VTBEPX/JEHO
[Tpuka3zom nipeacenarens
ApOutpaxxHoro cyaa

AcTpaxaHcKo# o0nacTu
ot 29 asrycra 2008r. Ne 53 n/c

IHonoxkenune o mpecc-ciay:koe
ApOUTpPaKHOIO cyia ACTPaxXaHCKO# o01acTH

1. O0uIue moJ10KeHus

1.1. TIpecc-ciyxx6a ApOuTpaxkHoro cyna AcTpaxaHCKoi obnacTH (fanee - cyd), co3naHa Jis
3¢ (HEKTUBHOTO B3aMMOJICHCTBUS, YKPETUUICHUS JACIIOBBIX CBSI3EH Cyla CO CPEICTBAMH MacCOBOM
uHpopmarun (ganee - CMU) B 1ens1x 00beKTUBHOTO, MPO(HECCHOHATBHOTO U IOPUIMUECKU
IPaMOTHOTO OCBEILIEHUSI UMH JIESTEIbHOCTH CY/Ia.

[Ipecc-cmyx0a cyna B cBoeit pabore pykoBoacTByercs Koncrurynueit Poccuiickoit deneparumy,
®enepanpbabiM KoHCTHTYIIMOHHBIM 3aKk0HOM Poccuiickoit @eneparuu ot 28.04.1995r. Ne 1-OK3
«O0 apbutpaxubix cynax Poccuiickoit deneparny», 3akoHoMm Poccuiickoit deneparyu ot
27.12.1991r. Ne 2124-1 «O cpencrBax MaccoBOM MH(POpMAIN», MEKTYHAPOIHBIMU JOTOBOPaMH,
HOpPMAaTUBHBIMU akTamu Briciiero Apoutpaxsnoro Cyna Poccuiickoit denepanuu, TOI0KEHUSIMH,
perIaMEeHTUPYIOIIMMHU MOPAJIOK B3aumoaecTust co CMU, a Takke npukazamu u
pacropsLKeHUSIMU Tpeceaarens cyaa U IpyruMU HOPMAaTUBHBIMU MTPABOBBIMU aKTaMH,
JENCTBYIOLIUMH B apOUTPaKHOM CYIIE.

JlesITenbHOCTh MPeCcC-CITY:KObI HallpaBieHa Ha oOecIieueHe 1 MoAepKaHue B 00IeCTBe
aBTOpUTETA CyAeOHOM BIACTH U (POPMHUPOBAHHUS OOBEKTHBHOTO OOIIECTBEHHOTO MHEHUS O
JESTEIILHOCTH CY/a.

1.2. CocraB mpecc-ciyk0bI cyfia yTBepskaaercs npukasom [Ipeacemnarens ApourpaxxHoro cyna
AcTpaxaHCKo# 0bnacTu (asee - mpezcenarenb Cya).

1.3. IIpecc-cimyx0a OCyImeCTBISIET CBOO JACSITEIILHOCTD MPH HEMOCPEICTBEHHOM PYKOBOJICTBE

IIpeJICenaTeNs Cyaa.

1.4. IIpecc-cimyx0a BXOIUT B COCTaB cekperapuara cymna. [Ipecc-ciayxba opraausyer CBOIO
paboty nocpenctBoM B3aumozaencTBust CMU ¢ cyabsiMu, KOJJIETUSIME, CYI€OHBIMU COCTaBaMH,
CTPYKTYPHBIMHU MOJPA3IEICHUSIMH CyAQ.

1.5. PykoBoacTBO mipecc-ciyx00ii OCyIIecTBIsSET PyKOBOIUTEIND MPEeCC-CIyKObI cy/a,
Ha3HavYaeMbIi MPUKa30M Ipeceaaress cyaa.

2. 3axaum npecc-ciayK0bl

2.1. ObecnieueHue OTKPHITOCTH, MYOIMYHOCTH U ITPO3PAYHOCTH MPABOCYNHUS, MOITIEp)KaHUE U
MOBBILIECHHE B 00I1IECTBE aBTOPUTETA CyNeOHOM BIAaCTH, YPOBHS J0BEPHs IpaKIaH K MPaBOCYIHIO,
pacripocTpaHeHue uiei mpaBocynusi, 00beKTUBHOTO ocBeleHust B CMU u noBeneHue 10 rpaxaan
u obuiectBeHHOCTH yepe3 CMMU Hauboree monHoi 1 00beKTUBHOM HH(OPMALIUU O JeSITENIbHOCTH
CyJa u Cy/eOHOI BIacTu B IIEJIOM.

2.2. OGecrieueHre MOCTOSTHHOTO B3auMoiencTBus cyna co CMU, pa3Butue u
COBEpPILIEHCTBOBAaHHE COBMECTHOM pabOTHI.

2.3. ®opmupoBaHue 00BEKTUBHOTO OOLIECTBEHHOTO MHEHHS O AESITEILHOCTH apOUTPaKHOTO
cyna.

2.4. NudopmupoBaHre 0OIIECTBEHHOCTH O paCCMaTPUBAEMBIX CYJICOHBIX Jeliax, UTorax padoThl
Cyza 3a ONpeAeIICHHbIE IEPUO/IBI, O MPAKTUKE MO Pa3peIEHUIO OTAENIBHBIX KaTETOpUi CIIOPOB, a
TaK)Ke MHBIX BOIIPOCAX, BXOJSAIINX B KOMIETEHIIUIO Cy/a.

3. @yHKIMH Npecc-CIyKObI



3.1. [InanupoBaHue U BeZileHHE paboTHI cyaa 1o B3auMoseiicteuio co CMU, oneparuBHoe
nHbOpMUpOBaHUE OOIIECTBEHHOCTH O JESATENIbHOCTH Cy/a, Ipeiceaarens cyaa O B3auMOIeHCTBUN
CMU c npecc-cimyx00ii cyna.

