYHbIX YAOCTOBEPEHWUN, TPYAOBbLIX KHUMKEK.

MpofonbHbIM BapuaHT 6aaHKa ucnosblyeTtca npu oGopmMaeHUM NPUKA30B U PACcNopANKeHU apbuTpaxkHoOro cyaa uam
IMLA, ero 3ameLLatoLLero.

B OCTanbHbIX CAy4asnx UCNOb3YIOTCA BNAaHKM C Yr0BbIM PACNONOKEHNEM PEKBU3UTOB.

42.9. YrnoBoli BapnaHT 61aHKa UMeeT cneaytowmne pekBU3nTbI:

FocyaapcTBeHHbIN repb Poccuiickoit depepaunu (6e3 repanbamyeckoro WwuTta), HAMMeHOBaHWe cyZa, NOYTOBbLIN agpec
cyda, Homep TenedoHa CMPaBOYHOM Caykbbl, HoMmep TenedoHa GAKCUMUNBLHOM CBA3WM, afpec 3/1IeKTPOHHOM MouThl,
HaMmeHoBaHMe OdULMANLHOIO caliTa, OBLLEePOCCUMCKUIA KnaccuduKaTop npeanpuatnii u opraHmsaumin (OKMO), ocHoBHOW
rocyapCTBEHHbIM KaaccuduKaumoHHbli Homep (OFPH), naeHTUGUKALUMOHHBLIM HOMEpP HasnoronnaTenblmnKa, KoL MNpuYMHbI
NocTaHoBKM Ha y4eT (MHH/KMM), perncTpauoHHbIA HOMEP MCXOAALLEro AOKYMEHTA U ero Aarty.

Mpy HeE0bXOANMMOCTU AONONHUTENIBHO YKa3bIBAOTCA PErMCTPALMOHHBIA HOMEpP BXOAALLErO AOKYMEHTA M ero Aata.

42.10. HomepHble 61aHKM apbUTPaXKHOro cyAa, UMeHHble BNaHKM NoANEeXKaT CTPOrOMy y4eTy B XypHane yyeta 61aHKoB



(npnnoxeHune N 56) B nogpasaeneHnn fenonponssoacTsa.

BnaHKM MCNONHUTENbHBIX AUCTOB MOA/ENAT ydyeTy B KypHane ydyeTa 6naHkoB no ¢opme cornacHo [Mpasuiam
M3roTOB/IEHMA, Y4eTa, XPaHEHUA W YHUUTOXEHWA O6NaHKOB WCMOAHUTENbHLIX JINCTOB, YTBEPXKAEHHbIM MOCTAaHOBAEHWEM
Mpasutenbctea PO ot 31.07.2008 N 579 (npunoskenHne N 25).

BnaHKu ya0CTOBEPEHNI IMYHOCTHN, KOMAHANPOBOYHbIX YAO0CTOBEPEHWI, TPYAOBbIX KHUXKEK NOA/EKAT CTPOroMy y4yeTy B
cneumanbHbIX XXypHanax yyeTta AaHHbIX JOKYMEHTOB, KOTOPbIe XPaHATCA B OTAeNe Kafpos.

42.11. BnaHKu JOKYMEHTOB [0/1KHbI UCNOAb30BATLCA CTPOrO NO Ha3HayeHWo. MMeHHble 61aHKK NpeaceaaTensa cyaa u
3amecTuTenien npeacepaTtens cyga MOTyT MCNOJ/Ib30BATbCA TO/IBKO MO YKa3aHUIO COOTBETCTBEHHO npeacepaTtens cyaa, ero
3amecTuTenen.

42.12. NMucbma 3a NognNucbio nNpeacesaTena apbuTpaXKHoOro cyaa n ero 3amectuteneid, Hanpaensemole B desepanbHble
rocyAapcTBeHHble opraHbl U OpraHn3aLuK, B rocyAapCcTBEHHbIE OpraHbl U opraHu3auum cybbekTos Poccuitickon ®epepaumm, B
apbuTtpaxkHble cyabl M T.4., NeYaTaloTCcA Ha MMeHHbIX 61aHKax PyKoBOACTBA apbUTpaKHOro cyda C BOCNPOM3BeAeHUEM
FocymapcTeeHHoro repba Poccuiickolt Peaepalmmn B 04HOLBETHOM BapuaHTe 6e3 repanbAnyecKoro WuTa.

42.13. Nucbma, HanpaBasemble apbUTPAXKHBIM CYAOM B Apyrue apbuTparkHble CyAbl, OpraHM3aLmMm U yupexaeHus no
BOMPOCaM, BXOAALMM B KOMMETEHLMIO apbUTPAKHOIO CyAa, NOANMCHIBAIOTCA COOTBETCTBYIOLMMU JOMKHOCTHBIMU IMLLAMU (UX
3amMecTUTeNAMM) 1 nevaTatoTcA Ha obuiem yrnoBom 6naHKe apbUTpaxkHOro cyaa ¢ BocnpowssegeHvWem [ocyAapcTBEHHOro
repba Poccuiickoit Pegepauun B 04HOLBETHOM BapuaHTe 6e3 repasbAnyeckoro WuTa.

42.14. TOMMMO NpPOLLECCYaNbHbIX AOKYMEHTOB, nepeyncieHHbix B nyHkTe 10.3 WMHCTpyKuuu, repbosas nedyatb
apbutpaxkHoro cygsa uan ee Ay6/auKaTbl MPOCTABAAIOTCA Ha [AOKYMEHTax, MNOAMWUCAHHbIX, YTBEPXKAEHHbIX, 3aBepPeHHbIX
npeacepatenem cyda, 3amectuTenamu npeacefaTtens cyAa, pPykosBoauTenem annapata - agMWMHWUCTPATOPOM  cyAa,
YNpaBAAloWMM Aenamu cyaa, HadalbHUKOM GUHAHCOBOro oTaena (rnaBHbIM ByxranTepom), HayaJlbHUKOM OTAEeNa Kagpos,
Haya/IbHUKOM MOApPa3feNeHnn Oefonpon3BOACTBA B TeX C/y4yasX, Korga 310 obycnosneHo TpeboBaHUAMM K odOpMIEHUIO
[OOKYMEHTOB.

42.15. MNeyaTn, GNaHKM CTPOrOW OTYETHOCTM XPAHATCA B 3aNMPalOLMXCA OMnevyaTbiBaemblx cerdax (MeTannmyeckux
WKadax), UCKIOYALWMX AOCTYN MOCTOPOHHUX UL, OTBETCTBEHHOCTb 33 XpPaHEHME U WCMONb30BaHWE MO Ha3HayeHuo B
cyaebHbIX cocTaBax M MOAPa3LeNeHUAX MeyaTei, LWTamnoB M OGNAHKOB HECYT UX PYKOBOAMTENW M HaA3HAYeHHble MMM
PaboTHUKMU.

42.16. MeyaTn Ha BpemA HaxXOMAEHWUA B OTMYCKe, KOMaHAMPOBKE OTBETCTBEHHbIX 3a 3TW MeyaTu Aul, MoryT 6biTb
nepegaHbl Apyrum nLam, Ha3Ha4YeHHbIM NpeaceaaTenem cyaa.

Mpu yBONbHEHUU MU NepemelleHUM paboTHUKA, OTBETCTBEHHOTO 3a XpaHEHWe nevyatn (Kpome repboBoit), WTamna u
6/712aHKOB, OHW COAMOTCA PYKOBOAMTENO NOAPAa3Ae/eHUA 4eNONPOU3BOACTBA, O YEM [efaeTcd OTMETKA B XKypHasie yyeTa U
Bbla4M NevyaTeil U WTamroB, XKypHase Bblaauu 61aHKoB.

42.17. TlpoBepKa Ha/iMuMA nevaTei, WTaMNOB M 6GJaHKOB CTPOroi OTYETHOCTU MPOU3BOAMUTCA OAMH pa3 B Tof,
KOomMUCCUeRn, co3paBaeMoi MO MpuKasy apbutpaxkHoro cypa. B akTe npoBepku nepeuyncnaloTca Bce neyaTu, LWTamnbl K
HaMMeHOBaHUA 6N1aHKOB, HAaXOAALWMXCA B CTPYKTYPHOM MOAPA3LENEHWUMU, C YKasaHMEM WMX KONMYECTBa COMNacHO KypHanam
yyeTa Bblgaum neyatei U 61aHKOB. TaK¥Ke YKa3blBAOTCA BblAB/AEHHble GaKTbl yTpaTbl, NOPYM MeyaTeld U LWTamnos, yTpaTbl
61aHKOB, HapyLeHWA NopAAKa UX UCMNOb30BAHUA U XPaHEHUA.

42.18. TMpu obHapyxeHMn ¢aKTOB YyTpaTbl MeyaTei, WTaMnNoB M 61aHKOB, WX HE3aKOHHOrO MCMOJ/b30BaHMA
pyKoBOAUTENEM CTPYKTYPHOTO MoApasfenieHna NpoBoanTCa cayxebHaa nposepka. O pesynbTaTax NPOBEPKM A0KNafbIBaeTcA
npegcepatento cyaa.

06 yTpaTe neyatun c BocnpoussegeHmem FocygapcTseHHoro repba Poccuitickoin degepaLnmn MO, OTBETCTBEHHOE 33 ee
COXPaHHOCTb, MUCbMEHHO AOK/AaAblBaeT npepcefatento cypa. CnykebHoe paccnesoBaHue nposoauTcAa B o0bA3aTenbHOM
nopagke. Mocne nposeaeHNaA cnyebHoro paccnenoBaHnA nsgaeTca Npukas apbuTpaxxHoro cyaa.

42.19. Mpuweawmne B HErogHOCTb, M3HOLWEHHbIE, HEUCNONb3yemble MW ycTapeBlwue neyatnm (Kpome repbosoi),
WTaMnbl M BNaHKK cAQlOTCA B NoApasAe/ieHne Ae/10NPOU3BOACTBA A1 UX YHUUTONKEHUS.

B COOTBETCTBYIOLLMX }KYPHANaX BblAAuYM AeNatoTCA OTMETKM 06 aToM.

42.20. YHMUTOXKEeHMe nedyaTei, LWITamMnoB NPOM3BOAMTCA PabOTHMKamMu MNoApasfeneHna AenonpousBoACTBA NyTem
pesKu, a ycTapeBLUNX, UCNOPYEHHbIX 61aHKOB - MyTeM LIPEeANPOBAHUA MO yKasaHUIo NpeaceaTena cyaa € COCTaB/lEHUEM aKTa
(npunoxkenusa N 57, 58), nognucbiBaemoro agMmMHUCTPATOPOM CyZa UK PYKOBOAUTENEM NOAPA3LENeHNA 4eN10NPon3BOACTBA
1 ABYyMA paboTHMKamMM cyaa.

YHUuTOXEHMe repboBbIx nevatein M ux Ay6/MKATOB OCyLeCTBAAETCA B MOPAAKE, YCTAaHOBNEHHOM A8 YHUYTOXKeHUA
CEKPEeTHbIX JOKYMEHTOB.

43. MawwnHonucHble paboTbl M TUPAXKMPOBAHME LOKYMEHTOB

43.1. NeyaTaHWe AOKYMEHTOB B CyAe OCYLLEeCTB/IAETCA B OCHOBHOM B CyAebHbIX cOCTaBax M MnoApasAeneHusax cyaa c
MCMO/Ib30BaHMEM NEPCOHasbHbIX KOMMbIOTEPOB NpK cobaoaeHUn TpebosaHuit HacToawen MHCTPYKLUA.

Mo 3asABKamM WCMOAHWTENEN MnedyaTaHWe AOKYMEHTOB MNPOM3BOAMTCA B rpynne aBTOMATM3MPOBAaHHOM MNOArOTOBKM
AOKYMEHTOB <1> Mu IMLOM, Ha KOTOPOE BO3/10XKeHa Takas 06583aHHOCTb.

<1> [lanee no TeKCTy MyHKTa - rpynna.

MeyaTaloTCa TONIbKO MaTepuasibl U LOKYMEHTbI CY»KeBHOro XxapakTepa, CBA3aHHbIe C AeATeNbHOCTbIO Cyaa.

MaTepuanbl ANA KOMMPOBAHUA B KOMMPOBA/IbHO-MHOMKUTENBHOE BIOPO NPEeACTaBAAITCA C YETKUM, ACHbIM TEKCTOM,
NPOHYMEPOBAHHbLIMW IMCTaMWN B PacKpenseHHOM W HecbpollopoBaHHOM BuAe. Mpu KONMPOBAHUKU HSOKYMEHTOB cyaebHoro
Aena - Aeno HeobXxo4MMO paclmMBaTh.



PYKOMWCHBIN TEKCT, npeacTaBasemMblii ANA KOMMPOBAHMWA, JO/KeH BbiTb MCMONHEH YETKO Ha OAHOM CTOPOHE /IUCTa C
cobntogeHvem npasun opdorpadum M MyHKTyauuu, YepHbiMU, GUONETOBLIMM WUAW CUHUMMU YepHUNAMKU UAW nacToi. He
NPUHUMAIOTCA Ha nevaTaHMe AOKYMEHTbI, HanucaHHble Hepa3bopunBO, NpaBneHHble KapaHaawom. KoppeKkTopckue paboTbl
paboTHMKaMM rpynnbl He NPOU3BOAATCA.

43.2. B neBom BepxHem Yriy PyKOMUCKU WMCNOJIHUTENb AOKYMEHTa CTaBMT cBOlo BM3y "B neyath" u gaty nepegauu
AOKYMeHTa B rpynny, oopmaaeT 3aKas Ha neyaTaHue AOKYMeHTOB (npunoxeHue N 59).

43.3. Mpu NoArotoBke maTepuanos Aaa nevyataHua ocoboe BHMMaHWe cneayeT obpalyaTb Ha YeTKoe U pasbopumsoe
HanucaHne G¢amuaniA, CcneumanbHbIX OPUANYECKUX W APYTUX TEPMUHOB, HAMMEHOBAHMI BEeJOMCTB W OpraHu3auui,
MHOCTPAHHbIX C/IOB U reorpapuyeckmx Ha3BaHui.

HanmeHoBaHMA oOpraHu3auuii M NPeanpuUATMIA Ha MHOCTPAHHOM A3blKe NeYaTaloTCcA NATUHCKUM WpUdToM Wan
BMMCbIBAIOTCA UCMOJHUTENIEM OT PYKMU.

43.4. TonyyeHHble 4NA NevyaTaHMA MaTepuabl YYUTHIBAIOTCA B XKypHasle yyeTa neyaTHbix paboT, rae ¢ukcmpytoTea gata
noctynneHnsa maTepuana, Gamuava nvua, CAAOWEro AOKYMEHT, Ha3BaHWe AOKYMeHTa, Gamwuina cneumanncra, KOTopomy
nopy4YeHo neyaTaHWe matepuana, ob6bem oTnedYaTaHHOro maTepuana, 4aTa BbiNoaHeHWUsA paboTbl (npunoxeHue N 60).

43.5. MevyaTaHWe AOKYMEHTOB MPOU3BOAMUTCA Ha AWULLEBOM CTOpPOHe 6NaHKOB YCTaHOBAEHHOM GOpPMbl UAN Ha OAHOM
cTopoHe nucta dopmata A4 unum A5 B ogHOom 3k3emnaape. [lepBoouepefHOMY WCMONHEHWUIO MOAJ/eXaT AOKYMEHTbl U
maTtepuanbl 3a NOAMUCHIO NpeacesaTens apbUTPaXKHOro cyfda, ero 3amecTuTesield, NPOeKTbl NMPUKA30B U PACMOPANKEHUN, a
TaKXe JOKYMEHTbl C MOMETKOM pyKOBOAUTENEN CTPYKTYPHbIX nogpasgeneHuii "CpoyHo".

43.6. [lokyMmeHTbI, NpeacTaBasemMble Ha NOAMUCH PYKOBOACTBY apbUTPaKHOTO cyAa, U ApyrMe AOKYMEHTbI nevaTtatoTca
Yyepes No/ATopa UHTEPBana, eC/IM MHOE He YKa3aHOo B 3aABKe.

HaneyaTaHHble [OKyMeHTbl, COCTOAWME W3 ABYX JUCTOB M 6Gonee, AOMKHbI 6bITb MpoHymepoBaHbl. Homep
npocTasnferca apabckumm Luodpamm B cepeiMHe BEPXHEro Noaa AOKYMEHTA.

43.7. Ha nuueBoW cTOopoHe MnociegHero AUCTa HamneyaTaHHOro AOKYMEHTa B /IEBOM HUXKHEM Yray NpoCTaBAAlTCA
OTMETKa (KOMIOHTUTYN) € HaumMeHoBaHWem daiina Ha MAWMHHOM HOCUTeNe, AaTa, MHUUManbl U Gamwuausa cneuuanncra
[AenonpounsBoACTBa, NeyaTasLllero JOKYMeHT.

damuana UCNONHWUTENA LOKYMEHTAa M HOMEpP ero cay:ebHoro TesedpoHa NPOCTABAAIOTCA Ha JIMLEBON CTOPOHe
nocnesHero MCTa JOKYMeHTa BHU3Y C/ieBa.

Ha npoueccyanbHbIx JOKYMEHTax, OTBETax No 3aABAEHUAM U Kanobam yKasaHHble PeKBM3UTbI He nevaTaloTca.

OTneyvaTaHHbI AOKYMEHT BbIAAETCA MWCMONHMTENIO MOJ PACnUCKY B KypHasne ydyeTa neyaTHbIXx paboT BmecTe ¢
YEepHOBMKOM JOKYMEHTA.

43.8. CeKpeTHble fOKYMEHTbI NMeyaTatoTca paboTHUKaMM, OTBETCTBEHHbIMMU 33 BEZlEHME CEKPETHOrO Ae10MNPOM3BOACTBA.

43.9. TUpaKMPOBAHUIO aBTOMATM3UPOBAHHbIM CMNOCOBOM WAM MyTEeM KCepPOKONMMPOBaHMA B cyAebHbIX cocTasax,
noapasfeneHnax U KOonupoBasibHO-MHOMXMTENbHOM 6lOpo Mnoanexat TONbKo cyaebHble akTbl, Cay:KebHble [OKYMEHTbl U
MmaTepuanbl apbuTpaxkHoro cyaa.

43.10. TupaxkmpoBaHMe JOKYMeHTOB 60/blworo ¢opmata 1 6ONbLIMM TUPAKOM NPOU3BOAMUTCA, KaK NPaBUIO, TONbKO B
KOMMPOBa/IbHO-MHOXWUTE/IbHOM 61opo.

TuparkuposaHMe AOKYMEHTOB B KOMWPOBA/IbHO-MHOXUTENbHOM 6l0pO Npou3BoaMTCA nocie opopmaeHna 6naHKa-
3aKkasa (npunoxeHune N 61), KOTOpbIA 3anonHAeT PabOTHWK, BbIMONHAIOWMIA NOpyYyeHUe, MNOAMNUCHIBAET PYKOBOAUTE/b
cyaebHOro coctaBa UK cyaba, PYKOBOAWTEb MOAPA3AENEHUA UK €0 3aMeCcTUTeb.

43.11. 3aKasbl Ha TUPAXKMPOBaHWE BbIMOHAIOTCA B MNOPAAKE O4ePefHOCTU UX MOCTYNAEHUA UK, UCXOAA U3 YKa3aHUI
pYKOBOACTBa apbUTPaXKHOro cyaa, CPOYHO.

43.12. PykoBoguTenb annapata - aAMWHUCTPATOP CyAa, Haya/bHWK MoApasfeneHva [enonpou3BOACTBA Brpase
nposeputb 0BOCHOBAHHOCTb TUpa)a C Lenblo obecneyeHnAa pPaLMOHANLHOMO WCMO/b30BaHWA paboyero BpemeHU
CMeLunanncToB-onepaTopoB, 3KOHOMHOIO pPacxodoBaHWUA OymarM M MaTepuanoB, COXPaHEHUA pecypca KOonMpOoBasbHO-
MHOMNTE/IbHbIX MALWWH.

43.13. Ecan  KonupylotcAa  OTAeNbHble  AOKYMeHTbl cyfebHOro fgena, anennauMoOHHOrO WKW KacCaLMOHHOTo
npou3BoACTBa, TO B O/aHKe-3aKase B rpade "HammeHoBaHMe 3akas3a" [O0/KHbI ObITb yKasaHbl HOMepa cypebHoro gena,
anennALMOHHOrO, KacCaLMOHHOro NPOU3BOACTB, INCTbI Aena.

43.14. Tupaskmpyemble AOKYMEHTbl 60/blworo obbema (MHGOPMALMOHHbIE NMMCbMA, UHCTPYKLMMN U T.M.) SOXKHBI UMETb
Ha nocnefHeil CTpaHWUE BbIXOAHblE [AaHHble: HOMep 3aKa3a M AaTy, NpocTaBasemble CneLMasMcTtom KONUpoBasbHO-
MHOMTeNbHOro 6opo. OpurMHaabl MaTepranos BO3BPALLAIOTCA 3aKa3uMKam MpU Bblgade UM roTOBOrO TMpaKa. Mo ncteveHnm
rOfMYHOTO CPOKA XpaHeHWA 61aHKM-3aKasbl Ha TUPAXKMPOBAHME YHUUTOXKAIOTCA MO aKTy.

43.15. O TMpaxKMpPOBaHUM SOKYMEHTOB, COAEPMKALMX CAYKEBHYIO MHPOPMALMIO OrPaHUYEHHOIO PACcNpPOCTPaHeHus, B
3aKase Ha TMPaXKMPOBaHWUE JO0/IKHbI OblTb CAENaHbl COOTBETCTBYIOLLME OTMETKMU.

B )XypHasie yyeTa TUPa)KMPOBaHMA LOKYMEHTOB 3TO A0/IKHO BbITb YKaszaHo B rpade 4 (npunoxerHue N 62).

