NHO®OPMALIMA
0 KOHKYpce Ha (popMHUpOBaHHE KaJIPOBOTO pe3epBa
JUTSL 3aMEIIEHNSI BaKaHTHBIX JTOJDKHOCTEH
rOCYJIapCTBEHHOM IpaKJaHCKOM CITYKOBI
Poccuiickon denepanuu

B cootBerctBUM ¢ DexpepanbHbiM 3akoHOM OT 27 wuwons 2004 rona
No 79-@3 «O rocynapcTBeHHOU rpaxkaaHckon ciyx0e Poccuiickoin denepanmy
ApOutpaxkublii cyn EBpelickoii aBTOHOMHOUM 00JacTH OOBSBISET O MPOBEICHUH
KOHKypca Ha (opMHpoBaHHE KaJpOBOTO pe3epBa Ha 3aMEIlleHWE BaKaHCUU B
arrapare cyJa CTaplied TPyNIbl JTOJKHOCTEM TOCYNapCTBEHHOM TI'Pa)XKJaHCKOU
CIIy)KObl ~ KaTerOpHHM  «CIELHAIUCTBD IO  IOPUAUYECKOMY  HAMPABICHUIO
NEeSATEIbHOCTH:

— CeKpeTapb CyZeOHOT0 3aceaHusl.

IIpaBo Ha ydacTue B KOHKypce MMEIOT rpaxaane Poccuiickoii denepanuu,
JIOCTUTIINE Bo3pacTa 18 neT, Biaaeronme rocy1apcTBEHHbIM s3bIKOM Poccuiickoi
denepaui U COOTBETCTBYIOIIME  YCTAHOBJIEHHBIM  3aKOHOJATEIHCTBOM
Poccuiickoit ~ @exepauud 0  TOCYJApCTBEHHOM  IpakIIaHCKOM  ciy»kOe
KBAIM(PUKAIMOHHBIM TpeOOBaHUAM K BaKaHTHOM JIOJDKHOCTH TPaXKIaHCKOMN
CITyKOBI.

K y4acthio B KOHKypce [OMYCKAalOTCAd JIMIAa, HWMEIOIIME BBICIIEE
npodeccuoHanbHOe 00pa30BaHuUE.

['paxxnannn Poccuiickorn @enepanuu, N3bIBUBIINN KETaHUE Y4aCTBOBATh
B KOHKypce, mpeiacraBisger B ApOutpaxhslii cyn EBpeiickoil aBTOHOMHOMN
o0nacTu:

a) TMYHOE 3asBJICHUE;

0) cOOCTBEHHOPYYHO 3allOJIHEHHYIO M TMOANHCAaHHYI aHKeTy 1o (opme
yTBepKAeHHOU pacnopsbkeHueM [lpasurensctBa Poccuiickorn ®Penepanuu  OT
26.05.2005 Ne 667-p, ¢ mpuinoxenueM dotorpaduu;

B) KOITMIO MACTIOPTa WJIA 3aMEHSIOIIETO €Tr0 TOKYMEHTa (OpUTrHHAN IOKYMEHTa
MPEABABISIETCS IMYHO 10 TPUOBITUU HA KOHKYPC);

r) JOKYMEHTbI, TMOATBEpXAAlIIMe Heo0Xoaumoe MpodeccruoHalbHOe
oOpa3oBaHue, CTaX padOThl U KBATU(PUKAIINIO:

- KOMWIO TPYJAOBOM KHIKKW WJIM HHBIC JOKYMEHTBI, IMOJTBEPKIAIOIINE
TPYJOBYIO (CIIy’)KEOHYI0) NEATETbHOCTh I'PaKIaHUHA,

- KOMHMHU JOKYMEHTOB O Mpo(deccHoHaTbHOM 00pa3oBaHWHU, a TaKXKe [0
KEJTaHUIO TPakIaHUHA — O JOMOJIHUTEIbHOM NpodhecCHOHATBHOM 00pa30BaHUM, O
MPUCBOCHUU YYEHOW CTENEHH, YYEHOTO 3BaHMS, 3aBEPEHHbIC HOTAPUAIBHO WM
KaJIpOBOM cIy>k0011 0 MecTy paboThl (CIIykKObl);