3.2. YcTaHOBIIEHUE, TIOJJIEPKAHUE U PA3BUTHE COTPYTHUUECTBA C PEAAKIIUSAMH Ia3eT, KypHAJOB,
panuo, TeIeBUICHUs, arTeHTCTB, MHTEPHET-U3/1aHuH, a TaKKe C 0OIECTBEHHBIMU 00bEANHEHUSMHU
XKypHamucToB U npyrumMu CMU, ocyniecTBieHne pelakiMOHHON JeATEIbHOCTH 10 MOATOTOBKE U
BBINTyCKY npoaykiuu B CMU, ananuTHueckux 00630poB MO MarepuanaM BeIXoasnmx B PO
MEPUOANYECKUX U3TAHUM.

3.3. IloaroroBka NpoOEKTOB IPUKA30B U pacHOPsLKEHUN NIPECcenaTels Cyna, IOCTaHOBICHUN
npe3uauyma o Bonpocam B3aumoiectsud cyna co CMU, a Ttak ke npecc-penussl, mpecc-
KOH(epEeHIIH, MHTEPBBIO Mpe/iceaaTels, pyKOBOAUTENEH CTPYKTYPHBIX NOApa3AeIeHui cy/a,
cyzaeit ¢ npeactasurensimu CMU, nHbOpMainoOHHBIE COOOIIEHUSI IO BOITPOCAaM, CBSI3aHHBIM C
ornepaTuBHBIM HH(opMupoBaHueM obiecTBeHHOCTH 1 CMU o nesitensHOCTH cyfa.

3.4. IloaroToBKa, mpeaoCcTaBiIeHUE U pacnpocTpanenue nadopmanuu 1t CMU B Buae
3asBJICHUH, COOOIEHUH, Ipecc-penn30B, HH(POPMAIIMOHHBIX JTUCTKOB, OTYETOB, CIIPABOYHBIX U
CTaTUCTUYECKUX MATEPUATIOB U IPYTUX MHPOPMALIMOHHBIX MaTEPHAIOB, COIEPIKALUX CBEICHUS O
JeSITeBbHOCTH Cya, HH(POpMAIMK O MPEACTOSIINX COOBITHIX MM MPOLISAIINX MEPOIPUSATHSIX,
MaTepHualioB CIPABOYHOIO XapaKTepa 1o BompocaM paboThl cyaa.

3.5. Pa3zpaboTka u peanuzanusi CHCTEMbI PEIBAPUTEILHOTO HHPOPMUPOBAHUS ITPECTaBUTENEH
CMMU o BpeMeHH U MecTe pa3dupaTesibCTBa 0 KOHKPETHBIM JIeIaM U CIIopaM, MPOBeIeHUE
MOHHMTOPHHIOB B [I€YaTHBIX, AEKTPOHHBIX, TeJle- U paauosemarenbabix CMU, cucremarnueckoe
OTCIIEKMBAHME U aHAJIU3 MMyOIUKAINi, HHTEpHET-U3AaHUH (II€YaTHBIX U AJIEKTPOHHBIX CPEICTB
MaccoBoi HH(pOpMaIK) 0 padoTe cyaa, UCTOPUUECKOTO apXHBa, U Cy1eOHON CUCTEMBI.

3.6. [TogroroBka u 10BEICHUE A0 CBEACHUS MpeEaceaaTeNns Cyaa, CyAeil U COTPYIHUKOB amnmapara
coaepkanus myonukauuit CMU o cyze u ero 1esTeIbHOCTH.

3.7. BeicTynienue, 1o Nopy4eHuIo npeacenarens (pykoBoAcTsa) cyna, B CMU ¢ uznoxenuem
oUIMaNTBbHON MO3UIMHU CyJa 110 HHTEPECYIOIUM OOIECTBEHHOCTh BOIPOCAM.

NudopmarimonHoe conpoBoxieHne opuinaIbHbIX BUSUTOB, BCTPEY, [IEPEMOHHM PYKOBOACTBA
cyna.

3.8. [TogroroBka oTBeTOB Ha 3anpockl CMU, HanaxxuBaHuE TECHOTO B3aUMOJICHCTBHS C
TEJIEBUICHNEM, OPTaHN3alM [Iepeiad Ha TeJle- U Paiuo KaHajax.

3.9. IloarotoBka onpoBepkeHui Ha nmyonukanu B CMIM HecOOTBETCTBYIOIINX
JENCTBUTENBHOCTH CBEJIEHUI, KaCAIOINXCS AEATENIBHOCTH Cy/a, a TAKKE TEKCTOB OTBETOB U
PEIUIMK Ha MyOJIMKALUHY, SIBISIFOIIMXCS FOPUIUYECKU HEKOMIeTeHTHRIMU. H(popMaimonHoe
COIIPOBOXI€HUE O(QUIMATBHBIX BU3UTOB U IIEpEMOHUH cyaa.

3.10. Pa3zpaboTka 1 npoBeieHue MEPONPUATUI O JeSITENILHOCTH CyAa, pecc-KOHPEpEeHINH,
OpU(HUHTOB, BCTPEY C KYpHAIUCTaMU MpeICeaaTels Cyaa U Cyaeil o Bonpocam JIesTeIbHOCTH
cyna, o030pa 1 aHayn3a cyAeOHOI MpakTUKU, OpraHU3allK U paclpocTpaHeHus: GOoTo-KMHO-
BUJICOCHEMOK, TeJle- M pajuornepesay U NporpaMm, U3roToBjIeHHE (POTONPOAYKIIUU U APYTHX
nH(GOPMAIIMOHHBIX MaTepUalioB, BHEAPEHHUE U rpoBeneHne MHTepHeT-koHpepeHuii B cyae,
apXUBHPOBaHUE MH()OPMAIIMOHHBIX MaTepHasoB.