44. dopmuposaHre n obopmaeHne Aen No HOMEHKAAType B cyaebHbIX cocTaBax M noapasaeneHusax apbuTparkHoro
cyaa

44.1. CBo4HaA HOMeHKNaTypa Aen nNpeacTasnset coboli exerogHbli cMcTemaTM3MPOBaHHbIV NepeyeHb 3arol0BKOB Aen,
3aBOOMMbIX B CyAebHbIX COCTaBax WM NoApasfeneHuax apbuTpaXkHOro cyAa, C YKasaHMeM CPOKOB WX XpaHeHua. OHa
npefHasHadeHa QAN TPYNMNUMPOBKM B  LeNa WCMNONHEHHbIX [AOKYMeHTOB, obpasylowmxca B npouecce paboTbl, WX
cucTemaTM3aumm, yueTta, MHAEKCaLMM U ONpeaesieHns CPOKOB XpaHeHu .

CBoAHaA HOMeHKMaTypa Aen apbuTpaskHoro cyaa:

a) yTBep:KOaeTcA npeacepatenem apbUTpaKHOrO cyda Mnoc/ie ee COrNacoBaHMA C  3KCMNEepTHOM Komuccuel
apbUTPaXKHOro cyAa He No3aHee KOHLLA TEKYLLEro roaa U BBOAMTCA B AeicTene C 1 AsHBapa CieayloLero roaa;



6) oaMH pa3 B 5 neT COrnacoBbIBaeTCA C 3KCNEpTHO-NPOBEPOYHOM KOMMCCMEN YMNONHOMOYEHHOTO OpraHa
MCNONIHUTENIbHOW BlacTu cybbekTa Poccuitickon depepaumnm B 061acTu apxmBHOTo Aena.

CypebHble aena, anennauMoHHbIe U KacCaLMOHHbIE MPOM3BOACTBA B CBOAHYHO HOMEHKNATYPY AeN He BKAYatoTCA.

CBoAHaA HOMEHKNATypa [en ABNAETCA OCHOBOM AN COCTaB/leHWA onucelt Aen MNOCTOAHHOrO W A0/rOBPEMEHHOro
(cBblwe 10 neT) xpaHeHMA, CAaBaeMbIX B apxXMB apbUTPaXKHOTO CyAa, a TaKKe UCNoJib3yeTca ANA yyeTa gen BpemeHHoro (go 10
NeT BKAOYUTENbHO) XPaHEHUS, HAX0AAWMXCA B CyAebHbIX COCTaBax U NoApa3aeneHunx.

44.2. CBogHas HOMEHK/aTypa AeN COCTaBAAeTCcA B COOTBETCTBUM ¢ OCHOBHbIMWM MpaBuiamu paboTbl BEAOMCTBEHHbIX
apxuBoB, [lepeyHem TUNOBbLIX YNPaBAEHYECKUX aPXMBHbIX JOOKYMEHTOB, 06pasylolmxca B Mpouecce AeaTeslbHOCTU
rocyfapCTBEHHbIX OPraHoOB, OPraHOB MECTHOr0O CaMOYMNpaB/ieHWMA W OpraHuMsaumii C yKa3aHWMEM CPOKOB XpPaHEHWus,
yTBEPXKAAEMbIM NPUKazoMm MuHUCTepPCTBa KynbTypbl Poccuiickon Pepepauun, Mpasunammu paboTbl apxMBOB apbUTPaXKHbIX
cynoB, paspabatbiBaembimu BAC P® u yteepkgaembimm npukasom BAC PP, lNepeuyHem p[OKyMeHTOB, obpasylowmxca B
[eATeNbHOCTU apbuTpaXkHbIX CyaoB, pa3pabatbiBaembim BAC P® un yTBep:kagaembiMm nprkasom BAC PO. B HomeHKNaTypy gen
BK/IIOYAIOTCA 3aro/IOBKM e, OTpa)katowue Bce JOKYMEHTUpyemble Y4yacTKM paboTbl CTPYKTYPHbIX noapasgeneHuii
apbuTpaxkHoro cyaa.

HomeHKnaTypa gen CTpyKTypHbIX nogpasgeneHunii (npunoxkernve N 63) coctasnaetca He nosaHee 1 aekabpsa Tekyuwero
roga cneuvannMcTom AenonpousBoAcTBa cyaebHOro coctaBa WAM NoOApasfeNieHua, COrNacoBbIBAETCA C  PabOTHWKOM,
OTBETCTBEHHbIM 32 pPaboTy apxmBa CyAa, YyTBEPKLAETCA PYKOBOAUTENEM NOAPA3AENEHUA.

BHOBb co3gaHHOe nogpasgeneHve o6A3aHO B MeCAYHbIM CPOK pa3paboTaTb HOMEHKNATypy Aen nogpaspeneHvsa u
npeacTaBUTb ee B apXmB cyaa.

44.3. Tpadbl HOMEHKNATYpPbI AN 3aNONHATCA ceayowmm obpasom.

B rpade 1 HOMEHKNaTypbl NPOCTABAAOTCA MHAEKCbI KAaXKAO0ro fena, BKAIOYEHHOTO B HOMeHKAaTypy. MHaekc aena
COCTOWT M3 YCTAHOBNEHHOTO B CyAe LUMPpPOoBOro nam 6ykBeHHoro 0603HaYeHus CTPYKTYPHOIo NoAapasaeneHns 1 nopsaKoBoro
HOMepa 3aronoBKa Aefla MO HOMEHK/AAType B npeaenax CTPYKTYpHOro nogpasgeneHva. MHaekcbl gen obosHauvatoTca
apabckumun umodpamu. Hanpumep: 01-12, roe 01 - Homep cyaebHoro coctasa M 12 - NopsAZLKOBbLIM HOMep 3aro/sIoBKa Aesa no
HomeHKnatype. Unu: O-04, roe O[l - 0603HauYeHWe noapasaeneHns genonpounssoactsa u 04 - NOPALKOBbIN HOMep 3aro/I0BKa
Aena no HoMeHKnaType.

B rpady 2 HOMEHKNATypbl BKAKOYAKOTCA 3aroN0BKM Aen (TOMOB), KOTOpble OTParKaloT OCHOBHOE COoAepyKaHWe U coCcTaB
[OOKYMEHTOB aena.

Hanpumep:

3. MnaHbl paboTbl BTOpOro cyaebHoro coctaBa Ha 2012 roa 1 maTepurasbl MO UX BbINOAHEHWIO.

[pada 3 HOMeHKNATypbl 3aNONHAETCA NO OKOHYaHMM KaleHAAPHOrOo roa cneumanmMcTom apxmsa.

B rpade 4 yKa3biBaloTCA CPOK XpaHEHUA e/, HOMepa CTaTel NO NepeyHto.

[pada 5 - npumeyaHue.

B HOMeHKnaType gen cnefyer COXpaHATb OAMHAKOBblE UHAEKCHI AN1A OLHOPOAHbIX Aen BO BCex cyaebHbIX cocTaBax u
nopgpasaeneHuax. Ana gen, nepexogaLimnx Ha caeayoLwmii ron, MHAEKC OOMKEH COXPAHATLCA.

44.4. NMopafoK pacnosioXKeHUs 3aroN0BKOB A&/l BHYTPU pPas3fenoB M NOAPA3AeN0B HOMEHKAATYPbl Aen onpeaenserca
CTeneHblo BaXXHOCTM [OOKYMEHTOB, COCTaBAAKOWMX Aefla, M MUX B3aMMOCBA3bl. BHauyane pacnosaratoTcA 3aronoBKu fen,
copepKallmMx OpraHN3aLMOHHO-PaCNoOPAANTENbHYIO OKYMEHTALMIO. 3aroNoBOK Aefla AO/IKEH KpaTKo, B 0606LweHHOM dpopme
OTpakaTb COCTaB M OCHOBHOE COAEpP)KaHWe [OKyMeHToB gena. He ponyckaetca ynoTpebneHue B 3arosoBKax fAena
HEKOHKpeTHbIX GopmynnpoBoK ("PasHble maTtepuans!”, "Obwas nepenucka" n ap.), a TakKe BBOLHbLIX CNOB WM CIAOXHbIX
CUHTaKCcUMYecKknx obopoTos.

3aro/I0BKM 4eN MOryT YTOUHATLCA B npouecce opmmnpoBaHma U obopmaeHuns gen.

44.5. CBofHaA HOMeHKaTypa Aen apbuTparkHoro cyaa popmmnpyeTca B COOTBETCTBMU CO CTPYKTYpOU cyaa. HazBaHuAmM
pa3aenoB HOMEHKNATYPbl ABAAKOTCA HAMMEHOBAHMA CyAebHbIX COCTaBOB M CTPYKTYPHbIX NOApa3aeneHui.

44.6. CBogHas HOMEHK/aTypa Aen apbutpaxkHoro cyaa Ha NpeacTosaLMiA KaneHaapHbIi rog, cocTaBnfaeTca paboTHUKOM
apxuBa B MocnefHem KBapTase TeKyllero roga Ha OCHOBAaHWW HOMEHKNATyp Aen cynebHbix COCTaBOB WM MoapasfgeneHui,
YTBEPKAEHHDIX UX PYKOBOAUTENAMM U NPEACTABAAEMbIX B apxmB He no3aHee 1 aekabpsa Tekywero roga (npunoxenune N 64).

44.7. U3 yTBEp:KAEHHOW CBOAHOM HOMEHKNATYpbl AeN apbuUTpaxKHOro cyaa Ha npeacTonlumii rog cyaebHble coctasbl U
noapasfeneHua He nosgHee sHBapsA CAeAyOLWEro roga noJjyyatoT BbINMUCKUM pa3fenioB ¢ NepevyHem fen No HOMEHKAaType
COOTBETCTBYHOLLEro cyAebHOro coctaBa MM NoapasaeneHns 4na ucnonb3oBaHuA B paboTe.

44.8. 3aKOH4YeHHble NPOW3BOACTBOM [AOKYMEHTbl caatoTca B 10-gHEBHbIM CPOK WCMOAHWUTENIEM  Cheuuanucty
AenonpousBoAcTBa NoApasfeneHus, KoTopblii ¢opmupyeT MX B Aena No HOMeHKAatype. [JJOKYMeHTbl LO/MXHbl ObiTb
odopmaeHbl B COOTBETCTBUM C TpeboBaHWAMM HacToslwen MHCTPYKUMM M civcaHbl npeacefatenem cynebHoro cocTaea,
pyKoBoguTeNem noapasgenieHns B AeN0 C yKasaHMeM HOomepa gena no HOMEHK/IaType, AaTbl CNUCAHWA U OTMETKU 06
McnonHeHnn. OTMeTKa MPOCTaBAAETCA WCMOSHUTENEM B HWXKHEM Yy /IULEBOM CTOPOHbI MEpPBOro /AMCTa WMCMNOSHEHHOro
[OKYMeHTa Ha cBO6OAHOM OT TeKCTa mecTe. Busa pykoBogutens o6 MCNONHEHUWU U CNMCAHMKU B A0 NPOCTABAAETCA B IEBOM
HUXKHEM YIy IOKYMEHTA.

CpOK XpaHeHMA AOKYMEHTa onpeaensaeTca UCNONHUTENIEM B COOTBETCTBMU C HOMEHKNATYpPOU aen.

44.9. dopmnpoBaHMe aen No HoOMeHKnaType npeacrasnset coboit obbeguHeHMe UCNONHEHHbIX OKYMEHTOB B Aefa U
CUCTEMATM3ALMIO LOKYMEHTOB BHYTPU Aena (npunoxeHue N 65).

Mpu dopmupoBaHun pen Heobxoaumo cobnogatb creaylowme obwme npaBuna: MNomelatb B AeN0 TObKO
MUCNOJIHEHHbIE, MPaBUAbHO OPOPMIEHHbIE AOKYMEHTbl B COOTBETCTBMM C 3aro/ioOBKamMu Aen Mo HOMEeHKANaType; nomeLaTb
BMEeCTe BCe [AOKYMEHTbl, OTHOCALLMECA K paspelleHuo OAHOro BOMpPOCa; FPynnMpoBaTb B Ae10 AOKYMEHTbl OAHOro
KaNeH4apHOro rofa, 3a UCKAYEHNEM nepexoalmnx Aen U IMYHbIX AeN PabOTHUKOB; JOKYMEHTbI NOCTOAHHOTO U BPEeMEHHOro
CPOKOB XpaHeHWUA rpynnupoBaTh pasAeNbHO; NPWUIOXKEHUSA, YKa3aHHble B JOKYMEHTaxX, HE3aBMCUMO OT AaTbl UX YTBEPXKAEHUA
MWW COCTaBNAEHUA MPUCOEAUHATb K AOKYMEHTAM, K KOTOPbIM OHW OTHOCATCA; NPW OTCYTCTBUM MPUIOKEHUIN WUCMONHUTENb



0673aH caenatb 06 3TOM OTMETKY Ha JOKYMeHTe (BO3BpalleHbl 3aABUTENIO, U3BATLI U T.N.); B AEN0 HE A0/KHbI MOMELLATbCA
[OKYMEHTbI, KoTopble HeobxoAMMO BO3BPaTUTb MO MPUHALNEKHOCTU, NINLIHME IK3EMMNAPbI, YEPHOBUKK; AENO He AOJNKHO
npesbiwatb 250 ancTtos. MNpu HanMuMM B Aene HeCKO/IbKMX TOMOB MHAEKC M 3ar0/10BOK Ae1a NPOCTaBAAIOTCA Ha KaXKa0oM ToMe C
pobasneHmem: 1.1, 1.2 U T.4.

44.10. Homep pena, B KOTOopoe AO/MKEH ObiTb MOAWMWT AOKYMEHT, onpeaenser pyKoBoauTeNnb cyfebHoro cocrasa,
noapasaenerua. Ha gokymeHTe npoctaBaseTca otmeTka: "B geno N __", cTaBaTcA gaTta u noAnucb pyKoBoAUTENA.

44.11. Ana onepaTMBHOrO NMOUCKA JAOKYMEHTOB [e/a pacrnoaaratotca no nopaaKoBbIM HOMepPam HOMeHKNaTypbl. Konua
HOMEHKNATYpPbl AeN WAX BbINUCKa M3 Hee MOMEeLLAeTCA Ha BHYTPEeHHel CTOpoHe Agepel WKada, rae XpaHATcA gena no
HOMeHK/aType cyaebHoro cocrtasa, noapasaeneHus.

Ha KopeLluKe 06/103KKM fiena yKa3biBaeTcAa MHAEKC NO HOMEHKAType Aen.

44.12. JloKyMeHTbI BHYTPU Aena pacrnonaratoTca B XPOHONOMMYECKOM Nocne0BaTeNbHOCTU.

PacnopagmnTenbHble JOKYMEHTbI C OTHOCALLMMMUCA K HUM MPUNOXKEHUAMM TPYNNUPYIOTCA NO BUAAM Y XPOHOIOTUMN.

MprKasbl N0 OCHOBHOM AeATENbHOCTU rPYNNUPYIOTCA OTAE/bHO OT NPMKA30B M0 IMYHOMY COCTaBy.

MpurKasbl NO KaApoBbIM BONPOCam (OTNYCKa, KOMaHAMPOBKKU) GOPMUPYIOTCA B OTAENbHOE Aeno. [JoOKYMEHTbI B IMYHbIX
Aenax pacnonaraloTca B XPOHOIOTMYECKOM NOpAAKe MO Mmepe UX NOCTYNAeHUA.

JNlnuesble cyeta pabOTHUKOB rPYNNMPYIOTCA B CAMOCTOATE/IbHbIE AeNla U PacrnoaaraloTca B HUX CTPOro B anpaBUTHOM
nopagke no Gammanam paboTHUKOB.

ObpalleHna rpaxaaH U OOMKHOCTHBIX /ML, MO BOMPOCAM OpraHM3auMu paboTbl apbUTPaKHbIX CYAO0B (NpeasioKeHus,
3anB/IEHUA U Kanobbl) M BCe JOKYMEHTbI MO PACCMOTPEHUIO U paspeLleHnto obpalleHuit rpynnupyoTca B OTAeNbHOE Aeo.

44.13. Tlepenucka rpynnupyeTca, Kak MpaBuMnoO, 3a Mepuoj KaneHJapHoro roga W cuctemaTusupyetca B
XPOHONIOrMYECKOoW nocnepoBateslbHOCTU. [loKyMeHT-3anpoc nomeLaeTca nepes AOKYMEHTOM-OTBETOM.

Mpn BO306HOB/IEHWM MEPEnUCKM MO OMpeAeNeHHOMY BOMPOCY, HayaBlWeMlcA B npeablaywem rogy, AOKYMEHTb
BK/1IO4AIOTCA B A€/10 TeKYyLLEero roga ¢ ykazaHmem nHAeKca fena npeabliaywero roaa.

44.14. OTBETCTBEHHOCTb 33 COXPAHHOCTb JOKYMEHTOB U AeJl, NPeAyCMOTPEHHbIX HOMEHKATYPON, HEeCYT PyKOBOAUTENN
cyAebHbIX COCTaBOB, CTPYKTYPHbIX NOAPA3AeNeHNIA U COOTBETCTBYIOLWME PAaBOTHUKM CTPYKTYPHBIX NOAPa3Ae eHn.

44.15. [lena nNo HOMEHKNAType KagpoBoW cny:Kbbl, dMHAHCOBOro oTaena W byxrantepuu, oTAena MaTepuanbHo-
TEXHUYECKOro obecneyeHns 3aBoaAaTcA U GOPMUPYIOTCA C y4ETOM cneunbUuKM AeATeNIbHOCTM STUX NoAPas3Ae/eHUN.

44.16. Mo OKOHYAHMM KaNeHJAPHOro rofa He No3fHee AHBAPA CNeAYIOWEro 3a HUM roga cneumannctbl cygebHbix
COCTaBOB W CTPYKTYPHbIX NoApasfesneHMit nepeaatoT B apxus CyAa fena No HOMEHK/aType NOCTOAHHOMO XpaHeHUA U Aena
BpemeHHoro (cBbiwe 10 net) xpaHeHus. Ecnu fena no HOMeHKNAType MOCTOAHHOIO U BPEMEHHOrO XPaHEeHWA XpaHATCsA B
noApasfeneHum cyaa B TedeHue Tpex feT (MyHKT 38.14 UHCTPYKUMK), OHU NepeaatoTca B apxMB MO OKOHYAHMKM JaHHOIO CPOKa.

Onucu fen No HOMEHKATYPE YTBEPKAAIOTCA pyKoBoAUTENEM CyAebHOro cocTasa, NoapasaeneHuns cyaa.

Mepepaya fen nNo HOMEHKNAType MpPOW3BOAMUTCA MO rPaduKy, COrNACOBAHHOMY C PYKOBOAUTENAMMU CTPYKTYPHbIX
noapasaeneHunii u yTBepKaeHHOMY PyKOBOAUTEIeM NOAPA3AeNeHNA feNonpon3BoACTBa.

B oTaenbHble gena opmupyoTca OKYMEHTbI C MOCTOAHHbIM CPOKOM XPaHeHUA.

[ns pen nocToAHHOrO CPOKa XPaHEHUA COCTABAAETCA BHYTPEHHAA ONWCb NO YCTaHOBNAEHHOU dopme (npunoxkeHue N
66). B KOHLLe BHYTPEHHE ONUCK AenaeTca UTOroBan 3anucb O KOJIMYeCTBe INCTOB B AeJ/le U NpocTasaseTca nomeTka "B apxus",
KOTOpas 3aBepAeTca NOANUCbI0 PyKOBOAUTENA NoApa3aeneHnsa. BHyTpeHHAA onvcb noaLwmBaeTca B Aeno.

45. CnpaBoYHO-NHPOpMaLMOHHas paboTa

45.1. OCHOBOW J0OCTOBEPHOCTM U ONEPATUBHOCTM CNPABOYHO-MHGOPMALMOHHOM CNYK6bl apOUTParKHbIX CYA0B ABNAETCA
HEeYKOCHWUTe/IbHOE BbINOJIHEHME CNeLuanncTaMm, NOMOLHUKaMK cyael cyaebHbIX coOCTaBoB, CreunanncTamm nogpasaeneHuni
apbuTpaxkHbIx cynoB TpeboBaHMI O CBOEBPEMEHHOM BBOZE B CWUCTEMbl aBTOMaTU3aLMKM  CyAONPOM3BOACTBA U
[eN0Npon3BOACTBA CBEAEHUA O ABUXKEHUWM MCKOBbIX 33ABAEHUI (33aABNEHWUI), anenNALMOHHBIX M KaCCaLMOHHbIX *Kanob,
cyaebHbIX Aen, 3aABNEHUIN U XOAATANCTB, APYINX AOKYMEHTOB M NPUHATLIX NO HUM CyAebHbIX aKTOB.

45.2. 3auHTepecoBaHHble /MLA MOTYT MOAYYUTb UHTEPECYIOWY0 MX MHPOPMaLmIo O ABUMKEHWUM cyaebHbix aen v
[OKYMEHTOB B apbUTparKHOM cyfie Ha opULLManbHOM caliTe COOTBETCTBYHOLLErO CyAa, a TakKe Ha odpuumansHom calite BAC PO B
cetn UHTepHeT ¢ ncnoib3oBaHuem cepBncos "KapToTeka apbuTtpaskHbix gen" unm "baHK peleHunii apbutpaskHbIxX cyaos".

PaboTa caiita apbuUTparKHOro cyaa opraHU3yeTcA OTAeNOM MHPOpMaTU3aLMK Cyaa BO B3aMMOALENCTBUM C CyaebHbIMU
coCTaBamu 1 NoAapasgeneHnamn cyaa.

PasmelleHne noboro maTtepuana PeKkNaMHOrO Xapaktepa, B TOM uucne nwobbix cBefeHulit 06 opraHMsauumsax,
NpesoCTaBAAOLMX OPUAUYECKUE YCYTU, HE JO0NYCKAETCs.