1) TOKyMEHT 00 OTCYTCTBHH y TpaKJaHWHA 3a00JIeBaHMS, IPEMSATCTBYIOMIETO
MOCTYIJICHUIO HAa TPAXKIAHCKYIO CIIYXOy WIH €€ MPOXOXKJACHUH: YdeTHas ¢dopma
Ne 001-I'Cly, yrtBepxmena mnpukazom MuH3npaBconpa3sutus Poccun oOT
14.12.2009 Ne 984H;

e) aBToOuorpadwuro;



) KOIHMIO CTPaxOBOTO CBHJIETENBCTBA OOS3aTEIBHOTO TMEHCHOHHOTO
CTpaxOBaHUS;

3) KONHUIO CBUJIETEIHCTBA O IMOCTAHOBKE HAa y4e€T B HAJIOIOBOM OpraHe I0
MECTY KUTEIbCTBA;

1) JTOKYMEHTBI BOMHCKOTO yueTa (€Ciii UMEIOTCS);

K) JOKYMEHTbl O MNpodecCHOHANBHON TMEPEnoJIrOTOBKE, CTaXKUPOBKE,
MOBBIIICHUN KBATU(PUKALINH;

J) TOKYMEHTBI O HAarpakxJIeHUH roCyJapCTBEHHBIMH HarpajamMu, IPHUCBOCHHUH
MOYETHBIX, BOUHCKUX M CIIELHAIBHBIX 3BaHUW, MPUCYKIECHUU T'OCYJAapPCTBEHHBIX
IIPEMUN;

M) KOIIHIO CBHJIETEILCTBA O 3aKIIFOUCHHH (PacTOpKEHUH) Opaka.

Komuu AOKYMEHTOB 3aBEpsIlOTCA KaJIpoBOM CIy:kK00il 1Mo MecTy palOoThl
KaHJIUJaTa, JIMOO JTOJKHBI OBITh MPEACTABICHBI OPUTHHANBI JJOKYMEHTOB.

['paxxnanckuii ciyskaiui, 3aMeIaroni TOJKHOCTh TPaXIaHCKON CITY>KOBI B
WHOM T'OCYJapCTBEHHOM OpraHe, U3bIBUBIINN KEJTAHUE YyYaCTBOBATH B KOHKYpCE,
npeacTaBiseT B ApOuTpaxkubiii ¢y EBpelickoii aBTOHOMHOM 001acTH:

a) TMYHOE 3asIBJICHUE;

0) COOCTBEHHOPYYHO 3allOJHEHHYIO U IMOJANUCAHHYIO aHKeTy mo ¢dopme
yTBEpKAeHHOU pacnopsbkeHueM [lpasurensctBa Poccuiickorn ®Penepanuu Ot
26.05.2005 Ne 667-p, 3aBepeHHYIO KaJpOBOH CIIy>KO0H rocyJapcTBEHHOTO OpraHa,
B KOTOPOM I'PKJAHCKHI CITy>KaIllUi 3aMEIIAET TOJKHOCTh TPaXIaHCKOM CITyXOBbI,
C NpUIIOKEHHEM (PoTorpaduu.

I'paxkmanuH, TpaXTaHCKHM CIyKallUd HE JIOIYCKAETCA K YYacTHIO B
KOHKYPCE B CBSI3M C €r0 HECOOTBETCTBHEM KBATM(DPUKAMOHHBIM TPEOOBAHMIM K
BAKaHTHOM JTOJDKHOCTH TPAXIAHCKOM CIIyKOBbl, @ TAKKE B CBSI3U C OTPAaHUYECHUSIMH,
YCTaHOBJICHHBIMU 3aKOHOJATEIBCTBOM Poccniickon denepanun 0
rOCy/IapCTBEHHOM Tpa)KJaHCKOM City:k0e il TMOCTYIJICHUS Ha TpaXkJaHCKYIO
CITY)KOY M €€ TTPOXOXKICHUS.