3.11. OGecrieueHre BO3MOXHOCTH 03HAKOMJICHHSI )KYPHAJIMCTOB C CY[€OHBIMU aKTaMH, HHBIMH
MarepuajgaMi, MpoBeJeHne, POTO-KUHO-BUIEOCHEMKHU B CY[IeOHBIX 3aceJaHUAX U MPEIOCTaBICHUE
nHGOpMaIUH O pe3yJIbTaTax PaCCMOTPEHUS Jieia, BPEMEHHU IPOBEACHUS CyNeOHBIX 3aceqaHti 1Mo
KOHKPETHBIM CIIOpaM, IpeAcTaBisiomuM uatepec i1 CMU n no aqpyrum Bonpocam CBSI3aHHBIM C
OCBeIIeHUEM JiesTenbHOCTH cyaa B CMU.

PazpaboTtka pekoMeHaaIuii o o6ecreueHuo T0CTyna KypHaIUCTOB K HH(POPMALINH, TOpsIKa
BEJICHUSI 3amucei, (POTO-KUHO-BUEOCHEMKH B CyA€OHBIX 3aCeaHMsIX U 0 APYTUM BOIPOCAM.

3.12. OcymecTBIeHHE B3aUMOJCHCTBHUS C NMPECC-CITy’KOaMH OPraHOB CylneOHOHN U
TOCYIapCTBEHHOM BIacTH ACTpaxaHCKOW 00JIaCTH, CY/IEHCKOTO COOOIIECTBA, a TAKKE APYTUMH
UH(POPMALIMOHHBIMU CITYK0aMHU M OPraHU3aLUSAMHU C 1eNIbI0 00eCedeHns] 0ObEKTUBHOTO
MH(GOPMAITMOHHOTO OCBELIEHHUS O AEITEIbHOCTH CYa.



3.13. Opranu3zanus NOCTOSSHHOTO B3aUMOJIEHCTBHUS CO CTPYKTYPHBIMH MTO/IPa3ACIECHUsIMU CyJa
10 BOIpOcaM MH(OPMAIIMOHHOTO OCBEILLEHUS €ro JeSTEIbHOCTH, OKa3aHUE TOMOIIU CYAbsIM,
MOMOIITHUKaM, pa0OTHHKAM afmapara cya o BOIpocaM, OTHECEHHBIM K cepe BeZeHuUs mpecc-
CITYXOBI.

3.14. Benenue noKkyMeHTauu 1o B3auMonaencTeuto co CMU B cOOTBETCTBHY C HOMEHKIIATYPOil
JleTl, yTBEPKACHHOM B CYIE.

4. CTpyKTypa M opraHu3anus padoThl nmpecc-cay:x0bl cyaa

4.1. CtpykTypa mpecc-Ciry>kObl Cyna yTBEp)KIaeTcsl MPUKa30M mpezceaarens cyna. PykoBoacTBo
npecc-ciyk00i 0CyIIecTBIsIET PYKOBOAUTENb MTPECC-CIIYKObI cyla, Ha3HAYaeMblii IPUKA30M
IIpecenaTes cya.

B ciydae HE0OX0MMOCTH B ITpecc-CIIy:KOe ISl OCYIIECTBICHHSI ONPeIeTICHHBIX (QYHKIUHI Ha
MOCTOSTHHOW OCHOBE WJIM ISl BBIITOJTHEHUS OT/AEIbHBIX MOPYUYEHHI 10 MPEACTABICHUIO
PYKOBOAMTES TIPECC-CITYKObI MOTYT OBITh CO3JIaHbI OTACIbHBIE TPYIIIBI WIIH IPUBIICYCHBI HA
BPEMEHHON OCHOBE pabouue TPYIIbL, MOJOKEHHS O KOTOPBIX YTBEPKIAIOTCS PYKOBOIUTEIEM
npecc-CciyKObl IOCIIe COIacOBAaHUS C MpeJceiaTesIeM Cy/a.

4.2. Ilpecc-cmyx0a BeeT y4eT U MEePEnucKy o BOIPOCaM, OTHECEHHBIM K cepe BeIeHuUs
npecc-CciyKObl, 3alpalliBaeT y APYTUX CTPYKTYPHBIX MOApa3AeNeHUH cy/ia He0OX0AMBbIe
JIOKYMEHTBI U MaTepHalibl, OJIb3YeTCs] B YCTAHOBJIEHHOM MOPSAIKE HHPOPMAILIMOHHBIMU peCypcamMmu
CyJa, B CiIy4ae HEOOXOJMUMOCTH c03/1aeT 0a3bl JAaHHBIX, B TOM YHCJIE Ha SIEKTPOHHBIX HOCUTEJSIX,
HCIOJIb3yET B YCTAHOBJICHHOM IOPSIIKE TOCYIapCTBEHHbBIE, IPABUTEIHCTBEHHBIE CCTEMBI CBSI3U U
KOMMYHUKAIH, BHOCUT MPEITI0KEHUS 110 COBEPLICHCTBOBAHUIO HHPOPMAITMOHHOTO 00eCTIeUeHUS
JeSITEIbBHOCTH Cy/la, a TaK e 110 BOIIpocaM, OTHECEHHBIM K cepe BeleHUs Ipecc-CITyKOBbI.

4.3. IIpecc-ciyx06a BeeT MEPEnMCKy U JeONPOU3BOJICTBO, a TAKXKE MOXKET pa3padbaThiBaTh
JIOKYMEHTAIMIO C HANMEHOBAaHUEM MPECC-CIIYKOBI IO BOIIPOCAM, OTHECEHHBIM K cepe BeIeHUS
npecc-cayxObl, st KoHTakToB co CMU.