45.3. WHdopmauma u crnpaBku no TenedoHy BbIAAIOTCA MNPU HAAMYUM Aa@HHBIX O PErMCTPaLMOHHOM HOMepe
NONYYEHHOTO JOKYMEHTA, ero UCXOAALLEeM HOMepe M AaTe, HaMMeHOBaHMM apbuTpaKHOro cyaa M Homepe cyaebHoro aena,
PacCMOTPEHHOTO B MEPBOMN MHCTaHLWM, CBeAEHUI 06 UCTLE 1 OTBETUMKE, TPETbUX ANLaX. TOMCK OCYLLeCTBAAETCA MO KaXaoMy
13 0653aTeNbHbIX PEKBU3UTOB MU MO UX COBOKYMHOCTH.

45.4. HenocpeacTBeHHOe BefeHWe CnpaBoYHOM paboTbl OCyLECTBAAETCA CNELManUCTOM (CneumnanncTtamm) cnpaBoyHo-
MHGOPMALMOHHON CNyK6bl NogpasfeneHus AenonpovsBOACTBA MAW  MHOTO MOAPasfefneHusa cyfa No  YCMOTPEHWto
npeacefatena cypa, pabotalowmm Bo B3aMMOAENCTBUM € cyAebHbIMM cOCTaBaMM U NOAPA3AENEHUAMM, C UCMO/b30BaAHNEM
cucTemMbl aBTOMaTM3aLLMmM CYA0NPOU3BOACTBA M Ae/10NPON3BOACTBA, NO3BOAAIOLWLEN NOAYYUTL HEOBXOANMYIO A4 fa4M CNPaBOK
MHdOpPMaLMIo Mo Aenam U Kanobam.

B HeobXo4MMbIX Cay4asax Npu OTCYTCTBUM TaKoM MHbOPMALMKM cnpaBoYHas cnyxba BrnpasBe afgpecoBaTb 3asBUTENEl K
cneumanuctam cypebHbix COCTaBoB M noApasfAeneHuii Uan cekpetapam cyfaebHbix 3acefaHuin gna NosyvyeHMA CnpaBoK Mo
WHTEPECYIOLMM UX BONPOCaM.

MHpopmauma o TenedpoHax (MHAA KoOHTaKTHAA wHbOpmaumA) npeacepaTtenei cyaebHbIX COCTABOB, cyden U UX



NMOMOLLHWKOB He NpeaocTaBaAeTCA.

45.5. PaboTHWMKM cnpaBoYHOM CyKb6bl, cyaebHbIX COCTAaBOB M NOAPa3AeneHnii coobLaloT AMLam, y4acTBYIOWMM B Aene,
APYTMM  3aMHTEPeCcOBaHHbIM /IMLAM, UX NPeAcTaBUTEeNaM, a TaKKe NpeacTaBUTENAM CPeACTB MaccoBoi MHopmauun
cneaylolme ceeaeHus:

0 BXOAALLEM PErMCTPALMOHHOM HOMEPE UCKOBOTO 3anB/IeHWA (3aABNEHNA) U COOTBETCTBEHHO HOMepe cyaebHoro aena,
HaxoAALLeroca Ha PacCMOTPEHUN UIN PACCMOTPEHHOTO CYA0M;

O CyLlecTBe NPUHATOrO pPeLleHns Nno aeny;

0 NOCTYN/IEHUMN U PACCMOTPEHUN aNeNNALNOHHbIX U KaCCaLLMOHHbIX Kanob;

0 CyLLecTBe NPUHATLIX MOCTAHOBNEHWUI MO Kanobam;

O MOCTYNNEHWUMN 3asABNEHWUI Ha pelleHue, AeicTBuA (6e3peicTBue) cyfebHOro NpUCTaBa-UCNONHUTENA U pe3y/ibTaTax
paccMOTpeHuA 3anaB/eHUS;

0 HaMMeHOBaHMWM cyaebHOro coctaBa WAM NoApasfeneHns, B KOTOPOM HaXOAMUTCA Ha PAacCMOTPEHUU 3aABfeHMe,
cynebHoe peno nnu xanoba;

0 BpEMEHM U faTe pacCMOTPEHUA Aena UK Kanobbl;

0 faTe HanpaBNeHWUA peLleHnA, NOCTaHOBIEHUA INLLAM, YHaCTBYIOLMM B AeNe;

0 faTe NOJyYyeHUA 1 oTnpaBske cyaebHoro agena;

0 Bblaye UAN OTNPaBKE UCMONHUTE/IbHOTO /INCTA; OTNPAaBKE NMUCbMEHHOTO OTBETa.

Coobuaeman MHGOPMaLNA He OOMKHA CoAepKaTb CBEAEHMWI, KOTOPble MOTYT HapyLIMTb NPaBa M 3aKOHHbIE UHTEPECHI
/UL, Y4acTBYIOWMX B Aene, a TakXKe NPUBOAUTL K pasrialleHunio CBeAeHUN, CoOAepKaLlMX rocyapCTBEHHYI0, KOMMEPYECKY!Io,
CNYKeBHYI0 U MHYI0 OXpaHAEMYIO 3aKOHOM TalHy.

45.6. CnpaBoYHO-MHPOPMaALMOHHAA Cykba npepocTaBnaeT MHPOPMaLMIO O ABUNKEHUU cyAebHbIX aen, 3aaBNeHnin u
*anob Ha nobom 3Tane Mx NPOXOXKAEHMUA (PAaCCMOTPEHMA) CTOPOHAM MW MX NpeacTaBUTENAM MO YCTHbIM (TenedOoHHbIM)
3anpocam B Te4eHue Bcero paboyero gHs.

45.7. Ha caitTe apbuTpaKHOro cyAa, a TakXke B CNPaBOYHO-MHPOPMALMOHHOM KMOCKe cyAa MOMUMO MHPOpMaLmMmn no
KOHKpeTHbIM cyebHbIM Aenam uenecoobpasHo pasmellaTb CAeAYIOLLYIO CNPAaBOYHYIO0 MHGOPMaLMIO:

TpebosaHua AMK P® K popme 1 coaepskaHnio MCKOBOrO 3aABeHUA;

nepeyeHb JOKYMEHTOB, NPUIaraembixX K MICKOBOMY 3aAB/IEHUIO;

06pasLpbl UCKOBbIX 3asB/IEHUI (3aABNAEHMIT) N0 Hanboaee PacnNpPoCTPaHEHHbIM B @AHHOM PErvoHe KaTeropuam Aen;

06pasupbl anennAaLMOHHbIX, KaCCaLMOHHbIX Kanob Ha cyaebHble akTbl apbuUTpaKHbIX CYA0B;

06pasupbl 3anoNHEHHbIX MAATEXHbIX AOKYMEHTOB MO ynaaTe rocyAapCTBEHHOW MOLWAWHBI NPW Mojavye WCKOBOTO
3anABNEHNA (3aABNEHNA), aNeNNALMOHHOM, KaCCaLLMOHHOWM Kanobbl;

0 pa3mepax rocyAapCTBEHHOW MOLWIMHbI MO AefaM, PacCMaTpMBaeMbIM B apOUTPaXKHbIX Cyaax;

0 nopAfKe 1 BpeMeHU npuema AOKYMEHTOB SKcneanumen apbutpaxkHoro cyaa;

0 NopsAfKe 1 BpeMeHW 03HaKOM/IEHUA C maTepuanamm cyaebHbix aen;

rpaduk npuema npeacTasuTENeil OpraHM3auMin M rpaxaaH PYKOBOACTBOM CyAa MO BOMPOCaM, He CBA3AHHbIM C
paccmoTpeHuem cyaebHbIx Aen;

npaBuaa OpraHM3auMM NPOMNYCKHOrO pexuma M NpasBuaa NoBeAeHUA MpeacTaBuTeneil opraHusauuMi U rpaxiaH B
nomeLleHnn apbuTpaxkHoro cyaa.

45.8. ApbuTtpaxkHblii cyn 06a3aH Ha cBoem oduuManbHOM caliTe B ceT MHTepHeT pasmeliaTb CMUCOK MOCTOAHHO
AeNcTBYIOWMX TPETENCKMX cya08, MHPopMaLma 06 06pasoBaHMM KOTOPbIX NOCTYNKUAa B apOUTPaKHbII Cyd, C yKasaHUEM B TOM
yucne cneaylolmx CBeAeHWIA: aaTa M3BeLeHUa apbuTpaxkHoro cyaa o6 obpasoBaHWM TpeTercKoro cyaa, gata obpasosaHus
TpeTeincKoro cyaa, HAMMeHOBAHME TPETECKOro CyAa, HaMeHOBaHMe OPraHM3aLMK, NPU KOTOPOK CO3AaH AaHHbIN TpeTencKuin
CyZl, MeCTOHaxOXAeHWe TPeTenCKoro Cyfa, KOHTaKTHaa MHopmauma o TpeTeilckom cyae u ob opraHusaumu, cosgasluiei
TpeTencKkui cya.

45.9. B uensx OnepaTMBHOIO BHECEHUSA WU3MEHEHMI B CMPaBOYHWUK afpecoB U TesiepOHOB apbOUTPaKHbIX CyAOB
Poccuitckoit ®epepaumm, Beaywmiica YnpasneHnem genonpoussoactsa BAC PO, apbutpaxkHbIM cyAam B TedeHue NATU AHeWn
CO AHA COOTBETCTBYIOLLErO W3MEHEeHWUA HaaNexuT coobwwutb B YnpasneHne pgenonpowussoactea BAC PP no apgpecy
3/71EKTPOHHOM MOYTbI (KOMUIO - MO aApecy 31eKTPOHHOM NouTbl BAC P®) cneaytolwme ceegeHns 06 UsSMeHeHUm:

MoYTOBOrO agpeca cyaa;

TenedoHa GakCMMUNBLHOM CBA3M;

HOMepoB TeslepOHOB PyKOBOAMTENEN CyAa U CTPYKTYPHbIX NoApasaeneHuni;

PYKOBOAMUTENAMM CYAQ U PYKOBOAUTENAMM CTPYKTYPHbIX NoapasaeneHnin cyaa Gammanm, UMeHu, oT4ecTsa.

CoobLeHne 06 U3MEHEHUAX JOMKHO COAepKaTb CeAytoLLyo MHPOPMaLMIO:

HanmeHoBaHue apbuTpaxkHoro cyaa

MouToBbIM agpec cyAa € yKazaHMeM nHAEeKca

Kopg ropoga

PasHuua Bo BpemeHU ¢ r. Mocksoit

Pakc

AZpEC 31eKTPOHHOW NoYTbI

CnyxebHble TenedoHbl cnesyowmx auL:

Mpepcepatens cyaa

MpuemHan

MepBbIit 3amecTUTENb NpeaceaaTens cyaa

3amecTutenu npepcepaTtens cyaa

PykoBoauTenb annapata - aAMMHUCTPATOP cyaa

PykoBoauTesib cekpeTapuata npegceaatens cya



Ynpasasaowmit fenamu cysa

MoapasaeneHve fenonpon3BoACTBa (KaHLenapus)
OTAen KagpoBs v rocyAapCTBEHHOM CAYKObI
®UHAHCOBO-3KOHOMMYECKUI OTAeN (rnaBHbIl Byxrantep)
OTpen aHanm3a n 0606weHns cyaebHol NPakTUKM
Mpecc-cekpeTapb

ALMMWHUCTPATUBHO-XO3ANCTBEHHDIN OTAEN

OTaen nHbopmatUsaLmmn U TexHUYecKoro obecneyeHms
CnpaBoyHas cny»xba
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Poccuiickoin ®epepaunn

EAVHOW CUCTEMbI S/TIEKTPOHHOM MOYTbI APBUTPAMXHbIX CYZIOB

POCCUNCKOWN SEAEPALUN



Boicwunit ApbuTtpaxkHbin Cya,
Poccuiickolt ®epepaumm

depepanbHblit apOUTPaXKHbIN
cya, Bonro-Batckoro okpyra
depepanbHblii apbUTPaXKHbIN
cya, BoctouHo-Cnbupckoro
OoKpyra

denepanbHblit apOUTPaXKHbIN
cya JanbHeBOCTOYHOO OKpyra
depepanbHbivi apbUTPaKHbIN
cya, 3anagHo-Cubupckoro
OoKpyra

depepanbHbiii apbUTPaXKHbIN
cyn MocKoBCKoro okpyra
depepanbHbiii apbUTPaXKHbIN
cys, MoBOMKCKOTO OKpyra
depepanbHblit apOUTPAXKHbIN
cyg, CeBepo-3anaZHoro okpyra
depepanbHblii apbUTPaKHbIN
cya, CeBepo-KaBKa3cKoro okpyra
denepanbHblit apOUTPaXKHbIN
cyA, YpanbCcKoro okpyra
depepanbHblii apbUTPaKHbIN
cya, LleHTpanbHoro okpyra

MepBbli apbUTPANKHbI
anenNALMOHHBIN cya,
BTopolt apbuTpakHbIN
anennALMOHHbBIN cya
TpeTuit apbuTpakHbIn
anenNALMOHHBIN cya,
YeTBEpPTbI apbUTPAXKHbIN
aneNNALMOHHBIN cya,
MATbIA apbUTPaNKHbIN
anenNALMOHHbBIN cya
LLiecToli apbuTpakHbIn
anenNALMOHHBIN cya,
CeabMoli apbUTPaXKHbIN
anenNALMOHHbBIN cya
BocbMoW apbuTpakHbI

BAC

denepanbHble apbuTpaskHble cyabl oKpyros Poccuiickoit depepaumm

®01

®02

®03

®04

®05

®06

®07

®08

®09

®10

ApbuTpaskHble anennauMoHHble cyabl Poccuitickoit Pepepaumm

01AM

02AN

03AMN

04AN

05AM

06AN

07AN

08AN

http://vasrf.arbitr.ru

http://fasvvo.arbitr.ru

http://fasvso.arbitr.ru

http://fasdvo.arbitr.ru

http://faszso.arbitr.ru

http://fasmo.arbitr.ru
http://faspo.arbitr.ru
http://fasszo.arbitr.ru
http://fassko.arbitr.ru
http://fasuo.arbitr.ru

http://fasco.arbitr.ru

http://1aas.arbitr.ru
http://2aas.arbitr.ru
http://3aas.arbitr.ru
http://4aas.arbitr.ru
http://5aas.arbitr.ru
http://6aas.arbitr.ru
http://7aas.arbitr.ru

http://8aas.arbitr.ru

vasrf@arbitr.ru

info@fasvvo.arbitr.ru

info@fasvso.arbitr.ru

info@fasdvo.arbitr.ru

info@faszso.arbitr.ru

info@fasmo.arbitr.ru
info@faspo.arbitr.ru
info@fasszo.arbitr.ru
info@fassko.arbitr.ru
info@fasuo.arbitr.ru

info@fasco.arbitr.ru

info@1aas.arbitr.ru
info@2aas.arbitr.ru
info@3aas.arbitr.ru
info@4aas.arbitr.ru
info@5aas.arbitr.ru
info@6aas.arbitr.ru
info@7aas.arbitr.ru

info@8aas.arbitr.ru



anenNALMOHHbBIN cya,

[eBATbIli apbuUTpaXkHbIN
anenNALMOHHBIN cya,

[ecAaTblit apbuUTparkHbIN
anenNALMOHHbBIN cya,
OAMHHaALATbIN apbUTPaXKHbIN
anenNALMOHHBIN cya,
[lBeHaauatbii apbuUTpakHbIn
anenNALMOHHbBIN cya,
TpuHagLaTbI apOUTPaXKHBbIN
anenNALMOHHBIN cya,
YeTbipHaALaTbIM apbUTParKHbIN
anennALMOHHbBIN cya
MATHaALATbIN apOUTPAXKHbIN
anenNALMOHHBIN cya,
LecTHaauatbii apbuUTpakHbIn
anenNALMOHHBIN cya,
CemHagLaTbI apbUTPaXKHbIN
anenNALMOHHbBIN cya,
BocemHaauaTbIi apbUTparkHbIN
anenNALMOHHBIN cya,
[eBATHaALATbIM apbUTPaXKHbIN
anenNALMOHHbBIN cya
[BagLaTtbil apbUTParKHbIN
anenNALMOHHBIN cya,

ApbuTparkHbIV cya Pecnybamku
Appbirea

ApbuTpakHbiii cya Pecnybivkm
AnTai

ApbuTparkHbIV cya Pecnybamku
bawkopTocTaH

ApbuTpakHbiii cya Pecnybivkm
bypaTtua

ApbuTpakHbiii cya Pecnybivkm
LarectaH

ApbuTparkHbIV cya Pecnybamku
UHrywetna

ApbutpakHbiii cyg KabapanHo-
Bankapckoli Pecnybanku
ApbuTparkHbIV cya Pecnybamku
Kanmbikua

09AN

10AN

11AN

12AN

13AN

14AN

15AN

16AMN

17AN

18AMN

19AN

20AN

ApbutparkHble cygbl cybbekToB Poccuiickon depepauun

AO01

A02

AO07

A10

Al5

Al8

A20

A22

http://9aas.arbitr.ru
http://10aas.arbitr.ru
http://11aas.arbitr.ru
http://12aas.arbitr.ru
http://13aas.arbitr.ru
http://14aas.arbitr.ru
http://15aas.arbitr.ru
http://16aas.arbitr.ru
http://17aas.arbitr.ru
http://18aas.arbitr.ru
http://19aas.arbitr.ru

http://20aas.arbitr.ru

http://adyg.arbitr.ru
http://altai.arbitr.ru
http://ufa.arbitr.ru
http://buryatia.arbitr.ru
http://mahachkala.arbitr.ru
http://ingushetia.arbitr.ru
http://askb.arbitr.ru

http://kalmyk.arbitr.ru

info@9aas.arbitr.ru
info@10aas.arbitr.ru
info@11aas.arbitr.ru
info@12aas.arbitr.ru
info@13aas.arbitr.ru
info@14aas.arbitr.ru
info@15aas.arbitr.ru
info@16aas.arbitr.ru
info@17aas.arbitr.ru
info@18aas.arbitr.ru
info@19aas.arbitr.ru

info@20aas.arbitr.ru

info@adyg.arbitr.ru
info@altai.arbitr.ru

info@ufa.arbitr.ru

info@buryatia.arbitr.ru
info@mahachkala.arbitr.ru

info@ingushetia.arbitr.ru

info@askb.arbitr.ru

info@kalmyk.arbitr.ru



ApbuTparkHbIi cya Kapayaeso-
YepkeccKkoi Pecnybnvku
ApbuTpakHbiii cya Pecnybivkm
Kapenua

ApbuTparkHbIV cya Pecnybamku
Komu

ApbuTpakHbiii cya Pecnybivkn
Mapwit 9n

ApbuTparkHbIV cya Pecnybamku
Mopgosus

ApbuTpakHbiii cya Pecnybivkm
Caxa (frytua)

ApbuTparkHbIV cya Pecnybamku
CeBepHasa OceTtua - AnaHusa
ApbuTpakHbiii cya Pecnybavkm
TaTapcTaH

ApbuTpakHbiii cya Pecnybivkm
TbiBa

ApbuUTparKHbIV cya YaMypTCKOM
Pecny6ankmu

ApbuTpakHbiii cya Pecnybivkm
Xakacusa

ApbuTpakHbIV cya YeueHcKol
Pecny6ankmu

ApbuTpakHbIl cyg YyBaluckomn
Pecny6aukm -YyBawmm
ApbuTparkHbIV cya AnTackoro
Kpas

ApbUTpakHbIl cypg,
3abaiKkanbCcKoro Kpas
ApbuTparkHbIN cya KamuyaTtckoro
Kpas

ApbUTpakHbIl cypg,
KpacHopapckoro Kpas
ApbUTpakHbIl cypg,
KpacHosipcKkoro Kpas
ApbuTpakHbIV cya NepmcKoro
Kpas

MocTosHHOE cyaebHoe
npucyTcTene ApbuTparKHoro
cypa MNepmcKkoro Kpas
ApbUTpakHbIl cypg,

A25

A26

A29

A38

A39

A58

A6l

A65

A69

A71

A74

A77

A79

AO3

A78

A24

A32

A33

A50

A50M

A51

http://askchr.arbitr.ru
http://karelia.arbitr.ru
http://komi.arbitr.ru
http://mari-el.arbitr.ru
http://asrm.arbitr.ru
http://yakutsk.arbitr.ru
http://alania.arbitr.ru
http://tatarstan.arbitr.ru
http://tyva.arbitr.ru
http://udmurtiya.arbitr.ru
http://khakasia.arbitr.ru
http://chechnya.arbitr.ru
http://chuvashia.arbitr.ru
http://altai-krai.arbitr.ru
http://chita.arbitr.ru
http://kamchatka.arbitr.ru
http://krasnodar.arbitr.ru
http://krasnoyarsk.arbitr.ru
http://perm.arbitr.ru

http://perm.arbitr.ru

http://primkray.arbitr.ru

info@askchr.arbitr.ru
info@karelia.arbitr.ru
info@komi.arbitr.ru
info@mari-el.arbitr.ru
info@asrm.arbitr.ru
info@yakutsk.arbitr.ru
info@alania.arbitr.ru
info@tatarstan.arbitr.ru
info@tyva.arbitr.ru
info@udmurtiya.arbitr.ru
info@khakasia.arbitr.ru
info@chechnya.arbitr.ru
info@chuvashia.arbitr.ru
info@altai-krai.arbitr.ru
info@chita.arbitr.ru
info@kamchatka.arbitr.ru
info@krasnodar.arbitr.ru
info@krasnoyarsk.arbitr.ru
info@perm.arbitr.ru

info@komi-perm.arbitr.ru

info@primkray.arbitr.ru



MpumopcKoro Kpas
ApbUTpakHbIl cypg,
CTaBpONO/IbCKOro Kpas
ApbUTPaXKHbIV cya
XabapoBcKoro Kpas
ApbuTparkHbIV cya AmypcKoi
obnactu

ApbUTpakHbIl cypg,
ApxaHrenbckoi obnactu
ApbUTPaXKHbIV cya,
AcTpaxaHckoi obnactu
ApbUTpakHbIl cyg,
Benropoackoi obnactu
ApbuTpakHbIi cya BpaHcKoi
obnactu