B ocHOBHBIE 00513aHHOCTH CEKpeTapsi CyAeOHOT0 3aceJaHusl BXOJIUT: BEICHUE
CIMCKOB  JIMI, YYaCTBYIOIIMX B CyAE€OHBIX 3ac€laHUsAX; 3aIlOJHEHHE
UH(OPMAITMOHHBIX, PETUCTPAIIMOHHO-KOHTPOJIBHBIX U CTaTUCTUYECKUX KApTOYCK;
U3BEILEHUE JINILI, yYACTBYIOIIUX B JIeJIe O AaTe CyAeOHOro 3aceaHus, B Cilydae ero
OTJIOKEHUS - CBOEBPEMEHHOE U3BEIICHHE YYACTHUKOB apOUTPaKHOTO MpoIecca, C
NPUMEHEHUEM pA3JIMYHBIX BHUIOB CBSI3U; MPOBEPKAa MOJHOMOYMUA M SIBKH JIUII,
YYacCTBYIOIIMX B JieJie B CyJeOHOE 3acellaHue; BEJEHUE MPOTOKOJIOB CYIEOHBIX
3acelaHui, MMPOTOKOJIOB O COBEPIICHUU OTACIBHBIX MPOLECCYaTbHBIX IEHCTBUM;
oopMJICHUE WCIOJHUTEIBHBIX JIMCTOB, CHPAaBOK Ha BO3BpPAT TOCHOILIMHBI,
3aHECEHNE HEO0OXOIUMBIX TAHHBIX B UH(OPMAIIMOHHYIO 0azy
«Cynonpou3BOJICTBOY.

3apaboTHas 1maTa cekperaps CyAeOHOro 3acelaHusl YCTaHABIMBAeTCS B
pasmepe ot 15 000 pyO:eit B mecsil.

CexpeTrapb cy1e0HOT0 3aceJaHMs JOJDKECH 3HATH:

Koncturymuio Poccuiickoit denepannu, denepaibHble KOHCTUTYLHOHHBIE
3aKOHBI, (pemepanpHBIC 3aKOHBI, yka3bl [Ipesumenta Poccuiickoit deneparumy,
nocraHoBieHus [IpaBurensctBa Poccuiickoin ®denepaunu, WHbIE HOPMAaTHUBHBIC



MPABOBBIC AKTHI, PETYIHPYIONME COOTBETCTBYIONIYIO cdepy AeATEIbHOCTH
NPUMEHUTENBHO K HCIOTHEHUI0 KOHKPETHBIX JOJDKHOCTHBIX OOSI3aHHOCTEH;
OCHOBBI YIIpaBJICHUSI U OpraHU3allK TPYJa; IPOLECcC MPOXOKICHUS TPaKIAHCKOU
CITyKOBI; TIOPSAZIOK CITy>KE€OHOTO B3aMMOJICHCTBUS B TIpeJiesiaX CBOEH KOMIIETEHIINH
C opraHamm rocyaapcTBeHHOM Biactu Poccuiickoit ®denepamnuu, CyOBEKTOB
Poccuiickoit ®enepanuu, apOUTPaKHBIMU CyJaMU; HOPMBI JIEJIOBOTO OOIIECHHS;
dbopMbl M MeTOABI PabOTHl C NPUMEHEHHUEM aBTOMATHU3UPOBAHHBIX CPE/ICTB
yOpaBi€HUs; TOPSAOK paboOThl  CcO  CiyKeOHOW uH(popMalnuend; OCHOBBI
JEJONPOU3BOCTBA,;