4.4. MarepuanbHO- TEXHUYECKOE, JOKYMEHTAIMOHHOE, HH(POPMAIIIOHHOE, TPAHCIIOPTHOE U
UHOE 00ecredeHne IeATeIbHOCTH MPECC-CIyKObI OCYIIECTBISIETCS B TOPSIKE, YCTAHOBICHHOM JUIS
JIEATEILHOCTH CyNa.

5. IIpaBa u 00s13aHHOCTH NPecC-CIayKObI

HasHaueHHbIe MpUKa30M MpeceaaTeNs Cyna JUa OTBEYaloT 32 pacIpoCcTpaHeHne OUIHaTbHON
uH(pOpMALIUH O JESITEILHOCTH CY/Ia, O MPEACTOSIIUX HIIH MPOIIEIIINX MEPOITPUATHSIX,
OpraHHM3alUI0 KOHTAKTOB MPEJCEaaTeNs Cyna U Cy[el ¢ Mpeccoi, MOAr0TOBKY CIIPaBOYHBIX
MaTepUaoB ISl BCTPEY C KYPHAIUCTAMH, OPraHU3alUI0 HHTEPBBIO, pecc-KOHpEepeHInH, mpecc-
pETHM30B, peIaKTUPOBAHUE, HAITUCAHUE, ITOINKAIIMIO MaTEepUAIIOB, IIPOBEICHUE aHAIHN3a
(MOHHUTOpPUHTA) OMYOIUKOBAHHBIX MATEPUATIOB, B TOM YHUCJIE MO TEJICBUCHUIO U B 3JIEKTPOHHBIX
CMU.

[Mpecc-cnyx0a BrpaBe 03HAKOMHUTHLCS ¢ MaTepHaiaMu, HEOOXOIMMBIMH ISl TIOATOTOBKH OTBETOB
WM OTIIPOBEPIKCHUH, a TaKXkKe J0JDKHA He3aMeUTUTEIbHO HH(POPMHUPOBATH MPEICeIaTeNs Cya O
HETaTUBHBIX, HECOOTBETCTBYIONIUX JCHCTBUTEILHOCTH U FOPHIUUECKH HEKOMITETCHTHBIX
nyonmukanusx B CMU, kacaronmxcst 1esTeIbHOCTH Cy/Ia, peJiaraTb BApHaHThl pearupoBaHus Ha
MO/I00HBIE CITyYaHu.

5.1. PykoBoauTeINb npecc-ciayxObl:

a) OCYIIECTBIISET HEMIOCPEACTBEHHOE PYKOBOJICTBO MPECC-CAYKO0M, OTBETCTBEHEH 3a
BBITIOJTHEHHE BO3JIO)KEHHBIX Ha HETO (PYHKIUH, KOHTPOJIb U COCTOSIHUE UCTIOTHUTEIBCKOM
JTUCITUTITMHBI B TIPECC-CITYKOE;

0) opraHu3yeT BBICTYIUICHHS Npe/iceaTens cyaa, Cyael, coTpyaHuKoB cyaa B CMU,
NPEJICTABISIET TPECEIATEITI0 Cyla MaTepHalIbl TI0 BOIIPOCAaM, OTHECEHHBIM K cepe BelleHHs Tpecc-
CITyOBI, COCTABIISIET M YTBEPKIAET TUIaH padboThl cyna co CMU, pa3meraer neyaTHoie



nyOJIUKAIMK B TOM YHCIIE IPUYPOUEHHBIE K ITAMSATHBIM COOBITHAM U (paKTaM, OCyIIECTBIISAET
MTOCTOSIHHBIA MOHUTOPUHT MecTHBIX CMU;

B) MOJIMUCHIBACT JJOKYMEHTHI U COINIACOBBIBAET (BU3UPYET) MaTepHaIbl IO JPYTUM BOIPOCaM,
OTHECEHHBIM K cepe BeIeHHUs Ipecc-CITyKOBbI;

') BHOCUT NpeCceaaTesto cyaa:

- IPEUIOKESHHUS, CBSI3aHHBIE C COBEPIICHCTBOBAHUEM PaOOTHI TI0 B3aUMOICHCTBHUIO CO
CpeACTBaMHU MaccOBOM MH(pOpMAaIINK;

- B3aMMOJICHICTBYET C MpecCc-CIIy:KOaMHU TOCYIapCTBEHHBIX OPTaHOB BIACTH CYObEKTa
Poccuiickoit denepannu, a Takxke ¢ 0OIECTBEHHBIMU 00bEMHEHUSMH IPaXK/IaH;

- OpraHu3syeT U KOOpAHUHHUPYET paboTy COBMECTHO C MIPECC-CEKpeTapeM, B3aUMO3aMEHSIET €r0 B
pabore;

- IPUCYTCTBYET Ha 3aCeaHUsIX NPE3UIUyMa Cy/Ia, COBEIIAHUIX U MHBIX MEPOTIPHSITHSX,
IPOBOAMMBIX B CyJIe, B IOPsIJIKE, ONPEAEIsieMOM IpecenareseM cyna u ¢ npeacrasutensimu CMU;

- IPEIJIOKEHMSI O HANPaBJICHUU Ha 00y4ueHHe paOOTHUKOB Mpecc-CIyKObl UM O HEOOXOAUMOCTH
MOBBIIIEHUS UX KBaTU(UKAINHY;

- IPEITIOKEHHSI O HANpaBIeHUU PaOOTHUKOB Mpecc-CIIyKObl B CITyKeOHbIE KOMaHIUPOBKH, a
TaKXKe O BbIAEJICHUN (PMHAHCOBBIX CPEJCTB HA OIUIATy paboT, CBA3aHHBIX C BBIMOJIHEHHEM (QYHKIUH
Mpecc-CITy kOBl U JIp.;