ApbUTpakHbIl cypg,
Bnagmmupckoli obnactu
ApbuUTPaXKHbIV cya
Bonrorpaackoit obnactu
ApbUTpakHbIl cypg,
Bonoroackown obnactm
ApbUTPaXKHbIV cya
BopoHexKcKon obnactm
ApbuTpakHbIi cya MIBaHOBCKOM
obnactu

ApbutpakHbiii cya UpKyTcKoi
obnactu

ApbUTPaXKHbIV cya
KanuHuHrpaackom obnactm
ApbutpakHbiii cyg Kanykckon
obnactu

ApbUTPaXKHbIV cya
KemepoBckoit obnactu
ApbuTpakHbiii cyg KnpoBsckoi
obnactu

ApbUTPaXKHbIV cya
KocTpomckoi obnactu
ApbuTpakHbiii cya KypraHckoi
obnactu

ApbuTparkHbIi cya Kypckoi
obnactu

ApbuTpakHbiii cya JiuneyKon

A63

A73

AO4

AO05

AO6

AO8

A09

All

Al2

Al13

Al4

Al7

A19

A21

A23

A27

A28

A31

A34

A35

A36

http://stavropol.arbitr.ru
http://khabarovsk.arbitr.ru
http://amuras.arbitr.ru
http://arhangelsk.arbitr.ru
http://astrahan.arbitr.ru
http://belgorod.arbitr.ru
http://bryansk.arbitr.ru
http://vladimir.arbitr.ru
http://volgograd.arbitr.ru
http://vologda.arbitr.ru
http://voronej.arbitr.ru
http://ivanovo.arbitr.ru
http://irkutsk.arbitr.ru
http://kaliningrad.arbitr.ru
http://kaluga.arbitr.ru
http://kemerovo.arbitr.ru
http://kirov.arbitr.ru
http://kostroma.arbitr.ru
http://kurgan.arbitr.ru
http://kursk.arbitr.ru

http://lipetsk.arbitr.ru

info@stavropol.arbitr.ru
info@khabarovsk.arbitr.ru
info@amuras.arbitr.ru
info@arhangelsk.arbitr.ru
info@astrahan.arbitr.ru
info@belgorod.arbitr.ru
info@bryansk.arbitr.ru
info@vladimir.arbitr.ru
info@volgograd.arbitr.ru
info@vologda.arbitr.ru
info@voronej.arbitr.ru
info@ivanovo.arbitr.ru
info@irkutsk.arbitr.ru
info@kaliningrad.arbitr.ru
info@kaluga.arbitr.ru
info@kemerovo.arbitr.ru
info@kirov.arbitr.ru
info@kostroma.arbitr.ru
info@kurgan.arbitr.ru
info@kursk.arbitr.ru

info@lipetsk.arbitr.ru



obnactu

ApbUTpakHbIl cypg,
MaragaHckon obnactm
ApbuTparkHbIV cya MoCKOBCKOW
obnactu

ApbUTPaXKHbIV cya
MypmaHcKoi obnactm
ApbUTpakHbIl cypg,
Hukeropogckoi obnactu
ApbUTPaXKHbIV cya
Hosropogckoii ob6nactu
ApbUTpakHbIl cypg,
HoBocnbupckoii obnactu
ApbuTparkHbIi cya OmcKol
obnactu

ApbUTpakHbIl cypg,
OpeHbyprckoit obnactu
ApbuTparkHbIi cya OpnoBcKoi
obnactu

ApbuTpakHbIi cya MeH3eHcKown
obnactu

ApbuTparkHbIi cya NcKoBCKoW
obnactu

ApbuTpakHbIi cyg PocToBCKOM
obnactu

ApbuTpakHbIl cyg, PAzaHcKoM
obnactu

ApbuTparkHbIi cya CamapcKoi
obnactu

ApbutpakHbiii cyg CapaToBCKOM
obnactu

ApbUTPaXKHbIV cya
CaxanuHckow obnactm
ApbUTpakHbIl cypg,
CBepAoBCKOW 061acTm
ApbuTparkHbIi cya CMoneHcKowm
obnactu

ApbuTpakHbiii cyg TamboBCcKoM
obnactu

ApbuTparkHbIv cya TBepcKoi
obnactu

ApbutpakHbiii cya TomcKom

A37

A4l

A42

A43

Ad4

A45

Ad6

A47

A48

A49

A52

AS53

A54

A55

A57

A59

A60

A62

A64

A66

A67

http://magadan.arbitr.ru
http://asmo.arbitr.ru
http://murmansk.arbitr.ru
http://nnov.arbitr.ru
http://novgorod.arbitr.ru
http://novosib.arbitr.ru
http://omsk.arbitr.ru
http://orenburg.arbitr.ru
http://orel.arbitr.ru
http://penza.arbitr.ru
http://pskov.arbitr.ru
http://rostov.arbitr.ru
http://ryazan.arbitr.ru
http://samara.arbitr.ru
http://saratov.arbitr.ru
http://sakhalin.arbitr.ru
http://ekaterinburg.arbitr.ru
http://smolensk.arbitr.ru
http://tambov.arbitr.ru
http://tver.arbitr.ru

http://tomsk.arbitr.ru

info@magadan.arbitr.ru
info@asmo.arbitr.ru
info@murmansk.arbitr.ru
info@nnov.arbitr.ru
info@novgorod.arbitr.ru
info@novosib.arbitr.ru
info@omsk.arbitr.ru
info@orenburg.arbitr.ru
info@orel.arbitr.ru
info@penza.arbitr.ru
info@pskov.arbitr.ru
info@rostov.arbitr.ru
info@ryazan.arbitr.ru
info@samara.arbitr.ru
info@saratov.arbitr.ru
info@sakhalin.arbitr.ru
info@ekaterinburg.arbitr.ru
info@smolensk.arbitr.ru
info@tambov.arbitr.ru
info@tver.arbitr.ru

info@tomsk.arbitr.ru



obnactu

ApbuTparkHbiii cya TynbcKoM
obnactu

ApbuTparkHbIV cya TIoMmeHCKoM
obnactu

ApbUTPaXKHbIV cya
YnbAHOBCKOM 061acTu
ApbUTpakHbIl cypg,
YenabuHckon obnactm
ApbUTPaXKHbIV cya
fipocnasckoi obnactm
ApbUTpakHbIl cyg ropoaa
MockBbl

ApbuTpakHbIN cya ropoaa
CaHkT-lNeTepbypra n
JleHuHrpaackoit obnactu
ApbuTpakHbiii cya EBpeickoit
ABTOHOMHOW 061acTn
ApbuUTPaXKHbIN cya XaHTbl-
MaHCUICKOro aBTOHOMHOTO
oKpyra - fOrpbl

ApbuTpakHbIN cya YyKoTCKoro
ABTOHOMHOTO OKpyra
ApbuTpakHbIi cya Amano-
HeHeLKoro aBTOHOMHOro
OoKpyra

Cya, no MHTeNNEKTYaNbHbIM
npasam (nepsas MHCTaHUMA)
Cya, No MHTeNNEKTYaNbHbIM
npasam (KaccaumoHHasn
MHCTaHUMA)

A68

A70

A72

A76

A82

A40

A56

Al6

A75

A80

A81

cumn

co1

http://tula.arbitr.ru
http://tumen.arbitr.ru
http://ulyanovsk.arbitr.ru
http://chel.arbitr.ru
http://yaroslavl.arbitr.ru
http://msk.arbitr.ru

http://spb.arbitr.ru

http://eao.arbitr.ru

http://hmao.arbitr.ru

http://chukotka.arbitr.ru

http://yamal.arbitr.ru

CnewuunannsmposaHHble apbuTpaskHble cyabl

http://cip.arbitr.ru

http://cip.arbitr.ru

info@tula.arbitr.ru
info@tumen.arbitr.ru
info@ulyanovsk.arbitr.ru
info@chel.arbitr.ru
info@yaroslavl.arbitr.ru
info@msk.arbitr.ru

info@spb.arbitr.ru

info@eao.arbitr.ru

info@hmao.arbitr.ru

info@chukotka.arbitr.ru

info@yamal.arbitr.ru

info@sip.arbitr.ru

info@sip.arbitr.ru

MpunoxxeHue N 2

K MIHCTPYKUMK NO AeN10Npon3BOACTBY

B apbUTpaskHbIX cyaax
Poccuiickoin ®epepaumnn



}KYPHA (PEECTP)

nepeaayn UCKOBbIX 3aABNEHUI (3aaBNeHUIA), Aen

N OONO/IHUTENBbHbLIX MaTepnanos B

ApbuTparkHoro cyaa

cyaebHom coctase

N [Oata noctynnennsa | N gena dammnansa cyabm (TOMOLLHMKA damuamns cyapn (NomoLwHMKa [ata v pacnucka cygbm (MOMoLLHMKa
n/n 3aABNEHUA cyabu/cekpeTaps cyaebHoro cyabn/cekpeTapsa cyaebHoro cyabu/cekpeTaps cyaebHoro
3acefaHua/cneumanncTa) nepedasllero | 3acefaHus/cneumanncra) NPUHABLLETO 3acegaHusa/cneupnanmcra)
o nepegaue 0 NoNyYeHUN
1 2 3 4 5 6 7

Mpunoxenne N 3

K MIHCTPYKUMK NO AeN10NpOn3BOACTBY

B apbuUTpaKHbIX cyaax
Poccuiickoin ®epepaunn



Ha OmnaHke
apbUTPaxXHOTO Ccyna
Ha nepBomM sk3eMmmigape

AKT
PaBOTHMKOM MPMEMHOM (3KCIeIMLINN)
ApOUTPaxXHOTO cyHa
(®.1.0.)
coCTaBJIeH HacTodamm¥ akT O TOM, UYTO B OOKYMEHTaxXx, CIaBaeMblXx B IIPUEMHYIO
(sxcnegmuumwo) " " 20 T.
(HamMeHOBaHMe opraHms3auuy, oGamMmiamsa, MHMLMAJE NpelCcTaBUTeJIs)

OOHapyXeHO

(ykazaTb nebekTHl B CcIaBaeMhX IOKYyMeHTax,

HanpuMmep :

OTCYTCTBUE

MCKOBOTO 3adBJIEHUD, aleJJISLUMOHHON’,

KACCAaLMOHHON XaJIoBH,

JOKYMEHTOR IIPMIJIOXEHMA,

BMeCTO INOIOJIMHHMKOB IOKYMEHTOB,

YyKas3aHHBIX

B NPUJIOXKEHMM, B IaKeT BJIOXKEHB MX KONUM, [Ipodee)
AKT COCTaBJIEH B 3 BK3eMIIgpax.
Momnucek paboTHUKA
I[IpueMHOM (BKCHNeOuLun)
(mommnuceo) (bamMmnuvs, wHMLMAJTIE,
yKasaTb pasbopuneo)
Illoonuce mnmua,
crammero IOKYMEHTEHL
(nmognucek) (bamMunuss, WHMULMAJIEL,

ykasaTb pas30opumnBo)

Jinuo, cmamumee OOKYMEHTEH,

OT IOOINMCHM HACTOAIEeTrO aKTa OTKas3aJIOChb IIO0O IIPpUUMHE

(yxaszaTb NPUUYMHY)

Ha ©JsaHke
apbuUTpaxHOTro cyna
Ha nepeBoM 3K3eMIIApe

MpunoxeHue N 3.1

K MIHCTPYKLMM NO AenonponsBoacTBy
B apbUTParKHbIX cyaax

Poccuiickolt depepaumm

AKT
Mer, HMXEeNoIOnmucaBpumecs pPaboOTHUKMK SKCIeINIUn (mompasneseHusa
LeJIONPOM3BOACTRBA, KaHLesdpuu) ApOUTpaxHOTo cyla , COCTaBMUJIM
Hacroaumy axT o ToM, uto "__ " 20 I'. OPY BCKPBITUM INOUTOBOI'O
OTNpaBJIeHMS, IPOBEpPKe INOKYMEHTOB, IIPEeICTaBJIEHHHIX B DBJIEKTPOHHOM BUIE

(HaMMeHOBaHME MOUYTOBOTO OTIIPaBJIEHUA,

€ero0 HOMEep WMJM OaTa INOCTYIIJIEHUA

IOOKYMEHTOB B CUCTEMYy I[OIauM HOOKYMEHTOB)
oT

(HammeHnoBauue/®.7.0. oOTHpaBUTEsIS)

YCTaHOBJIEHO cCJlenymnluee:

(yxazaTp medexkTel B MOJIYUEHHOM KOPPECHIOHIEHLMM, HAaNPUMep :

HeCOOTBeTCTBME

KOJIMYeCTRBa JIMCTOB B CHaBa€MbIX IOKYMEHTaX IIPUIIOXEHMIO;

oTCcyTCTBHUE

JOKYMEHTOB, IIE€PEUYMCIJIEHHEIX B IIPUIIOXEHUM ;

BMeCTO IIOIJIMHHMKOB IOKYMEHTOB,



YKa3aHHBEIX B IIPUIIOXEHMM, B IIaKeT BJIOXEHBl MX KOIuM,

AKT COCTaBJIeH B 3 BK3eMIJApax.

[loonucum pa6OTHI/IKOB SKCIIeOIMLnm :

npouee)

(DOJIXHOCTE, GaMmiusa, MHUIMAJH, YyKaszaTb pa300pumMBO) (mommnuce)
(DOJXHOCTBL, GaMumiusa, MHUILIMAJH, yKaszaTb pa300pumMBO) (mommnuce)
(DOJIXHOCTE, GaMmiusa, MHUIMAJH, yKaszaTb pa300pumMBO) (mommnuceo)

Ha OmnaHke
apOuUTpaxHoOTro cyna
Ha nepeBoM B3K3eMIJIApe

MpwunoxkeHune N 4

K MIHCTpYKLMM MO AeN0npon3BOACTBY

B apbUTParKHbIX Cyaax
Poccuiickolt depepaumm

MeI, HIDKENNOANMCAaBlIMeCs benepasnbHEE rpaxIaHCKMue caryxamye/cynbu
ApOUTPpaXxHOTO Ccyna (yxazaTb IOOJIXHOCTHM, OQaMuUImu
M MHMLMAJBE JIMl, COCTAaBJAKIMX aKT), COCTaBMJIM HACTOAWMM aKT O TOM, YTO B
CBA3U C OJUTEJIbHOM BOOJIe3HBLI (ykazaTb GaMuimuo, muMsd,
OTYeCTBO Cynbu mIM paboTHMKA anmnmapaTra cyzma) "__ " 20__ T.
OBJIO IMPOMUB3BENEHO U3bBATME C ero pabouero mMecra (ykas3aTb HOMep KabuHeTa)

crlegynommx Cy,ﬂe6HbIX neJjl M OOKYMEHTOB :

N n/n Homep gena HavmeHoBaHWe fOKYMeHTa Konunyectso nCToB B MpumeyaHune
aene/nokymeHTe
1 2 3 4 5

AKT CcOCTaBJIeH B 2 DK3eMIJsapax.

Homnucu obemepasibHEIX I'PAXIaHCKUX CIyXalx/Ccynel, IPOV3BOOMBIINMX UIBITHE :
(OOJXHOCTBL, GaMmimsa, MHULMAJBE, yKas3aTb pa300pumMBO) (momnmceo)
(ODOJXHOCTBH, GaMmimsa, MHULMAJE, yKas3aTb pa300pumMBO) (momnmceo)
(ODOJXHOCTBL, GaMmimsa, MHMLMAJE, yKas3aTb pa300pumMBO) (momnmceo)

MpunoxkeHne N 5

K MHCTpYyKUMK No fenonpons3BoacTBy
B apbUTParKHbIX cyax

Poccuiickoit ®epepaumm

PervcTpaumoHHbIi WTamn BXOAALLEN KOPPEeCnoHAeHUNN, AOCTaBNIEHHOW HAapOo4YHO <1> unam no KaHanam PE/IbACBA3N

nnm CMELCBA3N

(HaMMeHOBaHME cCymna)
Bxomsammit N

ll_n 20_ T.
YacoB MUHYT <2>
MOONMUCH

IOIXHOCTL, WHMUIMAJE, baMuansa



Bun mocTaBku <3>

PervcTpaumnoHHbIi WTamn BXOAALLEN KoppecnoHaeHunn, noaydeHHon no NMOYTE

(HaMMeHOBaHME cCymna)
Bxomammy N

n n 20 il .
JacoB MUHYT <4>

IIOOININCHE

IOJIXHOCTH, MHMUMAJH, baMuinsa
TIOUTA

<1> BKk/toYan [0CTaBKY KOMMaHUAMM, OKa3blBalOLLLMMU YCAYTU MO SKCNPECC-[0CTaBKE.
<2> YKa3bIBalOTCA AaTa U Bpems GpaKTUYeCKoro nocTynaeHus KoppecrnoHAeHLMN B Cy L.

<3> YKasblBatoTca Buabl gocraskn: HAPOYHO, ®E/NbACBA3L/CNELCBA3b. Cyaam pekomeHAayeTcA 3aKasaTb OTAE/IbHbIN
LWTaMn AN KaXKA0ro BUAA AOCTaBKM KOPPECNOHAEHL M.

<4> YKasblBaloTca gaTa U Bpemsa 06paboTKM NOUYTOBOM KOPPECMOHAEHLUN CYA0M.

MpoaonmxkeHune npunoxeuma N 5

PerncTpaLMOHHBbIN LUTaMM KOPPECTIOHAEHLMM, MoaydeHHoW no GAKCY uam SNEKTPOHHOM NOYTE

(HaMMeHOBaHME cCyma)
Bxomammy N

IHaTa u BpeMAa IIOCTYIIJIEHMA B DBJIEKTPOHHYI CUCTEMY

" n

_ 20__ .
JacoB MUHYT

IaTa u BpeMsa OOpaboOTKM CyIOOM
u__n 20__ T.
YacoB MUHYT
IOONKUCH

JOIXHOCTL, MHMLMAJE, OGaMuins
Bun mocTaBku <1l>

PermcTpaLMoHHbIN WTamn KOPPECTIOHAEHLMM, NONYyYeHHOM no cucteme "MOW APBUTP"

(HamMeHOBaHMeE cyna)
Bxomammit N

IaTa U BpeMs NOCTYIJIEHMSA B CUCTEMY "MOW APBUTP"

_ 20 r.
Yacos MUHYT

IaTa u Bpems 00OpabBOTKU CyIOM
n " 20 .
Yyacos MUHYT
MOANMUChH

IOoMXHOCTL, WMHMLIMAJE, baMuians
"MOM APBUTP" <2>




<1> YkasbiBatoTtca suabl goctaBku: I/IEKTPOHHAA NOYTA, PAKC. Cygam pekomeHayeTcs 3aKa3aTb OTAE/bHbIN WTaMn A5 KaXK40ro BUAa AOCTaBKM KOPPECNOHAEHLMN.

<2> [1nA wWTamna gocTasku "MOW APBUTP" peKoMeHayeTca UCMO/b30BaTh KPACHYIO LITEMMEbHYIO KPacky.

KYPHAN
yyeTa NocTynatoLielt KoppecnoHaeHUMm ¢ nomeTkon "/InyHo"

N [aTta noctynneHusa PerucrtpaumnoHHbii N nakeTa HanmeHoBaHue damunus, [ara, pacnucka MpumeyvaHue

n/n oTnpasuTens MHULMANbI nosayyartens
nosnyyatens
1 2 3 4 5 6 7
PEECTP
llepenaumr nesi/MCKOBHX 3BagBJIEHUM (3agBJIEHUN) /OONOJHUTEIbHEX
IOKYMEHTOB B CyneOHEV CcOCTaB

N Homep pena, pata HanmeHoBaHue JOomxkHocTb, dbamunua n | [ata nonyyeHus Pacnucka B

n/n noctynaeHusa LOKYMeHTa MHULMANbI 11ua, nosyyYyeHunn
noslyymBLIero
4eN0/[0oKyMEHT
1 2 3 4 5 6

MpunoxeHne N 6

K MIHCTPYKUMK NO AeN10NpOn3BOACTBY

B apbUTParKHbIX cyaax

Poccuiickoin ®epepaumn

MpunoxeHne N 7

K MIHCTPYKLUMM NO 4e10MPOU3BOACTBY

B apbUTParKHbIX cyaax

Poccuiickoii ®epepaunn



JOKYyMEHTEl Iepenas:

(maTa, IOOJXHOCTL, baMmiaus, IIONONMUCH)

KYPHA YHETA
NPUHATbIX Gakcorpamm, TefiepoHorpamm, Tenerpamm
W 3N1EKTPOHHbBIX COOBLLLEHMM

MpunoxeHne N 8

K MIHCTPYKLUMM NO 4e10MPOU3BOACTBY

N Afpec KoppecnoHAeHTa, KpaTKkoe MpuHAaTO MNepepaHo
n/n | ero ¢pamunusa, N TenedoHa, coaepKaHue patawu KON-BO KeM NPUHATO | KOMY afpecoBaHO HavMeHoBaHue [AaTa, pacnucka B
e-mail coobuweHuns Bpems INCTOB cypebHoro cocTaBa, nosly4eHnu
CTPYKTYpHOro coobuweHuns
nogpasgeneHus,
bamunma n nHMLMansl

nosayyarens

1 2 3 4 5 6 7 8 9

B apbuTpaskHbIX cyaax
Poccuiickoin ®epepaunn

MpunoxeHne N 9

K MIHCTPYKUMK NO AeN10NpOon3BOACTBY

B apbuTpaKHbIX cyaax
Poccuiickoin ®epepaunn



TEJIEQOHOT'PAMMA

(obpasel)
(DomxHOCTE PaOOTHMKA, (ero damMmnms, WHMILMAJIE) (HoMep TenedoHa)
nepenaBumero TejedpoHOTpaMMy )
(DomxHOCTE PaObOTHMKA, (ero damMmnms, WMHMILMAJIE) (HoMep TenedoHa)
NPUHABLIETO TejlehoHOTpaMMy )
"n" 20 T. Jac. MyHE. N

(TexcT TeseOHOT'PAMME)

(mosmxHOCTE, GaMmiMsa, MHMLMAJE M IIOINMCH JiMila, OT MMEeHM KOTOPOIO
nepenmaeTcsa TejehpoHOTpaMMa)

Mpunoxkenne N 10

K MHCTPYKLMM NO AeNonponsBoacTBy
B apOUTPaXKHbIX Cyaax

Poccuiickolt depepaumm

3AABKA
Ha nepenauvy TejiepoHOTpPaMM, CJIyXeOHOM MHOOpMaALMM IO KaHaJlaM

baxkCHMMMIIBHOM CBA3U UM SJIEKTPOHHOM I[OYTEH

HavMeHOBaHME CTPYKTYPHOTO HNOOPAa3OeJIeHUA

daMUIIMs, MHMULMAJE 3aka3uuKa
TenedoH
HamMeHOBaHMEe NepellaBaeMoI'0 IOKyMeHTa

Kosn-BO cTp.