UMETh HaBbIKU: paboOTel B cdepe, COOTBETCTBYIOIICH HampaBlICHUIO
JEATEIIbBHOCTH CTPYKTYpPHOTO TMOApa3JeicHus, paboThl ¢ 3aKOHAMU WU WHBIMU
HOPMATHBHBIMH IPABOBBIMU aKTaMH M IIPUMEHEHHSI MX Ha MPAKTHUKE, 00ECTICUCHUS
BBITIOJTHEHHUS TTOCTABJICHHBIX PYKOBOJCTBOM 3aad, 3¢GEeKTUBHOTO IIAHUPOBAHUS
CIIy’k€OHOTO BpEMEHHU, aHaluM3a W 0000meHus wuHbOpMALMK, aHaIu3a W
MPOTHO3UPOBAHUS JACATEIBHOCTH B TMOPYYEHHON cdepe, NMPUMEHEHHS HOBBIX
MOJXO/JOB K PEIICHHUIO BO3HUKAIONIMX MpoOJieM, IUIAaHUPOBAHUS PabOTHI,
MPaBUJILHOTO paCHpe/ieNieHUs] CIIy’)KEOHOr0 BPEMEHHU, HCIOJIB30BAHMS ONBITA U
MHEHHUS KOJUIET, TOJIb30BaHUSI COBPEMEHHON OPITEXHUKON W MPOTPaMMHBIMU
MPOAYKTaMU, TOATOTOBKY JAEJIOBOM KOPPECIIOHICHIINH.

[IpeTenaeHTsl Ha ydacTHe B KOHKYpCe JOJKHBI YMETh paborath ¢
MpOIECCYATbHBIMU  JIOKYMEHTaMHU, OBbITh  YBEPEHHBIMH  IOJI30BATEISIMU
MEePCOHAIBLHOTO KOMIBIOTEPa, YMETh pabotath ¢ Windows, Word, mpaBoBbIMU
0azamu «Kouncynbrant [lmocy, «["apant», «Koaekey», BiaaeTb MHOW OPrTEXHUKOM.
3HaTh OCHOBHI JICJIO U CYIONPOU3BOJICTBRA.

3asBJICHUS] U JOKYMEHTBI MOJAIOTCS JIUYHO JIMOO MO MOYTe U MPUHUMAKOTCS
o pabounm gasM ¢ 10.00 1o 12.00 u ¢ 14.00 mo 17.00 gacos mo aapecy: 679000,
r. bupobumxkan, nep. Tearpanbusiii, 10, kad. 414.

[Tocnennuii nens mprema nokyMeHTOB — 24amnpens 2013 roga. 3asBienus u
JIOKYMEHTBI, TIOCTYIIUBIIIME TIOCIIC YKAa3aHHOTO CPOKa, JTMOO MpE/ICTaBICHHbBIC HE B
MOJIHOM 00BEME K PACCMOTPEHHIO HE TPUHUMAIOTCH.

Konkypc mnpenmosaraercs mnpoBecTd B KoHie Mas 2013 roma B
ApOutpaxknom cyne EBpeiickoli aBToHOMHOW oOmact. O mare W BpeMEHHU
MIPOBENICHMSI KOHKypCa TpaKaaHaM, JOMYIIEHHBIM K Y4acTHIO B KOHKypcCe, OyaeT
COOOIIIEHO HE T03/IHEee, YeM 3a 15 KaJleHIapHbIX JTHEH.

OneHka KaHAWAATOB OyAET MPOBOJUTHCS HAa OCHOBAHWUU MPEIACTABIICHHBIX
UMH JOKYMEHTOB, a TaKX€ Ha OCHOBE WHAMBUIYaJIbHOTO coOeceloBaHUS U
TECTUPOBAHUS TI0 BONPOCAM, CBS3aHHBIM C BBINOJHEHUEM JIOJKHOCTHBIX
00sI3aHHOCTEM MO0 JOJDKHOCTU TPaKIAHCKOW CIy>KObI, Ha 3aMelleHHuEe KOTOpOil
MPETEeHYIOT KaHUIaThI.

[Ipu Ha3HAUEHMU HA YKa3aHHBIE JOHKHOCTHU YCTAHABIMBACTCS MCIIBITAHUE HA
CPOK J0 IIECTA MECSIIEB.

KonTakTtHbii Tenedon (8-42622) 6-00-01.