- IPEUIOKEHHS O COBEPIIEHCTBOBAHUH JIESITEIBHOCTH ITPECC-CITYKOBI;

1) TOKJIaJIbIBa€T MPECEeAATENIO Cyla O BOPOcax, OTHECEHHBIX K cepe BeleHus mpecc-CiayKObl,
O BBITMIOJIHEHUH PaOOThI, KaCArOIIEHCs IeSITeNbHOCTHU MPECC-CIYXKOBI;

€) MPECTaBISAET NMPECC-CIIYKO0y BO B3aMMOOTHOIIEHUSIX C IPYTUMH CTPYKTYPHBIMHU
Nojpa3AeIeHUAMH Cy/ia [0 BOIPOcaM, OTHECEHHBIM K c(epe BeJleHUs pecc-Ciyx OB,

) OCYILECTBIsIET paboure KOHTAKThI C LIEHTPAJILHOM U PErHOHAILHOM Mpeccoil, mpHUBIEeKaeT
npezacraButeneit CMU mis ocBelieHns 0c000 3HAYMMBIX COOBITHI U 1€T B Cy/ie, B3aUMO/ICHCTBYET
C TIpecc-CTy)XK0aMH TOCYIapCTBEHHBIX OPTaHOB BIIACTH, OpraHaMHU CYJIeOHOM BIACTH, a TaK ke
MH(QOPMAITMOHHBIMU CITYyKOaMHU U OpraHU3alUsIMH, 00IIECTBEHHBIMU 00BETMHEHUAMU TPAXKAAH, C
1eJIBI0 00ecTieueHNnsI 0ObEKTUBHOTO MH(GOPMAIIMOHHOTO OCBEIIEHUS JACATEIHHOCTH CY/Ia;

3) OCYILIECTBIISIET aKKpeauTanuio npeacrasuteneit CMU npu apoutpaxHOM cy/e, IPOBOAUT
paboTy HEMOCPENCTBEHHO C aKKPEIUTOBAHHBIMH KYPHAITUCTAMU;

M)  OTBedaeT 3a HHPOPMALMOHHOE obecreueHre OPHUINANTbHBIX BCTPEY, MEPOIIPUATHH,
MOJTy4aeT OT MaTepPUAIbHO-TEXHUYECKOTO OT/Iela Cy/la HEe0OXOAUMOE MaTepHaIbHO-TEXHUUECKOe
obecreyenue;

K) TPUHUMAET WHBIC PEIICHHUS TI0 BOIIPOCaM, OTHECEHHBIM K c(epe BEIEeHUs MPECC-CITYKOBbI,
0 IOPYYEHUIO Ipe/iceaTelIs Cy/ia MOAMUCHIBAeT MaTepHajbl OTBETOB MM ONPOBEPKEHUH U
HarpasisieT ux B pegakuno CMU;

J)  BBINOJHAET Apyrue (yHKIUU B COOTBETCTBUHU C PACTIOPSIKEHUSIMH U TOPYUSHUSIMU
npezacenarens cyna.

5.2. Ilpecc-cekpeTaphb cyna:

a) BBITIONTHSET MOPYYSHHS TIPEICEIaTeNs Cyna, PyKOBOAUTEIS TIPECC-CIIyKObI X IMEET TPaBo:

- JUIS BBITIOJTHEHUS 00s13aHHOCTEH 3HAKOMUTCS C CyIeOHBIMH JIeflaMH U 3alpalliiBaeT y
CTPYKTYPHBIX TTOZIPA3EICHUI Cyna HEOOXOUMBIE TOKYMEHTHI 1 MaTepUabl;

- IPUCYTCTBYET Ha 3aCeaHUAX PE3UIUyMa Cy/a, COBEIIAHUAX U UHBIX MEPONIPHUATHSAX,
MPOBOAMMBIX B CYZIE, B TIOPSIZIKE, ONPEICIIIeMOM IpeIceiaTesIeM Cya;

- (hopmupyeT OTBETHI, IPOTOKOJIBI, TOTOBUT ONpoBep keHus Ha myonukanuu CMU, yuacTByet B
PEIAKIIMOHHBIX KOJUIETHSIX, TOTOBUT MaTepHall ISl POBEACHUS O(DUITHAIEHBIX BCTPEY,
MEpONPHUATHIA, B3aUMOAECHCTBYET ¢ npenctaButensimu CMU, yaactByet B OpuduHrax, npecc-
KOH(EPEHITUX, BCTPEUALTCS C )KYPHAIUCTAMH U TOTOBHT MaTEPHaI IO BOIIPOCAM OCBEIIICHHSI
npo0ieM AEATeNbHOCTH Cy/la U Cy1eOHOM MPaKTUKH;

0) mpeacTaBisieT JOKYMEHTBI M MaTepHalibl MPeIceaTeNto Cy/ia, PyKOBOJIUTEINIO MPECC-CITYKObI
U MH()OPMUPYET O HECOOTBETCTBYIOIIMX JIEHCTBUTEIBHOCTH WM IOPUINUECKHA HEKOMIIETEHTHBIX
nyonmukarmsax B CMU, 3HakoMHTCsI ¢ MaTepraiaMy, HEOOXOIUMBIMH JUTSI TOJITOTOBKH OTBETA MITH



OTIPOBEPKEHMsI, KOTOPbIE HanpaBisitoTes B peaakiuio CMU 3a moanuckio npencenatens cyaa, oo
JIMIIA, €r0 3aMEHSIONIETO;