IIpowy mnepemaThb CIyXeOHY MHOOPMaLMIO

CrpaHa (KOI CTpaHH)
T'opon (xonm ropoza)

Anpec sJi. nodtTe, TejnedoH, bdakxc
Komy (mosrxHOoCTh, GamMwmiusa, uMa, OTUECTEBO)
PyKOBOIOUTEJL CTPYKTYPHOT'O MOApas3nelieHUs

(momnuceo) (MuMuMaser, baMmuims)
n n 2 O il
3agaBKa MCIOJIHEHA :
(HOMED (maTa) (nomgnmuce (baMunuss, WHULMAJTIBE
baxca) VICIIOJIHUTEJISA) VICIIOJIHUTEJISA)

OpuruMHajyl BO3BpalleH:

(MHMUMAJE, baMuims) (pacnmucka B IIOJIyUEHUM) (mara)



KYPHA/T YHETA
OTNPaBAEHHbIX TenepoHorpamm, pakcorpamm
N 3/1EKTPOHHbIX COO6LLLEHMI

Mpunoxkenme N 11

K MIHCTPYKUMK NO AeN10NpOon3BOACTBY

N Appec nonyyartens, HanmeHoBaHue CTpyKTypHOE Kon-so [aTa v Bpema ®.1.0. paboTHMKa, [aTta v pacnucka
n/n | ero dpamunus, Homep nepegasaemoro nogpasgenexve, ¢.1.0. CTpaHuy, OTMpaBKK oTnpaBuBLIErO MCNONHUTENA O
TenedoHa, agpec [OKyMeHTa/ KpaTkoe oTnpasuTens coobuieHune nosyYyeHunn
3N1EeKTPOHHOW NOYTbI | copepyKaHue coobuieHunn NoA/IMHHUKA
LOKYMEHTa
1 2 3 4 5 6 7 8

B apbuUTpaKHbIX cyaax
Poccuiickoin ®epepaumn

Mpunoxkenme N 12

K MIHCTPYKLUMM NO 4e10MPOU3BOACTBY

B apbUTpaKHbIX cyaax

Poccuiickoii ®epepaunn



INOIMNNCKA
O HIpenynpexneHuM IepeBonurMKa OO0 YTOJIOBHOM OTBETCTBEHHOCTU
3a 3aBelOMO HeNpaBMJIbHBEI NepeBOon

(MecTO cocTaBJIEHUS)

51, HMXENOINMCcaBIMiACS

(pammnmsa, mMmsa, OTUECTBO, I[IACIOPTHBEE IOaHHEE)
BEI3BAHHHEI B APOMUTPAXHBI CyI

(HaMMeHOBaHMeE cyna)
no meny N

IO MCKY

B KauduecTBe IllepeBondmka,

napo HaCTOoAly MNOOMMCKY B TOM, 4YTO B CyHeOHOM 3aceIaHuM IO IaHHOMY HeJly MHe
pa3bsCHEeHa OTBETCTBEHHOCTb 3a BaBeIOoMO HENPaBUJIbHEIM IIepebBoid HO cTaTbe 307

YK PO.

(IM4YHasa NOINMCH [epeBOOYMKa)

IoONMMUCKyYy B34JI CYyIbd

(baMunuss, WHULMAJIIBL)

(mara)

Mpunoxkenne N 13

K MIHCTpYKLMM No Aen0onpon3BOACTBY

B apOUTPaXKHbIX Cyax

Poccuiickolt ®epepaumm

MONMNNCKA
(@] npenynpexneHmm CpupgeTesid 3a gady 3aBeIOMO JIOXHBEIX HOKaBaHMﬁ

(MecTo cocCTaBJIEHUS)

51, HMXENOINMCcCaBmMiACS

(pammnmsa, mMmsa, OTUECTBO, I[IACIOPTHHEE IOaHHEE)
BEI3BAHHHEIN B APOUTPAXHBI CyI

(HamMeHOBaHMeE cyna)
no meny N

0 MCKY




B KauecTBe CBMUIeTeJsisa, mOald HAaCTOoAlWyln [OONMCKY B TOM, UYTO B CyneOHOM
3acelaHMM I[I0 IaHHOMY IeJly MHe pasbsaCHEHa OTBETCTBEHHOCTL 3a OTKa3 OT Jauu
noxkaszsaHmy 1o craree 308 YK PO, OTBETCTBEHHOCTL Ba HOauy 3aBeIOMO JIOXHBIX
nokasaHuy no craree 307 YK PO.

(IMyHasa NOONMCH CBUIOETEJS)

lloonucky B34JI CyIObs

(baMmnvs, MHMLMAJILL)

(mara)

Mpunoxkexnne N 14

K MHCTpYyKUMK NO fenonpons3BoacTBy
B apbUTParKHbIX cyaax

Poccuiickoin ®epepaumm

[IOAINCKA SKCIEPTA
06 yTOJIOBHOM OTBETCTBEHHOCTM 3a 3aBeIOMO JIOKHOE 3aKJInUeHMre

¥ OTKas OT Iauu I[IOKal3aHUM

A, HUXEenonnucapBmUMCS

(baMmyuss, MMs, OTUYECTBO, IMACIOPTHHEE IaHHHE)

BEI3BAHHLIN B APOUTPAXHBI CyI

(HaMMeHOBaHME cCymna)
no meny N
10 MCKY

B KaueCTBe DJKCIepTa, Al HACTOAWYK IONIMCKY B TOM, UTO B CyImeOHOM 3acelaHuu
MHE pasbsCHEeHa OTBETCTBEHHOCTL 13a »Oauy SBaBeIOoMO JIOXHOTO BaKJIOUeHUs II0
crarbe 307 YK Po.

(MMyHasg NOINMUCH BKCIepTa)

lloonucky B34JI CyIObs

(baMmnvs, MHMLMAJIBL)

(mara)

Mpunoxkenne N 15
K MHCTpYKLMM NO Aenonpon3sBoacTsy
B apbUTParKHbIX Cyax



Poccuiickolt depepaumm

I'ep6 Poccumn

ApbGuTrpaxHel cyn ropona CaHkT-lleTepOypra M JIEHMHI'PAICKOM OOJIacTu

CyBOpOBCKMM mnpocrnekr, nom 50/52, Cankr-IleTepbypr, 191015,
www.spb.arbitr.ru
OIIPEIEJIEHVE
O NPMHATUM MUCKOBOTO 3afdBJIeHUs K NPOM3BOICTBY, [NOONTOTOBKE Ieja
K cyneOHOMy pasOupaTeslbCTBY, HAa3HAYEHMM NPEenBaAPUTEJIBHOTO CynebHOTO
3acenaHus M cyneBHOTO BacenaHmusa
ropon CaHKT-IleTepOypr

n n 20 . Jeso N

Cynbsa ApbOuTpaxHoTo cyza ropona CaHkT-lleTepBypra M JIeHMHTPAaICKOM OOJIacTyu
, O3HAKOMMBUIIMCHL C MCKOBBIM 3asBJIEHMEM (3afaBJICHMEM)

K

o

M [IPUIIOKEHHBIMM K 3BasaBJIEHMIO INOKYMEHTaMM, IIPM3HAaJ:

MCKOBOE 3afBJIeHME IIOJaHO C cobJjineHMeM TpeOOBaHMUM, YCTAHOBJIEHHBIX CTAaThbAMU
125, 126 ApbuTpaxHOT'O MNPOllecCyalJlbHOTO koIekca Poccuickon denepaumu;
HeOoOXOIMMO INPOM3BECTM IeMCTBMSA, HalpabBJIeHHHE Ha obecledeHMre MNPaBUIJIBHOTO U
CBOEBPEMEHHOT'O PAaCCMOTPEHMS CIiopa.

IIpyHMMas BO BHMMAaHME IOCTATOYUHOCTbL OCHOBaHMM IJIS NPUHATUS MCKOBOTO
3asaBJIeHMS, PYKOBOICTBYSACH dYacThbio 3 cTraTeu 127, cratbamm 133 - 135, 137
ApOUTPaXHOTO IPOLEeCcCyaJIbHOTO Konekca Poccuiickor Odenepaumy, ApPOUTPAXHBEIN CyI
ropona CaukT-IlleTepbypra u JIeHMHTpanckou objacTu

OIIPEIEJIVIT :

1. IpuHATHL MCKOBOe 3asaBjeHue ot "__ " 20 . N .

2. Bo30yIuUTb OPOM3BOICTBO IO LEJY.

3. HasHauuTh [OpenBapuresibHOe CcynebHoe BacemaHmMe apOUTPaxXHOTO CcyHa
nepeoM MHCTaHUuM Ha "__ " 20 . B __ uyac. ___ MUH. B IIOMEUEeHUU
cyma mno ampecy: CyBopoBCkuii mnpocrnekt, nom 50/52, Caukr-Illerepbypr, 3an N

4. HasHauuTh CcynebHOe BacemaHMe apOUTPaXHOTO CyIa NEePBOM MHCTAHLMM Ha
n." 20 1. B yac. __  MMH. B IIOMEUEHMM CcyIa IO aIpecy:

CyBOpOBCKMIA npocrnekr, mom 50/52, Cauxkr-lleTepbypr, 3an N .

[IponosrxeHMe npuioxeHms N 15

5. B nopsmke NOOTOTOBKM Iejla K CcynebHOMYy paszbupaTesibCTBY NPEeNCTABUTL B
CyI ¥ HalpaBUThb JulaM, y4JacTByoOUMM B Iejle, clenyilmyre IOKYMEHTEH :

NCTIIY @

OTBETUUKY :

ObecHneunTs NOpencTaBJIeHME yKa3aHHEX IOKYMEHTOB B apOMTPaXHEM CyI B CPOK
o "__ " 20 .

B cooTBeTcTBMM C dYacTeio 8 cTaTbu 75 ApOMTPaxXHOTO NPOLECCyaliIbHOTO
Komekca Poccuiickon depepaluyM NMCbMEeHHEE JoOKas3aTeJlbCTBa [IPeACTaBJIATCSA B
apOUTPaxXHBM CyIn B [NOIJMHHMKAX WIM B QOopMe HaAjexaurMm oOpas3oM 3aBepPeHHOM
KOINUM .

6. IlojmHoMOuUMSsa NpenCcTaBUTeJIeM JMl, YYacTBylUMX B Jejle, OOJIKHH OBIThb
OopOpPMIIEHEL B nopAanke, npenyCcMOTPEHHOM cTarben 61 ApOUTPaXHOT'O
npoleccyaljibHOT'O KoIekca Poccurickoy demepalum.

7. Jnua, ydYacTeyomMe B @ Oejie, MMEOT [IpaBO Ha pPacCMOTPEeHMe pJeja C
yd4acTuem apOuUTpaxHLHX BacezaTesielf, Mpabko IepenaThb CIOP Ha paspelleHue
TPEeTEeNCKOTO Cyna, [pako OOpPaTUTbCA K [NOCPEOHMKY B LeJAX yperyIMpOBaHMA
CIopa, 3aKJouMTh MUPOBOE COIVIalleHME WM NPUMEHATH JIPpyIMe NPUMMPUTEJIbHEE
NpoLenypsl, B TOM UMCJe NpOoLelypy Meauauumu. 3aabBjieHMsa O PACCMOTPEHUM Jejia C
ydJacTueM apOMTpPaxHEIX 3acepaTejiel [PencTaBJIAlnTCA B CyJl He IIOo3JHee 4YeM 3a
OIMH Mecdl, OO Hadajla CymebHOTrO pasbupaTesbCTBa.

Jinna, y4YacTByouMe B Oejle, MMEOT IpPpaBO 3HAKOMUTLCA C MaTepualslaMu neja,
OejlaTb BHIOMCKM M3 HMX, CHMMAaTb KONMM; 3asaBJIATbL OTBOIE; NPEeACTaBJIATb
JoKasaTesbCTBa W 3HAKOMMTLCHA C JOKasaTeJlbCTBaMM, [PenCTaBJIEHHBEMM OPYIUMM
JMlaMu, Yy4aCTBYOLMMNI B neje, OO Hadajga CcynebHOTo pas30upaTesyibCTBa;
y4acTBOBAaThH B MCCIIeNOBaHUN OOKa3aTesIbCTB; 3amaBaTb BOINPOCH OPYyIUM
ydaCTHMKAaM apOMTPaxHOTO IHpolecca, 3afdBjATb xoIaTalcTea, OejlaTh 3asaBJI€HMS,



oaBaThb OOBsACHEHMS apOUTPaxHOMy CyIny, [NPMBOAUTHL CBOM HOBOHE IO BCEM
BOBHMKAKIMM B XOIe PAaCCMOTPEHMs Jejla BONpOCaM; 3HAKOMUTLCS C XOomaTalCTBaMM,
3aABJIEHHEIMM JOPyTMMM JMlaMy, Bo3paxaTb [POTMB XOHaTalCTB, IOBOIOB IPYyTUX
JMl, y4dacTByoIMX B »ejle; 3HaTb O Xajobax, MNOIAHHEIX IPYTMMM JIMLaMH,
y4dacTByoUMMM B @Oejle, 3HATb O MNPMHATHX [0 IaHHOMY IeJjly CyHeOHEIX aKTax U’
NoJjlydaTh KONMM CyHeOHBIX aKTOB, I[PMHMMAEMHX B BUIE OTIEJBHOI'O IOOKYMEHTa;
3HAaKOMMTBCS C OCOOEIM MHEeHMEeM CyObM IO »ejly; oOxajioBaTb cyneOHBIE aKTH;
[IOJIb30BATHCA MHEIMM MPOLECCyaJibHEMM IIpakaMy, NPEeOOCTAaBJIEHHEMM MM APOUTPAaXHBM
npoleccyallbHbM KOIOEeKCOM Poccurckort demepauum u IOpyTuMy  benepaib HeMU
3aKOHaMM.

VHbopMaLMoO O IOBWXEHUM IeJjla, BKJoOYas cBeleHusa 00 OOBABJIEHHHIX IIepephBax,
O BpEeMeHM U MeCTe PacCCMOTPEeHMA Oejla, MOXHO MOJIydMTh Ha OQMIMajJbHOM CcauTe
ApBOUTPaXHOT'O cyna ropoza CaHkT-IleTepbypra 1 JleHMHTpaICcKOM oObJjlacTu
www.spb.arbitr.ru, Ha cepeuce Beicmmero ApburpaxHoro Cyma Poccurickon
demepaumm http://kad.arbitr.ru, B MHQOPMAaLMOHHOM KMOCKEe, YCTaHOBJIEHHOM B
BecTHOW0JIE Ha MNepBOM 3Taxe ApOMTpaxHOTro cyza ropona CaHkT-lleTepbypra u
JleHuMHIpanckoy objlacTy, a Takxe [0 TeJl. 643-48-18.

3asaBJIeHUA n xomaTalcTBa o ey, HaxonfdlleMycs B [IPOU3BOICTBE
ApBOuUTpaxHOTO Ccyna, 3a UCKJIOUEeHMeM 3agBjieHunrt o6 ofbecneueHun UCKa, o6
obecrnedyeHUn VMyle CTBEeHHBIX MHTEPEeCOB (cTaTbM 92, 99 ApOUTPaXHOT'O
NpoLeCCyajIbHOT'O KoIekca Poccuyckoy demepaumm), XO0OaTalCTB O NPUOCTAHOBJIEHUU
MCIIOJIHEHMS CyIneOHBIX aKTOB (cTaTey 283, 298 ApOUTPaxHOT'O MNPOLECCYaJIbHOT'O
Komekca Poccuiickon depmepauun), MOTYT OHETH [NOIaHH B SJIEKTPOHHOM BMIE IIyTeM
3aNOJIHEHUA bopwm, pas3Melle HHEIX Ha cepBuce Brcmero ApbOurpaxHoro Cyna

Poccurckon ®emepaumum http://my.arbitr.ru.
[IponoirxkeHMe npuioxeHmusa N 15

3anmMchk Ha O3HaAKOMJIEHME C MaTepuajaMy »Oejla OCYyWeCTBJISeTCsS O TejeboHy
(812) 643-48-23 gmmbo Ha obuuMaANIBHOM canTe ApOuTpaxHOT'O CcyZa Iopola
CaukT-IleTepbypra u JIeHMHIpanckoy obyacTy www.spb.arbitr.ru c mcnosbs30BaHUEM
cepeuca "llomadya 3asaBOK Ha O3HaKoOMieHue".

[loBTOPHasg HesBKa MCTLa B Ccyne®HOe BacemaHue, B TOM UYMCJIEe IO BEBOBY
cyna, INpM OTCYTCTBMM xXOZaTalCTBa O PaCCMOTPeHMM Hejla B er0 OTCYTCTBME MU
o6 oTJOXeHMM CyIneOHOTO paszbupaTesbCTBa SBJISETCS OCHOBaHMEM IJiS OCTaBJIEHUS
MICKOBOT'O 3asABJIeHUA (3asaBJjieHMsa) O0e3 pacCMOTPEHUId.

Cynop4a

Mpunoxkexnne N 16

K MHCTpYyKUMK Mo fenonpons3soacTBy
B apbUTParKHbIX cyax

Poccuiickoin ®epepaumm

LWTAMN CBUOETE/IbCTBOBAHMA BEPHOCTW KOMUK JOKYMEHTA

KOIIVA BEPHA

(HaMMeHOBaHME apOUTPaxHOT'O Ccyna)

(KOJI-BO JMCTOB, NIOIpa3nejieHre, IOJIKHOCTE)

(nmognuce) (MHMLIMATNE, GaMUIIMs)

MpunoxkeHne N 17
K MHCTPYKLMM NO Aenonpon3sBoacTsy



B apOUTParKHbIX Cyax
Poccuiickolt Gepepaumm

B ApOUTpPaxHBI CyIn

oT

(yxasemawrca ¢.1.0. samua, nozmawnumero
3agBJIeHMe, ero NpollecCcyallbHOe
[IOJIOXEeHMe — MCTell, OTBETUYMK, TpeThbe
JINLIO, BaMHTEPEeCOBAaHHOE JIMIIO
B nopsanke cratbu 42 AIK PO)

KoHTakTHEM TejiedoH
Anpec DBJEKTPOHHOM I[IOYTEH

3asaBJieHUE
00 OBHAKOMJIEHMM C MaTepuajlaMu CcynebHOTO nejia

B coorBercTBMM C dYacTeio 1 crarem 41 ApOMTPaxXHOTO NPOLEeCCyajiIbHOTO

KoZeKca Poccwuiickon denmepauun npoury penocTaBUTh MHe BOBMOXHOCTb
OBHAKOMUTBCHA C MaTepuajlaMy CyIneOHOTO mneJja
N .

(yxaszplBaeTCs HOMep Iejla apbuTpaxHoTro cyla Poccurickoy demepauunm)
XesaeMele maTa M BpeMsa O3HAKOMJIEHUS .

[IpUIIOXEHMSS: HOOBEPEHHOCTb MJIM MHHE HOOKYMEHTH, [IOATBepXIallye IIO0JIHOMOUMS
IpencTaBUTeNS

( )

(mommnmce) (bamMmnmss, MHULMAJIELL)
n n 2 O T
(DaTa nomnmMcaHmsa

3asaBJIEHUSA)
C MaTepuanamMm cynebHoro zmeja N MOXHO O3HAKOMMUTHCS
" 20 . B YacoB.

Cynobsa ApOMTPaxHOTO cyHa

(®.1.0., mOOONMUCH)
" 20 T.

JIniio, OTBETCTBEHHOE 3a O3HakKOMJIeHME,

(®.M.0., mommnmceo)
n n 20 I‘.

[IponosrxkeHMe npuioxeHms N 17

(0ODOpPOTHasA CTOPOHA 3asaBJIEHMA)

CynebHOe nesio nepenaHo CynebHOe neyio NPUHATO
(®.M.0., nommnmceo) (®.M.0., nommnmceo)
" A\l 20 . " mw 20 .
___dYac. ___ MWH. ___yac. __ MUH.
CymebHOEe neJsio nepenaHo CynebHOEe neJyio NPUHATO
(®.1.0., nommmcob) (®.1.0., nommmceo)
n n 20 . " " 20 .
___ dYac. ___ MWH. ___yac. ___ MUH.
CymebHOe neJsio nepenaHo CynebHOEe neJyio INPUHATO
(®.1.0., mommmceob) (®.1.0., mnommmceob)

" " 20 . " " 20 T.




Jac. MVH . dJac. MIMH .



O3HaKOM/IeHMA C maTepuaiamu gena

KYPHAN

MpunoxkeHne N 18

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuUTpaKHbIX cyaax

Poccuiickoin ®epepaumn

N [aTa nogaumn ®.1.0. 3assutens/ N pena [laTa 03HaKkomneHns Bpems Havana Bpema okoH4yaHuA Moagnuce nnua,
n/n 3aABNEHNA Ha HavmeHoBaHue 03HaKoOMNEeHUA O3HaKomeHuA OTBETCTBEHHOTO 3a
O3HaKomneHve opraHv3sauuu 03HaKomneHue
1 2 3 4 5 6 7 8
MpunoxxeHue N 19
K MHCTpyKLMM No AenonponsBoacTBy
B apbuTpaKHbIX cyaax
Poccuiickoii ®epepaunn
Yooy OJIaHK CIIPABKA

apOMUTpaxHOTro cyna

(naTa, HoOMeD)

HacTosamasa cnpaBKa BHEIOaAHa

Ha BO3BpaT T'OCYHapPCTBEHHOM IOUJIMHEL

(HamMMeHOBaHME opraHmMs3anuyn,

baMmnmsa, MMS, OTYECTBO I'PaXIaHMHA)

B TOM, YTO B COOTBeTCTBUM CO cTrarber 104 ApOUTPaxHOTO MNIPOLECCYaJIbHOT'O
xonmekca Poccuiickor dermepauum u crarbeyt 333.40 HasloroBoro kolekca Poccurckon

denmepaumm

I'oCynapCTBEHHaA IIOUUJIMMHAa B CyMMe

’

IIepedrcCJIEeHHada I10 IIJIaTEeXHOMY IIOPYYEeHMIO

oT

20__ . N

u3 OnmxeTa Ha OCHOBAHUMU

(KBUTAHLIUN)

, HNOIOJIEXUT BO3BPATY




(HaMMeHOBaHMe Ccyne®HOTO akTa,

(HaMMeHOBaHME apPOUTPAXHOTO Cyna)
PacCMOTPEHHOMY

rno pgeiny N

maTa cyme®HOTO akTa)

Cynobsa

repboBas nedaThb

(momnmce,

MHMLMAJIEL,

bamvmms)

MpunoxxeHue N 20

K IHCTPYKLMM NO AeN0Npon3BOACTBY
B apbuTpaKHbIX cyaax

Poccuiickoii ®epepaunn



Yryoeon 6GJaHK CIIPABKA
apBUTPaXHOTO CcyIa Ha BOBBPAT I'OCYINapPCTBEHHOM IOUJIMHE

(maTa, HOMED)

Hacrodmasa ClipaBKa BbBIJAaHa B IIOIOTBEpXIeHMe TOIro, YTO

(HauMmeHOBaHMe opTraHuzauuy/ dbaMunmsa, ¥ME, OTUECTBO I'PAXIAHMHA)
He ofOpamajica B ApPOMTPaXHEM Cyn
C UCKOBHIM 3adgaBJIEHUEM (3asaBJIEHUEM, KaCCaLMOHHOM/ aNesISLUMOHHOM  XaJjioBoM I10)

’

(yKxaszaThb CTOPOHBEl CIlOpa MJIM HOMEpP nejia, €CJM TaKOBOM MMeeTCH)
a ApOUTPaxXHBEM CyI
He INPpMHMMAaJl K CBOEMYy IIPOM3BOINCTBY M HE pacCMaTpMBaJl Takoe MCKOBOE 3agBJIEHUE
(3agBJIeHMe, KaCCaUMOHHYI/aNeJJISUMOHHYIID XaJjiody) .

T'ocynapCTBeHHAas IOUUIMHA B CyMMe
IepeducrsieHHas MO IJIaTeXHOMY IOPYyYeHMO (KBUTaHLMN)

or "__ " 20 . N , TIOOJIEXUT
BO3BpaTy M3 OoIXxeTa Ha OCHOBaHMM CTaTbU Hasmoroesoro komexca
Poccumckon demepauun.

HauvasbHUMK oTzmesia
OeJIONPON3BOACTBa

(nonnuce) (mHMUMAaNE, GaMuiarsa pa30o0pumMBO)

repboBas IedaTb



HMYPHAN
yyeTa BeleCTBEHHbIX 0Ka3aTeNbCTB

MpunoxkeHme N 21

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuUTpaKHbIX cyaax

Poccuiickoin ®epepaumn

N Homep [arta noctynneHusa Kem npeacrasneHo ®.1.0., ponxKHOCTbL HanmeHoBaHue [aTa cypebHoro akta o Komy nepegaaHbl OcHoBaHuA nepegayn [aTa
n/n nena BeLeCTBEHHOro BellecTBEHHOe paboTHMKa, NPUHABLLEFO (onucanwue) BeLLeCTBEHHOM BellecTBeHHble BeLeCTBEHHOro Bel
[0Ka3aTeNbCTBa [,0Ka3aTeNbCTBO BellecTBeHHOe BELLeCTBEHHOro [OKa3aTenbCcTse [OKa3aTenbCcTea (4aTa, [0Ka3aTeNbCTBa [OKa3se
(HaMmeHoBaHuWe [,0Ka3aTeNbCTBO [0Ka3aTenbCTBa, ero bamunua, uHUUMan.l
opraHusaummu/ ¢.1.0. KO/INYecTBo nonydyarens)
rpaskaaHuHa)
1 2 3 4 5 6 7 8 9

Mpunoxkenne N 22

K MHCTPYKUUM NO Aenonpoun3BoacTBy

B apbuUTpaskHbIX cyaax

Poccuiickoii ®epepaunn

PACIIVICKA
B IOJIYyUEHMM BEUEeCTBEHHOTO IOoKa3aTesbCcTBa o mejy N
apOUTPaxXHOTO Ccyla
(HaMMeHOBaHME apOUTPaXHOT'O cyna)
A,
(I/IHI/ILU/IaJ'IbI, @)aMMJ'H/IH, ImacropT N u cepud, KeM M KOI'la BBIOAH,
IpaBOBOM CTaTyC IO Hejy,
N IJOBEPEeHHOCTV, HaMMEeHOBaHMe OopITraHmnsaluumn, BbI,HaBLLIeﬁ I[OBepeHHOCTb)
MOJIYyUMIT Ha OCHOBAHUU pemeHns cymna or "__ " 20 1.




Haxormdmyecd B IOaHHOM Cyle BelleCTBEHHEBIE OOKa3aTeJIbCTBa:
1.
2.
3.

06sa3y10Ch XPaHUTh IIepeUMCIJIEHHBIE BE€IIEeCTBEHHBIE IOKa3aTeJIbCTBa IO MCTEUEeHMA
CpOKa oOXaJIOBaHUSA YKAa3aHHOT'O pelleHMA.

"no 20 1. Ilognmch

Mpunoxenue N 23

K IHCTPYKLMM NO AeN0Npon3BOACTBY
B apbuUTpaKHbIX cyaax

Poccuiickoii ®epepaunn



YTBEPXIAI
I[lpencenaTesib
ApOuUTpaxHOTO cyna

(momnmuce) (MHMUMAJE, baMuims)

AKT N
Ha YHUUTOXEHME BEeleCTBEHHBEX IO0Ka3aTeJIbCTB

o " " 20 o

Kommuccusa B cocTare Cynobu

(MHMUMAJE, GbaMUIus)
IIOMOIIHMKA CYIbU , CheumanmucrTa
(MHMLIMAJE, GaMUIIMS)
nompasiesieHns IOeJIONPOM3BOICTBA

(MHMLIMAJE, GaMUIIMS)
Ha OCHOBaHUM peleHUs

(HaMMeHOBaHME apOMTPaXHOI'O Cyna)

no meiaxy N IO MUCKY
K o
cocTaBmMila HaCTOSWMM aKT O HMWXECJIeOYIIIEM.
YHUUTOXEHBI
(HaMMeHOBaHME BeleCTBEHHEIX I0Ka3aTeJIbCTB, KOJMUECTBRBO)
nyTeMm .
YHUUTOXEHME MNPOM3BEIEHO B IPUCYTCTBMUM UJIEHOB KOMMUCCUMU.
CBeneHusa 00 YHMUTOXEHMM BEUECTBEHHBIX IIOKa3aTeJIbCTB BHECEHH B
KypHaJl ydeTa BelleCTBEHHBIX I0Ka3aTeJIbCTB.
Cynobsga
(nognucek) (MHMUMAJE, GbaMUIus)
IIOMOIHUK CyObu
(mommnmuceo) (MHMLMAase, baMuius)
CneumanmcT IOoOpas3leJieHns
IeJIONPOM3BOACTBAa
(nmognucek) (MHMUMAJE, GbaMUIIus)

MpunoxkeHne N 24

K MHCTPYKLMM NO AenonponsBoacTBy
B apbUTPaXKHbIX cyax

Poccuiickolt depepaumm

AKT
ob6 yTpaTe cyneOHOTO Ineja

B pesyspTaTe NpoBEepKMN

(HaMMeHOBaHME CTPYKTYPHOI'O NOoIpas3nesleHMs)
YCTaHOBJIeHa yTpaTa cynebHoro mesa N
ApOUTpaxHOTO Ccyna .
Mepel, MNOPMHATHE IO PO3ECKY Hejla B CyIeOHOM COCTaBe, SKCIeOuLUM, apxmse,
pPe3yabTaTOB He MNPMHECIINU.
06 yCTaHOBJeHHOM (QaKTe yTpaTH HOejia HOoKJaleBaeTCHA NpencenaTelo cyna OJs
IPUHATKS PeLeHUs .

llpunoxeHue: OOBACHEHME CcleluMalnucTa CymebHOIO cocTaba

(MHMLMAaJE, baMuims)



PyKOBOOUTEJIL [ONPA3IEJIEHNI
IeJIONPOM3BOICTBA

(mommnuceo) (MHMLMase, baMmuius)

MpunoxkeHne N 25

K MHCTpYKLMM NO AenonpousBoacTBy
B apbUTPaXKHbIX cyaax

Poccuiickoin ®epepaumm



KYPHAJL
ydueTa OJIaHKOB MCIOJIHUTEJIbHEX JIMCTOB

dopma o OKY][
IaTa OTKPEITUA

IaTa B3aKpPBETUA

HauMmeHOBaHMe CyIneBHOTO opTraHa,

T'OCYyHapCTBEHHOI'O OpI'aHa

CTPpyKTypHOE Ionpas3nesieHnre

nno OKIIO

I'masa no BK

KOJIH

0504718

JIn1io, OTBETCTBEHHOE 3a XpPaHeHUe
¥ ydeT OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB
(ODOJIXHOCTHL, GaMuius,
VHUILIMAJIBL)
N Bblaaya 61aHKOB UCMONHUTENbHBIX INCTOB |  BAaHKM MCNONHUTENbHBIX IUCTOB Bosspar (ytpara, nopya) BnaHK1 UCNONHUTENbHbBIX TNCTOB Pe3ynbTat nposeaeHua
n/n nony4unn 61aHKOB UCMONHUTENbHbIX BO3BpaTUA cnyxebHbIx paccnepoBaHui
INCTOB no ¢akTam HapyLweHuA
naTa cepua u KO/IMYeCcTBO OO0/IKHOCTD, nognucb cepua n npuymHa (nopua, [O/IKHOCTb, nognucb Mpasnn n3rotosneHus,
HOomep BblgaBaemMblX damunus, HOMep BO3BpaT damnnus, yyeTa, XpaHeHuA n
6naHKoB MHULUMANbI OCTaTKOB, b6paK, MHULManNbI YHUUTOXKEeHUs 61aHKoB
yTpaTa u ap.) c MCMNONHUTENbHbIX INCTOB
yKasaHnem
HOMepa 1 AaThbl
aKTa 0 CNUCcaHun
1 2 3 4 5 6 8 9 10 11




KYPHAN

Y4€Ta BblgaBaemMblX (Hal'lpaBﬂﬂeMle) UCNONTHNUTENDBbHbIX TINCTOB
Ha UCNOJIHEHUE B CyAeﬁHOM CocCTaBe

MpunoxkeHue N 26
K MHCTpYyKUMM No AenonponsBoacTBy

B apbuTpaKHbIX cyaax
Poccuiickoin ®epepaumn

N N 6naHka Kem BblgaH N aena, no [aTbl Komy BblgaH (HanpaBneH) d.1N.0. BbicnaH 3aKa3HbIm
n/n | UCMONHUTENLHOTO | UCMONHUTENLHBIM | KOTOPOMY BblAaH WCMONHUTENbHbIN INCT [0BEPEHHOrO nucbMom, aaTa T
nucTa (ay6bavKkaTta | AnCT (BONKHOCTb, | MCMONHUTENbHbIN BblHECEHUA BCTYN/IeHUA B Bblgaun B3bICKaTeNb LONKHUK, nua, AOMKHOCTb, | oTnpasaeHna, N no ncl
MCNONIHUTENIbHOTO $.1.0.) nner cypebHoro akta 3aKOHHYI0 MCNOJ/THUTENIbHO (HaumeHoBaHUe HavMeHoBaHue N nosepeHHOCTH, peectpy
nucTa) cuny ro ncTa opuamMyeckoro amua OpPUANYECKOTO Kem BblgaHa OTnpaB/eHuUs,
cypebHoro nnn ©.U1.0. nua agpec nosyyarensa
aKTa rpak4aHnHa)
1 2 3 4 5 6 7 8 9 10 11

MpunoxkeHue N 27
K IHCTPYKLMM NO AeN0Npon3BOACTBY

B apbuTpaKHbIX cyaax
Poccuiickoii ®enepaunn



YTBEPXIAI
[lpencenarTesib

(HaMMeHOBaHME cCymna)

(MHMLMAaJE, baMmuius)

A\l " 20 .
AKT
CBEepKM Hanmumsa OJIAHKOB MCIIOJIHUTEJIbHEIX JIMCTOB
KoMmmccua B cocTase

14

(MHMUMANE, GaMUIIVM, IOJDKHOCTM UYJIEHOB KOMMCCUU)
OeyicTByollas Ha OCHOBAHUMU npukKasa ApOUTPaXHOT'O cyna

or "__" 20 r. N

"r" 20 I'. [poBeJla MHBEHTApU3alMIO HaJIMuMA MCIOJIHUTEJIbHEIX

JIMCTOB B IIOOpa3neJiIieHVN
OTBETCTBEHHLI 3a XPpPaHeHue

’

(bammymsa, IDOJKHOCTE)
M COCTaBMJla HACTOSUWMM aKT O HMXEeCJIeNyoleM.

Ha naTy VHBEHTapmM3aummn 3a Inopas3feJieHVMeM UYMCIJIATCHA MCIOJIHMTEJIbHBIE JIMCTEL B
KoJIiMuyecTrBe mT .

N /o Homep c 1o
1 2
VICOpYeHE M NOTAalleHb MCIOJIHUTEJIbHEE JIMCTH B KOJMYECTBE mT .
N n/o Homep
1 2
[IponoirkeHMe npuioxeHms N 27
OCTaTOK MCIOJHUTEJILHEX JIMCTOB B NOOPA3OeJIEHUM B KOJMUUECTBE wT.
N /o Homep c no
1 2

B pe3syJsibTaTe MHBEHTapM3aluuun BHHBﬂeHa/He BEIABJICHA HeInoCTada

VCIOJIHUTEJIBHEX JILCTOB B KOJMUECTBE wr .
N /o Homep
1 2

[lpencenaTesb KOMMCCUM

(nmognmuce) (MHMUMAJE, GaMuUus)



UJIEHEl KOMMCCUMN :

(nognucek) (MHMUMAJE, GbaMuUIus)

(nmognuce) (MHMUMAJE, GbaMUIus)

MpunoxkeHne N 28

K IHCTPYKLMM NO AenonponsBoacTsy
B apbUTParKHbIX cyaax

Poccuiickolt depepaumm

YTBEPXIAI
[lpencenaresib

(HamMeHOBaHMeE cyna)

(MHMUMAJE, GbaMUIus)

" n 2 O il
AKT
Ha YHUYTOXEHME MCIOPUYEHHEIX OJIaHKOB MCIIOJIHUTEJIbHEX JIMCTOB
KoMmmccusa B cocTase
14
(MHMUMAaIE, GbaMuUIIVM, IOJDKHOCTM UYJIEHOB KOMMCCUN)
OelCTBylas Ha OCHOBAHMM IIpMKasa apbuTrpaxHoro cyzma ot "__ " 20 T.
N , COCTaBuJla HacCTOAWMM aKT O HMWXeCcJeIyilleM.
BilaHKM MCIOJIHUTEJIbHBIX JIMCTOB :
N n/n Cepus Homep MprynHa HEBO3MOMXKHOCTH ®.1.0. nnua, Bo3BpaTUBLLETO
MCNoib30BaHMA 61aHK
1 2 3 4 5
HEeNPUTOOHEE IJiS MCIOJb30BaHMsS IO HAaBHAYEHMIO, I[OTalleHH M yHUUTOXEHE

IIyTeM HpenrMpoOBaHMA B MNPUCYTCTBMM YJIEHOB KOMMCCHUM.
CreneHusa [e]e} YHUYTOXEHUN MCIIOPYEHHBIX OJIaHKOB BHECEHBI B XYyPHaJI ydeTa
OJIaHKOB MCIIOJIHUTEJIbHBEIX JIMCTOB.

I[lpencenaTesib KOMMUCCUN

(mommnmuce) (MuHMLMase, baMmuius)
YJjieHBl KOMMCCUM :

(nognucek) (MHMUMAJE, GaMuUIus)

(nognuce) (MHMUMAJE, GbaMUIus)

MpunoxkeHne N 29

K MHCTpYKLMM NO AenonponsBoacTBy
B apOUTPaXKHbIX Cyaax

Poccuiickoit ®epepaumm



YTBEPXIAI
I[lpencenaTesib

(HaMMeHOBaHME Ccyzna)

(MHMUMAJE, baMuins)

n A\l 2 O .
AKT
Ha CIIMCaHMre YTEePAHHBIX OJIaHKOB MCIIOJIHUTEJIbHEIX JIMCTOB
Kommccua B cocrase
(MHMUMaNe, GaMuUIIMM, IJOJDKHOCTM UYJIEHOB KOMMUCCUM)

meycTByolas Ha OCHOBAHMM IpMKaszsa ApOUTPaxXHOTO cyna

or "__ " 20 . N , CoCTaBmMJjia HACTOAMMNM aKT O HMXECJIeIYIEM.
BllaHKM MCHOOJIHUTEJIbHBIX JIMCTOB:

N Cepun Homep ®.1.0. nnuga, [aTa nonyyeHuna [ata cnyebHoro PesynbraT

n/n nosnyymsero 61aHK 6naHKa paccnenoBaHMA no paccnenoBaHmA

dakTy yTpaTh
1 2 3 4 5 6 7

nmogjyiexaT CIIMCAaHMIO.
CreneHus o ClIMCaHnum BHECEHEI B XypHar ydeTa OJIaHKOB MCIIOJIHUTEJIbHBIX
JIMICTOB.

[lpencenaTesyib KOMUCCUA

(rmommnmce ) (MHMLUMAJE, baMuims)
UJIeHBl KOMMCCUMU &

(nommnmce) (MHMUIMATE, GaMUIIMs)

(nommnmce) (MHMUIMATE, GaMUIIMs)



(HavMeHOBaHME apPOUTPAXHOTO Cyna)

OEJIO N

Komnerusa

CocTap cyna

Indp cynbu

VicTeu (3agBUTEIb)

OTBEeTUMK

3aMHTepeCcOBaHHEE JMlla

[lpenmeT crnopa

Tom N Karteropusa no ct.
Cyga, nepsoit | Cya anennsiuMOHHOW MHCTaHUUK
MHCTaHUMN N
noctynuno noctynuno
paccmoTpeHo

paccmoTpeHo

HauaTo 20 T.

OKOHUEHO 20 .

Cpok xpaHeHuda

"B apxuB" - cynbsa

(monnmuce, naTa)

CnaHO B apxuB 20__ 1. Ha

CyA, KaccaLMOHHOM MHCTaHLMK
N

nocTynuao

paccmoTpeHo

JMCTax.

Mpunoxkenme N 30

K HCTPpYKLMM NO Ae10MNpOn3BOACTBY
B apbUTpaskHbIX cyaax

Poccuiickoin depepaumnn



[IPMHATO apxXMBapmyCcoM

(baMmnms, WMHULMAJBE, IOIMNUCH)

[IponojrxeHue npuioxeHus N 30

(BHYTPEHHASA CTOPOHA OBOJIOXKIM)

O3HakKOMJIEHMe C MaTepualjlaMu neja

damunus, UHMLMans,
OO0/IKHOCTb LA,
03HaKOMMUBLLErocsa ¢
martepuanamu gena

[ata o3HakomneHuAa

N cyaebHoro
aena

NoAanuce 03HaKoOMMBLLEroca €
mMaTepuanamu gena

damunua, HUUMan.,
noanucb paboTHWKa cyaa,
Npou3BOAMBLLETO
03HaKoM/IeHue

(HaMMeHOBaHMe cyla [NepBOM MHCTaHLMNM)

OIMCh JOKYMEHTOB CYIEBHOI'O IEJIA

MpunoxkeHne N 31

K IHCTpYKLMM NO Ae10NPOn3BOACTBY
B apbuTpaKHbIX cyaax

Poccuiickoii ®enepaunn

IOesio N
N [aTa foKyMeHTa Ucxoasawmin Homep HanmeHoBaHue Homepa Mpumeyanune
n/n [OKYMEHTa [OKYMEHTa JINCTOB
1 2 3 4 5 6
llTamMn cyzma OO0 yOOCTOBEPEHMM ONUCHK
[IpuMeuaHMe . locTynawume B cynebHOe OeJio0 HOBHEE JOKYMEHTE BHOCSATCS B



IIPpOoOoJIXEeHMEe onmcy, KOTOpada KaxOoom VHCTAaHLMEN SB3aloJIHAETCS U 3aBepdeTcda B
TaKOM Xe IopAKe.