B) HETIOCPEICTBEHHO OCYILECTBIISAET MOATOTOBKY MTPOEKTOB JOKYMEHTOB U MH()OPMAIIMOHHBIX
MarepHasoB, BEET IEIOMPOU3BOICTBO MPECC-CITYKOBI, TOTOBUT ITyOIMKAIIH B PETHOHAIBHBIC
KYpPHAJIBI;

T) B cllydae HeOOBEKTUBHOTO OCBEIICHHS PaOOTHI Cy/1a, TOTOBUT ITyOIMKAITUH - OITPOBEPIKCHNS,
YTOUHEHHMS, Pa3bsICHEHHUS, 00€CTIeUnBaET MOTOTOBKY U CBOEBPEMEHHYIO Nlepeiady TaHHOH
OTBETHOM MH(OpPMAIIUH, APXUBUPYET €€ 10 TPEOOBAHUIO TIPECeaaTeNs JAeT TOYHBIC JaHHBIC U
CTaTUCTHUKY ONPOBEPrHYTON MH(OpMAIINH;

)I) OTBETCTBEHEH 3a BBITIOJIHEHHE BO3JIOKCHHBIX HAa HETO q)YHKHHfI N BCACHUEC OCTIOMPOU3BOJACTBA
B Ipecc-cityx0e cyna;

€) BBINIOJHSET Ipyrue (PyHKIUU B COOTBETCTBUH C PACTIOPSKEHUSIMU U TOPYUEHUSIMHU
npezcenarens cyna, pykoBOIUTENs MPECC-CayKObl, TOAYMHAETCS HETIOCPEACTBEHHO PYKOBOIUTEIIO
MIPECC-CIyXKOBbI.

6. Ilopsinok npegocrasBiieHUss HH(POPMALUT

6.1. IIpaBo 3anpamuBare HHPOPMALHIO Y MPECC-CTYKOBI O AEATEIHHOCTH CYJla MPEI0CTABICHO
BceM npeacraurenssM CMU, penakumsim 1 areHTCTBaM, HE3aBUCHUMO OT HAJIMYUS y HUX
aKKpenuTaluy. 3anpoc HH(GOpMAaLUU U OTBET Ha HETO BO3MOXKHBI KaK B YCTHOM, Tak U B
MMCbMEHHOU (popmax.

Wudopmarnus, 3anpockl ¥ 0TBETH MOTYT npenoctasisercs CMU kak Mo MHUIIMATUBE CyAa, TaK
U TIO0 3aIIpoCy peAaKiuil Kak B yCTHOM, Tak U B MUCbMEHHON (hopMax, Mo CIeAyIOLUMM OCHOBAaHUM:

- IIPY HAJIMYUH YCTHOTI'O 3aIIpoca C MPEAbABICHUEM PEIAKIUOHHOTO 3a1aHNs WIK HHOTO
JIOKyMEHTA Y/I0CTOBEPSIOLIErO JUYHOCTD U ITOJIHOMOYUS KYPHAIUCTA;

- Ha OCHOBAaHMHU IMCbMEHHBIX 3alPOCOB, MOJNUCAaHHBIX pykoBoACcTBOM CMMU:

- yepe3 opunnaabHble UHTEpHET - CaliThl Cy/10B;

- B BUJI€ MTPEJCTABIISEMBIX MIPECC-CIIyk00i cOOOIIEeH I, IPecc-pen30B, OTYETOB, CIIPABOYHBIX U
CTaTUCTUYECKUX MAaTEPHUAIIOB;

- IyTeM MPOBEICHUS Mpecc-KOHPEPEHINH, HHTEPBBIO, «KPYIIIBIX CTOJIOBY, IMyOIHKaIUil B
Ipecce, BBICTYIIEHUH IO pavuo U TEJIEBUICHUIO U JIp.

6.2. B 3aBucumocTu oT 00beMa 3anparimBaeMoi HHPOpMaIUH, IO COITIaCOBAaHUIO Mpecc-
CIIYKOBI ¢ TIpeJiceiaTeNIeM Cy/1a, BO3MOXKHO HalpaBieHHUE 3apoca U MoJIydeHHe OTBETa Kak B
YCTHOM, Tak 1 B mucbMeHHOM ¢opme. [To mucbmenHomy 3ampocy pemakiuu CMU xxypHanmucTy
MOJKET OBITH MTPEIOCTaBI€HA KoMK Cyne0HOro akTa BCTYMHUBILETo B 3aKOHHYIO cuity. [Ipu aTom
MOXeT ObITh OTPAHUYEHO KOJMUECTBO BO3MOKHOM K MyONUKAIMK HH(POPMALIUHU COZleprKalleics B
cyneOHOM akTe.

6.3. Ecnu ke 3anpamuBaeMas HHQOPMAIUS COIEPIKUT CBEACHUS, COCTABIISIOIINE
roCyAapCTBEHHYI0, KOMMEPUECKYIO, CITY)KEOHYIO MM MHYIO CIIEHUATbHO OXPaHEMYIO 3aKOHOM
TaliHy, B IPEJOCTABICHNHU TaKOW MHPOPMALIUU MOXKET OBITh OTKa3aHOo.

6.4. ITpu HEBO3MOXKHOCTH TIPEIOCTABICHNUS MHPOPMAIIUU B TEICHUE CEMH JHEH CO JTHS €ro
NOCTYyIUIeHUs, peacTaBuTento CMU naeTcss NMCbMEHHBIN OTBET C YKa3aHUEM IIPUUUH U CpOKa
MIPEN0CTaBICHNUS HHPOPMAITUH.

6.5. Bonpoc 06 o3nHakomienuu npeacrauteneiit CMU ¢ cyneOHbIMU MaTepuaiaMu pelaeTcs B
Ka)KJIOM OT/IEJIBHOM ClIy4ae IpeaceaaresieM cyaa Mocie MICbMEHHOTO 3apoca PEAAKIUN, C Y4ETOM
MHEHHUS CY[bU, IIPEICENATENBCTBYIOILETO 10 JECITY.

s CMU no nucbMEHHOMY 3alpoCy PEAaKIMU BEYIIUE CIEIMATUCThl COOTBETCTBYIOIINX
KOJJIETUH Cya OKa3bIBAIOT CO/IEHCTBHE B IOAOOPE TOKYMEHTOB, B O3HAKOMJICHUU C MaTepHalaMH
JIeJ1, IPEOCTABIICHUH KOMUI BCTYIUBIIETO B 3aKOHHYIO CUJTY Cy1e0HOTO aKTa, MOCeIeHUe
CyZ1eOHBIX 3ace/laHui MPU PACCMOTPEHUN UHTEPECYIOIINX UX JEI.

6.6. Cyn u npecc-ciyk0a cyfa MOKET BbIJIaTh KYPHAJIUCTY Cy€OHbBIN aKT, BCTYIHUBIINHA B
3aKOHHYIO CHITY, 110 MPOCh0e PYKOBOJICTBA PEJAKIIUK WM ar€HTCTBA, HHTEPEChl KOTOPBIX OH



IPEACTaBISIET. B HCKIIIOUUTENBHBIX CIIydasiX C COMIACHUs JIMILI, yYaCTBOBABIIUX B JIEJIE, U IIPU
HaJIMYUU XOJaTaiicTBa PyKOBOJICTBA PEJAKIIMU WIIM ar€HTCTBA )KYPHAIUCT MOXKET O3HAKOMUTHCS C
MHBIMHU MaTepHallaMH JIeJla, pACCMOTPEHHOT0 B cynebHoM 3acenanuu. [Ipocsost CMU o
MIPEIOCTABIEHUU MaTepHalloB HEPACCMOTPEHHBIX CY[€OHBIX JIeJ YIOBIETBOPEHHIO HE MOJJIeKaT.
6.7. IlpeacraBurenu CMU npucyTCTBYIOINIME B OTKPHITOM CYIeOHOM 3acelaHuM, UMEIOT MTPABO
JIeNaTh 3aMEeTKHU M0 X0y Cy[eOHOro 3ace1anus, (GUKCUPOBaTh €T0 C IOMOIIBIO CPE/ICTB
3ByKo3anucu. KuHo-¢porocremka, BUEOCHEMKa, B 3aJI€ Cy/1a, a TAKKe TPAHCIALUS CyAeOHOro
3acejaHusl 10 PaUo U TEJIEBUJICHUIO JOMYCKAETCs C pa3pelieHus Cy/IbU - PEeICeaaTeIbCTBYIOIETO
IO JIeNy, KOTOPBIM BIPaBe MPOAJIUTE PAHEE ONPENEIEHHOE BPEMS CbEMOK MIIM Pa3pelInTh UX
MIPOBEJICHHE HEMTOCPECTBEHHO B XO/I€ 3ace/iaHus. B To *e BpeMsi cheMKa He JJOJKHA BIUSTH Ha
00bEKTUBHOE BEICHUE 3aceJaHNs U CBOOO/Y BOJICU3BSIBICHHUS YUAaCTBYIOIIMUX B JIEJI€ JIULL.

7. PacnipocTpanenue HH(OPMALUH 110 HHUIHATHBE Cy1a

7.1. Undopmanus s CMU pacnipocTpaHseTcs Mo MHULIMATHBE PYKOBOJCTBA Cy/a WU Mpecc-
CIIY’KOBI M1 MOXET COZIEP)KaTh CBEACHUS O JAEATEIBHOCTH CY/Ia 110 pa3peleHHIO CIIOPOB,
I/IH(bOpMaI_II/IIO O NMPEACTOANUX HUIIU MMPOIICAIINX COOBITHSIX UIIH MCPOIIPUATHAX.

7.2. Uadopmanus nperocTapisiercs B Buae HHPOPMALMOHHBIX COOOILEHHH, Ipecc-penn3oB,
OTYETOB, CIIPABOYHBIX U CTaTUCTUUEeCKUX MaTepuanoB. CMU nomyyaeT nuHpopMannio u CBeACHUS
IyTeM MPOBEICHUS Npecc-KOHPEepeHINA, HHTEPBbIO U JP.

7.3. Ilpecc-cimyx0a MOXXET TiepeIaBaTh CyJeOHbIC aKThl BCTYIUBIITHE B 3aKOHHYIO CHITY, B
MCTOYHHUKH CIIPABOYHO-IIPABOBBIX CUCTEM C IIEIbIO CO3aHMUs HIEKTPOHHBIX 0a3 CyneOHOM MpakTUKH
Cy/la Ha OCHOBE CIIEIMAJIBHO 3aKJIFOYEHHBIX IOTOBOPOB.

8. IIponyck npeacrasuresieit CMMU B 3naHne cyna

8.1. I[Ipomyck npeacrasuteneit CMU B 31aHme cyna OCyIIECTBISIETCS OECIPENITCTBEHHO
CyneOHBIMU TTPUCTABAMH 10 CITY)KEOHOMY YIOCTOBEPEHHIO U PA30BBIM WJIM BPEMEHHBIM
MpOIyCKaMm.

8.2. Ilponyck B 3manue cyna nun-nipeacrasuteneit CMU ¢ hoTo- ninm Buaeo3anuceBaroiei
anmapaTtypou, Ha cyaeOHOe 3acelaHrne KOTOPOe MPEATNoiaraeTcsi CHUMaTh, OCYIIECTBISIETCS C
paspenieHus mpeacenaTes cyaa (B €ro OTCyTCTBUHU - 3aMECTUTENIEM MPEACeaaTeNs Cyna) uin
PYKOBOAMTES TIPECC-CITYKOBI.