[IponojrxeHue npuioxeHus N 31

1 2 3 4 5 6

Bcero B neJie ( ) JIMCTOB.
(nponmceo) (umdpamm)
(3anoJyIHAEeTCs Ha I[IOCJIeNHEeM JIMCTEe ONMCKM B CyOde KaXIoM MHCTAaHLWM)

lItamn cyma o6 yOOCTOBEPEHMM OIMUCU

WTAMN
CBMAETE/NIbCTBOBAHWA 3ABEPLUEHNA ONNCKN AOKYMEHTOB
CYEBHOIO AENA

(HaMMeHOBaHME cCyla)

Koji-BO HOOKYMEHTOB JIMCTOB
CrneumanmucT cynebHOTO cocTaBa
VMunumadsel, baMuians

[Noonuce

IaTa

MpunoxkeHne N 32

K IHCTpYKLMM NO AeN0NpOn3BOACTBY
B apbuTpaskHbIX cyaax

Poccuiickoin ®epepaumn

Mpunoxkenme N 33
K HCTpYKLMM NO Ae10MNpOon3BOACTBY



I[IEPEYEHB
IIOYTOBEIX OTIPAaBJIEHMI IO II€pechUIKe CyneOHOT'O akKTa
ApOUTPaxHOTO cyHa

1o neiny
(HoMep gmeJia)
or "__ " 20 1.
(HamMeHOBaHMe Ccyne®HOTO akTa) (DaTa ODpuHATUA CyneBbHOTO
akTa)
N YuacTtHuK gena [arta otnpasku MouToBbIl [arta nonyyeHus MpumeyaHue
n/n (HanmeHoBaHne/d.1.0.) cynebHoro aKkra naeHtTnduKatop yBeAoMIeHuA
oTnpasaeHua
1 2 3 4 5 6
1
2
3
4
5
VIToro oTHnpaBJIEHO ( ) BakasHEIX [NOYTOBHIX OTIIPaBJIEHUN

(kommuecTBO UMbpamu
Y MOPONMCHI)
C yBeIOMJIEHMEM O BPYUYEHUU

OTBEeTCTBEHHOE JIMLIO

(OOJIXHOCTD ) (®.11.0.) (nommnmuce)

KYPHAN

yyeTa 3aHATOCTM apbUTparKHbIX 3acegaTenen

B apbUTPasKHbIX Cyaax
Poccuiickoii ®epepaunn

Mpunoxxenue N 34

K VIHCTPYKLMM NO AeN0Npon3BOACTBY
B apbuTpaKHbIX cyaax

Poccuiickoii ®enepaunn



damunus, nums,

MecTo paboTbl, Homep

[Lomalunuit agpec, Homep

OTtmeTKa 06 yyacTum B

n/n 0T4YEeCTBO TenedpoHa, agpec TenepoHa, MOBUIbHbIN cyaebHbIx 3acegaHunax (Homep
3/1eKTPOHHOM MOYTbI TenedoH Aena, AaTa, Bpema 3aHATOCTM)
1 2 3 4 5

MpunoxeHue N 35

K IHCTpYKLMM NO Ae10NpOn3BOACTBY
B apbuUTpaKHbIX cyaax

Poccuiickoii ®epepaunn



YrsoBol OJaHK
apOUTPaxHOTO Ccyla
IepBOM MHCTAaHLUU

(HaMMeHOBaHMEe apOUTPaxHOTO CcyHa
arnesIalMOHHOM (KaCCalMOHHOM) MHCTAaHLINUM)

ConpoBoOuTeJIbHOE MNMCBMO

B coorBeTcTBMM CcO cTarTbaMu 257, 275 ApOUTPaAXHOI'O IIPOLECCYalIbHOI'O
Komekca Poccurickor denmepaumy HaANpaBJIsgeTCs aleJUISUMOHHAsS KaccalMOoHHas xasioba
(HEHYXHOe 3a4YepKHYTbH)
ucTua

c pejoM N

IIpunoxeHue: 1. anejyuigLMOHHAasa KacCalMOHHas xajoba Ha JI.
2. TPUIJIOXEHME K Xajiobe Ha .
3. cymebHoe mejio N Ha JI.

llpencenaress CynebHOTO CoCTaBa

(momnuceo) (MHMLMAase, baMmuius)

(mara)

MpunoxkeHne N 36

K MHCTpYyKUMK NO [enonpons3BoacTBy
B apbUTParKHbIX cyax

Poccuiickoit ®epepaumm



(HaMMeHOBaHMe apOMTPaXHOTO aNeJUIALMOHHOTO CcyHa)

(BXOOmamMy HOMEP XaJIOOH)

I[Io meny N

AIEJUIALVOHHOE MTPOM3BOICTBO

Cynebuemtr cocTaB N

ApOUTPaxXHOTO Ccyna

(HauMeHOBaHME apOUTPaXHOI'O

cyla NepBOM MHCTAHLUM)

Vcren

OTBEeTUMK

3aaBUTEIb

HauaTo "
OxoHueHo "__ "
Ha JIMCTax
CpOk XpPaHEeHUHd:

20 1.
20__ 1.

[lepemaHO B apxXuB

(BHYTPEHHAA CTOPOHA OOJIOXKM)

(momnmucob, naTa)

[IponojrxeHue npuioxeHus N 36

O3HakoMJIeHMVE C MaTepuralslaMy aleJuUIAlIVMOHHOI'O IIPpOoM3BOICTBA

damunus, HUUMan.l,
LO/IKHOCTb /1ML,
03HAKOMMBLUErOCS C
maTepuanamu gena

[aTa 03HakomneHns

N cynebHoro
Jdena

Mognuce nnua,
O3HaKOMMBLUErocs ¢
maTtepuanamu gena

damunnua, MHULMan.l,
nognuce paboTHMKa cyaa,
NpPOW3BOAMBLLENO
0O3HaKomneHue




ydeTa NPOXOXIeHMSa XaJlob,

KYPHAJL

B CyneBHOM COCTaBe anesUISLMOHHOM/KAaCCALMOHHON MHCTAaHLUMN

cyneéme neJl M OOIIOJIHMTEJIbHBIX MaTepKraJioB

(HaMMeHOBaHME apOUTPAXHOTO Cyna,

HOMep CcyneOHOTO cocTaBa)

Mpunoxkenme N 37

K MIHCTPYKUMK NO AeN10NpOon3BOACTBY

B apbUTParKHbIX cyaax

Poccuiickoin depepaumn

N [aTta noctynneHusa Bx. N 3asasutenp [Jata nepegauun [aTta nepegauu [laTa noctaHoB/NEHUA [arta otnpaskun Konuu [arta nonyyeHus [aTta Bo3BpalleHns MpumeyaHl
n/n anobbl ¢ aenom B COCTaB cyAbe, MOMOLLHUKY (onpenenennn) NOCTaHOB/IEHUA Aena ot cyabu aena B cya
CyA4bM, pacnucka B (onpepenexusn)
noay4YyeHun
1 2 3 4 5 6 7 8 9 10 11
MpunoxxkeHue N 38
K MHCTpyKLMM No AenonponsBoacTBy
B apbUTpaKHbIX cyaax
Poccuiickoii ®epepaunn
CIATOUHASA OIIMCH
aHeﬂHHuMOHHHX/KaccauMOHHHX npomsBoOnCTB,
CIoaBaeMbIX B apxXuB
(HaMMeHOBaHME Ccyzna)
Ccyne®OHEIM COCTAaBOM
N Homep npounssoacTea HanmeHoBaHue cyaa N aena nepsoit Konunyectso ancrtos MpumeyaHune
n/n nepBoM MHCTAHLMMU MHCTaHLUMN




Cnan crneumaamcT

HpMHF[J'I CrielmaJimCcT apXmBa

cynebHOTO cocTaBa

(MHMLMAJIEL,

(mara)

(MHMLIMATIEL,

(HauMeHOBaHMe (enepalIbHOTO apbUTPaxHOTO Ccyna)

KACCALMOHHOE ITPOM3BOJICTBO

(BXOOmAmMy HOMEP XaJIOOH)

I[Io meny N

CynebHemsr cocTaB N

ApOUTPaxXHOTO Ccyza

(HaMeHOBaHMEe apOUTPaXHOT'O Cyla IIepBOM MHCTAHLUM)

Ycren

OTBEeTUMK

3agaBUTEIb

HauaTo " 20
OxoHueHo "__ " 20

Ha JIMCcTax

MpunoxkeHme N 39

K IHCTpYKLMM NO Ae10NpOn3BOACTBY
B apbuTpaKHbIX cyaax

Poccuiickoin depepaumnn



CpOk XpPaHEeHUHd:

[lepemaHO B apxXuB

(momnmcb, naTa)

[IponojrxeHue npuioxeHus N 39

(BHYTPEHHASA CTOPOHa OBJIOXKM)

O3HaKOMJIEHME C MaTepuajlaMM KaCCaLMOHHOTO MNPOMU3BOIOCTBAa

damuaus, HULMansI, [aTta o3HakomneHun N cynebHoro Moanucb Nnua, damunnusa, HUUMan.,
OO/IKHOCTb IMLa, aena 03HAaKOMMBLLErocs C noanucb paboTHMKa cyaa,
03HAaKOMMBLLErOCs C martepuanamu gena npou3BoOAMBLLErO
martepuanamu gena 03HaKoM/IeHue

Mpunoxkenue N 40

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuTpaKHbIX cyaax

Poccuiickoin depepaumnn



YTBEPXIAI
[lpencenarTesib

(HaMMeHOBaHME cCymna)

(MuMLMase, baMuins)

A\l " 2 O il
AKT
O INPOBEpKe Haluuus, IIpMeMe-chade IOOKYMEHTOB M IeJjl, CoIepXalmx
rnHbopMaLMI0 OTPAHMUEHHOTO PaCIPOCTPaHEeHUI
" mw 2 O T N
OcHOBaHME: NpPHMKas3 apbUTPaXHOTO cyla N oT
HacTosmmit akT cocCTaBJIeH KOMMCCHMEN B COCTaBe:
npencenaTens
(DoJXHOCTL, GaMuIvsg, MWHULIMAJIL)
YJIeHOB KoMmccum: 1.
(moJIXHOCTL, QaMmMIMs, MHULMAJIH)
(pacnoslararorcsa 2.
o andaBuUTY) (moJxHOCTL, QaMMIMs, MHULMAJIH)
KoncrTaTupyomas yacTb: Leyu, 3amadu, xapakTep paboTe, [IPOoIeJIaHHOM
cocTaBMUTeNIAMM akTa, W ee pes3yJbTaThl, YCTaHOBJIEHHEE B XOIe MNPpOoBepku OGaxKTH,
COOBITMS M T.I. BBBOIBE M 3aKJIOUEHUS.
CocrTaBJjieH B OK3.
1-7 3K3. —
2-1 BK3. -
3K3. — B IeJIO IO HOMeHkJlaType N
I[lpencenmaTesic KOMMUCCUNM
(nmognucek) (MHMLUMAJE, GbaMUIus)
YJIEHEl KOMMCCUM :
(mommnuceo) (MuHMLMAase, baMuius)
(mommnuceo) (MuMLMaser, baMmuius)

MpunoxkeHne N 41

K MIHCTPYKLMM NO AenonponsBoacTBy
B apbUTParKHbIX cyaax

Poccuiickolt ®epepaumm

OBPA3EL, O®POPM/IEHNA NOKA/IbHOIO AKTA
APBUTPAMHOIO CYA POCCUMCKOW GEAEPALNN

I'ep6 Poccumn
IECATHA APBUTPAXHHN ANEJUIALVOHHENA CYT,

IIPVIKA3

Mockea

(HaMMeHOBaHME 3aIr'0JIOBKA JIOKAJIBHOTO akTa)



MpunoxkeHne N 42

K MHCTPYKLMK NO AeN10NpOon3BOACTBY

B apOUTPArKHbIX Cyaax

Poccuiickoit ®epepaumm

Ob6paseL, 61aHKa apbuTpakHoro cyaa
T'epb Poccum

IECATH APBUTPAXHHI
AIEJUIALMOHHEN CYT,

yn. CamoBHmueckas, n. 68/70, crp. 1,
Mockea, 117997
Tes. (495) 987-27-64
baxc (495) 987-27-13
E-mail: priem@mail.lOaas.ru
www.l0aas.arbitr.ru
OKIIO 74545382, OI'PH 1047796149158
VIHH/KII 7705045236/770501001

N

Ha N oT

MpunoxkeHne N 43

K MHCTpYKLMM No Aen0onpon3BOACTBY

B apBUTPaXKHbIX CyAax

Poccuiickolt ®epepaumm

[IPOTOKOJI

B3acenaHusa

(HaMMeHOBaHMEe KOJIJIEIMaJIbHOT'O OopraHa WM CTPYKTYPHOIO HOI[paSI[eJ'[eHVIF[)

" 20 r. N

(MecTO npoBeleHMA 3acelaHusa MM COBElaHMUA)

IIPEICEIATEJIL -
(bamMmnmuss, MHMLMAJIELL)
CEKPETAPL -
(baMmnvs, MHMLMAJILL)
IIPUCYTCTBOBAIJIN :
IpUIJIAlIEHHBIE &
(DOJXHOCTE ) (bamMmnvs, MHMLMAJIBL)

I[loBecTka nHA:

1. 0
(comepxaHKe BOIpoOCca)
(DOJIXHOCTEL, GaMUIMg M MHULMAJE JOKJIAOUMKA )
Ha BacemaHumM: OPUCYTCTBYOT ye.
OTCYTCTBYIOT yes.
1. 0

(comepxaHme BOIpOCa, IOJIKHOCTL, GaMuiIMsa ¥ MHMUMAJE IOKJIAOUMKa;
KpaTKOe MBJIOXKEHME COINEepXaHus IoKJama MM numeTcs opasa



" (TexCcT OokJlama npuiaraercs)")

BRHCTYIIMIIN

(aMmmmy, MHMLMAJE BBICTYNMBIMX; IPM HEOOXOOMMOCTM NPUMBOIMTCS KpaTKoe
MBJIOXKEHME COIEPXaHMsS BHCTYIJIEHMS WM numercs ¢pasa
" (TexkCT BHICTyIJIeHMs Opujaraercda)")

IIOCTAHOBWIIM (PEINIIN) :

1. o
2 e
llpencenaTesis
(momnuceo) (MuMLMase, baMmuins)
CekperTapb
(nognucek) (MHMUMAJE, GbaMUIus)
MpunoxkeHne N 44
K MIHCTPYKUUM No Aenonpoun3BoACTBY
B apbUTParKHbIX cyax
Poccuiickoit ®epepaumm
COATOUHAA OINCH N
CyneOHBIX HOeJl, NepelaBaeMEIX B apxXMB apOUTPaXHOTO cynda
(HOMep cyInebHOI'O cocTasa)
N n/n Homep gena CTopoHbI (UcTew, oTBeTumMK, | Kon-Bo anctos gena | Cpok XxpaHeHun MpumeyaHue
(toma) TpeTby Anua) (Toma)
1 2 3 4 5 6
CIAJI COT'JIACOBAHO
(HaMMeHOBaHMe IOJDKHOCTH) (mpencenmaTenb CcynebHOTO coCTaka, CyIbs)
(mopnmuce) (pacum@poBKa MIONNMCH) (momnmce) (pacumppoBKa MOONIUCH)
(mara) (mara)
I[ITPVIHAJL
(DOJDKHOCTE JiMlla, OTBETCTBEHHOTO (momnmce) (pacumdppoBKa MNOANMCHK)

3a apxuB)

(mara)

MpumeyaHue. [lena pacnonaratoTca B ONUCK B NOPALKe BO3paCTaHMA NX HOMEPOB.

MpunoxkeHne N 45

K MIHCTpYKLMM NO AenonponsBoacTsy
B apbUTPaXKHbIX Cyaax

Poccuiickolt Gepepaumm

(HaMMeHOBaHMEe apOUTPaXHOT'O cyna)

AKT YTBEPXIAIO
oT N 3aMecTuTesNb NpeacenaTessa




O BHBIOCJIEHUNM K YHUUYTOXEHUIO apGMTpamHoro Cyna — IperncenarTeib

SKCHepTHOﬁ KOMMCCUM

(BuO meJia)

(momnmce) (pacumppoBKa MOOIUCH)

(xkomnyterun, cynebHOT'O cocTaBa)

(mara)

Ha ocHoBaHuu "llepeuHs LOOKYMEHTOB, O0OpPas3ylUMxXCs B [IPOLEecCe OesaTeJbHOCTHU

Bricmmero ApbGutrpaxHoro Cyma Poccutickoy Odenmepauuyu UM apOUTPAaXHBIX CYIOB C
yKasaHMeM CPOKOB XpaHeHuA", YyTBEPXIEHHOTO HnpukasoMmM BAC PO ot
N , OTOOPaHH K YHUYUTOXEHMIO Clenymouye neja, He uMeplue
HAQYyYHO-UCTOPMUUECKOM LEHHOCTU U yTpaTHUBIME NPaKTUUEeCKOe 3HaUYeHUe:
N Homep pena CTopoHbI (UcTew, Kon-so egnHuy, CpOK XpaHeHus MpumeyaHune
n/n OTBETYMK, TPETbU XpaHeHuA
CTOPOHbI) (Tomos)
1 2 3 4 5 6
Toro:
(umdpaMy ¥ MNPOMIMUCHI)
enVHNL XPaHeHUS 3a TOom (BI) .
UJIeHBl DKCIEPTHOM KOMMUCCUU :
(nmognucek) (MHMUMAJE, GbaMUIus)
(nognuce) (MHMUMAJE, GbaMUIus)
(mara)
MpunoxkeHne N 46
K MIHCTPYKUUM No Aenonpou3BoACcTBY
B apbUTPaXKHbIX cyax
Poccuiickolt depepaumm
(HaMMeHOBaHME apOUTPaXHOT'o cyna)
AKT YTBEPXIAI
oT N llpencenaTesib Cyne®OHOTO cocTaBa <1>

O BBIOEJIEHUM K YHUUTOXEHMIO
ey yrnpaBJIeHUYEeCKOM IOKyMeHTalluu

(PYKOBOIMTEJIL CTPYKTYPHOTO
nompasnesyieHus)

(momnmce) (pacumppoBKa MOOINMCH)

(mara)

Ha ocHoBaHum "llepeuHs IOOKYMEeHTOB, oOOpasyolMXCsa B MNpolecce IOesaTeJIbHOCTU
Beicmmero ApburpaxHoro Cyma Poccurickon Odemepaumyu M apOUTPaXHBIX CyIOOB C
yKasaHMeM CPOKOB XpaHeHuA", yTBEepXIeHHOTO NpukasoMm BAC PO ot
N , OTOOpaHB K YHMYTOXEHMIO KaK He MMelMe U yTpaTHBIME NPpaKTUIeCcKoe
3HaYeHMEe Hay4YHO-UCTOPMUECKON LEeHHOCTHU cllelyllMe Iejla IO HOMEeHKJIaType:

N MHaekc gena | 3aronoBok aena [ata gena namn Kon-so CpOK XpaHeHus MpumeyaHue
n/n KpalHue aatbl TOMOB, nena
nen yactei gena
1 2 3 4 5 6 7
UToro: mey 3a Toz () .
(HaMMeHOBaHMe OOJIXHOCTHM JiMla, IIPpOoBOIOMBIEI'O (HOﬂHMCb) (pacmm@pOBKa
SKCIEePTU3y LEeHHOCTM HOOKYMEHTOB) TIONOIINCH)




Onmucu neJjl INOCTOSHHOTO XpaHeHUs 3a Ton (BI) YTBEPXIEHH, a IO

JIMYHOMY cocTaBy COTJlaCOBAaHEL SIIK APXUBHOTO yUupexneHms, IPOTOKOJI
oT N .
COTJIACOBAHO <2> COIJIACOBAHO
IlpoTrokos 3K cyma oT N
(HaMMeHOBaHMeE IOJIXHOCTM JMlia, (nmognmuce) (pacumppoBKa MNOANMUCH)

OTBETCTBEHHOI'O 3a apXMB)

<1> YTBEpKAQETCA Npeacenatenem apbuTpaxKHoro cyaa u ogobpaertca 3K cyaa ana Aen co CPOKOM xpaHeHus cebiwe 10
ner.
<2> CornacosblBaeTCcA € IMLOM, OTBETCTBEHHbIM 3a apXxu1B, A4/1A e/l CO CPOKOM XpaHeHua fo 10 ner.

MpwunoxkeHune N 47

K MIHCTPYKLMM NO AeNonponsBoacTBy
B apbUTPaXKHbIX Cyaax

Poccuiickolt depepaumm

AKT
o6 yTpaTe IOOKYMEeHTOB

B pesysbTaTe MNPOBEPKM OpPTaHM3aLMM IOeJIONPOM3BOICTBa B

(HaMMeHOBaHME CTPYKTYPHOI'O NOoIpas3nesleHMs)
ApOUTPaxXHOTO cyHa
YCTaHOBJIEHO OTCYTCTBME I[I€PEUMCJIEHHBIX HIMXEe IOKYMEHTOB.
[IpMHATEHE MEPB IO PO3HCKY HOOKYMEHTOB pPe3yJIbTaTOB He Hajlu.
B CcBA3M C M3JIOKEHHHM CUMTaeM BO3MOXHEIM CHATb C ydeTa:

N Homep 3arono0BoK Jata pokymeHTa | Konuyectso nuctos | lNpegnonaraemble NPUYMHbI
n/n [OKYMEHTa AOKYMeHTa B JOKYMEeHTe OTCYTCTBMA JOKYMEHTA
1 2 3 4 5 6
NToro: OJOKYMEHTOB .

(umdpaMyt ¥ MNPOMIMCHI)

COHer&HMe YTPadYEeHHEIX IOTOKYMEHTOB MOXET OBITH YaCTUUYHO BOCIIOJIHEHO crle oy oMM
OJOKYyMEHTaMM

(HOMepa IOOKYMEHTOB M MX oOfmye 3aroJIOBKM)

Pykoronuresnb nompasngesyieHuAa
OEeJIONIPOM3BOOCTBA

(nognuce) (MHMUMAJE, GbaMUIus)

CneumranamucTe CyneBHBIX
COCTaBOB, NoIpas3IesieHul, (momnmce) (MuMLMase, baMuius)
ydacTByolMe B IIPOBEpPKe:

(nognuce) (MHMUMAJE, GbaMUIus)
" 20 T.