8.3. 3anpemaercsa npomnyck npencraurenieir CMU B 31anne cyna B o1exIe, He
COOTBETCTBYIOIIEH JIJIs1 HAXOXKIEHUS B CyJie (CIIOPTUBHOM, IIISKHON, HEOTIPSITHOM, Upe3MEPHO
OTKPBITO, BBI3BIBAIOIIETO BUIA).

9. IlpucyrcrBue CMMU Ha cyneOHBIX 3aceaHUAX

9.1. IlpencraButenu CMU B COOTBETCTBUM C MPOLECCYATbHBIMA HOPMAMH, MOTYT
IIPUCYTCTBOBAThH B KauecTBe HabOIroaTeNnell Ha JI000M OTKPBITOM Cy[eOHOM 3ace/laHuu.

9.2. llpencraBurenn CMU, npucyTcTByIoIIME Ha CyAeOHBIX 3aceIaHMsIX, JOJDKHBI COOTIONATh
oO1urye npaBuia MOBEICHUS B CylIE:

- BBITIONTHSATH TPEOOBAHUS U PACTIOPSKEHUS CYIbH, CYICOHBIX MIPUCTABOB, 00€CIIEUNBAIOIINX
MOPSAZIOK CYI€OHOTO 3ace/IaHus;

- HEe MelIaTh CBOeH paboTol X0my cyaeOHOTo 3acelaHus;

- TIOCJI€ 3aBEePIIEHUS 3aCeIaHUs [0 PACHIOPSHKEHUIO CYAbH, MPeICEeAaTeIbCTBYIOIIETO 0 JIENY,
cyneOHOTo MpHCTaBa, HAPSLY ¢ APYTUMHU YYACTHUKAMU MPOIIecca TOMKHBI BEINTH U3 3aJ1a;

- coOoIaTh MHBIE TPEOOBAHUS TIPETYCMOTPEHHBIE 3aKOHOM.

9.4. O HaMepeHHUU TTPOBEACHHSI BUI€0- WM (POTOCHEMKH CyIeOHBIX 3aCeIaHMi MPEICTABUTEIH
CMMU coobmiaroT mpeaceaaresto cyaa, pyKOBOAUTEIO MPeCcC-CIYKObI 3a CYTKH JI0 Hadaja
3ace/laHusl, €ClIM 3asiBJieHne 0 HamepeHun npeactaBurenss CMU crenaHo no3xe yKa3aHHOTO CPOKa,
npecc-ciayx0a MOXKET OTKa3aTh UM B €T0 YIOBJIETBOPEHHH B CBS3H C HEBO3ZMOKHOCTHIO



OIIEPATUBHOIO pa3pelIeHus JAaHHOTO Bompoca. [IpoBeneHne cbeMKH T0IIyCKaeTCs ¢ pa3peIleHus
CY/IBbH - MIPEACENATENBCTBYIOIIETO 10 JEIY.

9.5. PykoBoauTenb mpecc-ciryKObl COOOIAET Cybe - MpeceIaTelbCTBYIONIEMY TI0 AETy O
HamepeHuu npencrasuteneit CMU npoBoauThk cbeMKy cynedHoro pazouparensctsa. [Ipu Hanuauu
OCHOBAaHUH K 3aIIPETy CHEMKH, CYIbs - IPEACEAATENbCTBYOIIUN 110 AETy IPUHUMAET
MOTHBHPOBAHHOE pelleHNe 00 0TKaze, KOTopoe JoBoauTcs 10 ceeneHus CMU.

9.6. B uHTepecax mpaBoCyausi, CY[bsi MOXKET MIPUHSTH PEIICHUE O MPEKpaleHuu (GOTO- WIH
BUJICOCHEMKH U ylalieHuu Gororpados, ONepaTopoB U )KYPHAJIUCTOB U3 3aJia Cy1e0HOro 3aceaHus,
a Takxke 00 orpaHMYeHUU (HOTO- UM BHICOCHEMKH.

9.7. Kuno, ¢oTo- mim BHIEOChEMKa X0/1a CyIeOHOTO Tpoliecca, a Tak K€ 3aMETKHU 0 X0y
3aceaHus ¥ 3BYKO3aIUCh JOITYCKAETCs TOJBKO B 3aJ1aX CyA€OHBIX 3aCE€AaHUM, IPH ITOM IIpecc-
ciy0a TOBOIUT 10 KypHAIHUCTOB TpeboBanus cT. 154 AITK PD u mopsigok BeAeHUS! CHEMKH.
DOoTO- WM BUACOCHEMKA B UHBIX ITOMELIEHUSX CY/la IPOU3BOIUTCS TOJIBKO C MPEABAPUTEIBHOTO
paspeneHus mpeacenaTests cyaa.

10. 3akaounTeJabHbIE MOJI0KEHUA

10.1. IIpu ucnonp3oBanus B myOnukanusax u croxxkerax CMU nnpopmanum npeaocTaBIeHHOMN
npecc-ciayx00i cya o0s13aTeNbHOM SBIISETCS CChIIIKA HA HCTOYHUK MOTYYeHHs] MH()OpMaIIUK.

10.2. B cinyyae ucnonb30BaHMs B KaueCTBE HCTOYHHUKA HHPOPMAITUIO MPECC-CITYKOBI Cy/1a, TEKCT
MpeICTaBIeHHON HHpOpMalLIUY, BO 30ekKaHUH IOPUINUYECKIX HETOUHOCTEH, HE0OX0IUMO
BOCIIPOU3BOANUTH MAKCUMAIIBHO OJTU3KO K €r0 HCTOYHUKY.