MpunoxkeHne N 48

K MHCTpYKLMM NO AenonponsBoacTBy
B apOUTPaXKHbIX Cyax

Poccuiickoit depepaumm

OBPA3EL, OPOPMJIEHNA MUCbMA TPAXOAHUHY



(wpmndT Times New Roman, pasmep 14)
Brlank ¢ yrJjoBeM IIETPOBY II.II.
mTaMrIoM cyna yn. llepBas, n. 1, x. 2, kB. 3,

r. Mockma, 121030

TexcT nOMcCbMa

(HamMMeHOBaHMe IOJIKHOCTU) (momnmce) (MHMUMAJE, GbaMuUIus)

VlcnoHUTEe b

(moJXHOCTL, QaMMIMs, MHULMAJIH)
TesebOH MCHOJHUTEIS




HMYPHAN

yyeTa rpaxaaH v npeacrasurenei
opraHusaumii, 06paTMBLLMXCA B NPUEMHYIO

ApbuTparkHoro cyaa

MpunoxkeHue N 49

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuUTpaKHbIX cyaax

Poccuiickoin ®epepaumn

N JaTta ®.1.0. obpaTmBLeroca CyL,ecTBo ycTHOro MNpeacrasneHa MpUHATO [ONKHOCTHLIM [aH NUcbMeHHbIN, MpumeyaHune
n/n nvua, agpec, Mecto obpaleHua nUcbMeHHas Xanoba. | nAvuom. HaumeHoBaHue | yCTHbIM oTeeT. [aTa.
paboTbl, KOHTAKTHbIM CyLLecTBo anobbl LO/MKHOCTU, MHULMAbI, UcnonHutens
TenedpoH damunua
1 2 3 4 5 6 7 8
MpunoxkeHne N 50
K MHCTpyKLMM No AenonponsBoacTBy
B apbuUTpaskHbIX cyaax
Poccuiickoii ®epepaunn
KYPHAN
yyeTa 3asBOK Ha U3rotossieHne neyaTen (Kpome repbosbix),
LWTamnos u 61aHKoB
N CTpyKTypHOE Pykosoautenb HanmeHoBaHWe neyatn, Konunyectso [aTa BbInONHEHUA
n/n noppasgeneHue cyaa nogpasaeneHus, WwTamna uam 6aaHKka 3aAB/IEHHbIX 3aABKM
noanucaBLUNA 3aABKY neyaTen, WTamnos
unu 6n1aHKoB
1 2 3 4 5




MpunoxkeHne N 51

K VIHCTPYKLMM NO AeN0Npon3BOACTBY
B apbUTpaKHbIX cyaax

Poccuiickoii ®epepaunn

KYPHAN
yyeTa BblAauu M BO3BpaLLeHMA neyaTtelt (Kpome repboBbix)
W WTamnos paboTHMKY noapasgenenus, cyaebHoro coctasa

N HanmeHoBaHue neyaTy, OTTUCK LonKHoCTb, Bo3BpaleHune nevatu. Homep akTa Ha MpumeyaHue
n/n wTamna nevarw, MHULUMANI, JonxHocTb, yHUYTOXEHue. [laTa
wTamna bamunua, pacnucka | MHUUManbl, bammans,
B NONYYEHUMN AaTa
1 2 3 4 5 6 7
MpunoxkeHne N 52
K VIHCTpYKLMM NO Aen0npoun3BoacTBy
B apbUTpaKHbIX cyaax
Poccuiickoin depepaumnn
KYPHAN
yyeTa npoctaBneHunsa repbosoit neyaTm
N [ata N gOoKymeHTa, Ha HanmeHoBaHue damunnuns nuua, Moagnuce nnua, NMoanucob
n/n KOTOPOM MpocTaBaseTca AOKymeHTa NoANMCbIBaBLUEro AOKYMEHT | MoCTaBUBLUErO neyaTb ncnonHuTena
neyatb AOKYMeHTa

1 2 3 4 5 6 7




MpunoxeHne N 53

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuTpaKHbIX cyaax

Poccuiickoin ®epepaumn



AKT N
npremMa-nepenady nedaTru (wTamna)

Ha ocHoBaHUM IIprKasa

(HaMMeHOBaHMeE cyna)
or "__ " 20 . N cocTaBJIEH HACTOSWMIM aKT O

TOM, UYTO nepena’,
(mHMLUMaNE, GaMuiansa, IOJDKHOCTL, IoIpasIelieHue)

a

(mHMUMAaNE, GaMuiansa, IOJDKHOCTL, IoIpasIelieHue)
IPMHAJ edaTb (WTaMil)

(HaMMeHOBaHME IeyaTy, MTaMra)
CO CJenylM OTTUCKOM:

OTTUCK IEYATK (IWITAMIIA)

llepenan MpuHAan

(OOJIXHOCTD ) (OOJIXHOCTD )

(nognuce) (MHMLIMAJE, GaMUIIMS) (nmognucek) (MHMLIMAJE, GaMUIIMs)
AKT CcOCTaBJIeH B 2 DK3eMIJsapax.

" n 20 o.

MpunoxkeHne N 54

K MHCTpYKUMK Mo fenonpons3soacTsy
B apbUTParKHbIX cyaax

Poccuiickoit ®epepaumm

O6paseL NpoaonbHOro 61aHKa apbutpaskHoro cyaa
lepb Poccum

ApbuTparkHbIi cya roposa CaHkT-MeTepbypra
n JleHnHrpaackon obnactu
CyBOpoBCKMit NpocnekT, gom 50/52, CaHkT-MNeTepbypr, 191015,
www.spb.arbitr.ru

MpunoxkeHnne N 55

K MHCTpYyKUMK Mo fenonpons3BoacTBy
B apbUTParKHbIX cyaax

Poccuiickoit ®epepaumm

O6paseL myHoro baaHKka npeacesaTens apbuTpaxKHoro cyaa

T'ep6 Poccum

IECATHV APBUTPAXHHIA
ATNEJUIAIVOHHEN CY]I

NPEICEIATEJIDL
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baxc (495) 987-27-10
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KYPHAN

yyeTa BblAaun 61aHKOB CTPOroi OTYETHOCTM NoAapasaeneHnem
[e/10NPOon3BOACTBA B CTPYKTYPHbIE NoApasaesieHms
1 cyaebHble cocTasbl

MpunoxxkeHne N 56

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuUTpaKHbIX cyaax

Poccuiickoin ®epepaumn

N HanmeHoBaHue 61aHKa Konunyectso [onxkHocTb, damunma Pocnuco BosspalleHo BosspalleHo YHUYTOKEHO, (aKT, YTepaHo
n/n BblAaHHbIX 6/1aHKOB W HULMaNbI paboTHMKa 3a HEeMCnoNb30BaHHbIX 61aHKOB MNCNOPYEHHbIX Aara) 6naHKoB
nosyymslero 61aHKM | nosnyyeHue, aata 6n1aHKoB
1 2 3 4 5 6 7 8 9

MpunoxexHne N 57

K MHCTpyKUMM No AenonponsBoacTBy
B apbUTpasKHbIX cyaax

Poccuiickoin ®epepaumn




YTBEPXIAI
[IpencenaTrenb ApPOUTPAXHOTO cyna

(HauMeHOBaHME cymna)

(mommnmuceo) (MuMLMase, baMmuius)
A\l " 20 .

AKT N
Ha YHMUTOXEHME HedaTel (WTaMIoB)

T. " " 20__rToma

KoMmmccusa B cocTase:
npencenaTesyiss KOMUCCUN

(ODOMXHOCTL, WMHMLMAJIE, GaMuius)

(ODOMXHOCTM, WMHMULMAJIE, OGaMuianmn)
OeliCTBylas Ha OCHOBaHMM Ipmukaza or "__ " 20 . N ,
cocTaBMila HaCTOAWMM aKT O HWXECJIeNYIIEM :
ITeuaTy (WTAaMIIBI)

(HaMMeHOBaHMe neudaTel (WTaMIOoB), MX KOJIMUECTBO, HOMEepa 5K3eMIJIAPOB,
perucTpPpalLMOHHEIE HOMepa 10 XypHAaJly ydeTa M BhIOAYM)
YHUUTOXEHE B CBSA3U C

(yxazaTb NPpUUMHY: M3MEHEHMEe HaMMEHOBAHUS
nompasnesyieHus, WU3HOC M T...)
nyTeMm
CBeneHMs 00 YHMUTOXEHMM IIeUaTel BHECEHH B XypHall ydeTa M BbIauM IedaTer U
MTAaMIIOB .

OTTUCKU YHUUTOXKAEMHX [EUYATENA (IITAMIIOB)
[MedyaTu (WTaMIE) YHWYUTOXEHE B NPMCYTCTBUM KOMMCCHM:

I[lpencenmaTesic KOMMUCCUM

(nognuce) (MHMUMAJE, GbaMUIus)
YJjieHBl KOMMCCUM :

(nognuce) (MHMUMAJE, GbaMUIIMs)

(nmognucek) (MHMUMAJE, GaMUIIMs)

MpunoxkeHne N 58

K MIHCTPYKLMM NO AeNonponsBoacTBy
B apbUTParKHbIX cyaax

Poccuiickolt ®epepaumm

YTBEPXIAI
[Ipencenaresib

(HamMeHOBaHMeE cyna)

(MHMUMAJE, GbaMUIIMs)
" 20 T.
AKT
Ha YHUUTOXEHMe OJIaHKOB CTPOTOM OTUETHOCTU

Kommccua B cocrTare:
npencenaTessa KOMUCCUU



(OOJIXHOCTL, WMHMLMAJL, (aMuIns)
YJIEHOB KOMMCCUM :

(MHMUMAJE, GaMuUIIVM, IOJDKHOCTM UYJIEHOB KOMMCCUU)

OelCTByKIas Ha OCHOBAHMM IIpMKasa apbuTrpaxHoro cyzma ot "__ " 20_ r.
N , COCTaBMJla HACTOAWMM aKT Ha YHMUTOXEHMe OJIaHKOB CTPOTOM OTYETHOCTH,
HENPUTOOHEIX NJIS MCIIOJIb30BAHMA:

1.

(HaMMeHOBaAHMSA 6HaHKOB, KOJIMYEeCTBO, IIPUYMHA yHMHTOXeHMH)
2.

BrlaHkM yHMUTOXEHHl B IIPUCYTCTBMM YWIIEHOB KOMMCCMM/HepeHaHH B OTIOell
MaTepMMaJIbHO-TEXHNYECKOT'O

cHaOXeHMs IOJig INOCJenyllero YHUUTOXEHMs (HYyXHOe yKasaTh) .

KBuTanumsa N or "_ " 20__  ©. InOyHKTa

nepepaboTKM MaKyJaTyphe, [IOoATBepxIawomas GakT YyHUUTOXEeHUs OJIaHKOB CTPOTOM
OTYETHOCTM (IPM YHMUTOXEHUM OJIAaHKOB B IIyHKTe NepepaboTKM MaKyJaTypPEH) .

I[IpencenmaTesic KOMMUCCUNM

(nognucek) (MHMUMAJE, GbaMUIIus)
YUJIEHEl KOMMCCUMN :

(mommnuceo) (MuMLuMaser, baMmuims)

(nognuce) (MHMUMAJE, GbaMUIus)

MpunoxkeHne N 59

K MIHCTPYKLMM NO AeNonponsBoacTBy
B apbUTParKHbIX cyax

Poccuiickolt ®epepaumm

3AKAS3
Ha redvaTaHre CJIyXeOHBEIX HOKYMEHTOB

HayMeHOBaHME CTPYKTYPHOI'O IOIpas3lesleHMUs

daMUIIMa, MHMILMAJBE 3aka3duKa
TeseboH
HamMmeHOBaHME IOOKYMEHTAa

Kosm-BO cTp.
Komn-BO 3k3.

PyKOBOIOMUTEJL CTPYKTYPHOT'O IOApa3nelieHMUs
(momnmce) (MHMUMAJE, baMuims)

3akKas MCIOJIHEH:

(maTa) (momnmce) (MHMLIMATE, GaMMUIIMS)



KYPHAN
yyeTa neyaTtHbIx pabot

Mpunoxxkenne N 60

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuUTpaKHbIX cyaax

Poccuiickoin ®epepaumn

N [aTta noctynneHusa HasBaHue Kon-so damunnus, MNoppasgeneHue [Jata v pocnucb B
n/n OOKyMeHTa CTpaHuy, MHULMANDI nosyyYyeHun
EELEERIIIE] LOKYMEHTa U
opurmHana
1 2 3 4 5 6 7
MpunoxkeHne N 61
K MHCTpYyKUMM No AenonponsBoacTBy
B apbuTpaKHbIX cyaax
Poccuiickoin depepaumnn
3AKAS3

Ha THPaXVMPOBaHME IOKYMEHTOB

HammMeHOBaHME CTPYKTYPHOTO NOOPa3neSiIeHUA

damMuda, MHMLIMAJIEL 3aKa34duka

TenedoH
HamMeHOBaHMEe OOKyMEHTa

Kom-BO cTp.
Kosm-BO 2k3.

PykoBOOUTEJIE CTPYKTYPHOT'O HOIpas3lesieHnd

(mommnmuce)

(MHMUMAJE, GaMuims)



20 1.

3aKas MCIOJIHEH :

(mara)

(HOMep cynebHOT'O CcocTara,

(npencenmaTesib cyne®HOTO

cocTaBa,

(mommnmuceo) (MuMuMaser, baMmuins)
MpunoxeHue N 62
K MHCTpyKLMM No AenonponsBoacTBy
B apbuUTpaKHbIX cyaax
Poccuiickoii ®enepaunn
KYPHAN
Yy4eTa TUPAXKUPOBAHUA JOKYMEHTOB
N [aTta noctynnenua Ha3ssaHue L OKYMEHT orpaHnU4yeHHOoro Kon-sBo Kon-so damunus, MNoppas- [aTta v pocnuco B
n/n OOKyMeHTa pacnpocTpaHeHus CTpaHuy, 3K3. MHULMANbI neneHue nosy4yeHunn
3aKa3uuka LOKYMEHTa U
opurmMHana
1 2 3 4 5 6 7 8 9
MpunoxeHue N 63
K MHCTpyKLMM No AenonponsBoacTBy
B apbuTpaskHbIX cyaax
Poccuiickoii ®epepaunn
dopMa HOMEHKJIATYPH IeJl CymeOHOTO CcocCTaBa,
CTPYKTYPHOT'O NOIpa3nesieHusa
(HaMMeHOBaHME apOMTPaXHOI'O Ccyna)
YTBEPXIAIO



HaVMMEHOBaHMe CTPYKTYPHOTI'O

PYKOBOIOUTEJIE CTPYKTYPHOTO
nompasnesieHns)

nompasnesieHNs)
HomMmeHKJIaTypa e (nommnmuce) (pacumppoBKa MNOANNUCH)
Ha Ton
(mara)
NHpekc 3aro/sI0BOK Aena Kon-so Tomos, CpokK xpaHeHua gena u N ctatbn no MpumeyaHune
aena (Toma, yactn) yactei gena MNepeyHio
1 2 3 4 5
(HaMMeHOBaHMEe IOOJDKHOCTM JiMlia, (momnmce ) (pacumppoBKa MOONUCH)

OTBETCTBEHHOTO 3a ﬂeHOHpOMBBOHCTBO)

COT'JIACOBAHO

(HaMMeHOBaHME JIOJDKHOCTM JIMlia, (nommnmce)

(pacumppoBKa MNOANUCH)
OTBETCTBEHHOT'O 3a apxXuUB)

L 20 .

[IponoirxeHre npuaoxeHmsa N 63

lToroeas 3amnmMcChb K HOMEHKJIAType IeJl cyneOHOro cocTaBa,
CTPYKTYPHOT'O NOoIpasiesleHNs

VNTOT'OBAA 3AINCH
O KaTeropmudax M KOJIMYEeCTBe IeJl 10 HOMEHKJIaType,

3aBeIeHHEIX B rony
Mo cpoKam xpaHeHuA Bcero B TOM yuncne:
nepexoaamnx c otmeTKon "INK"
1 2 3 4

[ena nocToAaHHOTO XpaHeHnA

[ena sBpemeHHoro (cabiwe 10 net)
XpaHeHua

[ena sBpemeHHoro (go 10 net
BK/IOYMTENbHO) XpPaHeHUs

MUTOrO:




(HaMMeHOBaHME IOJIXHOCTM JIMLa,
OTBETCTBEHHOT'O 3a ﬂeHOHPOMBBOHCTBO)

" 20 1.

(rmommnmuce ) (pacumppoBKa MOONUCH)

Brnank cyna

YTBEPXIAI
I[lpencenaTesib

(HaMMeHOBaHME apbUTPAXHOTO Cymna)

(rmommnmce ) (pacumdpoBKa MIOLNUCHU)

(mara)

CBOIHAA HOMEHKJIATYPA IEJI

Ha Tonm
MHaekc gena 3aron0BoK gena (Toma, 4actu) Kon-so Tomos, | Cpok xpaHeHua u N Mpumeyanune
yacreit gena cTaTbu no MepeyHto
1 2 3 4 5
(HaMMeHOBaHME INOJIKHOCTM PYKOBOIUTEJIS (monmmnuce) (pacumppoBKa MOONUCH)
CITYyX0OBl OOKYMEHTALIMOHHOT'O
obecrneueHus cyna)
(nommnmce) (pacumppoBKra MNOANNUCH)

(HaUMeHOBaHMEe IOJIKHOCTMU Jguia,
OTBETCTBEHHOT'O 3a apXMB)

MpunoxkeHne N 64

K IHCTPpYKLMM NO Ae10MNpOn3BOACTBY
B apbuTpaskHbIX cyaax

Poccuiickoin ®epepaumnn



COTJIACOBAHO
[IpoTokoJs 3K apbuUTpaxHOTo cyla

COT'JIACOBAHO
IlpoTrokos 3IIK yNnOJIHOMOUWEHHOI'O OpTraHa
MCIOJIHUTEJIbHOM BJIACTU CyOBEeKTa
Poccurnickoy denepaumm B OOJACTHU
ApPXMBHOTO Heja

oT

N

[IponojrxeHue npuioxeHus N 64

dopMa MTOTOBOM 3alMCM K CBOIHOM HOMEHKJIAType IOei

VNTOT'OBAA 3AINCH
O KaATeropmudax M KOJIMUYEeCTBe IeJl 10 HOMEHKJIaType,

3aBE€EHHBIX B

Tonmy

Mo cpokam xpaHeHun

Bcero

B TOM uuncne:

nepexoaaLLmX

c otmeTkom "IMK"

1

3

4

Jlena NnOCTOAHHOIO XpaHeHnA

[ena sBpemeHHoro (cebiwe 10 net)
XpaHeHus

[ena BpemeHHoro (8o 10 net
BK/OYMTENbHO) XpPaHeHUs

MUTOTO:

(HaMMEeHOBAaHME IOOJIKHOCTM JIMIla,
OTBETCTBEHHOTO 3a IeJIONPOM3BOICTRBO)

(mara)

VToToBEIE CBEeOEeHUS IIepelnaHel B apXuB.

(HaMMeHOBaHMEe IOOJIKHOCTM JIMlia,
nepenaBulero CeBeIeHUA)

(mara)

(momnmce)

(pacumppoBKa MOONUCH)

(nommnmce)

(pacumppoBKa MNOANUCH)




MpunoxeHue N 65

K MHCTpYyKUMM No AenonponsBoacTBy
B apbuTpaKHbIX cyaax

Poccuiickoin ®epepaumn

®OPMA OB/IOXKKHN
AENIA NO HOMEHK/IATYPE MOCTOAHHOIO M BPEMEHHOTO (CBbILLE
10 IET) XPAHEHWA



Kon roc. apxuea
Kon apburtp. cyzna

®. N
Om. N
o. N
(HaMMeHOBaHME TI'OCyIHapCTBEHHOTO apxuba)
(HauMeHOBaHME apOUTPaXHOTO Cyla U
CTPYKTYPHOTO IOOpasleJIeHMT)
IEJIO N TOM N
(3arosioBOK neJia)
(kpaliuue naThl)
Ha JIMCcTax
XpaHUThb
®. N
Om. N
oO. N
[IponoirxkeHMe npuioxeHms N 65
dopmMa JIMCTa-3aBepuUTeis
JINCT-3ABEPUTEJIL IOEJIA N ToM N

B mesie nmomumTo M IIPOHYMEPOBAHO

JucTa (oB) ,

(umdpaM M NPONMCHI)
B TOM uMCJIe: JIMTEPHBEIX JIMCTOB ,
NpPONyleHHEe HoMepa ,
JIMCTOB BHYTPEHHEM ONMUCHU ,

OcobeHHOCTM PU3NYECKOTO COCTOAHMA U GOPMMPOBaHUSA Aena Homepa nuctos
1 2
(HaMMeHOBAaHME IOJDKHOCTM JIMla, (mommnuceo) (pacumppoBKa MOONUCH)

cocTaBmBIWETO HMCT—BaBepMTEHb)

(mara)

MpunoxkeHne N 66

K MIHCTPYKLMM NO AeNonponsBoacTsy
B apbUTParKHbIX cyaax

Poccuiickolt ®epepaumm

®OPMA BHYTPEHHEM ONUCU JOKYMEHTOB JENA



BHYTPEHHAA OIIMCH HOKYMEHTOB

Hemno N TOM N
N n/n | [data goKymeHTa Ucxopawmin Homep HanmeHoBaHWe fOKYMeHTa Homepa MpumeyaHune
[OKYMEHTa JINCTOB
1 2 3 4 5 6
Toro B OeJjie IOOKYMEHTOB Ha

(umdpaMyt M HNPOIMCHI)

JIMUCTax.
KonmmuecTBO JMCTOB BHYTPEHHEMN OINMUCU
(umbpaMm M NPONMUCHI)
Onmce CcoCTaBUII
(HaMMeHOBaHMEe IOJDKHOCTM JIMila, (momnmce) (pacumppoBKa MNOONUCH)

COCTaBMBIIET'O OIMCH)

(mara)




